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PREFACE TO THE TWENTY-THIRD EDITION, 


S INCE the publication of the Twenty-Second Edition of 
this book, judicial decisions affecting the work of Secretaries 
have been given in a number of cases, and their effect has 
been incorporated in the present Edition. 

Particular attention is drawn to the decision in re Hector 
Whaling Company, which gives judicial support to the* conten- 
tion that the statutory notice required to be given of a General 
Meeting at which a Special Resolution is to be proposed is 
twenty-one days exclusive of the day of service of the notice 
and exclusive of the day on which the Meeting is to be held. 

The decision in the case of Hearts of Oak Assurance Company 
V. Flowers also merits attention. In that case the Court refused 
to admit in evidence a loose-leaf minute book in which the 
leaves were held between the covers by two* hand-screws only, 
Mr. Justice Bennett observing that the book was in such a 
physical condition that anybody so disposed could easily tamper 
with it. The use, however, of loose-leaf books by Companies 
is widespread, and the case last mentioned is not regarded as 
necessarily affecting Companies which take adequate precau- 
tions to prevent their books from being handled by unauthorised 
persons or in an improper manner. 

The untimely death of Sir Gilbert Garnsey, K.B.E., P.C.A., 
has deprived this book of a distinguished Co-Editor. 

Sir Nicholas Waterhouse, K.B.E., F.C.A., a partner of the 
late Sir Gilbert Garnsey, has taken over that portion of the 
work which deals with accountancy, and it is, therefore, in most 
competent hands. 

1 Harcoukt Buildings, HAYDON, 

Temple, E.C.4. 

May 1936. 




PREFACE TO THE FIRST EDITION. 


^T^HIS work has been undertaken to meet an often expressed 
want of a Legal and Practical Guide for Secretaries and 
Members of the Secretarial Staff of Companies. The object of 
the Authors has been to furnish information on practical matters 
connected with the keeping of a Company’s books and kindred 
subjects of a purely business nature, together with as much 
Company Law as a Secretary requires to know in order to 
perform his ordinary duties with efficiency. 

There are, as is well known, numerous po])ular manuals in 
existence, but they are designed for the use of directors, 
solicitors, shareholders, promoters, and the public generally, and 
consequently deal with many things entirely outside the 
Secretary’s province, whilst the treatment of those matters 
which relate to Secretaries, their duties and responsibilities, is 
necessarily curtailed. 

The Authors have endeavoured to select from the vast and 
bewildering mass of Company Law that part which a Secretary 
must be acquainted with if he wishes to fill his office properly. 
By so doing it is hoped not only to present a readable and easily 
accessible statement of the law, but also to enable a Secretary to 
appreciate when he may act on his own responsibility and when 
he ought to invoke the assistance of the solicitor. 

The Forms given are those of most usual occurrence, which 
have stood the test of experience, and which seemed best suited 
to serve as precedents. 

The subject of Bookkeeping has been somewhat fully treated, 
because it is believed that gentlemen are sometimes appointed 
Secretaries of Companies who (although perhaps having pre- 
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Viii PREFACE TO THE FIRST EDITION. 

viously gone through a regular commercial training) are to a 
great extent unacquainted with the technicalities of Public 
Companies^ Accounts, and they would naturally look for full 
information on the subject. Care has been taken to avoid any- 
thing of a cumbrous nature, and the specimens of Books which 
are given are taken from those in actual use, and which have 
been found to combine all the requirements in a simple and 
concise manner. Some of the Forms given are copyright. They 
may all be obtained of tlie Publishers of this work. 

The Authors submit the result of their labours to the 
indulgent criticism of those who constitute what may fitly be 
called the Secretarial Profession. 

JAMES FITZPATRICK, 

147 Leadeniiall Street, E.C. 

V. DE S. FOWKE, 

26 Old Square, W.C. 


October, 1891. 
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THE STATUTES RELATING TO JOINT 
STOCK COMPANIES. 


The Law regulating Joint Stock Companies in Great Britain 
is now contained in The Companies Act, 1929, under which 
the law by which companies were governed prior to the coming 
into force of that Act has been considerably changed. The 
following is .a list of former Companies Acts: — 

The Companies Act, 1862 (25 & 26 Viet., Ch. 89). 

The Companies’ Seals Act, 1864 (27 & 28 Viet., Ch. 19). 
The Companies Aet, 1867 (30 & 31 Viet., Ch. 131). 

The Joint Stock Companies Arrangement Act, 1870 (33 & 
34 Viet., Ch. 104). 

The Companies Act, 1877 (40 & 41 Viet., Ch. 26). 

The Companies Act, 1879 (42 &> 43 Viet., Ch. 76). 

The Companies Act, 1880 (43 Viet., Ch. 19). 

The Companies (Colonial Registers) Act, 1883 (46 & 47 
Viet., Ch. 30). 

The Companies Act, 1886 (49 & 50 Viet., Ch. 23). 

The Companies (Memorandum of Association^ Act, 1890 
(53 & 54 Viet., Ch. 62). 

The Companies (Winding-up) Act, 1890 (53 & 54 Viet., 
Ch. 63). 

The Directors’ Liability Act, 1890 (53 & 54 Viet., Ch. 64). 
The Companies (Winding-up) Act, 1893 (56 & 57 Viet., 
(Ch. 58). 

The Preferential Payments in Bankruptcy Amendment 

Act, 1897 (60 & 61 Viet., Ch. 19). 

The Companies Act, 1898 (61 & 62 Viet., Ch. 26). 

The Companies Act, 1900 (63 & 64 Viet., Ch. 48). 

The Companies Act, 1907 (7 Edw. VII, Ch. 50). 

The Companies Act, 1908 (8 Edw. VII. Ch. 12). 

S.M. — 1 
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The Companies (Consolidation) Act, 1908 (8 Edw. VII, 
Ch. 69), consolidating (except for provisions repealed) 
the preceding Acts. 

The Companies Act, 1913 (3)j& 4 Geo. V, Ch. 25). 

The Companies (Particulars as to Directors) Act, 1917 
(7 & 8 Geo. V, Ch. 28). 

The Companies Act, 1928 (18 & 19 Geo. V, Ch. 45), of 
which two sections only became operative prior to 
incorporation in the Act of 1929. 
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mCOEPORATION OF COMPANIES. 

Companies may be incorporated by Royal Charter, by Special 
Act of Parliament, or under the Acts from time to time 
governing companies, that to which companies are now subject 
being The Companies Act, 1929. Wherever in this book the 
Companies Act ’’ or the Act ’’ is referred to, reference to 
that Act is intended. 

Most of the companies in this country have been incor- 
porated, under the Companies Acts from time to time in force, 
with limited liability — that is to say, with the liability of their 
members limited by the amount unpaid upon their shares. 
Companies formed under Special Acts of Parliament, such as 
railway companies, are comparatively few in number, and are 
governed by The Companies Clauses Consolidation Act, 1845. 
Companies incorporated by Royal Charter arc still fewer. This 
work deals almost exclusively with companies limited by shares 
formed under the present Act or earlier Companies Acts, and 
wherever the expression company alone is used a company 
limited by shares and formed under those Statutes is referred to. 

Companies formed under the Act are of three kinds— 
(1) Companies Limited by Shares; (2) Companies Limited by 
Guarantee — i.e. those in which the liability of the members is 
limited to the amount which each has undertaken, by the Memo- 
randum of Association, to contribute to the assets of the company 
in the event of a winding up; and (3) Unlimited Companies. 

A Bank of Issue registered as a limited company is not 
entitled to limited liability in respect of its notes (Section 360). 
A banking partnership or company registering with limited 
liability must, thirty days at least before obtaining a Certi- 
ficate of Incorporation, give notice to its customers of its 
intention to become registered under the Act (Section 359). 

Companies are either ‘‘ Public '' or Private companies. 
A ‘ ‘ Private ’ ^ company is one coming within the definition con- 
tained in Section 26 of the Act; all other companies are 
Public '' companies. '' Public '' companies may be con- 
veniently divided into— (1) Those which issue a prospectus on 
or with reference to their formation, and (2) Those which lodge 
with the Registrar a statement in lieu of prospectus. 
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The word “ Syndicate ’’ has no precise legal signification^ 
but is generally applied to companies formed for some tem- 
porary purpose. 

By licence of the Board of Trade associations may be formed 
for promoting Commerce, Art, Science, Religion, Charity, or 
other useful objects which do not involve the acquisition of 
gain, and such associations have limited liability, but without 
the necessity of using the word ‘‘ Limited.’’ 

Companies formed to work mines in Devonshire and Corn- 
wall under the Stannaries Acts are now under the jurisdiction 
of the County Courts of Cornwall, but the High Court has con- 
current jurisdiction in winding up (Section 163, Sub-section 4). 

By law no partnership consisting of more than ten persons 
can be formed to carry on the business of banking, and no 
partnership of above twenty persons to carry on any other 
business having the acquisition of gain as its object, unless it is 
registered as a company under the Act, or is formed in 
pursuance of some other Act of Parliament or of Letters 
Patent, or is a company engaged in working mines within the 
Stannaries and subject to the jurisdiction of the Court exer- 
cising the Stannaries jurisdiction. 

The effect of registration is that the company becomes a 
corporate body, having an independent legal existence quite 
distinct from the whole body of shareholders who compose it. 
This artificial personage, so to speak, exists only for carrying 
out the objects specified in the Memorandum ^f Association. 

Registration is effected by lodging with the Registrar of 
Companies in London or Edinburgh (according to whether the 
registered ofiSce is to be situate in England or Scotland) a 
properly executed Memorandum of Association, accompanied by 
a Statement of the Nominal Capital of the company, and a 
statutory declaration that the requirements of the Companies 
Act have been complied with. 

No. of Company Form No. 25. 

“ THE STAMP ACT, 1891, and THE FINANCE ACT, 1933 ” 

The Nominal Oatital ot Limited, 

is Pounds, divided into Shares 

of each. 

Signature* 

Description 

Dated the ’ day of 193 

♦ This Statement should be signed by an officer of the company. 
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The statutory declaration must be made either by a soliq^tor 
engaged in the formation of the company or by a person named 
in the Articles as a director or secretary (Section 15, Sub- 
section 2). The following is the prescribed form: — 

No. of Company i Form No. 41., 


‘^TH'E COMPANIES ACT, 1 9 2 9’^ 


DECLARATION OF COMPLIANCE 

WITH THE 



&. 5r. 

Companies* 
Eegistro- 
tiou Fee 
Stamp to bo 
impressed 
here. 


REQUIEEMENTS OF THE COMPANIES ACT, JOi’lf. 


Made pursuant to Section 15, Sub-section 2, of The Companies Act, 1929^ 
on behalf of a Company proposed to be Ket;. stored a>. 


LIMIT CD. 


Presented by. 


I, , of p 

do solemnly and sincerely declare that I am [a Solicitor of the Supreme 
Court (or in Scotland an Enrolled Law Agent) engaged in the formation, or 
a person named in the Articles of Association as a Director (or Secretary)] 

of , Limited, and that all the requirements of The Companies 

Act, 1929, in respect of matters precedent to the registration of the said 
Company and incidental thereto have been complied with. And I make 
this solemn declaration conscientiously believing the same to be true and 
by virtue of the provisions of The Statutory Declarations Act, 1835. 

Declared at . 


the day of , 

One thousand nine hundred 

and 

before me. 


A CommUsiontr for OoUhM.*) 




6 


INCORPORATION OP COMPANIES. 


"^lien the company is to be governed by its own special 
Articles of Association (which is almost invariably the case 
with companies of any magnitude) the Articles must be duly 
executed and accompany the Memorandum. 

The documents which have been described are required to 
be lodged with the Registrar on incorporation of every com* 
pany, whether public or private. In the case of public com^ 
panics further documents are required. The consent of the 
persons who have agreed to become directors of such a company, 
made out in the form following and signed by each of such per- 
sons, or by his Agent authorised in writing, must be delivered to 
the Registrar : — 

No. of Company Form No. 42. 

‘‘THE COMPANIES ACT, 1929’’ 

A 5<. 

Oompanies 
Registra- 
tioa Fee 
Stamp to 
impressed 
here. 

(To be signed and delivered to the Registrar of Companies pursuant 
to Section 140, Sub-section 1 (a), of The Companies Act, 1929.) 

Presented hy * 


CONSENT TO ACT AS DIRECTOR 

OP 

LIMITED. 



To the Registrar of Companies. 

I, or We, the undersigned, hereby testify my [or our] consent to act 

as Director [or Directors] of Limited, pursuant 

to Section 140, Sub-section 1 (a), of The Companies Act, 1920. 


SlONATlTRE.* 


Dated this 


auduess. 


.day of. 


DicsciUFnoN. 


193 . 


There must also be lodged with the Registrar a List of the 
Persons who have so consented to act as director as follows: — 

* If & Director sigxis by “ his Agent authorised in writing,” the Authority (stamped with 10/. as a 
Power of Attorney) must be produced to the Registrar. 
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No. of Company, 


Form No. 43. 


‘‘THE COMPANIES ACT, 1929’^ 


LIST OF THE PERSONS 

WHO HAVE 

CONSENTED TO BE DIEECTOES 
OP 



X6s. 

Companieg 
Begistra- 
tion Fee 
Stamp 
must be 
impressed 
here. 


LIMITED 

(To be delivered to the Eegistrar of Companies pursuant to Section 140, 
Sub-section 3, of The Companies Act, 1929.) 


Presented by. 


List of the persons who have consented to be Directors of 

Limited, delivered to the Eegistrar of Companies pursuant to Section 140, 

Sub-section 3, of The Companies Act, 1929, by ] of 

, the applicant (s) for registration of the Memo- 
randum and Articles of the Company. 


Surname. 

Chrlstian name{s). 

address and Description. 


i 



Signature of Applicant (8)_ 


Dated this 

dav of , 193 



If this list contains the name of any person who has not so 
consented, the applicant will be liable to a fine not exceeding 
fifty pounds. (See also “ The Secretary and other Officers 
OF the Company/^ page 42, post,) 

Further, there must be lodged with the Registrar in respect 
of any persons named as directors in the Articles or in any 
prospectus or statement in lieu of prospectus, unless such 
persons have signed the Memorandum for shares to the amouht 
of their share qualification, an Undertaking in writing to take 
and pay for such shares as shown next nacre. 
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Form No. 42a. 


“ THE COMPANIES ACT, 1929 ” 
UNDERTAKING BY DIRECTORS 



A it. 

Companies 
Eegistration 
Fee Stamp 
must be im- 
pressed here. 


TO TAKE AND PAY FOR QUALIFICATION SHARES 


IN 


LIMITED. 

To be delivered to the Registrar of Companies pursuant to Sectiofi 140, 
Sub-section 1 (b) (iii), of The Companies Act, 1929. 

Presented hy 


We, the undersigned, having consented to act as Directors of 

, Limited, do hereby severally undertake to take 

from the said Company and to pay for Shares of each, 

being the prescribed number of Qualification Shares for the office of 
Director of the Company. 


Names. 


Addresses. 


Dated the day of , 193 

Witness to the above signatures. 


There must also be lodged with the Registrar a Declaration 
that the provisions of Section 94 of the Act have been complied 
with on either Form No. 44 or Form No. 44a, according as the 
company has issued a prospectus or delivered to the Registrar 
a statement in lieu of prospectus (ssee page 91 et seq., post). 

Articles must be printed (Section 9). The Act does not make 
it imperative to print the Memorandum of Association, but it 
is advisable, however, to do so, as the company is bound to 
send a copy of the Memorandum and (where Articles are 
registered) of the Articles to every member requisitioning a copy 
on payment of a sum not exceeding one shilling. When any 
alteration is made in the Memorandum every copy issued after 
the alteration must be in accordance therewith. 
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The Articles of an unlimited company, or of a company 
limited by guarantee not having a share capital, must state the 
number of members with which the company proposes to be 
registered, to enable the Registrar to determine the fees payable 
on registration; and when the number is increased beyond the 
registered number notice of the increase must be given within 
fifteen days after the increase was resolved upon (Section 7) 
and the appropriate fees paid as prescribed by the Tenth 
Schedule, Part II, of the Act. 

Notice of the Situation of the Registered Office (page 29, 
post) must be lodged with the Registrar within twenty-eight days 
after incorporation of the company (Section 92, Sub-section 2). 

The Memorandum and Articles must in the case of a public 
company (see page 14, post) be subscribed by at least seven 
persons ^ associated for a lawful purpose, and their signatures 
attested by a witness or witnesses. The Articles must be divided 
into paragraphs numbered consecutively, and bear the same 
stamp as if they were contained in a deed (Section 9). If 
everything is in order and the stamp duty and fees paid,^ the 
Registrar will issue a Certificate of Incorporation, stating in 
the case of a limited company that the company is limited 
(Section 13). The Certificate of Incorporation is frequently 
framed and hung up in the office of the company. 

Within fourteen days from the appointment of the first 
directors there must be lodged with the Registrar a Return 
in the prescribed form showing the particulars of the company’s 
directors,® required by the Act to be contained in the Register 
of Directors, which are set out on pages 112 and 113. 

The Certificate given by the Registrar is conclusive evidence 
that all the requirements of the Act in respect of registration 
and of matters precedent and incidental thereto have been 
complied with, and that the company is authorised to be 
registered and is duly registered under the Act (Section 15, 
Sub-section 1). If, however, the original Certificate be lost, or 
if a copy be required for any other reason, another Certificate 
may be obtained from the Registrar, which is receivable in 
evidence as if it were the original Certificate (Section 314, Sub- 


1 Two persons in the case of a prirate company (see page 12, post), 

2 A company cannot be compelled to repay these sums to the promoters (in re National Motor 
Mail Coach Co., [1908] 2 Ch. 616). 

3 As to the meaning of the word “ director ” as extended by the Act see page 271, post. 
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section 3). The incorporation of a company takes effect from 
the date mentioned in the Certificate (Section 13, Sub-section 2) 
as from the first moment of that day ^ ; but a heavy penalty is 
incurred by those responsible if a company should commence 
business or exercise borrowing powers before it is entitled to 
do so (Section 94, Sub-section 6). 

A private company is entitled to commence business as soon 
as it is incorporated (see page 12), but a public company may 
not commence business until the requirements of Section 94 
are complied with (see ‘‘ Commencement of Business,^’ page 
91, post, and page 287, post). 


1 Jubilee Cotton Mills v. Lewis, [1924] A.O. 95S. 
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PRIVATE AND PUBLIC COMPANIES. 


PRIVATE COMPANIES. 

A Private Company is a company which by its Articles — 

(a) Restricts the right to transfer its shares; 

(h) Limits the number of its members to fifty, not in- 
cluding persons who are in the employment of the 
company and persons who, having been formerly in 
the employment of the company, were while in that 
employment and have continued after the determina- 
tion of that employment to be members of the 
company; and 

(c) Prohibits any invitation to the public to subscribe for 
any shares or debentures of the company (Section 26). 
Every other company is a public company. [In 
calculating the number of members, joint holders of 
a share or shares are to be counted as a single 
member (Section 26, Sub-section 2).] 

Every other company is a public company. 

No specific form of restriction is prescribed by the Act, but 
a power conferred by the Articles upon the directors to decline 
to register a transfer of any shares of which they do not 
approve,* and Avhich extends to all shares of the company, 
without any exception, suffices. 

Where the Articles include the provisions recpiired to con- 
stitute the company a private company set out above, but 
default is made in complying with any of those provisions, the 
company ceases to be entitled to the privileges and exemptions 
conferred on private companies under Section 110, Sub- 
section 3 ; Section 130, Sub-section 1 ; and Section 168, para- 
graph 4, and thereupon those i)rovisions apply as if the com- 
pany were not a private company (Section 27, Sub-section 3). 
The company does not apparently cease to be a private 
company (unless it alters its Articles — see Section 27. 
Sub-section 1) ; but is to be treated for the purposes of the 
exemptions and privileges set out on pages 12 and 13 as if it 
were not a private company. 
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An important distinction between private ** and ** public 
companies consists in the fact that a private company may be 
formed and continued with only two members, whereas a public 
company requires seven members. This minimum number, 
two or seven as the case may be, is essential for the following 
purposes: — (1) The formation of a company, as a step in which 
the requisite number must subscribe their names to the Memo- 
randum of Association (Section 1) ; (2) For the purpose of 
signing the Articles of Association when it is necessary that 
they should be signed by the subscribers to the Memorandum of 
Association (Sub-sections 6 and 9) ; (3) To avoid a ground for 
winding up, which exists whenever the members are reduced in 
number to less than the minimum (Section 168, Sub-section 4) ; 
and (4) To avoid the possibility of the remaining shareholder 
or shareholders becoming personally liable for the debts of the 
company (Section 28). In all these cases a minimum of two 
members is sufficient for a private company, but it must be 
borne in mind that joint holders of a share or shares only 
count as one member for this-^purpose (Section 26, Sub- 
section 2). 

A secretary is generally in the employment of the company 
(though occasionally not so and therefore as a rule need not 
be reckoned, if a shareholder, in the maximum of fifty members 
allowed a private company. On the other hand a director, 
even though managing director, as a rule, is not in the 
employment of the company.*^' 

A private company enjoj^s exemption in some important 
respects from obligations to which a public company is subject : 
viz. — (1) It need not file the statement in lieu of prospectus 
which is obligatory when a public company does not issue a 
prospectus on or with reference to its formation (Section 40) ; 
(2) Appointment of directors by the Articles is not subject 
to lodging with the Registrar a Consent to Act or an Under- 
taking to Take Qualification Shares, where not signed for in 
Memorandum (Section 140) ; (3) It can commence business, 

I See Cairney v. Back, [1906] 2 K. B. 746. This case turned upon the meaning o£ the words 
“clerk or servant” in The Preferential Payments in Bankruptcy Act, 1888. “ Employment ” has, 
if anything, a wider signification. 

a 2ie Newspaper Proprietary Syndicate, [1900] 2 Oh. 349 ; Normandy v. Ind, Ooope & Co. 
[1908] 1 Oh. 84. In re Beeton & Oo., [1912] 2 Oh. 279, it wae decided that a director, under 
very special Articles and circumstances, was In the employment of the company. In Lee, Behrens 
& Oo., [1932] 2 Oh. 48, a managing director was held not to be in the employment of the company. 
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allot shares, and exercise borrowing powers (Section 94, Sub- 
section 2) as soon as it is incorporated (Section 13) ; (4) Sub- 
scription for shares to the amount of the minimum subscrip- 
tion is not a condition precedent to the allotment of shares 
(Section 39) ; (5) It is not required to include in the Annual 
Return the copy of the last audited balance sheet prescribed by 
Sub-section 3 of Section 110; (6) It has not to hold a Statutory 
Meeting or to forward or file the report required by Section 113 ; 
and (7) It is exempt from the obligations in respect of its 
balance sheet imposed by Section 130, which in the case of 
every company other than a private company, requires a copy 
of every balance sheet, including every document required by 
law to be annexed thereto, which is to be laid before a company 
in general meeting, together with the auditors’ report, to be 
sent to every person entitled to receive notice of general meetings, 
and requires a copy of the last balance sheet of the company, 
including every such document, to be furnished, without charge, 
on demand, by any member of the company or holder of 
debentures; but in the case of a private company only requires 
a copy of the balance sheet and auditors’ report to be furnished 
to a member on payment therefor, and to no other person 
(Section 130, Sub-section 2). Holders of debentures in a 
private company are therefore excluded altogether from the 
right referred to, but preference shareholders are in a stronger 
position and cannot be deprived of the rights conferred on 
any member ” by Section 130 — namely, to be furnished with 
a copy of the balance sheet and auditors’ report at a charge not 
exceeding sixpence for every hundred words. 

It is thought in this connection that the words “ preference 
shareholders ” and ‘‘ ordinary shareholders ” will not be con- 
strued as limited to the holders of shares called by the specific 
names of preference ” and ordinary.” In many companies 
the shares are divided into “ ordinary ” and ‘‘ deferred,” in 
which case the former are really preference shares. The Courts 
will certainly look at the substance of the matter rather than 
to the name by which the shares are described. 

A private company may convert itself into a public company 
by altering its Articles so that they no longer contain the 
provisions required of a private company by Section 26. 
Within fourteen days thereafter, there must be lodged with the 
Registrar a prospectus or a statement in lieu of prospectus in 
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the form appropriate to the case set out in the Third Schedule 
to the Act.* 

A company limited by guarantee having a share capital or 
an unlimited company having a share capital is a private com- 
pany if its Articles comply with the requirements of Section 26. 


PUBLIC COMPANIES. 

As has already been pointed out on page 11 any company 
wliich does not come within the definition of a private com- 
pany ** is a public company.** Public companies are for the 
purpose of allotment, in effect, divided into two classes— (1) 
Those which issue a prospectus on or with reference to their 
formation and (2) Those which have not issued a prospectus, 
or, if they have done so, have not proceeded to allot any of the 
shares offered to the public for subscription. It is necessary to 
distinguish clearly between the two classes, inasmuch as those 
coming within the second are subject to special statutory obliga- 
tions. The first question to be determined, therefore, is whether 
any particular company has issued a ** prospectus on or with 
reference to its formation,** as, if that be the case, it is subject 
to the requirements set out in pages 54 to 65, post. The words 
in inverted commas obviously limit the inquiry to documents 
issued at or about the inception of the company. Turning to 
the word “ prospectus,** its statutory definition must be borne 
in mind, which is as follows: ** Any prospectus, notice, cir- 
cular, advertisement, or other invitation, offering to the public 
for subscription or purchase any shares or debentures of a 
company ** (Section 380). There must, then, be an offer ‘‘ to the 
public.** There is no definition, statutory or judicial, of this 
last phrase (though judicial dicta exist as to what is not an 
offer to the public^'), and, in the nature of things, it seems 
impossible to define it with any precision. Each case must 
turn on its special facts. An offer limited to the shareholders 
of the company making the offer is apparently not an offer to 


I Section 27, Sub-section 1. See as to statement in lieu of prospectus pages 16 to 18, post; 
ahd as to commencement of business pages 19 and 91 to 94, post. 

* Shorto V. Colwill, [1909] 101. L. T. 698; Sherwell v. Combined Incandescent Syndicate, 
\i907] w. N. no. 
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the public.^ The circulation by directors, amongst their own 
friends, of a number of printed documents in the form of an 
ordinary prospectus, and headed Strictly Private and Con- 
fidential', does not amount to an offer to the public.^ Further, 
the invitation to subscribe for shares must be made by the 
company itself, e.g. where Company A sells its undertaking to 
Company B for partly paid shares in Company B, an offer to 
the public of such shares by the Liquidator of Company A will 
not be equivalent to the issue of a prospectus by Company B.® 
A reconstruction carried through in that way would therefore 
bring the new company under Class 2. Tlie whole question 
has been mueli discussed in a recent case/ Two propositions 
were laid down by Lord Hailsham, L.C. First, it is not 
necessary to prove that the prospectus has been published to 
any defined number of persons. Secondly, it is enough to 
prove that the prospectus has been shoAvn to any person as a 
member of the public and as an invitation to tliat person to 
take some of the shares referred to in the prospectus on the 
terms therein set out. 

Having established lhat a company belongs to the second 
class of public companies, the provisions of the Act relating to 
that class require careful attention. By Section 40, Sub-section 1, 
the company may not allot any of its shares or debentures 
unless at least three days before the first allotment of either 
shares or debentures there has been lodged with the Registrar a 
statement in lieu of prospectus.® This statement must be 
signed b}" every person named tliercin as a director or proposed 
director, or by his agent authorised in writing, and must be in 
the form and contain the particulars set out in the Fifth 
Schedule to the Act. The form is set out on page 16, post. 


1 Booth V. New Afrikander &c. Co., [1903] 1 Ch. at page 30C ; Burrows v. Matabele Gold Reefs, 
[1901] 2 Cb. at page 27. 

2 Sherwell v. Combined Incandescent Syndicate, [1907] W. N. 110 ; see also Sleigh v. Glasgow 
and Transvaal Options, [1904] Court of Sess., 6 F. 420. 

3 Booth V, New Afrikander Ac. Co., [1903] 1 Ch. at page 315. 

4 Nash V, Lynde, [1929] A. C. 158. 

t As to the effect of an allotment contrary to this provision see page 69, post. 
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No. of Company 


Form No. 55. 


“ THE COMPANIES ACT, 1929 





A f>s. Com- 
panies Reg- 
istration Fee 
Stamp to be 
impressed 
here. 


Form of Statement in Lieu of Prospectus to he delivered to Registrar 
hy a Company which does not issue a Prospectus ^ or which does 
not go to allotment on a Prospectus issued. 


STATEMENT IN LIEU OF PROSPECTUS, 
delivered for registration by 

Limited, 

pursuant to Section 40, Sub-section 1, of The Companies 

Act, 1929. 


The Nominal Share Capital of the Company ^ £ 


Divided into 


Amount (if any) of above Capital which 
consists of redeemable Preference Shares 

The date on or before which these Shares 
are, or are liable, to be redeemed . 


Shares of £ each. 

a V }) 

ff }f 

Sliares of £ each. 


Names', Descriptions, and Addresses of 
Directors or proposed Directors . 


If the Share Capital of the Company is 
divided into different classes of Shares, 
the right of voting at meetings of the 
Company conferred by, and the rights 
in respect of Capital and Dividends 
attached to, the several classes of Shares 
respectively ...... 


Number and Amount of Shares and Deben* 1. 
tures agreed to be issued as fully or 
partly paid up otherwise than in Cash , 2. 

The Consideration for the intended issue of 
those Shares and Debentures . . .1 


Names and Addresses of Vendors of Pro 
perty purchased or acquired or proposed 
to be purchased or acquired by the 
Company ...... 

Amount (in Cash, Shares, or Debentures) 
payable to each separate Vendor . 


Shares of £ fully 
paid. 

Shares upon which 
£ per Share credited 
as paid. 

Debenture £ 
Consideration. 
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A.mount (if any) paid or payable (in Cash 
or Shares or Debentures) for any such 
Property, specifying amount (if any) 
paid or payable for Goodwill 

Total Purchase Price £ 

Cash . . £ 

Shares . . £ 

Debentures . £ 

Goodwill . £ 

^Lniount (if any) paid or payable as Com- 
mission for subscribing or agreeing to 
subscribe or procuring or agreeing to 
procure subscriptions for any Shares or 
Debentures in the Company, or 

Rate of the Commission .... 

Amount paid, £ : : 

„ payable, £ : : 

Rate per cent. 

The number of Shares (if any) which | 
persons have agreed for a commission to j 
subscribe absolutely . . . . | 

1 


Estimated amount of preliminary expenses 

£ 

Amount paid or intended to be paid to any 
Promoter ...... 

Consideration for the payment . 

1 Name of Promoter 

Amount £ : : 

! Consideration 

Dates of, and Parties to, every material Con- i 
tract (other than Contracts entered into 1 
in the ordinary course of the business in- 
tended to be carried on by the Company 
or entered into more than two years be- 
fore the delivery of this Statement) 

Time and place at which the Contracts or 
copies thereof may be inspected 

1 ' 

! 

1 


Names and Addresses of the Auditors of 
the Company (if any) .... 


Full Particulars of the nature and extent of 
the interest of every Director in the Pro- 
motion of or in the Property proposed to 
be acquired by the Company, or, where 
the interest of such a Director consists in 
being a partner in a firm, the nature and 
extent of the interest of the firm, with a 
Statement of all sums paid or agreed to 
be paid to him or to the firm in Cash or 
Shares, or otherwise, by any person, either 
to induce him to become, or to qualify 
him as, a Director, or otherwise, for ser- 
vices rendered by him or by the firm in 
connection with the promotion or forma- 
tion of the Company . . . , 
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If it is proposed to acquire any business, 
the amount, as certified by the persons by 
whom the accounts of the business have 
been audited, of the net profits of the 
business in respect of each of the three 
financial years immediately preceding the 
date of this statement, provided that in 
the case of a business which has been 
carried on for less than three years and 
the accounts of which have only been 
made up in respect of two years or one 
year, the above requirement shall have 
effect as if references to two years or one 
year, as the case may bs were substituted 
for references to three years, and in any 
such case the statement shall say how 
long the business to be acquired has been 
carried on ..... . 


(Signatures of the persons above- 
named as Directors or proposed J 
Directors, or of their agents | 
authorised in writing.) 


Date 193 . 

Note. — In this Schedule the expression “ Vendor ’’ includrr. a Vendor 
as defined in Part III of the Fourth Schedule to this Act, and the ex- 
pression “ financial year ” has the meaning assigned to it in that Part of the 
said Schedule. 

It will be noticed that the information to be given corresponds 
olosely to that which must be contained in a prospectus,^ the 
principal difference being that a statement as to the minimum 
subscription is not required, because the provisions of the Act 
as to minimum subscription only apply to an offer of shares to 
the public. 

The conditions which must be fulfilled before a director may 
be appointed by the Articles of Association, or named as a 
director or proposed director in a Statement in Lieu of Pros- 
pectus, and the list to be delivered to the Kegistrar on application 
for registration of the Memorandum and Articles, are the same 
as in the case of a company which issues a prospectus on or with 
reference to its formation,^ a statement in lieu of prospectus and 
the lodgment thereof being substituted for the prospectus and 
the publication thereof (Section 140, Sub-section 1). No person, 
therefore, may be named as a director or proposed director in a 
statement in lieu of prospectus unless these conditions have been 
complied with before the lodgment thereof. 

t See pages 64 to 61, “poti. 2 See page 9, ante. 
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The provisions of the Companies Act as to the time at which 
a company is entitled to commence business are dealt with later. ^ 
Where, however, a public company does not issue a prospectus 
inviting public subscription for its shares, the lodging of a 
statement in lieu of prospectus is a necessary preliminary to 
the commencement of business, and the Registrar will not certify 
that such a company is entitled to commence business until this 
additional condition has been complied with (Section 94, Sub> 
section 3). The other conditions are the same as in the case of 
public companies which do issue a prospectus inviting public 
subscription, with one alteration — viz. the proportion in cash 
wdiich the directors must pay in respect of their shares must be 
•equal to that which is payable on application and allotment on 
shares payable in cash (Section 94, Sub-section 2 (&)). 
This expression is necessarily substituted for shares offered 
for public subscription,’^ since no such offer can be made witliout 
the issue of a prospectus. 

Section 36 of the Act provides that the terms of a contract 
referred to in the prospectus or the statement in lieu of pros- 
pectus cannot be varied before the statutory meeting, except 
subject to the approval of that meeting. 

Having lodged a statement in lieu of prospectus and the 
appropriate declaration, a company which does not offer shares 
to the public may proceed to allot shares and commence business 
and exercise its borroAving poAA’ers (Section 94, Sub-section 3). 

A statement in lieu of prospectus must be lodged with the 
Registrar by a public company which has issued a prospectus, 
but has not proceeded to allot any of the shares offered to the 
public for subscription, at least three days before the first 
allotment of any of its shares or debentures (Section 40, Sub- 
section 1). 

A statement in lieu of prospectus is not required to be 
lodged by (a) a private company; (&) a company registered 
before the 1st January, 1901; or (c) by a company registered 
before the 1st July, 1908, which has not issued a prospectus 
inviting the public to subscribe for its shares (Section 94, Sub- 
section 7). 

As to the statement in lieu of prospectus to be lodged by a 
private company on conversion into a public company see page 
13, ante. - 


1 See pages 91 to 94, post. 
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THE MEMORANDUM OF ASSOCIATION. 

The JMemorandum of Association is the charter of the company^ 
and defines its powers and states its objects. The Memorandum 
differs according to the nature of the company — i.e. according to 
whether the company is limited b}’’ shares, limited by guarantee^ 
or unlimited. 

The Memorandum of every company must state — 

1. The Name of the Company, with Limited as the 

last word of such name.' 

2. Whether the Registered Office of the Company is to be 

situate in England or Scotland. 

3. The Objects of the Company. 

The Memorandum of a company limited by shares must 
state — 

4. That the Liability of the Members is Limited. 

5. The Amount of Share Capital with which the Company 

proposes to be registered and the division thereof 
into shares of a fixed amount. 

Subject to the following regulations: — 

(i) That no subscriber may take less than one share. 

(ii) That each subscriber to the Memorandum of Associa- 

tion shall write opposite to his name the number of 
shares he takes (Section 2). 

In the case of a company limited by guarantee, instead of 5 
there will be a statement in the Memorandum of the amount 
which each member undertakes to contribute in the event of a 
winding up ; but 1, 2, 3, and 4 will be the same as in the case of 
a company limited by shares. 

If a company limited by guarantee has a share capital the 
Memorandum must also state the amount of share capital with 
which the company proposes to be registered and the division 
thereof into shares of a fixed amount. Such a company, as well 
as an unlimited company having a share capital, is subject to the 
regulations (i) and (ii) above set out. The capital is not now 
required to be stated in the Articles in the case of a company 
limited by guarantee. 

The Memorandum of Association of an unlimited company 


1 Except in the cause of an AMociation Not for Profit (see page 82, post). 
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will only contain (1) the Name of the company; (2) whether 
the registered office of the Company is to be situate in England 
or Scotland; and (3) the Objects of the company. If such a 
company has a Share Capital it is not required to be shown in 
the Memorandum but must appear in the Company's Articles 
(Section 7). 

The signatures of the subscribers to the Memorandum must 
be made in the presence of and be attested by at least one 
witness (Section 3). The witnesses should be of full age, and it 
is most inadvisable that any signatory should be an infant. 

Certain alterations and modifications of the Memorandum of 
Association are sanctioned by the Act, but with those exceptions 
the Memorandum is unalterable (Section 4). Thus a company 
limited by shares, or a company limited by guarantee and having 
a share capital, may, if authorised to do so by its Articles, modify 
its Memorandum by increasing its share capital by the issue of 
new shares, or by consolidating ’ and dividing its capital into 
shares of larger amount, or by converting paid-up shares into 
stock, or by reconverting such stock into paid-up shares of any 
denomination, or by subdividing its shares, or any of them, into 
shares of smaller amount (preserving the proportion between the 
amount paid and unpaid on each share), or by cancelling 
shares which at the date of the resolution in that behalf have 
not been taken or agreed to be taken by any person. The above 
powers must be exercised by the company in general meeting 
(Section 50). Every copy of the Memorandum issued after an 
alteration must be in accordance therewith, under a penalty of 
one pound per copy in respect of which default is made (Section 
•24). Notice of the consolidation, division, conversion or recon- 
version, subdivision, or cancellation must be given to the Regis- 
trar within one month thereafter, sjiecifying the sliares so 
dealt with, default incurring liability to a penalty (Section 51). 

A company may issue preference shares which are liable to be 
redeemed (see page 177), and where any such shares are redeemed 
notice thereof must be given to the Registrar (Sec'iion 51). 

A company limited by shares, or a company limited by 
guarantee and having a share capital, may also, if ^authorised 
to do so by its Articles, by special resolution reduce its capital. 
The reduction must be confirmed by an Order of Court (Section 
55).^ An alteration of the Memorandum referred to above, by 

1 See page 172 et seq.^ post^ and notes to Clause 38 of Table A. 



22 


THE MEMORANDUM OF ASSOCIATION. 


cancelling shares in pursuance of Section 50 is not to be deemed 
a reduction of share capital (Section 50, Sub-section 3). 

The Memorandum may also be modified, in the manner 
prescribed by various sections — (a) by making the liability of 
the directors or manager or of the managing director unlimited 
(Section 147, Sub-section 1) ; (h) by creating a reserve liability 
(Section 49) ; (c) by altering the provisions of the Memorandum 
with respect to the objects of the company under the powers 
conferred by Section 5; (d) by modifying the conditions con- 
tained in the Memorandum so as to reorganise its capital,, 
whether by the consolidation of shares of different classes or 
by the division of its shares into shares of different classes 
(Section 153, Sub-section 5). Change (a) must be authorised 
by the Articles and both (a) and (h) be effected by special 
resolution; for (c) a special resolution is required and in 
addition the sanction of the Court; and in the case of 
change (d) a resolution (which may have the effect of 
altering the rights attached to certain shares) must be passed by 
a majority in number representing three fourths in value of 
the members or class of members present and voting in person 
or by proxy at the meeting, and the sanction of the Court must 
be obtained. A resolution passed by a minority in number of 
the shareholders of a class will not suffice, even though they 
represent three fourths of the issued shares of the class.' The 
procedure under (d) may be carried through where the rights 
attaching to the class of shares affected are created by the 
Memorandum. If merely dependent upon the Articles, and 
there are no special provisions respecting alterations of rights,, 
such rights can be altered by special resolution, or, subject to 
the provisions of Section 61, by such resolution as the Articles 
prescribe for that purpose.^ 

But if where the share capital is divided into different classes 
of shares provision is made in the Memorandum or Articles for 
authorising the variation of the rights attached to any class of 
shares subject to the consent of any specified proportion of the 
holders of issued shares of that class or of a resolution of a 
separate meeting of the holders of those shares, the holders of 
not less than fifteen per cent, of those shares who did not consent 
to or vote in favour of the variation may, within seven days 
after the consent was given or the resolution passed, apply to 

1 Arden Coal Co., in re, [1922] S. 0. 500. 2 Australian Estates, in re, [1910] 1 Ch. 414. 
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the Court to have the variation cancelled, and the Court may 
either disallow or confirm the variation (Section 61). 

Before the passing of The Companies (Memorandum of 
Association) Act, 1890 (now replaced by Section 5), the objects 
of a company could only be extended or modified by a winding 
up and reconstruction. By virtue of the section referred to a 
company may now (subject to the provisions of the section) 
alter the provisions of its Memorandum with respect to the com- 
pany 's objects. Having regard to the difficulties and expense 
attending the procedure in connection with such an alteration 
it is desirable that the powers contained in the Memorandum 
should be as wide as possible. At the same time it must be 
noticed that the Courts are not disposed to construe even the 
widest powers so as to enable a company to go outside the main 
objects for which it was formed.^ The present practice of 
enumerating every possible operation as an object of the com- 
pany in a string of clauses, with a declaration that each clause 
is independent of and not auxiliary to any of the others, has 
been strongly commented on by the Court of Appeal, and it may 
be doubted whether a Memorandum in that form is entitled to 
registration.^ Where an application is made under Section 5 
the Court will have to be satisfied that the new objects are 
definite, expressed in definite language, and fall within Sub- 
section 1.^ That sub-section gives the Court power to confirm, 
either wholly or in part, an alteration with respect to the objects 
of the company, if it appears that the alteration is required 
to enable the company (a) to carry on its business more 
economically or more efficiently; or (h) to attain its main 
purpose by new or improved means; or (c) to enlarge or change 
the local area of its operations; or (d) to carry on some business 
or businesses which under existing circumstances may con- 
veniently or advantageously be combined with the business of 
the company; or (e) to restrict or abandon any of the objects 
specified in 'the Memorandum ; or (/) to sell or dispose of the 
whole or any part of the undertaking of the company; or (g) 
to amalgamate with any other company or body of persons. An 
alteration under Sub-clause (a) must be one which will leave 
the business of the company substantially what it was before, 
with only such changes in the mode of conducting it as will 

1 Stephens v. Mysore Reefs Mining Co., [1902] 1 Ch. 746. 

2 Anglo-Cuban Oil, in re, [1917] 1 Ch. 477. 3 He D. & H. Fraser, [1909] W. X. 73. 
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enable it to be carried on more economically or more efficiently.' 

The Memorandum bears a deed stamp of ten shillings and an 
ad valorem fee stamp (both impressed) ; and the Statement of 
Capital (which must accompany the Memorandum) must be 
impressed with ad valorem capital duty (see under ‘‘ Stamps/’ 
page 326, post). 

A copy of the Memorandum of Association, having annexed 
thereto the Articles of Association (if any), must be supplied to 
every member at his request on payment of the sum of one 
shilling (or such less sum as the company may prescribe) for 
each copy (Section 23). A company which makes default in for- 
warding a copy when requested to do so incurs a penalty (ibid.). 
Where any alteration is made in the Memorandum, every copy 
issued thereafter must be in accordance with the alteration, 
default rendering the company and every officer liable to a 
penalty (Section 24). 

The Articles constitute the code of regulations for the internal 
management of the company, and cannot extend the objects 
as defined in the Memorandum, which, subject to the exceptions 
mentioned, cannot be altered in any way. Lord Justice Bowen, 
in the case of Guinness v. Larul Corporation of Ireland, 
distinguished the functions of the Memorandum and the Articles 
thus“: '' Tlie Memorandum contains the fundamental conditions 
upon which alone the company is allowed to be incorporated. 
They are conditions introduced for the benefit of the creditors 
and the outside public as well as shareholders. The Articles are 
the internal regulations of the company.” 

The subscribers of the Memorandum are deemed to have 
agreed to become members of the company whose Memorandum 
they have subscribed, and upon the registration of tlie company 
must be entered as members upon the Register of Members (see 
RecxIster op Members,” page 102, post). Their shares must 
be taken from the company and not from some other person, 
and they are absolutely bound to take the shares 'and pay for 
them. If, however, all the shares are allotted to other persons 
so that no shares are left in re.spect of which a subscriber can be 
registered he is relieved of his liability. ^ It would seem that 
if for any reason the company cannot allot the shares it may 
be liable in damages for not fulfilling the contract. 

1 In re Cyclists’ Touring Club, [1907] 1 Oh. 269; in re Scientific Poultry Breeders’ Association, 
(1933] 1 Ch. 227 ; L. J. Ch. 423. 2 [1883] 22 Oh. D. at p. 381. 3 Mackley’s Case, [1876] 1 Oh. D. 247. 
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THE REGULATIONS OF THE COMPANY. 

The rules and regulations by which the affairs of a company 
limited by shares are governed are contained either in Articles 
specially framed for the company or in the statutory Articles 
known as Table A/’ or partly in Table A and partly in special 
Articles. It is provided by Section 20, Sub-section 1, of the Act 
that the Memorandum and Articles shall, when registered, bind 
the company and the members thereof to the same extent as if 
they respcctivel 3 ^ had been signed and sealed by each member, 
and contained covenants on the part of each member to observe 
all the provisions of the Memorandum and of the Articles, 
subject to the provisions of this Act.’’ The exact nature and 
meaning of this covenant has been much discussed. The cases 
on the section which Section 20 repeats were elaborately re- 
viewed by Astbury, J., in Rickman v. Kent if^c. Shcephreeders^ 
Association^"^ in which the correct proposition was held to be 
that, while Articles of Association can neither constitute a con- 
tract between a company and an outsider, nor give any indi- 
vidual member special contractual rights beyond those of the 
members generally, they do constitute a contract between a 
company and its members, and between the members themselves, 
in respect of their ordinary rights as members." 

The original Table A was contained in the First Schedule 
to The Companies Act, 1862, and constituted the code of regu- 
lations of every company limited by shares formed under that 
Act and later Acts, unless expressly excluded or modified by 
special Articles. Under the power conferred upon the Board 
of Trade by Section 71 of that Act to make alterations in that 
Table, a Revised Table A came into force with regard to all 
companies registered after the 30th September, 1906, unless 
excluded or modified by special Articles. In the First Schedule 
to the Act of 1908 an amended Table A was set out, and that 
Table applies, unless excluded or modified, to companies regis- 
tered after the 31st Marcli, 1909, and before the 1st November, 
1929. The Table A in the Act of 1929 applies to all companies 
registered after the last-named date (unless expressly modified 


1 [1915]:i Ch. 881 


2 See further' page 63, post. 
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or excluded). Special Articles excluding or modifying Table A 
may be adopted at any time by special resolution (see Resolu- 
tions/’ page 230, post). 

Most companies prefer to have special Articles. The secre- 
tary should, of course, be well acquainted with the Articles 
governing his company. 

Special Articles, printed, signed by the subscribers to the 
Memorandum, and properly attested (Section 9), must be 
lodged Avith the Registrar of Companies for registration 
(Section 12), and be impressed with a deed stamp of ten 
shillings and a fee stamp of five shillings. They may be 
altered by special resolution, subject to the provisions of the Act 
and the conditions contained in the Memorandum (Section 10). 
The power of alteration is indefinitely wide, because any provi- 
sion may be inserted by way of alteration which could have 
been introduced in a valid original Article, provided that the 
alteration is made hona fide for the interest of the company 
as a whole. The fact that it may be against the interest of 
a particular shareholder or shareholders does not shoAv that 
the alteration is not hona fide for the interest of the company. 
e.g, an alteration which gave a lien on fully paid up shares,' 
and one which gave the directors power to require any 
shareholder who carried on any business which Avas in direct 
competition with that of the company to transfer his shares at 
their fair value to nominees of the directors,” have been upheld. 
But it is provided that notwithstanding anything in the Memo- 
randum or Articles, no member is bound by an alteration in 
the Memorandum or Articles after he became a member which 
requires him to take more shares or in any way increases his 
liability to contribute to the share capital or otherwise pay money 
to the company unless he agrees in writing before or after the 
alteration to be bound thereby (Section 22). 

A copy of every resolution or agreement within the meaning 

1 Allen V. Gold Reefs of West Africa, [1000] 1 Oh. G56. 

2 Sidebottom v. Kershaw, Leese & Co., [1920] 1 Ch. 151. Cf. Brown v. British Abrasive Wheel 
Co., [1919] 1 Ch. 290, where it was found as a fact that what was done was not for the benefit of the 
company, but for the benefit of particular shareholders. An alteration giving power to the majority 
to expropriate any shareholder has been hold invalid, and so also an alteration giving a power of 
expropriation from which particular members were exempted (Dafcn Tinplate Co. v. Llanelly 
Steel Co., [1920] 2 Ch. 124). But it is for the shareholders, and not for the Court, to decide 
whether an alteration is for the benefit of the company, provided that the decision is one at which 
reasonable men could have arrived. (Shuttleworth v. Cox Brothers & Co., [1927] 2 K. B. 9). It 
should be noted that a dictum by Peterson, J., in the Dafeii Tinplate Co. (at page was disap • 
proved, but without affecting his actual decision. 
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of Section 118 in force must be annexed to oi* embodied in every 
copy of the Articles issued after the passing of such resolution or 
the maldng of such agreement (Section 118, Sub-section 2). The 
question whether a company can contract itself out of its 
statutory right to alter its Articles depends upon the special 
circumstances of any particular case. The rights of a share- 
holder as such in respect of his shares are, except so far as 
they may be protected by the Memorandum of Association, liable 
to be altered by special resolution. The notice convening a 
meeting for this purpose should be prepared under legal 
advice.^ Contracts with an outsider are in a different position. 
A company cannot, by altering its Articles, justify a breach of 
contract, and where a contract involves as one of its terms that 
an Article is not to be altered the company is not at liberty to 
alter the Article so as to break the contract, and will be 
restrained by injunction from so doing.^ 

A clause in the Articles to the effect that a particular person 
•shall be the secretary or managing director of the company is 
not sufficient, in itself, to create a contract with the company 
(see page 63, post). 

Persons who, as is usually the case, have applied for shares 
when the Memorandum and Articles are in existence, and agreed 
to take their shares on the footing of the Memorandum and 
Articles, are held bound by the conditions and provisions con- 
tained in the Memorandum and Articles.*' 

A copy of the Memorandum and Articles, or a copy of any 
Act which alters the Memorandum, must be forwarded to every 
member at his request on payment, in the case of a coi)y of the 
Memorandum and Articles, of one shilling or such less sum as 
the company may prescribe or, in the case of a copy of an Act, 
of such sum not exceeding the published price as the company 
may require. Default renders the company and every officer 
liable to a penalty of £1 for each offence (Section 23). 

Where Articles have not been registered, a copy of every 
resolution and agreement Avithin the meaning of the section 
must be forwarded in print to any member requesting the same, 
on payment of one shilling or such less sum as the company 

1 See Normandy v. Ind, Ooope & Co., [1908] 1 Ch. 84. 

2 Baily v. British Equitable Assurance Co., [1904] 1 Ch. 374 (overruled by the House of Lords, 
[190G] App. Ca. 35, but upon grounds which do not touch this point). British Murac Syndicate 
.r. Alperton Rubber Co., [1915] 2 Ch. 186. 

3 See Peel’s Case, [1867] L. R., 2 Ch. App. 674. 
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may direct (Section 118, Sub-section 3). If more than one 
resolution has been passed or agreement made, the payment of 
one shilling entitles the applicant to copies of all resolutions 
and agreements passed prior to his application. 

Nearly everything relating to the internal management of 
a company is contained in the Articles. 
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Every company must have a registered office as from the day 
on which it begins to carry on business or as from the twenty* 
eighth day after its incorporation, whichever is the earlier. 
Default in complying with this requirement renders the company 
and every officer in default liable to, a penalty for every day 
during which business is so carried on (Section 92). Notice of 
the situation of the registered office, and of any change therein, 
must be given to the Registrar of Companies within twenty-eight 
days after incorporation of the company or of the change, as 
the case may be (Section 92, Sub-section 2). 

The notice must bear an impressed five-shilling fee stamp. 
The full address of the office must be given, including the number 
-of the house (if numbered), the street or road, the village or 
town, or the nearest post-town. The notice should be on foolscap 
paper, and in the prescribed printed form, the substance of 
which is as follows: — 


No. of Company 


Form No. 4. 


“ THE COMPANIES ACT, 1929 

NOTICE OP SITUATION OP 
REGISTERED OPPICE 

OF 





Lht. 

Companies 
Registration 
Fee stamp 
must be im- 
pressed here. 


., LIMITED 


(or of any change therein). 


To the Registrar or Companies. 


The above-named Company hereby gives you notice, in accordance with 
Section 92 of The Companies Act, 1929, that the Registered Office of the 
“^Company is situated at 

Signature 

Officer 

(State whether Director, Manager, or Secretary.) 


Dated the 

Presented by 


day of. 


, 193 , 
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On any change in the situation of the company's registered 
office taking place^ notice of the situation of the office must be 
lodged on Form 4, which must be impressed with a five-shilling 
fee stamp. 

The inclusion of the address of the registered office in the 
annual return does not satisfy the requirement of the section 
as to filing notice of the registered office or of any change therein 
(Section 92, Sub-section 2). 

The registered office is the place where writs, summonses, 
notices, orders, and other documents are served upon the company 
(Section 370; sec page 201, post). If there is no registered office, 
service on the directors and officers, or, if there are no officers, 
on the subscribers to the Memorandum, will suffice. 

Where a company registered in Scotland carries on business 
in England process may be served by leaving it at or sending 
it to the principal place of business in England addressed to the 
manager or other head officer, but a copy must be sent by post to 
the registered office of the company in Scotland (Section 370). 

In the case of a company incorporated outside Great Britain 
which, after the commencement of the Act (1st November, 
1929), establishes a place of business within Great Britain, there 
must be lodged with the Registrar the names and addresses of 
some one or more persons resident in Great Britain authorised to 
accept on behalf of the company service of process and any 
notices required to be served on the company, and notice 
of any alterations in such names or addresses (Section 344, 
Sub-section 1, and Section 346). This requirement also 
applies to companies incorporated outside Great Britain 
which, before 1st April, 1909, established a place of 
business and on 1st November, 1929, continue to have a place 
of business in Great Britain; by companies incorporated 
in Northern Ireland before 1st January, 1922, which 
on 1st November, 1929, have a place of business in Great 
Britain; and by companies incorporated in the Irish Free State 
which before 27th March, 1923, established and on 1st November, 
1929, continue to have a place of business in Great Britain. 
This information must be lodged within one month from the 
establishment of the place of business or of the 1st November, 
1929. The penalty for default is a fine not exceeding 
£50, and a further penalty of £5 a day while the 
default continues. Certified " means certified in the 
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prescribed ' manner to be a true copy or a correct translation 
(Section 352). A fee of five shillings, or such smaller fee as 
may be prescribed, is payable to the Registrar for any document 
required by this section to be lodged with him (Tenth Schedule, 
Part III). 

The Act (Section 98, Sub-section 1) further enacts that the 
Register of Members (see under ‘‘ Register op Members/^ page 
102, post) shall be kept at the registered office. The Register of 
Charges required by Section 88 to be kept at the registered office 
must, together with copies of instruments creating any charge 
requiring registration under the Act, be open to inspection by 
any creditor or member without fee, and to persons other than 
creditors 'and members on payment of such fee, not exceeding 
one shilling for each inspection, as may be fixed by the regula- 
tions of the company (Section 89, Sub-section 1). It is obviously 
advisable to keep all the company's books at the registered office, 
whether the Act makes it imperative to do so or not. Books 
required by the Act or by the Articles to be kept at the registered 
office cannot be mortgaged or charged. 


^ “ Prescribed” means as prescribed by the Board of Trade. The Comiaoies (.Forme) OnUr 
1929 prescribed the manner in which the documents rtiei nd to are to bo certihed. 
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THE NAME OF THE COMPANY. 

The Name of tlie company must appear in the Memorandum of 
Association (Section 2), and may not, without the consent of 
the Board of Trade, include the word ‘‘ Royal or '' Imperial 
or any word which suggests (or is calculated to suggest) the 
patronage of the King or the Royal Family or connection with 
the Government, or the word Municipal ’’ or Chartered 
or any word which suggests (or is calculated to suggest) con- 
nection with any municipality or other local authority, or with 
any body or society incorporated by Royal Charter, or the 
word Co-operative.’’ The words Chamber of Commerce ” 
may only be used by an Association Not for Profit, and the 
words Building Society ” may not be used at all (Section 17). 

An association formed for any of the objects specified in the 
section which will not distribute any dividend among its 
members and will apply any profits to the furtherance of the 
objects for which it is formed may, by licence of the Board of 
Trade, be incorporated as an Association Not for Profit, and 
the word Limited ” is not then required to form part of 
the name (Section 18). Such an association enjoys the privilege 
of limited liability. The licence may be at any time revoked by 
the Board of Trade, and the Registrar must then enter the word 
‘‘ Limited ” at the end of the name of the company upon the 
Register. Before revoking such a licence the Board of Trade 
must give written notice to the company of its intention to do 
so, and afford the company an opportunity of being heard in 
opposition (Section 18, Sub-section 4). If the licence revoked is 
that of a company the name of which includes the words 
Chamber of Commerce,” the name must within six weeks from 
the revocation (or such longer time as the Board of Trade allow) 
be changed to a name which does not contain those words. 
Default renders the company liable to a fine of £50 (Section 19). 

On a reduction of capital the Court may by the order 
confirming the reduction, if it thinks fit, order the words and 
reduced ” to be added to the name, and to form part of the 
name for such period as the order may specify (Section 57). 

Every company must paint or affix, and keep painted or 
affixed, its name on the outside of every office or place in which 
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the business of the company is carried on, in a conspicuous 
position, in letters easily legible. It must also have its name 
engraven in legible characters on its seal, and mentioned in 
legible characters in all notices, advertisements, and other official 
publications, and in all bills of exchange, promissory notes, 
endorsements, cheques, and orders for money or goods purport- 
ing to be signed by or on behalf of the company, and in all 
bills of parcels, invoices, receipts, and letters of credit of the 
company (Section 93, Sub-section 1). 

If a company does not paint or affix, and keep painted or 
affixed, its name in manner directed by the Act, the company 
and every director, manager, secretary, and other officer in de- 
fault is liable to a penalty (Sub-section 2). If a company does 
not have its name engraved as required on its common seal or 
mentioned in legible characters on notices &c. as required by 
Sub-section 1 referred to above, it is liable to a fine of £50 
(Sub-section 3), and if any director, manager, or officer of a 
company, or any person on its behalf, uses or authorises the 
use of any seal purporting to be a seal of the company whereon 
its name is not properly engraven, or issues or authorises the 
issue of any notice, advertisement, or other official publication 
of the company, or signs or authorises to be signed on behalf of 
the company any bill of exchange, promissory note, endorse- 
ment, cheque, or order for money or goods, or issues or 
authorises to be issued any bill of parcels, invoice, receipt, or 
letter of credit of the compamq wherein its name is not men- 
tioned, he is liable to a penalty, and will further be personally 
liable to the holder of any such bill of exchange, promissory 
note, cheque, or order for money or goods, for the amount 
thereof, unless the same is duly paid by the company (Sub- 
section 4). 

The intention of the Act is to ensure extreme strictness 
in regard to the use of the registered name of the company 
in all respects. So stringent is the law on this point that 
a secretary who, for instance, accepts a bill on behalf of a 
company in which the word “ Limited '' is omitted may render 
himself personally liable on the bill. Cases may easily be con- 
ceived in which a slight variation from the registered name might 
lead a person to believe that he was dealing with a different 
kind of company from that with which he was in fact dealing. 
The strictest accuracy in the use of the name is therefore 
s.M. — 2 
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required for the protection of the public.^ It seems, however, 
that well-known abbreviations such as “ Co.,^* or “ Ltd.,^’ may 
lawfully be used in commercial documents, but the use of 

Ltd.’’ or '' Ld.” for Limited ” is not strictly a compliance 
with the Act, and should not be used in the Memorandum or 
other documents which have to be lodged with the Registrar." On 
the other hand, any person or persons who trade under a name 
or title of which ‘‘ Limited,” or any contraction or imitation 
of that word, is the last word without being duly incorporated 
with limited liability will be liable to a penalty of five pounds for 
every day on which such name or title has been so used 
(Section 364). 

In the case of every company registered after the 22nd 
November, 1916, and every company registered outside Great 
Britain which has since that date established a place of business 
within Great Britain, and every company licensed under The 
Moneylenders Act, 1927, whenever it was registered or whenever 
it established a place of business, the names of and certain other 
information as to the directors must be mentioned in legible 
characters in all trade catalogues, trade circulars, showcards, 
and business letters on or in which the name of the company 
appears, and which are issued or sent by the company to any 
person (which includes individual, firm, or corporation) in any 
part of Ilis Majesty’s dominions (Section 145). For the pur- 
poses of the section referred to, the expression “ director ” in- 
cludes any person in accordance with whose directions or in- 
structions the directors of the company are accustomed to act. 
The Board of Trade may, in special circumstances, grant exemp- 
tion from these obligations, subject to such conditions as it may 
specify (Section 1, proviso). 

In the case of each individual director there must be stated 
in these documents his present Christian name or the initials 
tliereof and present -surname, any former Christian names or 
surnames, his nationality if not British, and if his nationality 
is not his nationality of origin, his nationality of origin, and in 
the case of a corporation being a director, the corporate name. 

Showcards ” means cards containing or exhibiting articles 
dealt with, or samples or representations thereof. Christian 
name includes any forename. When a former Christian name 


1 See Atkins v. Wardle, [1889] 68 L. J. Q. B. 377. 
« F. Stwey & Co, V. Wallis, [1913] 106 L. J. 6i4. 
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or surname of a natural born British subject has been changed 
or disused before such person attained the age of eighteen years, 
neither the former name nor the fact of the change need be 
mentioned. Nor need the name or surname by which a 
married woman was known before marriage be mentioned 
(Section 145). 

Section 1 of The British Nationality and Status of Aliens 
Act, 1914, contains an elaborate definition of the expression 
natural-born British subject.’’ It includes any person born 
within His Majesty’s dominions and allegiance. 

In the case of a peer or person usually known by a British 
title different from his surname the title by which he is known 
may be substituted for his surname, and his adoption of or 
succession to the title is not regarded as a change of name 
(Section 145, Sub-section 4). 

Under The Kegistration of Business Names Act, 1916, every 
corporation having a place of business within the United King- 
dom which carries on the business wliolly or mainly as nominee 
or trustee of or for anotlier person, or other persons, or another 
corporation, or acts as general agent for any foreign firm, must 
he registered in the manner provided by that Act, and in 
addition to the otlier particulars required to be furnished and 
registered under the Act is required by Section 2 to furnish and 
register the further particulars mentioned in the Schedule to 
that Act. ‘‘ Foreign firm ” is defined by Section 22 of that Act 
as meaning any firm, individual, or corporation whose prin- 
cipal place of business is outside Ilis Majesty’s dominions. 
The prescribed form (including the particulars required by 
the Schedule) must be signed by a director or secretary of the 
corporation, and must be filed with the Kegistrar at the Register 
Office in that part of the United Kingdom in which the principal 
place of business of the corporation is situated. The time 
within which the particulars must be furnished is fourteen days 
after the commencement of the business in respect of which 
registration is required. 

Where a corporation is guilty of an offence under the 
Registration of Business Names Act every director, secretary, 
and officer of the corporation who is knowingly a party to the 
default is guilty of a like offence and liable to a like penalty 
(Section 19) ; but no proceedings can be taken for an offence 
under Section 18 of that Act (disclosure of names on trade 
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catalogues &c.), except by or with the eonsent of the Board of 
Trade. 

Every conipanj' incorporated outside Great Britain which has 
a place of business in Great Britain must state the country in 
which it is incorporated in every prospectus inviting subscrip- 
tions for its shares or debentures in Great Britain; conspicuously 
exhibit its name and the country in which it is incorporated on 
every place where it carries on business in Great Britain; have 
its name and the country in which it is incorporated mentioned 
in legible characters in all billheads and letter paper, and in 
all notices, advertisements, and other official publications of 
the company ; and, if the liability of the members is limited, give 
notice of that fact in legible characters in every prospectus, and 
in all billheads, letter paper, notices, advertisements, and other 
official publications of the company in Great Britain, and on 
every place where it carries on business (Section 348). 
In default the company, and every officer or agent of the com- 
pany, is liable to a penalty (Section 351). A share transfer 
or share registration office is a place of business within the 
meaning of the Act (Section 352). 

A company, with the sanction of a special resolution and 
with the approval of the Board of Trade, may change its name, 
and upon such change being made the Registrar of Companies 
enters the new name on the Regi.ster in the place of the former 
one, and issues a Certificate of Incorporation altered to meet the 
circumstances of the case (Section 19). 

The special resolution will accordingly be lodged with the 
Registrar in the manner pointed out under the head of “ Reso- 
lutions,” page 230, post-, and a printed copy of the resolution 
will also be supplied to the Board of Trade, aecompanied by a 
letter or ‘‘ memorial,” addressed to the Assistant Secretary, 
stating shortly the reasons for the proposed change of name, 
and asking the consent of the Board thereto. 

It is not the practice of the Board of Trade to grant its 
approval as a matter of course, but if no objection is raised by 
the Registrar of Companies the Board is not likely to refuse its 
sanction, unless the new name indicates a change of objects. 

The objection (if any) raised by the Registrar would prob- 
ably be that the proposed new name is already registered, or that 
it conflicts with some name already on the Register. Whether any 
objections exist or not should be ascertained by causing inquiries 
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to be made at the Companies Registry before the special resolu- 
tion is passed. 

If everything is in order, the Board of Trade will send a 
letter of sanction, which upon receipt should be impressed with 
a five-shilling fee stamp and lodged with the Registrar of Com- 
panies. The old name must be used until the Registrar’s certi- 
ficate of change of name has been issued. The change of name 
does not affect any rights or obligations of the company, or 
render defective any legal proceedings by or against the com- 
pany, and any legal proceedings that might have been continued 
or commenced against it by its former name may be continued 
or commenced against it by its new name. 

No company can be registered under a name identical with 
that by which an existing company is already registered, or so 
nearly resembling that name as to be calculated to deceive, except 
in a case where the existing company is in the course of being 
dissolved, and testifies its consent in such manner as the 
Registrar requires (Section 17). Notice of the consent of the old 
company must be impressed with a five-shilling fee stamp and 
lodged with the Registrar. The following is the form 
prescribed : — 


No. of Company, 


Form No. 14. 


THE COMPANIES ACT, 1929 



A bs. Com- 
panies Reg- 
istration Fee 
Stamp must 
be impressed 
here. 


CONSENT TO TAKE THE NAME OF AN EXISTING 
COMPANY 

To the Registrar of Companies. 


I, (or We) of , being the 

Liquidator (s) of Limited, a Company in the 


course of being dissolved, hereby, pursuant to The Companies Act, 1929, 
Section 17, and on behalf of the said Company, testify its consent to the 
registration of a new Company by the name of Limited. 

Signature's) 


Dated the day of , 193 


Presented hy. 
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Every company (Section L3) must have a Common Seal, upon 
which the compan 3 ’^s rej^istered name must be engraven 
in legible characters’’ (Section 93, Sub-section 1 {h)). If 
a company fail to have tlie name so engraven on its seal 
it is liable to a penalty of £50, and every director, 
manager, officer (in which term the secretary is included) or 
other person using a seal not so engraven is liable to a similar 
penalty and further is personally liable to the holder of any 
bill of exchange, promissory note, cheque, or order for money or 
goods for the amount thereof unless paid by the company 
(Sub-sections 3 and 4). The Articles will probably contain 
provisions directing how the sealing is to be attested, and the 
directors will pass a resolution showing what documents are to 
be sealed. A common practice is to provide that documents 
shall be sealed only in pursuance of a resolution of the board, 
and that the sealing shall be attested by two directors and 
countersigned by the secretary : thus — 


The Seal of the Company was affixed hereto this day of_ 

193 , in the presence of 


- Directors. 


Secretary. 

or — 

The Seal of , Limited, was this day 

of , 193 , impressed upon this deed in our presence, pursuant 

to a Resolution of a Board of Birectors passed on the day of 

, 193 . 

I Directors. (L^ 


.Secretary. 


A company may, by instrument in writing under its common 
seal, empower any person to execute deeds abroad, and every 
deed signed by the person so empowered on behalf of the com- 
pany, and under his seal, is as binding on the company, as if 
under the company’s own seal (Section 31) . This section, it will 
be observed, only enables the company to authorise the attorney to 
execute deeds under his own seal. Section 32 contains similar 
powers, but wider, and applies to ‘‘ any deed or other docu- 
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ment/’ If under its Memorandum or Articles the company has 
not the necessary powers to avail itself of this section the power 
must be taken by special resolution. The section speaks of an 
official seal to be used by the attorney. The official seal 
must be a facsimile of the common seal of the company, with 
the exception that on the face of it there must be inscribed the 
name of the place, district, or territory where the seal is to be 
used. The person affixing such official seal must, by writing 
under his hand, certify on the deed or other document to which 
the seal is affixed the date and place of affixing the same 
(Section 32, Sub-section 5). The authority of such an agent 
continues, as between the company and any person dealing with 
the agent, for the period mentioned in the instrument conferring 
the authority, or if no period is mentioned, until notice that 
the authority has come to an end is given to tlie person so 
dealing. 

Powers of attorney should be drafted by the company's 
solicitor. 

Different companies have different rules as to the custody 
of the seal. A common provision is that it be kept in a box with 
two locks, the key of one lock being kept by the chairman and 
that of the other by the secretary, with duplicate keys to be used 
in case of emergency. Duplicate keys may be deposited with 
the company’s bankers for use in case of emergency, and be 
obtainable on an order signed by two directors and the secre- 
tary. Frequently, also, the seal is secured by a bolt with two 
locks. 

Particulars of all documents sealed with the company’s seat 
should be entered in the Seal Book, a ruling for which is given 
on page 120, post. 

Section 29 enacts that — 

29. (1) Contracts on behalf of a company may be made as follows: — 

(i) A contract which if made between private persons would be 

by law required to be in writing, and if made according to 
English law to be under seal, may be made on behalf of the 
company in writing under the common seal of the company; 

(ii) A contract which if made between private persons would be 

by law required to be in writing, signed by the parties to be 
charged therewith, may be made on behalf of the company 
in writing signed by any person acting under its authority, 
express or implied; 
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(iii) A contract which if made between private persons would by 
law be valid although made by parol only, and not reduced 
into writing, may be made by parol on behalf of the 
company by any person acting under its authority, express 
or implied. 

(2) A contract made according to this section shall be effectual in 
law, and shall bind the company and its successors and all other parties 
thereto. 

(3) A contract made according to this section may be varied or dis- 
charged in the manner in which it is authorised by this section to be made. 

(4) A deed to which a company is a party shall be held to be 
validly executed in Scotland on behalf of the company if it is executed 
in accordance with the provisions of this Act or is sealed with the common 
seal of the company and subscribed on behalf of the company by two 
of the directors and the secretary of the company, and such subscription 
on behalf of the company shall be binding whether attested by witnesses 
or not. 

The effect of the section is that joint stock companies may, 
except in the case of contracts which ‘ ^ if made between private 
persons would be by law required to be in writing, and if made 
according to English law to be under seal,^’ enter into contracts 
without seal. Directors are generally the persons who have 
authority to enter into contracts necessary for carrying out the 
objects of the company. And where directors purport to exer- 
cise powers, which, according to the constitution of the particular 
company, they can have, a person dealing with the company may 
be entitled to assume, in the absence of notice to the contrary, 
that the directors are acting regularly. The same principle 
applies in the case of a managing director.^ The subject has 
been much discussed in three cases,^ but is hardly suited 
to extended treatment in this book. Much depends upon the 
circumstances of any particular case. 

The documents which must, by law, express provision, or 
invariable usage, be under the seal of the company are the 
following : — 

1. Deeds (powers of attorney are always given by deed). 

2. Certificates of title to shares. 

3. Share warrants to bearer. 

4. All contracts directed by the Articles to be under the 

1 BiggerstafE v. Rowatts Wharf, [1896] 2 Oh. 93 ; Dey v. Pullinger Engineering Co., [1921] 
1 K. B. 77. 

^ Houghton & Co. v. Notbard, Lowe and Wills, [1927] 1 K. B. 246 ; [1928] A. C. 1 ; Kreditbank 
Gassel v. Sohenkers, [1927] 1 K. B. 826 ; South London Greyhound Racecourses v. Wake, [1931] 
1 Ch. 496. See Gore-Browne on Companies, 38th Edition, Book II., Chap. III. 
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seal of the company. (Sometimes the Articles of a 
company provide that certain contracts shall be under 
seal which by the general law do not require to be 
sealed. In these cases the provisions of the Articles 
must be strictly followed, and the seal affixed.) 

The documents specified above are the only documents which 
must of necessity be under the common seal. Other documents 
are often sealed, by reason perhaps of the greater authority 
attached to the use of the seal ; but, having regard to the practice 
of the Inland Revenue of treating every document under the 
seal of the company as liable to a deed stamp (ten shillings) if 
not chargeable with ad valorem duty, it does not seem advisable 
to affix the seal ^unnecessarily. 

By The Law of Property Act, 1925, Sections 74. and 205, a 
deed, in favour of a purchaser in goq^ faith for valuable con- 
sideration, is deemed duly executed if the company’s seal is 
affixed in the presence of and attested by the secretary and 
one of the directors, and the deed appears on the face thereof 
to have been so executed. In the absence of any other provision 
by the Articles a deed so attested is duly executed, but if the 
Articles make other provision the Articles should be followed. 
A share certificate is not a deed within this section.^ 

If a seal is affixed by a person having no authority to use it, 
the instrument to which the seal is put is void as an act of the 
company in its corporate capacity. Persons such as managers, 
managing directors (and secretaries, if they habitually conduct 
the company’s business), have implied authority to use the seal 
for the purpose of carrying on the business of the company. 
Moreover, a company will not be allowed to dispute the authority 
of its seal if by its own negligence it has contributed to the 
misuse of the seal, and to the misleading of persons acting on 
the faith thereof. 

Where the Articles provide that the seal shall not be affixed 
to any instrument except by the authority of a resolution of the 
board, such a resolution should be passed before the seal is 
affixed to any instrument, whether the same be required by law 
to be sealed or not. 

An india-rubber stamp should not be used for a seal, as it 
does not comply with the requirement of Section 92 that the 
seal shall be engraven.” 

1 South London Oreyhound Racecourses ». Wake, [1931] 1 Oh. 496, at p. 503, per Olauson, J. 

S.M. 2 * 
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THE SECRETARY AND OTHER OFFICERS. 
The principal oflScers of a company are the directors and the 
secretary. A director may also act as secretary, but usually 
these oflSces are occupied by different individuals. The directors 
are the manaj^ing partners or agents of or trustees for the com- 
pany. This is not, perhaps, a strictly accurate description of 
the functions of the directors, but it is sufficient for practical 
purposes. Under Articles of Association as usually framed 
large powers are commonly vested in the directors, and as the 
alteration of Articles requires a special resolution it follows that 
a simple majority of shareholders cannot overrule the discretion 
of the directors in relation to the exercise of those powers.^ 
The question whether an action should be brought is, how- 
ever, one upon which, in the absence of special circumstances, 
the majority of the shareholders may control the directors.*^ 
Sometimes the Articles of Association stipulate that the first 
directors shall be appointed by the subscribers to the Memo- 
randum, or a majority of them, and in such cases the following 
form of nomination may serve: — 

, LIMITED. 

We, the undersigned, being [a majority of] the Subscribers to the 
Memorandum of Association of the above-named Company, do hereby, in 
pursuance of the provisions of Article of the Articles of Association 
of the Company, appoint the following persons to be the first Directors 
of the Company: — ' 

Names. I Addresses. 


Dated this day of , 193 

[Here follow the Signatures of the Subscribers.] 

The law does not require a director to hold a share qualifica- 
tion; but under Clause 66 of Table A the holding of one share 
is prescribed and under most special Articles a director is 
required to hold a specified number of shares. Where a share 
qualification is so prescribed the following conditions govern 
the appointment of directors. 

1 Automatic Self-cleansing Filter Co. v. Cunningham, [1906j 2 Ch. 34 ; Salmon v. Quin & Axteus, 
[1909] 1 Ch. 311 ; [1909] A. C. 442. See note to Clause 67 of Table A. 

2 Marshall’s Valve Gear Co. t\ Manning Wardle& Co., [1909] 1 Ch.267. 
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By virtue of the provisions of Section 140, no person is 
capable of being appointed a director by the Articles of a public 
company, or of being named as a director or proposed director 
in any prospectus issued by or on behalf of a public company, 
or as proposed director of an intended company in a prospectus 
issued in relation to that intended company, or in a statement 
in lieu of prospectus lodged with the Registrar hy or on belialf 
of a company, unless before the registration of the Articles or 
the publication of the prospectus (or the lodging of the state- 
ment in lieu of prospectus) he has by himself or his agent 
authorised in writing — (a) Signed and lodged with the Registrar 
a consent in writing to act as such director; and (h) either 
signed the IVIemorandum of Association for a number of shares 
not less than his qualification (if any), or taken from the com- 
pany and paid or agreed to pay for his (lualifieation shares (if 
any), or signed and lodged with tlie Registrai* an undertaking 
in writing to take from the company and pay for his qualifica- 
tion shares (if any), or made and delivered for registration a 
statutory declaration to the effect that a number of sliares, not 
less than his qualification (if any), are registered in his name. 
These provisions do not apply in the case of a prospectus issued 
by or on behalf of a company after the expiration of one year 
from the date at which it became entitled to commence business, 
or by a company whicli was a private company before it became 
a public company, or to a company not having a share capital, 
or to a private company. 

The form of consent to act as a director and form of under- 
taking in writing to take and pay for qualification shares are 
given on pages 6 and 8, ante. 

A director of a company must obtain his qualification within 
two months of the date of his appointment, or within such 
shorter period as may be fixed by the Articles ; otherwise he will 
cease to be a director, and be incapable of re-appointment until 
he has obtained his qualification, and if after the expiration of 
the said period any unqualified person acts as director of a 
company he will be liable on conviction to a fine not exceeding 
five pounds for every day between the expiration of the said 
period and the last day on which it is proved that he acted 
as a director (Section 141), 

As to the liability of a director to take and pay for his 
qualification shares, apart from any statutory provision, refer- 
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ence may be usefully made to the observations of Cozens-Hardy, 
L.J., when delivering the judgment of the Court in Molineaux 
V. London &c. Inmrance Co,^ “ On principle/' said his Lord- 
ship, it seems to us that a person who accepts an appointment 
as director, knowing that the holding of a certain number of 
shares is a necessary qualification, and acts as director, must 
be held to have contracted with the company that he will, within 
a reasonable timq, obtain the requisite shares either by transfer 
from existing shareholders or directly from the company. If he 
has not obtained the shares within a reasonable time from the 
public, the company are authorised to put him on the Register in 
respect of the shares. What is a reasonable time must depend 
upon all the circumstances. As a general rule, and apart from 
any special provisions in the Articles, the qualification ought in 
the case of an established company to be obtained before acting. 
When a director takes an active part in the scheme for increas- 
ing the qualification, the reasonable time may well begin to run 
before the date of the second or confirmatory resolution, and 
may be held to have ended at the latest on the first occasion when 
he does an important act as director after that date." ^ 

Articles of Association commonly require that a director 
should hold his qualification shares in his own right." It is 
sufficient if the director is registered as owner of the requisite 
number, even though he is trustee of them for another, and 
has himself no beneficial interest. For instance, a director is 
often qualified for office by means of shares belonging to another 
company of which he is a director.'* But he must, in order to 
satisfy these words, hold the shares in such a way that the 
company can safely deal with him as owner. Thus, where a 
bankrupt was elected director, and acquired his qualification 
shares, he was immediately disqualified when his trustee inter- 
vened and claimed the shares, and this would be equally so if 
the shares had been allowed by the trustee to continue in the 
name of the bankrupt.** And under Section 142 an undischarged 
bankrupt may not act as director or directly or indirectly take 
part in the management of a company except with the leave of 
the Court by which he was adjudged bankrupt, a person acting 

» [1902] 2 K. B., pages 595, 596. 

* A confirmatory meeting is no longer necessary (see Section 117). 

* Re Dover Coalfield Extension, [1907] 2 Ch. 76 ; [1908] 1 Ch. 65. Such a director is under no 
liability to hand over his fees to the company which provided his qualification shares (ibid.), 

* Sutton V. English &c. Produce Co., [1902] 2 Ch. 502. 
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in violation of this prohibition being liable to imprisonment 
and/or fine. The prohibition does not aifect a bankrupt who was 
acting as director or taking part in the management prior to 
3rd August, 1928, who has continuously so acted. Subject to 
the foregoing observations, so long as a man is registered as 
holder in his own name simply, it would be immaterial that he 
was a trustee of the shares, e.g. as liquidator of another com- 
pany. But if his description as such liquidator appeared on 
the Register, the qualification would not be a good one, since 
the company would have notice by its own Register that he did 
not hold the shares in his own right.^ 

Tf the Articles merely provide that a director shall be 
the registered holder of a specified number of shares, without 
adding the words as sole holder,’’ registration as a joint 
holder will be a sufficient qualification. His name need not be 
the first one on the Register.^ 

Directors who take their qualification shares from a promoter, 
either by way of gift from, or as trustee for, the promoter, are 
guilty of a misfeasance, and the measure of damages is the 
highest value that shares in the company have reached during 
their holding.’* 

Under Section 151 no assignment of office by a director or 
manager pursuant to any provision of a company’s Articles or 
of any agreement between a company and any person empower- 
ing a director or manager to assign his office to another may be 
made except with the approval of a special resolution. 

It is not necessary for a private company to have any 
directors; but Section 139 requires every public company incor- 
porated on or after 1st November, 1929, to have at least two 
directors. Provided the regulations of a company so authorise,, 
the management of its affairs may be vested in a manager or 
managers, but regard must be had to Section 380, under which 
any person who occupies the position of director, by whatever 
name called, is a director, and to Section 144 under which for 
the purposes of entering up the Register of Directors and of 
making the Annual Return a person in accordance with those^ 
directions or instructions the directors of a company are accus- 
tomed to act is a director. It has been held that there is no 
legal objection to the appointment of a company as manager 

1 Bosclioek Proprietary Co. v. Puke, [1906] 1 Oh. 148. 

2 Grundy ». Briggs, [1910] 1 CHi. 444. 

3 In re London and South Western Canal, [1911] 1 Ch. 346. 



46 


THE SECRETARY AND OTHER OFFICERS. 


of another/ and the Act by Section 144, Sub-section 1 (Z>), 
acknowledges that one company may be director or manager of 
another company. 

A director is not responsible for damages occasioned by 
errors of judgment. He must act with such care as is reason- 
ably to be cxj)ected from liim, liaving regard to his knowledge 
and experience, and he is not bound to bring any special 
(pialifications to his office." 

Under Section 152 no provision in the Articles of a company 
or in any contract vitii tlie company or otherwise for exempting 
a director from or indemnifying' him against any liability which 
by any rule of huv would attacli to him in respect of any 
negligence, default, breach of duty, or breach of trust of which 
he may be guilty is of any effect after a period of six months 
from the 1st November, 1929.^ The section does not deprive 
a director of any exemption or right to be indemnified in 
respect of any matter occm-ring while any such provision was 
in force or affect a director's right to be indemnified against 
liability incurred by him in any proceedings where judgment 
is given in his favour, or on any application under Section 372 
for relief (see page 51, infra). 

The renumeration of directors depends upon the Articles of 
Association. It must now be regarded as doubtful whether a 
provision in the Articles under which directors are to be 
remunerated by so much per annum, or so much in each year, 
or by such proportion of a fixed yearly sum as may be agreed 
upon between themselves, gives any right to a director to 
remuneration if he ceases to hold office before the financial 
year of the company is completed.'* And if the Articles pro- 
vide an aggregate sum by way of remuneration, to be divided 
amongst the directors in such proportions as the directors may 
determine / without any proviso that in default of determination 
the remuneration is to be shared equally) there must be a formal 
division by the Board before any direetor can sue the company 
for his fees.^' Directors whose remuneration is provided for by 

* lie Bulawayo Market &.c. Co., [1907] 2 Ch. 458. 

* Brazilian Rubber, in re, [1911] 1 Cb.^^425. 

* The date when The Companies Act, 1929, came into operation. 

* In Moriarty v. Regent’s Qarage Co., [1921] 1 K. B. 423, it was held by the Divisional Court 
that The Apportionment Act, 1870, applied to such a provision. This decision was reversed by 
the C. A. on other grounds (1921, 2 K. B. 766), and it is at least doubtful whether the view of the 
Divisional Court in favour of apportionment would have been sustained (see especially per Younger 
L.J., at page 782). 

* JosepCi#. Sonora (Mexico) Co , 34 T.L. R. 220. 
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the Articles of a company are not entitled, in the absence of a 
resolution of the company or a provision in the Articles, to be 
paid out of the assets of the company their travelling or hotel 
expenses incurred in attending board meetings.^ Nor, unless 
the Articles so provide, are they entitled to their fees free of 
income tax.^ And if the Articles provide that the remunera- 
tion of a director shall be determined by the company in general 
meeting, the board of directors have no power to fix it.® 

Under Section 128 the accounts which every company is 
under the section required to lay before the company in general 
meeting (see under Forms of Published Accounts, page 
158 et seq.) must include a statement of the total amount 
of remuneration, inclusive of all emoluments, paid or 
payable to directors by the company or by any subsidiary 
company. This requirement does not apply in relation to a 
managing director, or in the case of a director holding salaried 
employment under the company, to any sums received by him 
otherwise than by way of directors^ fees. ‘‘ Emoluments in- 
cludes fees, ])ercentages, and other payment or consideration 
given to a director. 

Members of a company entitled to one fourth of the aggre- 
gate number of votes to which all the members are entitled 
may under Section 148 by a demand in writing require the 
directors to furnish all the members, within one month from the 
receipt of the demand, with a statement certified by the auditors 
as correct showing the aggregate amount paid to the directors 
in each of the three preceding, years for which accounts have 
been made up. Any amounts received by a director who is a 
director of a subsidiary company or who holds office by virtue 
of a direct or indirect nomination of the company required to 
furnish the particulars demanded must be included in the 
aggregate amount, but the amount received by any individual 
need not be stated. If income tax, super tax, or sur tax has 
been paid by the company on a director’s remuneration, his 
remuneration must be increased by the amount of the tax paid. 
A demand under Section 148 is not required to be complied with 
if the company resolve within one month of the demand being 
made that the particulars shall not be furnished. 


1 Young V. Naval Co-operative Society, [1905] 1 K. B. 687. 
a Boschoek Proprietary Co. v. Puke, [1906] 1 Ch. 148. 

3 Kerr v. Marine Products, [1938] 44 T. L. R, 393. 
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Loans to directors must under Section 128 be disclosed in the 
accounts laid before a company. This requirement extends to 
all loans made to a director during the period to which the 
accounts relate which have been made by the company or by any 
person under any guarantee given by the company, including 
loans which were repaid during that period and loans made 
before the period to which the accounts relate and outstanding 
at the expiration thereof. 

Loans by a company in the ordinary course of a business 
which includes the lending of money are not required to be 
disclosed, nor a loan not exceeding £2,000 made to an employee 
certified by the directors to be in accordance with any practice 
of the company with respect to loans to employees. 

The directors are the persons from whom the secretary will 
take his instructions, and to whom he will regard himself as 
responsible. He will not be able to protect himself from the 
consequences of an act which he knows to be wrong merely on 
the ground that he is acting under the instructions of his 
directors; but generally speaking a secretary is safe who confines 
himself to carrying out the orders of his board. Some com- 
panies appoint one of the directors managing director, and he 
in some cases undertakes the secretarial work ; but usually the 
secretary is an independent official. 

In order that a valid resolution may be passed, a proper 
quorum of directors, competent to transact and vote on the 
business before the board, must be present. A director who is 
disqualified under the ArticleSi from voting on a particular 
resolution {e.g. where it relates to a contract in which he is 
personally interested) cannot be reckoned as one of the neces- 
sary quorum.^ By Section 149 the disclosure by a director of 
any interest in a contract or proposed contract at a meeting of 
directors is made a statutory requirement. The disclosure must 
be made at the meeting at which the contract is first considered, 
or if the director was not then interested at the first meeting 
after he becomes interested, or if he becomes interested after 
the contract is made at the first meeting thereafter. A general 
notice that a director is a member of a firm or company and 
interested in contracts therewith, after the notification, is suffi- 
cient. The provisions of the section do not prejudice any rule 

1 Re Greymouth-Point &c. Co., [1904] 1 Oh, 38 ; North Eastern Insurance Co., in r^, [1919} 
1 Ch. 198 ; Victor! c. Lingard, [1927] 1 Ch. 323. 
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of law restricting directors from having any interest in con- 
tracts with a company. A director failing to comply with the 
provisions of Section 149 is liable to a fine of £100. 

Under Section 150 it is not lawful in connection with the 
transfer of the whole or any part of the undertaking of a 
company to make any payment to a director of the company 
by way of compensation for loss of office, or as a consideration 
for his retirement, unless particulars of the proposed payment 
and the amount thereof have been disclosed to the shareholders 
and the proposal approved by the company. Where such an 
illegal payment is made to a director, the amount received is 
deemed to have been received by him in trust for the company. 

Where a payment is to be made to a director for similar 
considerations, but in connection with the transfer to any 
persons, as a result of an offer made to the general body of 
shareholders, of all or any of the shares of the company, it is 
not an unlawful payment, but it is the duty of that director to 
take all reasonable steps to secure that particulars with respect 
to the proposed payment, and the amount thereof, are included 
in or sent with any notice of the offer made for their shares 
given to any shareholders. Failurei in this duty renders the 
director liable to a fine of £25, and also results in the payment 
being deemed to have been received in trust for any persons 
who have sold their shares as a result of the offer made. Under 
Sub-section 5 it is of no avail to disguise the payment by 
giving to such director a price for his shares in excess of the 
price which could at the time have been obtained by other 
liolders of the like shares. 

In addition to the directors and secretary every company has 
a solicitor and auditors. In matters requiring technical legal 
knowledge the directors and the secretary should never act 
without the advice of the solicitor of the company. 

Prima facie, the functions of a secretary are clerical and 
ministerial only: that is to say, he is the agent through whom 
the clerical work of the company is done, and who carries ouf 
the orders given to him by the directors without exercising an 
independent discretion. In practice it frequently happens that 
a great deal is left to the discretion of the secretary; but, 
however that may be, the directors are the persons on whom 
the real responsibility rests, and the acts of a secretary done 
within the scope of his authority are the acts of the company or 
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the directors. A secretary is a mere servant: his position is 
that he is to do what he is told, and no person can assume that 
he has any authority to make representations binding on the 
company; nor can anyone assume that statements made by him 
are necessarily to be accepted as trustworthy without further 
inquiry, any more than in the case of a merchant it can be 
assumed that one who is only a clerk has authority to make 
representations to induce persons to enter into contracts.'’ ^ On 
like grounds it has been held that the unauthorised entry by the 
secretary of the name of a transferee on the Register before the 
transfer came before the directors (who refused to pass it) was 
a nullity." The company and the directors may of course give 
the secretary authority to answer questions and make statements 
which without such authority would be outside the scope of the 
secretary’s duties, and when express authority of this kind is 
given the statements and representations of the secretary would 
undoubtedly bind the company. It must be borne in mind that, 
although the secretary’s statements may fail to bind the com- 
pany, he may render himself individually liable to persons who 
have acted on his unauthorised representations. A secretary 
should act on the advice and instructions of the board, not of a 
single director, unless, of course, power to deal with certain 
matters has been given by the board to a single director. Where 
the same man is acting as secretary of two companies, a fact 
which comes to his knowledge as secretary of one company is 
not necessarily notice to him as secretary of the other. It is only 
notice if it was his duty to the first company to communicate his 
knowledge to the second.'^ 

Sometimes a secretary is promised a commission ; but, as he 
may be made liable to refund money received by way of com- 
mission or bribe, he should before accepting any commission 
ascertain, by means of proper legal advice, whether he may do 
so without incurring liability. 

If, however, the secretary decides to act without legal advice 
he should for his protection obtain the signatures of the directors 
to a form of indemnity, stamped with a duty of sixpence, which 
may be impressed or adhesive. A form of indemnity is shown 
in Appendix A on page 438. 

1 Barnett v. South London Tramways Co., [1886] 18 Q. B. O. 815 ; see also Indo-Ohina Steam 
Navigation Co., in re, [1917] 2 Ch. 100, cited pages 267, 258, post. 

- Chida Mines v. Anderson, [1905] 22 T. L. R. 27. 

® Re Fenwick, Stobart & Co., [1902] 1 Ch. 507. 
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In connection with this subject it may be stated that where 
in the course of the winding up of a company under the Act it 
appears that any person who has taken part in the formation 
-or promotion of a company, or any past or present director, 
manager, liquidator, or other officer of the company, has mis- 
applied or retained or become liable or accountable for any 
money or property of the company, or has been guilty of any 
misfeasance or breach of trust in relation to the company, the 
Court may examine into the conduct of such promoter, director, 
&c., and compel him to repay or restore the money or property, 
together with interest, or to contribute money to the assets of 
the company by way of compensation in respect of such mis- 
application, retainer, misfeasance, or breach of trust (Sec- 
tion 276). The procedure under this section does not apply to 
every case in which a company migiit have a right of action 
against one of its officers. It is limited to cases where there 
has been a breach of duty by an officer of the company, as 
such, which has caused pecuniary loss to the company, e.g, 
misapplication of the money or property of the company, or 
retention, of money which the officer was bound to have paid or 
returned to the company.^ But if, in any proceeding against a 
director, manager, officer, or person employed as auditor, for 
negligence or breach of trust it appears to the Court that such 
person has acted honestly and reasonably, and ought fairly to be 
.excused, the Court may relieve him, wholly or partly, from liis 
liability on such terms as the Court may think proper 
(Section 372). This section extends to a transaction wholly 
ultra vires the company.^ 

But where the negligence consists merely in overlooking or 
forgetting an alteration in the share qualification the Court, 
upon a petition under Section 372 by a director who was duly 
qualified under the former Articles, will relieve him from 
liability to the fine imposed by Section 141, Sub-section 5. As to 
the liability to repay to the company the remuneration which he 
received as a director while, de jure, he was not a director, the 
Court would require evidence as to the views of the shareholders, 
or if the company is insolvent, of the creditors, before granting 
relief in that respect.^ 

1 Etlc, in re, [1828] 1 Ch. 861. 

2 In re Olaridgo’s Patent Asphalte Co., [1921] 1 Ch. 643. 

Parry and Staines Linoleum, in re, [1934] 1 Ch. 227. 
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The secretary should be very careful how he signs documents 
on behalf of the company, as he may, by not observing proper 
precautions, involve himself in personal liability. The Articles 
may contain special clauses regarding the signatures of bills 
and notes, which the secretary is advised to study carefully. 
In particular, if he is asked to sign without two directors he 
should ascertain that he has the necessary authority. 

A bill of exchange or promissory note is deemed to have 
been made, accepted, or endorsed on behalf of a company if 
made, accepted, or endorsed in the name of, or by or on behalf 
of or on account of, the company by any person acting under its 
authority (Section 30). The authority need not be express. 
If, for instance, a managing director by the constitution of the 
company might have been authorised to draw a bill, a person 
taking the bill in due course is entitled to assume that he had 
such authority, for the public cannot be expected to know what 
goes on in the company's board room.^ 

It is very desirable that cheques, promissory notes, and bills 
of exchange should show on their face that they are drawn,, 
made, accepted, or endorsed on behalf of the company^; other- 
wise an attempt may be made to hold those who sign them liable. 
The words For The Company, Limited,’^ are 

frequently inscribed on a hand-stamp, which is kept at the office 
to be used as required. 

If the secretary has authority to accept bills or endorse 
cheques for the company by himself he is advised to do so thus 

ACCEPTANCE OF BILLS OR ENDORSEMENT ON CHEQUE 
Accepted [the day of , 193 ]. 

Payable at The Bank, Limited. 

For , Limited, and by itgf 

authority. 


Secretary. 


SIGNATURE OF CHEQUE 

For and on behalf of , Limited, 


Secretary, 


1 Dey V. Pullinger Engineering Co., [1921] 1 K. B. 77. 

2 See The Bills of Exchange Act, 1882, Section 26 ; and Elliott v. Bax-Ironside, [1925] 2 K. B. 301 . 
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Usually the signatures of two of the directors are required, 
in which case the form of acceptance could be — 


For. 


Secretary, 


Accepted 


Limited, and by its authority. 
A. B.) 

C. D./ 


Directors. 


The signature of a cheque when directors are required to 
sign would be similar. 

The same observations apply to endorsements of bills, 
cheques, and notes. 

The Bills of Exchange Act, 1882, enacts (Section 91) that in 
the case of a corporation, wdiere a bill, note, cheque, endorsement, 
&c., is required to be signed, it is sufficient if the document be 
sealed with the corporate seal. In this case the common seal 
of the company would be affixed, and the form of acceptance 
would run — 

Accepted. 

(Date). 

As witness the common seal of , Limited 

The common seal of the Company was affixed hereto in the 
presence of 


Secretary. 


Chairman. 



1 

) 


Directors, 


Bills should never be accepted unless they are directed to the 
company. Sometimes they are addressed to the directors by 
mistake. Directors accepting bills thus addressed to themselves 
instead of to the company Avould incur a personal liability. 

Great care must be taken that the true title of the company 
appears upon the bill or note. A slight variance from the true 
title might make the directors and officers personally liable.^ 
The secretaiy is one of the officers liable under the numerous 
provisions of the Act for the imposition of penalties, a list of 
which is set out on pages 312 to 325, infra, but he is relieved 
of liability in regard to failure to convene the annual general 
meeting, responsibility for which rests upon the directors. 


1 Atkins e. Wardle, [1889] 58 L. J. Q. B. 377. Well-known abbreviations such as “Co.” and 
“ Ltd.” may apparently be used (see page 34, ante). 
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THE PROSrECTUS AND MATTERS PRIOR 
TO ALLOTMENT. 

A SECRETARY is generally named in the prospectus of a company 
as A. B., Secretary pro tern. : that is to say, until such time a» 
he shall be definitely appointed to his office by the company. 
The person so named may or may not be the person finally 
selected as secretary; but in any case he should attend to the 
provisions of Section 87, Sub-section 1, which makes every 
person who has authorised the issue of the prospectus ” liable 
for the consequences of misrepresentations contained therein. 
It is apprehended that the secretary, if he assist the promoters 
in ])ublishing a false statement, or if he sanction a statement 
which he knows to be false by allowing his name to appear on* 
the prospectus, may be made liable in damages for any losses 
sustained by reason of the untrue statement. But, inde- 
pendently of knowledge on his part, it is thought that he does- 
not render himself liable by merely consenting to act as secre- 
tary and allowing his name to appear in the prospectus. These- 
propositions, however, cannot be advanced with absolute con- 
fidence until the question of the secretary's liability, qua 
secretary, for misstatements in the prospectus has come before 
the Courts for judical decision. 

A person may not be appointed by the Articles of a public 
company, or be named in the prospectus, as a director or pro- 
posed director, except in accordance with the provisions of 
Section 140 (see page 48, ante). 

The prospectus must be dated, and a copy signed by every 
director or proposed director and lodged with the Registrar. 
In the absence of proof to the contrary, the date upon the 
prospectus is to be taken as the date of its publication. The 
Registrar will not register any prospectus unless it is so dated 
and signed. No prospectus may be issued until so lodged for 
registration, and every prospectus must state on the face of it 
that it has been lodged. The issue of a prospectus without a 
copy thereof beiug lodged as required by this section renders 
the company and every person knowingly a party to such issue 
'liable to a fine (Section 34). 

By Section 35 and Part I of the Fourth Schedule, every 
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prospectus (except where published as a newspaper adver- 
tisement) issued by or on behalf of a company, or by or on 
behalf of any person who is or has been engaged or interested 
in the formation of the company, must state — 

(1) The contents of the Memorandum of Association, with 
the names, descriptions, and addresses of the signa- 
tories, and the number of shares subscribed for by 
them respectively; 

(2) The number of founders^ or management or deferred 
shares (if any), and the nature and extent of the in- 
terest of the holders in the property and profits of the 
company ; 

(3) The number of shares (if any) fixed by the Articles as 
the qualification of a director, and any j)rovision in the 
Articles as to the remuneration of the directors; 

(4) The names, descriptions, and addresses of the directors 
or proposed directors; 

(5) Where shares are offered to the public for subscription 
particulars as to — 

(i) The minimum amount which, in the opinion of 
the directors, must be raised by the issue of 
those shares in order to provide the sums, or, if 
any part thereof is to be defrayed in any other 
manner, the balance of the sums, required to be 
provided in respect of each of the following 
matters : — 

(a) The purchase price of any property pur- 
chased or to be purchased which is to be 
defrayed in whole or in part out of the 
proceeds of the issue; 

(h) Any preliminary expenses payable by the 
company, and any commission so payable 
to any person in consideration of his 
agreeing to subscribe for, or of his pro- 
curing or agreeing to procure subscrip- 
tions for, any shares in the company ; 
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(c) The repayment of any moneys borrowed 
by the company in respect of any of the 
foregoing matters; 

(d) Working capital; and 

(ii) The amounts to be provided in respect of the 
matters afore^id otherwise than out of the pro- 
ceeds of the issue and the sources out of which 
those amounts are to be provided. 

(6) The amount payable on application and allotment on 
each share, and in the case of a second or subsequent 
offer of shares the amount offered for subscription on 
each previous allotment made within the two preceding 
years, the amount actually allotted, and the amount 
(if any) paid on the shares so allotted'; 

(7) The number and amount of shares and debentures 
which within the two preceding years have been issued, 
or agreed to be issued, as fully or partly paid up 
otherwise than in cash, and in the latter case the extent 
to which the}^ are so paid up, and in either case the con- 
sideration for which those shares or debentures have 
been issued or are proposed or intended to be issued; 

(8) The names and addresses of the vendors of any pro- 
perty purchased or acquired by the company, or pro- 
posed so to be purchased or acquired, which is to be 
paid for wholly or partly out of the proceeds of the 
issue offered for subscription by the prospectus, or the 
purchase or acquisition of which has not been completed 
at the date of issue of the prospectus, and the amount 
payable in cash, shares, or debentures to the vendor, 
and where there is more than one separate vendor, or 
the company is a sub-purchaser,^ the amount so payable 
to each vendor : provided that where the vendors or 
any of them are a firm the members of the firm shall 
not be treated as separate vendors ; 

(9) The amount (if any) paid or payable as purchase 

1 The remedy of a shareholder who has been induced to take shares by a second prospectus not 
containing this information, is to recover damages from the directors. An omission of this kind 
does not entitle him to rescind (in re South of England Natural Gas Co., [1911] 1 Ch. 673). 

2 Generally speaking, a company is not a sub-purchaser for the purposes of this subsection unless 
it has to pay purchase money (including in this terra debentures or shares) to some one other than its 
own vendor, e.g. to the vendor from whom the immediate vendor to the company purchased (Brocket 
t. Hansen, [1906] 2 Ch. 129). 
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money in cash, shares, or debentures for any such pro- 
perty as aforesaid, specifying the amount (if any) 
payable for goodwill ; 

(10) The amount (if any) paid within the two preceding 
years, or payable, as commission for subscribing or 
agreeing to subscribe, or procuring or agreeing to 
procure subscriptions, for any shares in or debentures 
of the company, or the rate of any such commission: 
provided that it shall not be necessary to state the 
commission payable to sub-underwriters; 

(11) The amount or estimated amount of preliminary 
expenses ; 

(12) The amount paid within the two preceding years or 
intended to be paid to any promoter, and the con- 
sideration for any such payment ; 

(13) The dates of and parties to every material contract, not 
being a contract entered into in the ordinary course of 
the business carried on or intended to be carried on by 
the company, or a contract entered into more than two 
years before the date of issue of the prospectus, and 
a reasonable time and place at which any material 
contract ^ or a copy thereof may be inspected ; 

(14) The names and addresses of the auditors (if any) of 
the company; 

(15) Full particulars of the nature and extent of the interest 
(if any) of every director in the promotion of, or in 
the property proposed to be acquired by, the company, 
or where the interest of such a director consists in 
being a partner in a firm the nature and extent of the 
interest of the firm, with a statement of all sums paid 
or agreed to be paid to him or to the firm in cash or 
shares or otherwise by any person either to induce him 
to become or to qualify him as a director, or otherwise 
for services rendered by him or by the firm in con- 
nection with the promotion or formation of the com- 
pany; and 

(16) If the prospectus invites the public to subscribe for 
shares in the company and the share capital of the 

1 A contract may be material although it has been wholly carried out. A miritaken view that a 
contract known to exist is not material, even if based on an expert opinion, is no answer to an action 
founded on the non-disclosure, however honest the directors may have been (Broome v. Speak, [1913] 
1 Ch. 586 ; affirmed sub non-. Sbepheard v. Broome, [1904] App. Ca, 342), 
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company is divided into different classes of shares, the 
right of voting at meetings of the company conferred 
by, and the right in respect of capital and dividends 
attached to, the several classes of shares respectively; 

(17) In the case of a company which has been carrying on 
business, or of a business which has been carried on 
for less than three years, the length of time during 
which the business of the company or the business to 
be acquired, as the case may be, has been carried on. 

The prospectus must contain a report by the auditors as to 
the profits of the company in each of the three financial years 
immediately preceding the issue of the prospectus, and the rates 
of dividends (if any) paid in respect of each class of shares in 
each of such three years, giving particulars of the shares on 
which dividends have been paid and of the cases in which no 
dividends have been paid. If no accounts have been made up 
in respect of any part of the period of tliree years ending on 
a date three months before the issue of the prospectus, the fact 
must be stated. If any part of the proceeds of the issue is to be 
applied in purchase of any business a report by accountants 
named in the prospectus upon the profits of that business in each 
of the three financial years immediately preceding the issue of 
the prospectus must be included (Part IT, Fourth Schedule). 

Section 35 does not apply to the issue to existing members 
or debenture holders of a company of a prospectus relating to 
shares or debentures, whether with or without the right to 
renounce in favour of other persons (Sub-section 5). 

Every person who has entered into a contract, absolute or 
conditional, for the sale or purchase, or for any option of 
purchase, of any property to be acquired by the company, is 
deemed to be a vendor where {a) the purchase money is 
not fully paid at the date of issue of the prospectus, or (&) is 
to be paid or satisfied wholly or in part out of the proceeds of 
the issue offered for subscription by the prospectus, or (c) the 
contract depends for its validity or fulfilment on the result of 
such issue. If any of the property to be acquired by the com- 
pany is to be taken on lease, vendor includes the lessor, 
purchase money includes the consideration for the lease, 
and “ sub-purchaser includes a sub-lessee (Part III of Fourth 
Schedule). If published as a newspaper advertisement, the 
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prospectus need not specify the contents of the Memorandum 
or the signatories thereto and the number of shares subscribed 
for by them (Part I of Fourth Schedule). And if a prospectus 
is issued more than two years after the date at which the com- 
pany is entitled to commence business, the requirements as to 
the Memorandum, the qualification, remuneration, and interest 
of directors, the names &c. of directors or proposed directors, 
and the amount or estimated amount of preliminary expenses, 
do not apply (Part III of Fourth Schedule). 

A public company limited by shares or a public company 
limited by guarantee and having a share capital may not prior 
to the statutory meeting vary the terms of a contract referred to 
in the prospectus or statement in lieu of prospectus, except 
subject to the approval of the statutory meeting (Section 3*6). 

The word ‘‘ prospectus ’’ means any prospec^tus, notice, 
circular, advertisement, or other invitation, offering io the public 
for subscription or purchase any shares or debentures of a 
company (Section 380).^ 

Any condition requiring or binding an applicant to waive 
the benefit of the statutory requirements as to a prospectus or 
purporting to affect him with notice of any contract, document, 
or matter not specifically referred to in the prospectus is void 
(Section 35, Sub-section 2). 

The practice is to issue with the prospectus forms of appli- 
cation for shares, which, as well as the i)rospectus, are settled 
by the promoters. A specimen of an ordinary application form, 
with the usual form of bankers^ receipt, is given on the following 
page. Section 35, Sub-section 3, prohibits the issue of any form 
of application for shares or debentures except with a prospectus 
which complies with the requirements of this section, unless the 
application form was issued in connection with a bona fide 
invitation to a person to enter into an underwriting agreement 
or in relation to shares or debentures not offered to the public. 
An application form ma}^ not, therefore, be issued with an 
abridged prospectus. Contravention of Sub-section 3 involves 
liability to a fine of £500. 

If a company allots or agrees to allot any shares or debentures 
wdth a view to their being offered for sale to the public, any 
document by which the offer is made to the public is to be 
deemed for all purposes to be a prospectus issued by the com- 

I See also pages 14 and 15, ante. 
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LIMITED 

FORM OP APPLICATION FOR SHARES 

(To be retained by the Bankers.) 

No. 

To the Directors of , LIMITED. 

Gentlemen, 

Having paid to the Company’s Bankers (The Bank, 

Limited) the sum of £ , being a deposit of per Share 

on application for Shares of £ each in the above- 

named Company, I request you to allot me that number of Shares, and 
I hereby agree to accept the same, or any less number that you may 

allot to me, upon the terms of your Prospectus dated the day 

of , 193 , and the Memorandum and Articles of Association 

of the Company; and I authorise you to place my name on the Register 
of Members of the Company in respect of the Shares allotted to me. 

Yours faithfully. 

Usual Signature 

Name in full 

Address in full 

Profession or Business 


Date. 




LIMITED 


BANKERS’ RECEIPT 

(To be returned to the Applicant ) 


No._ 


193, 


^Irrfihrh the day of 

from the sum of 

being a deposit of per Share on Shares of 

£ each in the above-named Company, 

For The Bank, Limited, 


Cashier. 

This Receipt should be preserved, to be exchanged for the Share Certificate 

when ready. 
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pany, and all the provisions of tlie law relating to prospectuses 
are to apply thereto, and the offer for sale must also contain the 
further particulars prescribed. The offer for sale must be 
signed by the persons by whom it is made, or their agents 
authorised in writing, as if they were persons named in a pros- 
pectus (Section 38). Shares or debentures ai-e deemed to be 
allotted, or agreed to be allotted, with a view to their being 
offered for sale, and to be subject to the requirements of the 
section, if an offer of the shares or debentures is made within 
six months of the allotment or agreement to allot, or if at the 
date when the offer is made the whole consideration to be re- 
ceived by the company has not been received (Section 38, 
Sub-section 2). Companies incorporated outside Great Britain 
offering shares for sale are subject to the provisions of 
Sections 354 to 356. 

Occasionally the money payable upon application is to be sent 
to the company instead of the bankers. In such cases the form will 
be modified accordingly, and the words in heavy type on the left- 
hand side of the form will also be altered or omitted. But the 
form given is recommended, as being both usual and convenient. 

Sometimes the following note is added to the application 
letter : — 

If you desire to pay in full on allotment, sign the following;— 

1 desire to pay in full on allotment, receiving interest from date of 
payment. 

It is recommended that the application forms be printed on 
paper distinct in colour for each class of shares — e.g. ordinary, 
preference, or founders’ shares — or debentures. 

A person chosen to fill the office of secretary will at times 
be called on to enter as a trustee into a preliminary contract for 
the sale of a business to a company about to be formed. The 
object of this is to secure the interest which is to be transferred 
by the contract ; but of course the contract may be entered into 
by the company itself after incorporation. Before doing so, the 
secretary is advised to see that all proper precautions are taken 
to protect him in every contingency from personal responsibility 
under the agreement to which he is a nominal party. This is 
usually done by providing in the agreement that upon the 
adoption of the agreement by the company the trustee shall be 
discharged from all liability in respect thereof, and that if the 
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agreement be not adopted by the company by a certain date 
eitlier party may rescind the same. 

Adoption is used in a loose sense. A company cannot^ 
strictly speaking, adopt ’’ a contract entered into before its 
incorporation. A new contract must be entered into between 
the company and the vendor direct. 

A person who, at or after the time of a sale of property to 
him on behalf of a company about to be formed, bargains for 
a benefit to himself out of shares to be issued to the vendor, 
and who afterwards, as secretary, allows the directors to allot the 
shares to the vendor without mentioning this circumstance, may 
be made liable to pay damages as a misfeasant under Section 276. 
The measure of damages will be the highest value which the 
shares received in such a way have ever possessed. If any other 
shares have been taken up and paid for in cash, the damages 
may be the full nominal value. A secretary of a company is an 
officer of the company within that section.^ 

As an officer of the company, a secretary may also be respon- 
sible for the delinquencies of those in his employ. For instance, 
when a secretary employs a clerk he may be made liable under 
the same section for misappropriations of his clerk, even if the 
misappropriations take place without the knowledge of the 
secretary.^ The reason is that the secretary gives authority to 
the clerk to act for him, and is therefore responsible for the 
wrong done by his agent the clerk, although the clerk is not 
himself an officer of the company. 

The secretary should therefore be cautious as to the persons 
he leaves in charge of the office in his absence. A clerk left in 
charge of the registered office during the absence of the secretary 
may be treated as the clerk in charge for the purpose of receiv- 
ing notices &c. which will be binding on the company.*^ 

The secretary cannot consider himself legally appointed until 
his appointment has been made by the company itself after 
incorporation. The appointment is usually made by a resolu- 
tion of the board of directors after the company has been regis- 
tered. It may also be made, though this course is less usual, by 
a regular agreement formally drawn up and made between the 
company of the one part and the secretary of the other part. 
Whether appointed by resolution or under an agreement, pro- 

1 McKay’a Oase, [1876] 2 Oh. D. 1. 3 Ez parte James, [1906] 49 L. T. 630. 

• Truman’s Case, [1894] 3 Oh. 272. 
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vision will probably be made for the appointment of the secre- 
tary for a definite term of years at a fixed salary. Before 
discussing the rights of the secretary to compel the company to 
adhere to the bargain made with him, it should be observed that 
the appointment ought to be made by the company itself, as any 
agreement made by some person on behalf of a company about 
to be formed is in itself nothing more than a contract with the 
person signing the agreement, and will not give the secretary 
any rights against the company. In the latter case the secretary 
is advised to procure a fresh agreement with the company 
when formed in the exact terms of the old one, or a resolution 
declaring the duration of his appointment and the amount of 
his salary. It is clear that a resolution of the board appointing 
the secretary is an exercise of the power of the directors which 
may be ratified by the company. Therefore botli in the case of 
a resolution of the board and of an agreement after incorpora- 
tion the secretary has a claim against the company itself in the 
event of a wrongful dismissal. 

The case of re Dale and Plant' shows the importance of 
proceeding in a regular manner. In that case an agreement 
was made before the incorporation of a company that one B 
should be the secretary for a period of five years at a 
specified salary. At the first meeting of the directors after the 
incorporation of the company a resolution was passed confirming 
the agreement with B. The Memorandum and Articles were 
signed by B, and one of the Articles contained a clause that B 
‘should be secretary of the companj^ for five years, and that the 
directors might adopt the preliminary agreement. There was 
also power in the Articles for the directors to appoint a secre- 
tary. The Court held that there was no appointment binding 
on the company, and that in a winding up B was only entitled 
to remuneration for the actual work he had done. 

It will be observed that the provisions in the Articles did not 
assist the secretary, the reason for this being that the Articles 
only constitute a contract between the company and its members 
and between the members of the company among themselves,* 
not between the company and a third person. The attempted 
confirmation by the directors was a nullity — first, because the 
agreement was made with the. promoters, not the company; 
secondly, because a company cannot ratify any contract made 

* See page 26, ante. 


1 61 L. T. 206. 
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before it came into existence. B should have obtained a new 
agreement in the terms of the old one immediately after the 
incorporation of the company. He could then have claimed for 
the value of five years’ services. 

If the company itself has duly appointed the secretary, and 
stipulated that his engagement shall last for, say, five years, 
can ho, in the event of a dismissal prior to the expiration of 
that term, compel the company to employ him for the full period 
of five years if he lias observed the terms of the agreement and 
has not been guilty of any fraud or gross misconduct ? In case 
of fraud or gross misconduct the company can dismiss him with- 
out notice or compensation, and terminate his engagement.^ But, 
independently of fraud or gross misconduct, the law is that even 
if the secretary of a company has observed his agreement, he 
cannot, if the company arbitrarily dismiss him, compel it to 
carry out the literal terms of the agreement. The reason is to 
be sought in the nature of the contract. The secretary is the 
agent of the company, and the contract is legally one of hiring 
and personal service merely ,■•“ and in a reported case” Lord 
Esher spoke of a secretary of a company as a “ mere servant, 
bound to do what he is told. ’ ’ A contract of hiring and service 
will not be ordered by the Court to be specifically performed on 
the ground that such contracts are of a personal and confidential 
character, and cannot be enforced by the Court with any hope 
of real success. Obviou-sly it would be absurd to compel a 
company and a secretary on bad terms with each other to work 
together for any length of time. Such a state of things would 
benefit neither party, and might be ruinous to the company. 

A secretary might possibly enforce a literal compliance with 
the agreement if he were a member of the company or a holder 
of shares and the Articles provide for his appointment, by 
applying for an order restraining the directors from dismissing 
him; but it is very doubtful whether the Court would make the 
order."* Ilis only remedy practicallj^ will be — (a) If the com- 
pany is a going concern to bring an action for damages; or 


‘ Boston Deep Sea Fishing Co, v. Ansell, [1888] 39 Oh. D. 339. 

2 Mair v. Himalaya Tea Co., [1868] L. R. 1 Eq. 411. 

3 Barnett v. South London Tramways Co., [1886] 18 Q. B. D. 815 ; and see page 50, ante. 

4 See Harben v. Phillips, [1883] 23 Ch. D. 14. In Bainbridge v. Smith, 41 Oh. D. 462, the Court ol 
Appeal refused to interfere in the case of a managing director. An order might, however, be granted 
in the case of an ordinary director (see British Murac Syndicate v. Alperton Rubber Co., [1915] 
2 Ch. 186) appointed under a contractual right to nominate directors. 
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(&) If the company is being wound up to prove in the winding 
up for the value of his salary for the unexpired residue of the 
term of his engagement.^ 

The measure of damages and the value of the unpaid salary 
will depend upon the particular circumstances of each case. In 
many instances the agreement fixes the compensation payable 
for loss of office. An agreement to engage a secretary for a term 
of years should be in writing, because by the Statute of Frauds 
(Section 4) agreements not to be performed within a year must 
be evidenced by writing. 

For a detailed discussion of the position of a secretary in 
special events, such as winding up or the appointment of a 
receiver, see page 396 et seq,, post. 


‘ See Yellaiiil’s (Jaso, Ij.H. 4 E<i. 350 and ex purte Clarke, [1803] T..R. 7 Eq.SoO 

S.M. — 3 
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After the issue of the prospectus, the next question which will 
occupy the secretary's attention will be that of making arrange- 
ments with the bankers of the company for dealing with the 
applications for shares, and to carry out the allotment. Before 
dealing with this matter in detail we will make a few observa- 
tions on the general law. 

Section 25 enacts that the subscribers to the Memorandum 
of Association shall be deemed to have agreed to become 
members of the company, and upon the registration shall be 
entered as members on the Register of Members, and every 
other person who has agreed to become a member and whose 
name is entered on the Register of Members shall be a member 
of the company. 

This enactment shows that persons become members of a 
company (that is to say, shareholders) in the first instance 
either by simply subscribing the Memorandum and Articles, 
or by entering into a contract with the company to take shares, 
followed by allotment and entry on the Register. The latter 
is the usual way by which the general public (i.e. persons to 
whom the company is under no obligation to allot shares) 
become members of a company. The contract is generally 
effected by a letter of application, a form of which has been 
already given at page 60, antCy followed by a letter of allot- 
ment properly stamped (with a sixpenny stamp if the nominal 
amount is not less than five pounds, and a penny stamp if 
under five pounds), which is posted to the applicant. A letter 
of allotment of a fractional part of a share must be stamped 
on this basis (Revenue Act, 1909, Section 9) . There is no binding 
contract until the allotment has been communicated to the 
applicant for shares,^ but the communication is sufficient if the 
allotment letter is posted, even if it is never received.^ The 
date of the posting of the letter of allotment therefore in most 
cases marks the completion of the contract, and the company is 
fhen bound to place the applicant on the Register, and the 
applicant is bound to take up and pay for the shares allotted. 

1 Peliatt’s Case, [1867] L. R. 2 Ch. 627. 

2 Household Fire Insurance Co. v. Grant, [1879] 4 Ex. D. 216. 
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Cases where notice of allotment is not necessary sometimes occur 
— for instance, ^ where the company is under some liability to 
allot shares to a particular individual. Thus, if it is part of an 
arrangement between a secretary and a company that the secre- 
tary shall take shares in the company, an application for shares 
will constitute a binding contract without further notice of 
allotment. No allotment letter should be sent to subscribers to 
the Memorandum for the shares thus subscribed for, but in the 
case of members of the general public, to whom the company is 
under no liability to allot shares, a notice of allotment is 
indispensable. 

A specimen letter of allotment is given on page 68, post. 

Signatories to the Memorandum of Association who are 
desirous of becoming the holders of* a particular number of 
shares sometimes state that the number of shares they apply 
for is intended to include the number subscribed for when 
signing the Memorandum. In such a case the letter of allotment 
will of course be for the number of shares stated on the applica 
tion form, less the number appearing against the applicant's 
name on the Memorandum. 

With regard to the first allotment of shares offered to the 
public it is provided by Section 39, Sub-section 1, that no such 
allotment may be made unless the amount stated in the pros- 
pectus as the minimum amount w^hich in the opinion of the 
directors must be raised by the issue to provide for the matters 
specified in paragraph 1 of Part I of the Fourth Schedule (see 
page 55, ante) has been subscribed, and the sum payable on 
application for the amount so fixed and named has been paid to 
and received b}^ the company. For the purposes of the sub- 
section referred to a sum is to be deemed to have been paid to 
and received by the company if a cheque for that sum has been 
received in good faith by the company and the directors have 
no reason for suspecting that it will not be paid. 

If the directors go to an allotment in contravention of this 
section any applicant can avoid it, so far as he is concerned, 
within one month after the holding of the statutory meeting or, 
where the company is not required to hold a statutory meeting 
or the allotment is made after the statutory meeting, within one 
month after the allotment, notwithstanding: that the company 
is in course of being wound up (Section 41, Sub-section 1). The 
notice of avoidance need not specify the ground of avoidance. It 



This Form to be sent Entier, with the amount payable on Allotoient, to The Bank, Limited 


68 


ALLOTMENT. 


No. 

LIMITED. 

ALLOTMENT LETTER [Stamp.] 

193 

Sir (or Madam), 

Pursuant to your application for Shares in , 

Limited, there have been allotted to you Shares of 

£ each. 

The amount payable on Allotment in respect of the 

Shares allotted to you ( per Share) is £ : ; 

I have to request that the sum of £ be paid by you 

accordingly, on or before the instant, to The 

Bank, Limited. 


To Secretary. 


No 

LIMITKl) 

BANKERS’ RECEIPT FOR PAYMENT ON ALLOTMENT 

{To be returned to the AUottee when signed by the Bank.) 

193 , 

gmihfb f'i'om 


the sum of , paymeui 

in respect of Shares allotted to him in 


., Limited. 


£ : : For The Bank, Limited, 


This Receipt must be preserved, to be exchanged for the Share Certificate 

when ready. 
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must be given within the month ; but legal proceedings need not 
be taken within the month, though they should follow promptly if 
the company refuses to comply with the notice.^ The word 
‘‘ prospectus,’’ as used in this section, means the document 
offering shares to the public upon the basis of which the 
applicant has actually subscribed. Those who have subscribed 
privately, or upon the faith of a proper prospectus, are not 
entitled to the return of their money merely because some other 
applicant is so entitled through having subscribed on the 
strength of another prospectus which did not state the amount 
of the minimum subscription.^ A small amount of acquiescence 
after knowledge would, however, bar any right of rescission.* 

The amount so fixed and named is reckoned exclusively of 
any amount payable otherwise than in cash (Section 39, Sub- 
section 2). 

The amount payable on application on each share must not 
be less than five per cent, of the nominal amount of the share 
(Sub-section 3). 

If these conditions have not been complied with on the 
expiration of forty days after the first issue of the prospectus, 
all money received from applicants for shares must be forthwith 
repaid to them without interest. If any sucli money is not 
repaid within forty-eight days after the issue of the prospectus, 
the directors of the company ma}^ render themselves liable to re- 
pay the money, with interest at five per cent, from the expiration 
of the forty-eight days (Sub-section 4) . If, however, the directors 
do proceed to allotment, notwithstanding that the above-mentioned 
conditions have not been complied with, their liability assumes 
a different form, and is governed by the provisions of Section 41, 
Sub-section 2 ,* That is to say, any director knowingly con- 
travening or authorising the contravention of the provisions of 
Section 39 as to allotment will be liable to compensate the com- 
pany and the allottee for any loss, damages, or costs which 
tliey have sustained or incurred thereby. Proceedings under 
this sub-section cannot be commenced more than two years after 
the date of the allotment (Section 41, Sub-section 2). 


1 National Motor Mail Coach Co., [1908] 2 Ch. 228. 

2 Fer Parker, J., Roussell v, Burnham, [1909] 1 Oh. at page 131. 

3 Finance and Issue v. Canadian Produce, [1905] 1 Oh. 37. 

4 Burton r. Bevan, [1908] 2 Ch. 240, 
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A company having a share capital which does not issue a 
prospectus, or which having issued a prospectus has not pro- 
ceeded to allot any of the shares or debentures offered to the 
public by that prospectus, may not allot any shares or deben- 
tures unless at least three days before the allotment of either 
shares or debentures there has been lodged with the Registrar 
a statement in lieu of prospectus in the form and containing the 
particulars set out in the Fifth Schedule to the Act and signed 
by every person named tlierein as a director or proposed director 
or his agent authorised in writing (Section 40). 

An allotment of shares, payable in cash, in contravention of 
Section 40 is voidable under Section 41, Sub-section 1, within 
one month of the holding of the statutory meeting, or where 
the company is not required to hold a statutory meeting or the 
allotment is made after the holding of the statutory meeting 
within one month after the allotment, and under Section 41, 
Sub-section 2, any director knowingly a party to the contraven- 
tion is liable to compensate the company and tlie allottee. 

Any allotment by a public company which has neither issued 
a prospectus nor lodged a statement in lieu thereof appears to be 
altogether void.’ But if a statement has been lodged and a 
certificate obtained that the company is entitled to commence 
business, inaccurate or insufficient particulars do not render 
the statement a nullity, or an allotment absolutely void.‘ 

An applicant for shares cannot waive compliance with any 
of the requirements of Section 39 (Sub-section 5). 

The second paragraph in the foregoing allotment letter may 
be modified as follows to suit circumstances : — 

Where the Payment on Application covers Instalment on Application 
and partly on Allotment also — 

The amount payable on Application ( ])er 

Share) and Allotment ( per Share) on 

Shares is . . ... . £ ; : 

The amount you have paid on Application is . £ * * 

Balance due from you . . . . . £ 


1 Blair Open Hearth Furnace Co., in re, [1914] 1 Ch. .390. 

2 This was so held in Blair Open Hearth Furnace Co., in re, ante; and by two of the Lords 
.Justices in Jubilee Cotton Mills, in re, [1923] 1 Ch. 1, and by Lord Dunedin on the appeal to 
the House of Lords, [1924] A. 0. 958. Lord Sumner, however, expressed a contrary opinion. By 
Section 40 of the Act of 1929, every director knowingly authorising or permitting such an allotment 
is liable to a fine of £100. As to companies which file a statement in lieu of prospectus see page 1 5 
ante. 
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Where the Payment on Application exceeds the Amount due on Appli- 
cation and Allotment — 

The amount you have paid on Application is . £ : 

The amount payable on Application ( per 

Share) and Allotment ( per Share) on 

Shares is : 

Balance due to you . . . . . . £ 

for which amount a cheque is annexed. 


Where the Payment on Application exactly covers Jhe Amount due 
upon Application and Allotment — 

The amount you have paid on Application is . £ : : 

The amount payable on Application ( per 

Share) and Allotment ( per Share) on 

Shares is ‘ . . . . . . £ : : 

which is discharged by crediting you with the amount paid on Application 
as above. 

Another form of allotment letter which is commonly used by 
public companies is ^ivon on page 72, post. It will be 
observed that this has printed with it a Form of Receipt for each 
instalment, and side by side with each receipt a note showing 
serial number, description of call, and amount. These notes, 
being divided from each other and from the receipts by per- 
forations of the paper, can be detached one by one by the bankers 
and passed on to the company, the document in each case being 
returned to the shareholder. If this form be used the allotment 
stamp will also suffice for the various receipts, no matter what 
the amounts; but there must be no perforation of this part of 
the paper, the allotment letter and receipts forming one complete 
document. 

Where allotments may be split, the Letter of Allotment 
should state the procedure for obtaining split letters of renun- 
ciation. 

Where different forms of allotment letters are used in accord- 
ance with modifications shown on this and the previous page, the 
words “ Form A,'^ Form &c., may be printed on the 
top right-hand corner, so that each form can be readily dis- 
tinguished. 

Where no shares are allotted in pursuance of the application 
a letter of regret is sent, to which is usually attached a printed 
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LIMITED. 

ISSUE of 200,000 PREFERENCE SHARES of £1 each. 


Ifo. LETTER OF ALLOTMENT [U.siamT.] 

To 

Sir [or Madam), 193 


In response to your application for Preference Shares of the above-named 

Company, I have to inform you that the Directors have allotted you Shares. 

The amount payable on application is . . . . . . . . £ 

The amount payable on allotment is £ 

Making together £ 

The amount already paid by you is £ 

There is, therefore, a balance due from you of , . . , £ 

Please pay this sum to the Company’s Bankers, The Bank, Limited, forthwith. 

The remaining instalments will be payable as to 5^. per Share on the 193 ; nnd 

as to 5t?. per share on the , 193 . 

This letter must be produced at the Bank on payment of each instalment, and the proper receipt 
taken. 

The Share Certificates, when ready (of which due notice will be given), will be delivered in ex- 
change for this Allotment Letter, duly signed by you, and the Bankers’ Keceiptsfor the amounts paid 
thereon. 

Secretary. 

JSOTE. — This Letter should be carefully preserved. 


Share Certificate Xo for the above-mentioned Shares. 

Late 

Signature 


, LIMITED. I 

Bankers’ Receipt for Final Instalment | 
payable on 193 . 

Jlccritm the day of, 193 , i 

the sum of £ being the ^ 

Final Instalment of 5s. per Share payable on i 
the , 193 . ! 

For THE BANK, LIMITED. i 

Cashier. 


LIMITED. 

Bankers’ Receipt for Instalment payable | 
on 193 . 

JlccrttirD the day of. 193 , ! 

the sum of £ , being ' 

the Instalment of 5s. per share payable on | 

193 . I 

For THE B AN K , LIM ITE D. | 

Cashier. 

LIMITED. i 

Bankers’ Receipt for amount payable on 
Allotment. 

SifCdbcn day of. ,193 ,1 

the sum of £ being 

the amount payable on Allotment. j 

For THE BANK, LIMITED. | 

Cashier. | 


LIMITED 

Final Instalment payable on 193 . 

Ao 

£ 

Date paid , 193 . 

LIMITED. 

Instalment/ payable on , 193 

iVo 

£ 

Date paid 193 . 

LIMITED. 

Amount payable on Allotment. 

Ho 

£ 

Date paid. 


.,193 . 
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form of cheque, duly stamped. A form similar to the following 
may be used: — 

LIMITED. 


193 . 

Sir, 

Referring to your application for Shares in this Company, I regret 
to say that, owing to the large subscription for the same, the Directors 
have been unable to make you any allotment. I therefore beg to forward 
herewith a cheque on the Company's Bankers for £ : : , the 

amount of the deposit paid by you. 

To 

Secretary, 

- MMITEl) 


193 


f Twopenny 
Stamp, \ 


To The Bank, Limited. 

' Pay to the Order of 

the sum of , the amount of deposit paid 

on application for Shares of this Company not allotted. 


£ 


1 

/ 


Directors. 


Signature of Payee. Secretary. 

When vendors’ shares ” have to be dealt with, or indeed 
any shares allotted in whole or in part for a consideration other 
than cash, the requirements of Section 42, Sub-section 1 (&), 
must be borne in mind. In such cases the company must, within 
one inontli after allotting the shares, lodge with the Kegistrar a 
contract in writing constituting the title of the allottee to the 
allotment together with any contract of sale, or for services or 
other consideration in respect of which the allotment was made, 
such contracts being duly stamped. Where such a contract is 
not reduced to writing, particulars of it in the prescribed form, 
and stamped with the same stamp duty as would have been 
payable if the contract had been in writing, must be lodged 
within one month after the allotment ; and the Registrar may, as 

s.M. — .3* 



74 


AXiLOTMENT. 


a condition of filing the particulars, require the stamp duty to be 
adjudicated (Sub-section 2). Every director, manager, secre- 
tary, or other officer knowingly a party to any default under 
these provisions is liable to a heavy fine for every day during 
which it continues; but the Court, on being satisfied that the 
omission was accidental or inadvertent, may extend the time 
for lodging on the application of the company or any person 
liable for the default. Legal advice will sometimes be necessary 
as to what documents should be lodged. A return must also be 
lodged stating the number and nominal amount of shares so 
allotted, the extent to which they are to be treated as paid up, 
and the consideration for wffiich they have been allotted.^ 

The contract to take shares need not necessarily be in writing, 
though for obvious reasons it always should be. Applications 
for shares may be withdrawn by word of mouth, or by conduct, 
as well as by communication in writing; but if the notice of 
withdrawal reaches the company after the letter of allotment 
has been posted it will be ineffectual.^ 

If the application be made subject to a condition, it is often 
a question whether a completed contract has arisen. In the 
same way, if a condition be introduced into the letter of allot- 
ment in answer to an unconditional application, there will be 
no contract. The date of a withdrawal by letter is the date of 
the receipt of the withdrawal by the company, not the date of 
posting.^ Unless dispensed with by the applicant, a notice of 
acceptance is absolutely necessary to make the contract binding. 
The notice of acceptance, as before stated, is generally a letter of 
allotment, and the date of posting the letter marks the comple- 
tion of the contract.** Great care should be therefore taken to 
preserve an accurate record of the time of posting. 

Shares should never be allotted to an infant, idiot, or lunatic ; 
and in the case of a married woman, wffiere there is any liability 
on the shares, it may be advisable to obtain satisfactory evidence 
that she has separate property. 

The offer to take shares must be accepted either at the time 
fixed by the contract itself, or, if there is no date fixed, within 
a reasonable time, the length of which will depend on circum- 
stances, otherwise the application will be considered as declined. 

1 See page 86, post^ for a form of Return of Allotments. 

2 Harris’s Case, [1872] L. R. 7 Oh. 687. 

3 Byrne v. Van Tienhoven, [1880] 6 0. P. D. 344. 

4 Household Fire Insurance Co. v. Grant, [1879] 4 Ex. D 216. 
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Of course the applicant may acquiesce in an allotment of shares 
after a long delay ; but in most cases delay would be fatal. 

Companies and private partnerships (unincorporated) may 
become the allottees of shares. If therefore a partnership firm 
applies for and receives an allotment of shares, the members of 
the firm should, properly speaking, be entered in the allotment 
list as joint holders. If a company applies for shares, inquiry 
should be made whether the company has power under its 
Memorandum, Deed of Settlement, Charter, or private Act of 
Parliament to hold shares. If there is such power, the company 
will be entered on the list in its corporate name. 

Occasionally the shareholders in a company become entitled 
to have new shares allotted to them, and it may be convenient to 
allow them, if they desire to do so, to renounce their right to 
the allotment of the new shares. This is effected by means of a 
properly stamped ' letter of renunciation. The shareholder 
entitled to have the new shares allotted to him is generally 
given the option of appointing a nominee in his stead, who signs 
a form of acceptance attached to the letter of renunciation, or 
otherwise signifies his assent to the renunciation. Letters of 
renunciation must not be confused with letters of withdrawal, 
which are merely withdrawals of the applications for .shares 
before there is a completed contract, and which require no 
stamp. 

An omission to ob.serve the requirements of the Stamp Act as 
to stamping a letter of allotment or of renunciation renders the 
secretary liable to a penalty (Stamp Act, 1891, Section 79). 

The following is a form of letter of renunciation applicable 
to the case of an allotment of new shares : — 

To the Secretary of 

LIMITED. 

Sir, 

I, the undersigned A. B., being the registered holder of 

Shares in the above-named Company, which I have sold to C. D., 

of hereby renounce in favour of the said C. D. 

all right, title, and interest which I may have in respect of the Shares 

hereinbefore mentioned, in or to the new Capital of £ 

authorised to be created by a special resolution of the above-named 

Company passed at a General Meeting held on the day of 

193 . And I the said C. D. hereby assent to such 

renunciation as aforesaid. 

Dated the day of 193 

^ See page 344, post. 



76 ALLOTMENT. 


Witness to the Signature of the said A.B. 

Na7ne 

A ddrcss 

Occupation, 

Witness to the Signature of the said C. D." 

Name 

Address 

Occupation ^ 



A. B. 


C. D. 


STAMP- 


ANOTHER FORM 

{Applicable to Cases of Reconstruction) 

To the Directors of 

, LIMITED. 

Referring to your circular letter of the 193 , I hereby 

renounce in favour of the Shares in , 

Limited, to which I am entitled in respect of the Shares held by me 
in , Limited (in liquidation). 


Name. 


STAMP 


Address 

Description 

Dated the day of 19S . 


The manner in which the process of allotment is actually 
carried out in practice will now be considered. In the first 
place, attention must be carefully directed to the provisions of 
the Articles regarding allotment. If the requirements of the 
Articles — e.g. as to the number of directors to malvc the allot- 
ment &c. — be not rigidly observed, the allotment may be in- 
validated. The arrangements made with the bankers as to the 
manner of dealing with the letters of application for shares as 
they come in should be made before the issue of tlie prospectus, 
if possible. The application forms in many cases will be for 
different classes of shares, and coloured accordingly. The 
bankers should, in cases where applications are likely to be 
numerous, be requested to keep a separate account for each class 
of shares. The work can be further facilitated by arranging 
with the bankers to enter the particulars on separate sheets 
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instead of in the pass book, the total amount only being then 
entered in the pass book. These separate sheets can in that 
case be prepared and dealt with immediately by as many clerks 
as may be necessary without waiting for the writing up of the 
pass book. This will greatly facilitate the subsequent steps 
necessary for successfully conducting the allotment. The 
bankers, if no request is made to them on this point, may, for 
their own convenience, number the applications as they come 
in, and enter numbers only in the pass books, without giving 
the names of the applicants; but they should be requested to 
enter the names of the applicants in the pass books and leave the 
numbering to the secretary. The secretary would then afSx 
numbers to the allotment letters, which last-mentioned numbers, 
appearing on all subsequent forms and notices, might be entered 
in the pass books by the bankers against the amounts paid on 
account of allotment and future calls. By this means payments 
or deposits made on application are easily distinguished from 
payments made on account of allotment or further calls, and the 
arrangement will assist the bankers should they be required to 
give a certificate for Stock Exchange purposes as to what has 
been paid on account of applications. 

The advantage of having application forms for different 
classes of shares printed on paper of different colours 
has already been pointed out, but it must not be too readily 
assumed that an application is necessarily made for the class of 
sliarcs indicated by tlic colour of the application form. 
Experience shows that applicants for shares alter application 
forms in a variety of ways. It is therefore essential to examine 
all the application forms carefully to discover what alterations 
(if any) have been made, and whether the applications are 
actually made for the class of shares (ordinary, preference,, 
&c.) indicated by the colour of the form. 

The names and aiuounts liaving been checked b}^ the pass-- 
book, the applications should be numbered at the top riglit-hand 
corner in the order in wijich limy have been entered in the pass: 
book, and then handed to the clerks for entry on the sheets 
prepared for list of applications and allotments, of which a' 
specimen form is giveri on page 80, post. It is intended that 
this list shall, until the Eegister of Members has been written 
up, serve as the Regisier of Members. Care must be taken that 
the list satisfies the requirements of Section 95 of the Act^ 
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which are set out under the heading of “ Eegistek op Members,” 
page 102 ei seq., post. 

In Ex parte Camniell (1894, 2 Ch. 392) allotment sheets 
were prepared at the company’s office before the Register of 
Members had been written up for use at a directors’ meeting. 
They contained the names of proposed allottees, with the par- 
ticulars concerning each required to be contained in the Register 
of Member.s by The Companies Act, 1862 (Section 25), except 
that the occupations of the proposed allottees were not stated. In 
these sheets one column was pi-ovided for reference to the formal 
Register of the company. The sheets were fastened together 
by a paper fastener, and they bore the title of “ Allotment 
Book,” it being intended that they should be eventually bound 
up together. At the directors’ meeting the sheets containing 
the allotments which were made were signed by the chairman 
and secretary. Tlie company had no formal Register until 
about two months later, when the entries in tlie allotment sheets 
were eo])ied into tlie formal Register. The Court of Appeal 
considered that these .sheets could not be regarded as a Register 
of Members, because they were not treated as such pending the 
completion of a formal book. But it is clear from this case that 
if the allotment sheets had actually been intended by the 
directors as a Register of Members within The Companies Act, 
1862, and had been so treated by them, the mere informality of 
the entry in some particulars would not have made the registra- 
tion invalid. Lord Justice Bindley said, in giving judgment,' 

‘ ‘ A book or document intended to be a Register may be admitted 
as a Register, although the requirements of the Act of Parlia- 
ment {i.e. The Companies Act, 1862, Section 25) as to keeping a 
Register have not been regularly complied with; but I am not 
aware of any authority for .saying that rough memoranda or 
sheets of paper not intended as a Register at all, but intended 
as materials from which a Register may be prepared, can be a 
Register. It is clear from the evidence that these allotment 
sheets were never intended to be tlie Register. They were 
allotment sheds giving certain details respecting the allottees, 
and containing a column referring to the Register, and were 
intended as materials from which the Register was to be formed 
as distinguished from tlie Register itself. We .should be strain- 
itig the language of the Act of Parliament and straining the 

‘ £x parte Caramell, [1891] 2 Oh., at page 398. 
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evidence if we were to hold that these sheets constituted the 
Eegister.” It will be observed that the sheets in this case 
contained references to the formal Register, thereby clearly 
showing that the book subsequently compiled was to be the 
Register of Members. 

The first names entered on the list made will be those of the 
subscribers to the Memorandum and Articles of Association, and 
immediately after them the names of persons who have applied 
for shares through the company’s bankers. 

If the allotment sheets are intended to be regarded as the 
Register of Members the column Folio in Register of 
Members ” should be altered into Folio in New Register of 
Members.” The date of entry as a member will be shown by 
affixing the date of allotment against each name immediately 
after the resolution allotting shares has been passed. 

It is recommended that the lists be made out on loose 
sheets, as any number of clerks can then work at the same 
time, each clerk being supplied Avith applications, regularly 
numbered and in order, equal to the lines on a certain number 
of sheets. In the case of a small or moderate application list, 
where the number can be estimated Avithin a reasonable limit, a 
blank may be left betAveen the numbers identifying the different 
classes, the first beginning Avith the units, the second Avith 1,001, 
the third 2,001, and so on; but in the case of very full lists it is 
better to treat each one separately, and, in addition to the 
number, which in each instance may then commence Avitli units, 
the classes should be distinguished by the letters 0 (Ordinary), 
P (Preference), I) (Debentures), &c., as the case may be. 

If necessary, the applications for ordinary shares may be 
entrusted to one clerk, those for preference shares to another, 
for debentures to another, and so on ; but by the observance of 
a proper system, and Avith experienced assistants, there is no 
reason why an allotment of any magnitude could not be pre 
pared for in a very short space of time. 

It frequently happens that applications are made, by letter 
or on one form, for tAvo classes of shares. In such cases the 
simplest thing is to number the applications as for one class 
only, and fill in the particulars regarding the other class on 
another form, making reference thereon to the application itself. 
One application form for different classes of shares Avill of course 
be binding; but where there is time or opportunity for doing 
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•jiNaHioaTy 


08 



ALLOTMENT. 


81 


so, it may be more regular to obtain the signature of the appli- 
cant to any new forms thus written out, the original application 
being, if necessary, modified. In some eases an application for 
shares may be accompanied by an amount which is insufficient 
for the payment in respect of that number. In such an event 
an applicant would, if necessary, be at once advised that a 
further amount would have to be remitted, or the application 
reduced. 

It is important that the particulars given on the applications 
be copied exactly and completely on the lists, all points being 
noted in the remarks column, even to the names of the brokers, 
if appearing on the forms. If any inaccuracies appear they can 
be rectified after reference to the applicant. 

Where allottees wishing to transfer any part of their allot- 
ment to other persons (where the right to split allotment exists) 
have obtained Split Letters of Renunciation from the company, 
provision should be made as they are returned for checking the 
number of shares comprised in the Split Renunciation so that 
they shall agree with the amount of the original allotment. 

The Split Letters of Renunciation sent in response to the 
request of allottees should bear a distinguishing stamp thereon. 

Observance of these details will greatly assist the directors 
in apportioning the shares, as the source of an application, or 
the right of any applicant to priority in allotment, will then be 
easily seen. 

Simultaneously with the application lists address books, 
giving the name and address of each applicant and his dis- 
tinguishing number, should also be written up, so that any 
application can be referred to instantly, and alterations or 
modifications in the same noted both on tlie form and in the list. 
Tlie authority for any important alteration should be given in 
writing, and such writing attached to the application itself, and 
preseiwed. When the particulars are entered in the address 
books, the application forms may be passed on to another clerk, 
who will address the envelopes, putting the number of the form 
on the top left-hand corner of the envelope. In order to avoid 
confusion, numerical order should be observed in every case. 
It is almost impossible to attach too much importance to keeping 
the work close up to time. For this reason the forms for allot- 
ment letters are generally printed beforehand, as soon as an 
idea can be gained of the number required. In order to prevent 
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any improper use being: made of the form of an allotment 
letter with the name of the secretary printed thereon, a stamp 
with facsimile of the secretary’s signature might be impressed 
on each allotment letter as checked. 

Assuming that the lists are all complete, the columns should 
be added up and checked. For the purpose of comparison with 
the Cash Book, the amounts in the cash columns might be 
carried forward; but in order to meet the requirements of the 
Stock Exchange ’ precisely it is better that the columns for 
shares applied for and shai’es allotted be added up separately 
and summarised at the end: thus — 


Polio. Shares applunl for. Shares allotted. 

1 

2 

3 

4 

5 

6 

7 

8 
9 

10 

&c. 

Total 

The act of allotting shares is entirely within the province of 
the directors, and therefore need not be touched upon here. It 
is of the utmost importance, however, for the secretary to satisfy 
himself that the total of shares allotted, together with those 
subscribed for by the signatories to the Memorandum and 
Articles, does not exceed the number offered for subscription, 
and that in no case the number allotted is in excess of the 
applications. If the figures are found to be correct, the appli- 
cations should be marked in accordance with the list, and with 
ink or pencil of a colour different from that previously used. 
For partial allotments the actual figures may be given, the letter 


1 See Appendix C, page 447 ^ post. 
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P ’’ for full allotments, ‘‘ R ’’ (letter of regret) when no 
allotment has been made, and “ W ’’ where a withdrawal has 
occurred. The forms can then be given out in batches to the 
clerks deputed to write out the allotment letters, the application 
lists being handed to another set of clerks, who will fill in the 
amounts payable on allotment and other particulars. This 
will form a double check, which will practically be a safeguard 
against mistakes. The signature of the secretary alone is fre- 
quently made a sufficient authority to the bankers for the pay- 
ment of cheques attached to letters of regret, but should the 
signatures of directors be also required care must be taken to 
secure the attendance of certain members of the board. Where 
it is impossible to issue all the allotment letters &c. at one 
time it is well, as a rule, to adhere strictly to the numerical 
order, and not take, for instance, the allotments in full, or 
partial allotments only. The allotment lett(U's, having been 
written out, should be carefully read over with the envelopes 
and the lists, the following particulars being observed: — 


Number, 

Name and address, 

Number of shares allotted, 
Amount payable on allotment, 


or, in case of withdrawal or letter of regret, the amount 
retiirnable. 

When these details are found to be in order, nothing will 
remain but the posting of the allotment letters, in connection 
with which, however, it is necessary for the clerk or clerks to 
keep an accurate record in writing of the distinctive numbers 
of the letters posted and the time and place of posting, so that 
such record can be produced in evidence if required. 

In a small allotment the details may be recorded in the 
Minute Book in the following manner: — 


Applieatioiis for Shares numbered to wore submitted, 

and it was resolved that, in pursuance of applications. Shares be and 
are hereby allotted as follows: — 


N'li mhtr. 


Names of Applicants. 


No. of Shares. 
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Where, however, the list is a very long one, and it would 
involve considerable work to make a full entry on the minutes, 
the Allotment Book might be produced for reference whenever 
necessary, and the record made in the following form: — 

Applications for Shares entered in the Application Book, and numbered 

from to inclusive, having been laid before the 

Board, it was — 

Eesolved — “ That the number of Shares respectively entered in the column 
of the Application Book headed ‘No. of Shares Allotted ’ opposite the 
name and address of each applicant bo and are hereby allotted 
to each applicant in pursuance of his application, and that in cases 
where there is no number of shares appearing in the column of 
shares allotted opposite the number applied for no allotment be made, 
and that the deposits paid on application therefor be returned to 
the applicants.’* 


A careful chairman would probably write his initials, not 
only at the end of the list, but at the foot of each page, for the 
purpose of identification. 

It is assumed that the list or lists originally written out 
would be adopted permanently (which, strictly speaking, is the 
correct plan), and for convenience sake be bound up in book 
form. In practice, however, on account of numerous alterations, 
and in order to have lists of a creditable appearance, it is by 
no means an uncommon thing to have books of the requisite 
size prepared, into which, as soon as possible, the whole of the 
details regarding the applications and allotments are copied. 
It is scarcely necessary to point out that the greatest care should 
be exercised in the examination of the new lists with a view 
to accuracy. 

By Sectioji 42, wlienever a company limited by shares (or 
a eomj)a ny limited by guarantee and liaving a share capital) 
makes (uiy alloimoti of its shares, the company must within 
oiie montli tliereart(‘r lodge Avitli the Registrar — {a) A Return 
of the Allotments, stating the number and nominal amount of 
the shares comprised in the allotment, the names, addresses, 
and descriptions of the allottees, and the amount (if any) paid 
or due and payable on each share; and (&) In the case 
of shares allotted in whole or in part for a consideration 
other flian cash, the documents and Return mentioned on 
page 73, ante. 
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As a rule of practice it is convenient and permisvsible to 
include in each Return all allotments made during the period 
of a month dating from the day on which the first allotment 
included in the Return is made. Thus, if the first allotment be 
made on August 4, all further allotments made up to and 
including September 3 may be included in the Return to 
be filed at the latter date; and if there be no furtlior allot- 
ment of shares until September 15 then the next Return may 
include the allotments made on September 15 and all 
subsequent allotments up to and including October 14. 
Where all the shares issued are subscribed for by the signatories 
when signing the Memorandum a Return of Allotments is not 
required. 

As to the manner of keeping the applications and other 
forms, either of two methods may commend itself to the attention 
of secretaries. The first is to provide a guard book of a suitable 
size, the numbering of the pages corresponding with the dis- 
tinctive numbers given to the various applicants. This book 
may be lettered Applications &c.^^ and contain, in their 
natural order of sequence, the application form, the allotment 
letter, the receipt for the share certificate, and the bankers^ 
receipts for the various payments. Where there are several 
thousands of the papers the use of guard books would be rather 
cumbersome, and the various classes of these papers could then 
be bound together (of course in numerical order) in a limp cover 
lettered on the outside. To do them up in paper parcels is not 
advisable, as they may have to be frequently referred to, and, 
independently of the inconvenience of constantly opening a 
bundle, there is the danger of the papers being misplaced, if 
not lost. The binding need not be in any way elaborate, and 
therefore could be done at the company’s office. 

At this stage, if not earlier, it would be well for a secretary 
to provide a guard book for “ Printed Matter,” into which 
could be pasted and kept for reference copies of all printed 
papers from the prospectus onward. 

The form of Return of Allotments is shown on page 86, post. 
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No. of Company 

THE COMPANIES ACT, 1929 ’ = 
RETURN OP ALLOTMENTS 


Form No. 45. 


from the' day of_ 

to the day of_ 


Made pursuant to Section 42, Sub-section 1. 



LIMITED, 


A 5s. 

CoTnpanie» 
Reglstratioru 
Fee Stamp 
to be 
impressetb 
here. 


(To be lodged with the Registrar within one month after the allotment 

is made.) 

* Number of the Shares allotted payable in cash 


2 Nominal amount of the Shares so allotted £ 

2 £ 

,j )} f) yf y, •«- 

' Amount paid or due and payable on each such Share £ 

2 £ 

yy yy yy yy yy yy yy 

Number of Shares allotted for a consideration other than Cash 

Nominal Amount of the Shares so allotted .... £ 

Amount to be treated as paid on each such Share . . £ 

The Consideration for which such Shares have been allotted is as 
follows: — 


Names, Addresses, and Descriptions op the Allottees 


Surname. ! Address. Description 


Signature 

Officer 

(State whether Director, 
Manager, or Secretary.) 


Note. — I n making a Return of Allotments under Section 42 of The Oompanies Act, 1929, it is 
to be noted that — 

1. When a Return includes several Allotments made on different dates, the dates of only tho 

first and last of such Allotments should lie entered at the top of the front page, and the 
registration of the Return should be effected within one month of the first date. 

2. When a Return relates to one Allotment only, made on one particular date, that date only 

should be inserted, and the spaces for the second date struck out and the word “ made " 
substituted for the word “ from ” after the name of the Company. 

Distinguish between Preference, Ordinary, or other descriptions of Shares. 

Presented by 


Date 193 . 


Number of Shares allotted. 


I Prc- 
I ference. 


ordinary, 
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UNDERWRITING. 

The payment of commission on an issue of shares is governed 
by Section 43, under which any company may pay a commission 
within the limit prescribed by the section to any person in 
consideration of his subscribing or agreeing to subscribe, whether 
absolutely or conditionally, for any shares in the company, or 
procuring or agreeing to procure subscriptions, whether absolute 
or conditional, for any shares in the company. Payment of the 
commission must be authorised by the Articles of Association; 
the commission paid or agreed to be paid must not exceed ten 
per cent, of the price at which the shares are issued or such 
lower rate as may be prescribed by the Articles ; and the amount 
or rate of the commission and the number of shares wliich per- 
sons have agreed for a commission to subscribe must be disclosed 
as required by the section. The disclosure of the rate of com- 
mission and of the number of shares subscribed for must in the 
case of shares offered to the public for subscription be made in 
the prospectus. In the case of shares not offered to the public 
for subscription the required disclosure must be made in the 
statement in lieu of prospectus or in a statement in the prescribed 
form (signed in like manner as a statement in lieu of prospectus 
and lodged with the Registrar before the payment of the com- 
mission) , and where a circular or notice (not being a prospectus 
inviting subscriptions for shares is issued, in that circular or 
notice. If the Articles authorise a rate, this would not cover 
the payment of a lump sum in cash.^ 

With this exception and the exception of lawful brokerage,. 
' and the further exception mentioned later, no company may 
apply any of its shares or capital money, either directly or 
indirectly, in payment of any commission, discount, or allowance 
to any person in consideration of his subscribing or agreeing 
to subscribe, whether absolutely or conditionally, or procuring 
or agreeing to procure subscription, whether absolute or con- 
ditional, for any shares in the company, whether the shares or 
money be so applied by being added to the purchase money of 
any property acquired by the cornpanj^ or to the contract price 

1 See, €.q,y Sherwell v. Combined Incandescent Syndicate, [1907] W. N. 110. 

2 Booth V. New Afrikander Gold Mining Co., [1903] 1 Oh. 296. 
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No, of Company. 


Form No. 58. 


“ THE COMPANIES ACT, 1929 ” 


STATEMENT 

(Pursuant to Section 43, Sub-section (1) (c) (ii) 
and (d), of The Companies Act, 1929) 



A 6s. 

Companies 
Registration 
Fee Stamp 
must be 
impressed 
here. 


OF THE 

AMOUNT OR RATE PER CENT. OF THE COMMISSION PAYABLE 
IN RESPECT OF SHARES AND OF THE NUMBER OF 
SHARES WHICH PERSONS HAVE AGREED FOR A COM- 
MISSION TO SUBSCRIBE ABSOLUTELY 

hy 


LIMITED. 


Name of Company . . , ^ 

Article of Association authorising \ 
Commission I 

* Particulars of amount payable \ 

as Commission for subscribing, 
or agreeing to subscribe, or | 
for procuring or agreeing to 
procure subscriptions, for any 
Shares in the Company; or 

* Rate of such Commission . 

Date of Circular or Notice (if any) ^ 
not being a Prospectus, 
inviting subscriptions for the { 
Shares and disclosing the j 
amount or rate of the Com- 
mission . . . . j 

Number of Shares which persons i 
have agreed for a Commission - 
to subscribe absolutely . . I 


Limited. 

Number 


I Payable £ 

i 

I 

; Rate per cent. 


Date 193 . 


Number. 


Signatures of all the Directors 
or of their Agents 
authorised in writing. 

Presented J)y 


Dated the day of 193 

* The (Jommussiou paid or agreed to be paid must not exceed ten per cent, of the price at which 
the Shares are issued or the amount or rate authorised by the Articles, whichever is the less. 
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of any work to be executed for the company, or the money be 
paid out of the nominal purchase money or contract price, or 
otherwise (Section 43, Sub-section 2). The exception referred 
to above is the power to issue shares at a discount with the 
sanction of the Court under Section 47, which is dealt with 
under Capital on page 168. 

Section 43 does not prevent a company from giving sub- 
scribers for shares at par the option of taking further shares 
at par at a future time,. The benefit to a shareholder from 
being able to sell his shares at a premium is not in such a case 
acquired by him at the expense of the company's capital.^ It 
is further declared by Sub-section 4 of Section 43 that a vendor 
to, promoter of, or other person who receives payment in money 
or shares from a company, has, and always has liad, power to 
apply any part of the money or shares so receiv<‘d in payment 
of any commission, the payment of which, if made directly by 
the company, would have been legal under this section. 

This section applies to private companies as well as public 
companies, and commission illegally paid can be recovered 
by tlie company from the recipient.-’ The form prescribed in the 
case of a company whose shares are not offered to the public for 
subscription is given on the preceding page. 

Tile underwriting contract is often accompanied by a formal 
application for the shares, and such an Application Form 
issued to intending underwriters is not subject to tlie prohibi- 
tion of Section 35, Sub-section 3, stated on i)age 59, ante\ if the 
contract is not so accompanied, the numi)er of shares subscribed 
for by the public will be ascertained, and then the underwriter 
will be called on to sign a formal application for the remainder. 
In many cases the underwriting agreement itself establishes a 
contract to take the shares at once, in whicli case the shares would 
be allotted in pursuance of that contract.'^ In the last-men- 
tioned case legal advice should be taken before allotting the 
shares, as the underwriting letter may not constitute a contract 
to take shares.** 

The stamp on an underwriting agreement is sixpence if 
under hand only, or ten shillings if under seal. 


1 nilder v. Dexter, [1902] App. Ca. 474. 

2 Dominion of Canada &c. v. Brigstocke, [1911] 2 K. B. 648. 

3 See Ex pdrte Audain, [1889] 42 Oh. D. 1. 

* Re Consort Deep Level Gold Mines, ex parte Stark, [1897] 1 Cb. 676. 
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The following is a form of agreement with promoters: — 

, LIMITED. 


Capital £ , divided into Shares of £ each. 


To A. B. and C. D., Esquires. . 

Gentlemen, 

With reference to the Prospectus of the above Company, and in 

eousideratioii of your agreeing to pay to me [us] a Commission of 

per cent, in fully paid Shares of the Company, I [we] hereby undertake 
on your request to subscribe or find responsible subscribers, at or before 
the time for closing the list for subscription of Shares fixed by the said 
Prospectus, and on the terms stated therein, or any modification thereof, 

for Shares of £ each of the Capital of the above Company, 

or such less number as you may accept this undertaking for, and to pay the 
instalments on the dates specified in the said Prospectus; and I [we] here- 
with hand you an application for the said Shares, together with 

per Share deposit. 

It is agreed that I am [or we are] to receive the said Share Commis- 
sion upon the amount guaranteed by me [us], and accepted by you as 
above mentioned, within fourteen days after completion of the purchase by 
the said Company of the properties mentioned in the said Prospectus. 

It is further agreed that this Underwriting Letter is irrevocable, pro- 
vided always that £ Shares are underwritten or applied for 

prior to the public advertisement of the said Prospectus. 

In the event of my [our] failing to comply with the terms herein 
stated, I [we] authorise you in my [our] name as my [our] agent to apply 
for the said Shares and also to hand to the Company my [our] Application 
Form, which I [we] hereby undertake not to withdraw. 

Ordinary Signature 

Name (in full) 

Address 

Occupation 

Date 


We accept the above terms of agreement. 


Street, London, E.C., 


A. B. 
.C. D. 
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COMMENCEMENT OF BUSINESS. 

Thebe are no restrictions on the coninienceinent of business by 
a private company or a company which has not a share capital, 
and accordingly such a company may commence business as soon 
as incorporation has been effected. 

A public company, however, having a share capital, which 
issues a prospectus inviting the public to subscribe for its shares, 
is prohibited by Section 94 from commencing to carry on 
business or exercising any borrowing powers unless — (a) Shares 
held subject to the payment of the whole amount thereof in cash 
have been allotted to an amount not less in the whole than the 
“ minimum subscription (b) Every director of the company 
has paid to the company on each of the shares taken or con- 
tracted to be talren by him, and for which he is liable to pay 
in cash, a proportion equal to the proportion payable on appli- 
cation and allotment on the shares “ offered for public subscrip- 
tion”; and (c) There has been lodged with the Registrar a 
•statutory declaration by the secretary or one of the directors, in 
the prescribed form, that these conditions have been complied 
with. The form which must be lodged by a company which has 
issued a prospectus is shown on the following page. 

The Registrar on the lodging of this statutory declaration 
certifies that the company is entitled to commence business. The 
certificate, which is commonly referred to as ‘‘ the Trading 
Certificate,” is conclusive evidence that the company is so 
entitled (Section 94, Sub-section 3). 

Any contract which is made by a company before the date at 
which it is entitled to commence business is provisional only, and 
is not binding on the company until that date (Sub-scction 4). 
If, therefore,^ a company never becomes entitled to carry on 
business, it cannot be sued on a contract, whether express or 
implied.’ 

Nothing in the above-mentioned section prevents the simul- 
taneous offer for subscription or allotment of any shares and 
debentures or the receipt of any money payable on application 
for debentures (Sub-section 5). 


^ See page 66, paragraph 6, ante, 

^ This nf course, has no application to private companies. 
* “Otto” K'ectrical Manufacturing Oo., [1906] 2 Ch. 390. 
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Form No. 44. 


“ THE COMPANIES ACT, 1929 ” 
DECLARATION 

MADE ON BEHADP OP 



A 6». 

Companies 
Registratioo 
Fee Stamp 
must be 
impressed 
here. 


Limited, that the provisions 

of Section 94, Sub-section 1 (a) and {b), of The Companies 
Act, 1929, have been complied with. 

Pursuant to Section 94, Sub-section 1 (c). 

[To be used by a company which issued a prospectus on or with reference 

to its formation.] 

Presented by 


Ij ) of y 

being [the Secretary or a Director] of , Limited, 

do solemnly and sincerely declare — 

That the amount of the Share Capital of the Company olfered to the 

public for subscription is £ 

That the amount stated in the Prospectus as the Minimum Amount 
which, in the opinion of the Directors, must be raised by the issue of 
Share Capital, in order to provide for the matters specified in paragraph 5 

in Part I of the Fourth Schedule to The Companies Act, 1929, is £ 

That Shares held subject to the payment of the whole amount thereof 

in cash have been allotted to the amount of £ 

That every Director of the Company has paid to the Company on each 
of the Shares taken or contracted to be taken by him, and for which he 
is liable to pay in cash, a proportion equal to the proportion payable on 
Application and Allotment on the Shares offered for public subscription. 

And I make this solemn Declaration conscientiously believing the same 
to be true, and by virtue of the provisions of The Statutory Declarations 
Act, 1835. 

Declared at 


the day of , 

One thousand nine hundred, 
and 


before me, 


A Commissioner for Oaths [or Notary Public or Justice of the Peaie]. 

Where a public company having a share capital does not 
make an offer of shares to the public for subscription there is 
no obligation to comply with the requirement of the section in 
respect of minimum subscription, and paragraph (n) above is 
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varied by requiring the proportion paid on application and 
allotment by directors to be equal to that on the shares payable 
in cash instead of offered for public subscription.’’ 

Such a company is required to lodge with the Registrar a 
Statement in Lieu of Prospectus in the form and containing the 
particulars prescribed by Section 40 and the Fifth Schedule (see 
page 16, ante). 

The statutory declaration by such a company is as follows 


No. of Company, 

a 


Form No. 44a. 


THE COMPANIES ACT, 1929 ” 


DECIiARATION 

MADK ON BEHALF OP 



A sSs. 

Companies 
Registration 
F<m‘ Stamp 
must be 
impressed 
here. 

Limited, 


that the provisions of Section 94, Sub-section 2 (6), of The 
Companies Act, 1929, have been complied with. 

Pursuant to Section 94, Sub-section 2 (r). 

[To be used by a company which has delivered to the Registrar of Com- 
panies a statement in lieu of prospectus.] 


Presented by 

I, of 

being [the Secretary or a Director] of , Limited, 

do solemnly and sincerely declare — 

That every Director of the Company has paid to the Company on each 
of the Shares taken or contracted to be taken by him and for which he 
is liable to pay in cash a proportion equal to the proportion payable on 
Application and Allotment on the Shares payable in cash. 

And I make this solemn Declaration conscientiously believing the same 
to be true, and by virtue of the provisions of The Statutory Declarations 
Act, 1835. 

Declared at ] 


the day of , 

One thousand nine hundred I 
and I 


before me, 


A Commissioner for Oatlis [or Notary Public or Justice of the Peace], 

If any company, commences business or exercises borrowing 
powers in contravention of the section, every person responsible 
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is, without prejudice to any other liability, liable to a fine not 
exceeding £50 a day for every day during which the contra* 
vention continues (Sub-section 6). The section does not apply 
to (1) a private company, (2) a company registered before 
1st January, 1901, (3) a company registered before 1st July, 
1908, which has not issued a prospectus inviting the public 
to subscribe for its shares. 
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AUDITORS 

The following are the chief statutory provisions relating to the 
auditors of a company: — 

Every company must at each annual general meeting 
appoint an auditor or auditors to hold ofSce until the 
next annual general meeting (Section 132, Sub- 
section 1). 

If an appointment of auditors is not made at an annual 
general meeting, the Board of Trade may, on the 
application of any member of the company, appoint 
an auditor of the company for the current year, and 
fix the remuneration to be paid to him by the company 
for his services (Sub-sections 2 and 6). 

There may not be appointed to the office of auditor — 

A director or officer of the company; 

A partner or an employee of an officer of the company 
(except where the company is a private com- 
pany) ; 

A body corporate (excepting that a body corporate 
acting under an appointment made before 3rd 
August, 1928, may continue to act) (Section 133). 

In the application of this provision to Scotland the 
expression “ body corporate ’’ does not include a firm 
(Section 133, Sub-section 3). 

No person other than a retiring auditor can be appointed 
auditor at an annual general meeting unless notice of 
intention to nominate him has be^n given by a share- 
holder not less than fourteen days before such meeting. 
The company must in that case send a copy of such 
notice to the retiring auditor, and also give notice 
thereof to the shareholders by advertisement, or in any 
other mode allowed by the Articles, not less than seven 
days before the annual general meeting. If, however, 
after notice of such intended nomination has been 
given, the annual general meeting is called for a date 
fourteen days or less after that notice has been given, 
such notice is, nevertheless, deemed a good one; and 
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the notice to be sent or given by the company may be 
sent or given at the same time as the notice of the 
annual general meeting (Section 132, Sub-section 3). 

The first auditors of the company may be appointed by 
the directors at any time before the first annual 
general meeting, and if. so appointed shall hold office 
until that meeting, unless previously removed by a 
resolution of the shareholders in general meeting. If 
the directors do not appoint the first auditors the com- 
pany in general meeting may appoint them, and there- 
upon the power of the directors to appoint the 
auditors cease (Sub-section 4). 

At such general meeting any other persons who have been 
nominated for appointment, and of whose nomination 
notice has been given to the members not less than seven 
days before the meeting, may be appointed auditors. 

The directors may fill any casual vacancy in the office of 
auditor, but while any such vacancy continues the sur- 
viving or continuing auditor or auditors (if any) may 
act (Sub-section 5). 

The remuneration of the auditors must be fixed by the com- 
pany in general meeting, except that the remuneration 
of any auditors appointed by the directors before the 
first annual general meeting, or to fill any casual 
vacancy, may be fixed by the directors (Sub-section 6). 

The auditors must make a report to the shareholders on the 
accounts examined by them, and on every balance sheet 
laid before the company in general meeting during 
their tenure of office, and the report must state — (a) 
Whether or not they have obtained all the information 
and explanlations they have required; (b) Whether, 
in their opinion, the balance sheet referred to in the 
report is properly drawn up so as to exhibit a true and 
correct view of the state of the company’s affairs 
according to the best of their information and the 
explanations given to them, and as shown by the books 
of the company (Section 134, Sub-section 1). If 
the accounts laid before the meeting do not comply 
with the requirements of Section 128 with respect to 
loans to directors and directors' remuneration, the 
auditors must, so far as they are reasonably able, give 
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the required pnrtieiilnrs (Section 128, Sub-seetion 4) 
The auditors liave a right of access at all times to 
the boolvs and accounts and voucliei's of the com- 
jmiiy, and ar<» (Uititled to require from the directors 
and officers of the company such information and ex- 
planation as may^be necessary for the performance of 
their duties. Tn the case of a banking company iucor 
porated after 15tli August, 1879, Avhich has branch 
banks beyond tlie limits of Europe, it suffices if the 
auditor has access to such copies and extracts of such 
books and accounts as have been transmitted to the 
}jead office in Great Eritaiu (>Section 134, Sub- 
sect i.oii 2). 

It is sufficient if the auditors send theii* report to the 
secretary, leaving him or the directors to perfoian the 
duties imposed by statute as to convening a general 
meeting at wbicli the report will be r(?ad.^ 

Auditors are entitled to be ])resent at any general meeting 
of the company at which accounts exa.mined or report cul 
on by tlumi are to be laid befor'c tlu^ comjnany, arid to 
]nake any statement or explanation they desire to make 
with r(‘sp('ct tliereto (Se(*tion 13,4, 8ub-se(*44on 3). 

Auditors may not rely on any provision of the Articles or 
of any contract Avith tEe ('ompany or otlierwise exempt- 
ing them from or indejonifying tluon against lia])ilily 
for neu'ligfUK'e, dei'ault, l)i‘(‘acli of duty, (U* breach of 
trust of which they are guilty in relation to the com- 
])any (Section 152). Tliis section does ]H)t atTect any 
such provision in force on 1st Novcmdxu*, 192t), until 
six months after that date, nor does it affect any right 
to indemnity in respect of matters done or omitted to 
be done whilst any such provision was in force, or any 
1‘iglit to seek relief under Section 372. 

The auditors’ re])ort must be attached to the balance sheet 
and be read before the company in general meeting, 
and must be open to inspection by any member (Section 
129).^ 


There are many 'cases in which the duties of auditors have 
been disimssed. It is the duty of an audilor to bring to bear 

1 Alien, Craig &, Co., tn re, [1934] i Ch. 483. 

2 This means any member entitled to be and actually present at the meeting. 

S.M. — 4 
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on the work lie lias to perform that skill, care, and caution which 
a reasonably competent, careful, and cautious auditor would 
use. . . . An auditor is not bound to be a detective, or as was 

said, to ap])roach his work with suspicion, or with a foi’c^one 
conclusion that there is something wrong. He is a watchdog, 
not a bloodhound. He is justified in believing tried servants of 
the company in whom confidence is placed by the company. He 
is entitled to assume that they are honest, and to rely upon their 
representations, provided he takes reasonable care. If there is 
anything calculated to excite suspicion he should probe it to the 
bottom; but in the absence of anything of that kind he is only 
bound to be reasonably cautious and careful. ^ ^ Auditors should 
not accept without further inquiry an account from a servant of 
the company of his own receipts and payments.^ In my judg- 
ment it would not be right that auditors should deliberately 
adopt a standard of verification less than the ordinary, below the 
ordinary standard, because the persons with whom they are 
dealing are persons of specially high reputation. It would be 
dangerous to adopt any such lower standard on account of that 
circumstance. ’ ^ ^ For instance, it is no part of an auditor ^s 
duty to take stock, and in the absence of any ground for sus- 
picion he would be justified in accepting the stock returns of a 
responsible servant of the company. But where verification of 
any account or statement would be the ordinary course and is 
practicable an auditor must not forgo it on any ground. 


’ In re Kingston Cotton Mill Co. No. 2 *^1890] 2 Cli. at pages 288, 289, per Lopes, L.J. ; approvo<] 
in re City Equitable Fire Insurance Co., [1925] Ch. 407, in which the duties and liabilities of auditors 
are fully discussed. 

2 Kingston Cotton Mill Co. (supra), per Lindley, L.,]., at page 287. 

* Per Sargant, L.J., in re City Equitable Fire Insurance Co., supra. 
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BOOICS 

The Books of a Limited Company may be divided into two 
classes: {a) the Books and Registers pertaining;’ to JMembers of 
the Company, Share Transfers, Certificates, Allotments, &c., and 
(h) the Commercial Books of Account. 

The form and maintenance of the first class, the responsi- 
bility for which must always rest with the secretary, are here 
discussed, while the second class, for wiiich the responsibility 
may be said to rest with the accountant, is dealt with in the 
succeeding chapter. 

Sections 88, 95, 108, 120, and 144 provide for the keeping 
of the following books: — 

1. Register of Charges (page 100). 

2. Register of Members and Index tliereto (page 102), 

including Annual Return (page 269). 

3. Minute Books of General Meetings and of Directors’ 

Meetings (page 110). 

4. Register of Directors or Managers (page 112). 

Section 122 imposes obligations on companies with respect 

to Commercial Books of Account (j)age 124). 

Other books, some or all of which the secretary will find it 
necessary or advisable to keep are — 

5. Register of Transfers (page 114). 

6. Transfer Receipt Book (page 116). 

7. Balance Receipt Book (page 117). 

8. Transfer Pees Book (page 117). 

9. Register of Share Warrants (page 118). 

10. Share Certificate Book (page 118). 

11. Share AVarrants Book (page 118). 

12. Option Certificate Book (page 118). 

13. Allotment Book (page 118). 

14. Register of Calls (page 120). 

15. Agenda Book (page 120). 

16. Seal Book (page 120). 

17. Dividend Book, or List (page 122). 
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1. EEGISTKR OF CHARGES. 

Tliis book is obligatory in tlie case of certain charges afTecting 
property of the company. The style of it may vary in so many 
respects, according to circnmstances, tliat it is impossible to 
suggest a form which conld be adopted for universal use. 
Section 88 says that there shall be entered therein all charges 
specifically airecting pi'operfy of the company and all floating 
charges on the undertaking or any ])rop(n*ly of the coinpany, 
giving in each ease a short description of tlie properly charged, 
tlie amount of the cliarge, and (except in the case of securities 
to bearer) the luunes of tli(‘ persons entitled thereto.” The 
mere compliance in a literal sense with this section would be 
altogether unsatisfactory to many companies: therefore other 
j)articii]ars ar(' enlered. Th(*n? is not s])a('e in tliis vcork for 
tlie different examples that might b<‘ given and special reipiire- 
ments must be dealt witii according to circumstances, but the 
Following example of ruling Avill be found adenuate in the 
majority of cases. 


So 


! ) le- of 


Mioil l)o‘'< r.i't ii'O 
or I f 

>1 


A modiit 
f>'' Cl: 
cro iio'l. 


S..oo<* aii'l Addres-^ 
of ,\i()i or 

iS'r^oo out it lod to 
tho ( "o irt,'o. 


1 ) ito of 
ift ( di.iiL' 


1 
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Any director, manager, or other officer who knowingly and 
wilfully authorises or permits the omission of an entry required 
to be made in the Register of Charges is liable to a fine not 
exceeding fifty pounds (Section 88, Sub-section 2). 

The Register of Charges must be kept at tlie registered office 
and be open for inspection during at least two liours a day by 
any creditor or member of 11 h^ company, or Ids solicitor or agent, 
without charge, or by other persons on payment of a charge not 
exceeding one sldlling for each inspection (Section 89, Sub- 
section 1). The right to inspect the Register of Charges includes 
a right to take copies of the Register.^ If inspection is refused, 
penalties may be im])Osed, and the Court may by order compel 
an immediate inspection (Sub-section 8). 

In cases where debenture stock has been issued the following 
form of Debenture Stock Register may be used ; — 


REGISTER OF 

Name 

Sr. STOCK ACQUIRED. 


Cash 

liook 

Folio. 


Date of Allot- No. of fii- 
rnentof Stock or ! struinciit of | 
Registration of | rransfor(if | 
Transfer. iso acquired) I 


From I’ransfcror’s No. of 

Wliom Folio in , Stock 

Transferred. this Hook, i Certdicate. 


Amount 
of Stock. 
JC 


D E B E N T U R 1<] STOCK HOLDERS. 

Address and Occupation 


STOCK T R A N S F E R R . 


No. of 
Instrument 
of 

Transfer. 


Fate of I 
Registration I 
of Transfer. 


'J’o Whom 
Transferred. 


d'ran.sferee’s 
Folio in this 
Hook. 


Amount of 
'^tock 

'J'ransfk'rrcd. 


Balance of 
Stock Held. 
£ 


1 Credit Co., [187‘J] 11 Ch. 1). 25(). 

2 Nelson v. Anglo-American Land Mortgage Agency Co., [1897] 1 Ch. 130. 
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Section 78, Sub-section 1, provides that every Register of 
Holders of Debentures (Avhich includes Debenture Stock of a 
company must, except when closed during such period or periods, 
not exceeding in tlie wiiole thirty days in any year, as the 
Articles, or tlie Debentures, Debenture Stock Certificates, Trust 
Deed, or other document securiiig the Debentures or Debenture 
Stock may provide, be open for at least two hours a day 
to inspection by the registered holder of any such debentures 
and by any sliareholder. A debenture holder or shareholder 
may require a co])y of tlie Register, or any part thereof, to be 
furnished on paviiient of sixpence for every hundred words to 
be copied, and therefore tlie right to inspect does not include the 
riglit to make extracts." Under Sub-section 3 of the same section 
the holder of any debenture secured by a trust deed may require 
a copy of the deed to be furnished on payment of a sum not 
exceeding one shilling if the trust deed is printed, or, if not 
printed, on payment of sixpence for every hundred words 
required to be copied. Refusal to allow inspection, or refusal 
or failure to forward a copy requisiUoned under the sub-section, 
renders the company and every officer who is in default liable to 
fines, and the Court may order immediate inspection of the 
Register or direct that the cojiies required shall be sent (Sub- 
sections 4 and 5). 

Every company must keep at its registered office a copy of 
every instrument creating any charge which requires registra- 
tion (Section 87). Such copy must be open to inspection by 
any memlier or creditor of the company or other person in like 
manner as the Register of Charges, and tlie like penalties may 
be impos(‘d in cases of default (Section 89, Sub-section 2). 
In the case of a series of uniform debentures a copy of one of 
the debentures is sufficient (Section 87). 

2. REGISTER OF MEMBERS. 

Section 95, ^ub-scction 1, provides that — 

Every company shall keep in one or more books a Register of its 
Members, and enter therein the following particulars: — 

(i) Tli(! names and addresses, and the occupations (if any) of the 
members, and in the case of a company having a share capita] 
a statement of ‘the shares held by each member, distinguishing 


1 Section 380. 


2 Re BalagMt Gold Mining Oo., [1901] 2 K. B. 666. 
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each share by its number, and of the amount paid or agreed 
to be considered as paid on the shares of each member; 

(ii) The date at wliich each person was entered in the Register as 
a member; 

(iii) The date at which any person ceased to be a member. 

By Section 96 every company having more than fifty 
members must, unless the Begister is so ke])t as to constitute in 
itself an index, keep an index of the tnembers which will enable 
the account of any member to be readily found, and within 
fourteen days after any alteration is made in tiic Begister make 
any necessary alteration in the index. Such index may be in 
card-index form. 

Failure to comply with tlie reciuirements of Section 95 or 96 
renders the company and every officer who is in dcPault liable 
to a heavy penalty. 

Section 62, Sub-section 2, provides thal Each share in a 
company having a share capital shall be distinguished by its 
appropriate number.’’ 

No notice of any trust, expi'cssed, implied, or constructive, 
may be entered on the Begister in the case of companies 
registered in England (Section 101). 

By Section 98, Sub-section 1, the Begister of Members and its 
Index must be kept at the rc'gistered office, and, except when 
closed under Section 99, must lie open to the inspection of mem- 
bers gratis, and to any other person upon payment of one shilling 
or such less sum as the company may prescribe, for at least two 
hours in each day. Section 99 provides that any company may, 
by advertisement in some newspaper circulating in the district 
in which the registered office of the company is situated, close 
the Begister of Members for any time or times not exceeding 
in the whole thirty days in each year, and during such period 
no member or other person is entitled to inspect it. It is usual 
to close the Begister before the payment of a dividend in order 
that the warrants may be prepared. 

Any person, whether a member or not, is entitled to be 
supplied with a copy of the Begister, or any part of it, upon 
payment of sixpence, or such less sum as the company may 
prescribe, for every hundred words or fractional part thereof 
(Section 98, Sub-section 2). The Act requires any copy so 
requisitioned to be sent within ten days from the day next after 
that on which the request is received by the company. The 
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person inspecting- is not entitled to make the copy himself.^ If 
such inspection is refused or if a copy of the Register is not 
sent within the proper period, a penalty of two pounds and a 
further fine of two pounds for every day during wliich the 
refusal continues are incurred, not only by the company, but 
by every officer who knowingly authorises or permits the default 
(Sub-section 3), and this notwithstanding that the object of the 
inspection ma}" be hostile to the company. Further, where in- 
spection is refused or a copy not sent as recpiired the Court 
may order an immediate inspection of the Register and Index 
or direct that the copies required be sent (Sub-section 4). 
As the secretary is the officer who would be applied to in the 
ordinary course, it is clearly his duty to protect the company 
by allowing inspection upon demand or by supplying the par- 
ticulars without unreasonable delay. 

When shares are converted into stock the change must be 
shown in the Register (Section 95). 

When share warrants to bearer (see page 190) are issued the 
name of the shareholder must be struck out, and liie particulars 
of the shares comprised in the warrants and the date of issue 
of the warrants fuust be inserted in the Register (KSection 97). A 
reference sliould also be made to the folio in the Register of 
Share Warrants on which particulars of the share warrants are 
recorded. 

The Register of Members is (but not conclusive) 

evidence in legal proceedings of any matters by the Companies 
Act directed or authorised to be inserted therein (Section 102). 

The requirements of the Companies Act are operative from 
the moment of incorporation of the company. Until the Register 
of Members is written up, therefore, the Allotment Book, or 
List of Applications for and Allotment of Shares (page 
80, ante), must be made to serve as the Register: hence the 
necessity for showing on such lists all the particulars required 
by law." This also induces many companies to provide addi- 
tional columns upon the Allotment List for instalments upon 
shares beyond the amount due upon allotment, where such in- 
stalments are to be called up quickly, and are payable before the 


1 Re Balaghat Gold Minirjg Co., [1901] 2 K. B. 6C5. In earlier cases, Mutter v. Eastern &c. Oo. 
:i8 Cb. D. 92, and Nelson v. Anglo-American Land Agency, [1897] 1 Ch. 130, it was held that the right 
of inspection included the riglit to make extracts, 
i See Ex parte Cammell, [1891] 2 Ch. 392. 
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Register can be conveniently written up. Tlie Register of Mem- 
bers should, liowcver, be written up as soon as possible after 
allotment, and the pa^e or folio of the Rei^isler in which tlie 
particulars arc entered be inserted against eacli name on the 
AJlotment List. (See also under lieading of Calls, page 
203, posi.) 

The ruling for a Register of Members on Ihe next page will 
be found to contain, in a simple and concise form, provision 
for all particulars that must be recorded. 

It is to be observed that in accordance with Section 95 tliere 
must be entered in the Register tlie date at which each person 
was entered in the Register as a imunber and tlie date at which 
any person ceased to be a memljer. Ordinarily a person ceases 
to be a member wlien all the shares previously hdd by him are 
recorded in the Register as the property of so]ji-3 other person 
or persons. Conscfiueiitly tlie date to be shown in the Register 
in respect of each lot of “ sliares acquired or of '' shares 
transferred ’’ must be the date upon which the entry thereof is 
made in the Register. 

Until shares of a company are fully paid, a ruling similar to 
that shown below should form part of each account in the 
Register of IMembers, so that each shareholder \s account may 
disclose the liability on the shares standing in his name. 


Amounts rayable on Api'licntion and 
Allotment and Calls niado. 


Amounts Paid. 


Date I 
of ' 
Call, i 


neserii)tion 
of Call. 


No. of 
Shares. 


Allormont 
Look or 
Call Look. 


-- I 


Amount. . Date. 


7\IIot ment 
P(jok or 
Call iiook. 


Amount. 


S.M. 4* 
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In the case of a company which has such a large number of 
shareholders that the division of the Kegister of Members into 
several volumes becomes necessary, it will be found convenient 
to use loose-leaf books, and to arrange the accounts in alpha- 
betical order with a guide sheet and index for each letter. Not 
more than one account will be placed on each sheet, but several 
sheets may be used for any account, extra sheets being inserted 
as they are required. Each account will be numbered, and 
the several sheets in each large account will bear the same 
number. The accounts will be indexed by these numbers on the 
alphabetical guide sheet. 

In a company where the membership is very small there is 
little to be gained either by making the Register a loose-leaf 
book or by arranging the accounts in alphabetical order, but 
in the case of every company having more tlian fifty members 
the Register must either be in such form as in itself to con- 
stitute an index or there must be kept an index of the names 
of the members, and when any alteration is made in the 
Register the corresponding alteration must within fourteen days 
be made in the index. The index may be in card-index form 
(Section 96). ^ 

It is important to observe that this requirement has applica- 
tion to all companies, whether public or privatii, having more 
than fifty members. Employee shareholders are members and 
must be counted in this connection. 

Periodically the balance of shares on the accounts in the 
Register of Members should be extracted and the total thereof 
agreed with the total of the shares issued in order to prove 
the accuracy of the recording of the numbers of shares trans- 
ferred and of further shares issued &e. 

A company having a share capital whose objects comprise 
the transaction of business in any part of His Majesty \s 
dominions outside Great Britain, the Channel Islands, or the 
Isle of Man, may keep in any such place where it so transacts 
business a Branch or ‘‘ Dominion Register of Members 
resident in that part. Notice of the situation of the office where 
the Dominion Register is kept and of any change in the situation 
of or discontinuance of that office must be given to the Registrar 
of Companies within fourteen days of the opening of the office 
or of the change or discontinuance, default rendering the com- 
pany and every officer liable to a penalty (Section 103). Copies 



)f entries made in llie Dominion Ive^dsler must be trnni^mitted to 
'he registered office of the company as soon as may be after 
diey are made, and a duplicate of the Dominion Re^^ister must 
)Q kept at the registered office. The duplicate ol; tlie ]3ominion 
Register is deemed to be part of the Company’s Register of 
VIembers (Section R14). 

A transfer of a share registered in a Dominion Register, 
)ther tlian smdi a Register ke])t in Northern Ireland, is deemed 
i transfer of property out of the United Kingdom, and, nnffiss 
executed in any nart of the United Kingdom, is exempt from 
British stamp duly (Section lObR 

Notifications of cJianges of addr(‘ss &c., wiien i*(‘C(‘i ved, sliould 
3e immediately recorded, and care taken that the names and 
iescriptions of shareholders are correct. Tlie following are 
?pecimens : — 


Joint Holders who are the Members of a Partnership Firm, 
Names — A. B., C. D., E. E., trading as “ S. & Co.” 

Address — Of the firm. ^ 

Description — Tlioir liiisinoss description. 


Company or Body Corporate. 

Name TjTMITKD, or 

Corporation. 

Address — Eegistered or Chief Office. 

Description — Company Limited by Shares under Tlie Companies Act, 
1929, or Company incorporated by Special Act of lairliament or 
Royal Charter (as the case may be). 


Where a Shareholder dies, and his Executors or Administrators are not 
registered in their own Names. 

Probate, or Letters of Administration, produced the day 

of , 193 . 

Executors or Administrators — A. B., of. 

Esquire, and C. D., of. 


Solicitor. 
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Bankrupt Shareholder, 

A. B., adjudicated Bankrupt by Order dated the 

of , 193 . C. D., of 

, Accountant, appointed Trustee the day 

of , 193 

Lunatic Shareholder, 

A. B., found Lunatic by Inquisition the day 

of , 393 . C. D., of 

Gentleman, appointed Committee by Order of Court of Lunacy 
Dated the day of , 193 

Female Shareholder Marrying. 

Name — A. B. (late A. J., Spinster). 

Address — No. Street, , in the 

County of . 

Description — Wife of C. B. 

j 

Married Woman. 

Name — A. B. 

Address — No, Street, , in the 

County of . 

Description — Wife of C. B, 

N.B. — A woman who has never been married should always be described 
as “ Spinster,” and a widow as ‘‘ Widow.” 

When shareholders direct their dividends to be paid to a 
particular bank or person the fact should be entered in the 
Register of Members: thus, for example, Dividends to be 
paid to The Bank, Limited.'^ The 

note sliould Ix' made in red ink and tie; dat(‘ of the order or 
oilier reference ^ixen. The dividend wari*ants should be made 
payable to llx' bank or person directed “ for the account of 
(the shareholder).’’ 

When the Court has ordered a name to be removed from 
the Register the secretary should strike the name through with 
a pen, and insert, '' By an Order of the Court 

dated this name has been erased,” adding his signature. 
It is wrong to erase the name with a penknife, so as to make it 
appear that the name was never there. ^ 

1 Iron Shipbuilding Co., [1866] 34 Beav. 597. 
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The Annual Return/’ which is a part of the Register of 
Members, and which consequently must be open for inspection 
by members and others, is fully described on page 209 et seq, 
hereof. It may, however, be here stated that by Section 108, 
Sub-section 2, the names of members are required to be arranged 
in alpliabctical order or there inust be annexed to the Return 
an index sufficient to enable the name of any person in the list 
to be readily found. 

3. MINUTE BOOKS OP GENERAL MEETINGS AND 
OF DIRECTORS’ MEETINGS. 

Every company must cause minutes of all proceedings of 
general meetings of the company, and of meetings of the 
directors or managers of the company in cases where there are 
directors or managers, to be duly ent(‘red in books ^ kept for that 
purpose; and any such minutes as aforesaid, if purporting to 
be signed by the chairman of the meeting at which the pro- 
ceedings were had, or by the chairman of the next succeeding 
meeting, are evidence of the proceedings (Section 120). An 
unrecorded resolution may be proved by verbal evidence that 
it was in fact passed'; but very clear and convincing evidence 
would be necessary. 

Ilitlierto it has not been unusual for the minutes of board 
meetings and of general meetings to be recorded in one book; 
but such a course is now inadvisable. Section 121 gives members 
the right to inspect the books containing the minutes of 
proceedings of any general meeting held after the commence- 
ment of this Act,” and it Inay be that if the minutes 
of board meetings are also recorded in these books, members 
vill have the right to inspect them as well as the minutes of 
general meetings; but if minutes of board meetings are re- 
corded in a separate book the question does not arise. 

The books containing the minutes of general meetings must 
be kept at the Registered Office, and must be available for 
inspection by any member during at least two hours in each 
day, and any member is entitled to be furnished with a copy 
of such minutes within seven days of the request therefor 

Mn Hearts of Oak v. .lann‘S Flower flDliC] 1 Oh. 70, n<Mmett, J., nfiised to admit in 
evid(‘nce minutes recorded in a “ loose-leal ” book tla> pages of which were secured b(“tween 
th«' covers l)y liaiid screws only. 

^ Fireproof Doors, In re, 2 Ch. J42. 
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being made, on payment of a charge not exceeding sixpence 
for every hundred words (Section 121, Sub-sections 1 and 2). 
The Act does not confer on members any right to inspect or have 
copies of minutes of directors’ meetings. 

If inspection is refused or any copy is not sent within the 
proper time, the company and every officer who is in default 
is liable to a fine not exceeding two ])ounds, and further to 
fines of two pounds for every day during which the default 
continues, and the Court may order an immediate inspection or 
direct that the copies required be sent (Sub-section 3). 

The minutes, if in accordance with the Act, are evidence, 
until the contrary is proved, that every general meeting of the 
company or meeting of the directors or managers has been duly 
held and convened, and that all proceedings thereat have been 
duly had (Section 120, Sub-section 3). 

Any alteration which it may be necessary to make in the 
minutes should be initialled by the director who signs them. 

A secretary should never alter minutes on his own responsi- 
bility. In the ease of lie Caivlnj (1889, 42 Ch. D. 209) the 
secretary altered some minutes of a board meeting after they 
had been signed. Lord Esher said, The secretary, either in 
consequence of some supposed power vested in him, or of some 
idea of his own, some time afterwards inserted in the minutes 
of the meeting certain dates as the dates of calls. In my 
opinion that was the most dangerous thing that could well be 
done. Minutes of board meetings are kept in order that the 
shareholders of the company may know exactly what their 
directors have been doing, ^ and any shareholder looking at 
these minutes as they now stand would suppose the dates were 
agreed upon at the meeting and were then filled in, whereas in 
truth no dales were agreed on by the directors at all. The 
dates formed no part of the resolution, and yet here is the entry 
made as if tluw formed ])art of the resolution then passed. I 
trust I shall never again see or hear of the secretary of a 
company, whether under su])erior directions or otherwise, 
altering minutes of meetings, either by striking out anything 
or adding anything.” 


'This does not mean that shareholders hava> a general right to inspect the ni.nutes of 
proc(>edingS at Hoard Meetings. A right of inspection would arise only in special cireum- 
stanccs, e.flr., in the course of an action between the company and a shareholder, and woull 
then be lindted to such entries as wen* material to the action. 
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4. REGISTER OP DIRECTORS OR MANAGERS. 

By Section 144 every company is required to keep at its 
Registered Office a Register of Directors or Managers containing 
in the case of each individual his present Christian name and 
surname, any former Christian name or surname, residential 
address, nationality, and nationality of origin where the nation- 
ality stated is not liis original nationality, and business occupa- 
tion, and if he has no business occupation but holds any other 
directorships, particulars of that directorship or some one of 
them. In the case of a corporation the corporate name and the 
registered or principal office must be recorded. A copy of the 
Register must be lodged with the Registrar within fourteen days 
of the appointment of the first directors, and a notification of 
any change among the directors or in any of the particulars 
must also be lodged within fourteen days of the happening 
thereof. 

The Register must, during business hours, be open for at 
least two hours a da}^ to the inspection of any member without 
charge, and of any other person on j)ayment of a charge not 
exceeding one shilling. Default in complying with these re- 
(luirements renders the company and every director or officer 
knowingly and wilfully authorising or permitting the default 
liable to a penalty not exceeding five pounds for every day 
during which the default continues, and where the default is 
in regard to allowing inspection the Court may order an im- 
mediate inspection. 

For the purposes of Section 144 a person in accordance with 
whose directions or instructions directors of a company are 
accustomed to act is to be deemed a director and officer of the 
company (ASub-section 6). 

A form of Particulars of Directors or iManagers is given on 
the following page, and the Register itself would be similarly 
ruled. 

Under Section 344 every company incorporated outside Great 
Britain which establishes a place of business wuthin Great 
Britain must, within one month from the establishment of the 
place of business, lodge with the Registrar of Companies 
(amongst other documents) a list of the directors of the company 
containing all the particulars which are required to be recorded 
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by a company incorporated in Great Britain in its Register of 
Directors. 

Those particulars are required to be lodged with the Registrar 
of Companies within one month from 1st November, 1929 — (1) 
by every such company which liad established a place of business 
in Great Britain before 1st April, 1909, and on 1st November, 
1929, continued to have such a place of business; (2) by com- 
panies incorporated in Nortlicrn Ireland before 1st January, 
1922, which at 1st November, 1929, had a place of business in 
Great Britain; and (2) by eompanies incorporated in the Irish 
Free State which before 27th March, 1923, established a place 
of business and at 1st November, 1929, continued to have a place 
of l)usiness in Great Britain. 


5. REGISTER OP TRANSFERS. 

The ruling* on the opposite page for the Register of Transfers 
of Shares will need but little explanation. 

The column provided against both the names of the trans- 
feror and the transferee, in which to enter respectively the page 
or folio of the Register of Members to which the particulars 
are transferred, will facilitate easy reference. 

Where companies have different classes of shares &c. the 
secretary should ask the directors to resolve tliat each class be 
transferred separately. This is the usual custom, but it should 
be made compulsory, as instances have occurred in which two 
classes of shares liave been transferred by one deed of transfer, 
and such a course is likely to prove, at the least, very incon- 
venient. 

In companies where very many transfers are expected a 
separate Register is sometimes kept for each class, the column 
headed '' Class '' being omitted. The same remark as to the 
class column would, of course, apply to companies the capital 
of which consists of shares of only one denomination and 
value. 

The ruling shown opposite may be used, ynutatis mutandis^ 
for a Register of Transfers of Debentures; and that on page 116 
for Transfers of Debenture Stock. 
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REGISTER OP TRANSFERS 


I'ate 


Number ' 
of 

Transfer. , in Reg. 

; of Debenture 
' Stock ItolderB. 


TUANSFRllOH’S 


Name. ' Address, 


r 


Occupation 
(if any). „ 


I 


OP DEBENTURE STOCK. 


Name. 

J 


TRANSFERt^]E’S 


Address. 


Occupation 
(if any). 


Amount 

of 

I Folio in Keg. i Stock 
: of Debenture Transferred 
! Stock Holders. ' 


Remarks. 


In connection with the Register of Transfers the reader is 
particularly referred to the heading of Transfer and Trans- 
mission OF Shares '' (page 248, post). 


6. TRANSFER RECEIPT BOOK. 

The appended form of receipt for transfers gives all neces- 
sary particulars. The forms should be numbered consecutively. 
The labour of writing the particulars tv/ice (on the receipt and 
on the counterfoil) will be avoided if a duplicate sheet is 
provided with each receipt form, and pencil and carbon paper 
are used. 
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No,. 


,193 


tlcccibfi) from. 


for 

from to__ 

Certificate for 

Eei^istratjon Fee per Deed. 


Transfer Deed 

( certifieil) 

Preference 

^ Shares 

Oral nary 

. „_toget}icr with 


Prcferiaice 

Ordinary 


Sliares a,nd 


Secretary. 


The new Certificate will be ready for delivery in exchange for this 

receipt on the 193 , or on request will be sent by 

post at your risk. 


ill tli(i odse of sliares not fully ])aid the words per 

vsliare paid u]) should be inserted after the tiist nuinlier and 
descri])tion of the shares. 


7. BALANCE RECEIPT BOOK. 

Seii Lirni of Balance Ticket fpdg'e 265, pa.s*/) and reiuarks 
under the head of '' Transfer and Transmission of Shares 
f])age 248 cf scq.^ post). 


8. TRANSFERS FEES BOOK. 

This will be found useful when the fees paid on registration 
tif transfers, probate of wills, insjicetion of Ri'gister, &e., aro 
not incorporated daily with the ordinary accounts of a company, 
but handed over at stated periods by the Registrar or Transfer 
Clerk. A ruling somewliat as follows will serve : — 

Transfers Cash Book. 




lleceiv^ed from 


No, of Transfer 
or Particulars. 


Amount. 
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9. REGISTER OF SHARE WARRANTS.^ 

The ruling set out on the opposite page will be found suitable 
for this Register. 

Holders of share warrants to bearer are entitled, subject to> 
the regulations contained in the Articles of Association, to 
surrender their warrants, obtaining share certificates in 
exchange, and to have their names entered on the Register of 
Members. The ruling given will serve to record all necessary 
particulars relating to both the issue and the surrender of the 
warrants. 


10. SHARE CERTIFICATE BOOK. 

(See Certificates op Title/ ^ page 180, post.) 

It is the general practice to print on the counterfoil of the 
Certificate Book, in small t 3 "pe, the heads of particulars given 
on the certificate, and when a certificate is prepared, names,, 
dates, numbers, &c., are filled in as on the certificate itself. 


11. SHARE WARRANTS BOOK. 

Share Warrants should be bound in book form with counter- 
foils in the same manner as Share Certificates. 


12. OPTION CERTIFICATE BOOK. 

A form of Option Certificate is given on page 189, post.. 
These Certificates should be printed with receipt slips and 
counterfoils attached. They may be bound up in the same way 
as Share Certificates, and should bear an impressed twopenny 
stamp. 


13. ALLOTMENT BOOK. 

This has been sufficiently described under the heading 
“ Allotment '' (page 66 et seq., ante). 

^ See aJ8o under heading “ Share Warrants,” page 190, post. 
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14. REGISTER OP CALLS. 

AVlieii calls upon shares are being made after the allotments 
ha.ve been entered in the Register of Members it will be found 
advisable to enter the details of tlie call, the amoinit payable 
thereon by each member, and the dates payment is received in 
a Register of Calls. The maintenance of this Register will 
make it ])ossible at any time to ascertain quickly the calls in 
arrear. In the cases of private companies and of public com- 
panies having a small number of members it will, however, not 
be iK'cessary, as tne information as to calls in arrear can readily 
be obtained on examination of the Register of Tilembers. 

A ruling for the Registiu* of (kills is sliown on tlie opj)Osite 
poge. 


If). AGENDA BOOK. 

The Agenda Book, in which are set forth the matters to bo 
brought before the meetings of directors and members, may be 
of any convenient size or style. The date of meeting &c. 
should be written across the top of the page or folio and the 
agenda on the left side only, leaving spaces between the items 
to enable the chairman remarks and the resolutions passed to 
be inserted on the right-hand side. 


16. SEAL BOOK. 


As every company has a Seal, and great importance is 
attached to the use of it, a Seal Book is especially advisable 
(see ‘‘ The Seal/^ page 38, ante). A ruling similar to the 
following will serve: — 


Document Sealed. 


I Date of 
I llesfjlutioii or i 
Order to Seal, i 


Date of 
Sealing. 


Initials of 
Directors 
and Onicials 
Signing. 


How Disposed ol. 
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17. DIVIDEND ACCOUNT BOOK or LIST. 

% 

Before a dividend is paid it is necessary to prepare a list 
of the members and the number of shares held by each, and to 
calculate the amounts of dividend due to the various members, 
the income tax deductible? therefrom, and the amounts to be 
entered in the warrants (see pages 242 and 243). 

In the case of companies having a small number of members 
the list &c. may be made in a bound book, but in the case of com- 
panies which have a large number of members it will be found 
convenient to prepare the list on loose sheets, so that more than 
one clerk may be employed on the work of preparation and 
the writing of the dividend warrants. As soon, however, as the 
warrants have been prepared the loose sheets should be bound 
together in the order in which the members^ names appear in 
the Register of Members. 

It will facilitate the writing of the warrants if in inserting 
the names on the dividend list the Christian names are placed 
before the surnames. 

The number of each member’s page in the Register of 
Members should be placed on his warrant in order to simplify 
the checking of the paid warrants, when received from the 
Bank, with the dividend list. 

A convenient ruling for the Dividend Account Book or List 
is shown opposite. 
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COMMERCIAL BOOKS OF ACCOUNT. 

The secretary of a company is responsible for the proper 
keeping of the books which have been mentioned in the preceding 
chapter: viz., Register of Members, Minute Books of General 
Meetings and of Directors^ Meetings, Register of Directors or 
Managers, Register of Charges, and other books and registers 
in which are recorded share holdings, share transfers, share 
certificates, allotment of shares, documents, use of seal, 
agenda, &c. ‘ 

In addition to these records there are the Commercial Books 
of Account, and it is to be noted that by Section 122 of the 
Act, every company must keep books of account with respect to — ^ 

(a) All sums of money received and expended by the 
company and the matters in respect of which the 
receipt and expenditure takes place; 

(&) All sales and purchases of goods by the company; 

(c) The assets and liabilities of the Company; 

and any director who fails to take all reasonable steps to 
ensure that these books are kept, or has by his own wilful act 
been the cause of any default by the company in that respect, 
is liable for each offence to imprisonment for a term not ex- 
ceeding six months or to a fine not exceeding £200. 

The books of account must be kept at the registered office 
or at such other place as the directors think fit, and they must 
at all times be open to inspection 'by the directors (Section 122, 
Sub-section 2). 

Section 274, which deals with penalties to which directors 
and officers are liable in a case where, in a winding up, it is 
shown that proper books of account were not kept, is also 
important, as it affords an indication of what would be 
regarded as the minimum of information to be recorded in 
proper books of account. It is there stated that proper books 
of account shall be deemed not to have been kept in the ease 
of any company if there have not been kept during the two 
years immediately preceding the winding up such books or 
accounts as are necessary to exhibit and explain the transac- 
tions and financial position of the trade or business of the 



COMMERCIAL BOOKS OF ACCOUNT. 


125 


company, including books containing entries from day to day 
in sufficient detail of all cash received and cash paid and, 
where the business has involved dealings in goods, statements 
of the annual stocktakings and (except in the case of goods 
sold by way of ordinary retail trade) of all goods sold and 
purchased, showing the goods and the buyers and sellers thereof 
in sufficient detail to enable those goods and those buyers and 
sellers to be identified. 

It is the function of an accountant to devise the methods 
by which the operations involving the transfer of money or 
money's worth to and from the company are to be recorded, 
and frequently to supervise their application by the book- 
keeping staff. It may therefore appear to some secretaries to 
be somewhat unnecessary to include a section on Commercial 
Books of Account in a work dealing with the duties of a 
secretary. 

In the case of most companies of any magnitude the secretary 
is not personally responsible for the keeping of these books; 
but lie has a general responsibility to the directors, and through 
them to the shareholders, in regard to all matters affecting the 
company, and tlie secretary who desires to be efficient cannot 
afford to be cjitirely ignorant of tlie methods by which figures 
are prepared for submission to the directors, on the basis of 
which decisions may be taken wliich may have a vital effect on 
the prosperity of tlie company. 

Accountancy may, perhaps, be defined broadly as the science 
of recording concisely those operations of a business which 
involve the transfer of money or money's worth in a form 
capable of providing summarised statements giving the 
maximum amount of information in the minimum amount of 
space, and the art of interpreting rightly the figures. so obtained. 

The secretary may be more directly concerned with the art 
than the science of accountancy, but he cannot hope to attain 
great proficiency in the art without some Imowledge of the 
principles underlying the science. 

It is not possible to deal fully with these principles in this 
work, and there are many excellent books dealing with 
accountancy from various points of view which are available for 
any secretary who wishes to make a special study of the subject. 
It is hoped, however, that some notes of a general nature will 
prove helpful and form a sound basis for further study. 



126 


COMMERCIAL BOOKS OF ACCOUNT. 


ALLOCATION OF SECRETARIAL AND ACCOUNTING. 

DUTIES. 

The duties devolving respectively upon the secretarial and 
the accountancy departments must vary according to the 
peculiar circumstances of each company, but where the business 
is large enough to justify the appointment of a secretary and 
an accountant the work should be allocated in the following* 
manner : — 

Secretary. 

Maintenance of the Registers of Members, Directors or 
Managers, Transfers and Charges. 

Taking minutes of Board and General Meetings, and 
recording attendance at Board Meetings. 

Signing of all cheques and bills. 

Correspondence with shareholders and others upon all 
matters concerning the company. 

Consideration and preparation of agreements, leases, and 
similar documents in consultation with the solieitor 
and appropriate officials. 

Custody of all important documents and fulfilment of 
all duties falling upon the secretary and described 
earlier in this volume. 

The supervision of the receipt and payment of cash and 
the control of the cashier and the banking accounts. 

Control of staff general to the whole business and not 
directly attached to any department. 

A ccoiintant. 

Keeping of all the Commercial Books of Account. 

The checking of purchase invoices to ensure that the 
purchases have been duly authorised and that full 
value has been received ; the certification of the 
invoices for payment. 

The checking of sales invoices to ensure that all sales 
have been duly charged. 

Correspondence in connection with the accounts. 

Preparation of profit and loss account and balance sheet 
and of statistical data for the information and use of 
the other administrative and technical departments. 

Keeping of cost accounts (if any). 
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The internal audit of the detail work in his own depart- 
ment and in the cashier’s section of the secretarial 
department. 


BOOK-KEEPING. 

There are two systems of book-keeping, which are known 
as Single Entry ” and Double Entry.” 

Single Entry. 

Single Entry describes a system of book-keeping which 
records each transaction only as it affects the ^ customers, 
suppliers, &c., of the business. The books usually kept under 
this system include a Personal Ledger (containing the accounts 
of debtors), Cash Book, and Sales Day Book, and the entries 
made therein are only a partial record of the business 
transactions of the company. 

The only means of ascertaining the profit earned or the loss 
sustained by a business keeping books by Single Entry is to 
prepare at a particular date a Statement of Affairs showing 
the assets and liabilities, and to compare the amount of the 
Capital of the business (representing the excess of the assets 
over the liabilities) with the Capital similarly ascertained at a 
previous date. Any increase of Capital — allowances being 
made for additions to or withdrawals from the business during 
the period — is the profit made, and an}^ decrease is the loss 
incurred. 

This Statement of Aifairs is prepared by listing the amounts 
due by debtors as shown in the Personal Ledger; by preparing 
an inventory and valuation of the stock-in-trade and a valua- 
tion of any other assets — e,g. leasehold property, plant and 
machinery, tools, horses, carts, furniture, investments, &c. — 
and by obtaining from the suppliers’ invoices, statements, &c., 
the particulars of the debts owing by the business. 

The great disadvantages of the Single Entry system are 
that no detailed information can be obtained showing how 
a profit or loss lias arisen, no continuous record of the progress 
of the business is maintained, and there is a serious danger of 
an error in the estimate of the profit or loss, as omissions and 
errors are very easily made in preparing the Statement of 
Assets and Liabilities. Little reliance can, indeed, be placed 
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upon the amount of profit or loss disclosed by Single Entry 
book-keeping, Avliich is a syslem that is rarely employed except 
in keeping private personal aeeounis and the accounts of very 
small businesses. 


Double Entry. 

Double Entry book-keepi]ig is the system adopted by all 
businesses of any magnitude. The use of tin' term Double 
Entry arises rrom 1h(‘ fact tluif- each business transaction lias 
a double effect. Tlius a purchase of goods on ei-edit creates a 
liability to pay the suppliin*, and at the same time ])rovides as 
an asset a* stock of commodities. The payment of cash in 
settlement of an invoici^ eliminates the liability and decnavises 
the asset cash the sale of goods creates an asset in the 
amount due by the customer and at the same time reduces the 
asset stock of commodili(\s the payment of cash by way 
of salary to an employee reduces profit and diminishes the asset 
cash llie recei]>t of a transfer fee increases profit and 
increases tlie asset cash.’’ 

Double Entry book-keeping, therefore, is the system of 
recording each individual transaction in the two accounts which 
are alTeeted by it. Accounts of persons to who}n casli is paid, 
goods sold, or services rendered are dehUed with the amount 
or agreed value tliereof, while accounts of persons from whom 
cash is received or goods purchased or by whom services are 
rendered are credited, with the amount or agreed value thereof. 
In each case the corresponding account (cash, sales, purchases, 
&c.) is credited or debited. 

The book-lo‘eping (mlries (‘alh*d for by the transactions 
mentioned above would be as follows: — 

{(i) Purchase of Goods, — Credit su])jfiier, debit stock of 
commodities. 

(h) Payment of Cash to Supplier. — Debit supplier, credit 
cash. 

(c) Sale of Goods —Debit customer, credit stock of 

commodities. 

(d) Payment of Salary to Employee . — Debit employee, 

credit cash. 

(e) Receipt of Transfer Fee . — Credit shareholder, debit 

cash. 



BOOK-KEEPING. 


129 


It will be observed that in each of these transactions one 
of the two entries affects a person and the other affects an 
asset or a liability of the business, and it is worthy of note 
that the distinction between Single and Double Entry book- 
keeping is that under the former, generally speaking, only the 
first entry (that affecting the person) may be said to be made, 
while the latter requires both. 

Actually cash is paid only for goods purchased or services 
received, while it is received only for goods sold or services 
rendered, and if all goods and services were paid for when 
received, sold, or rendered, there would be no need for the 
keeping of the personal accounts of suppliers or customers, 
and the book-keeping entries would be reduced accordingly. 
Thus in the purchase of goods for spot cash the transactions 
(a) and (h) above would be recorded as follows: — 

Debit ‘‘ stock of commodities,^^ credit ‘‘ cash while the 
sale of goods would call for the reverse of these entries. 

In practice the payment of salaries is recorded, not by first 
debiting a ‘‘ salaries account and crediting each individual 
employee and thereafter debiting the employee and crediting 
cash, but merely by debiting salaries account and crediting 
cash,’’ as no purpose would be served by maintaining a 
separate personal account for each employee. In a similar 
manner the receipt of a transfer fee is recorded directly by 
debiting cash ” and crediting transfer fees account.” 

Under a system of Double Entry book-keeping the trans- 
actions of a business are recorded in Ledger Accounts, which 
are designed to classify the transactions according to their 
natures. These accounts are in two groups, known as 
Personal ” — i.e. accounts with customers, suppliers, and 
others- — and Nominal ” (or Impersonal ”) — i.e. accounts of 

assets, liabilities, expenses, stock, purchases, sales, and so on. 

A complete list of the balances of these Personal and 
Impersonal Accounts in a Double Entry system is called the 
Trial Balance,” and as every entry on the debit side of an 
account has had a corresponding entry on the credit side of 
another account the total debit balances will agree with the 
total credit balances if the entries have been accurately made 
and the balances accurately extracted. Prom the figures in the 
Trial Balance the Profit and Loss Account and Balance Sheet 
of a business are prepared. 
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It will be noticed that every transaction of a business is 
recorded in the Ledger in the two accounts which are affected ; 
in theory, therefore, the Ledger is the only book required under 
the Double Entry system. In practice, however, various sub- 
sidiary books are used, according to the requirements of the 
business concerned ; many of these are regarded as standardised 
for particular classes of business and are in general use. It 
may be helpful to impress on the lay mind the fact that all 
Subsidiary Books of Account are off-shoots from the Ledger, 
and that their pu^-pose is to classify and summarise transactions 
of a similar nature before making entries in the Ledger. 

For example, the transactions involving the payment or 
receipt of money are recorded in a Cash Book; the totals of 
this book may be posted periodically to the Cash Account in 
the Ledger, but, generally speaking, this is not done, and the 
Cash Book is used as the Ledger Account for Cash and the 
balance of this book must be included on the Trial Balance^ 
together with the balances of all other accounts. 

Another example of a Subsidiary Book is the Journal. 
It has been found more convenient to record the particulars of 
transactions first of all in a Journal and from this book to 
make the postings to the Ledger Accounts affected. This 
procedure has the additional advantage of making it easier to 
detect any omissions to complete the Double Entry, as a 
scrutiny of the Journal will reveal any unposted items, whereas 
if entries are made direct into the Ledger only a complete check 
of all the entries in all the accounts would ensure that in no 
case had a single entry been made without a corresponding 
entry in another account. 

All Subsidiary Books of Account in use in any business are 
designed to serve the same purposes as these two books; that 
is to say, that either they represent individual Ledger Accounts 
which are kept in separate books for the sake of convenience, 
like the Cash Book, or they provide an extension of the Journal 
by summarising transactions of a similar nature prior to 
making entries in the Ledger Accounts. 

DESCRIPTION OF COMMERCIAL BOOKS. 

It is not possible in the compass of this work to describe in 
detail a set of books that will suit every business, but the 
examples which follow will illustrate the essential features. 
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The books of any business will be found to include the 
following in one form or another: — 

Ledger, which may be in one book or divided into the 
following sections, which themselves may be further 
subdivided — 

{a) General (or Private) Ledger. 

(i) Sales (or Debtors) Ledger. 

(c) Purchase (or Creditors) Ledger. 

Cash Book (and Petty Cash Book). 

J ournal. 

Subsidiary Books. 

Sales Day Book. 

Purchase Bay Book {Invoice Book). 

Bills Receivable Book. 

Bills Payable Book. 

Wages Book. 

Any of these books may be subdivided as convenience 
requires, and may be described by other names, but the above 
are their usual titles. 


THE LEDGER. 

The Ledger is the all-important book, as every transaction 
must be recorded in one or other of its sections in its two-fold 
character — i.e. on the debit side and credit side of the particular 
accounts affected. 

The ruling of the Ledger generally consists of columns for 
the date, particulars, folio, and two cash columns on each page 
but in some circumstances it may be desirable to provide for 
a greater number of columns in certain of the Ledger Accounts, 
so that a further analysis of these particular accounts may ba 
readily obtained under convenient headings. 

The Voyage Account in the books of a shipping company 
may, for example, consist of a number of debit and credit 
columns, headed so as to classify automatically under con- 
venient headings as posting proceeds the revenue and expendi- 
ture of each voyage without the necessity of making subsequent 
and special extractions and analyses. 

A few typical accounts usually to be found in a General (or 
Private) Ledger of a manufacturing company may be given. 
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LIABILITY ACCOUNTS. 

Ordinary Share Capital Account. 

Preference Share Capital Account. 

Debenture Account. 

Loan Accounts. 

Purchase Ledger Control Account (or Sundry Creditors). 
Bills Payable Account. 

Depreciation Reserve Account. 

Insurance Reserve Account. 

General Reserve Account. 

Profit and Loss Account. 

ASSET xVCCOUNTS. 

Goodwill. 

Patents Account. 

Patterns, Jigs, and Drawings. 

Freehold Land and Buildings. 

Leasehold Land and Buildings. 

Fixed Plant and Machinery. 

Loose Tools and Plant and Equipment, &c. 

Stock of Commodities (Raw Materials and Finished 
Products). 

Investment Account. 

Sales Ledger Control Account (or Sundry Debtors). 

Bills Receivable Account. 

TRADING AND PROFIT AND LOSS ACCOUNT ITEMS. 

Purchases (probably divided according to classes of goods). 
Wages. 

Carriage Inwards. 

Repairs and Maintenance — Buildings, Plant, and 
Machinery. 

Power, Light, and Heating. 

Rent and Rates. 

Management Salaries. 

Oflice Salaries. 

Office Expenses. 

Printing and Stationery. 

National Insurance. 

Sales Salaries, and Commission. 
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Travelling Expenses. 

Carriage Outwards. 

Advertising. 

Discount. 

Sales (probably divided according to departments, classes 
of products, or areas)., 

Debenture Interest. 

Banli Interest and Charges. 

Interest Receivable. 

Depreciation. 

Directors’ Fees. 

Preference Dividend. 

Ordinary Dividend. 

The cash balance does not usually appear in an account in 
the Ledger, but, as already mentioned, the Cash Book is really 
the Cash Ledger Account, which is bound and kept separately 
for convenience only, and the balance of tlie Cash Book is 
therefore a Ledger balance. 

CASH BOOK. 

The ruling of the Cash Book is of importance. It should 
at least provide columns as follows: On the Receipts side, 
for date, account to be credited, narrative. Ledger folio, 
discount allowed, amount received, and the daily total of 
receipts {i,e. payments into bank) ; and on the Payments side, 
for date, account to be debited, narrative, voucher number. 
Ledger folio, discount received, and amount paid. 

It should be the invariable rule to pay into the Bank daily 
the exact amount of money received and to make all payments 
(other than petty cash payments) by cheque. The Cash 
Acedunt (or Cash Book) then becomes the Bank Account, 
and the balance thereon at any time can be agreed with the 
balance in the Bank. Each month the Cash Book should be 
ruled off, the additions filled in, and the closing balance carried 
down to the following month. At the same time the balance 
should be agreed with the Bank Pass Book by the preparation 
of a reconciliation statement opening with the balance shown 
by the Cash Book, and setting out any adjustments necessary 
thereon; for example, certain cheques issued may not yet have 
been presented at the Bank, while amounts paid into the 
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Bank may not have, been credited in the Pass Book owing to 
collection delay. 

Where Ledger Control Accounts (see later) are kept it will 
be necessary to provide a column on the appropriate' side of 
the Cash Book for each of the Ledgers to which receipts and 
payments will be posted, and as - each item is entered in the 
Cash Book the amount should be placed in the appropriate 
Ledger column. 

As each day’s receipts are banked the amount will be 
entered in the Daily Total ” {i.^. Bank) column, the total of 
which will, where separate Ledger columns are in use, agree 
with the sum of the total of these Ledger columns at any date. 

The discount columns which are provided in the ruling do 
not strictly form part of the Cash Book or Cash Account. 
They are placed in this book for convenience only, in order to 
obviate the extra work that would be entailed by passing the 
■discount entries through the Journal and to facilitate the 
posting to the Personal Accounts in the Ledger, as the discount 
must be debited or credited, as the case may be, to the same 
account as the net amount of cash paid or received. The 
discount columns take the place of Journal entries, and the 
amounts shown therein are not used in the balancing of the 
•Cash Book. Each month the totals of the discount columns 
are posted to the Discount Account in the Ledger; that on the 
receipts side to the debit, and that on the payments side to 
the credit of that account, thus forming the converse to the 
discount entries in the Sales and Purchase Ledger Accounts. 

Where Ledger Control Accounts are kept the discount totals 
are also entered in the Sales and Purchase Ledger Control 
Accounts on the same sides as the details thereof have been 
entered in the Personal Accounts in the Sales and Purchase 
Ledgers. The monthly totals of the columns are posted from 
the Cash Book to the various Control Accounts kept. 

In order that the Cash Book may be considered a proper 
book of account in the terms of Section 274 of the Act, all 
entries therein which are not posted to the Personal Ledger 
Account of a supplier or customer sliould contain in the 
narrative column sufficient detail to explain the transaction or 
the vouchers explaining them should be kept on file for at least 
two years. For other purposes it is generally desirable to retain 
these vouchers for a much longer period. 
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PETTY CASH BOOK. 

This book should be ruled with a Total Expenditure ’’ 
column, and have other columns provided in which to record 
the analysis of the expenditure {e.g. “ travelling expenses/’ 
postages,” telegrams,” &c.). A Receipts ” column must 
also be provided in which to record the amounts of the cheques 
received from the cashier to finance the petty cash payments. 
At the end of each month the totals of the various expenditure 
analysis columns will be posted to the appropriate accounts in 
the General Ledger. 

It is always advisable to keep the petty cash on the Imprest 
system, under which the petty cashier is at first provided with 
a round sum (known as a Float ”) sufficient to meet the 

expenditure for (say) a week. At the end of each week the 

petty cashier is given a cheque for the amount expended by 

him during the week, as shown by his Petty Cash Book, and 

the float is thereby reinstated. 

The first payment {i.e. the float) and the subsequent 
•payments for the weekly petty cash expenditure will be 
entered in the Cash Book, but will be referenced only to the 
folio of the Petty Cash Book on which they appear as 
receipts.” 

The Imprest system is appropriate and desirable for the 
control of all payments made by travellers, stewards, or other 
officials of a company entrusted with the payment of cash, as 
well as for the petty cash payments in the office, as by this 
means a summary of the expenditure from petty cash is 
brought before the secretary and the directors, and attention 
is drawn to any larger or unusual payments. 

JOURNAL. 

Originally the Journal was used for the primary record of 
all transactions — sales, purchases, returns, receipts, payments, 
allowances, transfers, and other adjustments. Gradually the 
functions of the Journal have become more and more restricted 
by the institution of separate primary records of cash, 
purchases, sales, and returns transactions. Even after the 
segregation of these transactions in separate books the Journal 
continued for a time to be used as the medium for posting the 
periodical total of each class of transaction to its appropriate 
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Ledger Account. Nowadays the posting of these periodical 
totals is done direct from the subsidiary books, and conse- 
quently the Journal is used only for the purpose of making 
transfers from one Ledger Account to another in the same or 
a different Ledger which cannot be conveniently made through 
any of the subsidiary books. 

Where Ledger Control Accounts are kept it is necessary 
that the Journal ruling should provide a debit and a credit 
column for each Ledger. 

The following are examples of Journal entries made on the 
formation of a company taking over a going concern and 
other entries wliicli will be of particular interest to a company 
secretary. 

The purchase of the business will be recorded as follows:— 

Goodwill (if any) . . . . Dr. £ : : 

Freehold Land and Buildings Dr. 

Plant and Machinery . . Dr. : 

Loose Tools . . . . . . Dr. : 

Stock of Materials . . . . Dr. : : 

,, Finished Goods . . Dr. : : 

Work in Progress . . . . Dr. : : 

To Vendor . . . . . . £ : : 

Being consideration to be 
paid by the company 
for the above. 

In the event of assets of other classes than those specified 
above being acquired in the purchase of the business they will 
be included in the above entry, either in place of or in addition 
to those specified. 

If certain liabilities of the business are taken over a further 
entry will be made in the Journal on the following lines: — 

Vendor . . . . . . . . Dr. £ : : 

To Trade Creditors . . £ : : 

To Income Tax Liability, &c. : : 

Being the amount of the 
liabilities of 

taken over 
on the purchase of the 

bnsinpss. 
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If the purchase price payable to the Vendor is to be 
satisfied in part by the issue of fully paid preference and 
ordinary shares and debentures, a Journal entry will be made 
when the shares are actually allotted and the debentures 
issued, as follows: — 

Vendor . . . . , . . . Dr. £ : : 

To Debentures . . . . £ : : 

To Preference Share Capital : : 

To Ordinary Share Capital : : 

Being part purchase con- 
sideration. 

When shares are issued for cash, unless the whole amount 
is payable on application, an Application Account will be 
opened for each class of share in the Private or Oeneral Ledger, 
and the amounts received on application will be entered in 
the Cash Book and posted to the credit of that account. Any 
amounts refunded to applicants for shares (by reason of 
withdrawal,^ over-subscription, or any other cause) will 
similarly be entered in the Cash Book and debited to the 
Application Account. In the case of any over-subscription 
for- shares the above entries will leave at the credit of Appli- 
cation Account a certain amount of the money payable on 
allotment, and a Journal entry will be necessary to transfer 
that amount to the appropriate Allotment Account as follows : — 

Application Account for Pre- 
ference (or Ordinary) Shares Dr. £ : : 

To Allotment Account for 
Preference (or Ordi- 
nary) Shares . . . . £ : : 

Being amount of 
allotment money 
retained from ap- 
plication moneys. 

After this Journal entry has been posted to the Ledger 
Accounts there will remain at the credit of Application 
Account the amount payable on application in respect of the 
shares that have been allotted, and a further Journal entry, 

1 As to withdrawals of applications for shares see page 74. 

S.M. — 5* 
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transferring this amount to the appropriate Share Capital 
Account, will be made as follows: — 

Application Account for Pre- 
ference (or Ordinary) Shares Dr 
To Preference (or Ordi- , 
nary) Share Capital 
Account 

Being amount pay- 
able on application 
in respect of 
shares allotted 

, 193 . 

When allotment has been made the amount payable on 
allotment will be debited to the Allotment Account and 
credited to the Share Capital Account by a Journal entry 
thus : — 

Allotment Account for Pre- 
ference (or Ordinary) Shares Dr, £ : : 

To Preference (or Ordi- 
nary) Share Capital 

Account . . . . £ • : : 

Being amount pay- 
able on allotment of 
shares on 
, 193 . 

In similar manner, when each call is mad^ a Ledger 
Account will he opened for it, and the Call Account will be 
debited by means of a Journal entry and the Share Capital 
Account credited with the total amount payable on the call. 
Money received from . shareholders in payment of the calls 
will be credited to the appropriate Call Accounts through the 
Cash Book, and the balance on a Call Account at any time will 
represent the amount outstanding (or in arrear, if the date of 
the call is past) due by shareholders. 

When shares are issued at a premium an account will be 
opened for the premium, called ‘‘ Premium on Preference 
(or ' Ordinary ’) Shares Account,'’ and the amount received 
from shareholders in payment of the premium will be credited 
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to this account. The amount of the premium if, say, it is 
included in the final call, will be journalised as follows : — 

Final Call Account for Prefer- 
ence (or Ordinary) Shares J)i 
To Preference (or Ordi- 
nary) Share Capital A/c 
To Premium on Prefer- 
ence (or Ordinary) 

Shares Account 
Being allocation of 
amount payable on 
Pinal Call in respect 
of shares allotted 
on , 393 . 

Where, under the provisions of Section 47, shares are issued 
at a discount, it will be necessary to open an account called 
Discount on Preference (or ‘ Ordinarj^ ') Shares Account,’^ 
and when allotment has been made, the amount of the discount 
will be journalised as follows: — 

Discount on Preference (or 

Ordinary) Shares Account Dr. £ : : 

To Preference (or Ordi- 
nary) Share Capital A/c £ : : 

Being amount of dis- 
count ill respect of 
shares allotted on 
, 193 . 

In tlie event of calls on shares remaining unpaid and the 
directors exercising the powers conferred upon them by the 
Articles of Association to forfeit these shares, it will be 
necessary to make Journal entries transferring to a Forfeited 
Shares Account the amounts that have been paid up on the 
forfeited shares. These entries will be: — 

Preference (or Ordinary) 

Share Capital Account . . Dr. £ : : 

To Forfeited Shares A/c . . £ : : 

Being the nominal value 
of shares forfeited 

this day. 
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Forfeited Shares Account . . Dr, £ : : 

To Final Call A/c for 

shares . . £ : : 

To Third Call A/c for 

shares, &c. . . : : 

Being the amount of calls 
in arrear on shares 
forfeited this day. 

The balance on the Forfeited Shares Account will then be 
the difference between the nominal value of the shares for- 
feited and the calls in arrear in respect thereof — that is, the 
amount paid up on the shares. 

When debentures are issued at a discount the liability of 
the company is for the full value, and it is accordingly 
necessary to have this liability shown in the books. The 
amount received from subscribers will fall short, by the 
amount of the discount, of the full value of the debentures 
issued, and a Journal entry is necessary to make the adjust- 
ment, as follows: — 

Discount on Debentures A/c Dr. £ : : 

To Debentures Account . . £ : : 

Being amount of discount 
at % on £ 

Debentures issued on 

, 193 . 

As and when the discount is written off against profits 
(possibly by instalments over a number of years not exceeding 
the term of the debentures), further Journal entries in the 
following form will become necessary: viz. — 

Profit and Loss Account . . Dr. £ : : 

To Discount on Debentures 

A/c £ : : 

Being proportion of 

discount written off. 

Most companies do not distribute in dividends the whole of 
the profits they make, but utilise a portion of these profits for 
capital purposes in the expansion of the business. Consequently 
the surplus of profits accumulates either as an increasing 
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balance on the Profit and Loss Account or in one or more 
Keserve Funds to which portions of the profits may have been 
transferred. 

When it is thought necessary to make the share capital 
more closely reflect the actual capital employed in the business, 
this can be effected by what is called capitalising a con- 
siderable portion of the surplus or of the free reserves and 
issuing bonus shares to the shareholders in a definite ratio to 
their existing holdings. 

If the profits capitalised are represented by (say) the 
“ General Reserve Fund/' the Journal entry required to record 
the conversion will be : — 

General Reserve Fund . . Dr 
To Preference (or Ordinary) 

Share Capital Account . . 

Being Bonus Shares 
allotted on 

, 193 . 

If the profits proposed to be capitalised are carried in the 
Profit and Loss Account that account will be substituted for 
General Reserve Fund " in the above entry. 



SUBSIDIARY BOOKS. 

A variety of subsidiary books are kept with the object of 
gathering together and summarising in convenient form the 
company's various transactions preparatory to their entry in 
the Ledger. It is usual to provide columns in subsidiary books- 
with the following objects: — 

(1) To minimise the clerical work in keeping the Ledger, 

(2) To facilitate the balancing of the books in sections. 

(3) To establish a control of separate departments by the 
responsible heads. 

Sales Day Book. 

Every company carrying on business must sell goods or 
render services to outsiders, and a separate book is therefore 
kept to record these transactions. This book is usually called 
the Sales Day Book, but the corresponding book in businesses 
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not making sales may be the Contract Book/' Fees 
Book," ‘‘ Commission Book," Insurance Premium Book," 
Kents Receivable Book," and so on. 

Entries in the Sales Day Book should show the names of 
the persons to whom sales have been made or services rendered, 
the values of the sales or services, the date upon which they 
have been made or rendered, and the folio in the Ledger of 
the accounts of the persons charged for the goods or services. 
A record of that description will make possible the ascertain- 
ment of the total value of the sales or services for any period, 
but it will be appreciated that in a business which is composed 
of several departments or is selling several classes of goods or 
rendering various types of services it becomes necessary to 
obtain information about the sales by each department or of 
each class of goods, or the value of each type of services 
rendered. This further information can only be ascertained 
by segregating the different sales &c. in different Sales Day 
Books or in different columns of the same book. It may even 
be found convenient to record the sales of a department in one 
book, with columns for analysing the amounts into the different 
classes of goods sold by that department. Accordingly the 
form of Sales Day Book in common use to-day will be found to 
contain the following columns: Date; Customer's Name; Sales 
Ledger Folio; Total of Invoice, as well as further columns 
(each headed by the name of a class of goods or service) in 
which the analysis of the Invoice Total among the various 
classes of goods or services is recorded. 

Each amount shown in the Total of Invoice " column is 
posted to the debit of the appropriate customer's account, but 
the totals only of the analysis columns (which together should 
equal the total of the “ Total " column) are posted periodically 
to the credit of the various sales accounts in the General 
Ledger. 

A business effecting sales usually has goods returned, and 
these returns " should be entered in a separate Returns 
Section of the Sales Day Book, or in a Sales Return Book 
having the same ruling as the Sales Day Book, the postings 
being, however, made to the reverse side of the respective 
Ledger Accounts {i.e. to the credit of the customers' accounts 
and to the debit of the various sales accounts). 

As Section 274 of the Act requires the sales records to show 
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sufficient details to enable the goods sold to be identified, and 
unless a description of the goods is included in the Sales Day 
Book or of the returns in the Sales Returns Book, it will be 
necessary to keep the sales invoices and credit notes on file for a 
period of at least two years. 

The retention of these invoices and eredit notes for a 
much longer period may be considered advisable on other 
grounds. 


Purchase Day Book. 

This book may be recognised under such names as “ Invoice 
Book,” ” Materials Purchased Book,” “ Cost Book,” “ Ex- 
penditure Book,” and so on. It is written up from invoices, 
demand notes, or other documents representing the elaims upon 
the company. 

Just as it may be advisable to segregate the different 
classes of goods sold by a business, so it may be found advisable 
to analyse the materials, stores, and goods purchased by a 
business and the services rendered to it. The ruling of the 
Purchase Day Book will therefore follow closely the lines of 
the Sales Day Book, and will provide for the following 
columns: Date; Supplier’s Name; Invoice No.; Purchase 
Ledger Polio; Total of Invoiee; followed by further columns 
for the analysis of the Invoice Total into the various classes 
of materials &c. purchased. 

Each item in the “ Total of Invoice ” column is posted to 
the credit of the appropriate supplier’s account in the Purchase 
Ledger, while periodically the totals of the analysis columns arc 
posted to the debit of the various Purchase or Stock Accounts 
in the General Ledger. 

It is to be noted that a column should be provided for the 
“ Invoice Number.” This Invoice Number should be marked 
on the invoice, which should be filed in numerical order, and 
therefore in the order of the entries in the Purchase Day Book. 

Returns of goods to suppliers may be entered in a separate 
section of the Purchase Day Book or in a separate Purchase 
Returns Book in a manner similar to the returns from 
customers described above. 

In order to make the Purchase Day Book and Purchase 
Returns Book proper books of account as defined in Section 274 
the purchase invoices and credit notes should be kept on file 
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for at least two years, unless the goods purchased and returned 
are fully described in these books. 

There are other grounds which make advisable the retention 
of the invoices and credit notes for a much longer period. 

Bilt.s Receivable Book. 

Some companies find it necessary to draw bills upon their 
customers for sums due to the company which, subject to the 
due payment of the bills at maturity, will settle the indebted- 
ness of such customers. It is customary to record these bills 
in a Bills Receivable Book,^’ from which the amount of each 
bill may be posted to the credit of the customer's account, and 
the monthly total of all bills received to the debit of Bills 
Receivable Account in the General Ledger. The monthly total 
will also be entered on the credit side of the Sales Ledger 
Control Account, if this control is kept. 

The Bills Receivable Book should be ruled to provide the 
following columns: No.; Date Received; From Whom 
Received; Drawer; Acceptor; Where Payable; Date of Bill; 
Term; Due Date; Ledger Folio; Amount; IIow Dealt With. 
As the cash is received for the bills on maturity, or by 
discounting, it will be entered in the Cash Book and posted to 
the credit of the Bills Receivable Account, and a note made 
in the appropriate column in the Bills Receivable Book that 
the bill was duly met or that it was discounted. If the bill is 
not met at maturity or if it is renewed particulars will be 
entered in the appropriate column of the Bills Receivable Book 
stating how the matured bill has been disposed of, and a 
Journal entry will be made to effect the adjustment (if any) 
of the Ledger Accounts required by the failure to meet the bill. 

Bills Payai5Le Book. 

It is not unusual for companies in the course of their 
business to accept bills drawn upon them by creditors, such 
bills being described as Bills Payable. A special book, known 
as Bills Payable Book,’’ is necessary for the record of these 
bills, and should be ruled to provide columns for the following 
information : No. ; On Whose Account ; Drawer ; To Whom 
Payable; Payable at; Date of Bill; Term; Due Date; Ledger 
Folio; Amount; and Remarks. 
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The postings from this book will be made in a manner 
exactly the reverse of that described for the entries in the 
Bills Receivable Book (^.e. the Supplier's and Purchase Ledger 
Control Accounts will be debited and Bills Payable Account 
credited). 


Wages Book. 

This book will be ruled to suit the convenience of the 
business, but must contain a column for gross wages, one 
column for each of the deductions from gross wages {e.g. 
National Health Insurance, Unemployment Insurance, Hospital, 
&c.), and a column for the net wages payable. The total 
only of the net wages paid on a particular date will, however, 
be entered in the Cash Book, and Journal entries will be made 
debiting '' Wages " and crediting the accounts for each of the 
deductions. 


Forms of Books. 

There is considerable diversity of opinion as to whether it 
is better to use ordinary bound books or loose-leaf books for 
the various books of account which have been referred to. It 
may, however, be accepted that, wdiere the books are to be 
written up by hand, bound books may be conveniently used 
for those books of account in wliich the entries are to be 
recorded in chronological order (?.r. wliere, beginning with 
page 1, each page in the book is filled up before the next page 
is started). The books to which this applies are Cash Book, 
Petty Cash Book, Purchase Day Book, Sales Day Book, 
elournal, Bills Receivable Book, and Bills Payable Book. 

In the cases of all the Ledgers (wliere it is a rare occur- 
rence for two consecutive postings to be made on the same 
page or even on adjacent pages) economy in staff and efficiency 
in the maintenance of the Ledgers will prqbably best be 
obtained by the use of loose-leaf books. By this method the 
Ledger accounts can be maintained always in the same order, 
and no Ledger need contain the accounts of any year other 
than the current one. 

If any of the books are to be written up with the aid of 
a typewriting machine it will almost invariably be necessary 
for these books to be in loose-leaf form. 
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TRIAL BALANCE. 

In order that the arithmetical accuracy of the book-keeping 
may be checked at frequent intervals it is advisable to prepare 
a trial balance at the end of each month, after the postings of 
the month's transactions have been completed. Whether this 
precaution is taken every month or not it is an essential 
preliminary to the preparation of a Balance Sheet and Profit 
and Loss Account. 

If each Ledger has been made self-balancing by the main- 
tenance in the Private or General Ledger of a Control Account 
for it, the main Trial Balance will consist of a list of the 
Balances on the Private or General Ledger, with the balance 
at the Bank as shown by the Cash Book also included. If the 
Ledger has been kept with arithmetical accuracy the total 
of the debit balances will agree with the total of the credit 
balances; if they do not agree, the postings to the Ledger, 
the additions and subtractions in the Ledger accounts and the 
additions of the items in the Cash Book, Petty Cash Book, 
Journal, and subsidiary books, the totals of which have been 
posted to the Ledger, will have to be checked until the error 
is found and eliminated. 

The balances on each of the other Ledgers also will be 
listed, and the net totals thereof agreed with the balances on 
the relative Control Accounts in the Private or General Ledger. 

PROFIT AND LOSS ACCOUNT. 

The Profit and Loss Account collects into one account all 
the balances relating to the Income and Expenditure on 
Revenue Account of the Company. According to the require- 
ments of the business this account may be prepared in sections 
in order to show the profit earned or the loss incurred at 
various stages. These sections are usually given names to 
indicate the meaning of the results they show {e.g. Manufac- 
turing Account, Trading Account, Profit and Loss Account, 
Appropriation Account), and the balance shown by each 
section is carried forward to the succeeding section until the 
final section shows the balance of profit or loss remaining in 
the business at the date of the account. 

At the end of each financial period for wliich accounts 
are to be prepared, after the Trial Balance has been taken out 
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and the other Ledgers agreed with the balances on the Control 
Accounts, the various income and expenditure accounts have 
to be scrutinised in order that the amounts accrued due to 
and by the company and the amounts of expenses paid, but 
applicable to future periods, may be ascertained for the 
purpose of adjusting the respective accounts. The adjustments 
in respect of these items are most readily made by transferring 
to the Profit and Loss Account the exact amounts applicable 
to the period covered by the accounts, and carrying down on 
the appropriate accounts in the Private or General Ledger 
the balances which represent the amounts due to or by the 
company not previously entered in the books. 

Depreciation has to be calculated on the wasting assets 
and the necessary provision made by debiting Profit and Loss 
Account (or a Manufacturing or Trading Account) and 
<5rediting (according to the decision of the directors) either the 
individual asset accounts or a Depreciation Keserv.e Account. 

Next, the accounts of the company’s debtors require to be 
scrutinised, in order to ascertain the amount it is necessary 
to reserve for bad and doubtful debts and for discounts to be 
allowed, so that entries may be made debiting Profit and Loss 
Account and crediting the Bad Debts Reserve and Discount 
Reserve Account. 

Meantime, inventories of loose tools, raw materials, work in 
progress, and finished products will have been prepared and 
the values ascertained. These values will be entered on the 
eredit sides of the appropriate purchases or stock accounts in 
the period for which the accounts are being prepared, and also 
on the debit sides of the same accounts in the new period. 

Lastly, the balances remaining on the purchases, sales, 
expenses, and other revenue accounts will be transferred to 
the Profit and Loss Account (or appropriate Manufacturing 
or Trading Account). If Manufacturing and Trading 
Accounts are being prepared as well as a Profit and Loss 
Account the Manufacturing Account will be closed by the 
transfer of the balance to the Trading Account. The Trading 
Account will lie closed in a similar manner by the transfer of 
its balance to the Profit and Loss Account, which in turn will 
be closed by carrying its balance down to the new period or by 
transferring it to Appropriation Account. ( See also page 
159 .) 



Purchase Ledger Control Account. 


MATTERS ARISING OUT OP ACCOUNTS. 


> w pi 

c 3 oj 

P «H 

’ s a 




s •. 


mO S 3 
JL, S 'ot ^ 

2 S .2 " 

5 Pup Of 


q M S 

» o « .t? 

2 OJ ^ ^ 

D O) 3 


mT^ O r 

r • ” 

3 a> o -5 

f •'iw § 

H PU M 

J ft P 

o -f « a 

m § § § 
il-S a 3; 


a> o p ^ , 
'th o p a> 

•§«£'« 

&« -- 
2 »-H ^ a> 

ft^ p ri <y 

» s g 

3 i? 


1 -g<S§ 
• "M §;s 

O P 

§" 0 ' 3 | 

Isjss 


P OQ gg g JL, 
p Pr^ Oi® 


I § g 

P P 

'S^g 

■+S 0 ) a 

p .d ^ 

•p ■‘^ M 

g.a^ 

CQ O 

- 2^1 



Purchase Ledger Control Account. 


MATTERS arising OUT OF ACCOUNTS. 


a 

^ rH O ^ r-» 

opq s 


M S g 

P.3 


^ O § ^ 
pqpH pHh-3 n w 


o 3 I 

«4H O , 

nq (V 

^ ^ o - 

tP Q -< 

c3 00 -P ^ 

p.rt plW 

^ p s-s 
o 


1 ^ «p . 

J 00 

3 o o p ^ . 

•’ O c3 <1? 

3 ftSd g S 
U^2|g 
^"(S o J'S 


G 

■ * * rS 

-+-» ^ o 

s 

§ o S2 

• 5:s 

^ b 

O C3 

o'Hp ^ 

o rt 2 
g ro g g S 
^ ^ 2 P 

PqqqCQh^h, 


posted to each ledger may be ascertained. 
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General Ledger may be split into (a) Private Ledger and 
(b) General Ledger. 

The more numerous the Ledgers become the more difficult 
it is to localise an arithmetical error, if the Ledgers are 
balanced as a whole, and for this reason it is advisable to 
arrange for the Ledgers to be balanced in sections. This 
sectional balancing is made possible by the maintenance in the 
General Ledger of a Control Account for each other separate 
section of the Ledger that is kept in one book. To each 
Control Account tliere are posted monthly the totals of all 
the items that have been posted to the appropriate Ledger, and 
consequently the total of the balances on any Ledger will, if 
the postings and additions have been made with arithmetical 
accuracy, agree with the balance on the relative Control 
Account. The sources from which the monthly totals are 
posted will be seen from the skeleton Control Accounts shown 
on previous page. 


Depreciation. 

The method of providing for or writing otf depreciation 
must vary according to the nature of the assets, and it is only 
possible to explain in this book the more usual methods 
adopted by companies. 

The opinion is sometimes expressed that there is no necessity 
to provide for the depreciation of wasting assets before ascer- 
taining the profits available for distribution, and some decisions 
of the Courts have given support to this view in particular 
cases. Nevertheless, when the operation of earning profit 
entails ttie deterioration of buildings, plant, machinery, &c., 
it is prudent and proper to recognise the fact, and to make 
provision for it out of the profits earned. 

Depreciation or diminution in the value of an asset may 
arise from any or all of the following causes; — 

(1) Wear and tear occasioned by use. 

(2) Deterioration from chemical or other action. 

(3) Obsolescence due to new inventions or systems 

providing more efficient methods. 

(4) Lapse of time. 

It is impracticable to ascertain accurately the actual 
depreciation that takes place in any asset during each year of 
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its existence, and accordingly a basis more or less arbitrary has 
to be adopted in order to provide during its active life for 
the diminution in value that takes place. Thus it becomes 
necessary, when an asset is acquired, to estimate its value at 
the end of its useful life, and by deducting that scrap value 
from its cost the amount to be provided for depreciation during 
its estimated life is ascertained. 

The two most usual methods of calculating the amount to 
be provided for depreciation are based {a) on original cost and 
{!)) on diminishing book value — 

{a) On original cost . — Under this method the estimated 
amount of depreciation is divided by the number of 
years it is estimated the asset will give useful 
service, and the original cost of the asset is reduced 
by the resulting amount every year. 

(b) On diminishing hook value . — Under this method a 
percentage is ascertained which, when applied to the 
estimated remaining value of the asset at the end 
of each year {i.e. the original cost in the first year 
and in succeeding years the original cost less 
depreciation already written off) will, by the end of 
the asset ^s estimated useful life, have reduced the 
book value to the estimated scrap value. 

It is to be noted that whereas 10 per cent, applied annually 
to the original cost of au asset will reduce its value to nil at 
the end of the tenth year no percentage below 100 per cent, 
applied annually to the diminishing book value will theo- 
retically ever eliminate the total cost of an asset. Moreover, 
it will require the annual application of a percentage in excess 
of 30 per cent, to reduce the diminishing book value to a 
negligible amount in ten years. Similarly, whatever percentage 
is considered sufficient when applied to the original cost of 
an asset, the rate to be applied to the diminishing book value 
will require to be about three times as great. 

The arguments in favour of the two methods of depreciation 
may be summarised as follows: — 

The original cost method gives an even charge for depre- 
ciation throughout the anticipated life of the asset. 
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The diminishing book value method gives a reasonably even 
charge for the service of the asset throughout its anticipated 
life, for the depreciation charge is heavy in the early years of 
life when the cost of repairs and renewals is small, and 
becomes lighter as years go on and as repairs and renewals 
become heavier. 

The arguments against each method may be said to be that 
it does not accomplish what the other method does, with the 
additional argument against the diminishing book value method 
that in the case of an asset with a life of less than ten years the 
depreciation charges in the first few years are unduly heavy. 
This last argument can, however, be met by applying the 
original cost method to, say, one half of the asset and the 
diminishing book value method to the other half, thus retaining 
the benefit in total of a decreasing depreciation charge year by 
year Avithout the heavy incidence in' the first years. 

The adoption of a depreciation method must be left to the 
good sense of the official charged with the application of it, 
but it is well that the secretary should be warned against a 
blind adoption of the rates allowed by the Inland Revenue for 
wear and tear, which, as a rule, are inadequate. Likewise, the 
setting aside for depreciation of lump sums, dependent upon 
nothing but the amount of profit which a company has earned, 
is to be deprecated. 

Whichever method be adopted depreciation rates should be 
fixed, where possible, for each item of plant and machinery, 
each building, &c. 

A register is sometimes maintained containing an account 
for each item showing its whole history, its original cost, and 
the depreciation provided for it each year. Only in this way 
is it possible to determine, Avben an asset is scrapped, what 
further provision is necessary in order to remove any remaining 
book value from the plant and machinery or other asset account 
in the General Ledger. These asset accounts in the General 
Ledger may be likened to the Purchase Ledger and Sales 
Ledger Control Accounts, while the detailed accounts for the 
various items in the register correspond to’ the suppliers’ and 
customers' accounts in the Purchase and Sales Ledgers. 

Depreciation rates should be reviewed from time to time, 
as many estimates of life fail to materialise, and the rates 
should be adjusted as soon as they are found to be inaccurate. 
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Depreciation op Leasehold Properties and Patents. 

It is usual to write off the cost of these assets by equal 
annual instalmeiits over the uncxpired term, but it is to be 
noted that in connection with leasehold properties it may be 
necessary to increase the annual charge somewhat in order to 
set aside profits to meet a charge for dilapidations at the end 
of the lease. 

Depreciation op Loose Tools and Patterns. 

As these assets have relatively short lives — in some cases 
less than one year — it is impracticable to treat them in the 
same manner as plant and machine, and provide for the 
writing off of depreciation year by year. It is better to charge 
all expenditure during the year to Loose Tools '' and 
Patterns Accounts, and at the end of the year to make a 
valuation of the loose tools and jiatterns on hand and transfer 
the difference between the balances on the accounts and the 
respective valuations direct to the Manufacturing, Trading, or 
Profit and Loss Account, 

Keserves and Reserve Funds. 

It is perhaps unfortunate tliat the terminology of accounting 
is not standardised. The terms reserve and reserve 

fund are often used as if they were synonymous, and 
reserve frequently covers a provision for a known liability 
(ejj. reserve for taxation), a provision for an anticipated loss 
(e.f/, reserve for bad debts), and a free reserve (e.g. reserve 
account). 

It is suggested that some confusion of thought would be 
avoided if the term provision were used in all cases 
involving a liability or anticipated loss, and the term 
‘‘ reserve always indicated an amount which was not 
required for any specific purpose at that date, while ‘‘ reserve 
fund ’’ was confined to a reserve which was invested outside 
of the business. 

Secret reserves arise when for any reason the liabilities are 
overstated or the value of the assets is understated. 

Sinking Funds. 

A sinking fund is created by the setting aside at regular 
intervals of definite amounts in order to provide for a liability 
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or liabilities which it is known will have to be met at a definite 
future date. 

It is usual for the periodical amounts to be set aside out 
of revenue by debiting Profit and Loss Account and crediting 
a Sinking Fund Account. The amount of the periodical 
provisions should be invested or otherwise definitely set aside 
so that the actual cash is available to meet the liability when 
it matures. 

Sinking funds are commonly created for the purpose of 
redeeming debentures or debenture stock at a specific date. 
When the debentures are to be redeemed the sinking fund 
investments will be realised and the cash thus made available 
will be utilised in repaying the debentures. If the redemption 
is made at the par value the book-keeping entries will be as 
follows : — 

On realisation of sinking fund investment. 

Cash will be debited and investments credited. 

On redemption of debentures. 

Debenture Account will be debited and Cash credited 
with the amount paid in redemption of the 
debentures. 

Where the debentures are redeemed at a premium the 
Sinking Fund Account and the corresponding sinking fund 
investments will, at the date of redemption, be equal to the 
par value of the debentures, plus the premium payable. In 
addition to the above the following book-keeping entry will 
have to be made: viz., Sinking Fund Account debited and 
Debenture Account credited with the amount of the premium. 

When a Sinking Fund Account has been built up out of 
profits, then, after the redemption of the debentures, there will 
remain at the credit of the Sinking Fund Account an amount 
equal to the par value of the debentures redeemed, and this 
amount will represent undistributed profits, and may be dealt 
with at the discretion of the directors as a free reserve, for it 
is no longer earmarked for any special purpose. 

It may be said that the object in making provision in the 
Profit and Loss Account for the periodical sinking fund 
amounts is to ensure that to that extent cash will be available 
for sinking fund purposes, and not for payment of dividends. 



MATTERS ARISING OUT OP ACCOUNTS. 


155 


Branch Accounts (Home). 

If the branch ofSce is situated in the same country as the 
head office the whole of the accounting for the operations of 
the branch during a year (or half-year) may be done at the 
branch or it may be done at head office. In the former case 
head office will keep in its General or Private Ledger a current 
account for the branch, which, for accounting purposes during 
the year, will be treated in the same way as any other debtor 
or creditor account, being debited with cash and goods supplied 
and services rendered to the branch, and credited with cash 
and goods received from and services rendered by it. At the 
end of the year, when the branch has prepared its Profit and 
Loss Account and Balance Sheet, entries will be passed 
through the head office books debiting the various expenses 
accounts and crediting the branch current account with each 
of the amounts shown on the debit side of the branch Profit 
and Loss Account, and debiting the branch current account 
and crediting the various revenue accounts (sales &c.) with 
each of the amounts shown on the credit side of the branch 
Profit and Loss Account. In this way the branch accounts 
are incorporated with those of the head office. 

If the accounting for the branch operations is done at head 
office it will be found advisable for control purposes to 
segregate the records of the branch transactions in the General 
or Private Ledger from the head office transactions. This can 
be done by maintaining separate expenses and revenue accounts 
for the branch or by the provision of a separate column in 
each of the expenses and revenue accounts for the recording of 
the branch transactions. In this case the branch must send 
the head office detailed advices of all its transactions to enable 
them to be properly dealt with in the head office books. 

Branch Accounts (Foreign). 

In the case of foreign branches the accounting will almost 
invariably require to be done at tne branch, but it will probably 
be found convenient to have the branch send monthly to head 
office (in addition to the annual or semi-annual accounts) state- 
ments of its expenses and revenue in order that the head office 
may have information regarding the branches operations. 

In connection with the accounting with foreign branches 
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and the incorporation of branch accounts with head office 
accounts a proper method of dealing with exchange is of great 
importance. 

When annual accounts to be submitted. to shareholders are 
being prepared it is necessary to incorporate the branch 
accounts with the head office accounts, and for this purpose 
the amounts which will be shown in the branch accounts in 
foreign currency must be converted into sterling. Generally 
speaking, all proht and loss items should be converted at the 
average rate rid mg during the period covered, liabilities and 
all floating assets at the rate current on the date on which the 
accounts are closed, while all fixed assets should be converted 
at the rates current on the days on which payments were made 
for their acquisition. 

When the conversion of the branch Balance Sheet is com- 
plete the difference between the sterling amount shown as due 
to the head office and the amount shown in the head office 
books as due by the branch will be the profit or loss on 
exchange. The adjustment necessary to bring the head office 
books into accord with the branch books will be effected by 
an entry debiting or crediting the branch current account with 
the profit or loss on exchange, as the case may be. 

It may be mentioned here that it is not often that the Head 
Office Account balance shown in the Branch Office books agrees 
with the Branch Office balance shown in the Head Office books 
at any particular date. This is due to the fact that there are 
usually items in transit which have been entered in one set of 
books before the date in question, but of which the advice did 
not reach the other party until after that date. Special care 
must be taken to see that all such items are dealt with and 
carried to the correct accounts, so that the current accounts 
between the head office and the branch are brought into agree- 
ment before any attempt is made to incorporate the branch 
accounts with the head office accounts. 


Departmental and Cost Accounts. 

Department accounts for the purpose of showing the result 
of the operations of each department of a business are kept 
in a manner similar to that described for branch accounts. 
They will, however, necessitate in a greater degree the alloca- 
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tion over the departments of expenss which are common to 
them all {e.g. administrative salaries, depreciation of buildings, 
&c., travellers^ salaries, telephones, telegrams and postages, 
electric light, &c. ) . This allocation can only effectively be done 
if each item of expense which is common to two or more 
departments is considered separately and an equitable division 
made. 

Cost accounts are in effect a further analysis of depart- 
mental accounts, and while they do not as a rule form part of 
the book-keeping system of a business, the results obtained by 
cost accounting should be capable of reconciliation with the 
results shown by the Manufacturing, Trading, and Profit and 
Loss Accounts. Their main objects are to provide control over 
expenditure, and to furnish information which is essential 
to accurate estimating for the purpose of tendering for 
contracts. 

The subject is too wide to be dealt with effectively in this 
work, and the secretary in search of information should consult 
the text-books which deal specially with it. Briefly, however, 
cost accounting may be said to be a system of {a) recording 
the wages earned and the material consumed in such a way 
that the values thereof may be charged to the items of 
production or to the jobs upon which they have been earned 
or consumed, and (&) collating the remaining expenses and 
allocating them over the production of the period in which 
they are incurred. 

Considerable advantage in the way of an adequate control 
over the material and stores in a manufacturing establishment 
can be obtained by the maintenance of efficient stock records, 
in which an account is kept for each class of material or stores, 
showing the actual receipts into stock from suppliers or from 
the factory, the issues thereof to the producing departments 
and to customers, and the consequent balance in stock. A 
record of this description, showing not only the quantities but 
also the values of the receipts and issues, supported by a 
continuous check between the quantities shown to be on hand 
by the record and the actual physical stock, will eliminate most 
of the trouble of annual stocktaking, will simplify the prepara- 
tion of interim Profit and Loss Accounts, and will provide a 
control that will, if properly used, prevent the locking up of 
capital in unnecessarily large or unremunerative stocks. 
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Capital and Revenue. 

In order that the books of the company may at all times 
show the true state of its affairs, great care must be exercised 
when recording the transactions to distinguish between those 
of a capital and those of a revenue nature. For example, 
expenditure on repairs is a revenue charge, and must not be 
treated as an addition to the asset concerned. Conversely, 
expenditure upon the acquisition of a new asset or upon the 
extension of an existing asset (such as a building) is an 
addition to the asset, -and should not be charged to revenue. 

This subject of capital and revenue could be greatly ex- 
tended, but there is not room in a book of this character to do 
more than refer to its importance. In all doubtful cases the 
secretary should be guided by expert advice. 

Dividends Out op Capital. 

As explained in another chapter, dividends must not be 
paid out of capital, except in the circumstances specified by 
Section 54. 

Profit Before Incorporation. 

When a company is to be formed to acquire as a going 
concern an existing business it frequently happens that the 
business is taken over as from a past date, and there is thus 
an interval of time between the date from which the business 
is acquired and the date of incorporation of the company. 

Unless profit earned by the business during this period is 
expressed by the contract to be the property of the vendor, 
the purchase price is usually deemed to include an amount 
equivalent thereto in respect of such profit, which should be 
regarded by the purchasing company as capital and not 
available for the payment of dividend. 

When an already existing company acquires a business the 
profits earned prior to the date of the execution of the purchase 
agreement should be similarly dealt with. 

Forms op Published Accounts. 

For certain classes of undertakings there are statutory 
forms in which the balance sheets and revenue accounts are to 
be prepared. These undertakings include — 
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Railway Companies. 

Gas Companies. 

Electric Light Companies. 

Insurance Companies. 

Particulars of these accounts and information as to the 
filing of ofScial copies should be sought in the various Acts of 
Parliament governing their operations and accounts. 

As regards other companies Section 123 makes it obligatory 
for the directors to lay before the company in general meeting 
not later than eighteen months after the incorporation of the 
company and subsequently once at least in every calendar 
year a Profit and Loss Account. Tliere must also be laid before 
the company in general meeting a Balance Sheet as at the date 
to which Profit and Loss Account is made up, and certain 
specified particulars must be included therein or in a state- 
ment annexed or attached thereto. Hitherto the presentation 
of a Profit and Loss Account and the particulars to be shown 
in the Balance Sheet have been regarded as domestic matters 
to be dealt with in the Articles of A.ssociation of each company ; 
but the section referred to overrides the provisions of all 
existing Articles of Association on these matters, and as the 
changes are of great importance the relevant sections should 
be carefully studied. 

Sub-section 1 of the section requires the Profit and Loss 
Account (or the Income and Expenditure Account in the case 
of a company not trading for profit) and the Balance Sheet to' 
be made up to a date not more than nine months previous to 
the date of the meeting. In the case of a company carrying on 
business or having interests abroad, twelve months is allowed 
for the production of the accounts instead of nine montlis. 

No particular form of Profit and Loss Account is prescribed, 
but the account must show the total amount paid or payable 
to the directors as remuneration for their services during the 
period covered by the account, inclusive of all fees, percentages, 
or other emoluments paid to or receivable by them by or from 
the company or any subsidiary company (Section 128, 
Sub-section 1 (c)). 

The above requirement does not apply in relation to a 
managing director of 'the company, and in the case of any 
other director who holds any salaried employment in the 
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company it is not necessary to include in the said total amount 
any sums except those payable by way of directors^ fees 
(Sub-section 3). 

The expression emoluments includes fees, percentages, 
and other payments made or consideration given directly or 
indirectly to a director as such, and the money value of any 
allowances or perquisites belonging to his office (Sub-section 5). 

Section 123, Sub-section 2, provides that there shall be 
attached to every Balance Sheet laid before the company in 
general meeting a report by the directors with respect to the 
state of the company's affairs, and the amounts (if any) which 
they recommend should be paid by way of dividend or carried 
to any reserve accounts. 

A Balance Sheet must contain the information specified in 
Section 124 and include a summary of the authorised and issued 
share capital of the company and such particulars of the lia- 
bilities and assets as are necessary to disclose their general 
nature and to distinguish between the amounts of the fixed 
assets and of the floating assets respectively, and to show liow 
the values of the fixed assets have been arrived at. 

The following items must be stated under separate headings 
in the Balance Sheet, so far as they have not been written off : — 

(a) Preliminary expenses (Section 124, Sub-section 2 (a)). 

(h) Expenses in connection with any issue of share capital 
or debentures (Section 124, Sub-section 2 (&)). 

(c) The amount of the goodwill, and of any patents and 

trademarks, if such can be ascertained from the books 
or from any contract for the sale or purchase of 
property to be acquired by the company, or from any 
documents in the possession of the company^ relating 
to stamp duty payable in respect of any such contract, 
or the conveyance of any such property (Section 124, 
Sub-section 2 (c)). 

and it is provided that — 

(d) The total amount paid by way of commission in respect 

of any shares or debentures, or allowed by way of 
discount in respect of any debentures, or so much 
thereof as has not been written off, must be stated in 
every Balance Sheet (JSection 44, Sub-section 1). 
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(e) Particulars of the discount allowed on the issue of 
shares, or of so much of that discount as has not been 
written off, must be contained in every Balance Sheet 
(Section 47, Sub-section 3). 

(/) The aggregate amount of any outstanding loans made 
to trustees for the purchase of shares to be held 
on behalf of any employees, or to employees other 
than directors to enable them to purchase fully paid 
shares of the company, must be shown as a separate 
item in every Balance Sheet (Section 45, Sub- 
section 2). 

(g) The part of the issued capital which consists of 

redeemable preference shares, and the date on or be- 
fore which those shares are, or are to be liable, to be 
redeemed must be specified in a statement which must 
be included in every Balance Sheet of a company 
which has issued redeemable preference shares 
(Section 46, Sub-section 2). 

(h) The share capital on which, and the rate at which, 

interest has been paid out of capital during the period 
to which the accounts relate must be shown in the 
accounts (i.e. Balance Sheet) (Section 54, Sub* 
section 1 (g ) ). 

(j) The particulars of debentures which have been re- 
deemed but which the company has power to reissue 
must be included in every Balance Sheet (Section 75, 
Sub-section 3). 

(Jc) Tlie aggregate amount of shares in and sums owing 
by subsidiary companies, distinguishing between 
shares and indebtedness, must be set out in the 
Balance Sheet separately from all other assets, and the 
aggregate amount due to subsidiary companies must be 
set out in the Balance Sheet separately from all other 
liabilities (Section 125). 

(1) Particulars showing the amount of any loans to any 
director or officer of the company made during the 
period to which the accounts relate by the company 
or by any other person under a guarantee from or 
on a security provided by the company, including any 
such loans which were repaid during the period, must 

s.M. — 6 
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be contained in the accounts {i.e. Balance Sheet) 
(Section 128, Sub-section 1 (a)). 

(m) Particulars showing the amount of any loans made in 
the manner described in (Z) above to any director or 
officer at any time before the period covered by the 
accounts and outstanding at the expiration thereof, 
must be contained in the accounts (i.e. Balance 
Sheet) (Section 128, Sub-section 1 (Z))). 

It is to be noted, however, that it is not necessary for the 
accounts to contain particulars showing the amount of any 
loans to directors which have been made in the ordinary course 
of business by a company the ordinary business of which in- 
cludes the lending of money (Section 128, Sub-section 2 {a)). 

Similarly it is not necessary for tlie accounts to contain 
particulars showing the amount of loans to employees made in 
the ordinary course of business by a company the business of 
which includes the lending of money, nor is it necessary to 
include in the particulars of loans any loan made to any em- 
ployee if the loan does not exceed £2,000 and is certified by the 
directors to have been made in accordance with any practice 
adopted or about to be adopted by the company with respect to 
loans to its employees (Section 128, Sub-sections 2 {a) and (Z>) ). 

If any liability is secured otherwise than by operation 
of law on any assets of the company the Balance Sheet must 
include a statement that it is so secured, but it is not necessary 
to specify the assets upon which such liability is secured 
(Section 124, Sub-section 3). 

Section 127 defines a subsidiary company as one in which 
the company to which it is a subsidiary holds shares and in 
regard to which one of the following conditions obtains : — 

{a) The shares held by the holding company represent 
more than fifty per cent, of the issued share capital ; 

(5) The shareholding entitles the holding company to more 
than fifty per cent, of the voting power; 

(c) The holding company has power (otherwise than under 
provisions of a debenture trust deed or by virtue of 
shares issued to it for the purpose in pursuance of 
those provisions) directly or indirectly to appoint the 
majority of the directors. 
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It is conceivable that a company may be subsidiary to more 
than one company. It should be noticed that a company is 
none the less a subsidiary because it is not a company within 
the meaning of the Act. Foreign companies may therefore be 
subsidiaries. 

Where a company which includes in its ordinary business 
the lending of money holds shares in another company as 
security only, no account shall be taken of the shares so held 
for the purpose of determining whether or not the latter 
company is a subsidiary company (Section 127, Sub-section 2). 

Where a company holds either directly or through a 
nominee shares in a subsidiary company or in subsidiary 
companies there must be annexed to the Halance Sheet of the 
holding company a statement signed by the persons by whom 
the Balance Sheet is signed, stating how the })rofits and losses 
of the subsidiary company, or where there are two or more 
subsidiary companies the aggregate profits and losses of those 
companies have, so far as they concern the holding company, 
been dealt with in, or for the purpose of, the accounts of the 
holding company (Section 126, Sub-section 1). If the report 
of the auditors upon the Balance Sheet of any subsidiary com- 
pany is qualified, particulars of the manner in which the report 
is qualified must be set out in the statement referred to above 
(Section 126, Sub-section 2). 

For the purposes of Section 126 the profits and losses of a 
subsidiary company mean the profits or losses shown in any 
accounts of the subsidiary company made up to a date within 
the period to which the accounts of the holding company relate, 
or, if there are no such accounts of the subsidiary company 
available at the time when the accounts of the holding company 
are made up, the profits or losses shown in the last previous 
accounts of the subsidiary company which became available 
during that period (Sub-section 3). 

If for any reason the directors are unable to obtain the 
information necessary for the preparation of the above state- 
ment, they must so report in writing, and their report must 
be annexed to the Balance Sheet in lieu of the statement 
(Sub-section 4). 

Section 110 requires the annual return of every company 
(other than a private company or an assurance company 
which has complied with the provisions of Sub-section 4 of 
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Section 7 of The Assurance Companies Act, 1909) to include 
a written copy, certified by a director or the manager or 
secretary of the company to be a true copy, of the last Balance 
Sheet which has been audited by the company’s auditors, 
including every document required by law to be annexed 
thereto, together with a copy of the report of the auditors 
thereon certified as aforesaid. 

It is to be noted that it is not necessary to lodge with the 
Registrar of Companies a copy of the Profit and Loss Account 
(or Income and Expenditure Account). 

The Balance Sheet to be submitted to the shareholders of a 
private company will be in a form similar to the Balance 
Sheet of a public company; but it is not necessary to lodge a 
copy with the Registrar of Companies, or to send a copy to 
members of such companies, who are only entitled to receive a 
copy on making requisition and payment therefor under 
Section 130, Sub-section 2. 

RECONSTRUCTIONS AND AMALGAMATIONS AND 
TAXATION. 

These are subjects which are of considerable interest to 
company secretaries, but it is impossible to deal with them 
adequately in this work. Reference should be made to Gore- 
Browne’s Handbook on the Formation, Management, and 
Winding Up of Joint Stock Companies (Haydon and Borrie). 

INSPECTION OP BOOKS. 

All the books of a company may be inspected at any time by 
the directors and auditors of the company, but the only statutory 
rights of inspection conferred upon other persons and the times 
and terms of the inspection are contained in the table shown 
opposite. 

Permission to inspect the books of account can be granted 
by the directors, provided the Articles confer upon the directors 
the power to do so. 
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EXAMINATION OF BOOKS BY 
INSPECTORS ETC. 

On an examination of the company's affairs by inspectors 
appointed by the Board of Trade under Section 135, or by 
special resolution of the company under Section 137, it will be 
the duty of the secretary to produce for the examination of the 
inspectors all books and documents in his custody or power, 
and the inspectors may examine him upon oath in relation to 
the company's business. If the secretary refuse to produce 
any book or document, or to answer any question relating to 
the affairs of the company which an inspector appointed by 
the Board of Trade may require or put to him, he may, after 
inquiry by the Court, be punished as if he had been guilty of 
a contempt of Court (Section 135), and if he refuse to produce 
books or documents to or to answer questions of an inspector 
appointed by the company, he may be proceeded against in 
the same manner as if the inspector had been appointed by the 
Board of Trade (Section 137). The application to the Board 
of Trade for the appointment of an inspector may be made in 
the case of a banking company having a share capital by 
persons holding one third of the issued shares; in the case of 
any other company having a share capital by members holding 
one tenth of the shares issued; and in the case of a company 
not having a capital by one fifth of the persons on the Register 
of Members (Section 135, Sub-section 1). 

Section 136 deals with the machinery of prosecution where 
from any report made by an inspector it appears that any 
person is guilty of an offence for which he is criminally liable. 
The section requires all officers and agents of the company, 
past and present, to give assistance in connection with the 
prosecution. Bankers and solicitors and persons employed by 
auditors are ^ ^ agents ' ' for the purposes of the section. 

Sections 271 to 277 make provision in regard to the punish- 
ment of offences by officers of companies antecedent to or in the 
course of winding up. If a secretary of a company being 
wound up destroys, mutilates, alters, or falsifies any books, 
papers, or securities, or makes or is privy to the making of any 
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false or fraudulent entry In any register, book of account, or 
document belonging to the company, with intent to defraud or 
deceive,'’ he is liable on conviction to imprisonment 
(Section 272). He is similarly liable on conviction to imprison- 
ment if within twelve months next before a winding up or at 
any time thereafter he conceals, destroys, mutilates, or falsifies 
any book or paper affecting or relating to the affairs or pro- 
perty of the company or is privy thereto (Section 271, Sub- 
section 1 (i ) ) . 

At any time after the appointment of a provisional 
liquidator or the making of a winding-up order, any ofScer or 
person known or suspected to have in his possession property of 
the company or supposed to be indebted to the company or 
deemed capable of giving information concerning the. promo- 
tion, formation, trade, dealings, affairs, or property of the 
company, may be summoned before the Court for examination 
and be required to produce books and other documents in his 
custody or power (Section 214). 
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Unlike the capital of a partnership firm, which is constantly 
fluctuating, the capital of a company is fixed and is only alter- 
able in accordance with the powers conferred by the Statute 
and the Company's Articles. 

By the ‘‘ Capital ” of a company is generally understood 
the Nominal Capital — that is, the total amount authorised to be 
issued by the Memorandum of Association. Frequently only 
a smaller amount is issued, perhaps a still smaller amount 
subscribed for, and only a portion of that may be called up, 
so that in practice it is necessary to employ other distinguishing 
terms, such as ‘‘ Issued Capital,’’ Subscribed Capital,” 
Called-up Capital,” Paid-up Capital.” These terms are 
in themselves sufficiently explanatory. The term Working 
Capital ” is also used to indicate the amount of subscribed 
capital available for carrying on the business of a company 
after the purchase money has been paid, and in the case of a 
company which issues a prospectus the amount specified as the 
minimum subscription therein must provide for Working 
Capital ” as one of the matters prescribed by Part I of 
Schedule IV of the Act. 

A company has no power to provide, by a registered contract 
or otherwise, for the issue of shares at a discount, so as to render 
the holders thereof not liable to pay the nominal amount of 
the shares m full ‘ ; but under a properly registered contract a 
company may buy property for shares.^ A company may now, 
however, issue at a discount shares of a class already issued, 
provided the issue is authorised by a resolution of the company 
in general meeting which specifies the maximum rate of dis- 
count at which the shares may be issued, and tlie issue is sanc- 
tioned by the Court. A year must have elapsed since the com- 
pany was entitled to commence business, and the shares must be 
issued within one month after the issue is sanctioned by the 
Court or such extended time as the Court allows. Every 
prospectus relating to the issue of the vshares and every balance 


1 See Ooregura Gold Mining Co. of India v. Roper, [1892] App, Ca. 125; re Weymouth and 
Channel Islands Steam Packet Co., [1891] 1 Ch. 66 ; Welton v. Saffery, [1897] App. Ca. 299. See also 
“ Underwriting,” page 87, ante. 

2 Re E. J. Wragg, [1897] 1 Ch. 796. 
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sheet issued after the shares are issued must contain particulars 
of the discount allowed or of so much as has not been written 
off (Section 47). The issue of debentures at a discount 
is not subject to any such restrictions, but a scheme under 
which debentures so issued give to the holders an immediate^" 
right to exchange the debentures at their full nominal value for 
shares is invalid, as it is capable of being used as a means of 
improperly issuing shares at a discount.' Possibly a right thus 
to exchange debentures at some future date may be conferred.^ 

A company may not by means of a loan, guarantee, or the 
provision of security or otherwise, directly or indirectly provide 
financial assistance for or in connection with the purchase by 
any person of shares of the company (Section 45). The pro- 
hibition does not extend to loans made in the ordinary course 
of its business by a company the business of which is lending 
money. Nor does it affect the provision of money under a 
scheme for the purchase by trustees of fully paid sliares to be 
held by or for the* benefit of employees, or loans to employees 
with a view to the purchase by them of fully paid shares to 
be held by themselves; but the aggregate amount of such loans 
must in either case be disclosed in every balance sheet. 

INCREASE OF CAPITAL. 

The nominal share capital of a company limited by shares 
or of a company limited by guarantee and having a share 
capital may be increased by resolution of the company in 
general meeting, which resolution may be special, extra- 
ordinary, or ordinary, as may be directed by the Articles, 
which must be strictly followed. Where by the Articles 
the power is made exerciseable by “ the company in 
general meeting ’’ an ordinary resolution will alone be 
necessary, and an ordinary resolution is prescribed by 
Clause 34 of Table A. In no circumstances can an increase 
of capital be effected, as formerly, by a resolution of the 
directors (Section 50, Sub-section 2). 

A company having authority by its Articles to increase its 
capital by the creation of new shares may, however, delegate to 
the directors the power to issue such capital, since ‘‘ creation 


1 Moseley v. Koffyfontein Mines, [1904] 2 Ch. 108. 
• Ibid., per Cozens-Hardy, L. J., at page 120. 

S.M.— 6* 
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and issue are different acts.^ The statutory provisions as to 
increase of capital are contained fh Section 50 (see page 21, ante). 

Where the power to issue shares is vested in the directors, 
it is a fiduciary power primarily given to them for the purpose 
of raising capital when required for the purposes of the 
company. Hence the directors would not be entitled to issue 
shares merely for the purpose of maintaining their control.^ 

Notice of any increase of capital beyond the registered 
capital must be given to the Registrar of Companies within 
fifteen days from the date of the passing of the special, extra- 
ordinary, or ordinary resolution by which the increase is 
authorised, together with a printed copy of the resolution, and 
if default is made the company and every officer of the 
company who is in default is liable to a penalty (Section 52). 
The form of notice to be lodged with the Registrar must bear 
an impressed five-shilling registration fee stamp, and also an 
ad valorem fee stamp calculated on the amount of the increase 
(see page 330, post). Besides the above fee stamps required 
by the Companies Act (see Schedule X), The Stamp Act, 
1891, Section 112, as amended by Tlie Finance Act, 1899, 
Section 7, The Finance Act, 1920, Section 39, and The Finance 
Act, 1933, Section 41, requires a Statement of Increase to be 
lodged with the Registrar, charged with an ad valorem stamp 
duty of ten shillings for every hundred pounds or fraction of 
one hundred pounds of the amount of increase. This Statement 
must be duly stamped with the duty charged within fifteen days 
after the passing of the resolution by which the capital is 
increased: otherwise the duty, with interest thereon at the rate 
of five per centum per annum from the passing of the resolution, 
becomes a debt due to His Majesty recoverable from the company 
(Revenue Act, 1903). It must be noticed that “ increase of 
registered capital means an increase of nominal or authorised 
capital." 

The course will be to pass a resolution that the capital be 
increased in the manner decided — e.g, by the creation of so 
many new shares — and that the directors be authorised to allot. 
The appropriate Forms of Notice and Statement of Increase of 
Capital are shown on pages 171 and 172. 

J Moseley v. Kolfyfonteiri Mines, [1910] 2 Oh. 382 ; [1911] 1 Oh. 7.3 [1911^170. 409. 

2 Piercy v. S. Mills Co., [1920] 1 Oh. 77, but a director may acquire shares from existing 
members by purchase and so increase his voting power (North-west Trausj)ortation Co. v, Beatty, 
[1887] 12 App. Ca. 689). 

3 A-ttomey-General v. Tube Investments, [1930] W. N. 69. 
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No. of Company 


Form No. 10. 


“ THE COMPANIES ACT, 1929 ” 


COMPANY HAVING A SHARE 
CAPITAL 


O Ad Valorem 
Companies Foe 
S^anIp (uiclud- 
ing 5s. llegis- 
tratioii Fee 
Stamp) must be 
impre8.s(‘d here. 


NOTICE OF INCREASE IN THE NOMINAL CAPITAL OP 

‘ , LIMITED 

To the Registrar of Companies, 

The above-named Company hereby gives you notice, pursuant to 

Section 52 of The Companies Act, 1929, that by ’ Eesolution 

of the Company dated the day of 193 , 

the Nominal Capital of the Company has been increased by the addition 

thereto of the sum of Pounds, beyond the Registered 

Capital of £ . 

The additional Capital is divided as follows:— 


Number of Shares. 


Class of Shares. 


Nominal Amount 
of each Share. 


The conditions (c.g. voting rights, dividends, «lc.) subject to which the 
new shares have been or are to be issued are as follows: — 


(If any of the new Shares are Preference Shares state whether they 
are redeemable or not,) 


Signature, 


Description* 

Dated the day of 193 . 

Presented hy 

1 Insert “ an ordinary,” ‘‘ au extraordinary,” or “ a special ” as the case may be. A printed 
copy of the resolution also must be registered. # 

^ State whether director or manager or secretary of the company. 
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No. of Company Form No. 26. 

“ THE STAMP ACT, 1891 ; THE REVENUE ACT, 1903; 
AND THE FINANCE ACT, 1933 ” 


COMPANY HAYING A SHARE 
CAPITAL 


STATEMENT OP INCREASE OF 
THE NOMINAL CAPITAL OP 


riiliUld lU'V'Himc* 
Duty stamp to 
he 1 mpressed 
heie. 



, LIMITED 

.Uade pursuant to Section 112 of The Stamp Act^ 1891 ; Section 5 of The Revenue Act, 1903 ; Section 4 1 
of The Finance Act, 1933,) 

Presented hy 

The Nominal Capital of , Limited, Das 

by a Resolution of the Company dated the day of 

193 , been increased by the addition tliereto of the sum of £ , 

divided into Shares of each, beyond the 

Registered Capital of £ 


Secretary. 

Description, 

Dated the day of 193 . 

This Statement should he signed by an Officer of the Company. 

REDUCTION OP CAPITAL. 

A company limited by shares, or a company limited by 
guarantee and having a share capital, may, by special resolution, 
reduce the capital specified in its Memorandum, if authorised to 
do so by its regulations as originally framed or as altered by 
special resolution (Section 55). The resolution authorising 
the reduction requires confirmation by the Court, which may 
be petitioned for an Order confirming the reduction as soon as 
the resolution is passed (Section 56). On making the Order 
the Court may if for any special reason it thinks proper so 
to do order that the words and Reduced be added to 
the company \s name for such period as the Court directs, 
and may further order that the company publish the reason for 
the reduction and such other information as it thinks expedient 
with a view to giving proper information to the public, and also 
the causes which led to the reduction (Section 57). The 
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addition of those words is required in order to give warning 
to the public of the financial position of the company.^ Where 
the reduction involves either the diminution of any liability in 
respect of unpaid capital or the payment to any shareholder of 
any paid-up capital, creditors are entitled to object to the reduc- 
tion ; and the creditors have a right to object to the reduction in 
any other ease if the Court so directs. But the Court may, if 
it thinks proper so to do, having regard to any special circum- 
stances of the case, direct that the consent of any class or 
classes of creditors shall not be required (Section 56, 
Sub-section 3). Where the creditors are entitled to object the 
list of creditors is settled by the Court. Where there is no re- 
duction of liability or repayment of capital, inquiry for creditors 
is not required to be made, unless the Court requires such in- 
quiry to be made. Under the provisions for reduction of capital, 
not only may the liability in respect of the amount unpaid upon 
shares be extinguished or diminished, but there is also power to 
cancel lost capital or capital unrepresented by available assets, 
or to pay off capital in excess of the wants of the company 
(Section 55). Where a reduction takes the form of a return of 
capital in excess of the wants of the company, the Court must 
be satisfied (1) that the Company does not require the capital 
proposed to be returned, and (2) that in the case of any 
creditor entitled under Section 56 to object, he has either con- 
sented to tlie reduction, or that his claim has been discharged or 
has determined, or has been secured, or that special circum- 
stances for an order under Sub-section 3 exist. Evidence that 
the company is solvent is not sufficient to satisfy the Court upon 
the first point, nor does it constitute a special circumstance,^^ 
justifying an order under Sub-section 3 that Sub-section 2 should 
not apply as regards creditors generally. Such fact is not a 
special circumstance because it would be an ordinary 
feature of any case of reduction taking the form above men- 
tioned.^ 

On production to him of the Order of the Court confirming 
the reduction, and delivery of a copy of the Order and of the 
Minute approved by the Court showing the particulars of the 


1 Re Pinkney & Sons’ Steamship Oo., [1892] 3 Ch. 125. The fact that the company is carrying 
on business abroad will not necessarily induce the Court to dispense with the use of these words, 
Lindner & Co., in re, [1911] W.N. 66. See algo Section 57, Sub-section 2. 

2 Practice Note, [1930] W.N. 78. 
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alterations of the capital, the Eegistrar will register the Order 
and Minute, and his certificate of registration of the Order and 
Minute is conclusive evidence that the requirements of the Act 
have been complied with.^ On this registration taking place 
the resolution for the reduction of capital, as confirmed by the 
Order, takes effect. Notice of the registration must be pub- 
lished in such manner as the Court may direct (Section 58). 
The Minute on registration is deemed to be substituted for the 
corresponding part of the Memorandum. Such substitution 
is to be deemed an alteration of the Memorandum and must be 
embodied in every copy of the Memorandum issued thereafter 
(Section 58, Sub-sections (5) and (6) and Section 24). 

Section 58 requires the Minute to show {inter alia) the 
amount of each ’’ share, and the amount (if any) at the date 
of the registration deemed to be paid up on ‘‘ each share. 
Where the reduction affects shares which have been paid up to 
different extents, the shares may be grouped in the Minute 
in accordance with the effect produced upon them by the 
reduction, e.g , — 

Number Amount deemed to be 

of shares. paid up on each share. 

300 .... 1 6 

200 .... 20 

100 .... 40 

But the denoting numbers of the shares in each group must 
be given. ^ As these denoting numbers will not necessarily be 
consecutive the Minute may, where the company is a large one, 
be rather elaborate, but the Court will not require all the 
details to be set out in the advertisement of the registration. 

Notice by advertisement is given of the presentation of the 
petition for reduction, of the list of creditors, of the hearing of 
the petition, and of the registration of the Order and the 
Minute." 

The enumeration of the particular instances of reduction 
mentioned above does not limit the jurisdiction of the Court to 
them alone. For instance, proof that capital has been lost or is 
unrepresented by available assets, or that the capital is in excess 


1 See re Walker and .Smith, [1903] W. N. 82, in which the certificate was held conclusive 
although there was no power under the Articles to reduce capital. 

^ Oceana Development Company, in re, [1912] 56 S. J. 537, 

* See Order LIIl B of flu- liules of the Supreme Court, dated Slsi July. 1929. 
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of the wants of the company, is not in theory necessary to found 
the jurisdiction of the Court, though the Court may deem it 
wise and prudent to require evidence of the fact. The juris- 
diction arises whenever the company seeking reduction has 
duly passed a resolution to that effect. And if the interest of 
creditors is not involved, it will be for the prescribed majority 
of the shareholders to decide whether there shall be a reduction 
of capital, and, if so, how it shall be carried into effect, 
subject of course to confirmation by the Court.^ ‘‘ Capital,'' in 
this connection, does not mean nominal capital to the exclusion 
of paid-up capital, or the latter to the exclusion of the former. 
Nominal capital (a) must always be represented by (b) paid-up 
capital; (c) uncalled capital; and (d) the amount of unissued 
shares, or by some one or more of them. If the reduction only 
affects (a) and (d) no application to the Court is necessary, 
and the unissued shares may be cancelled by a resolution of 
the company in general meeting. A cancellation of shares 
which have not been taken or agreed to be taken by any person 
is not deemed to be a reduction of share capital (Section 50, 
Sub-section 3). If the reduction affects (a) and (c), or if it 
involves any return of (b) to the shareholders, a special resolu- 
tion is necessary (Section 55) and the creditors must be pro- 
vided for or their consent obtained unless the Court thinks fit 
to direct otherwise. If (b) is reduced, not by return to the 
shareholders, or because capital has been lost or is not repre- 
sented by available assets, but in pursuance of a surrender of 
sliares, a number of fresh shares at least equal to those sur- 
rendered must be taken up and paid for before the Court will 
give its sanction." Tnasmucii as a scheme for reduction may 
raise questions of considerable difficulty, h'gal advice should be 
sought in its preparation. 

Capital may be reduced by cancelling stock. In such a case 
the holding of each stockholder could be reduced by so much 
per cent., being the proportion which the sum to be written of! 
bears to the amount of the issued stock.® 


I British and American Trustee Corporation v. Couper, [1894] App. Oa. 399 ; Poole v. National 
Bank of China, [1907] App. Ca. 229 ; Caldwell t?, Caldwell Co., [1916] W. N. 70. The wide power 
which the Court has in confirming a scheme is well shown by Thomas De La Hue & Co., in rtf, [1911] 
2 Ch. 361, where a dissentient shareholder was compelled to receive 41% debentures for cumula- 
tive shares. 

9 Re Anglo-French Exploration Co., [1902] 1 Ch. 846, 

* House Property and Investment Company, in rtf, [1912] 56 S. J. 505. 
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If there be a reserve fund which has been kept separate 
from the other assets of the company, it is not taken into 
account for the purpose of determining whether capital has 
been lost. But if the reserve fund is mixed with the general 
assets of the company, and allowed to rest in account only, the 
general rule is to attribute to the reserve fund the same pro- 
portion of any loss of capital as the amount of the reserve fund 
bears to that of the nominal capital.^ 

A voluntary surrender of shares, whether partly or fully 
paid up, is, unless the circumstances are such as to justify the 
company in forfeiting the shares, an invalid reduction of 
capital. Fully paid shares can hardly be forfeited, and there- 
fore cannot be validly surrendered (even as a gift to the 
company) unless, as in the last-mentioned case, an equivalent 
amount of new shares is taken up and paid for.^ 

Provisions as to increase of capital will be found in the 
special Articles or in Clauses 34 to 3i6' of Table A of 1929 
(page 412, post). The relevant clauses of Table A of 1908 are 
Clauses 41 to 43. 

Notices to creditors are served upon them by posting copies 
of the notice addressed to the last known addresses or places 
of abode of the creditors, with the proper postage stamps 
affixed thereto, as prepaid letters. A record will be made of 
the place where the notices are posted: thus — 


“Post Office Receiving House No. in Street, 

, in the County of , between the hours 


of and o’clock in the noon of the day 

of , 193 ” (or to the same effect). 

Un a reduction of capital the secretary should obtain the 
return of the certificates of title and endorse them with state- 
ment of the reduction, as follows: — 

“ By an Order of the Court dated the day of , 193 , the 

Special Resolution reducing the Capital of the Company to £ in 

Shares of each was confirmed.” 

Every step connected with the reduction of capital should 
be carried out under the supervision of the solicitor. 

1 Re Hoare & (.'o., [iOOp 2 Oh. 208. 

^ Bellerby v. llov-land ife Marwood’s Steamship Oo., [1902] 2 Cb. 14. This is a very difficult branch 
of the law. 
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REDEMPTION OF PREFERENCE SHARES ISSUED 
AS REDEEMABLE SHARES. 

Section 46 empowers a company limited by shares, if so 
authorised by its Articles, to issue preference shares which may 
be redeemed. The shares mast be issued on the footing that 
they are liable to be redeemed, and they may not be redeemed 
unless they are fully paid. The shares may only be redeemed 
.out of profits of the company which would otherwise be avail- 
able for dividend or out of the proceeds of a fresh issue made 
for the purposes of the redemption. 

Where the shares are redeemed otherwise than out of the 
proceeds of a fresh issue there must out of profits which 
would have been otherwise available for dividend be transferred 
to a reserve fund called the Capital Redemption Reserve 
Fund ’’ a sum equal to the amount applied in redeeming the 
shares. 

If shares are redeemed out of the proceeds of a fresh 
issue, any premium payable on redemption must have been 
provided for out of profits before the shares are redeemed. 

On a redemption of shares the company may issue shares 
ap to the amount of the shares so redeemed, and provided the 
old shares •are redeemed within one month of the issue of the 
new shares, the new shares are not, for the purposes of payment 
of capital duty, to be regarded as new capital. When new 
shares are issued in accordance with this provision the Capital 
Redemption Reserve Fund may be applied, up to the amount 
of the new shares issued, in paying up unissued shares of the 
company to be issued to members as fully paid shares. Except 
in regard to the issue of such bonus shares the provisions of 
the Act relating to reduction of capital apply as if the Capital 
Redemption Reserve Fund were paid-up share capital. 

Subject to the provisions of the section, redeemable 
preference shares may be redeemed on such terms and in such 
manner as the Articles of the company provide. 

Every balance sheet of a company which has issued 
redeemable preference shares must contain a statement of 
what part of the capital consists of such shares and the date 
on or before which they are, or are to be liable, to be redeemed. 
Failure to comply with this requirement renders the company 
and every officer liable to a penalty of £100. 
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CONVERSION OP SHARES INTO STOCK AND 
RECONVERSION OP STOCK INTO SHARES. 

The fully paid shares of a company limited by shares or of 
a company limited by guarantee and having a share capital may, 
if the Articles, as originally framed or as altered by special 
resolution, so authorise, be converted into stock (Section 50). 
The issue of stock direct — ix. without going through the 
intermediate process of issuing and converting the shares — 
is an irregularity which may be cured by lapse of time. The 
issue of partly paid stock would be a nullity.^ The power to 
convert shares into stock must be exercised by the company in 
general meeting, but an ordinary resolution suffices unless the 
Articles prescribe an extraordinary or a special resolution. If 
the Articles do not contain power to convert shares into stock, 
they must be altered by special resolution so as to confer that 
power. 

The Articles will state what the rights of stockholders are; 
but as a general rule stockholders have the same rights as to 
transfers, voting, dividends, and the like as holders of fully 
paid shares of an equal amount in the capital of the company. 
The main distinction between stock and shares is that, whereas 
shareholders cannot transfer a part only of the amount repre- 
sented by a share, a stockholder may transfer stock of any 
nominal value, subject to the Articles of the company. 

In order to show the exact position of members in the case 
of conversion of shares into stock, and as a check upon the 
working, it will be advisable to draw up a schedule somewhat 
as follows: — 


Name and Address 
of Member. 


Shares Held 

1 

1 Exchanged for Stock. 


<X> 1 

1 • 

*3 52 

« 2^^ 

Amount, 

Folio in 
Reg’str. 

Class of 
Stock. 

Amount. 

Folio in 
Reg’str 







! 



Notice of the conversion of shares into stock, specifying the 
shares converted, must be lodged with the Register of Com 

1 Home and Foreign Investment, in re, [1912] 1 Ob. 72. 
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panics within one month of the resolution, and thereafter all 
the provisions applicable to shares only cease as to the capital 
converted into stock, and the Register of Members and the 
Annual Return must show the amount of stock held by each 
member instead of the amount of shares and the particulars 
thereof (Sections 51, 95, and 108). 

The notice to the Registrar must be impressed with a 
five-shilling fee stamp. 

A company limited by shares or a company limited by 
guarantee and having a share capital, which has in pursuance 
of the Act converted any portion of its shares into stock, may 
so far modify the conditions in its Memorandum of Association 
(if authorised to do so by its Articles as originally framed or 
as altered by special resolution) as to reconvert such stock into 
paid-up shares of any denomination (Section 50). Notice of 
reconversion must be given in like manner as in the case of 
conversion (Section 51). 

Specimen rulings for Register of Transfers of Debenture 
Stock and Register of Debenture Stock Holders respectively 
are given on pages 116 and 101, ante, and it will be seen that 
the ruling given for the Register of Members (see page 106, 
ante), can easily be adapted for a Stock Register — viz. by 
omitting the columns for distinctive numbers of shares, sub- 
stituting Amount of Stock '' for ‘‘ Number of Shares,'^ and 
having one column for “ Balance of Stock in lieu of the last 
two columns for Balance of Shares and Amount Paid.” 
The remarks as to the Register of Members apply for the most 
part to the Stock Register. The ruling for the Register of 
Transfers of Shares can also be easily altered to serve for the 
Register of Transfers of Stock. 

The list of members of a company whose shares have been 
altered in amount or converted into stock must be in the form 
shown on previous page (see also ‘‘ Annual Return,” page 
269, pont). 

Under Section 50 a company limited by shares or a company 
limited by guarantee and having a share capital may, if 
authorised by its Articles, also alter the conditions of its Memo- 
randum by dividing its shares into shares of smaller amounts 
or consolidating its shares and dividing into sharesi of larger 
amount, or by cancelling shares not taken or agreed to be taken 
by any person (sec ])age 21, ante). 
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CERTIFICATES OF TITLE. 

Section 68 of the Act enacts that a certificate under the 
common seal of the company specifying any shares or stock 
lield by any member of a company shall be pi'ima facie evidence 
of the title of the member to the shares or stock. A certificate 
is in effect a declaration by the company to all the world that 
the person to whom the certificate is issued is a shareholder, 
and entitled to the shares specified in the certificate. By reason 
of this declaration the company is estopped ’’ {i.e, prevented) 
from denying the validity of a certificate which has been 
obtained by fraud or mistake in the case of a hona fide 
purchaser for value, who has accepted a transfer on the 
production of the certificate. Lord Esher has stated the effect 
of a certificate as follows: — I think the purehaser of shares 
who has obtained a certificate can say to the company, ^ I could 
not tell whether I had a right to be registered without reference 
to you. I sent you certain documents given to me by my 
transferor, and asked you to look at them and at the Register, 
and then to say whether I Was entitled to be registered; and 
by giving the certificate you represented that I was so entitled, 
and in a position to sell.’ In one of the cases cited in the 
note, the company, acting on a forged transfer, issued a certi- 
ficate to a transferee, who subsequently transferred the shares 
to a purchaser. The purchaser, relying on the certificate, 
purchased and took a transfer of the shares. The purchaser 
discovered the forgery, and was held to be entitled to recover 
damages from the company. On the other hand, a transferee 
who obtains a certificate by himself presenting a forged transfer, 
although innocently, is treated as impliedly undertaking to 
indemnify the company against the consequences of acting on 
the transfer.^ A transferee of shares stated in the certificate 
to be, but not in fact, fully paid up cannot be made liable for 
calls, provided he has acted in good faith. There are some 
deductions to be made from the generality of the proposition 


1 See Bahia and San Francisco Railway Co., [1868] L. R. 3 Q. B. 684 ; Tomkinson v. Balkis 
Consolidated Co., [1891] 2 Q.B. 614, 39 W. R. at page 694 ; Bloomenthal !>. Ford, [1897] App.Ca. 156 ; 
and Dixon v, Kennaway & Co., [1900] 1 Oh. 833 ; in re Coasters, [1911] 1 Ch. 86. 

3 Sheffield Corporation v. Barclay, [1905] App. Ca. 392, 
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that a certificate is an absolute affirmation of title on the part 
of the company. Thus the rule does not apply where a trustee 
for the company claims shares which have been issued to him 
as a trustee for the company, nor, in the absence of special 
circumstances, would a certificate forged by a secretary for 
his own purposes bind the company.' But in the majority of 
cases the rule holds good. 

Transfers are usually directed by the Articles to be accom- 
panied by the certificate. The duty of checking and examining 
certificates belongs to the secretary.^ But, whether the Articles 
direct the certificate to be produced or not, it is the universal 
practice to have the certificate produced on a transfer, whether 
all or a part only of the shares specified in the certificate are 
to be transferred. When a part only of the shares are trans- 
ferred, the instrument of transfer is frequently certified 
for the convenience of the transferor and transferee. The 
subject of certification will be treated under the head of 
Certification op Transfers (page 266, post) ; but it is 
very important here to distinguish between the effect of a 
certificate of title and certification. The certificate, as has just 
been stated, amounts to a warranty on the part of the company 
of the shareholder's title; but certification has a far more 
restricted operation. In cases of certification the certificate 
and transfer are left at the company's office, and the secretary 
notes the transfer with the words ‘‘ Certificate lodged." The 
effect of this is merely to represent that the transferor has 
produced to the company a certificate, apparently regular, show- 
ing that either he or some other person is the registered owner, 
and in the latter case that he (the transferor) has produced 
one or more documents purporting to transfer the shares from 
such person to himself. This does not involve a representation 
by the company that the transferor has any title to the shares, so 
that a purchaser who pays the purchase money on the faith 
of the certification cannot claim damages frohi the company, 
even though the transfer was erroneously certified. If, how- 
ever, a transfer of shares purporting to be fully paid is 
certified, the shares being in fact only partly paid, the 


1 Ruben v. Great Fingall Consolidated Co., [1904] 2 K. B. 712 ; affirmed by H. L., [1906] 
iipp. Ca. 439. 

2 Dixon r. Kennaway & Co., [1900] 1 Ch. 833. 
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transferee cannot be put on the list of contributories in the 
event of a winding up.^ 

A certificate of title that a person holds shares or stock in 
a company requires no stamp. But a scrip ’’ {i.e. pro- 
visional) certificate or other document entitling any person to 
become the proprietor of any share of any company requires 
a twopenny impressed stamp.* The Articles will provide what 
sums (if any) are to be paid by members on the issue of a 
certificate, but it is not usual to charge anything for the first 
certificate (see Clause 4 of Table A of 1929). 

The form of share certificate given on the next page can 
be so arranged that when dealings in shares are numerous an 
additional line can be introduced for the distinctive numbers 
of shares, or, if preferred, the numbers of shares may be given 
in a tabulated statement at the side of the certificate, the 
wording of the certificate being slightly altered so as to state 
that the shares are numbered as at side hereof. 

Public companies frequently adopt a more elaborate form 
of certificate, and when it is intended to apply for a quotation 
on the London Stock Exchange further particulars must be 
shown on the certificate — e.g. the number and classes of shares 
into which the capital of the company is divided, the distinctive 
numbers of the shares, the rights (if any) attaching to prefer- 
ence shares, and the due date for payment of dividend. In 
such a case the secretary should obtain the approval of the 
Share and Loan Department to a draft certificate. 

Whether the shares are fully or partly paid would be stated 
on the face of the certificate, and if only partly paid there 
may be a form of certificate for the endorsement of future 
payments somewhat to the following effect: — 

This is to Certify that the further sum of £ has beeu 

paid on the shares represented by this certificate. 

For , Limited, 


Secretary. 


193 . 


1 Bishop c. Balkis Consolidated Co., [1590] 25 Q. B. D. 620 ; re Concessions Trust, [189G] 
2 Ch. 757 ; George Whitechurch v. Cavanagh, [1902] App. Ca. 117. 

V Even If only for a fractional part of a share (Revenue Act, 1 909, Section 9), 
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The secretary should make it an invariable rule not to part 
with any share certificate until the particulars given upon the 
certificate have been entered in the Kegister of Members; and 
it will also be well for him to take the precaution of having 
the certificates checked with the Register of Members before 
they are placed in the proper receptacle for distribution as 
asked for. 

Under Section 67, Sub-section 1, every company must within 
two months after the allotment of any of its shares or -within 
two months after a transfer (not being a transfer which the 
company is entitled to refuse to transfer, as to which see 
Transfer and Transmission of Shares is lodged with the 
company complete and have ready for delivery the certificate, 
unless the conditions of issue of the share otherwise provide. 
Default in this respect renders the company, and every 
director, manager, secretary, or other officer of the company 
who is knowingly a party thereto, liable to a penalty of five 
pounds for every day during which the default continues 
(Sub-section 2). 

When certificates are ready for delivery a letter should be 
sent to the shareholders advising them of the fact; and for 
the purpose of sending certificates through the post it may be 
found a great saving of labour to have a letter with form of 
receipt attached, together with an envelope with the company's 
address printed on it. Subjoined are forms of these letters — 

, LIMITED 


, 193 . 


Sir, 

I am directed to inform you that Certificate [s] for Shares in this 

Company will be ready on and after the and will be 

delivered between the hours of eleven and three in exchange for Allotment 
Letters and Bankers’ Eeceipts. If you are unable to attend personally, and 
desire your Certificate to be delivered to some other person on your behalf, 
please send a written order to that effect, or you may authorise me to send 
the Certificate to you by post at your risk. 

Yours faithfully, 


Secretary, 

To 
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[another form] 

, LIMITED 

, 193 

Sir, 

Enclosed I beg to hand you the following Certificate [s] ; — 

Certificate No. j 

! 

i 

i 

1 

In Favour of j 

1 

Number of Pbarea. 

1 

i 

! 1 

' J 

Please acknowledge the* receipt of same. 

Yours faithfully, 

-- 

To 


Secretary. 


Received from 


Certificato No 


, LIMITED 

Certificate [s] as Under; — 

I Iti Favour of i Number of Shares. 


Signature 

Date , 193 . 

A new certificate should never, in any circumstances, be 
issued by the company unless the old certificate, if in existence, 
is cancelled. If the old certificate be lost, destroyed, or mislaid, 
the company should have an indemnity against possible risk 
arising from there being two certificates in existence. The 
following are forms of Letters of Indemnity, which may be 
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altered to meet any particular case (stamp sixpence, impressed 
or adhesive) : — 


To the Directors of 

, LIMITED 

Gentlemen, 

The original Certificate of Shares in the above Company issued 

to me on the day of , having been mislaid 

[lost or destroyed, as the case may be], I request you to issue to me a ne\< 
Certificate for the said Shares, and in consideration of your consenting to 
issue a new Certificate for the same number of Shares, I liereby undertake 
and agree with you and the Directors for the time being of the said Com- 
pany to deliver up the said original Certificate to the said Company if it 
shall at any time hereafter be recovered, and in the meantime to indemnify 
and save harmless the said Company, and the Directors and Shareholders 
thereof, from all losses, charges, damages, and expenses which the said 
Company or the Directors or Shareholders thereof shall or may sustain or 
be put to by reason of your issuing such new Certificate. 

Name 

Address 

Occupation 

Date 


[another form] 

TO LIMITED, AND THE 

DIRECTORS THEREOF 

Whereas I have lost the Certificate of the Shares registered 

in my name in the books of the above-named Company, and numbered 

to , and, having made careful search, am unable to find the 

same [or, Whereas the Certificate of the Shares registered in my 

name in the books of the above-named Company, and numbered to 

has been accidentally destroyed by fire (or otherwise as the case 

may be)], I request you to issue to me a new Certificate for the said Shares; 
and I hereby undertake and agree that if any claim shall be made on the 
above-named Company, or its Directors, in respect of the Certificate first 
above-mentioned, or by reason of the same being hereafter found to be in 
existence, I will indemnify and save harmless the said Company and its 
Directors from and against all loss or damage and all costs and expenses 
arising out of such claim or incurred in relation thereto. 

Name 

Address 

Occupation 

Date : 


Sometimes it is desirable to have a surety in addition to the 
person giving the indemnity, and a clause to the following 
effect may then be inserted at the end of either of the fore- 
going letters: — 
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The said new Certificate having been issued at the request of me 

[or at the joint request of us ], 

I [or we] hereby guarantee the due performance of the above-mentioned 
undertaking and agreement by the said . 

All parties will sign with their full names, addresses, and 
descriptions. If the guarantee is contained in a separate letter, 
the following form may be used (which must also be stamped 
with a sixpenny stamp, impressed or adhesive) : — 

To the Directors of 

, LIMITED 

Gentlemen, 

In consideration of your having at my [or our] request issued to 

a new Certificate for Shares in the above 

Company, numbered to , upon his written undertaking to in- 

demnify the said Company, and the Directors and Shareholders thereof, 
against all losses, charges, damages, and expenses which may be sustained 
or incurred in consequence of your having issued such new Certificates as 
aforesaid, I [or we] hereby guarantee the due performance of the said 

undertaking by the said , and agree to indemnify 

the said Company, and the Directors and Shareholders thereof, against any 
losses, charges, damages, and expenses sustained or incurred in the event of 

the said failing or becoming unable for any reason 

whatever to carry out the said undertaking. 

Name 

Address 

Occupation 

Date 

In addition to the letter of indemnity or guarantee, if addi- 
tional security is thought desirable, a statutory declaration 
(stamp two shillings and sixpence, impressed) in the following 
form may be taken: — 

Statutory Declaration as to Lost Certificate 

I, A. B., of {residence and description)^ do solemnly and sincerely 
declare as follows : that is to say — 

1. My name is on the Register of Members of , 

Limited, as the holder of fully paid [or as the case may he] 

Shares, numbered to inclusive, the Certificates for which 

were duly issued to and received by me on the day of , 

193 . 

2. The said Certificates have been lost [or as the case may he]. 

3. I have made a careful and diligent search for, but have been 
unable to find, the said Certificates or any of them. 

4. I have not sold, mortgaged, charged, dealt with, or disposed of 
the said Certificates, or any of them, in any way. 
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5. In the event of the said Company issuing to me a fresh Certi- 
ficate or Certificates in respect of the said Shares, I agree to fully 
indemnify the said Company against all losses they may sustain in 
consequence of the issue of such fresh Certificate or Certificates as 
aforesaid. 

And I make this solemn declaration, conscientiously believing the same to 
be true, and by virtue of The Statutory Declarations Act, 1835. 

Declared at ] 


the day of , 

One thousand nine hundred 

and , 

before me 


A Commissioner for Oaths, j 

The secretary should be very careful not to recognise 
dealings in the shares comprised in the certificate if the 
certificate has not been previously lodged at the office. 

The better opinion, however, seems to be that should the 
directors hastily, and without due inquiry, register a transfer 
without the production of the certificate, neither the company 
nor the directors (so long as they acted in good faith) would 
be liable in damages should it turn out that the certificate was 
in the hands of a pledgee. The note at the foot of a certificate 
that “ No transfer of any of the above-mentioned shares can 
be registered without the production of this certificate (see 
page 183, ante) does not amount to a contract by the company 
not to register without production of the certificate, but is 
addressed as a warning to the registered owner of the shares, 
bidding him take care of his certificate, because he cannot 
compel the company to register a transfer without its pro- 
duction.^ It should be mentioned that on an appeal in the 
case first cited the Court of Appeal declined to express any 
opinion on this point. 

Sometimes companies give to their shareholders or others an 
option to subscribe for shares at some future date, and issue 
in respect of such shares a Certificate of Option Rights over 
Shares.’’ A twopenny stamp must be impressed on the Certi- 
ficate before execution. The form on the following page will 
be found suitable. 

1 Rainford v. James Keith &c. Oo., [1^05] 1 Oh. 296 ; [1906] 2 Ch. 147 ; Guy r. Waterlow Brothers, 
[1909] 25 T. L. R. 616. 
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Folio in Eegister of Mem'bers ^ Secretary. 
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SHAKE WARRANTS. 

A COMPANY limited by shares, if authorised so to do by its 
Articles, may, with respect to any fully paid-up shares, issue 
share warrants to bearer. Each share warrant entitles the 
bearer to the shares specified in it, and the shares may be 
transferred by the delivery of the warrant (Section 70). 

Except where a distinction between stock and shares is 
expressed or implied the word share includes ‘‘ stock 
(Section 380, Sub-section 1). 

Power to issue share warrants would be quite inconsistent 
with the status of a company as a private company (see 
page 11, ante). 

Share warrants are instruments very similar in style to 
share certificates, and, like share certificates, are frequently 
bound up in book form. The coupons (which require no 
stamp) and vouchers for the renewal of the coupons are 
attached to the share warrants. As share warrants to bearer 
pass by delivery without further formalities, it is very 
desirable, in order to guard against forgery, to have them 
printed on specially prepared paper, and from a plate which 
cannot easily be imitated. They are often printed in two or 
three languages — e.g. English, French, and German — and dis- 
tinctive colours are used in order to show at a glance the 
number of shares each warrant represents. 

Share warrants to bearer are, by mercantile usage, negoti- 
able.^ So that even although they have previously been stolen 
a subsequent innocent holder for value gets a good title. 

As to the payment of coupons see under the head of 
Dividends,’’ page 234, post. 

The following is a form of coupon: — 


, LIMITED 


Dividend Coupon No. 

On Shares included in the Share Warrant numbered as below. 

Payable at the Company’s office at a time to be fixed by advertisement. 


Secretary. 


* Webb, t d Lc. V. Alexandria Water Co., [1906] 93 L. T. 339. 
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The voucher will provide that at the expiration of the 
period covered by the coupons the bearer will be entitled to a 
new sheet of coupons and a new voucher. 

The form of share warrant on the preceding page con- 
templates the endorsement of the conditions on the back of 
the warrant. If the conditions are not endorsed the form 
should be modified by substituting for the words and the 
Conditions endorsed hereon the words and to the Condi- 
tions made by the Directors of the said Company the 

day of , 193 , and entered in the Minute Book of 

the said Company.’’ 

On the issue of a share warrant the company is required by 
Section 97, Sub-section 1, to strike out of its Register of 
Members the name of the member then entered therein as 
holding the shares as if he had ceased to be a member, and 
enter in the Register the following particulars : — 

1. The fact that the warrant has been issued. 

2. A statement of the shares included in the warrant, 

distinguishing each share by its number. 

3. The date of the issue of the warrant. 

The bearer of a share w^arrant is entitled, subject to the 
Articles of the company, on surrendering the warrant for 
cancellation, to have his name entered as a member in the 
Register of Members (Section 97, Sub-section 2). 

After the issue of a share warrant the Annual Return must 
contain the following particulars: The total amount of shares 
for which share warrants are outstanding at the date of the 
Return; the total amount of share warrants issued and sur- 
rendered respectively since the date of the last Annual Return ; 
and the number of shares comprised in each warrant (Section 
108, Sub-section 3 {k), (Z), and (m)). 

The stamp duty on share warrants is three times the ad 
valorem duty on a transfer, the duty being calculated according 
to the nominal value of the shares or stock (Stamp Act, 1891, 
Schedule). 

The shares specified in a warrant are not a qualification for 
a director or manager when a share qualification is requisite 
(Section 141, Sub-section 2). 
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Subject to the provisions of the Act, the holders of share 
warrants may, if the Articles so provide, be deemed to be 
members of the company, with the same rights as shareholders 
(Section 97, Sub-section 5). Where such is the case the holder 
of a share warrant is generally required to deposit his warrant 
at the company's office before being entitled to attend and 
vote at general meetings or to exercise any other right con- 
ferred on shareholders. 

A certificate of deposit (which requires no stamp) is often 
given to the person depositing the share warrants entitling him 
to vote or otherwise act as a member in the same way as if he 
were on the Register of Members in respect of the shares 
specified in the certificate. On the delivery up of the certificate 
the share warrants will be returned. The following form of 
certificate may be used: — 


No,. 


LIMITED 


This is to certify that A. B. [full name and description] has [if so 
in accordance with the Articles of Association of the Company] deposited 
with the Company the under-mentioned Share Warrants to Bearer in respect 
of which he is entitled to attend and vote at the General Meeting of the 
Company to be held on the day of , 193 . 

Dated this day of , 193 . 


Secretary, 


Share Warrants Deposited. 

[The particulars of the share warrants deposited will be here set out.] 


Where a holder of a share warrant is, pursuant to pro- 
visions of the Articles, deemed to be a member, such person 
may requisition or join in requisitioning a meeting under 
Section 114. 

When an application for share warrants is made, the 
applicant may be supplied with a form of application. The 
stamp duty should be paid by the applicant, and, in addition, 
a fee is generally charged by the company for each warrant 
issued. If the Articles of Association do not provide for the 
last-mentioned fee, it should be fixed by a resolution of the 
board of directors. 

R.M. — 7 
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The Stamp Act, 1891, Section 107, provides that if a share 
«varrant is issued without being duly stamped, the company 
issuing the same, and also every person who at the time when 
it is issued is the managing director, secretary, or other 
principal officer of the company, shall incur a fine of fifty 
pounds. It must be remembered that the duty may be com- 
muted under the provisions of the Stamp Act (see under the 
heading ‘‘ Stamps,’^ page 326, post). The authorities at 
Somerset House require the forms of share warrants to be 
impressed with the proper stamp duty before the particulars 
are filled in, and before they are signed and sealed. 

The application for share warrants may, if thought desir- 
able, be authenticated by a statutory declaration (stamp two 
shillings and sixpence, impressed), or evidence of the identity 
of the person making it, as well as of his right or title to the 
share or shares specified therein. 

The statutory declaration would be to the following effect : — 

I, A. B., of , do solemnly and sincerely declare 

as follows: that is to say — 

1. I am the registered proprietor of fully paid Shares in 

, Limited, numbered to 

inclusive, and I am desirous that Share Warrants to Bearer may be 
issued to me in exchange for the said Shares. 

2. I am the person who signed the letter of application dated 

the day of , 193 , hereto annexed. 

And I make this solemn declaration, conscientiously believing the same to 
be true, and by virtue of The Statutory Declarations Act, 1835. 


Declared at. 


the day of , 

One thousand nine hundred 

and 

before me, 


A Commissioner for Oaths, j 


The following is a form of application for warrants of ten 
or one hundred shares each: — 
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Form op Application for Share Warrants to Bearer 


Application No. 

To the Directors of. 


LIMITED 


Gentlemen, 

I hand you herewith Certificate for Shares 


numbered standing in my name, in 

exchange for which I request that you will issue Share Warrants to Bearer 
for Shares, as specified at foot, and a Certificate in my name 


for the balance.^ 

I also enclose cheque for £ : : the amount of Stamp Duty 

and Company’s Fee: viz. — 


WARRANTS REQUIRED. 


Gov^eriinient 
Stamp Duty. 


Fee. 


Per 

Warrant. 


Amount. 


Per 

Warrant. 


Amount. 


Total 

Charge. 


for 10 Shares each=: Shares 

for 100 Shares each= Shares 


Total Warrants Total Shares. 


£ 


I 

I 



Yours faithfully, 

UsiLal Signature ' 

Name in full 

Address 

Description 

Date 


The certificates representing the shares for which warrants 
are required should be deposited with the application. If this 
cannot be done, an indemnity (stamped sixpence, impressed or 
adhesive), supplemented if thought necessary by a statutory 
declaration (stamped two shillings and sixpence, impressed), 
should be tal^en. The forms given on pages 186 to 188, ante, 
may be used, with the necessary modifications. 

When the holder of a share warrant desires to surrender the 
warrant to the company for cancellation, and to have his name 
re-entered on the Register of Members, his request should be 
in writing, and may take the form shown on the following page 
(a fee of two shillings and sixpence is generally chargeable). 

1 The words in italics should be struck out if all the Shares are to be represented by Share Warrant 

to Bearer. 
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Form of Application to have Share Warrants to Bearer Cancelled 
AND Share Certificates Issued in Exchange 
Application No. 

To the Directors of , LIMITED 

Gentlemen, 

I hand you herewith the following Share Warrants to Bearer; — 

for 10 Shares each = Shares, numbered 

for 100 Shares each = Shares, numbered 

Total Warrants. Total Shares. 

which I request you to cancel, and for which please hand me a Certificate 
to the effect that I am registered in the Company’s books as the proprietor 
of the Shares. 

I also hand you for registration fee. 

Yours faithfully, 

Usual Signature 

Name in full 

Address 

Description 

Date 

When share warrants, or the coupons attached thereto, are 
worn out, lost, destroyed, or defaced, an indemnity, accom- 
panied, if necessary, by a statutory declaration explaining the 
circumstances, should be required before new warrants or 
coupons are issued. The forms given on pages 186 to 188, ante, 
may be used, A^ith the necessary modifications. 

A more stringent form of indemnity is required in the case 
of share warrants than in the case of ordinary certificates of 
title, because share warrants, being documents payable to 
bearer, give an absolute title to the holder thereof. Directors 
should not easily be induced to issue new warrants in place of 
those lost. The indemnity should be settled by a lawyer, so as 
to be adapted to the circumstances of the particular case. 

A fee of two shillings and sixpence is usually required upon 
the issue of a new share warrant or coupon. 

It will be observed from what has been said that share 
warrants are attended with some amount of inconvenience, but, 
although somewhat exceptional with English companies, the 
practice of issuing share warrants facilitates dealings in the 
shares on foreign markets, where shares to bearer are more in 
favour. 
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NOTICES 

First with respect to notices which are given hy the company. 

Any document or proceeding requiring authentication by 
the company may be signed by any director, secretary, or other 
authorised officer of the company, and need not be under the 
common seal of the company (Section 33). 

The special Articles, or Table A when applicable, prescribe 
how notices are to be given by a company (see Table A, 1929, 
Clauses 103 to 107). Numerous examples of notices authenti- 
cated by the secretary are given in this work, such as notices 
of allotment, of calls, of meetings, &c. A record of notices sent 
out should be kept in the postal book. 

Certain notices must be given to, documents lodged with, 
and proceedings reported to the Registrar of Companies. 
Annexed is a list of such notices and documents : — 

1. Notice of situation of registered office and of any change 

therein (Section 92, Sub-section 2). 

2. In the case of a company incorporated outside Gieat 

Britain, but having a place of business therein, a 
certified copy of the charter &c., a list of the 
directors with the particulars respecting directors 
which are required under the Act to be contained in 
a company’s Register of Directors, and the names and 
addresses of the person or persons authorised to 
accept service, and notice of any alteration occurring 
in any of those particulars (Section 344, Sub-section 1, 
and Section 346), also copy of balance sheet every year 
(Section 347). On ceasing to have a place of business 
in Great Britain notice thereof (Section 350). 

3. Declaration of compliance with the requirements of the 

Act (Section 15, Sub-section 2). 

4. Notice of consent to act as director (Section 140, Sub- 

section 1). 

5. List of persons who have consented to be directors 

(Section 140, Sub-section 3). 

6. Copy of the particulars of directors or managers 

required to appear in the Register of Directors and 
of any change in those particulars (Section 144, Sub- 
section 2). 
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7. Declaration of compliance with Section 94, Sub-section 1 

or Sub-section 2. 

8. Return of allotments (Section 42, Sub-section 1). 

9. Contract, or where no contract in writing the prescribed 

particulars, as to shares not paid for in cash 
(Section 42, Sub-sections 1 and 2). 

10. Copy of report prior to statutory meeting (Section 113, 

Sub-section 5). 

11. Annual Return (Section 108), with which a private com- 

pany must send a certificate, signed by a director or the 
secretary, that the company has not issued shares to 
the public since the date of the last return (or, in the 
case of a first return, since the date of incorporation), 
and if the list of members exceeds fifty, a certificate 
that such excess consists wholly of persons not to be 
counted in the fifty (Section 111). Unless the names 
are arranged in alphabetical order in the return 
an index must be annexed to the return. 

12. Annual Return by company not having share capital 

(Sections 109 and 110). 

13. Particulars of a mortgage or charge, issue of deben- 

tures, and of commission, allowance, or discount in 
respect thereof (Sections 79 and 80). 

14. Memorandum of satisfaction of mortgage or charge 

(Section 84).' 

15. Special and extraordinary resolutions, printed copies of 

which must be lodged with the Registrar within fifteen 
days after the date when they were passed (Section 
118, Sub-section 1). 

16. Ordinary resolutions to increase capital or to wind up 

voluntarily (Section 52 and Section 118). 

17. Resolutions agreed to by all the members of a company, 

which if not so agreed to would not have been effective 
unless passed as special or extraordinary resolutions, 
and resolutions or agreements agreed to by all the 
members of some class of shareholders, which, if not so 
agreed to, would not have been effective unless passed 
by a particular majority or in a particular manner, 


^ There Is no obligation on a company to lodge a memorandum of satisfaction, but it is 
obriously in the interest of a company to put on the company’s file at the Companies Registry 
evidence <^he satisfaction of a secured debt. 
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and resolutions or agreements which effectively bind 
all the members of a class though not agreed to by 
all those members, printed copies of which must be 
lodged with the Registrar within fifteen days after the 
passing or making thereof (Section 118, Sub-section 4 
(c) and (d)). 

18. Prospectus (or Offer for Sale) and statement in lieu of 

prospectus (Section 34, Sub-section 2; Section 40, 
Sub-section 1). 

19. Notice of increase of nominal share capital (Section 52, 

Sub-section 1). 

20. Statement of amount of and any increase of nominal 

capital (Stamp Act, 1891, Section 112). 

21. Notice of consolidation and division of capital into 

shares of larger amount, of conversion into stock or of 
reconversion into shares, of subdivision of shares, of 
redemption of redeemable preference shares, or can- 
cellation of shares (Section 51). 

22. Order of Court confirming reduction of capital and copy 

of the Order and Minute confirmed by the Court 
(Section 58, Sub-section 1). 

23. Copy of Order of Court disallowing or confirming 

variation or abrogation of class rights, within fifteen 
days after the making of the Order (Section 61). 

24. Consent of Board of Trade to change of name 

(Section 19, Sub-section 4). 

25. Office copy of Order of Court confirming alteration of 

Memorandum under Section 5, with printed copy of 
Memorandum as altered, within fifteen days from date 
of Order (Section 5, Sub-section 6). 

26. Office copy of Order sanctioning compromise or arrange- 

ment under Section 153 or reconstruction under 
Section 154. 

27. Copy of Order rectifying Register (Section 100, Sub- 

section 4). 

28. Notice of increase of members by company not having 

capital divided into shares (Section 7, Sub-section 3). 

29. Declaration of solvency (Section 230). 

30. Notice of appointment of a receiver or manager, within 

seven days from date of order of appointment, or, if 
appointed under powers contained in any instrument 
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within seven days of appointment thereunder (Section 
86, Sub-section 1). 

31. Where a receiver or manager is appointed under powers 

in any instrument, he must deliver to the Registrar 
an abstract of receipts and payments in respect of the 
first and every subsequent period of six months and, 
on ceasing to act, of the aggregate receipts and pay- 
ments (Section 310, Sub-section 1), and on ceasing to 
act he must lodge notice to that effect (Section 86, 
Sub-section 2). 

32. Copy of Winding-up Order (Section 176). 

33. Notice of appointment by Court of liquidator (other 

than Official Receiver) (Section 186). 

34. Liquidator in voluntary winding up must lodge notice of 

his appointment in prescribed form within twenty-one 
days after such appointment (Section 250, Sub- 
section 1). 

35. Pinal Order for Dissolution (Section 221, Sub- 

section 2). 

36. Copy of Account laid before Meeting and Return of 

Meeting approving accounts of liquidator at conclusion 
of voluntary winding up, within one week after the 
meeting (Section 236, Sub-section 3 [Members^ 
Winding Upl, and Section 245, Sub-section 3 
[Creditors^ Winding Up]). 

37. Return where no quorum present at meeting called at 

conclusion of winding up (Section 236, Sub-section 3 
[Members^ Winding Up] ; Section 245, Sub-section 3 
[Creditors^ Winding Up]). 

38. Liquidator’s Statement of Account (Section 284). 

39. Order nullifying dissolution, within seven days after 

the making of the Order (Section 294, Sub-section 2). 

40. OfSce copy of Order restoring name to Register 

(Section 295, Sub-section 6). 

The stamp duties on the above notices are given under the 
heading “ Summary of Duties on Various Documents, 
page 342, post. 

Documents tendered for registration must be authenti- 
cated by the written signature of an authorised officer of the 
company. They should be according to the approved forms, 
and must each bear an impressed registration fee stamp of 
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five shillings. In the case of an increase of capital, an ad 
valorem stamp must, in addition, be impressed upon the 
prescribed form for giving notice of such increase. A notice 
of an increase of members by a company not having a capital 
divided into shares must also bear a stamp of five shillings for 
every fifty members of such increase. 

If a company, having made default in complying with any 
provision of the Act which requires it to file with, deliver, or send 
to the Kegistrar of Companies any return, account, or other 
document, or to give notice of any matter, fails to make good 
the default within fourteen days after service of a notice re- 
quiring it to do so, application may be made by a member or 
creditor or the Registrar to the Court, which may order com- 
pliance and further order the company or any officer respon- 
sible to pay the costs of the application (Section 315). 

With respect to notices given to or served on the company. 
Section 370 provides that a document may be served on a com- 
pany by leaving it at or sending it by post to the registered office 
of the company. Process may be served on a company regis- 
tered in Scotland and having a place of business in England by 
leaving it at or sending it by post to the principal place of 
business in England. A copy of process so served must be sent 
by post to the registered office in Scotland. 

If a notice is received that certificates for shares have been 
deposited by way of mortgage, such a notice should not be 
disregarded, but a letter should be written to the person sending 
the notice. The following is a specimen which may be modified 
to suit the circumstances of the particular case; — 


Limited. 

Address 


193 . 


Sir, — I am in receipt of your favour of the instant, informing 

me that Mr. has deposited with you Certificates of 

fully paid £ Shares in the above-named Company, Nos. to 

, both inclusive. I think it right to inform you that Mr. 

is indebted to the Company in the sum of £ in respect of Calls in 

arrear [or as the case may he], and that [if 5o] under a Clause of the 
Articles of Association the Company has a first and paramount lien upon 
all Shares held by him. 

Yours faithfully, 


To. 


Secretary. 
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A secretary may also receive notice from a person claiming 
a charge upon shares over which the company claims no lien 
requesting dividends on the shares to be paid to him. A 
reply should in such case be sent by the secretary, declining 
to recognise any person other than the registered owner as 
having any right to dividends, and suggesting that the claimant 
should obtain a direction from the registered owner to pay the 
dividends to him. 

All notices of this kind must be brought before the board 
as soon as possible, and a proper record should be kept of them. 
When requested to register a transfer in respect of any shares 
as to which notices have been given, the directors will have to 
consider carefully the effect of the notices, and probably to take 
the advice of the solicitor (see further “ Transfer and 
Transmission of Shares,’’ page 248, post et seq.). 

As to notices &c. in the case of a company incorporated 
outside Great Britain having a place of business in the United 
Kingdom see page 197, ante. 
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CALLS. 

Sometimes the prospectus provides for the payment of instal- 
ments upon shares at specified dates. In such a case the lettei 
requiring the payment of the ini^talment will begin, I beg to 
remind you that, in accordance with the terms of the pros- 
pectus, the sum of, &c., and will then proceed in the same 
manner as the call letter, a specimen of which is given on the 
following page. 

Before proceeding to make a call it is necessary to see that 
the names of all members are entered upon the Register. 

The manner in which the calls are to be made and paid 
is determined by the special Articles or Table A (see Table A, 
1929, Clauses 11 to 16 ), The whole of the unpaid capital of 
a company is always liable to be called up, unless a special 
resolution has been passed (Section 49) declaring that the 
unpaid capital or any portion of it shall not be called up except 
in the event and for the purposes of a winding up. Calls 
are payable in cash unless a contract enabling the payment to 
be made in goods or in services has been filed under Section 42. 

Calls are made by a resolution of the board of directors that 

(for example) a call be and is hereby made of per 

share upon all the shares of the company, and that the share- 
holders be requested to pay the same to the company's bankers 

on or before the day of , 193 

The resolution must state, not only the amount of the call, 
but also the time at which it is to be paid.^ After the 
resolution has been duly passed and a careful minute thereof 
made, the secretary will prepare and send out the necessary 
notices of call. Notice of the call must be given to the share- 
holder (otherwise he cannot be sued for nonpayment), and 
must be served in the manner directed by the special Articles 
or by Table A (see Table A, 1929, Clauses 103 to 107). 
Notice is generally directed to be served by the company on 
the member either personally or by sending it by post in a 
prepaid envelope or wrapper addressed to him. The form of 
notice given on the following page may be used. 


I Ht Cawley & Co., [1889] 42 Oh. D. 209. See also notes to Clause 11 of Table A, page 407, post. 
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, LIMITED 

, 193 . 

Sir, — I beg to give you notice that the Directors of . 

Limited, have this .day resolved that a Call of per Share 

be made on the Shares of this Company. You are registered as the holder 

of Shares, and the amount due thereon is £ ; : which 

sum please pay to The Bank, Limited, Street,’ 

on or before the day of , 193 . 

By Order of the Board, 

To 

Secretary, 

Your Share Certificate and the Bankers' Receipt for the amount of the Call 
should he forwarded to the Company for Certificate of Payment to he 
endorsed upon the former. 




Form of Keceipt 


193 . 


Herribcu of 

the sum of 

being the amount of the Call of per Share on__. 

Shares in , Limited. 

For The Bank, Limited, 


£ 


If a call is not paid, the directors will probably instruct the 
secretary to write a letter to the defaulting member stating 
that interest will be claimed on the shares if the call is not 
paid by a certain date. If this letter elicits no response, a 
further letter may be sent stating that the shares will be for- 
feited. The last-named letter may be accompanied by a copy 
of the Articles giving the directors power to forfeit shares, and, 
for additional security, it should be forwarded by registered 
post. The following are specimens of these letters: — 


1 See notee to Clause 11 of Table A, page't407, post. 
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LIMITED 


]93 , 

Sir, — I am instructed to remind you that the Call on your 

Shares, amounting to £ : : was due on the 193 , 


and to request you to forward a remittance to the Company’s Bankers, 

The Bank, Limited, Street,^ by the 

instant; otherwise interest at the rate of per centum per annum 

will be charged from the due date. UntU this notice is complied with no 
transfers of the said Shares will be accepted by the Company, and the 
Shares will likewise be liable to forfeiture. 

By Order of the Board, 


To. 


Secretary. 


, LIMITED 

193 . 

Sir, — I am directed by the Board again to remind you that the 

Call, amounting to , due on the 193 , on 

Shares registered in your name, is not yet paid. 

The Board hereby require you, in terms of the Articles of Association, 

to pay this Call, together with interest at the rate of per cent, per 

annum, on or before the instant, to The Bank, 

Limited, Street.^ 

In the event of nonpayment at or before the time named, the Shares 
in respect of which such Call was made will be liable to be forfeited, and 
I hereby give you notice that all Shares the Calls on which are not paid by 
the date named will be forfeited accordingly, and you will remain liable to 
pay any sum or sums unpaid in respect of the said Calls notwithstanding 
forfeiture. 

By Order of the Board, 


Amount of Call, £ : * Secretary. 

Interest to date, £ * : 

£ : : 


To. 


If the call remain unpaid after the date for payment given 
in the last letter, the directors will, if their Articles give a 
power of forfeiture (see Table A, 1929, Clauses 23 to 29), 
probably pass a resolution forfeiting the shares, and instruct 
the secretary to send a notice of such resolution. 

Calls made by directors not duly appointed, or made when 


1 See notes to Clause 11 of Table A, page 407, post. 
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the number of directors has fallen below the minimum pre- 
scribed by the Articles, or by such a number as does not con- 
stitute a quorum, are invalid. When the Articles contain a 
clause that directors ma}^ act notwithstanding any vacancy in 
their body,^ and there has been a board of the minimum 
number, but by a casual vacancy it has fallen below the 
minimum, a quorum of the continuing directors may act, but 
not less than a quorum. 

Where a shareholder is bringing an action against a com- 
pany for the rescission of his contract to take shares, the 
company must not, during the pendency of such action, forfeit 
the shares for nonpayment of calls.^ 

The estate of a deceased member is liable to calls until the 
executors or administrators have personally accepted or made 
a valid transfer or disposition of the shares, or the shares have 
been forfeited by the company. 

Forfeiture is the usual course adopted when default is made 
in the payment of calls upon shares which are valuable; but 
payment may also be enforced by an action for the amount 
of the call. The secretary must be careful to make an accurate 
minute of the resolution making the call, to be used in evidence 
if the company brings an action against the defaulting member. 

The following is a form of statutory declaration (stamp 
two shillings and sixpence, impressed) that a forfeiture or sale 
has been properly carried out : — 

I, A. B., of , Secretary of , 

Limited, do solemnly and sincerely declare as follows: that is to say — 

1. I am the Secretary of , Limited. 

2. C. D., of , was at the date of the Resolution next 

hereinafter stated the registered holder of Shares in the 

said Company, upon which £ per Share had been paid. 

3. On the day of , 193 , the Directors of the said 

Comx)any passed a Resolution that a Call of per Share 

should be made on the Shares of the said Company, notice of which 
Resolution was forwarded to the said C. D. by a letter dated 

the day of , 193 , requesting him to pay the 

sum of £ , being the amount due from him in respect of 

the said Call, to The Bank, Limited, 

Street. 

4. The said C. D. did not pay the said Call, or any part thereof, and 

I accordingly wrote to him on the day of , 

193 , reminding him that if the said sum of £ was not 

* S9e note to Clause 83 of Table A, post. 2 Jones v. Pacaya Kubber, [1911] 1 K. B. 466, 
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paid by the day of , 193 , the said Shares 

would be sold or be liable to forfeiture. 

5. No response having been received to the said letter of the 

day of , 193 , the Directors of the said Company, 

on the day of , 193 , duly passed a Resolu- 
tion in accordance with Clause of the Articles of Association 

of the said Company that the said Shares should be sold or 
forfeited as from the date of the said Resolution, notice of which 
Resolution was sent by me to the said C. D. by letter dated the 
day of , 193 . 

And I make this solemn declaration, conscientiously believing the same to 
be true, and by virtue of The Statutory Declarations Act, 1835. 

Declared at \ 


the day of , I 

One thousand nine hundred ! 

and , I 

before me, I 


A Commissioner for Oaths. J 
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GENERAL MEETINGS. 

THE STATUTORY MEETING. 

Every Company limited by shares and every company limited by 
guarantee and liaving a share capital, other than a company of 
either class which is a private company, must, within a period 
of not less than one month nor more than three months from the 
date at which the company is entitled to commence business, 
hold a general meeting of the members of the company, which is 
called the- statutory meeting ’’ (Section 113, Sub-section 1). 

The directors of every such company must, at least seven 
days before the day on which the statutory meeting is held, 
forward to every member of the company a report certified by 
not less than two directors, or, where there are less than two 
directors,^ by the sole director and manager, stating — 

(a) The total number of shares allotted, distinguishing 

shares allotted as fully or partly paid up otherwise 
than in cash, and stating in the case of shares partly 
paid up the extent to which they are so paid up, and 
in either case the consideration for which they have 
been allotted; 

(b) The total amount of cash received by the company in 

respect of all the shares allotted, distinguished as 
aforesaid ; 

(c) An abstract of the receipts of the company and of 

the payments made thereout, “ up to a date within 
seven days of the date of the report, exhibiting under 
distinctive headings the receipts of the company 
from shares and debentures and other sources, the 
payments made thereout, and particulars concerning 
the balance remaining in hand, and an account or 
estimate of the preliminary expenses of the company ; 

(d) The names, addresses, and descriptions of the direc- 

tors, auditors (if any), managers (if any), and 
secretary of the company; and 

1 By Section 139 every company, other than a Private Company registered after Ist November, 
1929, is required to have at least two directors. 

^ The Act of 1908 limited this requirement to receipte and payments “on Capital Account.” 



THE STATUTORY MEETING. 


209 


(e) The particulars of any contract, the modification 
of which is to be subinitted to the meeting for its 
approval, together with the particulars of the modifi- 
cation or proposed modification (Sub-sections 2 
and 3). 

The report should be in the fonii shown on pages 210 to 212, 
posty and must, so far as it relates to the shares allotted by the 
company, and to the cash received in respect of such shares, 
and to the receipts and payments of the company, be certified 
as correct by the auditors (if any) of the company (Section 113, 
Sub-section 4). Attention is directed to the note on the form 
in italics. 

The directors must cause a copy of the report, properly 
certified, to be lodged with the Registrar forthwith after the 
sending thereof to the members of the company, and a list 
showing the names, descriptions, and addresses of the members 
of the company, and the number of shares held by them respec- 
tively, to be produced at the commencement of the meeting, and 
to remain open and accessible to any member of the company 
during the continuance of the meeting (Sub-sections 5 and 6). 

The members of the company present at the meeting are at 
liberty to discuss any matter relating to the formation of the 
company, or arising out of the report, whether previous notice 
has been given or not, but no resolution of which notice has not 
been given in accordance with the Articles of Association may 
be passed (Sub-section 7). 

The meeting may adjourn from time to time, and at any 
adjourned meeting any resolution of which notice has been 
given in accordance with the Articles, either before or subse- 
quently to the former meeting, may be passed, and the adjourned 
meeting has tlie same powers as an original meeting ^ (Sub- 
section 8). 

If default is made in complying with the provisions of 
Section 113, every director knowingly and wilfully authorising 
or permitting the default is liable to a fine not exceeding fifty 
pounds. If the statutory report is not lodged with the Regis- 
trar or the statutory meeting not held, at the expiration 
of fourteen days after the last day on which the meeting ought 
to have been held, any shareholder may petition the Court for 

1 As to the date of a resolution passed at an adjourned meeting see page 231. 
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No. of Company. 


Form No. 46. 


‘‘THE COMPANIES ACT, 1929.'^ 


REPORT 

(Pursuant to Section 113 of The Companies 
Act, 1929) 



A 68. 

. Companies 
Eegistration 
Fee Stamp 
must be 
impressed 
here. 


OF 


LIMITED. 

To be certifled bj not iess than two Directors,! or by the sole Director and Manager where there 
is only one, and forwarded at least seven days before the Statutory Meeting to every Member 
of the Company, and to be lodged with the Re^strar of Companies for registration forthwith after 
it is so forward^ (Section 113 of The Companies Act, 1929). 

NOTE, — This Form heu boon provided for the ptirpoee of indiecuing the nature of the information 
that ie required ; but at the Report to be lod^ mth the Registrar must be a copy of that sent to the Share- 
holders^ aU that is contained in that Report must appear in this. 

Presented dy ^ 


(a) The Total Number of Shares allotted is 

of which Rre allotted * 

m consideration of 

and upon each of the remaining Shares the sum of has been 

paid in Cash. 

(b) The Total Amount of Cash received by the Company in respect of 

the Shares allotted wholly for Cash is £ , and on the Shares 

allotted partly for Cash is £ 


(c) The Beceipts and Payments of the Company made thereout to 
the* day of , 193 , are as follows*; — 


PARncuLABS or Receipts. 

PABIIOULABS or PATlfBBTS. 










1 See note ! on page 208. 

2 Here state ** as folly paid op *' or *' as paid up otherwise than in cash to the extent of . . . .per 
Share.’* 

s Insert date, which most be within seven days of the date of the Report. 

4 Before the partieolars are inserted oarefol attention should be giren to Seotlen 118, Sub- 
section 8 ( 0 } See pasre 208 ante. 
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The following is an Account (or Estimate) of the Preliminary Expenses 
of the Company; — 


■ £ 

1 *' 




(d) Names, Addresses, and Descriptions of the Directors, Auditors (if 
any). Managers (if any), and Secretary of the Company; — 

DIRECTORS. 


Surname. 

Christian name. 

ADDRESS. 

Description. 






AUDITORS. 


Surname. 

Christian Name. 

Address. 

Description. 






MANAGERS. 


Surname. 

Christian Name. 

ADDRESS. 

Description. 






SECRETARY. 


Surname. 

Christian Name. 

Address. 

Description. 
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(e) Particulars of any Contract the modification of which is to be 
submitted to the Meeting for its approval, together with the particulars of 
the modification or proposed modification: — 


We hereby Certify this Eeport. 

1 Two 

j Directors. 

We hereby Certify that so much of this Eeport as relates to the 
Shares allotted by the Company and to the Cash received in respect of such 
Shares and to the Receipts and Payments of the Company on Capital 
Account is correct. 

^Auditors. 

Dated the day of , 193 . 

the winding up of the company. Upon the hearing of the 
petition the Court may instead of making a winding-up order 
direct that the report be lodged with the Kegistrar or that a 
meeting be held, and may order that the costs of the petition 
be paid by any persons who in the opinion of the Court are 
responsible for the default (Section 168, Sub-section 2'; 
Section 170, Sub-section 1 (&) ; Section 171, Sub-section 2). 

A statutory meeting is not required to be held, or a statutory 
report to be sent out by, a Private Company, or a Company 
Limited by Guarantee not having a share capital, or an unlimited 
company. 


ORDINARY AND EXTRAORDINARY MEETINGS. 

The Articles of Association prescribe how general meetings 
shall be convened and the procedure to be followed thereat (see 
Table A, Clauses 39 to 53). General meetings (other than the 
statutory meeting) are either ordinary or extraordinary. Ordi- 
nary meetings are the annual meetings (generally held at a 
time prescribed by the company's Articles) for the purpose of 
considering the reports of the directors and auditors, the 
accounts and balance sheet, sanctioning the declaration of a divi- 
dend, electing directors and auditors and fixing their remunera- 
tion (see Table A, Clause 44), and transacting any other business 
which by the company's Articles an ordinary general meeting 
is authorised to transact. Any business other than that so 
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prescribed by the Articles for consideration by the company at 
an ordinary general meeting is “ special ’’ business, and notice 
must be given of the general nature of all such business which 
it is intended to submit. 

Extraordinary general meetings are meetings at which only 
the special business of which notice has been given in the 
notice convening the meeting may be transacted (see Table A, 
Clause 44). 

It may be useful to add here that the directors of a limited 
company, in the absence of express authority in the Articles, 
have no power to postpone a general meeting of the company 
properly convened.^ This is, of course, different from an adjourn- 
ment (see Table A, Clauses 46 and 49). 

A general meeting (either ordinary or extraordinary) must 
be held once at least in every calendar year, and not more than 
fifteen months after the holding of the last preceding general 
meeting. If not so held, the company, and every director or 
manager (but not the secretary, as formerly) who is knowingly 
a party to the default, is liable to a heavy fine (Section 112). 
Section 112 creates two separate offences: (a) that of not 
holding a meeting in the calendar year; (h) that of not 
holding it within fifteen months after the last meeting.^ By 
virtue of Section 11 of The Summary Jurisdiction Act, 1848, 
an information laid more than six months after the offence 
would be out of time. Further, the Court, on the application 
of any member of the company, may call or direct the calling 
of a general meeting where default in holding it has been made 
(Section 1J2, Sub-section 3). The Articles usually prescribe 
the time at which general meetings are to be held. 

Under Section 123 there must be laid before the company 
in general meeting once at least in every year a profit and loss 
account (or, in the case of a company not trading for profit, an 
income and expenditure account), made up to a date not earlier 
than the date of the meeting by more than nine months, or if the 
company carries on or has business interests abroad, more than 
twelve months (Sub-section 1), and by Sub-section 2 of the 
section there must be laid before the company in general meeting 
a balance sheet as at the date to which the profit and loss account 
(or the income and expenditure account) is made up. The first 


1 Smith V. Paringa Mines, [1906] 2 Ch. 193. 

2 Smedley v. Registrar of Companies, [1919] 1 K. B. 97. 



GENERAL MEETINGS. 


214 

profit and loss account of a company is to be laid before the 
company within eighteen months of its incorporation; but the 
Board of Trade may extend that period and also the periods 
of nine months and twelve months if they think fit to do so. 
The information which must be disclosed in the balance sheet 
and the certification of the latter by the directors and auditors is 
dealt with under '' Form of Published Accounts/' pages 158 
ei seq,, ante. Any director who fails to take all reasonable steps 
to compl}^ with the provisions of Section 123 is, in respect of 
each offence, liable on summary conviction to imprisonment for 
a term not exceeding six months, or to a fine not exceeding £200. 
A sentence of imprisonment cannot be imposed unless, in the 
opinion of the Court, the offence was committed wilfully. 

In the case of every company other than a private company 
a copy of every balance sheet which is to be laid before the 
company in General Meeting, including every document re- 
quired by law to be annexed thereto, together with a copy of 
the auditors' report, must seven days at least before the meeting 
be sept to every person entitled to receive notice of general 
meetings (Section 130, Sub-section 1 (a)). Any member of 
the company, whether or not entitled to have sent to him a copy 
of the balance sheet under the above provision is entitled to be 
furnished on demand, without charge, with a copy of the last 
balance sheet of the company, with the documents required by 
law to be annexed thereto, and a copy of the auditors' report. A 
like right is conferred on holders of debentures of the company 
(Sub-section 1 (&)). Failure to comply with the requirements 
of Sub-section 1 (a) renders the company and every officer in 
default liable to a fine not exceeding £20 ; and failure to comply 
with a demand for a copy of the last balance sheet under 
Sub-section 1 (&), within seven days of the making of the 
demand, renders the company and every director, manager, 
secretary, or other officer knowingly a party to the default 
liable to a fine not exceeding £5 a day whilst the default con- 
tinues, unless it is proved that the person has already made 
a demand for and has been furnished with a copy of the 
document. 

In the case of a private company, any member is entitled to 
be furnished, within seven days after he has made a request 
to the company therefor, with a copy of the balance sheet and 
auditors' report at a charge not exceeding sixpence for every 
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hundred words, and failure to furnish a copy after a request 
has been made therefor, and the proper charge tendered, renders 
the company and every officer in default liable to a fine 
not exceeding £5 a day while the default continues (Sub- 
section 2) ; but a holder of debentures of a private company 
has no statutory right whatever to receive or be furnished with 
a copy of the balance sheet. 

The Articles usually state what notice is to be given of 
meetings. In the case of special business the notice must also 
state the general nature of the business (see, for instance. 
Table A, 1929, Clause 42 ) . The notice must contain clear informa- 
tion as to what is proposed to be done, as an insufficient notice 
may invalidate the proceedings/ So many clear days’ ” notice 
means so many days exclusive of the day of service of the notice 
and the day of meeting. Great care should be taken to ascer- 
tain that the notices sent out are in accordance with the 
provisions of the Articles, and to specify clearly any special 
business ” which is to be transacted. The terms of any specific 
resolution to be proposed need not be set out in the notice ^ 
unless, of course, an extraordinary or special resolution is to be 
passed. For further information the reader is referred to 
Eesolutions ” (page 230, post). 

The examples following, in their order, show notices of the 
Statutory or First General Meeting, of an Ordinary or Annual 
General Meeting, and of an Extraordinary General Meeting 
summoned to transact special business — 


1. Statutory Meeting. 


Address 


LIMITED. 


193 . 


Notice is hereby Given that the Statutory Meeting of the above 
named Company, pursuant to Section 113 of The Companies Act, 1929, 

will be held at the Registered Office as above on , the 

day of , at o’clock in the noon. 

By Order of the Board, 


To. 


Secretary. 


I Tiessen v. Henderson, [1899] 1 Ch. 861 ; Normandy v. Ind Ooope and Co., [1908] 
1 Ch. 84 ; Baillie v. Oriental Telephone Co., [1915] 1 Oh. 503. 

* Betts & Co. V. Macnaghten, [1910] 1 Ch. 430. 
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2. Ordinary General Meeting. 

LIMITED. 

Address 

193 

Notice is hereby Given that the Ordinary General Meeting of the 

above-named Company will be held at on , 

the day of , at o’clock in the noon, for 

the following purposes: — 

To receive and consider the Directors’ Report, the Annual Statement 
of Accounts and Balance Sheet, and the report of the Auditor 
thereon. 

To sanction the declaration of a Dividend, and to transact the other 
ordinary business of the Company. 

Notice is also Given that the Transfer Books of the Company will be 
closed from the to the , 193 , both days inclusive. 

By Order of the Board, 


To Secretary. 

3. Extraordinary General Meeting for Increasing 
Capital by Special Resolution. 

, LIMITED. 

Address 

193 

Notice is hereby Given that an Extraordinary General Meeting of the 

above-named Company will be held at on , the , 

at o’clock in the noon, for the purpose of considering, and 

if deemed desirable, passing (with or without modification) the following 
Special Resolution: — 

“ That the Capital of the Company be increased from £ 

to £ by the creation of new shares of 

£ each.” 

By Order of the Board, 

To Secretary, 

N,B. If you are una})le to attend the Meeting, please fill up the 
enclosed Form of Proxy with the name of one of the Directors, or of any 
Member of the Company whom you think fit to appoint as your Proxy ; sign 
it in ijhe presence of a Witness, who must also sign, and return the Form 
to the Secretary on or before the 

As to the twenty-one days’ notice required by the Act to be 
given of the meeting to pass a special resolution see page 230 . 

The secretary will be present at all general meetings, and 
should have with him the Register of Members, the Minute 
Book of General Meetings, a copy of the Articles or Table A, 
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and either a book or sheets of paper on which each member 
should be requested to sign his name on entering the room where 
the meeting is to be held. With large companies, however, it is 
a common practice to issue to the members cards of admission 
to general meetings. These cards should be signed by members, 
and given up on entering the room where the meeting is to be 
held. The following is a form of admission card : — 


, LIMITED. 

Admit 

to the General Meeting of the above-named Company 

to be held at on the 

day of , 193 . 


Member’s Signature 

To prevent delay in entering, Members are requested to sign this Order of Admission 
before coming. 

CONDUCT OP BUSINESS AT MEETINGS. 

The record of the members present will be of great service 
if any question should arise as to the number or names of those 
present at the meeting. Before proceeding to the business of 
the meeting it must be ascertained whether a quorum of members 
is present. The Articles will usually state what number of 
members constitutes a quorum (see, for instance, Table A, 1929, 
Clause 45, which prescribes three members personally present) ; 
but if the Articles do not prescribe the quorum and Table A is 
excluded from operation, the quorum is, under Section 115, two 
members personally present in the case of a Private Company, 
and three such members in the case of any other company. If 
a quorum is not obtained, the meeting will be dissolved or 
adjourned, as may be provided by the Articles.^ If a quorum 
is present, the business is commenced by the secretary reading 
the notice convening the meeting, and usually the minutes of 
the last general meeting. These last-mentioned minutes will, if 
approved, be signed by the chairman, thus: — 

Read and approved, 

293 ^ Chairman. 

Sometimes the minutes of the last general meeting are not 
read, as they may have already been signed by the chairman of 
that meeting. The minutes would be admitted in evidence if 

1 See Table A, [1929] Clause 46. 
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signed at either meeting. Any alteration should be initialled 
by the chairman who signed the minutes. 

The agenda, previously prepared by the secretary, will next 
be laid before the chairman. The secretary will also have ready 
the exact terms of any resolution to be submitted to the meeting. 
During the meeting the secretary must make a careful note of 
what takes place, and for this purpose he may use a note book 
or rough minute book, and record the proceedings afterwards in 
the regular Minute Book. 

The importance of keeping full and correct minutes cannot 
be exaggerated (see pages 110 and 111, ante). Section 120 of the 
Act makes the minutes, if purporting to be signed by the chair- 
man of the meeting or by the chairman of the next succeeding 
meeting, evidence of the proceedings ; and, until the contrary is 
proved, the meeting at which such minutes were made will be 
deemed to have been duly held and convened, and the 
proceedings thereat to have been duly had, and all appointments 
of directors, managers, or liquidators will be deemed valid. All 
incidental questions arising at a general meeting which require 
immediate decision may be determined by the chairman, whose 
decision as entered in the Minute Book is prima fade taken as 
correct. 

Pull directions as to voting at general meetings, taking polls, 
and giving proxies will be found in the Articles (see Table A, 
1929, Clauses 50 to 62). Special provision is made by Section 
116 for the representation of one company at meetings of 
another. Any company (whether a company within the mean- 
ing of the Companies Act or not) which is a member of a com- 
pany within the meaning of the Companies Act may, by a 
resolution of the directors or other governing body, authorise 
any of its officials or any other person it thinks fit to act as its 
representative at any meeting of the latter company or at any 
meeting of any class of members of that company, and such 
representative will be entitled to exercise the same powers on 
behalf of the company which he represents as if he had been an 
individual shareholder.^ A person representing a corporation 
under Section 116 must be included when considering the pres- 
ence of a quorum.^ It is the secretary's duty to see that 

^ The power so to appoint a representative was formerly exerciseable only by a company incor- 
porated under the Companies Act, and in respect of general meetings. As to appointment by a 
company of a representative to act at meetings of debenture holders or creditors, see page 357, 

2 Kelantan Coconut Estates, in re, [1920] W. N. 274. 
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any proxies which have been sent in are properly stamped and 
attested in the form prescribed by the Articles, and that they 
have been deposited at the company's office for the requisite 
period before the meeting at which they are to be used. He 
will also see that the shareholders appointing the proxies are 
qualified to vote, and that the proxy holders are qualified to act. 

The right to vote by proxy must be expressly given by the 
Articles of Association. Under Clause 59 of Table A (1929) a 
proxy need not be a member of the company ; but under Table A 
of 1908, and frequently under special Articles, no person may be 
appointed a proxy who is not a member. Proxies cannot be 
used on a show of hands.^ If proxy holders present at a general 
meeting are dissatisfied with the result of the voting where a vote 
is taken by a show of hands, they should demand a poll. A 
demand for a poll cannot be withdrawn after it has been 
accepted and the meeting has separated.^ Where an extra- 
ordinary or a special resolution is submitted to be passed a poll 
may be demanded by such number of members not exceeding 
five for the time being entitled according to the Articles of the 
company to vote as the Articles may prescribe. If no provision 
is made by the Articles a poll may be demanded on an extra- 
ordinary or special resolution by three members entitled to vote 
or by one member alone or two members together, so entitled 
to vote, holding not less than fifteen per cent, of the 
paid-up share capital of the company (Section 117, Sub- 
section 4). In the case of resolutions other than extraordinary 
or special resolutions reference must be made to the Articles 
for the requisite number (see e.g. Clause 50 of Table A, 1929, 
which allows a proxy to join in demanding a poll). Under 
Articles which provide in the ordinary way that votes shall be 
given either personally or by proxy, a polj taken by means of 
polling papers, to be signed and delivered at the company's 
office on or before a fixed day and hour, would be invalid. A 
shareholder must be present, personally or by proxy, at a proper 
meeting before he can vote. And this principle is not overridden 
by a provision in the Articles that if a poll is demanded it shall 
be taken in such manner and at such time and place as the 
chairman of the meeting directs^ (see Table A, 1929, Clause 51). 

1 Re Calodc Engine Ov.)., [ISH.")] >- L. T. N. S. 846 ; Ernest v. Loma Gold Mines, [1896] 1 Ob. 1. 

2 Reg. V. Wimbledon Local Board, [1882] 61 L. J., Q. B. 219; Rex v. Mayor of Dover. 
[1903] 72 L. J., K. B. 210. 

» McMillan r. Le Roi Mining 0o.,[1906] 1 Ch 331. 
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The taking of a poll is not a meeting, or an adjournment of a 
meeting.' It is a continuation of the meeting at which the poll 
is directed to be taken. Where the Articles provide that a proxy 
is to be valid unless notice of the death of the principal or revoca- 
tion of the proxy or transfer of the share is received before the 
meeting, a notice of revocation given between the date of the 
meeting and the taking of the poll is inoperative, being given 
“ during,” and not “ before,” the meeting.2 But even if a 
.shareholder has given an invalid or no notice of revocation, he 
can attend and vote personally, thus superseding the proxy.® 

The following is a form of a demand for a poll: — 

DEMAND FOR A POLL. 

LIMITED. 

We, the undersigned Members of the above*named Company, holding 

Shares, do hereby demand a Poll upon the question that 

(Signatures.) 

Dated this day of , 193 . 

A list of members for the purpose of taking the poll is 
generally made out by the secretary. The following is a speci- 
men list: — 

List op Members for the Purpose op Taking a Poll. 


Names 

Number 

Number 


^ Votes (liven. 

of 

of 

of 

Remarks 

. 


Memhers. 

Shares. 

Votes. 


For. 

Against. 

A. B. 

I 

10 

10 


10 


C. D. 

20 

20 

By E. F. his proxy. 


20 

E. E. 

10 

10 



]0 

G. H. 

5 

5 

Vote rejected under Clause of 






Articles of Association. 



I. J. 

25 

25 

By K. L. his proxy, appointed by 

25 





M. N. under power of attorney 
from I. J. dated the day 






of , 193 . 



K. L. 

15 

15 


15 


A. Z. 

50 

50 

By W. Y. appointed to act as 


50 

Com- 

pany 



representative of Company by 
resolution of Company of 





, 193 . 




1 As to the date of a resolution jiassed at an adjourned meeting see page 223. 

2 Shaw V. Tati Concessions, [1913] 1 Ch. 292; SpilJer v. Mayo (Rhodesia) Co., [192(5] 
W. N. 78 ; Cousins v. International Brick Company, [1931] 2 Ch. 90. 

3 Cousins V. international Brick Company, $upra. 
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In some cases the Articles provide that two scrutineers shall 
be appointed to take the poll and to report to the chairman the 
result of the voting. If there is no provision in the Articles, 
scrutineers may be appointed by a resolution of the meeting, or 
by the chairman with the assent of the meeting. The following 
is a form of scrutineers’ report to the chairman of the result 
of a poll: — 


, LIMITED. 

We, the undersigned, being the Scrutineers appointed at the General 

Meeting of the above-named Company held at on the day. 

of , 193 , on the motion “ That the report and accounts of the 

Directors be adopted,” and a Poll having been taken at the Company’s 

Office on Monday, the day of , 193 , hereby report to you, 

as the Chairman of such Meeting, that the result of such poll was as 
follows: — 

In favour of the motion 

Against the motion 

Total y 

Majority in favour of the motion 
Dated the day of , 193 . 



To A. B., Egq., 

Chairman of the above-mentioned Meeting. 

The form of proxy given in the special Articles or Table A 
(see Clause 61 of Table A, 1929) is available for one meeting 
only, and requires a penny stamp, which may be impressed or 
adhesive. Any cancellation which renders the stamp incapable 
of being used for any other instrument or for any postal purpose 
is sufScient. It is not necessary that the person cancelling should 
write his name and the date across the stamp ^ (and see 
Stamps,” page 826, post). So long as a proxy is properly 
stamped at execution, its operative parts — for example the name 
of the proxy, or the date of the meeting at which the proxy is 
to be used — may be filled in afterwards by any person properly 
authorised to do so.^ They must, of course, be filled up before 
the proxies are lodged. The Articles sometimes require the 

I McMullen v. Hickman Steamship Oo., [1902] 71 L. J. Oh, 766. 

9 Ernest v. Loma Gold Mines, [1897 1 Oh. 1 ; Sadgrove v. Bryden, [1907] 1 Oh. 318. 
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proxy to be witnessed, and if they do the proxy is invalid unless 
properly witnessed. The following is a form frequently used : 

LIMITED. 

I, the undersigned, , a Member of 

Limited, do hereby appoint , or in his absence^ , 

both Members of the said Company, to be my proxy, to vote and act for 

me at the Meeting which is to be held on the day of , 193 , 

and at every adjournment thereof, and at every poll that may take place in 
consequence thereof. 

Signature 

Witness 

Dated this day of , 193 . 

The term ‘‘ proxy in its strict sense means the person 
appointed to vote for another. The word, however, is commonly 
used to denote the instrument appointing the proxy, and some- 
times even the appointing shareholder. So long as the intention 
is clear, the vote is good. Thus, A. B., for self and proxies, 
has been held sufficient.^ 

For the purposes of a meeting of a particular class, only a 
member of that class can be appointed proxy. 

If a proxy is given for more than one meeting, the instru- 
ment is in effect a power of attorney, and requires a ten-shilling 
impressed stamp. If, therefore, any such words as ''at any 
general meeting of the company which may be held before the 

day of , 193 are used, the instrument 

requires a ten-shilling stamp. In such cases the member should 
execute a formal power of attorney. The Articles of Associa- 
tion of some companies allow shareholders to appoint an attorney 
for the purpose of appointing proxies to vote at general meetings. 
The following is a suitable form : — 

Power of Attorney from Member for Attorney to 
Appoint Proxies at Meetings. 

, LIMITED. 

Know all Men by these Presents that I, A. B. [full name and 

description], a Shareholder in , Limited, 

hereby appoint C. D., of [full name and description], to be my Attorney, 
and in my name and on my behalf to appoint any person or persons to act 
as my proxy at any General Meeting of the said Company which may be 

1 Several persons may be time appointed. 
i Forester v, Newlands Mines, [1902] 46 Sol. Jo. 409. 
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held before the ,day of , 193 , and at which I shall not be 

present in person or by a proxy appointed under my own hand; and I 
authorise my said A.ttorney at his discretion to revoke any appointment 
made by him hereunder; and I declare that this Power of Attorney shall 

be void and cease to have any effect after the day of , 

193 ; and I hereby undertake to ratify all that my said Attorney shall do 
or purport to do by virtue of these presents. 

In Witness, &c. 

Date , 193 . 

A power of attorney such as that given above must bear a 
ten-shilling stamp (impressed), and must, of course, be produced 
and noted by the secretary. All proxies handed in must be 
carefully preserved. 

Articles usually provide that the chairman may, with the 
consent of a meeting, adjourn the meeting, and Clause 49 of 
Table A (1929) provides that he shall do so if directed by the 
meeting; but the chairman may, on proper ground, adjourn a 
meeting where the Articles are silent. Under Section 119 a 
resolution passed at an adjourned meeting of a company or of 
the holders of shares of any class in a company, or of the 
directors of a company, is to be treated for all purposes as 
having been passed on the date on which it was in fact passed, 
and is not to be deemed to have been passed on any earlier date. 

REQUISITION FOR GENERAL MEETING. 

If the members send in a requisition for a general meeting, 
the secretary m’ust see that the Articles of Association have been 
strictly complied with, that the object of the meeting is fully and 
clearly defined in the requisition, and that the requisition is 
properly signed by duly qualified persons. The attention of 
the directors should be called to any irregularity, and, if 
necessary, the solicitor’s advice should be taken. 

Notwithstanding anything in any regulations of a company, 
the directors must, on the requisition of members of the company 
holding at the date of the deposit of the requisition' not less 
than one-tenth of such of the paid-up capital as at the date of 
the deposit carries the right of voting at general meetings, or, 
where there is no capital, of members representing one tenth of 
the total voting rights of all the members, forthwith proceed 
duly to convene an extraordinary general meeting of the com- 
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pany (Section 114, Sub-section 1). If shares are registered in 
joint names each of the joint holders must sign the requisition, 
or the shares will not be taken into account.^ 

The requisition must state the objects of the meeting, and be 
signed by the requisitionists. It may consist of several docu- 
ments in like form, each signed by one or more requisitionists. 
It must be deposited at the registered office of the company 
(Sub-section 2). It should be so deposited by some person who 
can, if necessary, prove the fact and date of deposit ; and a note 
of the name and address of the person leaving the requisition 
should be made by the secretary. 

If the directors do not within twenty-one days from the date 
of the requisition being deposited, proceed duly to convene a 
meeting, the requisitionists, or a majority of them in value 
representing more than one half of the voting rights of them all, 
may themselves convene the meeting; but any meeting so con- 
vened must not be held after the expiration of three months 
from the date of the deposit (Sub-section 3). 

Any meeting convened by requisitionists must be convened 
in the same manner, as nearly as possible, as that in which 
meetings are to be convened by directors (Sub-section 4). 

If the directors fail duly to convene the meeting, any rea- 
sonable expenses incurred by the requisitionists must be repaid 
by the company and be retained by the company out of any 
sums due or to become due from the company by way of fees 
or other remuneration in respect of their services to the directors 
who were in default (Sub-section 5). 

The following is a form of requisition: — 

To the Directors of 

, LIMITED. 

We, the undersigned Members of Company, Limited, 

holding in the aggregate Shares in the Capital thereof, do hereby, 

in pursuance of the provisions in that behalf contained in the Articles of 
Association of the said Company, require you to convene an Extraordinary 

General Meeting of the said Company to be held on , the 

day of , 193 , at o’clock in the noon, for the pur- 

pose of considering, and if thought fit passing, the subjoined resolution: 
namely — 

[Here set out the resolution], 

(Signatures.) 

Dated the day of , 193 . 

* Patent Wood Keg Syndicate v. Pearee, [luooj W. N. 164. 
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Tn the very umisnal case of there beiiif^ no re^’ulation.s as to 
meetings, the following section of the Act applies : - 

1 15. — (1) The following provisions shall have effect in so far as the 
articles of the company do not make other provision in that behalf: — 

(a) A meeting of a company, other than a meeting for the passing 
of a special resolution, may be called by seven days’ notice in 
writing; 

(&) Notice of the meeting of a company shall be served on every 
member of the company in the manner in which notices arc 
required to be served by Table A, and for the x)urposo of this 
paragraph the expression “ Table A ” means that Table as for 
the time being in force; 

(c) Two or more members holding not less than one tenth of the 
issued share capital, or, if the comx:)any has not a share capital, 
not less than five per cent, in numln'r of the members of the 
company may call a meeting; 

(d) In the case of a private company two members, and in the case 
of any other company three members, personally present shall be 
a quorum; 

(e) Any member elected by the members present at a meeting may be 
chairman thereof; 

(/) Tn the case of a company originally having a share capital, every 
member shall have one vote in resj^cet of each share or each ten 
pounds of stock lield by him, and in any other case every member 
shall have one vote. 

(2) If for any reason it is impracticable to call a meeting of a company 
in any manner in which meetings of that company may be called, or to 
conduct the meeting of the company in manner prescribed by the articles 
or this Act, the court may, either of its own motion or on the application 
of any director of the company or of any member of the company who 
would be entitled to vote at the meeting, order a meeting of the company 
to be called, held, and conducted in such manner as the court thinks fit, 
and where any such order is made may give such ancillary or consequential 
directions as it thinks expedient, and any meeting called, held, and con- 
ducted in accordance with any such order shall for all purposes be deemed 
to be a meeting of the company duly called, held, and conduct(>/J. 


S.M.— 8 
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BOARD MEETINGS. 

The Articles usually contain full provisions and directions as to 
the mode of holding board meetings (see, for instance Table A, 
1929, Clauses 81 to 88), and they frequently give power to an> 
director to call a board meeting; but the wishes of the chairman 
should always be considered, if only as a matter of courtesy. 
Notice of every meeting ought to be given to each member of 
the board. 

The following is a form of letter of notice : — • 

, LIMITED. 

Address 

, 193 . 

Dear Sir, 

I beg to inform you that a Meeting [or I beg to remind you that 
the next Meeting] of the Directors will be held at the Offices of the 

Company as above on , the day of , 

at , o’clock in the noon, for the transaction of the business 

specified in the Agenda appended hereto. 

Your obedient servant, 


Secretary, 

To 


The directors, being agents of the company, cannot, unless 
authorised to do so, delegate the powers vested in them to com- 
mittees. They, however, as a general rule, are authorised by the 
Articles to delegate their powers to committees of their own body 
(see Table A, 1929, Clause 85), which may consist of only one 
person.^ The Articles also generally prescribe the number of 
directors necessary to constitute a quorum ; where this is not the 
case, the number who usually conduct the business of the com- 
pany will be sufficient. To enable directors of a company in- 
corporated under the Companies Acts to decide questions by a 
majority, there must be a special Article authorising them to do 
so ^ {e.g. Clause 81 of Table A, 1929). 

The secretary would do well to satisfy himself that the board 
room is properly prepared for the meeting. He will of course 

‘ Taurine Co., [1884] 26 Ch. D. 118. 

“ Ccrott & I’crrott v. Stephenson, [1934] 1 Oh. 171. 
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have ready the Agenda, Minute Book, Directors' Attendance 
Book, and all other books, letters, documents, &c., which are 
likely to be required during the meeting, so that no tinrn may 
be lost in obtaining them. One or two copies of the Memoran- 
dum and Articles, neatly bound, should always be on the board 
table for reference if required, and a secretary will find it con- 
venieiit to have a portfolio or case in which to keep, from one 
meeting to another, letters and other papers which have to be 
submitted to the board. 

After obtaining the signatures of the directors in the Attend- 
ance Book, the secretary will read the minutes of the last pre- 
ceding board meeting, which will be signed by the chairman if 
found correct. 

The secretary should take notes of all business transacted at 
the meeting. It is advisable to take these notes in a book, and 
to avoid using scraps of paper. The minutes will afterwards 
be entered in the Minute Book kept for board meetings. 

Sometimes the solicitor may by request be present at the 
meeting, in which case he will draft any important resolutions 
that are to be submitted, unless, as sometimes happens, the chair- 
man himself prefers to do so. In other cases, a secretary is given 
general directions as to drafting resolutions. In any event it is 
scarcely possible to exaggerate the importance of keeping 
accurate minutes of proceedings, jn clear language, and of 
copying carefully any resolutions that may have been previously 
drafted. The agenda paper, with the chairman's remarks and 
any drafts of resolutions, will be kept until tlie minutes in 
wliich they are incorporated are signed, when the papers can 
be destroyed. Where a resolution is passed at an adjourned 
meeting of the directors the resolution is to be treated for all 
purposes as having been passed on the date on which it was in 
fact passed and is not to be deemed to have been passed on any 
earlier date (Section 119). 

The directors at a board meeting ought to have full infor- 
mation as to the financial position of the compan}^ It is 
therefore desirable for the secretary to prepare and have ready 
for each board meeting a cash statement showing the balance 
brought forward from the preceding statement, summaries 
under various headings of the cash receipts and payments since 
the last meeting of the board, and the balance at the company's 
bankers. 
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It is also desirable for the directors to have at each board 
meeting a statement showing the cash at bank on deposit and 
current accounts and in hand, the amounts estimated to be 
received and paid under appropriate headings during the period 
to the date of the next board meeting, and the balance expected 
then to be in hand. 

The amounts shown as at bank should be the balances on the 
cash book and on the deposit account in the ledger, and a state- 
ment should be prepared reconciling the former witli the bank 
pass books, whieli sliould be made up to date and submitted for 
the inspection of the directors, together with the bankers' certi- 
ficate of the balances. 

There should also be included in the financial statement 
prepared for the board meeting a statement showing all existing 
current liabilities which will not mature for settlement until 
after the date of the next board meeting and any substantial 
or exceptional payments which fall to be made within (say) the 
next three months (the period depending upon the circum- 
stances of the particular company). 

The forms of the financial statements will vary in different 
businevsses, and the secretary should consult the company's 
accountant and other officials before deciding upon the forms 
which he will use. 

The following are specimens of agenda for board meetings. 
The secretary will arrange the different items of tlie agenda in 
order, but the board may depart from this order in any way 
it pleases. 


, LIMITED. 

Board Meeting on the day of , 193 . 

Agenda. 

To resolve that do take the chair at this meeting. 

To receive the report that the company was duly registered. 

To receive the report of the registration of notice of the situation of the 
registered office. 

To submit sketch of company’s seal, prepared by order of for 

approval. 

To pass resolution as to the custody of the keys of the seal. 


To resolve that be appointed bankers of the company. 

To resolve that be appointed solicitors. 

To resolve that be appointed auditors. 

To resolve that be appointed brokers. 
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To resolvo that be appointed secretary to the company, at a 

salary of per annum. 

To resolve that directors shall be a quorum for a board meeting. 


To consider the appointment of a sub-committee of the board. 

To resolve, in accordance with Article , that the business of passing 

transfers, sealing certificates, and signing cheques for ordinary 
current expenses be delegated to a committee of directors. 

To resolve, further, that such committee be empowered to deal with any 
matter which may urgently require attention. 

To resolve that the prospectus dated the day of , 193 , 

a copy of which is signed by each of tlic directors, be issued forth- 
with, together with the form of application for shares, a copy of 
which is also signed by the chairman. 

To resolve that shares of each in the capital of the com- 

pany be allotted as follows: [here state names of allottees and 
number of shares to be allotted to each] and that the secretary do 
give notice of allotment to the above-named persons and of the 
shares allotted to them respectively. 

To resolve that the seal of the company be affixed to certificates, num- 
bered to inclusive, for ordinary [or 

preference] shares. ‘ 


^ Alter ('ntc'ring this lesc^Intioii in the Minutt' Book a record should be made tliat “the said 
certilieates were aecordiiigly sealed.” 
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RESOLUTIONS. 

Resolutions are of three kinds : namely — 

1. Ordinary Resolution — i.e. a resolution passed by a simple 

majority of the members present at an ordinary or 
extraordinary general meeting. 

2. Extraordinary Resolution — i.e. a resolution passed by a 

majority of not less than three fourths of such mem- 
bers as, being entitled so to do, vote in person or 
(where proxies are allowed) by proxy, at a general 
meeting of which notice specifying the intention to 
propose the resolution has been duly given 
(Section 117, Sub-section 1). 

3. Special Resolution — i.e. a resolution which has been 
passed by such a majority as is required for the 
passing of an extraordinary resolution at a 
general meeting of which not less than twenty- 
one days^ notice, specifying the intention to 
propose the resolution as a special resolution, has 
been duly given : Provided that if all the members 
entitled to attend and vote at any such meeting so 
agree, a resolution may be proposed and passed at 
a meeting of which less than twenty-one days’ notice 
has been given' (Section 117, Sub-section 2). 

Tn the case of an ordinary resolution dealing with ordinary 
business submitted to an ordinary general meeting no notice of 
the resolution is necessary; but notice must be given of any 
special business with which it is intended to deal by ordinary 
resolution at an ordinary general meeting, and of any ordinary 
resolution which it is intended to submit to an extraordinary 
general meeting. (As to what is “ ordinary ” and what is 
special ” business see page 212 and Table A, 1929, Clause 44.) 
Examples of ordinary resolutions which are special business and 
of which, though capable of being passed at an ordinary general 
meeting, notice must be given, are ordinary resolutions to in- 
crease or otherwise alter the capital of a company pursuant to 
Section 50 (where the Articles do not prescribe a special or 


t This means clear days (Hector Whaling Co., in re, [19:i6j W. N. 223). 
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extraordinary resolution therefor) and an ordinary resolution to 
wind up a company pursuant to Section 225, Sub-section 1 (a). 

A meeting may be adjourned and the meeting and its 
adjournment constitute only one meeting, i,e. the original meet- 
ing/ When a resolution is passed at an adjourned meeting, the 
resolution is to be treated for all purposes as having been passed 
on the date on which it was in fact passed, and is not to be 
deemed to have been passed on any earlier date (Section 119). 

Unless a poll is duly ^ demanded, a declaration by the chair 
man is conclusive evidence that a special or extraordinary reso 
lution has been carried.^ And where Clause 50 of Table A, 1929, 
applies, the declaration of the chairman, coupled with an entry 
in the Minute Book of the carrying (or otherwise) of the reso- 
lution, will be conclusive evidence in the case of other resolu- 
tions, unless a poll is demanded in accordance with the terms 
of that clause. If the declaration itself contains intrinsic 
evidence that it is wrong {e.g, where the chairman states that 
he has taken proxies into account, no poll having been de- 
manded) it will not be conclusive. ** Care sliould therefore 
be taken that the chairman declares the resolution carried, and 
that his declaration is properly recorded in the minutes. 

If there is more than one resolution, each resolution must be 
put separately to the meeting. They must not all be put en bloc 
either on a show of hands or on a poll.® 

When a poll is demanded the majority is not merely a 
majority of members, but regard is had to the votes to which 
each member is entitled by virtue of the Act or of the Articles 
(Section 117, Sub-section 5). 

A printed copy of every special or extraordinary resolution 
must be lodged with tlie Registrar for filing williin fifteen days 
after the passing of the resolution, and in case of default tlu' 
company, and every officer of the company in default, is liable 
to a i^enalty (Section 118, Sub-sections 1 and 5). 

There must also be lodged with the Registrar a printed copy 
of every resolution which has been agreed to by all the mem- 
bers of a company, but which, if not so agreed to, would not 
have been effective for its purpose unless passed as a special 


1 NeuscLild r. British Equatorial Oil Company, Ob. 346 ; Cousins v. International Bnek 

Company, [1931] 2 Ch. 90. 2 See page 219, ante. 

3 Arnot V. United African Lands, [1901] 1 Ch. 518, and The Companies Act, 1929, 
Section 117, Sub-section 3. 4 Pa^,<.*nt Wood Keg Syndicate v. Pearse, [1900] W. N. 1C4. 

lie Caratal (New) Mines, [1902] 2 Ch. 498. 
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or extraordinary resohition; every resolution or agreement 
which lias been agreed to by all the members of some class of 
shareholders, but which, if not so agreed to, would not have 
been effective for its purpose unless it had been passed by some 
particular majority or otherwise in some particular manner; 
every resolution or agreement which effectively binds all the 
members of any class of shareliolders altliough not agreed to by 
all those members: and of a resolution requiring a company to be 
wound up under Section 225, Sub-section 1 (a) (Section 118, 
Sub-section 4), Tlie copy must be lodged within fifteen days 
of the passing of the resolution or the making of the agreement. 

A printed copy must also he lodged of a resolution to in- 
crease the company’s capital (Section 52, Sub-section 1). An 
ordinary resolution having that object must tlierefore be lodged 
with the liegistrar. 

A copy of every special and extraordinary resolution and 
of every other resolution or agreement as above specified for 
the time being in force must be embodied in or annexed to every 
copy of the Articles issu(‘d after the passing of the resolution 
or the making of the agreement, or, if Articles have not been 
registered, a printed copy of every sucli resolution or agreement 
must be forwarded to any member asking for it, upon payimmt 
of a sum not exceeding one sliilling, and if these recpiiremonts 
are not complied with the company, and ev(‘ry officer of the com- 
pany who is in default, is liable to a fine for eacli copy in respect 
of which default is made (Section 118, Sub-sections 2, 3, and 6). 

The form of a notice convening a meeting to pass a resolution 
is given on pag(^ 216, ante. 

The following are some specimens of resolutions: — 

Resoived — That nn account be opened with The Bank, Limited, 

in. the name of , Limited, under the control of 

A. B. and C. 1)., iS:c., Directors, the signatures of any two of whom, togetlier 
with the counter-signature of the Secretary, shall be a sufficient authority to 

The Bank, Limited, for the payment of all moneys, to permit the 

inspection or withdrawal of any securities, and to receive and act upon any 
instriu'tions regarding the transactions of the said Company with the said 
Bank. 

Resolved — That The Bank, Limited, be requested 

to negotiate the draft or drafts, at a term not exceeding days after 

sight, drawn or endorsed by & Co., of , as 

agents for this Company, for any sum or sums not exceeding £ , and 

that the Company agree to duly accept same upon presentation and pay the 
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amount thereof at maturity, provided such draft or drafts shall be nego- 
tiated within months from this date. 

Some further forms of resolutions will be found in 
Appendix A, page 427 ct .sxy/., post. 

The following is the form in which a resolution should be 
set out for the purpose of lodging with the Kegistrar of 
Comj)anies : — 


No. of Company. 


Form No 16. 


“THE COMPANIES ACT, 1929. 


COMPANY LIMITED BY SHARES. 


[corv] 



A Os. 

1 at loii 
)-'( o Staiii]) 
niusi Im‘ 
jinjm S^rd 
hen* 


SPECIAL [or Extraordinary or otherwise] RESOLUTION 

runuanl lo The Companies Acty 1929, Section 117 [and any other Section under which the Resolution 

is passed\) 


OF 


, LIMITED. 


Passed , 193 . 


At an Extraordinary [or Ordinary] General Meeting of the 
Members of the above-named Company, duly convened, and held at 

, in the County of , on the day of 

, 193 , the following Special [or Extraordinary or 

Ordinary] Resolution was duly passed. 

[Uesolution as passed to he set out.] 

The resolution must be i^riiited, and the copy lodged for 
filing must be autlienticated by the written signature of an 
officer of tiie company, and be impressed with a five-shilling 
Companies Registration fee stamp. 


S.M.— 8’^^ 
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DIVIDENDS. 

The special Articles, or Table A (if Table A applies), regulate 
the rights of the members of the company to dividends (see 
Table A, 1929, Clauses 89 to 96). 

The Articles of Association usually provide that the directors 
may, with the sanction of the company in general meeting, 
declare a dividend, or without such sanction may pay such sums 
on account of dividend {i,e. interim dividends) as they think fit. 

Dividends are the proportions of profits which are payable 
per share or per cent, on the capital of the company, declared 
in the manner provided by the Articles, and paid by a cheque 
or dividend warrant sent by the secretary of the company, wdth 
the sanction of the directors, to each shareholder. 

A dividend warrant is in eifect a cheque — that is to say, an 
unconditionalordertopay asumof money; but bankers observe a 
distinction between the two. According to usual custom, a cheque, 
if not presented within six months of the date of issue, may not 
be paid without reference to the draw(‘r, but a dividend warrant 
would be paid by some banks after the expiration of this period 
unless a time limit is fixed and stated upon the warrant. 

Dividends are almost invariably paid on the amounts paid up 
or credited as paid up on the shares; but the Articles may 
provide that dividends are to be payable on the nominal amount 
of the shares. The Articles sometimes provide (see Table A, 
1929, Clause 91) that dividends shall only be payable out of 
profits. This is a statement of the law^ on the subject, as 
dividends may not be paid out of capital. The Memorandum 
must therefore be looked at to ascertain precisely what is the 
business of the company, for it is that from wdiich profits arise. 

The question as to what are profits which may properly be 
expended in payment of dividends is often a difficult one, and 
has given a great deal of trouble to both legal and commercial 
experts in company matters. The word profits is a word 
which is not free from ambiguity. In the case of Verner v. 
General and Commercial Investment Trust (1894, 2 Ch. 239) 
the Court of Appeal said that the law was much more accurately 
expressed by saying that dividends cannot be paid out of capita] 
than by saying that they can only be paid out of profits.^ 

^ A valuable discussion of the word profits will be found in the judgment of Fletcher Moulton. L. J., 
in re The Spanish Prospecting Co., [1911] 1 Ch. 92 
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The provisions of the Articles of Association as to profits 
must also be attended to. Thus special Articles may provide 
that no dividends shall be payable except out of realised 
profits/' The words realised profits " will be taken in their 
ordinary commercial sense as meaning at least profits tangible 
for the purpose of division," and will not include estimated 
profits.' In the absence of special x)rovisions, the profits of an 
undertaking may be defined as the excess of ordinary receipts 
over expenses properly chargeable to revenue account. But 
what expenses are properly chargeable to capital and what to 
revenue depends upon circumstances, and no general rule can 
be laid down. Clause 80 of Table A, 18G2, shows in what manner 
profits are to be arrived at in the case of companies governed 
by that Table. “ 

Apart from special Articles limiting the fund out of which 
dividends may be jiaid, there is a statutory bar against paying 
them out of capital. In no case should dividends be recom- 
mended, declared, or paid, when such a course would be one 
which, having regard to the nature of the company's business 
and the other circumstances of the case, no reasonable man would 
adopt. Subject to this, past losses of capital, ix. losses in finan- 
cial periods for which the accounts have been made up and 
closed, may be ignored, whether the capital lost is fixed or cir- 
culating, when considering the question whether profits earned 
in a subsequent financial period should be distributed; and 
losses of fixed capital in the year in which the profits have been 
so earned may also be ignored. Losses of circulating capital in 
that year cannot be ignored because they enter into and form 
part of the gross profit, and must consequently be deducted in 
order to arrive at the real profit. The distinction between fixed 
and circulating capital is that the former consists of capital 
invested in assets intended to be retained by the company more 
or less permanently and used in producing an income; the latter 
consists of capital which is continually being parted with but 
which is always intended to return with an accretion. A good 
instance of circulating capital is the money spent by a manufac- 
turing company in the purchase of raw material, and in turning 
that material into manufactured goods, and in the expenses of 


1 Oxford Benefit Jiuilding and Investment Society, [1887] 35 Ch. D. 502. 

2 Table A (1908 or 1929) contains no similar provisions. 
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sale. Until the money so spent has been replaced out of the 
proceeds of sale there is obviously no profit. When there are 
profits out of wliich a dividend can lawfully be paid, and it is 
necessary to justify the distribution of them from a commercial 
standpoint, an appreciation in the value of capital assets, as 
ascertained by a hona fide valuation, may be set olf against 
losses in past years on revenue account, and depreciation which 
has been charged in account but has not actually occurred may 
be written back/ The question whether a company has profits 
available for distribution must be answered according to the 
nature of the company, the circumstances of each particular 
case, and the evidence of competent witnesses.^ The common 
Article requiring dividends to be declared by the directors 
applies to fixed cumulative dividends on preference shares. If 
the directors in their discretion think that a dividend ought not 
to be declared, the Court will not be easily induced to override 
their decision.^ 

If a dividend has been paid out of capital, no individual 
shareholder who has received his dividend with knowledge of all 
the facts, and still retains it, can maintain an action against the 
directors to compel them to pay to the company the amount 
wrongly distributed in dividends.'* 

By Section 54 a company may in certain circumstances pay 
interest on paid-up share capital and charge the payment to 
capital account. The shares in respect of which such payment 
may be made must have been issued to defray the expenses of 
the construction of works &c., or the provision of plant, which 
cannot be made profitable for a lengthened period. The rate 
of interest specified in tlie section is four per cent, per annum, 
or such other rate as may for the time being be prescribed by 
Order in Council, and such an Order has been made fixing the 
rate allowable at six per cent. The payment of interest out of 
capital must be authorised by the company's Articles or by 
special resolution and before being paid be sanctimuHl by the 
Board of Trade, who may, at the expense of tlui company, 
appoint a person to inquire and report before giving the required 


^ Ammonia Soda ('o. r. Cliambonain, [lOlS] 1 Ch. 200 ; Staploy v. l’(>ad llros., [1921] 2 Ch. 1. 

2 A right undor t)if‘ Artichs to s-haro in “ jiiolits available for divid»'iid ” m not confined to not 
profits rornaining after making any rcM.-j VO whab the diicctors think proper in tfio interests of the 
company (Long Acre rre<'P v. Odharns Press, [J930] \V. N. 147). 

3 Bond V. Barrow Ifamiatite Steel Co., [19021 1 (Jh. .353. 

* Towers v. African Tug Go., [19U1J 1 Ch. 658. 
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sanction,,. The Board of Trade must further determine the period 
for which such payment may be made, and such period may 
not extend })eyond the close of the half-year next after the half- 
year durin^^ which the works &c. have been made or the plant 
provided. The payment of interest does not operate as a reduc- 
tion of the amount paid up on the shares in respect of which it is 
paid, and the accounts of the company must show the share 
capital on which, and tlie rate at which, interest has been paid 
out of capital during tlie period to which the accounts relate. 
Tlie payment will be charged to capital as part of the cost of 
the work, building, or plant. 

Tn tlie payment of dividends on tlie preference shares in the 
capital of the company there may also be a question whether 
such dividends ar(^ contingent on the profits of each year being 
siiffk'ient, or Avlielln'i* the deficiency of one year can be made 
up out of the profits of future years. Tn the former case tlie 
dividends are called Non-cumulative, in the latter Cumu- 
lative.'' The Articles, however, will generally afford a decisive 
answer to this question. 

The principles upon which the accounts of a trading com- 
pany should be kept for the purpose of showing how dividends 
ought to be paid were stated by Mr. Justice Chitty in a reported 
case.^ ITis loi-dship said, '' I have before me the defendant com- 
pany’s accounts up to December, 1890. They put down on the 
one side their liabilities, treating properly the £500,000 which 
lias been subscribed by the shareholders as a liability, for the 
purpose of bringing it into account, as against the assets, which 
they have put down on the other side. Then on the sanu^ 
liability side they properly put their current liabilities and cer- 
tain other liabilities and the reserve fund, which the company, 
according to its constitution, is justified in making, and they 
add up the total amount of those liabilities. On the other side 
they put down their assets, and, for the purpose of giving 
information to the shai'eholders, they divide the assets into 
certain heads — 'Cash at Bank,' 'Bank Premises,'" and 
' Managers' Eesidences and then they add up the total on that 
side. They put down therefore on the assets side the money 
value of their assets— some being in money itself, and some not. 
Then when the two sides of this account are compared there is 

1 Lubbock V. Lritish Bank of South America, [1892] 2 Oh. 198. 

2 The company was a banking company. 
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a surplus of £44,000 shown, which goes, according to the 
accountants’ regular method of keeping accounts, to the liability 
side, and represents the balance of assets over liabilities. Now 
what is the result of keeping an account in this form? The 
capital of the bank is intact, and the account shows it, and after 
providing for the capital there remains a surplus which rightly 
goes to the profit and loss account. All that the company is 
required to do by force of The Companies Act, 1862, is to 
keep its capital intact, and not to pay dividends out of its own 
capital: in other words, to keep that capital for its creditors 
and any others who may be concerned therein. That mode of 
keeping the account is an excellent illustration of the right way 
to divide profit and loss. Taking the figures on this account, 
this sum of £44,000 is profit made, and profit available within 
the Act of 1862 for division among the shareholders, unless 
there is something in the Articles wliich would prevent the 
directors, and prevent the company, from dividing the sum 
which thus stands to their credit.” 

Dividend warrants bear a twopenny stamp, which may be 
either impressed or adhesive: in practice an impressed stamp 
is invariably used. 

Having regard to the fact that the letters or notices accom- 
panying the warrants for dividends and interest are frequently 
used as vouchers in the recovery of income tax, it may be a 
convenience to certain holders of share warrants, and may also 
be advisable for the company, to adopt the usual form of divi- 
dend warrant (see pages 242 and 244, post). After providing 
the requisite number of forms for registered shareholders, 
further forms can be printed (with the omission of the date, 
which of course will vary) to be issued as required for dividends 
represented by coupons. The serial numbers given may follow 
those on the ordinary dividend list. 

The particulars of coupons, with the names and addresses of 
the parties, sliould be given on a separate list, which may be 
attached to the list of dividends paid to registered shareholders. 
Sucli list may be made out in the form given on page 240. 

A condition is commonly made on the issue of share warrants 
to bearer that a company shall announce by public advertise- 
ment in a newspaper the declaration of any dividend which may 
be payable upon the shares referred to in the share warrant. 
This would be done somewhat in the terms shown opposite 
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LIMITED. 

Notice is hereby Given that a Dividend at the rate of Six per centum 
per annum has been declared on the Preference Shares of the above 

Company for the Half-year ending , 193 , payable on and after 

the instant. Holders of Share Warrants to Bearer must deposit their 

Coupons (No. ) at the Company’s Eegistered Office, and leave them 

three clear days for the purpose of examination. 

The Eegister of Transfers will be closed from the to 

the instant, both days inclusive. 

By Order of the Board, 


Street, London, B.C., Secretary. 

, 193 . 

Coupons may, of course, be made payable at a bank, in which 
case the bankers would be formally advised of the declaration 
of the dividend, and authorised to pay the coupons as presented ; 
but if it is considered more convenient to have the coupons 
presented at the registered office a receipt should be given in the 
following form : — 


, LIMITED. 

Street, London, E.C. 

Coupons presented for payment on tlie day of , HhS , 


by. 


Coupons No. each for Preference 

Shares @ per coupon = £ 

Coupons No. each for Preference 

Shares @ per coupon ~ £ 

Coupons No. each for Ordinary 

Shares @ per coupon — £ 

Coupons No. each for Ordinary 

Shares @ per coupon = £ 


Total . . 

Less Income Tax 

Net Amount . . 


£ 


.. £ 


Cheque will be exchanged for this receipt on the day 

of , 193 . 


Secretary. 



LIMITED. Coupon No 

Dividend on Preference Shares, at the rate of Six per centum per annum, for the Half-year ending 

3l5^ December, 193 . 
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A holder of shares or debentures in a company who desires 
that his dividends should be paid to some person other than 
himself sliould write a letter of authority (which requires no 
stamp) to the company to pay the dividends to the bank or to a 
person named in the letter. All such letters must be very care- 
fully preserved. 

The following are forms: — 

Authority to Pay to a Bank. 

To the Directors of 

, LIMITED. 

Gentlemen, 

Be good enough to triiusmit to The Bank, Limited 

[address], for credit of my account, ail Cheques or Warrants for Dividends 
payable from time to time on all Stock and Shares of the above-named 
Company now or hereafter standing in my name — the receij)! of the said 
Bank to be a full discharge for the same. This authority to remain in 
force until rescinded by me in writing. 

Yours faithfully, 

[Address and date.] 


Authority to Pay to an Individu al. 

[Address and date.] 

, LIMITED. 

Gentlemen, 

Please pay to all Dividends and Interest pay- 

able in respect of Shares and Stock standing in my name in the books of 
your Company until further notice — his receipt to be a full discharge to 
you for the same. 

Yours faithfully, 

[Address and date.] 


Notice Rescinding Authority to Pay Dividends. 

To the Directors of 

, LIMITED. 

Gentlemen, 

I, , of , hereby give you notice 

that I rescind, as from the day of , 193 , the direction 

given by me dated the day of , 193 , to pay the Divi- 
dends on my Shares and Stock in your Company to The 

Bank, Limited, and I request that all Dividends and Interest accruing on 
or payable in respect of the said Shares and Stock after the last-mentioned 
date may be transmitted to me at the address as below [or as the case 
may he]. 

[Address and date.] 


Yours faithfully, 
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[Interim] Dividend Notice and Warrant. 
LIMITED. 

\Interim\ Dividend for ihe [Half] Year ending , i93 , 

pay able , 193 . 

No. Address 

, 193 . 

Dear Sir, 

A [An Interim] Dividend at the rate of per centum per 

annum on the Shares [or on the amount paid up on the 

Shares] of the Companv having been declared for the [half] 

year ended 193 , a Warrant is annexed for the amount 

to which you are entitled, as follows: — 

Dividend at per centum per annum on Shares 

of £ each [on which £ per Share has 

been paid] . . . . . . . . . . . . £ : 

Less Income Tax at in the £ . . . . £ : : 

Net amount of Dividend . . £ : : 

I hereby certify that Income Tax on the profits of the Company, of 
which profits this Dividend forms a portion, has been, or will be, duly 
paid to the proper Officer for the Keceipt of Taxes. 


To Secretary, 


iV.B. — T/iix notice should be preserved as it will be accepted by the Inland Revenue Authorities in 
connection with any claim to allowance or relief from Income Tax. 

!?i ' ® ® ® ® s2' ® ® ® ® ® ® ® ® ® ® ® ® ® ' 5) ® ® ® ® 0 ® ® ® ® 0 (S’ ' I y'a'i ) 

, TJMTTEn. {Twopenny 

, .Stam/>.] 

Warrant for Dividend for [Half] Year ended 193 . 

Address 

, 193 . 

Vo. 

T o The Bank, Limited. 

Pay to the Order of 

the Sum of 

For the above-named Company, 

_ 1 Directors. 


Secretary. 

Payee's Signature 

This Draft must be signed by the Payee, and presented within three 
months from date. 
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[Interim] Dividend Notice and Warrant. 
LIMITED. 

[Inlerim] Dividend for the \Half\ Year ending , 193 , 

payable , 193 . 

No. Address 

, 193 . 

Dear Sir, 

A [An Interim] Dividend at the rate of per eentnm per 

annum (free of Income Tax) on the Shares [or on the 

amount paid up on the Shares] of the Company having been 

declared for the [half] year ended 193 , a Warrant is 

annexed for the amount to which you are entitled as follows: — 

Dividend at per centum per annum on Shares 

of £ each [on which £ per Share has 

been paid] 

This Dividend is equivalent to a gross 

amouift of . . . . . . . . £ : : 

Less Income Tax at in the £ . . £ : : 

Net amount of Dividend . . £ : : 

I hereby certify that Income Tax on the profits of the Company, of 

which profits this Dividend forms a portion, has been, or will be, duly 

paid to the proper Officer for the Receipt of Taxes. 


To Secretary. 


N.B . — This notice should be preserved as it will be accepted by the Inland Rex'enne A uthorities in connectior, 
with any claim to allowance or relief from Income Tax. 


, LIMITED. 


Warrant for Dividend for [Half] Year ended , 193 . 

Address 

, 193 . 

No. 

To The Bank, Limited. 

Pay to the Order of 

the Sum of 

For the above-named Company, 

j Directors. 

: : Secretary. 

Payee's Signature 

This Draft must be signed by the Payee, and presented within three 
months from date. 
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Oil pa^es 242 and 243, anie, arc specimens of dividend war- 
rants and of letters accompanying tlie warrants. It should be 
noted Unit warrants or clieqiies or other orders issued in payment 
of dividends or interest by a company must have annexed, or be 
accompanied by, a statement of the gross amount, the rate and 
amount of the income tax appropriate thereto, and the net 
amount paid (Finance Act, 1924, Section 33, Sub-section 1). 
A company which fails to comply with this recpiireinent incurs 
a penalty of £10 for each offence, but so that the aggregate 
amount of penalties in respect of any one distribution of 
dividends or interest shall not exceed £100 (Sub-section 2). 

Where dividends accrue during a period during which two 
rates of income tax are in force, tax is to be deducted at the 
standard rate for the year in which the amount payable becomes 
due (Finance Act, 1927, Section 39, Sub-section 1). 

The footnote requiring signature by the payee, and pre 3 senta- 
tion within three months, does not prevent the warrant from 
being a cheque. It is wuthin the competence of the directors, 
under the general powers of management conferred by Clause 67 
of Table A, 1929, to resolve tliat dividends shall be paid by 
warrant, and sent by ]H)st (see also Clause 95). It is desirable 
thal there should be a formal resolution to this (effect, either of 
the Board, in pursuance of tlieir powers, or of the general 
meeting wdiich declares the dividend. If the warrant is lost in 
the post, the company can demand an indemnity before issuing 
another.^ 

If a dividend warrant is mislaid, lost, or destroyed, the 
company, before issuing a fresh one, should obtain an indemnity 
against the risk of there being twm warrants in existence. The 
following is a form (stamp sixpence, impressed or adhesive) : — 

To the Directors of 

, LIMITED. 

Gentlemen, 

The Warrant i.ssucd to me for the Dividend amounting to £ 


paynido on the of , 103 , for the Half-year ended the 

day of , 103 , in res])eet of Sliain^s, numbered 


to , stnnding in my name in your books, having been lost [or 

as the case may he], in consideration of your issuing to me a fresh 
Warrant for the snnie Dividend I hereby undertake and agree with you and 
the Directors for the time being of the above-named Company to deliver 

^ I hairlwall v. Great Northern Railway, [1910] 2 K. B. 59. 
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up the original Warrant to the said Company if it shall at any time here- 
after be recovered, and in the meantime to indemnify and save harmless 
the said Company, and the Directors and Shareholders thereof, from all 
losses, charges, damages, and expenses wldadi the said Comjjany, or the 
Directors or Shareholders thereof, shall or may sustain or be put to by 
reason of your issuing the said new Warrant. 

Name 

Address 

Occupation 

Date 

If it is desired to supjdenient the above indemnity by a 
guarantee (either contained in the same letter or in an inde- 
pendent document) or by a statutory dectaration, the form can 
easily be adapted from the forms given at pages 186 and J87, 
ante, for the case of lost certificates. 

When persons are registered as joint holders it is usual to 
send the dividend warrants to the person named first on the 
Register of Members. By Clause 94 of Table A, 1929, the receipt 
of any one of several joint holders is made an effectual discliarge 
for the dividend. 

The letters authorising the company to pay dividends to 
persons other than the shareholder, of which specimens are given 
on ])age 241, ante, are ex(U)ij)t from stamp duty; but a power 
of attorney for the receipt of dividends or interest upon stock 
or shares requires a stamp of one shilling Avhere made for the 
receipt of one payment only, and a stamp of five shillings in any 
other case (see Stamp Act, 1891, S<4iedule Letter of Attor- 
ney If, hoAvever, the letter of attorney for the receipt of 
dividends contains a power for the attorney to ap])oint another 
attorney for the same purpose, a stamp of ten shillings is 
re(piired (see Stimmauy op Duties on Vartous Documents,^' 
{)age 842, post). 

The following is a form, with modifications, of a power of 
attorney to receive dividends: — 

I, , of , hereby nppoint , of , 

to be my attorney for me and in my name or otherwise to receive the next 
Dividend for all Dividends from time to time] payable on the Shares 

registered in my mime in the books of , Limited 

[and I authorise the said to appoint an attorney or attorneys 

for the above purpose]. 

Signature 

193 . 
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The stamp duty will vary according to the form adopted, as 
above pointed out. 

The dividends on shares, though payable at certain fixed 
times, accrue from day to day, and are legally subject to appor- 
tionment. But the practice is to pay the registered holder, 
leaving the parties to settle questions of apportionment 
among themselves. It would be impossible for the officials of a 
company to go into questions as to the rights of various persons 
to apportioned dividends. 

Under The Finance Act, 1922, Section 21, The Finance 
Act, ]927, Section 31, and The Finance Act, 1928, Section 18, 
where it appears to the Special Commissioners of Income Tax 
that a company of a private character (not merely a Private 
Company as defined by the Companies Act) has not within a 
reasonable time distributed a reasonable part of its actual 
income from all sources,’^ they may regard the ‘‘ said income ’’ 
as the income of the members and apportion it among them 
accordingly for the purpose of surtax. The surtax chargeable 
thereon is to be assessed on the shareholders in the name of the 
company, which, in default of payment by the shareholder, will 
be liable for the amount of the tax. 

In determining whether a company has not distributed a 
reasonable part of its income tlie commissioners may have regard 
to requirements necessary or advisable for the maintenance 
and development of the business,’’ and the sections referred to 
specify certain items that are to be regarded by the commis- 
sioners as ‘‘ income available for distribution.” 

The Finance Act, 1930 (Part III, Estate Duty), by Section 
34 provides that where there is transferred to a company to 
which Part ill applies property in respect of which, if it had 
been in the disposition of the transferor at his death estate duty 
would have been payable, such prop(;rty shall in cases which fall 
within that section bo assessable for estate duty. By Section 35 
it is provided that where property in which a person had a life 
interest is transferred by that person and the person interested 
in the remainder or reversion to such a company as has been 
referred to that property is, subject to the exceptions made by 
Section 35, to be deemed for the purposes of estate duty to pass 
on the death of the person having the life interest therein in like 
manner as if his interest had continued until his death. 

Property deemed under Section 34 or 35 to pass on a death 
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is to be regarded as an estate by itself and is not to be 
aggregated with any other property. 

Under Section 37 where shares (not being preference shares) 
of a company to which Part III applies pass on the 
death of a person and the control of the company was in that 
personas hands the value of the shares for the purposes of 
estate duty is to be ascertained by reference to the value of the 
total assets of the company after deducting the liabilities and 
not, as in other cases, by reference to the price which the shares 
would realise if sold in the open market at the time of the death. 

A company to which Part III applies ^Ms a company 
which is so constituted as not to be controlled by its share- 
holders or any class thereof, or which has not issued or which 
will not issue to the public more than half of the shares by 
the holders whereof it is controlled. 

A company" is under the control of a person for the pur])oses 
of Section 37 if that person controls more than lialf the voting 
power of the comj)any, or if he has by the Memorandum or 
Articles or otherwise the powers of a board of directors, or of a 
governing director, or the right to nominate a majority of the 
directors or to veto the appointment of a director, or powers 
of a like nature, or if he has otherwise the right to receive, or 
the power to dispose of, more than half of the income of the 
company. 

The provisions of Sections 34, 35, and 37 apply on the death 
of any person subject thereto after the commencement of the 
Act, except that where the property was transferred to the com- 
pany before the 1st August, 1918, the case does not fall within 
Section 34 or 35. 
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TRANSFER AND TRANSMISSION OF SHARES. 

Of all the duties which have to be discharged by secretaries of 
companies, perhaps that of examining transfers of shares is the 
most important. Registration of a forged transfer may expose 
the company to the risk ol; an action for damages; and inatten- 
tion to the formalities required by the Act, the Articles, and 
the general law may involve both the company and the secretary 
in trouble in a variety of ways 

When instruments of transfer are presented at the com- 
pany's office for registration, it will be the duty of the 
secretary to see that they are correctly signed by both 
transferor and transferee, witnessed, and properly stamped 
and that the particulars given in the instruments correspond 
with the accompanying certificales (or with tlie allotment 
letters if transbu's be accepted b('fore the issue of th( 3 i certi- 
ficates), and that the transfers are consistent with the accounts 
of the transferors in the Register of Members. It will be seen 
at once that these duties demand, not only good business quali- 
fications, but also some knowledge of the requirements of Com- 
pany Law. 

Section 62 of the Act prescribes that shares in a com- 
pany arc to be personal estate, capable of being transferred 
in the manner provided by the Articles; but Section 63 provides 
that notwithstanding anything in its Articles a company may 
only register a transfer of shares or debentures upon delivery 
to the company of a proper instrument of transfer, except where 
the company is required to register as holder of shares or de- 
bentures any person to whom the right to the shares or deben- 
tures has been transmitted by operation of law. The object of 
requiring a written transfer is to prevent oral transfers, and 
to secure the payment of stamp duty. 

The right of transfer conferred by the Statute, wliether 
the company be a public or a private one, is absolute, though 
subject to be controlled by the Articles,^ which usually deter- 
mine how transfers are to be effected, and in some cases place 
restrictions upon the absolute right of transfer. Such re- 


’ Coulp'irf (Uiiiia Oo., flHOr)] 2 Ch, 404 ; DmoovererB’ rinanco Corporation, [1910] 1 Ch. 312; 
( 'op.il Varn].■^ii Co,, m rr, [1917] 2 Ch. 349. 
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strictions will always be found in the Articles of “ private 
companies. But they will not be readily construed as taking 
away the right of one member of a company to transfer his 
shares to atiother member of the company at any price which 
may be agreed upon between them.^ 

Where tlie Articles give to the directors power to refuse 
to register a transfer, they must exercise the power by a 

resolution of the board. If, therefore, the directors are 
equally divifled, and the chairman has no casting vote, so 
that no resolution can be transfer must be regis- 

tered . 2 And where the directors have a discretion, they must 
exercise it, and not act upon undertakings or promises 

given to intending purchasers.® If the directors refuse to 
register a transfer, notice of such refusal is required by 

Section (56 to be given to the transferee within two 

months of the date on which the transfer was lodged with the 
company. 

In the case of companies the Articles of which contain no re- 
striction on transfer, a shareholder may transfer !iis shares up to 
the last moment before liquidation. The directors cannot in 
such a case refuse registration, even though the transfer be made 
to a pauper, and for the express purpose of escaping liability 
in respect of partly paid shares. The transfer will none the 
less be good, if the transferor pays the transferee to take it, 
or agrees to indemnify him, so long as the intention is to transfer 
the beneficial interest in tile sliares absolutely to the transferee. « 
If liquidation ensues within twelve months, there would not be 
much advantage in this manoeuvre, as the transferor would be 
liable to be put on the B list of contributories (see Winding 
Up,'' page ^150, post). 

The clauses as to transfer or transmission of shares con- 
tained in the Artiedes are usually full and explicit (see Table A, 
1929, Clauses 17 to 22), and must be carefully studied and 
atteiided to. As stated, the Act requires transfers to be in 
writing, and Articles sometimes require transfers to be made 
by deed. In practice, however, instruments of transfer are 
called '' deeds," and usually have seals affixed, though iif 

1 D('I:ivonn(> v. iSroadhiirst, [lO.*?!] 1 Oh. 231. 

In re Ifaokiicy Pavilion, [192-1] 1 Oh. 270. i Clark r. -Workman, [1920] 1 Tr. R. 107. 

^ Sec Discoverers’ FinanceOor])oration,s«pra, in which the whole subject of the validity of transfers 
in order to escape liability is fully discussed. 
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strictness seals are only necessary in the case of deeds. A 
deed is a document sealed and delivered, with certain legal 
attributes (which cannot be discussed in this work) attached to 
it. It is important to notice that a transfer with a blank left for 
tlie transferee’s name is inoperative as a legal transfer if the 
Articles require transfers to be made by deed; but where it is 
only necessary that the transfers shall be in writing,” a trans- 
fer in blank may be effectual. The Articles usually contain a 
specimen form of transfer, give the directors power in certain 
circumstances to refuse to register transfers, and fix the fee to be 
paid on registration. If not stated in the Articles, the fee should 
be fixed by resolution of the board. The usual charge is two 
shillings and sixpence for each transfer. The Articles also in 
most cases direct that the transfer shall be executed by both 
transferor and transferee. Execution by the transferee as well 
as by the transferor is important, because the transferee then 
becomes bound by contract to take the shares. The power of tlie 
directors to refuse to register a transfer may be often exercised 
with advantage when the transferor is indc])ted to the company, 
or when there is a doubt whether the transferor or the transferee 
is liable to pay a call. 

When the instruments of transfer are presented for registra- 
tion they should be carefully examined to see that they are 
quite in order. Although in many companies where transfers 
are numerous the work of examination may be assigned to a 
special clerk (often called ‘‘ the registrar ”), tlie secretary is 
usually expected by the directors to have examined personally 
each transfer before it is submitted to the board. By practice 
the secretary will soon acquire sufficient skill to see almost at a 
glance whether all the details respecting dates, amount of stamp, 
signatures of parties and witnesses, addresses and descriptions, 
and other matters are accurate. 

When transfers are executed abroad or in a British Colony 
the signatures should be attested by some person holding a 
public position, such as His Majesty’s consul or vice-consul, a 
magistrate, notary public, or British chaplain. 

The following is the form known as “ the Common Form of 
Transfer 


I, A. B., of , in consideration of the sum of £ 

paid to me by C. D., of (hereinafter called ‘‘the said 


transferee”), do hereby bargain, sell, assign, and transfer to the said 
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transferee Shares of £ each, £ paid up, 

numbered to inclusive, and in the undertaking called 

, Limited: To Hold unto the said transferee 

h executors, administrators, and assigns, subject to the several con- 

ditions on which I held the same immediately before the execution hereof.; 
and I the said transferee do hereby agree to accept and take the said 
Shares subject to the conditions aforesaid. 

As Witness our hands and seals this day of in 

the year of Our Lord one thousand nine hundred and 

Signed, sealed, and delivered by the above-named in 

the presence of 

Signed, sealed, and delivered by the above-named in 

the presence of 

The above form shows tliat the instrument should be executed 
by both parties. If a transfer is presented in a form differing 
from that prescribed by the Articles the secretary should men- 
tion the matter to the directors, who may wish to consult the 
solicitor as to the effect of the divergence. Omissions from the 
transfer of matters which are usually stated — e.g, the identify- 
ing numbers of the sliares or the address of the transferor — will 
not necessarily be such a departure from the “ ^'ommon form 
of transfer as to entitle the directors to refuse registration.^ 

The transfer is personally presented by the transferee or his 
broker, togetlier with the certificate; but if the transferee does 
not apply to be registered, the application to enter the transfer 
may be made by the transferor (Section 65). The company 
cannot be compelled to accept a transferc'c who is a minor, 
lunatic, or bankrupt, and if the transfei-ee be a married woman 
and tlie shares are not fully paid it is advisable to obtain satis- 
factory evidence that she has separate property. In most 
companies the directors have power to reject unsatisfactory 
transferees. 

The certificates representing the shares to be transferred are 
left at the company's office, and all particulars respecting the 
distinctive numbers of shares &c. should in every case be checked 
with the entries in the Register of Members. 

As a matter of business precaution it is advisable to give 
notice to a shareholder before registering a transfer, though 
such a notice is not obligatory on the company, and is not in 
itself a perfect safeguard against an action for damages. The 
notice may be in the following form, which is so drafted as to 
serve for several transfers: — 

I/eMi«by & Chnstojjher, [1901.] 1 ('li. 8ir>. In this case the transferor Inul only one sliarc. 
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LIMITED. 

Address 

, 193 . 

Dear Sir, 

I beg to inform you that the undermentioned Deed of Transfer 
purporting to be signed by you and transferring Shares of this Company 
now standing in your name has been lodged at this Oflice for registration. 

[Jnless I hear from yon to the contrary by return of post, I shall assume 
that the matter is in order, and the Deed will be dealt with by the Directors 
in the usual way. 

Yours faithfully, 

Secretary, 


Shares to 

jj j) 

)) j) 

JJ 

In the case of joint holders a separate notice should be 
prepared and sent to each liolder. 

It is usual to give a receipt to tlie person leaving a transfer 
for registration, on which should be stated the date at which the 
new certificate can be obtained (see Transfer Receipt Book,’^ 
page 117, ante), and which can be given up in exchange for the 
new certificate. Such a receipt does not bind the company either 
to recognise the transf{u•(*e^s title to tlie sliares or to issue tlie 
corresponding certificate.^ 

Transfers received within three da 3 ^s of a board meeting 
should not be brought forward at that meeting, but kept for a 
subsequent meeting, to enable the member, if he desires to do 
so, to communicate with the company, and also to give the clerk 
sufficient time to make the entries in the Transfer Register and to 
prepare certificates. With some companies, where transfers are 
numerous, it is the practice to d(‘al with transfiu’s a,t one meeting 
of the board or a committee of the board, and to sign and seal 
cert ifuaites in respect of such transfers at a subsequent meeting. 

Excf'pt where the conditions of issue of the shares otherwise 
provide. Section 67 requires every company, within two months 
after the date on which a transfer is lodged with the company, to 
have ready for delivery the share certificates thereof. 

Default in complying with this requirement renders the 
company and every dir(*ctor, manager, secretary, and other 

1 Loaginaa v. Bath Electric Tramways, [I'.iOSj 1 Oh. G46. 
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officer knowingly a parly thereto liable to a fine not exceeding 
five pounds a day whilst the default continues. 

A company so in default which, after having served upon 
it a notice recpiiring the default to be made good, fails to make 
good the default within ten days of the service of the notice, 
may on the application of the person entitled to the certificate 
be ordered by tlie Court to make good the default within a time 
specified in the order, and the Court may by the order provide 
that the company and any officer responsible for the default 
shall bear the costs of and incidental to the application. 

The provisions of the section do not apply to a transfer 
which the company is entitled to refuse to register and does 
refuse to register. 

Before the transfers are presented to the board the parti- 
culars may be entered on the back of the old certificate repre- 
senting the shares to be transferred, and these ])articulars 
initialled separately as the transfers are passed. For this pur- 
pose a ruling in the following form is sometimes printed at the 
back of share certificates: — 

i ! I ! 

Date of ' No. of j Distinctive Transfer i J^y whom j Director’ 

Oi'tliiical loii [ Siiares. | Nurnbci'S. ‘ * Number, j left. Initials. 


The particulars can be filled in on this form in every case, 
even if the transfers are only ‘‘ ccudified,^^ ^ the numbers of the 
transfers being inserted as soon as they are settled. The pres- 
ence or absence of the initials of a director would sliow whether 
any particular transfer had been accepted or not. 

It is the practice of some companies to enter the particulars 
of each transfer in the Transfer Register as soon as received, 
and to number accordingly; but it is better to number the 
transfers when arranging tliem for the directors. They may be 
arranged according to tlie sellers or the buyers— that is to say, 
all transfers executed by the same transferor may be put to- 
gether, or all those executed by the same transferee. There is 
an advantage in the latter plan, inasmuch as several lots of 
shares acquired by several transfers may be included in one 


1 See “ Oeutific VTION OP Th\nsfei;s,*’ page HOG, post. 
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certificate, but in this case it will be necessary to ascertain that 
all the transfers have been lodged by one person, and that he 
alone holds all the transfer receipts. 

On the other hand, if all the transfers executed by one trans- 
feror are placed together, the transferor’s certificate which has 
been surrendered to the company may be attached to the trans- 
fers, and the checking will thereby be made easier. Both plans 
facilitate the posting of the transfers into the Register, and are 
adopted by secretaries of experience. 

When the transfers have been completed the old certificates 
are cancelled and put away either in alphabetical or numerical 
order. The latter method may be recommended if a Transfer 
Register is used which records the numbers of certificates from 
which shares have been transferred and also of the new certifi- 
cates issued for those shares (see Register of Transfers,” 
page 114, ante). The advantages of this method are that any 
certificate can be traced at once, and if the cancelled certificates 
are again attached to their counterfoils in the Certificate Book it 
will be easy at any time to make out a list of certificates which 
are in circulation and the number of shares they represent. 
This should, in fact, be done from time to time when balancing 
the Share Ledger, so that a secretary may satisfy himself that 
all is in order. When a certificate has been lost or destroyed, 
and a letter of indemnity has been acted upon, a slip of paper 
should be attached to the counterfoil of the missing certificate 
marked Certificate lost [or destroyed, as the case may be]. 
See Letter of Indemnity, No. .” The Letter of Indemnity 
will, of course, be preserved. 

The effect and importance of transfers will show the 
secretary the care which should be taken to ensure their 
preservation. Where space will permit, the most convenient 
plan will perhaps be to have them pasted in a guard book im- 
mediately after they are passed by the board, the page of the 
book corresponding with the number of the document. An 
alternative plan is to bind the transfers in batches of, say, 200 to 
300, with limp covers. The work of binding should be done in 
the company ’s office, as in that case the transfers will not leave 
the possession of the company. 

All particulars M4iich are required to be entered in the Register 
of Members should be copied direct from the instruments of 
transfer themselves, and not from the Register of Transfers. 
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A Register of Transfers may be entirely dispensed with if, 
in addition to the distinctive numbers, particulars are given on 
each transfer as to the numbers of the certificates surrendered 
and issued and the folios of the accounts in the Register of 
Members. 

An india-rubber stamp may be provided for these particulars 
and impressed on all transfers. The following form will 
serve : — 

No. Date of passing 

Certificate Nos. Old New 

Register Folio Transferor Transferee 

Of course a transfer of shares or stock may be absolutely 
prevented by an injunction, receiver, charging order, or notice 
in lieu of Distringas. A notice may also be received from a 
private person not to register a transfer which is to all appear- 
ances quite in order. For instance, a notice may be received 
that the shares are mortgaged, or held in trust, or that the trans- 
feree has executed several transfers to different persons.^ In 
such cases the solicitor's advice should be taken. Generally, it 
will be prudent to write to the person giving the notice that, 
unless an Order of the Court stopping the transfer be obtained 
within a stated number of days, the transfer will be proceeded 
with and registered in due course.^ At the same time notice 
should also be given to the transferee. 

It should be mentioned that neither Section 101, which pro- 
vides that ‘ ^ No notice of any trust, express, implied, or construc- 
tive, shall be entered on the register," nor an article in common 
use, to the effect that no person shall be recognised by the 
company as holding any share upon trust " &c., enable a com- 
pany, after receiving notice that persons other than the holders 
are beneficially interested in the shares, to deal with those shares 
subsequently for its own benefit in disregard of such notice.® 
When a female shareholder marries, evidence of the marriage 
is commonly required. The best evidence is the marriage certi- 
ficate, accompanied by a statutory declaration of identity, but 
in practice less formal evidence is often accepted. A marriage 
certificate when produced should be noted by the secretary. 

^ Bradford Banking Co. v. Briggs, [1887] 12 App. Oa. 29. 

* See Soci6t6 G^n^rale de Paris v. Walker, [1886] 11 App. Oa. 20. 

* Mackereth v. Wigan Coal Co., [1916] 2 Oh. 298. 
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The following is a form of request by a female shareholder 
who has married, and desires to be registered in her married 
name : — 

To the Secretary of 

LIMITED 

Sir, 

As a holder of Shares in your Company, I beg to 

inform you that I am now the Wife of , and 1 

request that the fact of my marriage may be duly noted, and that my 
address in the Company’s books may be altered to . 

Yours faithfully, 

Present Name 

Former Name 

[Address and date.] 

Tlie following is a statutory declaration of identity (stamp 
two shillings and sixpence, impressed), which is sometimes 
required for greater security in support of the foregoing letter 
of request : — • 

Statutory Declaration as to Marriage. 

I, A. B., of [residence and description], do solemnly and sincerely 
declare as follows: that is to say — 

1. That C. D. named in the Certificate of Marriage hereto annexed 
[and marked with my initials] is the same person as C. D., spinster, as 
I know from having been acquainted with the said C. D. and her 

family for years and upwards [and from having been 

present at the said marriage, which was solemnised on the day 

of , 193 , at ]. 

2. That the said C. D. is the person who signed the Letter of 

Request dated the day of , 193 , addressed to 

tho Secretary of , Limited, and shown to 

me, and hereto annexed. 

3. I verily believe that the said C. D. is the holder of 

Shares in , Limited. 

And I make this solemn declaration, conscientiously believing the same to 
be true, and by virtue of The Statutory Declarations Act, 1835. 

Declared at 


the day of , 

One thousand nine hundred 

and , 

before me. 


A Commissioner for Oaths. 
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Notification of change of name should be supported b^^ pro- 
duction of a deed poll or of a copy of the Gazette ^ containing 
an advertisement of the change. 

Transfers may be executed in pursuance of a power of 
attorney bearing a ten-shilling impressed stamp. The power 
of attorney should be looked at with care, in order to see that 
the execution of the transfer by the attorney is authorised, and 
the power of attorney itself should be exhibited and noted. It 
sliould be asetndained that the poAver has not been revoked, and if 
there is any doubt on the point t lie solicitor should be consulted. 
A fee of two shillings and sixpi'uce is by the practice of most 
companies x)ayable on the registration of a poAver of attorney. 

Transfers are stam])ed Avith an ad valare'ia stamjA (impressed) 
on the consideration money, or, if the consideration consists of 
shares, on the value of the shares, calculated at the average 
market price on the day of the date of the nistrument (Stamp 
Act, 1891, Section 55). Where there are sub-purchases the duty 
is payable upon the consideration for the sale by the original 
purchaser to the sub-purchaser (lin'd., Section 58, Sub-section 4). 
An adliesive stamp may be used for transfers of shares in cost- 
book mines. 

The Stamp Act, 1891, Sections 114 and 115, contains provi- 
sions for the composition of stamp duties y)ayable on transfers, 
Avhich provisions are given under the head Stamps,’’ page 1125, 
post. When these duties are compounded for it is advisable to 
have additional columns in tlie Transfer Register headed, “ Con- 
sideration and Stamp Duty or these particulars, as Avell 
as Transfer Dees,” may be entered in a separate book called 
the Transfers Cash Book,” or Fefs Book ” (see page 117, 
ante) . 

A secretary Avho registers an imi)erfeetly stamped transfer 
is liable to a penalty of ten pounds (Stamp Act, 1891, 
Section 17). If a transfer is not properly stamped tlie directors 
may and ought to refuse to pass it; the transfer Avould be 
inadmissible as evidence, and the directors Avould have no 
justification for having taken one name off the Register and put 
another on it.”^ Registration of an inadequately stamped 
transfer does not bring about a legal transfer of the shares into 
the name of the transferee. If such a transfer, being apparently 

1 Jjotidoti or Kdinbuif^h, us muy be a])inoPi luto. 

" Maynard v. Consoiidatod Kent Collieries, [1903] 2 K. B. at pugo 130. 

'•* ludo-China Steam Navigation Co., in rc, [1917] 2 Ch. 100. 

S.M. 9 
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properly stamped, is passed and the transferee is registered, 
subsequent payment of the proper duty and (if necessary) 
penalty, will validate the registration, and objection cannot be 
taken to the transferee’s title/ 

In every case of a transfer for a nominal consideration it 
will be necessary for a secretary who is registering officer to be 
furnished with information as to the facts of the transaction. 
In cases where a transfer is made for a nominal consideration 
by way of security for a loan, or to mere nominees of the trans- 
feror where no beneficial interest passes, a certificate to that 
effect signed by bolli the transfez-or and the transferee should 
be j'equired. In any case of doubt the applicants for registra- 
tion should be asked to have the amount of the stamp duty 
adjudicated. 

IJjider Section 74 of The Finance Act, 1910, transfei's 
operating as voluntaiy dispositions inter vivos are chargeable 
with ad valorem duty on the value of the shares transferred at 
the dale of the transfer (see Table IV, page 338, post), and are 
re(iuired to be adjudicated. The Board of Inland Revenue, 
however, offers no objection to such ti*ansfer being registered, if 
fully stamped, without being adjudicated. Tranfers for 
nomizial considerations may be accepted by the Registering 
Officer if passed by the Deed-Marking Officer at Somerset House 
azid a?i explanation of the transaction on the transfer is marked 
b^" such officer, “ Transfer passed for IO 5 .,” with his initials 
and office stamp. 

Transfers of shares &c. to trustees of any settlement other 
than an antenuptial settlement must be adjudicated. 

Instruments of transfer are properly stamped with the fixed 
duty of lO.s*. when the transaction falls within one of the follow- 
ing descriptions:— 

(a) Vesting the property in trustees on the appointment of 
a new trustee, or the retirement of a trustee. 

{})) A transfer, as for a nominal consideration, to a mere 
nominee of the transferor where no beneficial interest 
in the property passes. 

(c) A transfer by way of security for a loan; or a re- 
transfer to the original transferor on repayment of a 
loan. 

1 ludo-Uliina Steam Kavigatioa Co., in re, [I'Jirj 2 Ch. 100. 
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{d) A transfer to a residuary legatee of stock &c. which 
forms part of the residue divisible under a will. 

(e) A transfer to a beneficiary under a will of a specific 
legacy of stock &c. 

(/) A transfer of stock &c. being the property of a person 
dying intestate, to the party or parties entitled to it. 

By transmission, as distinguished from transfer, of shares is 
meant the passing of the title to shares from one person to 
another by act or operation of law. Thus, the right to deal with 
the shares of a deceased shareholder passes to his legal personal 
representatives; the right to a bankrupt's shares passes to his 
trustee in bankruptcy. 

If a joint holder of shares dies leaving a survivor on the 
Register, a certificate of death and a statutory declaration as 1o 
death and identity are sufiicient evidence; but where a sole 
holder dies, probate or letters of administration should be pro- 
duced. The following is a form of statutory declaration which 
may be found useful if very strict evidence is required : — 


Statutory Declaration of Identity. 

impressed,'] 

I, A. B. [residence and description^y do solemnly and sincerely declare as 
follows : that is to say — 

1. That C. D., late of , died on the 

day of , 193 , and is the same person as C. B. named in 

the Certiheate of Death hereto annexed [and marked with my initials], 
as I know from having been well acquainted with the said 0. D. 
for years and upwards. 

2. That I verily believe that the said C. D. is registered in the 

books of , Limited, as the holder of 

Shares jointly with E. F., of , and G. H., of 

And I make this solemn declaration, conscientiously believing the same to 
be true, and by virtue of The Statutory Declarations Act, 1835. 

Declared at . 


the day of , 

One thousand nine hundred 

and , 

before me, 


A Gommusioner for Oaths. 
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The above will be sufficient in the case of a joint holder. 
Where the title of executors or administrators, as well as the 
death, has to be proved, paragraph 1 of the foregoing declaration 
will be as follows : — 

1. That , late of , died on the day 

of , 193 , and that , of , and , 

of , were appointed the Executors of his Will, dated 

the day of , 193 , which was duly proved by the 

said and on the day of , 193 . 

Or, 

1. That , late of , died on the day 

of , 193 , intestate, and Letters of Administration to his estate 

and effects were granted to , of , and 

of on the day of , 193 . 

Probate is the proper evidence tliat a person is the executor, 
and letters of administration that a person is the administrator, 
of a deceased shareholder. To' both the seal of the Court is 
attached. The probate is notice to the company of the names 
and addresses of persons who have been constituted the legal 
personal representatives of the deceased shareholder, but not of 
the contents of his will.^ A foreign document not bearing the 
seal of the English Court should not be acted on. Production 
to a company of any document which is by law sufficient 
evidence of probate, or letters of administration of the estate, 
or confirmation as executor having been granted to some person 
is, notwithstanding anything in the company's Articles, to be 
accepted by the company as evidence of the grant (Section 69). 

The probate or letters of administration must be noted by the 
secretary, and a record made of the names of the executors or 
administrators in the Register of Members. The signatures of 
the executors or administrators should also be obtained for tlie 
purpose of comparison, if necessary, when the transfers or other 
documents are subsequently presented. 

Executors or administrators may execute a transfer, by 
virtue of Section 64 of the Act, as if they were members of the 
company. If they wish to become proprietors of the shares in 
their own right, and not merely in their representative capacity, 
it is not necessary that a formal transfer should be executed. 


QrujQdy t. Briggs, [lylO] 1 Oh. 444. 
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Production of evidence of transmission by operation of law, 
e,g. probate &c., entitles them to be registered with a clean title.' 
When it is desired to take every possible precaution against 
the registration of a person not entitled to be registered, the 
executors may send a letter of request with a statutory declara- 
tion and the certificates, but in practice these formalities are 
not often observed. 

Where executors desire to be registered no reference to their 
representative capacity should, strictly speaking, be placed upon 
the Register. Their names should be entered upon the Register 
and appear on the certificate precisely as in the case of any 
other joint holders, and without any qualification. They are 
entitled to specify the order in which their names shall stand.'" 

Tn some cases the executors or administrators make an appli- 
cation for the registration of a particular person, enclosing a 
properly executed transfer. 

Tf there are two or more executors, and they are not all 
willing or able to join in the transfer, questions of some difficulty 
may arise. Tf there are several executors, they, in the eye of 
the law, are but as one person, and therefore most acts done by 
any one of them are considered as done by all. But a secretary 
must not suppose from this that he is justified in passing a 
transfer executed by only one of several executors. Tf the 
Articles require all the executors to join, they must all join 
before the transfer can be passed. Tf the Articles of Association 
do not contain such a provision, the circumstances should be 
inquired into, and the reason for all the executors not joining 
satisfactorily accounted for. If all tlie executors join in a 
transfer, and one of them subse((uently and before registration 
of the transfer gives the company notice that he revokes his 
signature, the proper course is to give him notice that unless 
within a specified time he takes legal proceedings to prevent tlu 
company from proceeding to register the transfer, the transfer 
will, at the expiration of that time, be registered. Probate is 
not notice to the company of the contents of the will of the 
deceased shareholder, and it cannot be assumed that the transfer 
is a breach of trust.® 


^ Edward? v. Ransome and Rapier, W. K. 180. 

* Re T. H. Saunders & 0o.,[1908] 1 Ch. 415. 

8 Grundy v, Rnggs, [1910] 1 Ch. 444. 
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The following are forms of a Letter of Eequest and Statutory 
Declaration : — 

Letter of Request to be Registered by Executors or 
Administrators. 

Gentlemen, 

We, A. B., of , and C. D., of , the 

Executors of the Will dated the day of , 193 , of E. F., 

late of , deceased, which Will was duly proved by us on 

the day of , 193 [if Administrators^ say the Adminis- 

trators of the estate and effects of E. F., late of &c. under or by virtue 

of Letters of Administration granted to us on the day of , 

193 ], hereby request you to enter mr names in the Register of Members 

of , Limited, in respect of Shares, 

Nos. to , inclusive, now standing in the name of our testator 

[or the intestate]. 

Yours faithfully, 


To the Directors of , Limited. 

This is the Letter of Request referred to in the 

statutory declaration of , 

made before me this day of , 193 . 


A Commissioner 

Statutory Declaration in support of Letter of Request by 
Executors or Administrators. 

I, A. B., of [residence and description]^ do solemnly and sincerely 
declare as follows : that is to say — 

1. That C. D,, of , and E. F., of , were appointed 

the Executors of the Will dated the day of , 193 , of 

G. H., late of , deceased, who died on the day 

of , 193 , which said Will was duly proved by the said C. D. 

and E. F. on the day of , 193 . 

2. That the said C. D. and E. F. are the persons who signed the 

Letter of Request hereto annexed, dated the day of , 

193 , and addressed to the Directors of , Limited. 

3. That I verily believe that the said G. H. was the registered 

holder of Shares in the said Company. 

^nd I make this solemn declaration, conscientiously believing the same to 
be true, and by virtue of The Statutory Declarations Act, 1835. 

Declared at \ 


the day of , 

One thousand nine hundred ( 

and , [ 

before me. 


A Commissioner for Oatfis. ' 
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In the case of administrators, paragraph 1 in the foregoing 
declaration will run — 



J. That Letters 

of 

Administration to 

the estate and effects. 

of_. 


late 

of 

_, deceased, who died or. 

the_ 

dav of 


, 193 , 

intestate, were granted 

to__ 

, of 


, and 

, of , on 

th(> . 

day of 



193 . 



A statutory declaration must be made by a disinterested 
persoj of known character and responsibility, must bear a 
half-crown impressed stamp, and be sworn before a juslice or 
a commissioner to administer oaths. 

Where a statutory declaration is sworai abroad before a 113 
of Ilis Majest 3 ^’s consuls or vice-consuls, judicial notice is taken 
of the consular seal; but if sworn abroad before any other 
person, there must be evidence that the person was authorised 
to administer an oath, and the signature of such person irnisl be 
verified either b^^ affidavit or by the certificate of a British 
diplomatic or consular agent. 

Until the executors or administrators have personally 
accepted or transferred the shares the estate of the deceased 
shareholder remains liable. 

It is the invariable practice before registering a legatee ot 
shares to require a transfer from the executors. 

In the case of the bankruptcy of a vshareholder the London 
Gazette must be referred to for evidence. The l>ankruptc\" Act 
1914 (Section 48, Sub-section 3), confers upon Ihe trustee in 
bankruptcy full power to transfer a bankrupt's shares without 
being registered. The trustee in bankruptcy may also disidaim 
the bankrupt's shares, unless, perhaps, tliey are fully paid and 
unincumbered; in which case, however, the trustee would pro 
bably not desire to disclaim them even if he couhl. Tlie dis 
claimer would not affect the rights or liabilities oP any othei 
person. For instance, if the shares were subject to an equitable 
charge in favour of a third person, the bankrupt's name re 
maining on the register, he will still be able to vote notwit h 
standing a disclaimer by the trustee, though he could only vote 
as directed by the mortgagee.^ The proper evidence of the 
appointment of the trustee is the certificate of the Board of 
Trade. In cases where no trustee has been appointed the 
Official Beeeiver acts as trustee. 

1 Wise V. Lanbdell, [1921] 1 Cb. 420. 
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If a sliareholder becomes lunatic, the person appointed by 
the Court of Lunacy (generally the Committee) retains or 
transfers the shares as the Court directs. The evidence of the 
appointment will be the Order of the Court of Lunacy. 

When a shareholder has absconded or cannot be found the 
Court sometimes appoints a person to transfer the shares 
standing in the name of the shareholder. An office copy of the 
order appointing tlie person to transfer should be produced as 
evidence of such appointment. 

A forged transfer is no transfci*, and gives the <Weged 
transferee no rigiits, nor does such traiisferee accpiire any rights 
by reason oC t]\e fact tliat the company has issued to him a 
certifuaite staling that he is the holder of the shares wliich the 
transfer purports to assign.’ But if a person has paid money 
or given valuable consideration for the shares, or entered into a 
contract for the sale of the shares, relying not upon the forged 
transfer but upon the certificate issued to liim by the company, 
tlie company is liable to make good, by way of damages, any 
loss ivhich such piu’son has sustained.^ The letter of advice to 
tlie person on the register recommended on page 251 to be sent 
when a transfer is lodged is no protection to the company if 
the transfer is a forged one.^ 

If a company acts upon a forged transfer and places the 
su])p()sed transferee on tlie Regist(n' in place of the person 
()]’op(’rly thereon it can be compelled to replace the true owner, 
1 ‘estore his shares and pay liim any dividends deidared in the 
meantime. 

Provision is made by The Forged Transfers Acts, 1891 
and 1892, for ])reserving purchasers of stock from losses by 
forged transfers. By The Forged Traaisfers Act, 1891, when a 
company issues or has issued shares, stoc.k, or securities trans- 
ferable by an instrument in writing, the company has power to 
make compensation by a casli payment out of its funds for any 
loss arising from a transfer of such shares, stock, or securities in 
pursnamm of a forged transfer or of a transfer under a forged 
power of attorney. 

The company has power to provide a fund to meet claims for 

1 Siinrn v. Anglo- '\rnorican "JVlf'graph Co., [1879] 5 Q. B. D. 188. 

2 Bahia and S,in Francisco Railway Co.. [1868] L. R., 3 Q. B. 584; Ottos Kopje Diamond Mines 
[189.3] 1 Ch. 618. 

3 Barton v. LDndon and North-Western Railway Co., [1890] 24 Q. B. D. 
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eornpensatioii, for which purpose tlie company may borrow on 
the security of its property. After compensation has been made 
the company has the same rights and remedies against the 
persons liable for the loss as the person compensated would 
have had. 

Where tlie shares, stock, or securities of a company have, bj 
amals’amation or otlierwise, become t he shares, stoc'k, or securities 
of another company, the last-ment iomal com])any has tlie same 
power under the Forged Transfers Acts as the original company 
would have had if it had continued. 


S.M. — 9* 
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CERTIFICATION OF TRANSFERS. 


Certification of transfers is thus explained by Lord Justice 
Lindley in Bishop v. The Balkis ConsoUdalcd Co. (1890, 
25 Q. B. D. 519) : — “ The practice of j^iving ‘ Certifications ’ has 
arisen from the difficulty felt by members of the Stock Exchange 
in settling their accounts as buyers and sellers of shares where 
the seller’s certificate of title does not accompany his transfer. 
If the seller’s certificate includes more shares than he sells, he 
does not deliver it to the buyer with the transfer; but the seller 
produces his certificate and the transfer to an officer of the 
company, and he ‘ certificates ’ the transfer, and buyers and 
their brokers act on the faith of this ‘ certification ’ just as they 
vould jf the certificate produced to the company had been 
produced to and lodged with themselves. No fee is paid 
for a certification. In every case the certification must be read 
in connection with the transfer on which it is put. The object 
of the certification is to enable the transferor to satisfy his 
transferee that he, the transferor, can make a good title to the 
shares mentioned in the transfer.” 

The secretary’s duty in making a certification is merely to see 
that the documents are in order: that is to say, to see that they 
are right on the face of them ; if they are not, he should refuse 
to certify. It is the ordinary course of practice with most 
companies to grant a certification if the secretary is satisfied that 
the transferor either has, or is entitled to have issued to him, 
a certificate for the shares specified in the transfer. It would 
tlierefore be quite regular to certificate a transfer by an original 
allottee who is absolutely entitled to call for a certificate. 

If there were any doubt about the validity of the contract to 
rake shares (see page 74, ante), a secretary should refuse to 
certify a transfer by a person to whom a certificate had not been 
issued. The secretary who gives a certification places on the 
transfer (either by means of a stamp or in writing) — 


Certificate for Shares, 

Company’s Office. 


193 . 


paid, has been lodged at the 

, Limited, 

A. B., Secretary. 


As has already been stated, certification is quite distinct 
from the issue of a certificate for shares. Certification is the 
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Note. — S houl.i a new Certificate be required it will be prepared on 
notice to that effect being received, and will be delivered 
Issued to I in exchange for this receipt. 
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work of the secretary, who, as a rule, carries it out without 
consulting either the directors or the solicitor. The issue of a 
certificate under the seal of the company is necessarily an act 
more serious, requiring more consideration, and attended by 
more important consequences to the company than certification 
by the secretary. The former is the act of the company itself ; 
the latter the act of a servant of the company. A transfer 
wrongly certified imposes no liability on tlie company.^ 

The balance certificate — that is, a certificate for the shares 
(if any) which have not been transferred, but which are included 
in the original certificate — should be handed only to the mendier 
himself, or to his broker or some other person duly autliorised 
by the member. It is usually handed to the broker who lodges 
the certificates with the company in the first instance. 

It will be advisable for a secretary to cancel at once every 
certificate deposited with the company for the purposes of 
transfer. This can be done by means of an india-rubber stamp 
or a perforating stamp having the word '' Cancelled in large 
letters. If the secretary, instead of cancelling, parts with the 
deposited certificates — e.g, by negligently sending them back to 
the transferor — the company would be liable to the transferee 
for any loss occasioned, but would incur no liability to a third 
person with whom the transferor might improperly pledge the 
certificates.^ 

After a certificate has been deposited at the company’s office, 
and the depositor is entitled to a new certificate for the balance 
of his shares, a balance ticket is in some cases given to the 
depositor, which is surrendered when the new certificate repre- 
senting the balance is issued, A form of Balance Ticket is 
given on the previous page. 

In the Report of a Sub-Committee of the Stock Exchange 
appointed to consider the need for amendment of the Rules 
governing Grants of Permission to Deal it has been recom- 
mended that transfers should come more under Stock Exchange 
control, and the Report states that arrangements are being made 
with a view to certification of quoted and unquoted stock and 
quoted and unquoted fully paid sluires being ultimately under- 
taken by the share and loan department of the Stock Exchange.* 

1 George Whitechuroh y. Gavanagh, [1902] App. Ga. 117; Kloiruvort, Sons & (Jo. v. Associated 
Automatic Machine Corporation, [1931] 50 T. L. 11. 211 (H.L.). 

2 Longman c. Bath Electric Tramways, [1905] 1 Oh. 046. 

See Appendix 0, page 446. 
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ANNUAL RETURN. 

Under Section 108 of the Act every company having a share 
capital must make, once at least in every year, a return con- 
taining a list of all persons who, on the fourteenth day after 
the first or only ordinary general meeting in the year, are 
members of the company, and of all persons who have ceased 
to be members since the date of the last return or (in the case 
of the first return) of the incorporation of the company. 
Such list must state the names, addreses, and occupations 
of all the past and present members therein mentioned, 
and the number of shares held by each of the existing 
members, specifying shares transferred since the dat(i 
of the last return or (in the case of a first return) of the 
incorporation of tiie company by persons who are still members 
and have ceased to be members respectively and the dates of 
registration of the transfers and, if the names therein are not 
arranged in alphabihieal order, must have annexed to it an 
index sufficient to enable the name of any person in the list to 
be readily found. Tlie registered office of the company must 
be given in the return, which must further contain a summary 
distinguishing between shares issued for cash and shares issued 
as fully or partly paid up otluirwise than in cash, and must 
specify the following particulars: — 

(a) The amount of the share capital of the company, and 
the number of the shares into which it is divided; 

(h) The number of shares taken from the commencement of 
tlie company up to the date of tlie return; 

(c) The amount called up on each share; 

(d) The total amount of calls received; 

(e) The lotal ajuount of calls unpaid; 

(/) The total amount of the sums (if any) paid by way of 
commission in respect of any shares or debentures; 

(g) Particulars of the discount allowed on the issue of any 
shares issued at a discount, oi* of so much of that 
discount as lias not been written off at the date on 
which the return is made; 
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(h) Tlie total amount of the sums (if any) allowed by way 

of discount in respect of any debentures since the 
date of the last return; 

(i) The total number of shares forfeited ; 

(k) The total amount of shares for which share warrants 

are outstanding at the date of the return; 

(l) The total amount of share warrants issued and surren 

dered respectively since the date of the last return; 

(m) The number of shares comprised in each share 

Avarrant ; 

(n) All sucli particulars with respect to the persons who 

at the date of the return are the directors of the 
company as are by the Act required to be contained 
with respect to directors in the Register of the 
directors of a company; 

(o) The total amount of the indebtedness of the company 

in respect of ail mortgages and clmrgcs which are 
required (or, in the case of a company registered 
in Scotland, Avhich, if the company had been regis- 
tered in England, would be required) to be registered 
with the Registrar of Companies under this Act, or 
Avhich would have been required so to be registered 
if created after ]st July, 1908 (see page 297, post). 

The particulars to be included under (n) are those required 
by Section 144, Sub-section 1 (a), to be recorded in the com- 
pany’s Register of Directors, which must contain in respect of 
each director or manager the following particulars, i.e. in the 
case of an individual his present Christian name and surname, 
any former Christian name or surname, his usual residential 
address, his nationality, and, if that nationality is not the 
nationality of origin, his nationality of origin, and his business 
occupation (if any), or, if he has no business occupation but 
holds any other directorship or directorships, particulars of that 
directorship or of some one of those directorships. In the case of 
a corporation being a director or manager the corporate name 
and registered or principal office are required. For the purpose 
of the requirements of the Act in respect of Annual Returns the 
expression director ” includes any person who occupies the 
position of a director by whatever name called and any 
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person in accordance with whose directions or instructions the 
directors of a company are accustomed to act (Section 110, 
Sub-section 5, and Section 380). A person is not, however, to be 
deemed to come within this definition by reason only that the 
directors act on advice given by him in a professional capacity 
(Section 380, Sub-section 2). Person in this section has 
the statutory meaning given to the word by Section 19 of The 
Interpretation Act, 1899, and therefore includes any body of 
persons, corporate or unincorporate. It is submitted that the 
“ I)erson '' aimed at is the individual, the collection of 
individuals, or the corporation from whom the directions or 
itistrucl ions really emanate, and not the agent or intermediary 
through whom they are conveyed, and this view is supported 
by paragraph (^) of Sub section 1 of Section 144 which requires 
the Register to contain in the case of a corporation its corporate 
name and registered or principal office. The important con- 
clusion follows that where one company is a director of another 
company, the directors of the director company are not directors 
of the directed company within the meaning of this section; 
although wliere default is made in complying with the reipiire- 
ments of Section 145 as to publication of the name of a corpora- 
tion whicli is a director, every director, secretary, and officer 
of that corporation who is knowingly a party to the default is 
liable to a fine. 

It will be noticed that the section says are accustomed to 
act, not “ bound to act, the intention obviously being to cover 
those cases in which a person not technically invested with legal 
power is, nevertheless, in a position to, and does, give effective 
directions or instructions to the directors. A single direction if 
intended to be and in fact followed by the directors over a 
substantial period would probably be sufficient to bring the case 
wdthin this section, e.cj. instructions as to what class of goods 
were to be manufactured within the next six months. 

Except in the case of a private company (or of an 
assurance company which has complied with The Assurance 
Companies Act, 1909, Section 7, Sub-section 4) every Annual 
Return must include a ‘‘ written ’’ cox)y (which inc/udes printed 
or typewritten) of the last balance sheet audited by the com- 
pany’s auditors, including every document required by law to be 
annexed thereto, together with a copy of the auditors’ report 
thereon. The balance sheet and the auditors’ report must be 
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certified by a director or the manap^er or secretary to be a 
true copy, and if the balance sheet is in a foreign language 
there must be annexed a translation in English certified in the 
prescribed manner to be a correct translation (Section 110, 
Sub-section 3). Prescribed means as prescribed by the 
Board of Trade (Section 380, Sub-section 1). The Companies 
(Form) Order, 1929, sets out in paragraph 5 how translations 
must be certified. 

The balance sheet must contain, inter alia, a summary of the 
authorised and issued share ('apital of tlie company, its liabilities 
and assets, together with sucti particulars as are necessary to dis- 
close the general nature of the liabilitiCvS and assets, and to 
distinguish between the amounts ros})ectively of the fixed and 
floating assets and must state how the values of the fixed assets 
are arrived at (Section 124, Sub-section 1). For a statement 
in detail of the requircjuents of the Act in regard to the balance 
sheet see under “ Forms op Published Accounts/’ P^tge 158. 

Fixed assets ” means the same tiling as “ fixed capital 
i.e. property acquired and intended for retention and employ- 
ment with a view to profit, as distinguished from circulating 
capital,” meaning x^roperty acquired or produced with a view 
to sale or resale at a profit.' 

The Annual Peturn must be contained in a separate part of 
the Register of Members, and be completed within twenty-eight 
(lays after the first or only general mec^ting in the year, and a 
cO])y, signed by a director or tlie manager or secretary of the 
company, imprc'ssed with a five-shilling fee stamp, forthwith be 
lodged with the Registrar of Companies. Default in complying 
with any of the foregoing re(piirements renders the company, 
and every officer of the company who is in default, liable to a 
])(‘nalty of five ])oiinds for every day during which sucii default 
contimu^s (Section 110, Sub-section 4). For the purpose of the 
foregoing provision the expression officer,” and for the pur- 
poses of the Act in regard to Annual Returns generally the 
expression director,” includes any person in accordance with 
wnose dircfdions or instructions the directors of a company are 
aceiistom(3d to act (Section 110, Sub-section 5). 

The fact that no general meeting has been held during the 

' This of jixrd wan put forward in Bvrkley on Conipanirs, and was 

a()provr(l l)v the Divisiona! (’ouU in Galloway v. vSchill, Srebohn) Co., ([1912] 2 K. R. 3.54), 
The sanic caMc d ‘( id.-s that, it, is not siiffirii-nt to liinnip to^othrr (liff«‘ront kinds of fixe d assets 
whieh have bf-en valiK'd by different methods, KivInK one flj^nre a.s the total value of the whole. 
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year will not exempt a director or manager who is party to the 
default (in not holding the meeting) from liability for failing 
to make and file the Animal Return.^ 

Every private company is required by Section 111 to include 
with its Annual Return a certificate signed by a director or the 
secretary that the company has not, since the date of the last 
Return, or, in the case of a first Return, since the date of the 
incorporation of the company, issued any invitation to the public 
to subscribe for any shares or debentures of the company; and, 
also where the list of members discloses the fact that the number 
of members of the company exceeds fifty, a certificate so signed 
that such excess consists wholly of persons who, under 
Section 26, an^ not to be included in reckoning the number of 
fifty (see page 11, ante). 

The form of the Annual Return is given in the Sixth 
Scliedule to the Act. By Section 379 the Board of Trade has 
power to make alterations in the form. The form at present 
in use is given on pages 275 to 279, po^t, with specimen entries 
inserted by way of illustration. The indebtedness under mort- 
gage shown in Entry 20 on the first page agrees in the example 
with the balance sheet, but this will not necessarily always 
be so, as the amount shown on the first page should be the 
amount at the date at which the Return is made up. 

Under Section 109 every company not having a share capita] 
must in every calendar year make a return stating the address 
of the registered office, particulars of the directors rciiuired to 
be contained in the Register of Directors, and particulars of the 
total indebtedness of tlic company in respect of mortgages and 
charges requiring registration under the Act. 

Every company incorporated outside Great Britain which 
has an established place of business ivithin Great Britain must in 
every calendar year make out and lodge with the Registrar 
a balance sheet in such form and containing such particulars 
and including such documents as under the provisions of the 
Act it would, if it were a company within the Act, be required 
to make out and lay before the company in general meeting 
If any such balance sheet is not written in the English language 
a certified translation must be annexed (Section 347). 

Entries in a dominion register of a company relating try 


* Gibson V. Barton, [lS7r)] L. U. 10 Q. 1{. JbJO , Bark /». tiawton, [UMl], OK. B. oS8 
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matters required to be included in the Annual Return must 
appear in the Annual Return made next after the receipt of the 
particulars at the Registered Office. 

A company registered pursuant to Section 18 {i.e, an 
association not for profit) and holding a licence from the Board 
of Trade to dispense with the word Limited/^ is required to 
lodge wdth the Registrar the prescribed particulars respecting its 
directors or managers and notice of any change therein and the 
Annual Return under Section 109 above referred to; but 
it is not required to make a return of names and addresses of 
its members. 

There are special provisions as to certain companies. Thus, 
every limited banking and insurance company, and every 
deposit, provident, or benefit society, before it commences busi- 
ness, and also on the Monday in Fchruary and the first 

Tuesday in August in every year during whicli it carries on 
business, must make a statement in the Form set out in the 
Seventh Schedule to the Act ; and a copy must be put up in a 
conspicuous place in the registered office of the company, and 
in every branch office or place where the business of the company 
is carried on. Every member and every creditor is entitled to 
a copy of 1he last-mentioned statement on payment of a sum 
not exceeding sixpence (Section 131). 

This document is not required to be lodged with the Registrar 
of Companies. Banking companies are, however, under an 
obligation to make returns, at the commencement of each year, 
to the Commissioners of Inland Revenue, of their shareholders 
and officers. By adding a stalement of all their places of 
business to the Annual Return they will be relieved from 
this latter obligation (Revenue <S:c. Act, 1882, Section 11). 
And any life or other assurance company to which the provi- 
sions of The Assurance Companies Act, 1909, as to the annual 
account and balance sheets to be made and deposited with 
the Board of Trade by such companies, apply, and which com- 
plies with those provisions, is similarly relieved by Section 11 
from the above-mentioned obligations and may, by sending to 
the Registrar a copy of such accounts and balance slu^et at the 
same time as they are so deposited, avoid the necessity of lodging 
a copy of the balance sheet under Section 110, Sub-section 3, of 
the Act (Assurance Companies Act, 1909, Section 7, 
Sub-section 4). 
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Xo. 


of Company 


[PUBLIC COMPANY] 

“ THE COMPANIES ACT, 


Form No. 6ai 

1929 


FORM OF ANNUAL RETURN OF A 
COMPANY HAVING A SHARE CAPITAL 

As required bu Part iv of The Companies 1^7. ll>29 {Section 108). 



A 

Compar.ies 
Rcf,'istration 
Fee Stamp 
of 5s. 
must be 
impressed 
here. 


ANNUAL RETURN OP 

THE X. Y. Z. PRINTING AND PUBLISHING COMPANY, 

LIMITED, 

made up to the 3rd day of April, 193 

{Being the Fourteenth Day after the date of the Fir^t or only Ordinary General Meethig in 19.3 ). 

The Address of the Registered Office of the Company is as follows: — 

02 Gutenberg Street, We.rville. 

SUMMARY OP SHARE CAPITAL AND SHARES 


l. Nominal Share Capital, £300,000, divided 
into* ...... 


Pndereneo. 

50,000 


£250 

£1 

£0 


£0 17 


£115,000 0 0 

£40,000 0 0 


( 50,000 6 % Rodcemablo Prefeionce I Shares of ♦£! 

100,000 5p’', Preference \ each. 

I 150,000 Ordinary j 

2, Total Number of Shares taken up* to the 3rd day of April I 40,000 6% Redeemable Pref(3rence 
193 , beini? the dab? of the Return (which Number must | (<*xcl 10,000 redeemed), 
agree with the total shown in the list as held by existing 160,000 SJ- "o Preference. 

Mernliets) . . . . . . . . ' 140,000 Ordinary. 

.3. .Vurnber of shares issued subject to payment wholly in (liah 190,000 ('Wcl. 10,000 redeemcil). 

4. Number of Shares issued as fully p.xid up otherwise than m Cash . . . 40,000 Ord’y. 

5. Number of Sharesissued as partly p lid up u> the extentof 10s. per Share otherwise | 10,000 5j[ % 

than in (dash 

6.i-Number of 5^ ',’o Preference Shares (if any) issued at a discount 

7. t Number of Shares (if any i issue I at a di-ieounb .... 

8. Total amount of discount on the issue of Shares which has not been written otf 

at the date of this Return ......... 

O.JThere has been called up on each of 40,000 Redeemable Preference Shares 

10. | ,, ,, ,, 50.000 "o Ptefcienco ,, 

11. + ,, ,, ,, 100,0(10 (Ordinary ,, 

12 §Total Amount of Calls received, including Payments on \pplication and 

Allotment, but excluding £10,000 icceivod ou Preference Shares which liave 
been redeemed ........... 

13. Total Amount (if any) agreed to bo considered as paid on 40,000 Ordinary 

Shares which have been issued as fully paid up otherwise than in Cash 

14. Total Amount (if any) agreed to be considered as paid on 10,000 5^ '?o Preference 

Shares which have tieen issuC'l as partly paid up to the extent of 10s. per 
Sliare otlierwise than in Ca.sh ......... 

15. Total Amount of Calls unpaid ......... 

IlL Total Amount of I he sums (if any) jiaid by way of Commission in respect of any 

Shares nr Detjcntures or aI]ov\ed by way of Discount in respect ot any 
Debentures since the date of the last Return ..... 

17. Total Number of Shares forfeited ........ 

Ls. h’otal Amount paid (if any) ou Shares forfeited ...... 

]0. Total Amount of Shares for which Stiare Warrants to Bearer are outetandmg . 

20. Total Amount of Share Warrants to Rearer issued and surreiideied f Issued 

respectively since the date of the last Return . . . \ Surrendered 

21. Number of Shares comprised in each Share Warrant to Hearer . 

22. Total Amount of tlie rndebtedness of the Company in respect of all Mortgages 

and Charges of the kind whi< h are required (or, in the case of a Company 
registered in Scotland, winch, if the Company had been register'd in 
England, would be lequired) to be registered with the Registrar of Companiuu 
under I'he Companies Act, 1929 ....... 

No'J'K. — Hanking Companies must add a List of all their Places of Husiir'ss. . 

* Where there ;ire Shares of ddlerent kinds or amounts (e.g. Preference and Ordinary, or £1 and 
Is.), state the number and nominal values separat-ely. 

t If the Shares are of ilillerent kinds, state them separately. 

i Where various amounts have been called, or there are Shares of different kinds, state them 
.separately. 

§ Include what has been received on forfeited as well as on existing Shares. 

The Return mnd be signed, at the End, by a Director nr by tfw Manager or Srrrctari/ of the Company. 


£5,000 

Nil. 


Nil. 

Nil. 

Nil. 

£5,000 

£10,000 

£6,000 

'i'en. 


0 0 


£70,000 0 0 
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List of Persons holding Shares in The X. Y. Z. Printing and 
193 , and of Persons who have held Shares therein at any time 
Return) of the incorporation of the Company, showing their 

N.B. — If the names in this list are not arranged in alphabetical order, an 

found must be 

I NAMES, ADDRESSES, AND OCCUPATIONS. 


Folio in 


Register 

Ledger 

containing 

Particulars. 

Surname. | 

i 

Christian 

Name. 

i 

Address 

Occupation 

1 


_ 

I 

1 

Adams 

' Laura 

Myrtle Villa, Woodford, Somerset 

Spinster 

1 

Allen 

! Edward 

16 Fore Street, Durham 

Solicitor 

16 

Anderson ! 

1 Eric George 

40 Smith Street, Norville 

Colliery Owner 

! 

3 

Brown 

Charles 

* 1 

390 Great George Street, West- 
' minster 

Architect 

•j 

1 

Clark 

John 

Clarence House, Hythe, Kent 

Retired 

Captain R.N 

i 

9 

Parmer j 

Henry John! 

i 

: The Rectory, Kemsford 

Clerk in Holy 
Orders 

7 

1 Fraser : 

1 

Thomas j 

Hazeldene, Waterford 

M.D. 


1 1 

Qardiner 

j Charles 

15 White Street, Richmond 

Farmer 




Carried 

\ forward 


• The Aggregate Number of Shares held, and not the DistinctiTe Numbers, must be stated, 
the Summary to have been taken up. 

t When the Shares are of different classes these columns may be subdivided so that the number 
into Stock Uie amount of the Stock held by each member must be shown. 

X The date of Registration of each Transfer should be given, as well as the Number of Shares 
and not opposite ti^t of the Transferee, but the name of the Transferee may be inserted in the 
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Publishing Company, Limited, on the 3rd day of April, 
since the date of the last Return, or (in the case of the first 
Names and Addresses, and an Acconnt of the Shares so held. 

index sufficient to enable the name of any person in the list to be readily 
annexed to this list. 


account of Shares. 


• Number of 
Shares held by 
existiug 

Members at date 
of Return.! 


t Particulars of Shares 
transferred since the 
date of the last Return 
or (in the case of the 
first Return) of the 
incorporation of the 
Company by persons 
who are still Members. 


Number.! 


Date of 
Registration 
of Transfer. 


JParticulars of Shares 
transferred since the 
date of the last Return 
or (in the case of the first 
Return) of the incorpo- 
ration of the Company 
by persons who have 
ceased to be Members. 


Date of 

Number.! Registration 
I of Transfer. 


Ordi- 

nary. 


Pre- 

ference. 


Ordi- 

nar)'. 


Pre- 

ference. 


Ordi- Ple- 
nary. ference. 


20 I 20 


REMARKS. 


30 ; — i 20 

! 

I I 

80 I 60 I 


14th Nov., 
193 . 


26 


20 

20 


I 


5 I 

25 


206 I 115 


Transferred to 
Charles Gai dmer. 


15 


3rd Dec., 
193 . 


Transferred to 
John Thompson. 


Deceased. Execu- 
tor, Thomas Wil- 
son, of Waterford. 


Arthur Williams, 
Secretary. 


and the column must be added up throughout, so as to make one total to agree with that stated in 

of each class held, or transferred, may be shown separately. Where any Shares have been converted 

transierred on each date. The particulars should be placed opposite the name of the Transferor 
“ lli£MARK.s ” column, immediately opposite the particulars of each Transfer. 
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FORM OP STATEMENT 

TO BE PUBIilSHED BY 

BANKING AND INSURANCE COMPANIES 

AND 

DEPOSIT, PROVIDENT, OR BENEFIT SOCIETIES 
(Section 131 and the Seventh Schedule). 

* The Share Capital of the Company is , divided into 

Shares of each. 

The number of Shares issued is 

Calls to the amount of . Pounds per Share have been made, 
under which the sum of Pounds has been received. 

The Liabilities of the Company on the First day of January (or 
July) were — 

Debts owing to Sundry Persons by the Company — 

On Judgment, £ 

On Specialty, £ 

On Notes or Bills, £ 

On Simple Contracts, £ 

On Estimated Liabilities, £ 

The Assets of the Company on that day were — 

Government Securities [stating them] 

Bills of Exchange and Promissory Notes, £ 

Cash at the Bankers, £ 

Other Securities, £ 

COMPANIES INCORPORATED IN CHANNEL ISLANDS 
OR ISLE OF MAN. 

A company incorporated in either of the above-mentioned 
places which has established or establishes a place of business 
in England or Scotland is reipiired to lodge 1lie same documents 
(other than those required on incorporation) exs a company 
registered in England or Scotland, and if it has places of 
business in both England and Scotland these requirements apply 
as if the company were registered both in England and Scotland 
(Section 253). 


• if the Company has no Share Capital the portion of the Statement relating to Capital and 
Shares must be omitied. 
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DEBENTURES AND MORTGAGES. 

There is no precise legal definition of the word Debenture 
but in the mercantile world it is usually understood to mean a 
security given by a company, under its seal, to secure the 
repayment of money borrowed, with interest in the meantime. 
For the purposes of the Companies Act the word “ Debenture 
includes debenture stock, bonds, and other securities of a 
company, whether constituting a charge on the assets of the 
company or not (Section 380). For a document to be a 
debenture it is not necessary that it should contain a charge, 
or be under seal, and it may be given by an individual. 
The primary characteristic of a debenture is that it contains an 
acknowledgment of indebtedness. What the company chooses 
to call the document does not matter, if in law it is a debenture. 
Thus a document described as an income stock certificate has 
been held to be a debenture, having regard to the terms under 
which it was issued.^ Debentures are mo.st frequently issued 
in a series to a number of persons, but not nec^'ssarily so, since 
a single debenture may be issued to one person only. The 
money borrowed by a company on debentures is frequently 
spoken of as “ debenture capital but this term is inaccurate, 
as the money subscribed on an issue of debentures constitutes a 
debt. So-called debenture capital must not be confused with 
share capital, for what has been said (see pages 1G9 d seq., 
ante) regarding the increase and reduction of capital has no 
application whatever to the proceeds of an issue of debentures. 

The principal moneys subscribed on an issue of debentures or 
debenture stock may be repayable on the happening of a certain 
event, on notice being given, or at the expiration of a fixed 
period of time — say ten or fifteen years, this latter arrangement 
being the most frequent. Sometimes a perpetual loan is raised 
by an issue of debentures or debenture stock, and this is only 
repayable in the event of the company going into liquidation. 
As the interest on such perpetual debentures or debenture stock 
in is effect payment of an annuity, authority therefor must be 
contained in the company’s Memorandum. 

Debenture stock is offered for subscription in bulk, and the 
subscriber is invited to subscribe for such amount thereof as he 

^ Lemon r. Austin Pnsure Investtnem Tnjsr, fl926] 1 Ch. 1. 
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chooses. Instead of each lender having a separate bond or 
mortgage he has a certificate entitling him to a certain sum, 
being a portion of one large loan. Any amount may be sub- 
scribed for, subject to the terms of issue, which generally 
stipulate that subscriptions must be for even amounts, e.g, 
multiples of a pound. This sum may vary to any extent in the 
case of different debenture stockholders, one having a large and 
another a very small holding. The issue of debenture stock is 
therefore very convenient for such investors. The power of 
issuing debenture stock for varying amounts constitutes the 
chief advantage which debenture stock possesses over ordinary 
debentures from the point of view of the investing world. 
Debenture stock is secured by a trust deed made between the 
company and the trustees for the stockholders, which is stamped 
ad valorem as a mortgage. This trust deed contains the con- 
ditions upon which the stock is issued, and is the title deed of 
the debenture stockholders. 

Debenture stock is usually made payable to the registered 
holder for the time being of the stock, though it may be payable 
to bearer. The holder should have a certificate issued to him 
upon which the conditions specified in the trust deed are 
endorsed. Debenture stock is transferable in the manner stated 
in the conditions, which generally provide tliat no transfer 
will be registered unless the certificate is produced to the 
company, accompanied with such evidence of title and identity 
as the company may require, and a fee of two shillings and 
sixpence paid. 

An application form for debentures or debenture stock of 
a company which is offered to the public for subscription, 
whether on the formation of the company or subsequently, may 
only be issued with a prospectus which complies with the re- 
quirements of Section -35 and the Fourth Schedule to the Act; 
but these requirements do not apply in the ease of a form of 
application issued in connection with a hona fide invitation to 
a person to enter into an underwriting agreement, or in relation 
to debentures not offered to the public for subscription, nor do 
they apply in the case of the issue of a prospectus or form of 
application to an existing member or debenture holder, whether 
the applicant wdll or will not have a right to renounce in favour 
of other persons. 

In some cases the deposit on application for the debentures 
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or stock is not paid until after allotment. If so, the words 

Having paid to your Bankers, The Bank, Limited, 

the sum of £ , will be omitted from the letter of 

application, and the form when filled up will be sent to the 
secretary instead of to the bankers. Of course the reference to 
the guarantee of the debentures will be omitted if inappropriate. 

A company must have the debentures or the certificates of 
debenture stock ready for delivery within two months after the 
allotment of any of its debentures or stock, or after any transfer 
thereof is lodged with the company for registration, unless 
the conditions of issue otherwise provide. The expression 
transfer for the purpose of this provision means a transfer 
duly stamped and otherwise valid, and does not include a 
transfer which the company is entitled to refuse to register and 
does not register. If default is made in complying with this 
obligation the company, and every director, manager, secretary, 
or other officer wlio is knoAvingly a party to the default is liable 
to a fine in respect of every day during which the default con- 
tinues. A person entitled to have the debenture or debenture 
stock certificate delivered to him may in case of default serve a 
notice on the company requiring the company to make good the 
default, and if the company fails within ten days to make good 
the default the Court may, on the application of the person 
entitled to the debenture or certificate, make an order directing 
the company to make good the default within a time specified 
by the Court, and order the costs of the application to be 
borne by the company or by any officer responsible for the 
default (^^ection 67). 

Unlike shares, debentures and debenture stock may, without 
an ai)plication for the consent of the Court, be issued at a 
discount. 

Debentures may not be allotted by a company which does not 
issue a prospectus on or with reference to its formation, or 
which has issued a prospectus but has not proceeded to allot 
any of the shares offered, unless three days before the allotment 
of either shares or debentures a statement in lieu of prospectus 
has been lodged with the Registrar (Section 40). This does not 
apply to a private company. 

A form of application for debentures will be found on the 
following page. 

Ordinary debentures may be regarded from two points of 



This form to be filled up and returned entire to the Bankers of the Company, The Bank, Limited 

togrether with the sum payable on application. 
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LIMITED. 

ISSUE OF FIRST MORTGAGE DEBENTURES OF £ EACH. 

To the directors of 

LIMITED. 

Gentlemen, 

Having paid to your Bankers, The Bank, 

Limited, the sum of £ , I request you to allot to me 

First Mortgage Debentures of the above issue on the terms of youi 

Prospectus dated the day of , 193 , and I agrei 

to accept the same or any less number you may allot me, subject 
to the conditions of the Form of Debenture annexed to such Pros- 
pectus, and to pay the further instalments on the said Debentures 
as they become due [or I desire to pay in full on allotment all 
Debentures which may be allotted to me]. 

I desire the Debentures allotted to me to be guaranteed on the 
terms of the Prospectus. 

Yours faithfully, 


Usual Signature 

Name in full 

Address in full 

Profession or Business. 
Date , 193 . 


J I 

5 4^ i 

aja 5 
1 = 


N.B. — The above is to be retained by the Bankers and transmitted by them to 

the Company. 




, LIMITED. 


BANKERS’ RECEIPT. 
{To he retained by the Applicant.) 


, 193 

IRcccitjeh of on account of ^ 

Limited, the sum of £ , being a deposit of £ pei 

Debenture on Debentures applied for in the above Company. 

For The Bank, Limited, 


£ 


Cashier. 
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view — first, as regards their negotiability or non-negotiability; 
secondly, as regards the nature of the charge they create upon 
the company ^s property. 

By a negotiable instrument is meant one which passes from 
hand to hand by delivery, and gives a complete title quite 
irrespective of any question between the person or company 
creating the charge and any prior holder. A bank note is a 
familiar instance of a negotiable instrument. A debenture to 
bearer so framed as to have the essential attributes of a nego- 
tiable instrument passes by mere delivery, and when presented 
at the company’s oflSce no question can be raised as to how the 
holder came by it. On the other hand, a debenture payable to 
the registered holder for the time being is a non-iiegotiable 
instrument, and the company will not be justified in paying to 
anyone except the registered holder or some person authorised 
by him. 

Secondly, the debenture holder may have a specific mortgage 
of the company’s property, or some part thereof, enforceable by 
sale or foreclosure like an ordinary mortgage: or he may have 
what is known as a floating security,” which leaves the com- 
pany free to deal with its property as it pleases until default 
has been made in the payment of principal or interest, or until 
the winding up of the company. 

A floating security is an equitable charge on the assets for 
the time being of a going concern, which attaches to tlie property 
charged in the varying condition in which it happens to be from 
time to time. The charge remains dormant until the under- 
taking cliarged ceases to be a going concern, or until the person 
in whose favour the charge is vested intervenes. Of course the 
riglit to intervene may be suspended by agreement, but this 
depends upon the w^ording of the instrument.^ 

Tn Illingworth v. Houldsworth (1904, App. Ca. at p. 358) the 
following comparison was made by Lord Macnaghten between 
a specific and a floating charge: A specific charge, T think, is 
one that, without more, fastens on ascertained and definhe 
property, or property capable of being ascertained and defined ; 
a floating charge, on the other hand, is ambulatory and shifting 
in its nature, hovering over and, so to speak, floating with the 
property which it is intended to affect, until some event occurs or 

1 Goyemment Stock Investment Co. v. Manila Railway Co., [1897] App. Ca. 81 ; Evans 
V. Rival Granite Quurrics [1910] 2 K. B. 979. 
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some act is done which causes it to settle and fasten on the 
subject of the charge within its reach and grasp. 

A floating security is enforced by the appointment of a 
receiver, which appointment may be made on an application to 
the Court or by an exercise of the powers given under the 
debentures; but until the winding up of the company, or the 
appointment of a receiver, the company may, in the ordinary 
course of its business, make specific charges on the property 
comprised in a floating security, which take priority over the 
floating security. (This is a difficult branch of the law, and 
legal advice will usually be desirable.) 

Where a company is being wound up, a floating charge on 
the undertaking or property of the company created within six 
months of the commencement of the winding up will, unless it is 
proved that the company immediately after the creation of the 
charge was solvent, be invalid, except to the amount of any cash 
paid to the company at the time of or subsequently to the 
creation of, and in consideration for, the charge, together with 
interest on that amount at the rate of five per centum per 
annum (Section 266). A payment made on account, in antici- 
pation of the creation of the charge and in reliance on a promise 
to execute it, although made some days before its execution, is 
made at the time of its creation within the meaning of this 
section.^ 

A debenture may be framed as a promissory note containing 
simply a promise to pay, and in that case must be stamped as 
a promissory note according to Table V, page 339, poi^t. 

Debentures are almost invariably issued under seal. Unless, 
however, the Articles otherwise provide, a mortgage del)enture 
does not require a seal, and, if unsealed, is a valid equitable 
charge. And even if the Articles do require debentures to be 
sealed, an unsealed debenture is good as an agreement to give a 
debenture.^ 

Debentures specifically charging the company's property are 
sometimes secured by a mortgage to trustees for the debenture 
holders, the mortgage being contained in a separate deed called 
a trust or covering deed. 

If several companies issue joint debentures to secure a fund 


1 See also National Provincial Bank v. United Electric Theatres, [1916] 1 Ch. 132. 

2 Columbian Fireproofing Co., in re, [1910] 1 Oh. 758; Stanton, (No. 2), in re, [1929] I Ch. 180. 

3 Fireproof Doors, m re. [19161 2 Ch. 142. 



DEBENTURES AND MORTGAGES. 


287 


advanced for their mutual benefit, a valid charge will be created 
on the assets of each company to the extent to which the fund 
has been applied to the purposes of that company.^ 

The necessity for keeping a Register of Charges is discussed 
under the lieading Books/^ page 100, ante (see also 
Section 88). Particulars of all mortgage debentures will 
appear in tliat Register. If there is a mortgage to trustees 
to secure the debentures it is only necessary to register the trust 
deed. If there is no trust deed it is necessary to register every 
individual debenture containing a charge on the company's 
property. Floating charges on the undertaldng or property of 
a company must be recorded in the Register. The Register is 
open without charge to the inspection of members and creditors, 
and their solicitors or agents,^ at all reasonable times, and to 
any other person on payment of such fee, not exceeding one 
shilling for each inspection, as may be fixed by the regulations 
of the company. As to the obligation of a company under 
Section 89 to keep at its registered office a copy of every 
instrument creating any charge which requires registration see 
page 309, post, and as to inspection thereof, page 16e5, ante. 

If any director, manager, or other officer of a company know- 
ingly and wilfully authorises or permits the omission of any 
required entry in the Register he is liable to a penalty, and 
liability to a penalty is likewise incurred if inspection of the 
Register or of copies of instruments required to be kept is 
refused (Sections 88 and 89). If such refusal occurs in relation 
to a company registered in England the Court may by order 
compel an immediate inspection (Section 89, Sub-section 3). 

Subject to certain exceptions specified in the section, a 
public company having a share capital may not under Section 94 
exercise any borrowing powers until it is entitled to commence 
business. If such a company does exercise borrowing powers 
in contravention of that section every person who is responsible 
for the contravention will, without prejudice to any other 
liability, be liable to a fine not exceeding fifty pounds for every 
day during which the contravention continues. 

Directors may not borrow beyond the limit allowed by the 
Articles. If the limit named in the Articles is for the amount 
secured " the premium (if any) at which debentures have to 

1 Re Johnston Foreign Patents Co., [1904] 2 Oh. 234. 

2 Credit Oo., [1879] 11 Oh.D. 266. 



288 


DEBENTURES AND MORTGAGES. 


be redeemed must be included with tlie principal sums ^ ; but if 
the Articles provide that the “ amount borrowed shall not 
exceed a certain sum the premium apparently need not be 
included. 

Where a company has general borrowing powers a lender is 
not bound to inquire into the purposes for which the money is 
intended to be applied, and a misapplication of it by the 
company will not invalidate his security, provided that the 
lender is not at the time of the loan aware of the intended mis- 
application.^ 

The interest is usually paid by means of coupons payable to 
bearer, and is not necessarily, like dividends on shares, only 
payable out of profits. The following is a form of Notice of 
Payment of Coupon by Advertisement : — 

, LIMITED. 

Five per Cent. Debentures. 

Notice is hereby Given that Coupon No. of the Five per Cent. 

Debentures issued by this Company will be paid on and after day, 

the day of , 193 , at The Bank, 

Limited, Street, E.C., the Bankers of the Company. 

Coupons must be left three clear days previously at the above-named 
Bank for examination. 

By Order, 

Street, London, E.C., Secretary^ 

, 193 . 

Coupons and warrants for interest attached to and issued 
with debentures are exempt from stamp duty.^ The interest 
payable on coupons to debentures, though payable half-yearly, 
accrues from day to day, and is therefore legally subject to 
apportionment. But it is no part of the duty of a secretary of a 
company to go into questions of apportionment, which are 
questions for lawyers exclusively. When a transfer takes place 
between the dates when interest is payable there may be claims 
made both by the transferor and the transferee to the current 
interest. To ascertain to whom the interest is payable in such a 
ease, the form of transfer should be looked at in order to deter- 
mine the rights of the parties to the interest. Tn some forms of 

1 Rowell (fe Son V. Oornraissioners of Inland Revenue, [1897] 2 Q. B. 194. 

2 Re David Payne & Co., [1904] 2 Oh. 608. 

* Stamp Act, 1891, Schedule, “ Bill of Exchange,” Exemptions. 
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transfer the conditions are all interest henceforth to become 
due thereon.’’ If the form is so worded, interest prior to the 
date of tile transfer clearly belongs to the transferor ; after that 
date to the transferee. If the conditions are all interest 
thereon,” or ‘‘ all interest due and to become due,” the trans- 
feree clearly has the right to interest, whether due at the date 
of the transfer or falling due afterwards. 

The following are the different kinds of debentures, con- 
sidered witli r(^gard to their negotiability: — 

(a) Behentures to Bearer. — These are generally negotiable instruments 
passing by delivery. Owing to the heavy stamp duty (see page 
338, post), debentures to bearer arc frequently regarded with dis- 
favour. Where debentures to bearer are secured by mortgage, 
the charge is generally contained in the debentures themselves. 
Sometimes debentures to bearer are made capable of registration. 

(n) Registered Debentures, or Debentures payable to Registered 
Holder. — These are non-ncgotiable securities, and are stamped 
ad valorem according to Table III, page 337, post. 

(c) Registered D(‘henturcs, with Coupons payable to Bearer. — These 
debentures are non-negotiable, thougli the coupons may be payable 
to bearer, and therefore negotiable. The principal sums are only 
payable to the registered holders. The stamp duty is as in (b). 

Perpetual (often called in popular language irredeem- 
able ”) debentures are sometimes issued. No date for repay- 
ment is fixed, and the principal is made repayable as and when 
provided by the conditions endorsed on the debenture. A 
perpetual debenture and coupon may be made payable eitlier 
to registered holder or to bearer. In early editions of this 
work doubts were expressed as to whether an ordinary company, 
not empowered by special Act of Parliament, could validly 
issue a perpetual debenture secured by a specific mortgage or 
charge. Put by Section 74 (which reproduces Section 103 of 
the Act of 1908) it is expressly provided that debentures, 
whether issued or executed before or after the commencement 
of this Act, are not invalid by reason only that they are made 
irredeemable, or redeemable only on the happening of a con- 
tingency, however remote, or on the expiration of a period,, 
however long, any rule of equity to the contrary notwith- 
standing. 

Some companies give bonds not secured by a charge. The 
interest is made payable by means of coupons as in the case of 
ordinary debentures, and the endorsed conditions are the same 

S.M. — 10 



290 


DEBENTITKKS AND MORTGAGES. 


as those of debentures to bearer witli the omission of the 
conditions relating to the security. 

Terminable debentures are sometimes issued for such periods 
as may be arranged, at varying rates of interest. 

Books required by tlie Companies Act or by the Articles to 
be kept at the registered office cannot be mortgaged. Such 
books, therefore, as the Register of Members, the Minute Books 
of Board and General IMeelings, and the Register of Charges 
cannot be affected by any charge created by the company. 
With these exceptions, a compaii}^ may, under the present law^, 
mortgage or charge all its property, real or personal, preseni 
or future, including its uncalled capital. 

A trust or covering deed for securing the payment of deben- 
tures is not regarded as a collateral security for the purposes of 
stamp duty, and if the debentures are duly stamped the trust 
deed will only require a deed stamp (see page 349, 'post). If 
bonds or debentures terminating at a fixed date are renewed 
by endorsement during the currency of the security, the 
endorsement if under hand only is liable to the duty of sixpence, 
or if under seal to duty at the rate of sixpence for every £100 
(wuth a maximum of ten shillings). If, however, the endorse- 
ment is made after maturity it is charged as a new security, 

A debenture (other than a debenture to bearer) may only 
be transferred by instrument in writing under the hand of the 
holder or his legal representative, except tliat a company may 
register as the holder of a debenture any person to whom the 
right to the debenture has been transmitted by operation of 
law (Section 63). The transfer is delivered at the office of the 
company with a fee of two shillings and sixpence in most cases, 
and, if required, evidence of identity by statutory declaration or 
otherwise. The debenture (or in the case of debeninre stock, the 
stock certificate) must be ready for delivery within two months 
after the date on which the transfer is lodged with the company, 
except where the transfer is one which the company is entitled 
to refuse to register and does so refuse. Default renders the 
company and every director, manager, secretary, or other officer 
knowingly a party to the default liable to a penalty. Further, 
if a company which is in default fails, after having had a 
notice served upon it, to make good the default within ten days 
after service of the notice the Court may order the debenture 
(or stock certificate) to be delivered within a specified time and 
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direct that the costs of the application be borne by the company 
or any officer responsible for the default (Section 67). 

As to when the Register of Debenture Holders may be closed 
see page 102, ante. 

On the death, bankruptcy, or lunacy of the holder of a 
debenture to bearer no difficulty arises as to the transmission 
of the debenture holder’s interest; but on the death, bankruptcy, 
or lunacy of the holder of a registered debenture it may become 
necessary to procure proper evidence of the rights of the persons 
claiming to be entitled. What has been said (page 259, ante) 
respecting the transmission of shares will be applicable, mutatis 
mutandis, to the case of debentures. The conditions should 
contain provisions to meet the case of joint holders &c. 

The following is a specimen form of transfer : — 

I [if hy endorsement, the within-named] , of 

in consideration of the sum of £ paid to me by , of 

do hereby transfer to the said a certain Debenture [if by 

endorsement, the within-written Debenture], numbered and dated 

the_^ day of , D) , and issued by , Limited 

and all principal moneys and interest secured by the said Debenture, and 
the full benefit thereof, subject to the conditions on which I hold the same; 

and I the said hereby agree to take the said Debenture 

subject to the same conditions. 

As Witness &c. 

Attention must be given to the provisions of the Forged 
Transfers Acts (see page 264, ante), as a company registering 
a person claiming under a forged transfer may find itself in 
difficulties. If a company registers a person so claiming and 
issues to him a certificate of title, it arms him with the power 
of holding himself out as the true owner, and therefore a bona 
fide buyer from him may maintain an action for damages against 
the company for the implied representation it makes to all the 
world in having registered the seller as owner and issued the 
certificate vouching the ownership. 

Transfers on sale of debentures which are marketable 
securities must be properly stamped with ad valorem stamps 
calculated according to Table IV, page 338, post. 

When it is desired to raise money by means of debentures 
a prospectus or circular may be issued with full particulars 
of the loan, and a form of application will accompany the 
prospectus or circular. But such a form of application may 
not be issued except with a prospectus which complies with the 
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requirements of Section 35. This prohibition does not 
apply to an application form issued in connection with a 
Ijona fide invitation to enter into an underwriting agree- 
ment or in relation to debentures not offered to the public. 
On receipt of the form of application a letter of allotment (if 
the debentures are allotted) bearing an impressed stamp accord- 
ing to the amount allotted will be sent to the applicant. What 
has been already said respecting forms of application for and 
letters of allotment of shares applies, mxUatis mutandis, to 
debentures (see ante, page 61 et seq.), but no returns of allot- 
ments of debentures have to be filed with the Registrar of 
Companies. 

Where a prospectus or circular inviting applications for 
debentures is not issued, the company, if a public company, 
may not allot any debentures unless at least three days before 
the first allotment of debentures there has been lodged with 
the Registrar of Companies a statement in lieu of prospectus in 
the form and containing the particulars set out in the Fifth 
Schedule to the Act (Section 40). 

There was formerly an important distinction with regard to 
the obligation to pay calls. A subscriber for shares is bound to 
take up and pay for shares allotted to him unless he can prove 
misrepresentation in the prospectus; but it was decided by the 
House of Lords, in the case of South African Territories 
V. Wallington (1898, App. Ca. 309), that a subscriber for 
debentures cannot be compelled to take and pay for them, 
the reason being that a promise to^ subscribe for debentures is 
in effect an agreement to lend money at interest, and does not 
in itself constitute a debt. This distinction was abolished by 
Section 16 of The Companies Act, 1907, now replaced by 
Section 76 of The Companies Act, 1929, which provides that 
a contract with a company to take up and pay for any 
debentures of the company may be enforced by an order for 
specific performance.’^ The provision is not retrospective, and 
only applies to contracts made on or after the 1st July, 1908. 
The right to specific performance would be destroyed if a 
company, having power to do so, forfeited the debentures for 
nonpayment of calls.^ 

Provisional (or scrip ”) certificates are often issued on 
payment of the amount due on allotment, and are exchanged 

* Kuala Pahi Rubber Eytate v. Mowbraj, [1914] W. N. 321. 
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LIMITED. 


ISSUE OF. 


DBBENTUEES OP £ EACH, 


Bearing Interest at tlie rate of per centum per annum on the amount from time to time 

paid up thereon. 


No.. 


IProtJisional Certificate for Debentures:, 

is to Cecrif;) that 


9/ is the Holder of. 

Debentures of Pounds each of 


Limited, on each of which ^ up to this date^ there has been paid the sum 

of 

On each of the said Debentures the further sum of £ will be due 

and. payable on the , 193 ; £ on the , 193 , and the 

balance, £ , on the , 193 , 

On completion of the payments this Certificate should be surrendered to 
the Company, to be exchanged for definitive Debentures. 

This Certificate is issued subject to the Conditions contained in the 
Prospectus dated the , 193 . 


Address 

, J03 . 


Secretary. 




193 . 


l\frnbrti the sum of £ , being the amount of a Call 

of Pounds each on the Debentures represented by this Certificate 

on the day of 193 . 

For , Limited. 


£ 



Secretary. 
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for definitive debentures on completion of the payments. On the 
previous page is a form of provisional certificate, on which 
forms of receipt would be endorsed. 

A provisional certificate is stamped with an impressed two- 
penny stamp. No issue of debentures should, of course, be made 
unless the provisional certificates have been lodged with the 
company. 

Coupons attached to a certificate to be exchanged for definitive 
debentures when issued would require to be stamped, but such 
coupons are extremel}^ rare. 

Persons entitled to debentures which have been allotted to 
them but not issued may have the right to vote at a meeting 
of debenture holders.^ 

Debentures are often guaranteed by companies undertaking 
that class of business. Sometimes the interest alone is guaran- 
teed, and sometimes both principal and interest. The debenture 
holder himself occasionally eflfects the policy,* at other times 
the guarantee is arranged with a guarantee company by the 
company issuing the debentures. When this is the case, the 
borrowing company, by its prospectus, offers the debenture 
holder the option of having his debentures guaranteed by the 
guarantee company at a trifling premium, and the applicant 
states in his application whether he wishes guaranteed deben- 
tures allotted to him or not. The guarantee company then 
either issues policies of guarantee to the allottees or covenants 
by deed with a trustee for the holders of guaranteed debentures 
to pay any unpaid interest or principal, and certifies the deben- 
tures entitled to the guarantee by sealing them with its seal. 

The Committee of the London Stock Exchange object to 
a company the debentures of which are guaranteed by the 
vendor to the company. 

When debentures are finally paid off by the company a 
receipt to the following effect is endorsed on the debentures, 
wdiich should be retained by the company: — 

Eeceived the day of , 193 , from 

Limited, the within-mentioned principal sum of £ 

all interest thereon having been previously paid in accordance with the 
within-mentioned security. 

As to the Entry of a Memorandum of Satisfaction on tlie 
Register see pages 809 and 810, 

I Dey V. Rubber and Mercantile Corporation, [1923] 2 Oh. 528. 
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Section 75 contains important provisions as to the reissue 
ol‘ redeemed debentures. This section is retrospective in its 
operation, and provides that where either before or after the 
(;oMiruenc{aiient of the Act of 3 920^ a company has redeemed 
(lebenlures previously issued, the company shall have power, 
and shall be deemed always to have had power to re- 
issue the debentures, either by reissuing the same debentures 
or by issuing others in tlicir plac(‘, unless any express or implied 
provision to the contrary is contained in the Articles or in 
any contract entered into by the company, or the company has 
by passing a resolution to that effect or by some other act 
manifested its intention that tln.‘ debentures shall be cancelled 
On a reissu(‘ of redeemed d(d)emtur(\s the person entitled to the 
debentures has and is to be deemed always to have had the same 
priorities as if the debentures had never been redeemed. 

AVhere a company has power to lanssue debentures which 
have been redeemed, particulars of the debentures which may 
be reissued must be included in every balance sheet of the 
coTupany (Sub-section 2). Debentures deposited to secure 
advances from time to time on current account or otherwise 
stand in an exceptional position, for they are not to be treated 
as r(‘dc(uned by reason of the account of the company ceasing 
to be in debit whilst the debentures are so deposited 
(Sub-section 4) : that is to say, new advances may be made upon 
tliem without the formality of a reissue. The reissue of a 
debenture, Avhether it be the same debenture, or another 
in its place, or a transfer from a nominee of the company 
is treated as the issue of a new debenture for the pur 
poses of staTup duty. But it is not to be treated as the 
issue of a Jiew debenture for the purposes of any provision 
limiting the amount or number of debentures to be issued 
(Rub-section 5). This latter provision is necessary to meet the 
case of the redemption of a })ortion of the issued debentures 
where the conditions of issue prohibit the creation of a mortgage 
or charge on tlu' ass(4s ranking jxiri passu with the security of 
the debenture holders; apart from this provision a reissue of 
tiie redeemed debenturt's would constitute such a charge." A 
j)erson who takes a reissued debenture appearing to be duly 
stamped is not obliged to pay stamp duty or a penalty before 

I I.e. the Ist November, 1929. 

* Re llURsian Petroleum and Liquid Fuel Company, [1907] 2 Ch. 640, 
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he can give it in evidence for the purpose of enforcing his 
security, unless he had notice that it was not properly stamped 
or might, but for his negligence, have discovered the fact, but 
the company is liable to pay the proper stamp duty and penalty 
( Sub-section 5). 

One debenture may be issued in the place of several redeemed 
debentures, if desired/ Nothing in the section prejudices any 
power to issue debentures in the place of any debentures paid 
off, or otherwise satisfied or extinguished, reserved to a compam 
by its debentures or the securities for the same. 

When debentures are redeemable at a sum in excess of the 
amount advanced, dut}^ is chargeable on that additional amount 
as well as on the face value of the debentures,” but where 
debentures are payable at a fixed date at par, and a compan\ 
merely has the option of redeeming them earlier at a premium, 
no duty is payable on the premium.^ 

The conditions generally reserve to the company the rigid 
to redeem the debentures after a specified date by notice or by 
periodical drawings, and either at par or at a premium. Re 
demption by periodical drawings is the usual method of 
redemption, and notice of redemption should be given. The 
folloAving is a form of notice : — 

, LIMITED. 

Per Cent. Mortgage Debenture Bonds. — First Drawing. 

Notice is hereby Given that, in conformity with the conditions upon 
which the above issue was made, the undermentioned numbers of Debenture 

Bonds were this day drawn at tho Offices of the Company, Street 

in the City of London, in the presence of , one of the 

Directors, , Secretary of the Company, and the undersigned 

Notary Public. 

The said Debentures will be paid off at par on next, 

at the Bank, Street, London, E.C., aftei 

which date the interest thereon will cease. 

Debentures of £ each numbered 

[Here set out the numbers]. 

For £ sterling each . . . . £ 

By Order, 

Countersigned, 

Secretary 

Notary Public, 

Street, London, 

, 193 . 

t Re New London and Suburban Omnibus Company, [1908] 1 Oh. 621. 

2 Rowell and Son v. Commissioners of Inland Revenue, [1897] 2 Q. B. 191. 

3 Knight’s Deep v. Commissioners of Inland Revenue, [1900] 1 Q. B. 217. 
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The provisions of Section 79 of the Act respecting the 
registration of charges by companies registered in England are 
a lost important, and must not be overlooked by directors and 
secj-etaries of companies. 

Every cliarge (which expression includes a mortgage) 
•rivaled by a company after the fixed date and falling within 
•my of the following categories: — 

(a) A charge for the purpose of securing any issue of 
debentures; 

(h) A charge on uncalled share capital of the company; 

(c) A cliarge created or evidenced by an instrument which, 
if executed by an individual, would require registra- 
tion as a bill of sale; 

(cZ) A charge on any land, wherever situate, or any interest 
therein ; 

(e) A charge on any book debts of the company; 

(/) A fioating charge on the undertaking or property of 
the company ^ ; 

(g) A charge on calls made but not paid; 

(h) A charge on a ship or a share in a ship; 

(i) A charge on goodwill, or on a patent or a licence under 

a jiatent, on a trademark, or on a copyright or a 
licence under a copyright, 

will, so far as any security on the company's property or under- 
taking is thereby conferred, be void against the liquidator and 
any creditor of the company, unless the prescribed particulars 
of the charge, together with the instrument (if any) by which 
the charge is created or evidenced, are delivered to or received 
by the liegistrar for registration in manner required by the 
Act within twenty-one days after the date of its creation; but 
without prejudice to any contract or obligation for repayment 
of the money thereby secured, and when a charge becomes 
void under the section the money thereby secured immediately 
becomes payable. 

The fixed date " means in relation to the charges specified 

1 An assignment of the present and future book debts of a company by way of security 
fo the guarantor of its overdraft at a bank is within this expression (ref Yorkshire Wool Combers 
Association ; Illingworth v. Houldsworth, [1904] App. Ca. 355). 

S.M. — 10* 
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w paragraj)bs (a) to (/), both inclusive, the 1st July, 1908, aiiu 
in relation to the charges specified in paragraphs (g) to (0, both 
inclusive, the 1st November, 1929. 

The prescribed form of particulars is shown on page opposite. 
It will be noticed that column (5) relates to particulars of com- 
mission, allowance, or discount, but, though included in the 
particulars required for registration (Sub-seelion 9), it is ex- 
pressly provided by that sub-section that the omission of them 
shall not affect the validity of the debentures issued. Tlie 
proviso to Sub-section 9 furtlicr provides that the deposit of 
any debentures as security for any debt is not to be treated as 
the issue of debentures at a discount within the meaning of that 
sub-section. 

Where on or after 1st November, 1929, a company rc'gislered 
in England acquires property which is subject to a charge of 
such a kind as would require registration under the Act if 
created by the company, prescribed particulars of tlic charge 
must be lodged with the Registrar, together with a certified copy 
of the instrument (if any) by which the cliarge was created, 
within twenty-one days after the acquisition is completed. 
Where the charge is created and the property situate outside 
Great Britain, tlie particulars must be delivered within tw(uity- 
one days after the date on which the copy of the instrument 
could in the ordinary course of post and if dis])atched with due 
diligence be received in the United Kingdom (Section 81). 
Particulars must be lodged on Form 47b (see pages 800 and 
301). 

The requirements of the Act in respect of the registration 
of charges created on property and of charges to which property 
acquired by a company is subject apply to charges created, 
and to charges on property acquired in England on or after the 
1st November, 1929, by companies incorporated outside England 
which have established a place of business in England, wliether 
or not such companies are companies within the meaning of the 
Act (Section 90), and particulars of such charges must be de- 
livered on Form No. 8p or No. 9 p respectively. 

Within six months after 1st November, 1929, every company 
must lodge with the Registrar the prescribed particulars of any 
charge created by the company before the date named and re- 
maining unsatisfied thereat which would have required regis- 
tration under paragraphs (g), (h), or (i) on page 297, or 
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under the provisions of Section 90 above referred to if the charge 
were created after the date named (Section 91, Sub- 
section 1 (a)). 

Particulars must also be lodged within the same period of 
time of any charge to which any property acquired before the 
1st November, 1929, is subject which would have required regis- 
tration under the provisions of Section 81 (see page 298) or 
of Section 90 above referred to (Section 91, Sub-section 1 (b)) 
if tlie property were acquired after the date named. 

Default in complying witlx the above requirements renders 
the company and every officer of the company liable to a 
penalty of fift}^ pounds. 

In respect of the foregoing provisions of Section 91, Com- 
pany ’’ includes a company (whether a company within the 
meaning of the Act or not) incorporated outside England which 
has an established place of business in England (Sub-section 4). 

The Form on which the particulars of a charge to which 
property acquired by a company registered in England is subject 
must be delivered (Form 47b) is as follows: — 

No. of Company Form No. 47b. 

^‘THE COMPANIES ACT, 1929^^ 
PARTICULARS 

(to be delivered to the Registrar pursuant to Section 81 of The Companies 

Act, 1929) 

OF A 

MORTGAGE OR CHARGE 

Subject to which property has been acquired 'on or after the 
1st November, 1929, 

BY 



LIMITED 

(A Company Registered in England). 

Presented hy 

There are matters referring to charges coming under para* 
graphs (d) and {e) of Sub-section 2 of Section 79 which 



PARTICULARS of a MORTGAGE or CHARGE subject to which property has been acquired on or 
after 1st November, 1929, by Limited, a Company registered in England. 
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require iiientioii (sc'e Biib-sectious 6 and 7). The holding of 
debentures entitling the holder to a charge on land is not to be 
deemed to be an interest in land. The practical effect of this is 
to dispense with registration of a charge created by one company 
over debentur(is which it holds in another company. Secondly, 
where a negotiable instrument has been given to secure the pay- 
ment of any book debts of a company, the deposit of the instru- 
ment to secure an advance to the company is not to be treated for 
the purposes of the section as a charge on those book debts. 

In the case of a charge created out of the United Kingdom 
and comprising solely properly situate outside the United King- 
dom, it is sufficient compliance with the section if a copy of the 
instrument by which the charge is created or evidenced, verified 
in the prescribed manner, is (together with the prescribed 
particulars) delivered to and received by the Registrar within 
twenty-one days after the instrument or copy could, in due 
course of post, and if dispatched with due diligence, have been 
received in the United Kingdom (Section 79, Sub-section 3). 

Where a charge is created in tlie United Kingdom, but com- 
prises property outside tlie United Kingdom, the instrument 
may be sent for registration notwithstanding that further pro- 
ceedings may be necessary to make such charge valid or 
effectual according to the law of the country in which such 
property is situate (Section 79, Sub-section 4). 

If a charge comprises property in Scotland or Northern 
Ireland and registration is necessary in the country where the 
property is situate to make the charge valid or effectual 
according to tlie law of that country, a cerlitied copy of the 
instrument creating or evidencing the charge, with a certificate 
in tlie prescribed form certifying that the cliarge was presented 
on the date on which it was so presented, is to be accepted by tlie 
Registrar, and is to have the same effect as the delivery of the 
instrument itself (Section 79, Sub-section 5). 

Where, however, a series of debentures containing, or giving 
by reference to any other instrument, any charge to the benefit 
of which the debenture holders of that series are entitled pari 
passu is created by a company, it is sufficient if there are 
delivered to or received by the Registrar within twenty-one 
days after the execution of the deed containing the charge, or. 
if there is no such deed, after the execution of any debentures 
of the series, the following particulars, together with the deed 
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eontaiiiiji»:: the charge, or if there is no such deed, one of the 
debentures of the series: — 

(a) The total amount secured by the whole series; 

(/;) The dates of the resolutions authorising the issue of the 
series and the date of the covering deed (if any) by 
wliich the security is created or defined ; 

(c) A general description of the property charged; and 

(d) Tlie names of the trustees (if any) for the debenture 

holders. 

Where more than ona issue is made of debentures in the 
series, particulars of the date and the amount of each issue must 
be sent to the liegistrar for entry on the liegister, but an 
omission to do this does not affect the validity of the debentures 
issued (Section 79, Sub-section 8). 

The Registrar must keep, with respect to each company, a 
Register in the prescribed form of all charges recpiiring regis- 
tration, and must, on payment of the prescribed fee, enter in 
tiui Register with respect to every charge to the benefit of which 
the holders of a series of debentures are entitled - 

The total amount secured by the whole series, the dates of 
the resolutions authorising the issue of the series and 
of tlie covering deed (if any), a general description 
of the property charged, and the names of the 
trustees (if any) for the debenture holders and the 
deed eontiiining the charge or, if there is no deed, 
one of the debentures; 
and in the case ot any other cliarge— 

Tf the charge is created by the company, the date of i^s 
creation, and if the charge was existing on property 
acquired by the company, the date of the acquisition 
of the property; and the amount secured; short 
particulars of the property charged; and the persons 
entitled to the charge (Section 82, Sub-section 1). 

The Registrar will also enter on the register the fact of the 
ap])ointment of a, receiver or manager (Section 86, Sub- 
section 1 ) ; and of such receiver or manager ceasing to act 
(Sub-s(‘ct ion 2). 

The forms (a) for registration of particulars of the entire 
series (Form 47a), (h) when there is more than one issue 
of debentur(\s of the serh's ( Pk)rm 48)' are shown on the 
following pages. 
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No. of Company 

THE COMPANIES ACT, 1929.^’ 


PAETICULARS 

(to be delivered to the Registrar pursuant to Section 79, Sub-section 8, of 
The Companies Act, 1929), of a Series of Debentures containing, or giving 
by reference to any other Instrument, any Charge, to the benefit of which 
the Debenture Holders of the said series are entitled pari passu, created 
by , Limited (a company registered in England). 

"SOTE. — The Deed (if any) containing the Charge must bo delivered with thepe Particulars to the 
Registrar within Twenty-one days after the execution of such Deed ; or, if there is no such Deed, 
one of the Debentures must be so delivered within Twenty-one days after the execution of any 
Debentures of the series. 

Presented hy 

Registration of a series under Sub-section 8 of Section 79 
will protect documents purporting to be debentures of that 
series which, owing to some technical defect (e.g. absence of seal 
if the Articles require sealing), are only good as agreements for 
those debentures.^ 

The questions that may arise as to when a charge is created 
are somewhat difficult, and often depend upon special circum- 
stances. A mere agreement to give security may require regis- 
tration.* The date of the creation of a charge is the date when 
the instrument of charge is executed, and not the date when 
money is subsequently advanced under it.* Where the time 
for registration has been exceeded, the company can usually, 
by agreement with the lender, cancel the unregistered deben- 
tures and issue fresh ones in place of them.'* These sub- 
stituted debentures may, however, be liable to attack upon the 
ground of fraudulent preference. 

Under Section 85 the Court has power to extend the time 
for registration or to order the rectification of any omission or 
misstatement in the required particulars of a charge or in a 



1 Fireproof Doors, in re, [1910] 2 Ob. 142. See page 286, ante. 

3 Jackson and Bassford, in re, [1906] 2 Ch., at page 476 ; Orleans Motor Co., in re, [1911] 
2 Oh. 41. 

3 Bsberger & Son v. Capital and Counties Bank, [1913] 2 Cb. 366. 

4 N. Defries & Co., [1904] 1 Ob. 37; re Cardiff Workmen’s Cottage Company, [1906] 
2 Ch. at page 630. 
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memorandum of satisfaction, if satisfied that the failure to 
register the charge within the prescribed time or the omission 
or misstatement was accidental, or was due to inadvertence or 
some other sufficient cause, or ‘is not of a nature to prejudice 
the position of creditors or shareholders of the company. The 
Court having jurisdiction is the Court having jurisdiction in 
a winding up (see Section 163). Where this relief is given, 
the Court will grant it without prejudice to rights acquired 
against the debenture holders before the time when the deben- 
tures are actually registered or the error rectified, as the case 
may be. This proviso only protects those who have acquired 
rights against or affecting the property charged by the deben- 
tures before registration.^ The Court will not insert any terms 
for the protection of unsecured creditors of the company.^' If a 
winding up has already supervened, no relief will be granted. 
But a motion to extend the time for registration may be made, 
and leave granted, notwithstanding that a meeting has been 
convened to consider a resolution for voluntary winding up. In 
such a case the order will give the liquidator, if and when 
appointed, an opportunity of challenging the right of the 
applicant to an extension.' Where relief is granted to some 

No. of Company Form No. 48. 

THE COMPANIES ACT, 1929.’^ 

PARTICULARS \ 

(to be dclivereil to tlie Registrar pursuant to Section 79, Sub-section 8, 
of The Companies Act, 1929), of an 

ISSUE OF DEBENTURES IN A SERIES 
Created bj 

, LIMITED 

(a company registered in England). 

Notr. Sub-eection 8 of Section 79 above mentioned providoB — 

(1) (‘'or Registration of Particulars of the Entire Series (for which purpose Form No. 17 
must be used), and 

(2, vV’heie there is moie than One Issue of Dibentures of the Series — for the Kopistratioii 
of the Date and Amount of eaeh Issue (for which purpose this Form must be used). 

Presented by 

1 He Ehrmann Jirothers, [lOOoJ 2 Ch. 697 ; see also Cardiff Workmen’s Cottace Company, re 
page 304, antr. 

2 M. J. G. Trust, in re, [19331 1 Cb. 542. 

» L. H. Charles & Co., in re [1936] W.N. 16. 
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of the holders of a series of debentures, other holders cf the 
same series against whose security no objection can be taken 
will not be considered as having acquired any priority which 
must be protected. But they will not, on the other hand, be 
allowed to suffer: e.g. suppose a winding up supervened before 
the defective debentures were actually registered, so that the 
latter were avoided, the holders of the good debentures would 
not be required to accept a less share of the assets by reason 
of such avoidance.^ 

The fee payable on registration of a charge is ten shillings 
in cases where the amount of the charge does not exceed two 
hundred pounds, and one pound where the amount exceeds 
two hundred pounds (Companies (Fees) No. 1 Order, 1929).^ 

Where more than one issue is made of debentures in a series, 
five shillings is required on registration of the particulars of each 
issue after the first. 

The Eegistrar’s certificate of the registration of any charge, 
stating the amount thereby secured, is conclusive* evidence that 
the requirements as to registration have been complied with 
(Section 82, Sub-section 2). A copy of the certificate must be 
endorsed on every debenture or certificate of debenture stock 
which is issued by the company and the payment of which is 
secured by the charge registered. Any person who knowingly 
and wilfully authorises or permits the delivery of any deben- 
ture or certificate of debenture stock required to be registered, 
without this endorsement, is liable to a heavy fine. No endorse- 
ment is, however, necessary on any debenture or certificate of 
debenture stock which has been issued by the company before 
the particular charge was created (Section 83). 

It is the duty of the company to lodge with the Registrar for 
registration the particulars of every mortgage or charge, and of 
the issues of debentures of a series, requiring registration. But 
registration of any such mortgage or charge may be made upon 
the application of any person interested therein, who will be then 
entitled to recover from the company the amount of any fees 


1 Re I. 0. Johnston, [1902] 2 Oh. 101 ; re Joplin Brewery Co., [1902] 1 Ch. 79 ; re S. Abrahams 
& Sons, [1902] 1 Ch. 695 

3 The Order of 1929 repeats the charge prescribed by the Board of Trade by notice advertised in 
the London OazeUe, let January, 1901. 

3 The Court will decline to go behind it {re Tolland, Husson & Birkett, [1907] 1 Oh. 471 ; affirmed 
[1908] 1 Ch. 152), even though the particulars furnished are defective, and the register itself not only 
(lufccUvo bnt misleading (National Provincial Bank of England v. Ohamley, [1924] 1 K. B. 131). 
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properly paid by him to the Registrar. Failure to comply with 
the requirements of the section will, unless registration is 
effected by some other person, expose the company, and every 
director, manager, secretary, or other person who is knowingly 
a party to the default, to a fine not exceeding fifty pounds for 
every day during which the default continues (Section 80). 

The Register kept by the Registrar pursuant to Section 82 
is open to inspection by any person on payment of the prescribed 
fee, not exceeding one shilling for each inspection. 

Every company must keep at the registered office of the 
company a copy of every instrument creating any charge re- 
quiring registration under the Act. In the case of a series of 
uniform debentures a copy of one debenture is sufficient 
(Section 87). As to Inspection see page 165, ante. 

If a debenture provides for payment of principal or interest 
at a particular place, the creditor must go to that place and ask 
for payment. If alternative places are given, the creditor must 
select one of them. If no place of payment is provided, the com- 
pany must seek out the creditor, if within the realm, and pay him.^ 

Upon satisfactory evidence that the debt for which any regis- 
tered mortgage or charge was given has been paid or satisfied, 
the Registrar may order that a memorandum of satisfaction be 
entered on the Register, and shall, if required, furnish the com- 
pany with a copy thereof. Application for the memorandum of 
satisfaction should be made in the form shown on page 310, post. 

In default of compliance with Section 79 of the Act as to 
registration of any charge created by a company, such charge 
will confer no security on the company's property or under- 
taking as against the liquidator and any creditor of the com- 
pany (Sub-section 1). This principle applies even where a 
subsequent registered incumbrancer has express notice of the 
prior mortgage at the time when he took his own security.^ 
The contract or obligation to repay the money is not, however, 
put an end to. And where a charge becomes void under the 
section the money becomes immediately repayable (Sub- 
section 1). This is an important provision in favour of the 
lender. 


1 See and compare Thorn v . City Bice Mills, 40 0. D# 357 ; Fowler v. Midland Electric Corporation 
[1917] 1 Oh. 656. 

2 Monolithic Building Oo., in f«, [1915] 1 Oh. 648. 
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No, of Company Form No. 49. 

‘^THB COMPANIES ACT, 1929.^' 

DECLAEATION VEEIFYING MEMOEANDUM OF SATISFACTION 
OF MOETGAGE OE CHARGE PURSUANT TO SECTION 84. 

, Limited. 

Presented hy 

We, , of , a Director of the above- 

named Company, and , of , the Secretary 

thereof, solemnly and sincerely Declare that the particulars contained in the 

Memorandum of Satisfaction annexed hereto, and dated , 

£^e true to the best of our knowledge, information, and belief. 

And we make this solemn Declaration, conscientiously believing the same 
to be true, and by virtue of the provisions of The Statutory Declarations 
Act, 1835. 

Declared at 

the day of , One 

thousand nine hundred and , 

before pie. 


A Commitsioner for Oathi [or Notary Public or Justice of the Peace], 

MEMORANDUM OF SATISFACTION OF 
MORTGAGE OR CHARGE 

, Limited^ hereby 

gives Notice that the registered Charge being * 

, of which Particulars were registered with the Registrar 

of Companies on the day of , 193 , was 

satisfied on the day of to the extent of £ . 

In Witness whereof the Common Seal of the Company was hereunto 

affixed the day of , One thousand nine hundred and , 

in the presence of 

Directors. 


.Secretary, 


I iDsert here a description of the Instrument(8) creating or eyidencing the Charge, t.g. “ Mort- 
gage,” ” Charge,” “ Debenture,” &c., with the date thereof. If the registered Charge was a Series of 
Debenturea, or Debenture Stock, the words ‘‘authorised by Resolution,” together with the date of 
the Resolution, should be added. 
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By Section 266 of the Act, a floating charge on the under- 
taking or property of the company created within six months 
of the commencement of winding up will, unless it is proved 
that the company immediately after the creation of the charge 
was solvent, be invalid, except to the amount of any cash paid to 
the company at the time of or subsequently to the creation of, 
and in consideration for, the charge, together with interest on 
that amount at the rate of five per cent, per annum. 

By Section 8 of The Finance Act, 1899, any company which 
proposes to issue any loan capital must, before such issue, deliver 
to the Commissioners of Inland Kevenue a statement of the 
amount thereof. Every such statement must be charged with an 
ad valorem duty of two shillings and sixpence for every hundred 
pounds, and any fraction of a hundred pounds over any multiple 
of a hundred pounds, of the amount proposed to be secured by 
the issue. Duty under this section is not to be charged to the 
extent to which it is shown to the satisfaction of the Commis- 
sioners that the stamp duty payable in respect of a mortgage or 
marketable security has been paid on any trust deed or other 
document securing the loan capital proposed to be issued. 

If any company neglect to deliver a statement, or fail to 
pay the duty, the company is liable to pay, in addition to 
the duty, a sum equal to ten per cent, upon the amount of the 
duty, and a like sum for every month after the first month 
during which the neglect or failure continues. 

Loan capital means any debenture stock, by whatever 
name known, or any capital raised by any company which is 
borrowed, or has the character of borrowed money, whether in 
the form of stock or in any other form ; but by Section 29 of The 
Finance Act, 1934, does not for the purpose of Section 8 of 
The Finance Act 1899 include any loan capital which is 
of such a description as to be incapable of being dealt in on a 
Stock Exchange in the United Kingdom. 

Borrowed money within the meaning of this section does 
not include any bank overdraft or other loan raised for a tem- 
porary purpose for a period not exceeding twelve months. 
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PENALTIES. 


The following are the principal penalties imposed under the 
Companies Act and otherwise for various faults of commission 
or omission on the part of companies and their officers : — 


Act or Omission. 


Failure to deliver to Registrar 
documents relating to altera- 
tion of Memorandum (Sec- 
tion 5, Sub -section 7). 

Failure to lodge with Registrar 
notice of increase in number 
of members by company not 
having share capital (Section 
7, Sub-section 3). 

Failure on revocation of licence 
of Association Not for Profit 
to efiminate words “ Chamber 
of Commerce ” from name 
(Section 19). 

Not sending copy of Memoran- 
dum and Articles, or copy of 
any Act of Parliament which 
alters Memorandum, to mem- 
ber on request (Section 23, 
Sub -section 2). 

Not substituting registered 
minute showing reduction of 
capital for corresponding 
part of Memorandum of 
Association (Section 24 and 
Section 68, Sub-section 6). 

Failure by any private com- 
pany to comply with the 
provisions of Section 26 
(Section 27, Sub-section 1). 


Failure to lodge prospectus or 
statement in lieu of prospec- 
tus by company which has 
altered its Articles so as to be 
no longer a private company 
(Section 27, Sub -section 2). 


Persons liable. 


Penalty. 

The company. 


£10 for every day 
of default. 

The company 

and 

£5 for every day of 

every officer in 

de- 

default. 

fault.^ 



The company. 


£50 for every day 
of default. 

The company 

and 

£1 for each offence. 

every officer 
default.^ 

in 


The company 

and 

£1 for every copy 

every officer in 

de- 

as to which de- 

fault. 1 


fault is made. 

The company. 


Loss of certain ex- 


emptions and 

privileges enjoyed 
by private com- 
panies (see pages 
12 and 13, ante). 

The company 

and 

£50. 

every officer 
default.^ 

in 



1 “ Officer in default ” means ** any director, manager, secretary, or other officer of the company 
nbo knowingly and wilfully authorises or permits the default, refusal, or contravention” 
Section 366). 
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Act or Omission. 


Persons liable. 


Carrying on business with 
fewer than seven members, 
or in the case of a private 
company, two members, for 
more than six months (Sec- 
tion 28). 


Members of company 
during period after 
the six months cog- 
nisant of the fact. 


Issuing prospectus before copy 
filed for registration (Section 
34, Sub-section 6). 

Issuing application form un- 
accompanied by prospectus 
complying with Act (Section 
35). 


The company and every 
person knowingly a 
party to the issue of 
the prospectus. 

Any person. 


Neglect to return application 
money within forty-eight 
days where conditions pre- 
cedent to allotment not com- 
plied with (Section 39, Sub- 
section 4). 

Allotment of shares by a public 
company which has not 
issued a prospectus, or, 
having issued a prospectus, 
has not proceeded to allot 
any shares, without lodging 
a Statement in lieu of Pro- 
spectus (Section 40, Sub- 
section 3). 

Contravening any of the pro- 
visions of Sections 39 and 40 
with respect to allotment 
(Section 41). 

Default in lodging with Regis- 
trar returns of allotment and 
contracts constituting title to 
shares and contracts of sale, 
&c. (Section 42, Sub-section 
3). 


Directors jointly and 
severally. 


The company and 
every director know- 
ingly authorising or 
permitting the con- 
travention. 


Directors. 


Director, manager, 
secretary, or officer 
knowingly a party 
to default. 


Default in lodging with Regis- 
trar Statement as to Com- 
mission in prescribed form by 
company not offering shares 
to the public (Section 43, 
Sub -section 6). 


The company and 
every officer in 
default.! 


Failure to include in balance 
sheet ‘Statement as to com- 
missions paid and discounts 
allowed (Section 44, Sub- 
section 2). 


The company 
every officer 
default.! 


and 

in 


^ Seo note on page 312. 


Penalty. 


Liability to pay 
debts contracted 
after such six 
months. 


£5 for every day 
from date of issue 
of prospectus un- 
til a copy is filed. 

£500. 


To repay money 
with interest at 
6 per cent, per 
annum. 


£100 fine. 


To compensate com- 
pany and allottee. 


£50 a day. 


£25. 


£6 for every day of 
default. 
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Act or Omission. Persons liable. Penalty. 


Contravening prohibition of The company and £100. 

loans in connection with pur- every officer in 
chase of shares (Section 46, default.^ 

Sub-section 3). 

Contravening provisions of Act The company and £100. 

relating to redeemable pre- every officer in 

ference shares (Section 46, default.^ 

Sub-section 2). 

Non-disclosure in prospectus. The company and £5 for every day of 

balance sheet, or annual every officer in default, 

return of discount on shares default.^ 

(Sub-sections 47 and 108). 

Default in lodging with Regis* The company and £5 for every day of 

trar notice of consolidation every officer in default, 

and division or sub-division default.' 

of shares, of conversion of 
shares into stock, or recon- 
version of stock into shares, 
of cancellation of shares, or 
redemption of redeemable 
preference shares (Section 
61). 

Failure to lodge with Registrar The company and £6 for every day of 

printed copy of resolution every officer in de- default, 

authorising increase of fault.' 

capital (Section 62, Sub- 
section 3). 

Failure to lodge with Registrar The company and £5 for every day of 

notice of increase of nominal every officer in de- default, 

capital (Section 62, Sub- fault.' 

section 3). 

Failure to disclose in accounts The company and £50. 

share capital on which, and every officer in 
rate at which, interest has default.' 

been paid out of capital 
(Section 64). 

Concealment of name of Director, manager, Guilty of a inis- 
creditor in reduction of secretary, or other demeanour, 

capital (Section 60). officer of the com- 

pany privy to con- 
cealment. 

Default in lodging with Regis- The company and £6 for every day of 

trar copy of order confirm- every officer in default, 

ing or disallowing variation default.' 

of rights (Section 61). 

Failure to give notification to The company and £6 for every day of 

transferee of refusal to regie- every director, man- default, 

ter transfer of shares or ager, secretary, or 

debentures (Section 66, Sub- other officer know- 
section 2). ingly a party to the 

default. 


‘ See note on page 812. 
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Act or Omission. 


Persons liable. 


Penalty. 


Failure to have certificates of 
shares, debentures, and certi- 
ficates of debenture stock 
. ready for delivery as required 
by Section 67. 


The company and 
every director, man- 
ager, secretary, or 
other officer know- 
ingly a party to the 
default. 


Personation of 
(Section 71). 


shareholder 


Any person who per- 
sonates. 


Forgery and issue , of forged 
warrants &c. in Scotland. ' 


Any person. 


£6 for every day of 
default. 

Court may make 
order directing 
default to be 
made good within 
time specified, 
and order pay- 
ment of costs by 
person respon- 
sible for default. 

Penal servitude for 
life or not less 
than three years. 

Imprisonment for 
life or less. 


Refusing inspection of Register 
of Debenture Holders, or 
failure to forward copy of 
Register or of Trust Deed 
(Section 73, Sub-sections 4 
and 6). 

Default in lodging with Regis- 
trar particulars of charge 
created by company, or of 
issue of debentures of a series, 
requiring registration (Sec- 
tion 80, Sub -section 3). 

Failure to lodge particulars of 
charge to which property 
acquired by company is sub- 
ject (Section 81). 

Authorising or permitting 
delivery of debenture or 
certificate of debenture stock 
required to be registered 
without copy of certificate of 
registration endorsed thereon 
(Section 83, Sub-section 2). 

Failure of person obtaining 
order for appointment of, or 
under powers contained in 
any instrument appointing, 
receiver or manager, to give 
notice of the fact to the 
Registrar (Section 86, Sub- 
section 3). 


The company and 
every officer in de- 
fault.* 


The company and 
every director, 
manager, secretary, 
o r other person 
knowingly a party to 
the default. 

Company and every 
officer in default.* 


Any person author- 
ising or permitting 
delivery. 


Person obtaining order 
or making appoint- 
ment. 


£6, and £2 for every 
day of refusal. 

Court may order an 
immediate in- 
spection or direct 
copies to be sent. 

£50 for every day 
during which de- 
fault continues. 


£50 for every day 
of default. 


£ 100 . 


£6 for every day of 
default. 


’• The Forgery Act, 1913, prohibits in England the offences set out in the section, but that Act 
does not apply to Scotland. 

* See note on page 312. 
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Act or Omission. 

Persons liable. 

Penalty. 

Failure of person appointed 
receiver or manager under 
powers contained in any 
instrument to give notice of 
ceasing to act (Section 86, 
Sub -section 3). 

Person appointed. 

£6 for every day of 
default. 


Not keeping proper Register Director, manager, or £60. 
of Charges (Section 88, Sub- other officer of corn- 
section 2). pany knowingly and 

wilfully authorising 
, or permitting default. 

Refusing to allow inspection Officer refusing, and £5, and £2 for every 
of Register of Charges or of directors and man- day of refusal, 

copies of instruments re- agers knowingly and The Court may in 
quiring registration (Section wilfully authorising relation to a com- 

89, Sub-sections 2 and 3). refusal. pany registered in 

England order 
immediate in- 
spection. 

Default in lodging with Regis- The company and £50 for every day of 
trar particulars of charges every director, man- default, 

created by company, or ager, secretary, or 

existing on property acquired other officer or 
by company, prior to 1st person knowingly a 
November, 1929, which party to the default, 

would require registration if 
created or acquired after 
that date (Section 91). 

Not having registered office or The company and £5 a day. 
giving notice of the situation every officer in de- 
thereof or of any change fault.^ 

therein (Section 92). 

Non-publication of name by The company and £6 for non-publica- 
company (Section 93, Sub- every officer in de- tion and £6 for 

section 2). fault. ^ every day of 

neglect. 

Using Seal, issuing official The company and £50. 

publications or documents every director, man- Personal liability to 
not bearing name of com- ager, or officer, holder of bill of ex- 
pany (Section 93, Sub-sec- and any person act- change &c. 
tions 3 and 4). ing on company’s 

behalf. 

Commencing business or ^exer- Every person respon- £60 a day.* 
cising borrowing powers sible for contraven- 

in contravention of Section tion. 

94 (Sub-section 6). 

Not keeping proper Register The company and £6 for every day of 
of Meml^rs (Section 96, every officer in de- default. 

Sub -section 2). fault.^ 


1 8ee note on paRe 312. 

J Does not apply to private company, company registered before January, 1901, or to company 
registered before J aly, 1908, which has not issued a prospectus. 
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Act or Omission. Persons liable. 


Default in having index to The company and 
Register where more than every officer in 

fifty members and Register default. ^ 
not kept in alphabetical 
order (Section 96, Sub- 
section 3). 

Refusal to allow inspection of The company and 
or to furnish a copy of every officer in de- 
Register of Members or index fault.^ 
thereto (Section 98, Sub- 
section 3). 


Failure to lodge notice of The company and 
situation of office where any every officer in 
dominion register is kept default.^ 
or of change therein (Section 
103, Sub-section 3). 

Failure to transmit to regis- Company and officers, 
tered office copy of entries 
in dominion register (Section 
104). 

Not making and lodging annual The company and 
return under Section 108 by every officer in de- 
company having share capi- fault.^ 
tal (Section 110). 

Not making and lodging annual The company and 
return under Section 109 by every officer in de- 
company not having share fault.^ 
capital (Section 110). 

Failure to hold general meeting The company and 
in every calendar year (Sec- every director or 
tion 112, Sub-section 2). manager. 

Default in lodging statutory Directors responsible 
report and holding the statu- for default, 
tory meeting (Section 113, 

Sub-section 9). 

Failure to convene meeting on Directors, 
requisition therefor (Section 
114). 

Failure to lodge with the The company and 
Registrar printed copy of every officer in de- 
special or extraordinary re- fault.* 
solution or any other resolu- 
tion or any agreement re- 
quired to be so lodged 
(Section 118, Sub-sections 1, 

4 and 6). 


Penalty. 


£6 for every day of 
default. 


£2, and £2 for every 
day of refusal. 

The Court may or- 
der an immediate 
inspection or di- 
rect copies to be 
sent. 

£6 for every day of 
default. 


£5 for every day 
of default. 


£5 for every day of 
default. 


£5 for every day of 
default. 


£60. 


£50. 


Liable to refund 
to requisitionists 
costs of con- 
vening meeting. 

£2 for every day 
after the expira- 
tion of fifteen 
days from the 
passing of the 
resolution or 
making of the 
agreement. 


1 See note on page 312. 

8 See note on page 312. For the purposes of this provision a liquidator is deemed to be an 
officer (Section 118, Sub-section 7). 
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Act or OmiBsion. 


Not embodying in or annexing 
to Articles resolution or 
agreement or forwarding 
printed copy thereof ,whereno 
Articles, to member request- 
ing the same (Section 118). 

Refusal to allow inspection of 
Minutes of General Meetings 
or to furnish copy (Section 
121, Sub-sections 1, 3, 

and 4). 

Failure to keep proper books of 
account (Section 122, Sub- 
section 3). 


Failure to prepare and lay 
before company balance 
sheet or profit and loss 
€U}count, or income and ex- 
penditure account (Section 
123, Sub-section 3). 

Issuing, circulating, or publish- 
ing copy of balance sheet 
either unsigned or without 
attaching thereto copy of 
auditor’s report (Section 129, 
Sub-section 3). 


PerBODA liable. 


Penalty. 


The company and 
every officer in de- 
fault.i 


£1 for each copy in 
respect of which 
default is made, 


The company 
every officer 
default.* 


and £2y and £2 for every 
in day of default. 

Co\irt may order 
immediate in- 
spection or direct 
copies to be sent. 


Every director failing 
to take steps to 
secure compliance or 
by his wilful act 
causing default. 

Director failing to take 
steps to secure com- 
pliance. 


Six months im- 
prisonment or fine 


of £200. 


Six months im- 
prisonment or fine 
of £200. 


The company and 
every director, man- 
ager, secretary, or 
other officer know- 
ingly a party to the 
default. 


Fine not exceeding 
£60. 


Failure in the case of a public 
company (a) to send copy of 
balance sheet prior to meet- 
ing to persons entitled to 
notice of meeting, or (6) to 
furnish copy on request to 
member or holder of deben- 
tures (Section 130). 

Failure in the case of a private 
company to furnish on re- 
quest and payment therefor 
copy of balance sheet (Sec- 
tion 130). 


(а) The company and 
every officer in de- 
fault.* 

(б) The company and 
every director, man- 
ager, secretary, or 
other officer know- 
ingly a party to the 
default. 

The company and 
every officer in 
default.* 


(a) £20. 


(6) £6 for every day 
of default. 


£6 for every day of 
default. 


Non-publication of statement 
by banking or insmance 
companies, and deposit, pro- 
vident, or benefit societies 
(Section 131, Sub-Action 4). 


The company and 
directors and man- 
agers knowingly and 
wilfully authorising 
or permitting default. 


£6 for every day of 
default. 


^ See note on page 31S. For the purposes of this prorkion a liquidator is deemed to be an 
offiotr (Section 118, Sob-section 7). 

^ Sm note on pacre 818. 
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Act or Omission. 


Persons liable. 


Penalty. 


Body corporate acting as audi- 
tor (Section 133). 

A director or officer or (ex- 
cept in case of a private 
company) partner or em- 
ployee of director or officer 
is not qualified for office 
of auditor, but no penalty 
is imposed by Act. , 

Refusal to produce books &c. to ! 
inspectors appointed by Board 
of Trade or by special resolu- 
tion of the company (Section 
136, Sub-section 6, and Sec- 
tion 137, Sub-section 3). 

Insertion in List of Directors, 
on application to register a 
public company, of name of 
person who has not consented 
to act (Section 140, Sub- 
section 3). 

Unqualified person acting as 
director in contravention of 
Section 141, Sub-section 5. 

Undischarged bankrupt acting 
as director or taking part in 
management without leave of 
Court (Section 142). 

Not keeping Register of Direc- 
tors (Section 144, Sub -section 

4). 

Not lodging particulars of direc- 
tors or any change therein 
(Section 144, Sub-section 4). 

Refusal to allow inspection of 
Register of Directors or 
Managers (Section 144). 


Body corporate. 


Officers and agents of 
the company. 


Applicant for registra- 
tion. 


Person so acting. 


Person so acting. 


The company and 
every officer in de- 
fault.^ 

The company and 
every officer in de- 
fault.^ 

The company and 
every officer in 
default.^ 


Failure to state in trade cata- 
logues, circulars, &c., par- 
ticulars of directors required 
by Act (Section 146, Sub- 
section 3). 


Not adding statement to pro- 
posal on election of director 
that his liability will be im- 
■ limited (Section 146). 


Every director (or in 
the case of a cor- 
poration director, 
every director, secre- 
tary, and officer of 
that corporation 
knowingly a party 
to the default). 

Directors, managers, 
and proposers. 


£ 100 . 


Liable to punish- 
ment as for con- 
tempt of Court. 


£60. 


£6 a day. 


Imprisonment 
and/or fine of 
£600. 

£5 for every day of 
default. 

£6 for every day of 
default. 

£6 for every day of 
default. Court 
may compel im- 
mediate inspec- 
tion. 

£5 for each offence 


Fine not exceeding 
£ 1 00 and damages. 


1 See note on pjige 312. 
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Act of Omission. Persons liable. 


Not giving notice to director on Promoters, directors, 
his election that his liability managers, and secre- 
will be unlimited (Sect. 146). tary. 

Not embodying in copy of The company and 
Memorandum of Association every officer of the 
furnished to member special company in default, 
resolution as to unlimited 
liability of the directors 
(Sections 147 and 24). 

Failure to comply with demand Director in default, 
for statement as to remunera- 
tion of directors (Section 
148, Sub-section 3). 

Failure of director to disclose Director in default, 
interest in contract with 
company (Section 149, Sub- 
section 4). 

Failure to include particulars Director or person re- 
of compensation to directors sponsible for failure, 
in notice to shareholders of 
offer for shares (Section 160), 

Default in lodging with Regis- The company and 
tr€te copy of order of Court every officer in 
sanctioning reconstruction default.^ 
or annexing a copy to every 
copy of the Memorandum or 
instrument constituting or de- 
fining the constitution of the 
company issued thereafter 
(Section 163, Sub-section 4). 

Default in lodging copy of Or- The company and 
derof Court in respect of recon- every officer who is 

struction or amalgamation in default.^ 

(Section 164, Sub -section 3). 

Default in lodging statutory Persons responsible for 
report or holding statutory default, 
meeting of public company 
(Section 171). 

Failure to furnish statement Person making default, 
of company’s affairs to 
Official Receiver (Section 
181, Sub-section 6). 

Untruthfully stating himself Person so stating, 
to be a creditor or con- 
tributory (Section 181, Sub- 
section 7). 

Retention by liquidator of Liquidator, 
sums in excess of amount 
authorised (Section 194). 


Penalty. 

Fine not exceeding 
£ 1 0 0 and 
damages. 

£1 for every copy 
as to which de- 
fault is made. 


Fine of £60. 


Fine of £100. 


£25. 


£1 for each copy 
issued. 


£6 for every day of 
default. 


Liability to pay 
costs where peti- 
tion for winding 
up presented. 

£10 for every day 
of default. 


Punished as for 
contempt of 
Court. 

To pay interest at 
20 per cent, on 
amount so re- 
tained, to lose re- 
muneration, and 
be removed from 
office. 


I See note on page 312. 
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Act or Omission. 


Acting as director in contra- 
vention of Order forbidding 
person to take part in 
management of company 
(Section 217, Sub-section 4) 

Failure in winding up by Court 
to report Order of Court dis- 
solving company to Regis- 
trar (Section 221). 

Default in giving notice by 
advertisement of resolution 
for voluntary winding up 
(Section 226). 


Failure in a members’ winding 
up to hold meeting at end of 
first year from commence- 
ment of winding up and each 
succeeding year (Section 
236, Sub-section 2). 

Failure in members’ winding 
up by liquidator to lodge 
return with Registrar at 
conclusion of winding up 
(Section 236, Sub-section 3). 

Failure in members’ winding up 
of person obtaining order 
deferring date of dissolution 
or annulling dissolution of 
company, to lodge office copy 
of order within seven days 
with the Registrar (Section 
236, Sub-section 6). 

Failure in a creditors’ winding 
up to convene and advertise 
meeting of creditors and 
otherwise comply with re- 
quirements of Section 238. 

Failure in creditors’ winding 
up by liquidator to call 
meeting at end of first year 
and each succeeding year 
(Section 244). 

Failure in creditors’ winding 
up by liquidator to lodge 
returns with Registrar at 
conclusion of winding up 
(Section 245). 


Persona liable. 

Penalty. 

Person so acting. 

Imprisonment 
and/or fine of 
£600. 

Liquidator. 

£6 for every day 
of default. 

The company and 
every officer in de- 
fault.i For the pur- 
poses of this section 
a liquidator is 
deemed an officer. 

Liquidator. 

£5 for every day of 
default. 

£10. 

Liquidator. 

£5 for every day of 
default. 

The person on whose 
application such 

order was made. 

£5 for every day of 
default. 

Company, or the direc- 
tor or directors as 
the case may be. 

£100. 

Liquidator. 

£10. 

Liquidator. 

£5 for every day 
of default. 


S.M. 11 


^ Sm note on page 312. 
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Act or OmissioD. 


Persons liable. 


Penalty. 


Failure in creditors’ winding 
up of person obtaining order 
deferring dissolution or an- 
nulling dissolution of com- 
pany to lodge office copy 
with Registrar (Section 245). 

Failure of liquidator in volun- 
tary winding up to lodge with 
Registrar notice of his 
appointment within twenty- 
one days thereafter (Section 
260, Sub-section 2). 

Offences in relation to affairs of 
company before or during 
winding up (Section 271). 

Destruction, mutilation, or 
falsification of books (Section 
272). 


The person on whose 
application order 
was made. 


The liquidator. 


Past or present direc- 
tor,^ manager, or 
other officer. 

Directors, managers, 
officers, and contri- 
butories. 


Fraud by officers of company 
which has gone into liquida- 
tion (Section 273). 

Failure during two years pre- 
ceding winding up to keep 
proper books of account 
(Section 274), 

Carrying on business with 
intent to defraud creditors 
or others or for other fraudu- 
lent purposes (Section 276). 


Any person a director, 
manager, or other 
officer when offence 
committed. 

Every director, man- 
ager, and other 
officer knowingly a 
party to the default. 

Directors,* past or pre- 
sent. 


Acting as director in contra- 
vention of order of Court 
(Section 275). 

Misapplication of money or pro- 
perty of company (Section 
270). 


Failure to give assistance in 
prosecution of delinquent 
directors (Section 277). 


Any person. 


Persons taking part in 
formation or promo- 
tion of company and 
any past or present 
director, manager, 
liquidator, or other 
officer. 

Person in default. 


£6 for every day 
of default. 


£5 for every day of 
default. 


Imprisonment and 
^es. 

Guilty of a mis- 
demeanour, and 
liable to imprison- 
ment for two 
years, with or 
without hard 
labour. 

Imprisonment . 


Imprisonment. 


Court may order 
guilty persons to 
b e personally 
liable for debts 
o f company. 
Liable also to 
imprisonment. 

Imprisonment. 


Liable in damages, 
n ot wi t h standing 
liability to 
criminal prosecu- 
tion. 


Liable to pay costs 
of application to 
Court to enforce 
section. 


1 Includes any person in accordance with whose directions or instructions the directors have been 
accustmed to act. 
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Act or Omission. 


Body corporate acting as liqui- 
dator (Section 278). 

Failure to disclose in every 
invoice or order for goods or 
business letter that company 
is being wound up (Section 
280). 


Contravention of Board of 
Trade Order as to disposal 
of books (Section 283). 

Failure by liquidator to make 
periodical statement of pro- 
ceedings (Section 284, Sub- 
section 3). 

Falsely claiming to be a 
creditor or contributory 
(Section 284, Sub-section 3). 

Failure to lodge copy of order 
of Court declaring dissolu- 
tion void (Section 294). 

Body corporate acting as re- 
ceiver (Section 306). 

Failure to show on invoices 
&c. that receiver or manager 
appointed (Section 308). 


Failure of receiver or manager 
appointed under powers con- 
tained in instrument to lodge 
with Registrar abstract of 
receipts and payments whilst 
acting as receiver or manager 
and on ceasing to so act 
(Section 310). 

Failure of company to make 
any return required by Act to 
be made (Section 316). 


Persons liable. 


Body corporate. 

The company and 
every director, man- 
ager, secretary, or 
other officer, and 
every liquidator and 
every receiver or 
manager knowingly 
or wilfully authoris- 
ing or permitting 
the default. 

Any person. 


Liquidator. 


Any person. 


Person on whose appli- 
cation order made. 

Body corporate. 

The company and 
every director, man- 
ager, secretary, or 
other officer, and 
every liquidator and 
every receiver or 
manager. 

The receiver or man- 
ager. 


The company and 
officers responsible 
for default. 


Ponalty. 

£ 100 . 

£ 20 . 


£ 100 . 


£60 for every day 
of default. 


Punished as for 
contempt of 
Court. 

£5 for every day 
of default. 

£ 100 . 

£ 20 . 


£6 for every day of 
default. 


On application by 
member or credi- 
tor or Registrar 
Court may order 
default to be 
made good and 
persons respon- 
sible to pay costs. 
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Act or OmissioD. 

PerBons liable. 

Penalty. 

Failure to comply with require- 
ments of Part XI of the Act 
by companies incorporated 
outside Great Britain having 
a place of business in Great 
Britain (Section 351). 

The company and 
every officer or agent 
of the company. 

£50, or £5 for every 
day during which 
the failure con- 
tinues. 

Offering shares of foreign com- 
panies unlawfully (Section 
354). 

Any person. 

£500. 


House-to-house offer of shares 
for subscription or sale, 
or offer without specified 
particulars (Section 356), 

Persons guilty. 

Imprisonment 

^e. 

and 

False statements in returns 
&c. (Section 362). 

Persons making. 

Fine, with or with- 
o u t imprison- 

ment. 

Trading xmder name of which 
“ Limited ” is last word 
without being duly incor- 
porated with limited liability 
(Section 364). 

The person or persons 
so trading. 

£5 for every day 
upon which such 
name has been 
used. 

Neglect to set forth facts and 
circumstances affecting 
stamp duty (Stamp Act, 
1891, Section 6). 

Persons neglecting <fec. 
and persons exe- 
cuting instruments 
not setting forth 
&c., with intent to 
defraud. 

£10. 


Neglect to cancel adhesive 
stamp (Stamp Act, 1891, 
Section 8, Sub -section 3). 

Person required by 
law to cancel. 

£10. 


Registering or entering instru- 
ment not duly stamped 
(Stamp Act, 1891, SectionlT). 

The person whose office 
it is to register or 
enter. 

£10. 

1 


Executing, granting, issuing, 
or delivering out unstamped 
letter of allotment, letter of 
renunciation, scrip certificate, 
or scrip (Stamp Act, 1891, 
Section 79). 

Any person who makes 
default. 

£20. 


Using unstamped proxy (Stamp 
Act, 1891, Section 80, Sub- 
section 3). 

Every person making, 
executing, voting, 
or attempting to 
vote by. 

£50. 


Giving a receipt liable to duty 
not duly stamped or refusing 
to give receipt duly stamped 
(Stamp Act, 1891, Section 
103). 

Any person who gives 
such receipt. 

£10. 
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Act or OmisfioD. 


Persons liable. 


Issuing share warrant or in* 
strument to bearer having 
like effect, not duly stamped 
(Stamp Act, 1891, Section 
107 ; Finance Act, 1899, 
Section 6). 

Issuing stock certificate to 
bearer, or instrument having 
like effect, not duly stamped 
(Stamp Act, 1891, Section 
109 ; Finance Act, 1899, 
Section 5). 

Neglect to deliver a statement 
of loan capital (Finance Act, 
1890, Section 8). 


The company, and 
managing director, 
secretary, or other 
principal officer. 


Any person issuing. 


The company. 


Assigning &c. instruments 
chargeable with duty under 
Section 4 of Finance Act, 
1899, not duly stamped. 

Not stamping and filing state- 
ment of increase of capital 
(Revenue Act, 1903). 


Any person so assign- 
ing. 


The company. 


Non-compliance with Assur- 
ance Companies Act, 1909 
(The Act, Section 23). 


The company and 
every director, man- 
ager, secretary or 
other officer or agent 
of the company 
knowingly a party 
to the default. 


Forging &c. share warrants 
and coupons (Forgery Act, 
1913). 

Perjury (Section 281 ; and The 
Perjury Act, 1911). 

Knowingly signing document 
false in any particular and 
required by The Assurance 
Companies Act (Section 24). 


Any person who forges, 
&c. 

Any person who com- 
mits. 

Persons signing. 


Penalty. 


£60. 


£60. 


£10 per cent, in 
addition to the 
duty, and a like 
sum for every 
month after the 
first month during 
which default con- 
tinues. 

£ 20 . 


Amount of duty 
with interest at 
6 per cent, per 
annum from date 
of passing resolu- 
tion, recoverable 
as a debt to His 
Majesty. 

£100, or, in case of 
continuing de- 
fault, £60 for 
every day of de- 
fault. If con- 
tinued for three 
months after 
notice, ground 
for winding up. 

Fourteen years or 
less sentence. 

Penalties of wilful 
perjury. 

Gxiilty of a mis- 
demeanour ; fine 
and imprison- 
ment, or fine of 
£60. 
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STAMPS.^ 

All duties, except where express provision is made to the 
contrary, are to be denoted by impressed stamps only (Stamp 
Act, 1891, Section 2). Impressed stamps are therefore the rule, 
and adhesive the exception. 

An instrument the duty upon which is required (or per- 
mitted) to be denoted by an adhesive stamp is not properly 
stamped unless the person required to cancel such adhesive 
stamp does so by writing on or across it his name or initials, or 
the name or initials of his firm, together with the true date of 
his so writing. The penalty for neglect is ten pounds. 

An adhesive stamp cannot, as a rule, be affixed to an 
instrument after signature or delivery, but j)ersons to whom 
bills of exchange payable on demand are presented unstamped 
may stamp the same. 

From what has been said it will be seen that where an 
impressed stamp is used signature alone is necessary ; where the 
stamj) is adhesive, cancellation as well as signature is required. 
In practice, therefore, impressed are nearly always used in pre- 
ference to adhesive stamps. 

An appropriated stamp is a stamp which, by words on the 
face of it, is appropriated to any particular description of 
instrument. 

Where the duty with which an instrument is chargeable 
depends on the duty paid upon another instrument, the duty 
may, upon application to the Commissioners of Inland Revenue, 
be denoted by means of a denoting stamp. 

The Commissioners may adjudge tiie stamp duty to whicli 
any deed or instrument is liable, and affix a stamp denoting it to 
be properly stamped, after whicli the sufficiency of the dut}^ 
cannot be questioned. The Commissioners may also adjudge 
deeds as not being liable to stamp duty. 

Secretaries of companies are required to see that instruments 
chargeable with stamp duty are properly stamped before regis- 
tration or entry. If there is any reason to doubt the sufficiency 

I The particulars of the stamps on various instruments are given briefly on pages 342 et seq. 
post^ under the heading “ Summary op Dutiics on Various Doouments,” to which tlie reader’s 
attention is especiallj" directed. 
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of tJio stamp affixed to any document {e.g. a transfer deed), the 
secretary should make inquiry before accepting the document. 

A company is not bound by the consideration stated in the 
transfer. Registration may be properly refused if the stamp is 
not adequate to the real consideration.^ 

The Registrar oP Companies will decline to register a docu- 
ment which he considers improperly stamped. “ In any case 
of doubt the Board of Inland Revenue may be asked to 
adjudicate upon and assess the duty. The stamp duties charged 
upon registered bonds, mortgages, debentures, and other 
securities for money which are transferable only by instrument 
of transfer ; upon bonds, debentures, and other securities payable 
to bearer, or transferable otherwise than by an instrument of 
transfer ; and upon substituted securities, are set out in 
Table 111, page 337, post. 

Persons executing instruments in which all the facts and 
circumstances affecting their liability to ad valorem duty, or the 
amount of such duty, are not fully stated, or who, being em- 
ployed or concerned in the preparation of any instrument, 
neglect to set fortli such facts and circumstances, are liable to a 
penalty of ten pounds. 

In the case of substituted securities of any description 
chargeable with a reduced rate of duty, the duty can only be 
impressed thereon upon presentation at the chief Stamp Office 
in London of both the original and substituted securities. 

Transfers on sale of any stock, shares, or marketable 
securities of any kind are chargeable with stamp duty according 
to Table IV, page 338, post. 

A marketable security means a security of such a description 
as to be capable of being sold in any stock market in the 
United Kingdom. A security is capable of being sold in a stock 
market although there may be no quotation in any official list. 

As to the stamp where debentures are redeemable at a sum 
in excess of amount advanced see page 296, ante. 

Bills of exchange and promissory notes are subject to the 
following regulations: A stamp of twopence, which may be 
adhesive, is necessary for a bill of exchange payable on demand 
or at sight, or on presentation, or within three days after date 


1 Maynanl v. Kent Collieries Cori)oration, [190-'’1 2 K. V>. 121. 

2 The Queen v. The ilegistrar of Joint Stock C(n'ipanies, 21 Q. B. T). 131. 
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or sight. Bills of exchange of any other kind, and promissory 
notes drawn or expressed to be payable, or actually paid, or 
endorsed, or in any manner negotiated in Great Britain and 
Northern Ireland, are chargeable with ad vaJorcra cluty accord- 
ing to Table V, page 339, post. 

The Stamp Act, 1891, Section 115, empowers the Com- 
missioners of Inland Revenue, if in their discretion they think 
proper, to agree witli eom})anies for the composition of the 
stamp duties chargeable on transfers of their stock and shares; 
and on share warrants, on payment of tlie duty of sixpence 
per cent, half-yearly on the nominal amount of all the stock 
and shares of the company, or the paid-up amount thereof if the 
whole sums payable in respect thereof have not been paid up. 

Sub-section 6 of Section 115 of The Stamp Act, 1891, further 
<‘mpowers any company entering into aji agreement for com- 
position to charge the full amount of duty upon any transfer 
or upon the issue of any share warrant or slock certificate which 
would have been chargeable if no such agreement had been 
entered into, in addition to the usual transfer fee or fee 
chargeable by the company for the issue of such a warrant or 
certificate. 

Applications for permission to compound for stamp duties 
should be addressed to the Secretary to the Board of Inland 
Revenue, Somerset House, London, and should contain the 
following particulars : — 

1. Date of registration. 

2. Number of shares. 

8. Nominal amount of shares. 

4. The amount paid up on each sliare. 

5. Present market value of shares. 

6. Whether it is proposed to register transfers of the 

shares on the same terms as at present, or to charge 
an equivalent of tlie stamp duty under the authority 
given by Section 115 of The Stamp Act, 1891. 

7. The amount of stamp duty paid on transfers during 

eacli of tlie past three years, or from the date of 
registration of the compan}^ if within that period. 
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The following is a form of an account to be delivered with a 
view to composition: — 

An Account of the Shares, Stock, and Funded Debt of The 

, delivered in pursuance 

of Section 115 of Tlie Stamp Act, 1891 (54 & 55 Viet., Ch. 39). 


Description of 
Shares, Stock, and 
Funded l^ebt. 


Number ot 
Shares 
or noiruna] 
amount of Stock 
(as the 

case may beb 


Nominal 
amount of each 
Share. 


Amount paid 
in 1 esppct of 
each SJiare, or 
in rosfiect of 
each £l(J() of 
Stock. 


Total 

Amount 

paid. 




Totnl aniouiit of the Shnres, Stock, and Funded) 
Debt in respect of which payment has been made J 


£ 


I declare that the above is a full and true account of all the Shares, 

Stock, and Funded Debt of The existing 

at this date. 


N(vme_^, 
Address, 
Da I c 


I certify that the duty, at the rate of One Shilling for every £100, and 
any fractional part of £100, payable half-yearly in respect of the above 
Stock, for the period from to is £ . 


Accountant and Comptroller-General. 
Assess the duty at 


S.M. — II * 
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The nominal capital of a company limited by shares is 
liable to capital duty and fee stamps/ As to capital duty 
The Stamp Act, 1891, enacts that there must be delivered to 
the Registrar of Companies a statement of the amount of 
nominal capital to be raised by shares of any company to be 
registered with limited liability, and a statement of the amount 
of any increase of registered capital ot any company now 
registered or to be registered, and every such statement is 
charged with an ad valorem stamp duty of ten shillings for 
every one hundred pounds and any fraction of one hundred 
pounds of the amount of such capital or increase of capital as 
the case may be/ This duty is shown in the second column of 
Table I, given on page 333, post. 

The fees (called fee stamps or registration stamps 
payable to the Registrar of Companies upon registration under 
the Act are set out in three Tables which are given in the 
Tenth Schedule to the Act, as follows: — 


I. By a Company Having a Share Capital. 

For registration of a Company the nominal share capital of which £ s. d. 
does not exceed £2000 . . . . . . .2 0 0 

For registration of a Company the nominal share capital of which 
exceeds £2000, the following fees, regulated according to the 
amount of nominal share capital: that is to say — 

For every £1000 of nominal share capital, or £ s. d. 
part of £1000, up to £5000 . . .1 0 0 

For every £1000 of nominal share capital, or 
part of £1000, after the first £5000, up to 
£100,000 0 5 0 

For every £1000 of nominal share capital, or 

part of £1000, after the first £100,000 .0 1 0 

For registration of any increase of share capital made after the 
first registration of the Company, the same fees per £1000, 
or part of £1000, as would have been payable if the increased 
share capital had formed part of the original share capital 
at the time of registration: 


1 As to nominal capital see page 168, ante. 

2 Stamp Act, 1891, Section 112, as amended by The Finance Act, 1899, Section 7,TheFinance Act, 
1920, Section 39, and The Finance Act, 1933, Section 41. 
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Provided that no Company shall be liable to pay in respect of £ s. d. 
nominal sliare capital, on registration or afterwards, any 
greater amount of fees than £50, taking into account in the 
case of fees payable on an increase of share cai)ital after 
registration the fees paid on registration. 

For registration of any existing Company, except such com- 
panies as are by the Act exempted from payment of fees in 
respect of registration under the Act, the same fee as is 
charged for registering a new Comimny. 

For registering any document by the Act required or 
authorised to be registered or required to be delivered, sent, 
or forwarded to the Eegistrar other than the Memorandum or 
fche abstract required to be delivered to the Eegistrar by a 
receiver or manager, or the statement required to be delivered 
to the Eegistrar by the liquidator in a winding up in 
England . . . . . . . . . .050 

For making a record of any fact by this Act required or 

authorised to be recorded by the Eegistrar . . .050 

The fees payable on the Memorandum of Association in 
accordance with the foregoing Table are shown in the third 
column of Table 1, page 333, po.st. 

In addition to the capital duty and fee stamps, a further 
deed stamp of ten shillings must be impressed on the Memo- 
randum of Association. 


II. By A Company Not Having a Share Capital. 

For registration of a Company the number of Members of which, £ s. d. 
as stated in the Articles, does not exceed 25 . . .200 

For registration of a Company the number of Members of which, 
as stated in the Articles, exceeds 25 but does not exceed 100, 
the above fee of £2 with an additional £1 for every addi- 
tional 25 members or less after the first 25. 

For registration of a Company the number of Members of which, 
as stated in the Articles, exceeds 100, but is not stated to 
be unlimited, a fee of £5, with an additional 5s. for every 
additional 50 Members or less after the first 100. 

For registration of a Company in which the number of Members 

is stated in the Articles to be unlimited . . . . 20 0 C 

For registration of any increase in the number of Members made 
after the registration of the Company in respect of every 
50 Members, or less than 50 Members, of that increase .050 
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[Providt^d that no Comi»any shall be liable to pay on the whole £ s. d 
a greater fee than £20 in respect of its number of Members, 
taking into account the fee paid on the first registration of 
the Company.] 

For registration of any existing Company, except such Companies 
as are by this Act exempted from payment of fees in respect 
of registration under this Act, the same fee as is charged 
for registering a new Company. 

For registering any document by this Act required or authorised 
to be registered or required to be delivered, sent, or for- 
warded to the Kegistrar, other than the Memorandum or the 
abstract required to be delivered to the Registrar by a 
receiver or manager, or the statement required to be delivered 
to the Registrar by the liquidator in a winding up in England 0 5 0 

For making a record of any fact by this Act required or 

authorised to be recorded by the Registrar . . .050 

The fee stamps payable on the Memorandum of Association 
in accordance witli the foregoing Table are sliown in Table II 
given on page 3116, poc^l. 


III. By a Company to wiikti Part XP of the Act Applies. 

For registering any document required to be delivered to the £ s. d. 
Registrar under Part XI (except documents required to be 
delivered under Section 353) . . . . . .0 5 0 


TABLE 1.^ 

Showing the amount of Duties and Pees payable on the 
Registration ot the Memorandum and Articles^ of Association 
of a Company Limited by Shares, and on the prescribed Forms 
of Deelaration of Compliance with Requirements of the Act 
(Form No. 41) and Statement of Nominal Capital (Form No. 
25) on which the ad valorem duty on Capital is impressed ‘‘:~ 


^ Part XI deals with corapanlea incorporated outside Great Britain carrying on business in Great 
Britain. 

2 See also page 336, post. 

* Where special Articles are not registered with the Memorandum the total amount will in each 
case be 158. less than above stated. 

* For stamps payable on Registration of Forms required under the Oompanies Acts see page 
335 , post. 
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Nominal 

Capital. 

Duty on 
Cajiital. 

Fee stamp 
on Memo, 
of Assn. 

Deed 

Stamp 

on 

Memo. 

Deed 

Stamp 

on 

Articles. 

Fee 

Stamp 

on 

A rticles. 

Fee Stamp 
on Declara- 
tion of 
Compliance. 

Total 

Duty 

and 

Fees. 

£100 

£0 

10s. 

£2 

0 

10s. 

lOs. 

5s. 

58. 

£4 

0 

600 

2 

10 

2 

0 

10s. 

10s. 

5s. 

5s. 

6 

0 

1,000 

5 

0 

2 

0 

lOs. 

10s. 

5s. 

5s. 

8 

10 

1,500 

7 

10 

2 

0 

10s. 

lOs. 

5s. 

5s. 

11 

0 

2,000 

10 

0 

2 

0 

lOs. 

lOs. 

5s. 

5s. 

13 

10 

2,500 

12 

10 

3 

0 

10s. 

10s. 

5s. 

5s. 

17 

0 

3,000 

15 

0 

3 

0 

10s. 

10s. 

5s. 

5s. 

19 

10 

3,600 

17 

10 

4 

0 

lOs. 

10s. 

5s. 

5s. 

23 

0 

4,000 

20 

0 

4 

0 

10s. 

10s. 

5s. 

5s. 

25 

10 

4,500 

22 

10 

5 

0 

10s. 

10s. 

5s. 

5s. 

29 

0 

6,000 

25 

0 

5 

0 

10s. 

10s. 

5s. 

58. 

31 

10 

5,600 

27 

10 

5 

5 

10s. 

10s. 

5s. 

5s. 

34 

6 

6,000 

30 

0 

5 

5 

10s. 

10s. 

5s. 

5s. 

36 

15 

6,500 

32 

10 

5 

10 

10s. 

10s. 

5s. 

5s. 

39 

10 

7,000 

35 

0 

5 

10 

10s. 

lOs. 

58. 

5s. 

42 

0 

7,500 

37 

10 

5 

15 

10s. 

10s. 

5s. 

58. 

44 

15 

8,000 

40 

0 

5 

15 

lOs. 

10s. 

58. 

5s. 

47 

5 

8,500 

42 

10 

6 

0 

10s. 

10s. 

5s. 

5s. 

50 

0 

9,000 

45 

0 

6 

0 

10s. 

10s. 

5s. 

5s. 

52 

10 

9,500 

47 

10 

6 

5 

10s. 

10s. 

5s. 

5s. 

55 

5 

10,000 

50 

0 

6 

5 

lOs. 

10s. 

5s. 

5s. 

57 

15 

11,000 

55 

0 

6 

10 

10s. 

10s. 

5s. 

5s. 

63 

0 

J 2,000 

60 

0 

6 

15 

10s. 

10s. 

5s. 

5s. 

68 

5 

13,000 

65 

0 

7 

0 

10s. 

10s. 

5s. 

5s. 

73 

10 

14,000 

70 

0 

7 

5 

10s. 

10s. 

5s. 

5s. 

78 

15 

15,000 

75 

0 

7 

10 

10s. 

10s. 

5r. 

5s. 

84 

0 

16,000 

80 

0 

7 

15 

10s. 

10s. 

5s. 

5s. 

89 

5 

17,000 

85 

0 

8 

0 

10s. 

10s. 

5s. 

5s. 

94 

10 

18,000 

90 

0 

8 

5 

10s. 

lOs. 

5s. 

5s. 

99 

15 

19,000 

95 

0 

8 

10 

10s. 

10s. 

5s. 

5s. 

105 

0 

20,000 

100 

0 

8 

15 

lOs. 

10s. 

5s. 

5s. 

no 

5 

26,000 

125 

0 

10 

0 

10s. 

10s. 

5s. 

5s. 

136 

10 

30,000 

150 

0 

11 

5 

10s. 

lOs. 

5s. 

5s. 

162 

15 

35,000 

175 

0 

12 

10 

10s. 

10s. 

5s. 

5s. 

189 

0 

40,000 

200 

0 

13 

15 

10s. 

10s. 

5s. 

5s. 

215 

5 

46,000 

225 

0 

15 

0 

10s. 

iOs. 

5s. 

5s. 

241 

10 

50,000 

250 

0 

16 

6 

10s. 

10s. 

5s. 

5s. 

267 

15 

56,000 

275 

0 

17 

10 

lOs. 

10s. 

5s. 

6s. 

294 

0 

60.000 

300 

0 

18 

16 

10s. 

lOs. 

5s. 

5s. 

320 

5 

65,000 

325 

0 

20 

0 

10s. 

10s. 

5r. 

5s. 

346 

10 

70,000 

350 

0 

21 

5 

10s. 

lOs. 

5s. 

6s. 

372 

15 

75,000 

375 

0 

22 

10 

lOs. 

10s. 

5s, 

5s. 

399 

0 

80,000 

400 

0 

23 

15 

10s. 

lOs. 

5s. 

5s. 

425 

5 

85,000 

425 

0 

25 

0 

10s. 

10s. 

5s. 

6s. 

451 

10 

90,000 

450 

0 

26 

5 

10s. 

10s. 

58. 

5s. 

477 

15 

95,000 

475 

0 

27 

.10 

iOb. 

10s. 

5s. 

58. 

504 

0 
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J^ominal 

Capital. 

Duty on 
Capital. 

Fee Stamp 
on Memo, 
of Assn. 

Deed 

Stamp 

on 

Memo. 

Deed 

Stamp 

on 

Articles. 

Fee 

Stamp 

on 

Articles. 

Fee Stamp Total 
on Declara- Duty 
tion of and 

Compliance. Fees. 

£100,000 

£500 

£28 15 

iOs. 

10s. 

5s. 

5s. 

£530 

5 

110,000 

650 

29 5 

10s. 

10s. 

5s. 

6s. 

680 

15 

120,000 

600 

29 15 

10s. 

10s. 

6s. 

6s. 

631 

5 

125,000 

625 

30 0 

IOs. 

10s. 

5s. 

5s. 

666 

10 

130,000 

650 

30 5 

10s. 

10s. 

5s. 

6s. 

681 

15 

140,000 

700 

30 15 

10s. 

10s. 

6s. 

6s. 

732 

5 

150,000 

750 

31 5 

10s. 

10s. 

5s. 

6s. 

782 

15 

160,000 

800 

31 15 

10s. 

10s. 

5s. 

5s. 

833 

5 

170,000 

850 

32 5 

10s. 

10s. 

5s. 

5s. 

883 

15 

175,000 

875 

32 10 

10s. 

10s. 

5s. 

5s. 

909 

0 

180,000 

900 

32 15 

10s. 

10s. 

5s. 

5s. 

934 

5 

190,000 

950 

33 5 

10s. 

10s. 

5s. 

5s. 

984 

15 

200,000 

1000 

33 15 

10s. 

10s. 

5s. 

5s. 

1035 

5 

225,000 

1125 

35 0 

10s. 

10s. 

6s. 

6s. 

1161 

10 

250,000 

1250 

36 5 

10s. 

10s. 

5s. 

5s. 

1287 

15 

275,000 

1375 

37 10 

10s. 

10s. 

6s. 

6s. 

1414 

0 

300,000 

1500 

38 15 

10s. 

10s. 

53. 

5s. 

1540 

5 

325,000 

1625 

40 0 

10s. 

10s. 

6s. 

6s. 

1666 

10 

350,000 

1750 

41 5 

10s. 

10s. 

5s. 

6s. 

1792 

15 

376,000 

1875 

42 10 

10s. 

10s. 

5s. 

6s. 

1919 

0 

400,000 

2000 

43 15 

10s. 

10s. 

6s. 

5s. 

2045 

5 

425,000 

2125 

45 0 

IOs. 

10s. 

5s. 

6s. 

2171 

10 

450,000 

2250 

46 5 

10s. 

10s. 

5s. 

6s. 

2297 

15 

475,000 

2375 

47 10 

10s. 

IOs. 

6s. 

6s. 

2424 

0 

500,000 

2500 

48 15 

10s. 

IOs. 

6s. 

6s. 

2550 

5 

525,000 

2625 

50 0 

IOs. 

10s. 

5s. 

5s. 

2076 

10 

550,000 

2750 

50 0 

10s. 

IOs. 

5s. 

5s. 

2801 

10 

600,000 

3000 

50 0 

10s. 

IOs. 

5s. 

5s. 

3061 

10 

650,000 

3250 

50 0 

10s. 

10s. 

5s. 

6s. 

3.301 

10 

700,000 

3500 

50 0 

10s. 

10s. 

5s. 

5s. 

3551 

10 

750,000 

3750 

50 0 

10s. 

10s. 

5s. 

5s. 

3801 

10 

800,000 

4000 

50 0 

10s. 

10s. 

5s. 

5s. 

4051 

10 

850,000 

4250 

50 0 

10s. 

10s. 

5s. 

5s. 

4301 

10 

900,000 

4500 

50 0 

10s. 

IOs. 

5s. 

5s. 

4551 

10 

950,000 

4750 

50 0 

10s. 

10s. 

5s. 

5s. 

4801 

10 

[,000,000 

5000 

50 0 

10s. 

10s. 

5s. 

5s. 

5051 

10 


And so on at the rate of 10s. further capital duty for every 
additional £100, or fractioh of £100, up to any amount. In the 
case of the fee stamp on the Memorandum the maximum is £50. 

Should the capital be subsequently increased, further duty 
must be paid thereon at the specified rate, and (unless the 
maximum fee stamp of £50 has been reached), the same fees 
are required per £1000, or part of £1000, as would have been 
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payable if such increased capital had formed part of the 
original capital at the time of registration. The forms required 
to be lodged are set out on pages 171 and 172, ante. 

In addition to the Stamp Duties and Fees above set out, 
a registration stamp of 5s. is payable on each of the following 
documents required (according to circumstances) under the 
Companies Act : viz. — 

Notic(‘ of Situation of Itegistered Office (to be lodged 
within twenty-eight days of incorporation of com- 
pany, or of any change in situation of office), 
Form 4; 

Particulars of Directors (within fourteen days of appoint- 
])ient of first directors, or fourteen days of any 
change among the directors or in the particulars re- 
cord(}d in the Register of Directors), Form 9; 

^ Return of Allotments, Form 45. 

And in the case of a public company the further documents or 
forms: viz. — 

Prospectus; or 

Statement in Lieu of Prospectus, Form 

Consent to act as Director where directors are named in 
the Articles, Form 42; 

^ Undertaking in writing by Directors to take and pay 
for Qualification Shares (wdiere directors are named 
in the Articles but have not subscribed the Memo- 
randum for shares to the amount of this qualification) ; 
Agreement Stamp in addition. Form 42a; 

List of Persons who have consented to be Directors, 
Form 43 ; 

^ Declaration made on belialf of a Public Company before 
commencement of business. Form 44 (where com- 
pany has issued prospectus) or Form 44a (where 
company has lodged Statement in Lieu of Prospectus). 

Report prior to Statutory Meeting, Form 46. 

t Not required to be filed by a Company Limited by Guarantee an'l not having a Capital divided 
into Shares (see page 337). 
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FEES PAYABI.E ON REGISTRATION, 


TABLE IT. 

Showing the Fees payable on the Kegistration of a Company 
not having a Capital divided into Shares 


Where the nani))rr 

of Members as stated in 

the 

Articles of 

£ 

s. 

d 

Association does not e 

xeeed 25 





0 

0 

Exceeds 26 and does not exceed 60 




3 

0 

0 

„ 50 

>> 

75 




4 

0 

0 

„ 75 

>> 

100 




6 

0 

0 

„ 100 

99 

150 




5 

5 

0 

» 150 

99 

200 




5 

10 

0 

„ 200 

99 

250 




5 

15 

0 

„ 250 

99 

300 




6 

0 

0 

300 

99 

350 




6 

5 

0 

„ 350 

99 

400 




6 

10 

0 

M 400 

9 9 

450 




6 

15 

0 

„ 450 

9 9 

500 




7 

0 

0 

„ 600 

99 

550 




7 

5 

0 

„ 560 

99 

600 




7 

10 

0 

„ 600 

99 

650 




7 

15 

0 

„ 650 


700 




8 

0 

0 

o 

o 

C' 

99 

750 




8 

5 

0 

„ 750 


800 




8 

10 

0 

„ 800 

99 

850 




8 

15 

0 

„ 850 

9 9 

900 




9 

0 

0 

„ 900 

99 

950 




9 

5 

0 

„ 950 

99 

1000 




9 

10 

0 

„ 1000 

99 

1050 




9 

15 

0 

„ 1050 

99 

1100 




10 

0 

0 

„ 1100 

99 

1150 




10 

5 

0 

„ 1150 


1200 




10 

10 

0 

„ 1200 

99 

1250 




10 

15 

0 

„ 1250 

99 

1300 




11 

0 

0 

„ 1300 

99 

1350 




11 

5 

0 

„ 185t) 


1400 




11 

10 

0 

nd an additional 

fee of 

5s. for 

every 

50 

members. 

or 

less 


number than 50 members, up to 3100, wliich takes the maximum 
fee of £20. 

For registration of a company in wiiicii the number of 
members is stated in the Artieh?s of Association to be unlimited, 
a fee of £20. 

For registration of aii}^ increase in tlje numbei* ol members 
made after the registration of the company, 5s. for every 50 
members, or less than 50 members, of such increase, but nc 
company is liable to pay on the whole of its members a greater 
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foe than £>20, taking into aocoiint the fee paid on the first regis- 
tration of tlie company. 

On registration of a Company not having a Capital divided 
into SJiares, the same Deed Stamps on the Memorandum and 
Articles and the same Fee Stamps on the Articles and 
Declaration of Compliance with the Act are required as in the 
case of a Company Limited by Shares. The furtlier documents 
S(d out on ])age 335 are also required, in the appropriate cir- 
cumstances, ex(‘.(q)t only the Prospectus and those forms dis- 
tinguislu'd by an asterisk, whicli forms (hull solely with Shares. 


TABLE in. 

Sljowing the ad valorem Duties on Registered Pmnds, Mort 
gages, Debentures, and otlu^r Securities for Money transferable 
only by instrument of transfer L* — 


1. Pxung the only, or jirincifial, or primaiy security for the pay- 
ment or repayment of money — 

8. (i. 


Where tlie ainoiint secured does not exceed £10 


. 0 

3 

Exceeds £10 and does not excetul £25 


. 0 

8 

„ 25 

„ 50 


. 1 

3 

,, 50 

„ 100 


. 2 

6 

„ 100 

„ 150 


. 3 

0 

„ 160 

„ 200 


. 5 

0 

„ 200 

,, 2.50 


. 6 

3 

„ 250 

,, 300 


. 7 

() 

For every additional £100, or fractional part of £100 


2 

6 


2. Being a collateiuil, or auxiliary, or additional, oi‘ substi- 
tuted security, or by way of further assurance for the 
above Tuentioned purpose, where tln^ principal or primar}' 
security is duly stam])ed:— 


1 If Uebpnturoaare cartuinly redcomahlo on a fixed date at a sum in excoRBof the aniotinfc advanced 
duty is ciiarg(‘able on tlie additional amount as well as on the laee value of the Debenture (Eoweh 
^ Son V. Commissioners of Inland Revenue, [1897] 2 Q. R. 191); but if the Debentures are redoemable 
on a fixed date at par, with an option to redeem earlier nt a premium, no duty is payable on the 
premium. See page 311, ante, as to Duty on Statement of f oari Capital. 
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Eor every £100, and also for any fractional part of £100, or s. d, 
the amount secured with a minimum duty of 10s. . 0 6 

N.B. — Debentures to Bearer pay a duty of 4s. for every £10 and 
fractional part of £10 secured, or if given in substitution for a lilce 
security duly stamped, then 2s. for every £20, or fractional part of £20 
secured. So that if a security payable to bearer is issued in substitution 
for a registered security transferable only by instrument of transfer, this 
reduction does not apply, and the duty is 4s. for every £10 or fraction 
thereof. The reduced rate of duty will only be impressed upon presenta- 
tion of both the original and substituted securities at the Chief Stamp 
Office in liondon at a date prior to the expiration of the original securities 


TABLE IV. 


Showing the ad valorem Duties on Transfer on Sale of Stock, 
Shares, and Marketable Securities: — 


Where the amount 

or value of 

the consideration for the sale 

£ 

s. 

d. 

does not exceed £5. 



0 

1 

0 

Exceeds £5 and docs not exceed £10. 



0 

2 

0 

10 


15 . 



0 

3 

0 

» 15 

ft 

20 . 



0 

4 

0 

„ 20 


25 . 



0 

5 

0 

„ 25 

ft 

50 . 



0 

10 

0 

„ 50 

tf 

75 . 



0 

15 

0 

„ 75 

ft 

100 . 



1 

0 

0 

„ 100 

f* 

125 . 



1 

6 

0 

„ 125 

tf 

150 . 



1 

10 

0 

„ 150 

ft 

175 . 



1 

15 

0 

„ 175 

ft 

200 . 



2 

0 

0 

„ 200 

ft 

225 . 



2 

5 

0 

„ 225 

ft 

250 . 



2 

10 

0 

„ 250 

ft 

275 . 



2 

16 

0 

„ 275 

ft 

300 . 



3 

0 

0 

„ 300 

ft 

350 . 



3 

10 

0 

„ 350 

ft 

400 . 



4 

0 

0 

„ 400 

ft 

450 . 



4 

10 

0 

„ 450 

ft 

600 . 



5 

0 

0 

And for every additional £50 or part of £50 . 



0 

10 

0 


A transfer of stock, shares, or marketable securities by way of voluntary 
disposition inter vivos is charged with ad valorem duty at the above rates 
on the value of the property transferred (Finance Act, 1910, Section 74), 
The amount of the duty payable must be adjudicated, and no transfer of 
this kind should be registered unless it bears the adjudication stamp of the 
Commiesioners of Inland Kevenue. See antCj page 258, and page 345 
under “ Mortgage.’’ 
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TABLE V. 


Showing the ad valorem Duties on Bills of Exchange and 
Promissory Notes : — 


Where the amount or 

value of the money for which the Bill 

£ 

s. 

d. 

or Note is drawn or 

made does not exceed £10 . 


0 

0 

2 

Exceeds £10 but does not exceed £25 . 


0 

0 

3 

„ 25 

„ 50 . . . 


0 

0 

6 

„ 50 

„ 75 . . . 


0 

0 

9 

„ 75 

„ 100 . 


0 

1 

0 


,, 100, for every £100, and also for any fractional part 

of £100, of such amount or value . . .010 

The foregoing Duties refer to Inland Bills (t.e. Bills drawn and ex- 
pressed to be payable within Great Britain and Northern Ireland) and must 
be denoted by appropriated stamps impressed before execution. 

The Duties on Bills drawn and expressed to bo payable out of Great 
Britain or Northern Ireland and actually paid, endorsed, or negotiated in 
Great Britain or Northern Ireland, should be denoted by adhesive stamps, 
and are the same as above up to £25. For sums exceeding £25 and not ex- 
ceeding £100 the duty is Cd. ; and for amounts exceeding £100, 6d. for 
every £100, or fractional i)art of £100 (Finance Act, 1899, Section 10). 

N.B. — A Bill o{ Exchange payable on demand, at sight or within three 
days after date or sight requires a stamp of 2d. only. 


TABLE VI. 


Showing the ad valorem Duties on Contract Notes: — 


Where the value of the Stock or Marketable Security 
is £5 and does not exceed £100 


Exceeds £100 ,, £500 

„ 500 „ 1000 

„ 1000 „ 1500 

1500 ,, 2500 


£ s. d. 
0 0 6 
0 1 0 
0 2 0 
0 3 0 

0 4 0 


For every £2,500, or part of £2,500, the duty is 2s. 
of £1 for £20,000 or greater value. 


up to a maximum 
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TIME FOR STAMPING INSTRUMENTS. 

Except where express provision is made to the contrary, any 
unstamped or insufficiently stamped instrument may be stamped 
after execution, on payment of the unpaid duty and a penalty of 
ten pounds, and also by way of further penalty, where the 
unpaid duty exceeds ten pounds, of interest on such duty at the 
rate of five pounds per centum per annum from the day upon 
which the instrument was first executed up to the time wlien 
such interest is equal in amount to the unpaid duty (Stamp 
Act, 1891, Section 15). This rule is subject to the following 
provisions : — 

(i) Any unstamped or insufficiently stamped instrument, 

which has been first executed at any place out of the 
United Kingdom, may be stamped at any time within 
thirty days after it has been first received in the 
United Kingdom, on payment of the unpaid duty 
only. 

(ii) The Commissioners may, if they think fit, in a proper 

case remit the penalty or penalties, or any part 
thereof. 

Under the second provision the Commissioners of Inland 
Revenue generally allow an executed instrument to be stamped 
on payment of the duty without penalty within thirty days after 
execution. There are the following very important exceptions: — 

(i) Agreements under hand only liable to a sixpenny 
stamp must generally be stamped within fourteen 
days to avoid penalty. 

^ii) On letters of allotment and renunciation, scrip certi- 
ficates, and share warrants, if stamped after execu- 
tion, the penalty as well as the duty is required to 
be paid. 

-^iii) Bills of exchange and promissory notes written on 
material bearing an impressed stamp of sufficient 
amount, but of improper denomination, may be pro- 
perly stamped on payment of the duty and a penalty. 
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In no other case can a bill or promissory note be 
stamped with an impressed stamp after execution 
(Stamp Act, 1891, Section 37). 

(iv) Proxies and votinj^: papers, executed within the United 
Kingdom, liable to duty of one penny cannot be 
stamped after execution. 

Transfers of shares and debentures which are chargeable 
with ad valorem, duty, unless written upon duly stamped 
material, must be stamped within thirty days after execution 
(Stamp x\ct, 1891, Section 15). 
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SUMMARY OF DUTIES AND FEES ON VARIOUS 
DOCUMENTS. 

The following list, fUTanged alphabetically, of duties and fees 
on the documents which chiefly concern secretaries of companies 
may be found useful: — 

Affidavit (except where Statutorily exempted) — 2s. 6d., 
impressed. 

Agreement under hand oidy and not otherwise chargeable 
with any duty (except where the matter thereof is 
not of the value of £5 or is otherwise exempt under 
the Act) — Stamp (id., impressed or adhesive; under 
seal, 10s. impressed. 

Allotment, Letter of (see Letter of Allotment ’’). 

Annual Return and Summary — 5s. fee stamp, impressed. 

Articles of Association (on incorporation of company) — 
10s. deed stamp and 5s. fee stamp, both impressed. 

Attestation by Notary Public (see Notarial Act ’’). 

Bill of Exchange not payable on demand — Stamp ad 
valorem according to Table V, page 339, post, im- 
pressed and appropriated. 

Bill of Exchange payable on demand or at sight, or on 
presentation, or within three days after date or sight 
— 2d., impressed or adhesive. 

Bill of Sale — Absolute, as on a Conveyance on Sale; by way 
of security, as on a Mortgage. 

Bond to secure repayment of money (see Debenture,’’ and 
Table III, page 337, post). 

Certificate of Birth, Marriage, Death, or Burial— Id., 
impressed or adhesive. 

Cheque — 2d., impressed or adhesive. 

Consent of Board of Trad^ to Change of Name — 5s. fee 
stamp, impressed. 

Consent to act as Director- -5s. fee stamp, iinx^ressed. 

Contract as to Shares not paid for in cash— 5s. fee stamp, 
in addition to any other stamp duty. 

Contract Note — Ad valorem duty according to Table VI, 
page 339, post, adhesive and appropriated. Any 
contract under which an option is given or taken to 
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purchase or sell any stock or marketable securities 
is chargeable with one half the duty chargeable on 
a contract note and any contract note made in pur- 
suance of such an option, which bears a certificate 
by a broker or agent that it is so made, is charge- 
able with one half the duty which would otherwise 
have been chargeable. 

Conveyance on Sale (see ‘‘ Purchase Deed ’’)• 

Cost Book Mines, Transfer of Shares in — 6d., impressed or 
adhesive. 

Coui)on or Warrant for Interest attached to and issued 
with any security is exempt from duty. The 
exemption only applies to coupons attached to and 
issued with securities (see page 288, ante). 

Debenture to Bearer — 4s. for every £10 and fractional part 
of £10, impressed (see also Marketable Security 

Debenture, other than to Bearer — Ad valorem, according 
to Table 111, page 337, ante, impressed. 

Declaration of Compliance with the Requirements of The 
Companies Act, 1929 — 5s. fee stamp, impressed. 

Declaration that the Conditions of Section 94, Sub- 
section 1 (a) and (&), of The Companies Act, 1929, 
have been complied with — 5s. fee stamp, impressed. 

Deed or Agreement under Seal — 10s., impressed, and any 
other duty chargeable. 

Dividend Warrant — 2d., impressed or adhesive. 

Document under Seal of Company — 10s., and any other 
duty chargeable. 

Extraordinary Resolution — 5s. fee stamp, impressed, on 
copy for filing. 

Final Order for Dissolution — 5s. fee stamp, impressed. 

Final Winding-up Meeting on conclusion of Voluntary 
Winding Up, Return of — 5s. fee stamp, impressed. 

Foreign Bill of Exchange payable on demand or at sight, 
or on presentation, or within three days after date or 
sight^ — 2d. adhesive. 

Foreign Bill of Exchange payable otherwise than last 
mentioned — Stamp ad valorem according to Table V, 
page 339, ante, adhesive and appropriated. 

Foreign Bill of Exchange drawn and expressed to be pay- 
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able out of the United Kingdom, not payable on 
demand or within three days, paid, negotiated, or 
endorsed in the United Kingdom — Stamp ad 
valorem as above (Table V, ])age 339, ante). 

Annual Return — 5s. fee stamp, impressed. 

Indemnity, Letter of (see Agreement under hand only ”). 

Instrument to Bearer not being Share Warrant or Stock 
Certificate to Bearer by means of which any share or 
stock of a company out of United Kingdom is after 
1st August, 1899, assigned, transferred, or in any 
manner negotiated in the United Kingdom — 3d. for 
every £25, or fractional part of £25, of nominal 
value of share or stock, impressed. 

Letter of Allotment — under £5, Id. ; £5 and over, 6d., 
impressed.^ 

Letter of Renunciation — under £5, Id.; £5 and over, 6d., 
impressed or adhesive.^ 

List of Persons who have Consented to become Directors — • 
5s. fee stamp, impressed. 

Marketable Securities transferable by delivery, made or 
issued by or on behalf of any company or body of 
persons formed or established in the United King- 
dom, or by or on behalf of any foreign State or 
Government or foreign body, corporation, or com- 
pany, which (the interest being payable in the United 
Kingdom) are in any manner negotiated in the 
United Kingdom, are cl)argeable with 4s. for every 
£10 or fractional part of £10; save as to those 
bearing date or signed after 3rd June, 1862, and on 
or before 6th August, 1885, which are chargeable with 
four times the rate of duty set out in Table III, 
page 337, ante. Under the provisions of the Treaty 
of Peace with Turkey of July, 1923, certain securities 
issued under the Treaty are exempt by Section 37 of 
The Finance Act, 1924, from duty in the territory 
of the contracting parties. 

Memorandum of Association — 10s. deed stamp, impressed; 
ad valorem fee stamp not to exceed £50, imy^ressed; 
ad valorem capital duty (on Statement of Nominal 


' This applies in the case of a fractional part of a share (Revenue Act, 1009, Section 9). 
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Capital filed with Memorandum), impressed (see 
Table I, page 332, ante). 

Memorandum of Association altered under the Act — 5s. fee 
stamp, impressed, on printed copy for registration. 

Memorandum of Satisfaction of Mortgage or Charge — 5s. 
fee stamp, impressed. 

Minute on Reduction of Capital for registration — fee 
stamp, impressed. 

Mortgage (see '' Debenture,'’ and Table III, page 337, ante). 

Mortgage of any Stock, Shares, or Marketable Securities — • 
Chargeable according to scale of stamp duties set 
forth in Table III, page 337, ante. The instrument 
of transfer is charged with the fixed duty of 10s., 
impressed, but for the protection of Registering 
Officers, the Board of Inland Revenue has advist'd 
that such a document should not be admitted to 
registration unless there is annexed to the instrument 
either — (1) an explanation of the facts signed by 
both the transferor and the transferee; (2) a satis- 
factory certificate b}^ a member of a Stock Exchange 
acting for one of the parties; or (3) a certificate 
by an accredited representative of a Bank to the 
effect that the transfer is excepted from Section 74 
of The Finance (1909-10) Act, 1910 " (see also 
I)age 258, ante). Agreenjents under hand only, 
given upon the deposit of share warrants &c. or 
making redeemable duly stamped transfers of any 
registered stock or marketable securities, are charge- 
able with 6d. only (Section 23 of The Stamp Act, 
1891). 

Notarial Act, Is. (except a Protest of a Bill of Exchange 
or Promissory Note) — Stamp may be adhesive. 

Note (see Promissory Note "). 

Notice of Appointment of Liquidator — 5s. fee stamp, im- 
pressed. 

Notice of Change of Registered Office — 5s. fee stamp, 
impressed. 

Notice of Consent b}^ Liquidator of Old Company to New 
Company Taking its Name — 5s. fee stamp, impressed. 

Notice of Consolidation. Subdivision, or Cancellation' of 
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Shares, or of Conversion of Shares into Stock or 
Reconversion of Stock into Shares, or of Redemption 
of Preference Shares — 5s. fee stamp, impressed. 

Notice of Increase of Capital — Ad valorem fee stamp 
impressed, if maximum of £50 not paid on original 
Capital. In any case, 5s. fee stamp, impressed. 

Notice of Increase of Members by Companies not having 
Capital divided into Shares — Fee stamp, impressed, 
according to number of Members (see Table II 
page 336, ante), and 5s. fee stamp, impressed. 

Notice of Situation of Registered Office, or of any Change 
thereof — 5s. fee stamp, impressed. 

Option to Subscribe for Shares in a Company — 2d. stamp, 
impressed. 

Order Altering Memorandum of Association — 5s. fee stamp, 
impressed. 

Order Confirming Reduction of Capital — 5s. fee stamp, 
impressed. 

• Order of Court Sanctioning Compromise or Arrangement— 
5s. fee stamp, impressed. 

Order for Dissolution — 5s. fee stamp, impressed. 

Order Rectifying Register (Copy of) — 5s. fee stamp, im- 
pressed. 

Order, Winding-up (Copy of) — 5s. fee stamp, impressed. 

Particulars of Contract (where Shares are allotted as fully 
or partly paid up otherwise than in cash and there is 
no agreement in writing) — 5s. fee stamp, impressed, 
in addition to any other duty chargeable. 

Particulars of Mortgage or Charge — £1 fee stamp, im 
pressed.^ 

Particulars of Series of Debentures — £1 fee stamp, im 
pressed.^ 

Particulars of further Issue of Debentures of a Series— 5s 
fee stamp, impressed. 

Particulars of Directors (filed within fourteen days of the 
appointment of the first directors or fourteen days 
of any change in the particulars specified in the 
Register of Directors) — 5s. fee stamp, impressed. 


> Where the amount of the mortgage or charge, or of the entire series, does not exceed £200 the 
stamp is lOs. 
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Power of Attorney — Generally, 10s., impressed; but the 
following are exceptions ; — Power of Attorney to 
Keceive Dividends — For one payment. Is., impressed ; 
for more than one payment, 5s., impressed. 

Promissory Note — Stamp ad valorem according to Table V, 
page 339, ante. 

Prospectus, by Public Company, offering Shares or Deben- 
tures to the public for subscription — 5s. fee stamp, 
impressed. 

Provisional Certificate — 2d., impressed. 

Proxy — For specified JMeeting, Id., impressed or adhesive 
(cannot unless executed abroad be stamped after 
signature) ; for more than one Meeting, lOs.. 
impressed, as a Power of Attorney. 

Purchase Deed or Assignment — ^If on sale, conveyance duty 
is chargeable on the total consideration at the rate set 
out in Table IV, page 338, ante. When the con- 
sideration does not exceed £500, and the deed con- 
tains a statement that the transaction does not form 
part of a larger transaction or senes of transactions, 
for which the consideration exceeds £500, duty is 
chargeable at iialf the rate shown in Table IV. Ad 
valorem conveyance duty is chargeable on voluntary 
dispositions inter vivos on the value of the property 
transferred and the duty must be adjudicated. 

Peceipt for £2 and upwards — 2d., impressed or adhesive. 
A receipt for {inter alia) wages or salary does not 
require a receipt stamp (Stamp Act, Schedule, as 
amended by Finance Act, 1924, Section 36). The 
fees paid to directors, whether fixed by the Articles 
or voted in general meeting, are within this exemp- 
tion, but a receipt given for fees paid to auditors 
requires a receipt stamp. 

Renunciation, Letter of (see '' Letter of Renunciation ’’), 

Report to Members prior to Statutory Meeting of Public 
Company (Copy for Regi.stration) — 5s. fee stamp, 
impressed. 

Return of Allotments — 5s. fee stain]), impressed. 

Scrip or Scrip Certificate — 2d. impressed. 

Share Warrant and Instrument to Bearer having a like 
effect — Stamp of three times the amount of the ad 
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valorem stamp duty chargeable on a deed trans- 
ferring the shares or stock specified in the Warrant, 
if the consideration for the transfer were the nominal 
value of the shares or stock, impressed. 

Share Warrant by means of which any share of a company 
out of the United Kingdom is assigned, transferred, 
or negotiated in the United Kingdom after the 1st 
August, 1899 — 4s. for every £10, or fractional part of 
£10, of nominal value of shares to which the Warrant 
relates, impressed. 

Special Resolution — 5s. fee stamp, imoressed, on copy for 
filing. 

Statement of Amount of Loan Capital — 2s. 6d. per cent., 
impressed. A statement need not be rendered, or 
duty paid, if the stamp duty payable in respect of a 
mortgage or marketable security has been paid on 
any trust deed or other document securing the loan 
capital proposed to be issued. In the case of a duly 
stamped statement delivered after 9th August, 1907, 
in respect of loan capital which has been wholly or 
partly applied for the conversion or consolidation 
of existing loan capital, the company can claim re- 
payment of the duty charged on the statement at 
the rate of 2s. for every £100 of the capital included 
therein which has been so applied (Finance Act, 
1907, Section 10). 

Statement of Amount or Increase of Nominal Capital — 
Ad valor ep^ capital duty, impressed (see Table 1 
page 332, ante). 

Statement of Amount or Rate of Commission paid or 
agreed to be paid in respect of Shares — 5s. fee stamp, 
impressed. 

Statement in Lieu of Prospectus by Public Company not 
issuing a Prospectus — 5s. fee stamp, impressed. 

Statement in Lieu of Prospectus on conversion of a Private 
Company into a Public Company — 5s. fee stamp, 
impressed. 

Statutory Declaration (except where Statutorily exempted) 
— 2s. 6d., impressed. 

Stock Certificate to Bearer and Instrument to Bearer having 
a like effect — Stamp duty, impressed, of three times 
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the amount of the ad valorem stamp duty chargeable 
on a deed transferring the stock specified in the 
Certificate, if the consideration for the transfer was 
the nominal value of such stock. 

Stock Certificate to Bearer by means of which any stock of 
a company out of the United Kingdom is assigned 
transferred, or negotiated in the United Kingdom 
after the 1st August, 1899 — 4s. for every £10, or 
fractional part of £10, of the nominal value of the 
stock to which the Certificate relates, impressed. 

Transfer by way of Mortgage (see Mortgage ”). 

Transfer by way of Voluntary Disposition inter vivos— 
Stamp ad valorem on value of property transferred 
(see page 258, ante). 

Transfer for Nominal Consideration only — 10s., impressed 
(see page 258, ante). 

Transfer of Shares in Cost Book Mines (request or 
authority to register transfer, or notice of transfer) 
— fid., impressed or adhesive. 

Transfer on Sale of Marketable Security — Stamp ad 
valorem^ impressed, according to Table IV, page 
838, ante. 

Transfer on Sale of Shares — Stamp ad valorem, impressed, 
according to Table IV, page 388, ante. 

Trust Deed to Secure Debentures — 10s., impressed, if 
Debentures are duly stamped. 

Trust Deed to Secure Debenture Stock — Impressed stamp 
ad valorem as on a Mortgage, Table 111, page 337 
ante. 

Undertaking by Directors appointed by Articles of a Public 
Company or named in Prospectus or Statement in 
Lieu of Prospectus, to take from the Company and 
pay for Qualification Shares (if any). Agree 
ment stamp on same 6d., each signature, unless 
qualification under £5. 

Underwriting Letter — Stamp 6d., impressed or adhesive, if 
under hand; under seal, 10s., impressed. 

Voting Paper (see Proxy ’’). 

Warrant for Dividend — 2d., impressed or adhesive. 

Warrant for Interest (w3e Coupon ^'). 
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WINDING UP. 

There are three ways in which a company may be wound up — 

1. By compulsory winding up. 

2. By voluntary winding up. 

3. By voluntary winding up under supervision of the 

Court. 

A company may also be dissolved by being struck off the 
Register by the Registrar of Companies under Section 295. 
The companies so struck off by the Registrar are companies 
which he has reasonable cause to believe are not carrying on any 
business, or not in operation, or companies which are in course 
of being wound up where it appears to him that no liquidator 
is acting, or that the winding up is concluded. 

There cannot be a winding up except under the Act. 
Section 265, Sub-section 3, provides that Any conveyance or 
assignment by a company of all its property to trustees for the 
benefit of all its creditors shall be void to all intents.’’ An 
attempt was made to avoid the effect of this sub-section by the 
issue to a trustee of a debenture charging by way of floating 
charge all the assets of the company to secure a large sum to be 
applied for the benefit of all the company’s creditors.^ It was 
contended that this document, being a mere equitable charge, 
was not a conveyance or assignment but the Court over- 
ruled this contention, describing the transaction as an attempt 
to have a clandestine winding up. 

In a winding up under supervision the Court exercises a 
general control over the proceedings. A winding-up order 
operates as a discharge of the secretary, a voluntary winding 
up may or may not have this effect.^ 

The majority of cases of winding up are of the voluntary 
kind. The object of a voluntary winding up is frequently to 
dissolve a company for the purpose of reconstruction or amalga- 
mation, whereas a compulsory winding up is usually a hostile 
proceeding designed to determine the existence of a company the 


* London Joint City and Midland Bank v. Herbert Dickinson, [1922] W. N. 1.'?. 

* Sef‘ pago ^9C>f>f,ieg. post. 
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condition of which is hopeless. As the secretary of a company 
is sometimes appointed liquidator in a voluntary winding up, 
owing to his intimate acquaintance with its affairs, an explana- 
tion of the position and duties of a voluntary liquidator, and of 
the machinery of a voluntary liquidation, should hold a place 
in any work intended to b(^ of practical use to secretaries. 

By Section 225 a company may be wound up voluntarily — 

( 1 ) When the period (if any) fixed for the duration of the company 

by the Articles expires, or the event (if any) occurs, on the 
occurrence of which the Articles provide that the company is to 
be dissolved, and the company in general meeting has passed 
a resolution requiring the company to be wound up voluntarily: 

(2) If the company resolves by special resolution that the company 

be wound up voluntarily: 

(3) If the company resolves by extraordinary resolution to the effect 

that it cannot by reason of its liabilities continue its business, 
and that it is advisable to wind up. 

A company is not often wound up under (1) ; and pro- 
ceedings under (3) would generally be taken in order to put 
an end to an unsuccessful company; but the powers given by 
(2) are extensively employed for purposes of reconstruc- 
tion, when the object is to reconstitute the company on a. new 
basis. 

By Section 230 of the Act of 1929 a distinction is created 
between the winding up voluntarily of a company which in the 
opinion of its directors is capable of discharging its liabilities 
and that of a company which is insolvent, and the two forms of 
winding up are respectively described in the Act as a 
“ Members’ Voluntary Winding Up ” and a Creditors’ 
Voluntary Winding Up.” 

These distinctive characteristics could exist in the circum- 
stances of any of the three paragraphs of Section 225 quoted 
above ; but belief in the solvency of a company wound up under 
paragraph 3 would be so exceptional a case, and the occasions 
for winding up a company under paragraph 1 so rare, that 
for present purposes the distinction need only be considered in 
connection with Voluntary Liquidation under paragraph 2. 

By Section 230 it is provided that where it is proposed to 
wind up voluntarily, the directors or, where there are more than 
two directors, the majority of the directors, may at a meeting 
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of the directors make a statutory declaration to the effect that 
they have made a full inquiry into the affairs of the company 
and that, having done so, they have formed the opinion that 
the company will be able to pay its debts in full within a period, 
not exceeding twelve months, from the commencement of the 
winding up. 

This declaration must be made and a copy thereof delivered 
to the Registrar before the date on which the notices of tlie 
meeting at which it is proposed to submit the resolution to 
wind up are sent out. 

A winding up in the case of which such a declaration of 
solvency has been made in accordance with the terms of the 
section is a “ Members’ Voluntary Winding Up ” and a 
winding up in respect of which such a declaration has not been 
made is a Creditors’ Voluntary Winding Up.” 

The importance of the Statutory Declaration of Solvency 
lies in the fact that where such a declaration has been made and 
duly lodged with the Registrar, the conduct of the li(iuidation, 
subject to observance of the requirements of the Act, is 
in 'the hands of the members, and the company in General 
Meeting is entitled to appoint the liquidator and settle his 
remuneration. 

Where such a declaration is not made and lodged with the 
Registrar, the conduct of the liquidation and the appointment 
of the liquidator is largely in the hands of tlie creditors. 
Without the consent either of the Court or of the Committee 
of Inspection, the members of the company have no power to 
effect a sale of the property of the company for shares or other 
like interests in the manner usual on a reconstruction. 

A Members’ Winding Up having been found to be justified 
by the facts, the declaration required by Section 230 of the Act 
to be lodged with the Registrar should be in the form shown 
on page 353, 

Such a declaration having been made and lodged with the 
Registrar the provisions of Sections 232 to 236 apply in relation 
to the winding up. 

Notices of a meeting to pass a special resolution to wind up 
must be sent out after the lodging of the declaration. Unless all 
the members entitled to attend and vote at the meeting agree 
to a shorter notice twenty-one days’ notice of the meeting must 

be given. 
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No. of Company 


Form No. 39b. 


THE COMPANIES ACT, 1929.^’ 


DECLARATION OF SOLVENCY 

(pursuant to Section 230 of The Companies Act, 
1929) 



A r)s 

Oontfianies 
EcL’ist ration 
Fee Stamp 
must be 
ini1)ressccl 
Ijere. 


IN RESPECT OP 


LIMITED. 


IMembers^ Voluntary Winding \h\ 


We. 


of. 


being* i)irectors 

of , Limited, 

do solemnly and sincerely declare: — 

That we have made a full inquiry into the affairs of this Company, and 
that, having so done, wc have formed the opinion that this Company will 
be able to pay its debts in full within a period, not exceeding twelve 
months, from the commencement of the winding up. 

And wo make this solemn Declaration, consedimtiously believing the 
same to be true, and by virtue of the provisions of The Statutorj 
Declarations Act, 1835. 

Declared at 


the (lay of 

One thousand 

nine hundred and 

before me. 


A Commissioner for Oaths. i 
* Insert “ all the ” or “ the inajonly ol the ” (r^ (h< may Ip, 
+ Or Notary Public or Justice of t.br J'cace. 

— 12 
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The following is a suitable form of notice: — 

, LIMITED. 

Notice is hereby Given that an Extraordinary General Meeting of the 

above-named Company will be held at on , 

die day of next, at o’clock in the 

noon, for the purpose of considering and, if deemed desirable, of 

passing (with or without modification) the following Special Kesolution: — 

“ That , Limited, be wound 

up voluntarily, and that A. B., of , be and 

is hereby appointed the Liquidator to conduct the winding up.” 

By Order of the Board, 


Secretary, 

[Address and date.] 

It will be observed in the example that the liquidator 
is named in and appointed by the resolution to wind up. 
This is a usual, but not a necessary pjractice; and the liiiuidator 
can be appointed by simple resolution after the special reso- 
lution has been passed. As soon as an effective resolution for 
winding up has been passed any person can be proposed as 
liquidator without notice and elected by an ordinary resolution 
of the members, and the remuneration of the liquidator may be 
settled at the time of appointment or afterwards (Section 232). 

Under Sections 233 and 234 power is conferred upon the 
company in general meeting to fill vacancies in the office of 
liquidator and on tlie liquidator to accept shares, policies, or 
other like interests as consideration for the sale of property of 
the company to another company. Section 235 requires the 
liquidator in the event of the winding up continuing for more 
than a year to call a general meeting at the end of the first 
and each subsequent year, and Section 236 deals with the 
liquidator \s statement of account and the final meeting and the 
dissolution of the company, as to which see page 381, post. 

Where a Declaration of Solvency is not made by the 
directors and lodged with the Registrar prior to the sending 
out of the notices of the meeting to pass the resolution to 
wind up, the liquidation wdll be a Creditors' Voluntary Winding 
Up subject to the provisions of Sections 237 to 245, whatever 
the form of the resolution. If the winding up takes place 
under Section 225, Sub-section 3, as will usually be the case 
in a Creditors' Winding Up, the form of notice will be as 
follows : — 
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LIMITED. 

Notice is iiereijy Given that an Extraordinary General Meeting of the 

above-named Company will bo held at on , 

the day of , next, at o’clock in the noon, for the 

purpose of considering and, if deemed desirable, of passing (with or with- 
out modification) the following Eesolution as an Extraordinary 
Resolution : — 

“ That the Company cannot, by reason of its liabilities, continue its 
business and that it is advisable to wind up the same, and that 
the Company be wound up accordingly.” 


[Address and date.] Secretary, 

By Section 117 an extraordinary resolution is defined as a 
resolution jiassed in the manner recfuired by the section at a 
general meeting of which notice specifying the intention to 
propose tile resolution as an extraordinary resolution has been 
duly given. 

Notice is duly given if given in accordance with the 
Articles, or if the Articles are silent in regard to notices and 
Table A is not adopted, in accordance with Section 115. The 
form of notice shown above describes the resolution to be sub- 
mitted as the section requires, and this should be done, although 
in a case where every shareholder waived that formality by 
being present at the meeting and voting in favour of a resolu- 
tion to wind up, and the only two shareholders in a private 
company met and passed an extraordinary resolution for 
winding up of which no notice had been given, the resolution 
was held valid. ^ Th(‘ terms of the resolution must be in 
accordance with the section, and the exact resolution must be 
set out in the notice.’ 

Simrdtaneously with the sending out of the notices of 
the above meeting, there must be sent to all the creditors of 
the company notice of a meeting of the creditors, which meeting 
must be summoned for the same day as that for which the 
meeting of the company is convened or the day next following 

Notice of the meeting of the creditors must be advertised 
once in the Gazette^^ and once at least in two local news 
papers circulating in the district where the registered office 
or principal place of business of the company is situate 


1 I n re Oxted Motor Co., [1921] 3 K. B. 32. 2 MacGonuell v. B. Prill & Co., [1916] 3 Oh. 67. 

^ “ Oaxette ” mpari? in the case of a company ref^istered iu En^dand, the Lendon G<u*Ue or in 
Scotland, the Edi'^urgh Gaxette (Section 380). 
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(Section 238). The copy of the notice for the Gazette must 
be signed by a director or the secretary or manager of the 
company and be authenticated by tiie signature of a solicitor. 

The following are appropriate forms of notice for the re- 
spective purposes: — 


Form No. 114b. 

LIMITED. 

Notice is hereby Given, pursuant to Section 238 of The Companies 
A-ct, 1929, that a Meeting of the Creditors of the above-named Company 

will be held at on day, the day 

jf , 193 , at o’clock in the , for the 

purpose, if thought fit, of nominating a Liquidator and of appointing 
a Committee of Inspection. 

Forms of General and Special Proxy are enclosed, which, if intended 
to be used, must be duly completed and lodged at the Kegistered Office 
of the Company not later than 4 o’clock in the afternoon of the day before 
the Meeting. 

Notice is hereby also Given that, for the purpose of voting, secured 
Creditors are required (unless they surrender their security) to lodge at 
the Registered Office of the Company before the Meeting a Statement 
giving particulars of their security, the date when it was given, and the 
ralue at wdiich it is assessed. 

Dated this day of , 193 . 


Director, Secretary, or Manager. 

Uegistered Office of the Company 
{to which Proxitf ajid Stalemejit 
shovld be rsturned). 


Form No. IIIa. 

^‘THE COMPANIES ACT, 1 9 29^^ 

, LIMITED. 

Notice is hereby Given, pursuant to Section 23S of The Companies 
A.ct, 1929, that a Meeting of the Creditors of the above-named Company 

will be held at on day, the day 

3f , 193 , at o’clock in the for the 

purpose, if thought fit, of nominating a Liquidator and of appointing 
i Committee of Inspection. 

Notice is hereby also Given that, for the purpose of voting, secured 
Creditors are required (unless they surrender their security) to lodge at 
the Registered Office of the Comp;iny liefore the Meeting a Statement 
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giving particulars of their security, the date when it was given, and the 
/alue at which it is assessed. 

Dated this day of , 393 . 

Director^ Secretary, or Manager * 

Solicitor. 


* To be siunKxl by a. Director, ortho .Secretary or Manager of the Company, arid to be authenticated 
by the Signature of a Solicitor. 

Tile directors must cause a full statement of the company’s 
alfairs, together with a list of the creditors and the estimated 
amount of their claims, to be laid before the meeting of creditors 
and must appoint one of the directors to attend and preside at 
the meeting of the creditors (Section 238, Sub-sections 3 and 4). 

Provision is made for the imposition of heavy penalties on 
the company and the directors if default is made in any of these 
requirements. 

There must be present or repre.sented at the meeting at 
least three creditors entitled to vote or all the creditors if their 
number does not exceed three. If a quorum is not present within 
half an hour from tlie time appointed the meeting must be 
adjourned (Rule 136). 

If the meeting of tlie company is adjourned and the resolu- 
tion for winding up passed at the adjourned meeting, any 
re.solution of the creditors is to have effect as if it had been 
passed immediately after tlie passing of the resolution for 
winding up the company. 

The members and tlie creditors at tiieir resjiective meetings 
are entitled to nominate a person to be a liquidator for the 
winding up of tlie company and tlie distribution of the assets. 
If different per.sons are nominated, the nomination of the 
creditors (subject to what is said later) prevails, but if no 
person is nominated by the creditors, the nominee of the 
members is liquidator. Where different persons are nominated, 
any director, memln'r, or creditor ma}^ within seven days of 
the date on which the nomination was made by the creditors 
apply to the Court for an order either directing that the 
nominee of the members should be liquidator instead of or 
jointly with the nominee of tlu' creditors or that some other 
jierson be appointed in.stead of the person appointed by the 
creditors (Section 239). The Court having jurisdiction is the 
Court having jurisdiction in a Winding Up (see Section 163). 
A. corporation which is a creditor or a debenture holder, whether 
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a couipaiiy under the Act or not, may by r(‘solution appoijit a 
person to act as its representative. Sueli person may exercise 
tlie same powers as an individual creditoi- (Section 116). 

The creditors may at tlie meeting- aijove numtioiu'd or at 
any subse(tiient meeting resolve that a (^nnmitlee of lns])('ction 
eoiiMstin^' of not more than five p(‘rsons be ap])ointed, and 
t\dien the creditors so resolve the members may likewise resolve 
tliat such numb(n* of ])ersons as they thiiik fit, not ex(U‘('din<;’ 
five, ])e m(nnl)(n-s of th(‘ (-ommittiH^ of 1 ns[)(‘ction. If the 
creditors, however, resolv(‘ that tlu^ persons a])i)oint('d by tlu^ 
comj)any ou<>fht not to be members of the eommitte(‘ th(\v will not 
b(* ('iititled to b(‘ on tlu^ committ(‘(‘ unless' the C^oiu;t so directs. 
Th(' Court may instead of dire(‘tin^‘ that th(‘ p(‘rsons in (jU(\stion 
be on tln^ committi'e aitpoint otlier pen-sons (St‘ction 240). 

The proceedings of the Committee of Inspection are governed 
by Section 199 (excepting Sub-section 1) and Section 201. 

The Committee of Inspection, or if there is no committee 
the creditors, may fix the licpiidator \s remuneratio]i. 

. Any vacancy in the office of licpiidator (except where the 
appoiiitment was made by th(‘ (4)nrt) ma\^ filhsl ])y 1h(‘ 
(n-editors. 

The foregoing remarks sununarise very briefly the procedure 
in the initial stages of a li(] nidation by a Members’ and by a 
Creditors’ Voluntary Winding up. Except where otherwise 
indicated, what follows appli(‘s to cases of winding up generally. 

Notice of any resolution passed for winding up a company 
voluntarily must b(‘ given by advertisement in th(‘ (iidcfiv 
within sev(‘n days of the passing of tli(‘ r(‘solut ion ( Srsdinn 
22(i). The copy of tin* notice for the (/(fzcKr ‘ should 
b(‘ sigiu'd by tin* chairman of tin* m(*cting a1 which t fn* i*(‘solu- 
tion w'as passed and v(‘rifi(‘d by tin* signatiux* of a [)i*actising 
solicitor and may be in the folloAving form : — ■ 

In the Matter of , JiiiMri'ED. 

At an Extraordinary General Meeting of the above-named Company, 

duly (M)jivened, and lichl at on tin' day 

of , the following Spt'eial (or Mxt raordinary - ] 

Resolution was duly passed: — 

[Here set out the Fesolulion.] 


Date 


Cliairma7i. 


1 See footnote on page 355, ante, 

2 If the winding up is under paragraph 1 on page 351, the wording should be “the folloivin^- 
Resolution of the Company.' * 
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A printed copy of the resolution in the form given on page 
233, ante, iimst be lodged with the Registrar of Companies within 
fifteen days after the date of the passing of the resolution- 
(S('ction 118, Sub-section 1). The form will, of course, recpiire 
a sliglit modification to make it app^’opriate to an extraordinary 
or ordinary resolution. 

A liquidator in a Voluntary Winding Up must, within 
twenty-one days aft(‘r Ids appointment, lodge notice thereof in 
tli(‘ f)rescrib('d form witli ih(‘ l\(‘gisti-ar, under penalty of a fine 
for evTry day of default (Section 250). Th(‘ preseribed form 
in the ease of a INbmibers' Winding I'p is as follows: — 

No. of Compony Form No. 3[)c. 

THE C(3MPANIES ACT, 1929.’’ 


Mkmueks’ Voluntary Winding Up. 


\oTI('E OF AppOINTMExNT OF LIQUIDATOR 
(Pursunnt to Section 2o0.) 

NOTK. la a Members’ Voluntary Wiiidjng Up, this notice mus-t be Io<lgci] with the Registrar 
within 21 days of the appoiiitnuMit, in default of which a penalty not exceeding £5 for every day the 
default cout nines is ineurred. 

To flip Registrar of Companies. 

I (or We)_.J 

of 

hereby give you Notice tleit I (or we) have lieen a])polnted Liquidator (s) 

of tlu' Company, Tjimited, liy Ibnsolutiou^ of the 

Company dated the day of , IDit . 

Siguature(s)- 


t>ate_„ 

Presented by 



In the ease of a Creditors’ Voluntary Winding Up the 
notice must be given on Form 39d, which is a slight variation 
of the above form to suit the different circumstances of the 
liquidator’s appointment. A body corporate is prohibited from 
holding the office of liquidator in an}^ form of winding up 
(Section 278), 

A careful record of all notices sent out should Ix' lua^sm-viul, 
in case evidence of the datf^ of posting llie notices should be at 


^ state iiow appointed, whether by Resolution of the Compauy, or how otherwise, and adapt if 
nocegsary. 2 To be signed by each liquidator if more than one. 



360 


WINDING UP. 


any time required (see examples contained in The 
Liquidator's Record Book,’’ page 386 et seq., post). 

A voluntary winding up commences at the time of the 
passing of the resolution authorising the winding up 
(Section 227). A resolution passed at an adjourned meeting 
is treated as liaving been passed on the date on which it was in 
fact passed and is not to be deemed to have been passed on any 
earlier date (Section 119). Where a petition for a compulsory 
winding up is subsequently presented and an order made the 
winding u]) is doeioed to have commenced with the resolution 
for the voluntary winding up (Section 175). 

One effect of the winding up is to put an end to the power 
of the company to carry on business, except for the purposes of 
the beneficial winding up (Section 228). Moreover, in a volun- 
tary winding up, all transfers of shares (except transfers made to 
or witli the sanction of the liquidator) or alterations in the status 
of the members of the company taking place after the com- 
mencement of the winding up are void (Section 229). As to 
the- right to transfer partly paid shares on the eve of liquidation 
where there is no restriction upon transfer in the Articles see 
page 249, ante. 

The power of a liquidator under Section 229 in a voluntary 
winding up to sanction a transfer of sliares made after 
tlie commencement of the winding up involves the power to 
alter the Register of Members, and the transferor is thereupon 
released from the liability whicli he was under at the commence- 
ment of the winding up to contribute as a present member, 
and tlic transferee alone is the person to be placed on tlie A ” 
list of contributories. Where successive transfers are sanctioned 
by the li([uida1or under Section 229 the ultimate transferee only 
is liable to contribute as a present member, the transferor and 
prior transferees being liable as past members.^ 

Tlje following conse({uences ensue upon the voluntary wind- 
ing up of a company — - 

1. The property of the company must be applied (after 
preferential payments) in satisfaction of its liabili- 
ties pari passu, and, subject thereto, unless it be 
otherwise provided by the Articles, be distributed 
, amongst the members according to their rights and 
interests in the company (Section 247). 

I /iV Katioiifil Jiank Waloa, [1S‘>7] 1 Ch 2;iS. 
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2. A liquidator or liquidators is or are appointed by the 

company in general meeting in the case of a 
Members’ Voluntary Winding Up, or by the 
creditors or the Court (where the creditors and 
members nominate ditrcrent persons) in a Creditors’ 
Voluntary Winding Up, for the purpose of wimling 
up the affairs and distiubuting the prox:)erly of tlie 
company (Sections 232 and 239). In the first 
case ihe remuneration is fixed by the company 
in general meeting, in the second case by the Com- 
mittee of Inspection or the creditors (Sections 232 
and 241), or it may, on application, be fixed by the 
Court. In the absence of special circumstances tlie 
scale of fees fixed for the remuneration of trustees 
in bankruptcy will be adopted by tln^ Court. ^ 

3. Ux)on the ai)i)ointment of tlie licpiidator the powers of 

tlie directors cease, except i]i so far as the continu- 
ance of such powers may be sanctioned in the case 
of a IMembers’ Winding IJj^ by the com])any in 
general meeting or the liquidator (Section 232, 
Sub-section 2) or in the case of a Creditors’ 
Winding Up by the Committee of Insi^ection, or if 
there is no such committee ])y the creditors 
(Section 241, Sub-section 2). 

4. The liquidator may, without the sanction of the Court, 

exercise certain powers hereinafter mentioned 
(Section 248). 

5. The liquidator may exercise the ])owers of the (3ourt 

under the Act of settling the list of contributories 
of the company and of making calls; and must pay 
the debts of the company and adjust tiie rights of 
the contributories among themselves (Section 248). 

6. The list so settled is prima facie evidence of the liability 

of the persons named therein to be contributories 
(Section 248, Sub-section 1 (c)). 

7. When several liquidators are appointed these i)Owers 

may be exercised by such one or more of them as 
may be determined at the time of their appointment, 
or in default of such determination by any number 
not less than two (Section 248, Sub-section 3). 

^ In re (Jarton, 128 Li. T. (129. 

S.M.— 12* 
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8. If from any cause whatever there is no liquidator 

acting, the Court may appoint a liquidator 
(Section 249, Sub-section 1). 

9. The Court majq on cause shown, remove a ]i(iuidator 

and appoint another liquidator (Section 249, Sub- 
section 2). 

10. The Court may restrain actions or proceedings against 
the company, including executions and distresses 
(Sections 172 aijd 177 and Section 252), and the 
rights of creditors in respect of executions and 
attachments not completed are s])ecifically restricted 
by Sections 268 and 269. 

Where a company is being wmund up, or a receiver or 
manager has been appointed, every invoice, order for goods, 
or business letter issued by or on behalf of the company or the 
receiver or manager or the liquidator ])eing a, docunumt in w4iich 
the name of the company appears must contain a statement 
that the company is being w'ound up (Section 280), or tliat a 
receiver or manager lias been appointed (Section 808). 

It has been stated tliat the licpiidator may (‘xercise certain 
powers wdthout the sanction of the Court. 44iese are powers 
to bring and defend actions, to carry on the business of the 
company for tlie purpose of w^inding it up, to employ a solicitor 
or other agent, to sell and transfer the property of the company, 
to execute deeds and give receipts &c. on behalf of tlie company 
(using the company \s seal when nece.ssary), to prove in the 
bankruptcy of contributories, to draw bills &c. and raise mone}^ 
on the security of the assets, to take out administration to 
deceased contributories, to take into his custody all the pro- 
perty of the company, to apply to the Court to determine 
questions {e.g. to enforce calls), to call meetings of the company, 
and generally to do what is necessary for winding up and distri- 
buting the assets of the company (Sections 191, 248, and 252). 
The liquidator in a voluntary winding u]) may also, in tlie case 
of a Members’ Winding Up with the sanction of an extra- 
ordinary resolution, or in the case of a Creditors’ Winding Up 
with the sanction of either the Court or the Committee of 
Inspection, pay any classes of creditors in full, and make and 
enter into arrangements and make compromises with creditors, 
debtors, and sliareholders (Sections 191 and 248). A person 
entering into a compromise with the liquidator is not bound 
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to see that tlic liquidator has ^ot the necessary saiictio]i. lie is 
entitled to assume that the requisite authority lias been obtained.^ 
With the leave of the Court the li(|uidator in any 
li(l nidation may disclaim onerous })roi)('rty or assets 

(Section 267).^ Leave is a matter for the discretion of the 
Court, and in the case of a lease it has been refused where the 
lessors would have suffered substantial injury.'^ The rights 
of creditors wlio obtain execution against a company in volun- 
tary liquidation are by Sections 268 and 269 subjected to 
considerable restriction. 

If in a i\rembers^ V/inding Up a vacancy occurs in the 
office of li(piidator the company in general meeting may, sub- 
ject to any arrangement with its creditors, fill up the vacancy 
(Section 233, Sub-section 1), and in a Creditors’ Winding Up the 
vacancy may be filled by the creditors (Section 242), except in 
either case where the liquidator was api)oint(id by tlie Court. The 
Court may also appoint, or remove, a liquidator (Section 249). 

Such being the powers and the nature of the office of a 
li(luidator in a voluntary Avinding up, his first duty, after the 
resolution for voluntary winding up has bct'n duly passed and 
advertised, as previously shown, will be to tako possession of 
all the property and assets of the company, including its books 
and papers. It is his duty to ascertain who are (Creditors, and 
in order to enable him to pay the debts of the company ” 
(Section 248, Sub-section 2) and apply its property in satis- 
faction of its liabilities ” (Section 247) he should not only give 
notice by advertisement but should write to those whose existence 
is disclosed by tlu; books and papers of the company and the 
statement of affairs, but who have not sent in their claims. If 
he neglects this duty, and distributes the assefis, he will be 
liable, even after dissolution of the company, at least to such of 
those creditors as were unaware of the liquidation.'‘ Conversely, 
if the liquidator negligently admits and pays dividends on an 
unfounded claim lie is liable to the company as foi- a misfeas- 
ance.'^ Where the property of the company is land or any in- 
terest in land, or where it is desired to carry on the business of 


1 Makers’ Snjtplv (M. r. Siai. 1 K. li. -177. 

2 Failure to (lisclann does not render a liquidator liable, even on a continuing contract (Stead 
na'/ad A Co. a, (kioper, [H)3.S] \V.N.4;t). 

3 In re Katherine ct Oio., [1 'j 32] 1 Cli. 70. 4 rulsfoid v. Devenisli, [1903] '2 (Ui G23. 

® Windsor Steam Coal Co., in rtf, [1929] 1 Oh. 161 ; Home and Colonial Insurance Co.,inrtf 
[1930] 1 Oh. 102. 
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the company, or where there is a probability of litigation, oi 
questions of unusual difficulty are likely to arise, the liquidatoi 
cannot be advised to act without consulting a solicitor. 

The liquidator must keep such books of account as are 
necessary to show in detail all his receipts and all the payments 
made by him in the course of the liquidation, and to enable him 
to make the prescribed returns from time to time (Section 279) 
He should also keep a record book in which to enter minutes of 
all his transactions in relation to the winding up. Entries 
should be carefully made in a letters-dispatehed book of all 
notices of m(a‘tings, calls, or dividends; each entry as mad? 
should be signed by the person who posted the noti.es, and 
should state the exact time and place of posting, so that in case 
of dispute it would be easy to prove the service of any notice 
to creditors or shareholdoi's. 

If a liquidator who has made default in filing, delivering 
or making any return, account, or other document, or giving any 
notice which lie is by law required to file, deliver, make, or give^ 
fails to make good the default within fourteen days after service 
of notice requiring him to make good the default, the Court 
may make an Order directing the licpiidator to make good the 
default within such tiim* as may he specified in the Order. 
Application to the Court may be made by the Registrar or any 
contributory or creditor of the company. The liquidator maj 
be ordered to bear the costs of the application. This provision 
does not prejudice the imposition of any other penalties tc 
which the liquidator is liable in respect of such default 
(Section 279). 

Where it is likely that calls will have to be made, or assets 
distributed, a list of contributories must be made out. The 
following is a form : — 


In the matter of The Companies Act, ]9Li9; 
and 

In the matter of , Limited. 

PiRST Part. — Contributories in their own riglit. 


Serial No. 
in List. 


I Name. 


Address. 


Descri[)tion, 


In vvhiit 
cliaractcr 
included. 


Number of 
Sliares 
\or Extent 
of Interest]. 


(As a jtresent 
Member.) 
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Second Part. — Contributories as being representatives of or liable for 
the debts of others. 

Tn what 

Description. charactei 

included. 


I {e.(/. As 
exteutorof 

I dcc-i‘ab( (1.) 


“ Contributory is defined (Section 158) as meaning every 
person liable to contribule to the assets of a company in the 
event of its being wouud up, and in all proceedings for deter- 
mining and in all proceedings prior to the final determination 
of the persons who are to be deemed contributories, includes any 
person alleged to be a contributory. The holder of fully paid 
shares is a contributory wuthin this definition/ although he has 
paid all that he is liable to pay ; but he cannot be put upon the 
list if he objects to his name being placed there."" The purpose 
of placing the holder of fully paid shares upon the list of 
contributories is that he may receive dividends. 

With reference to persons who are liable to contribute in a 
winding up, there is an important distinction between past and 
present members of the company. A past member of the com- 
pany is liable to contribute unless lie has ceased to be a member 
for one year or upwards before the commencement of the 
winding U[). JAit a past member is not liable to contribule in 
respect of any debt or liability of the company contracted after 
he ceased to be a member, he is fuiTh(*r only liable to the 
extent to which his corresponding present member or members 
do not pay, and he is not liable at all unless it appears to the 
Court that the existing members are unable to satisfy the con- 
tributions required to be made by them in pursuance of the 
^ct. A present member is liable to contribute to the extent to 
which his shares are unpaid. Present members are put upon 
what is call(*d the "" A ” list of contribulories, past members 
who hav(* not ceased to be nuonbers for a year before tlie com- 
mencement of the winding up arc put on the P> list of 
contributories. If those on the A list arc able to satisfy 
all contributions re(piired, there will be no occasion for a "" B 
list. The rcfpiircd contributions are measured by the amount 

’ fn re AnKW'sra Colliery Co., [18fUi] 1 Ch. 556. * Jie Marlborough Club Co., [18(581 5 ;5Gr>* 



XujDber of 
Shares 
[or J^xtent 
of Jnteroht]. 
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sufficient, with tli(‘ assets of the coiupany, for tJu' paynuuit of 
its debts and liabilities, and the costs, cliar<j*(\s, and ( x[)enses of 
the winding up, and for the adjust iinuil of tlu' ri^dits of the 
contributories aiuon^’st themselves (Section loT, Sub-s{‘ctiou 1). 
A call wliich produces a surplus will be enforced so far as 
necH'Ssary to produce an eciuality of contribution and to make 
an equal distribution of the excess.* lUit a past nn'inbcn* cannot, 
be called upon to make contributions for the adjustment infer sc 
of tile ri^lits of iiresent members. “ 

In practice the liquidator will first ascertain the amount 
necessary, beyond the assets of the company, to satisfy its debts 
and liabilities, and the costs, charges, and exiienses of the 
winding up. To realise this amount he will from time to time 
make calls upon the present members. If some of them do not 
pay and cannot he made to pay, further calls must be made 
upon those present members who are able to pay, in order to 
produce the sum reiiuired, up to (if necessary) the whole 
amount remaining unpaid on their shares. If the sum realised 
is still insufficient after the liability, or the resources, of present 
members has been exhausted, tlie liipiidator must then apply (or 
credit) all the money, including the assets of the company, in 
paying all its debts and liabilities pari passu, irrespective of the 
date vdien they were incurred. This having been done, the 
licjuidator will then be in a position to make calls upon past 
members in accordance with their qualified liability, as explained 
above. 

In appropriate cases, calls will be made upon contributories 
to adjust their rights inter se. As questions of considerable 
difficulty are liable to arise, legal assistance in settling the list 
will frequently be necessary. 

It must be remembered that the list of contributories as 
settled by the liquidator in a voluntary winding up has no 
binding effect upon the persons settled upon this list. In this 
respect it differs from the list when settled by a liquidator in 
a compulsory winding up. In the latter case a contributory 
must apply to the Court by summons within twenty-one days 
(or such further time as the Court may allow) from the date 
when notice of the settlement of the list is served upon him, 
In a voluntary liquidation Ihe contributory need not apply to 


1 /« rtf City of Djndon Insurauee Company, [19.32] 1 Oh. 226. 
» Sff- lirctt’B Caso, [1873] L. H. .'J Gh. at paj^es 808 and 809. 
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the Court, but can wait until a call has been made upon him 
and then resist any proceedings taken against him by the 
liquidator to enforce the call. When a contributoiy will not 
pay the call and the liquidator is compelled to resort to legal 
proceedings, the matter will naturally pass into the hands of 
solicitors, by whose advice the liquidator will be guided. It 
will be sufficient for the present purpose to state that 
the liquidator may proceed either by application for what is 
called a '' balance order ’’ — i.e. an order upon the contribu- 
tory to pay — or by action in the name of the company. An 
action is the more appropriate method when questions of diffi- 
culty are involved, but the liquidator will probably be required 
to give security for the defendant's costs under Section 371.^ 
Where the liquidator proceeds by way of an application for a 
balance order, he will probably not be required to give security 
for costs. But it must not be forgotten that the Court has 
power to order him to pay the costs if tlie application is un- 
successful, and if, therefore, he is not protected by a sufficiency 
of ass(‘ts, the li([iudator should, before taking any proceedings, 
obtain an indemnity from the persons — creditors or contribu- 
tories — who arc interested in liaving the call enforced. The 
solicitor employed by the li(iuidator looks, in the absence of a 
S])ecinl arrangemcmt, to the assets, and not to the liquidator 
personally, for the payment of his bilL^ But the solicitor's 
costs, being costs of the liquidation, come beCore the remunera 
lion of the liquidator.^ 

Another method by which calls in a liquidation may be en 
forced is by the sale or forfeiture of the shares upon which calls 
have not been paid. The sale or forfeiture must be carried 
through by the dii-ectors under the powers conferred by the 
Articles of Association of tlie company, with the sanction of the 
liquidator or of the company. If there are no directors, the 
liquidator may convene a general meeting of the company, which 
can then elect a sufficient number of directors and santion the 
ex('rcis(^ by them of powers of enforcing payment of calls by 
sale or forfeiture of shares.'^ 


^ fact that a conipaiiy is in conrKo of windiri}^ up is sunicierit g'-ound for such an order (Pure 
Sliiiit ( 'o. r. l^’owlor, [1X90 ] B. 1). 23r,). 

2 He TrnoinaTi’s Est-ato, [J872] 4 Kq. 278. 

He Maisey, [1870] 9 Eq. 3G7. 

4 Ladd’s Case, [1893] 3 (!h. 430. In this case the windinp; up had coinmenced eighteen years 
Ooforo the calls were made, and tliere were no longer any directors. 
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In most eases it will be advisable to have legal assistance in 
making np the list. The following is a form of notice that the 
list is ready for settlement r — 

Tn the Tnntler of The Companies Act, 1929; 
and 

Ta the matter of , IjTMITF.d. 

I HRREP.y GIVE YOU NOTICE that T, the undersigned 

the Liquidator of the above Company, have appointed day, the 

'lay of , 193 , at o’clock in the noon, at nw Offices, 


No. Street, in the City of London, to settle the List of 

Contributories of , Limited, which has already 


been made out by me; and T hereby also give you notice that I have 
in^duded you in such List in the character and for the number of Shares 
stated below, and if no sufficient cause is shown by you to the contrary 
at the time and place aforesaid, the List will be settled by me, including 
vou therein. 


[Address and date.] 
To Mr. 


Liquidator. 


\() 

in ' Name. 


Address. 


Description. 


Tn what 
character 
included. 


No. of 

Sir a res \ot 
Extent of 
Tnterestl. 


I 



When the winding up is commenced for the purpose of 
carj-ying out a scheme of reconstruction, the following letter may 
'iccompany the list : — - 


. , Limited. 

Mnelosi'd T send you notice to settle List of Contributories of the 
ihove-named Company, which is required for the purpose of carrying out 
the Scheme of Deconstruction. 

Should tho particulars with reference to your Sh.'ires entered in the 
notice be corri'ct, there will bo no occasion for yon to attend on the settle 
•neiit of the List pursuant to the notice. 


[Address and date.] 


Liquidator. 
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CERTIFICATE OP LIQUIDATOR OP PINAL SETTLE- 
MENT OP TUB LIST OP CONTRilUJTORIES.' 


In the matter of The Companies Act, 1929; 
and 

In the matter of Limited. 

Pursuant to The Companies Act, 1929, I, the undersigned, being the 
Liquidator of the above-named Company, hereby certify that the result 
of the settlement of the List of Contributories of the above-named 
Companj’’, so far as the said Tjist has been settled up to the date of this 
Certificate, is as follows: — 

1. The several persons whose names are set forth in the Second Column 
of the First Schedule herdo have been included in the said List of 
Contributories as Contributoi ies of the said Comjiany in respect of the 
number of Shares [or extent of interest] set opposite the names of such 
Contributories resiiectively in the said Schedule. 

I have, in the First Part of the said Schedule, distinguished such of 

the said several {»ersons included in the said List as are Contributories iu 

their own right. 

I have, in the Second Part of the said Schedule, distiuguished such of 
the said several persons included in the said List as are Contributories as 

being representatives of or being liable to the debts of others. 

2. Tlie several persons whose names are set forth in tlie Second Column 
of the Second Schedule hereto, Jind were included in the Provisional List 
of Contributories, have been excluded from the s.aid List of Contributories. 

.3. T have, in the Sixth Column of the First Part of the First Schedule, 
and ill the Seventh Column of the Second Part of the First Scliedule, and 
in the same Column of the Second Schedule, set forth opposite the name 
of each of the several persons respectively the date when such person was 
included in or excluded from the said List of Contributories. 

4. Before settling the said List, I was satisfied by the Affidavit of 

, Clerk to that notice was duly 

sent by ])ost to each of tin; persons meiitioinvl in tlic said l^ist, informing 
him that he wnis included in such List in the charaetcr and for the 
number of Shares \or extent of interest] stated therein, and of the day 
appointed for finally settling tin* sairl List 


[Date.] 


Liquidator. 


I 'i'hi.oi iB n slight ux ililimtimi of ilio foim iti iisr lor coriiftulsory liquidations. A liquidjtlor in 
II rcliiutary wlndlnc u|> ih not bound to uho any padicular fonri. 
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In the matter of The Companies Act, 1929; 
and 

In the matter of , Limited. 

The First Schedule ahove referred to. 
(First Part. — Contributories in their own Right.) 


.serial 

No. 

in 

lust. 

Name. 

Address. 

Description. 

No. of 
Shan'S [or 
Extent of 
Tnt(>rostJ. 

D.ito 
wl'.en 
im hided 
in List. 








In the mntter of The Companies Act, 1929; 
and 

In the matter of , Limited. 

The Second Schedule above referred to. 

(Second Part. — Contributories as being Representatives of or Liable 
to the Debts of Others.) 


vSorial i 


in 

List. 


I 


Name. 


AdiirosB. 


Dosenption. 


In what 
Cliar<‘u;t(;r 
included. 


N.\ of 
Shares [or 
Extent of 
Interest]. 


I Date 
t when 
I inoluded 
1 in List. 


I 


CALLS ON CONTRIBUTORIES. 

Calls must be made by an instrument in writing, and should 
be entered in the Liquidator’s Minute Book. The following is 
a form : — 

In the matter of The Companies Act, 1929, 
and 

In the matter of , Iumited. 


This is to Witness that J, , of , the Liquidator 

of the above-named Company, do hereby make a Call of per Share 


upon all the Contributions of the abovo-iuxined Company in rospc'ct of all 
Share.s not fully paid up [or the case may he], and direct that tlio 
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amount of such Calls be paid to The Bank Tjimitec, 

Street, on or before the <lay of , 193 , 

to the account of Limited. 

[Address and date.] Liquidator. 

Notice of a call will be sent to the shareholders to the 
following effect : — 

In the matter of The Companies Act, 1929, 
and 

In the matter of Limited. 

Take Notice that on the day of , 193 , I, the 

Liquidator of the above-named Company, did duly make a Call of 

per Siiare upon all the Contributorie.s of the said Company in respect of all 
Shares not fully paid up [or o.'i the caite 7nay be], and that the amount 

due from you in respect of the Call so made is £ , payable at 

The Bank, Limited, Street, on or befme the 

day of , 193 . If default is made in payment of 

the vSaid Call interest will be charged at the rate of £ p(*r centum 

per annum. 

[Address and date.] Liquidator. 

If the call be not paid, the liquidator should consult a 
solicitor as to wliai steps he ought to take. 

SETTLEMENT OF LIST OF CREDITORS. 

Tlie liquidator should, as soon as possible after the resolution 
for voluntary winding up has been passed and registered, send 
notices to creditors to send in their claims. The notice is 
given ])y advertisement in the Gazette^ and local papers. The 
following is a form : — 

In the matter of The Companies Act, 1929, 


and 

In the matter of , Limited. 

Take Notice (hat I, of , the 

liquidator of the above-named Company, have fixed day. 


the of 193 , as the day on or before which 

the creditors of the Conqiany are to prove tlu'ir debts or claims, or be 
excluded from the benefit of any distribution made before such debts are 
proved. 


[Address and date.] Liquidator. 

As to what is meant by Gazette see note 3, page 355, ante. 
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The date fixed must not be less than fourteen days from 
I he date of Die notice. Tlie liquidator must give notice in 
writing of the day so fixed by advertisement in such newspapei 
3S he considers convenient, and also to the last known address 
or place of abode of each person who, to tlie knowledge of the. 
liipndator, claims to lie a creditor of tlie company, and whose 
claim has not been admitted. He must examine every proof 
of debt lodged with iiim, and in writing admit or reject it, in 
wJiole or in part., or require furtlier evidence in support of it 
If he rejects a proof he must state; in writing to the creditoi 
tlie grounds of the rejection. Any creditor or contributor} 
who is dissatisfied with the decision of the liquidator in respect 
of a proof may apply to the Court to reverse or vary the 
decision. And if the liquidator thinks that a yiroof has been 
inijiroperly admit tisl the Court may, on th(‘ afiplication of the 
liquidator, and after notice to tlie creditor who made the proofs 
expunge or reduce it. 

A creditor may provi^ his <lebt by delivering or sending 
through the post an affidavit verifying the debt. Such affidavit 
may be made by the creditor himself or by some person 
authorised by him in that behalf. If made by a person so 
authorised it must state his authority and means of knowl(;dge 
The affidavit must contain or refer to a statement of aecount 
showing the particulars of the delit, and specifying any vouchers 
b}> which it can be substantiated. The liquidator ma} 
at any time call for production of the vouchers. The 
affidavit must also state whether the creditor is or is not a 
secui’cd eia'ditor. 

A creditor has to bear the cost of proving his debt unless 
the Court otherwise ord(‘rs. When proving his debt, the creditor 
must deduct from it all Irade discounts, but bo is not obliged 
to deduct any discount not exceeding five per cent, on the net 
amount of his claim which he may have agreed to allow foi 
pawnumt in cash. 

In rhe ease of rent or other payrmmts falling due at stated 
periods, the persons mitJtled to the r(*nt rr other payment ma} 
])rove for a ()i*of)or( innate part thereof up to the date of the 
resolution for winding up as if the rent or payment grew due 
from day to day. Where the liquidator remains in occupation 
of premises demised to the company being wound up, the right 
of the landlord to eJaim payment by the company, or by the 
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liquidator, of rent during the ]>eriod of the company’s or the 
liquidator’s occupation, is not atfccted by tiiis rule. 

On any debt or sum certain, payable at a certain time or 
otherwise, whereon interest is not reserved or aji'reed for, and 
which is overdue at the date of the resolution for winding up, 
the creditor may prove for interest at a rate not exceeding four 
per cent, per annum to that date from the date when the debt 
or sum was payable, if the debt or sum is payable by virtue 
of a written instriuiKnii at a certain time, and if x^ayable other- 
wise, then from the tinj(5 when a demand in writing has been 
made, giving notice that interest will be claimed from the date 
of the demand until the time of ])ayment. 

A creditor may prove for a debt not payable at the dale 
of the resolution for winding u]) as if it were payable im- 
mediately, and may receive dividends equally with the other 
creditors, deducting only thereout a rebate of interest at tlu? rate 
of five per cent, per annum computed from tlu^ declaration of a 
dividend to the time wlien the debt would have become payable 
according to the terms on which it was contracted. 

Where there are numerous claims by workmen and others 
employed by the company it is sufficient that one proof on 
behalf of all such crc'ditors should be mad(‘ by a foreman or 
some other person. Such j^roof must have annexed thereto as 
forming part thereof, a schedule giving tlie names of tlui work- 
men and others, and the amounts seveimlly due to them, and will 
have the same effect as if separate jiroofs had been made by 
each of the said workmen and others. 

Where a creditor seeks to in-ove in respect of a bill of 
exchange, promissory note, or otlier negotiable instrument or 
security on which the company is liable, such bill of exchange, 
note, instrument, or security must, subject to any special order 
of the Court made to the contrary, be produced to the liquidator 
and be marked by him before the proof can be admitted either 
for voting or for any iiurpose. 

In many cases it is necessary to make out a list of debts and 
claims, showing what debts should be allowed and what should 
be jiroved by the creditors. The assistance of the solicitor will 
probably be necessary in making out and finally settling the list. 
The assets of the company should be applied to the i)ayment of 
its obligations in the following manner : — 
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1. The costs of the liquidation in full, includinj^ the 

licjuidator ’s remuneration. 

2. The debts of the company which have priority to other 

debts by virtue of Section 264. Debts due to the 
Crown other than those specitied in tliis section, have 
no priority.' 

3. The ordinary (unsecured) creditors will then be paid, 

they ranki]!^ e(iually, and receiving a dividend if 
there is not enough to pay them in full. Tf there is 
more tluni enougfi to pay tiie debts in full, interest 
must be paid on interest-beai’ing debts before any 
return is made to members. Creditors whose claims 
are statute-barred sliould not be paid.^ 

4. The balance is distributable amongst the members of the 

company according to the riglits of the different 
classes of shares under the Articles of Association. 

5. If the assets are not CKliausted by repaying capital paid 

up, and in tlie absence of express provision, the re- 
maining funds are then divisible amongst the share- 
holders in proportion to the nominal amount of share 
capital held by them respectively, and not in pro- 
portion to the amount paid up on their shares.^ A 
provision giving prefeiMuice shareholders priority in 
a winding up as to repayment of capital and arrears 
of dividend does not exclude their right to partici- 
pate in surplus assets on this basis.** 

So far as secured creditors are concerned the liquidator, as 
representing the company, is only entitled to an equity of 
redemption, and the proceeds of a security are applicable to the 
payment of the secured debt in ])riority to the costs of the 
liquidation. If, however, the liquidator of the company is also 
appointed a receiver on behalf of the debenture holders or 
mortgagees, he is entitled to pay first the costs of getting in the 
propertj^ on behalf of the inortgagees, and then tlie amount due 
to the mortgagees, after wdjich he whll X)ay the costs of the 
liquidation and proceed with the distribution of the surplus 
assets in the order given above. 

^ Webb & (Jo. l.ondon), in re, [IDUI?] 2 Cli. .‘{(J'j, atlirmod suh nom. b'ood Controller 

i.Cork, [1923] A. (J. 407. 

2 Fleetwood and District Electric Light and Power Syndicate, in re, [1915] 1 Ch. 486. 

^ Birch V. Crof)per, [1889] 14 App. Ca. 525 ; Wakefield Bolling Stock Co., [1892] 3 Oh. 165. 

* Eraser and Chaliriera, in re, [1919] 2 Ch. 114. 
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A receiver may proceed to collect debts due to the company, 
but the power to call up unpaid capital vests in the liquidator, 
who, however, may delegate the power to the receiver. Even 
then the calls must be made in the name of the liquidator. 

The Court may appoint a manager in a debenture holder 
action, provided the goodwill or business of the company is 
charged by the debentures expressly or by implication. A 
charge on ‘‘ all the company’s property and effects whatsoever ” 
is sufficient for this purpose. ‘ The receiver and manager must 
ob(^y strictly the terms of his appointment, and not act on his 
own responsibility and then come to the Court to ratify wliat 
he has done, otherwise he may find items of expenditure by way 
of mauageruent disallowed, as well as some of his remuneration.^ 
Tile remuneration of a receiver or manager appointed under 
the powers contained in any instrument may, on application by 
a liciuidator, be fixed by order of Court, and on application by 
the liquidator or the receiver or manager any such order may 
be varied or amended (Section 309). 

Any person who obtains an order for the appointment of a 
receiver or manager, or who appoints such a receiver or manager 
under any powers contained in any instrument, must, within 
.seven days of such order or appointment, as the case may be, 
give notice of the fact to the Regi.strar of Companies. Upon 
payment of the jirescribed fee the Registrar will enter the fact 
on the Regi.ster of Charges. Failure to give notice to the 
Registrar entails liability to a fine of five pounds for every day 
of tiie default (8e:;ction 8G). A body corporate may not be 
appointed receiver or manager (Section 306). A receiver or 
manager who has been appointed under powers contained in 
any instrument must within one month after the expiration of 
six months from the date of his appointment and of every 
subseipient period of six months, and within one month of his 
ceasing to act, lodge with the Registrar an abstract of his 
receipts and jiayments during each period of six months or 
during the period from the end of the last six months up to the 
date of his ceasing to act, and also of the aggregate amount of 
his receipts and payments since his appointment (Section 310). 
On cciasing to act he must lodge notice to that effect with the 
Registrar, who will enter the notice on the Register of Charges. 

1 Re l.eaH Hotel Co., [1902] 1 Cb. 332. 

2 Wood Green and Hornsey Steam Laundry, in re, [1918] 1 Ch. 423. 
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Default on the part of the receiver or manaj^er in complying 
vvith any of these recpiireruents renders him liable to a heavj^ 
fine (Section 86'). Furtlier, it is provided by Section 311 that 
where default is made by a receiver or manager in lodging 
any docunieiit or making any return specified in the section 
the Court may on application as directed tlierein order the 
default to be made good and may require the person in default 
to boar the costs of the application to the Court. 

The debts having priority under Section 264 are — Parochia] 
and local rates wliich have become due and payable within 
twelve months of the date mentioned in the section (see infra ) ; 
assessed taxes/ land tax, oropert^^ and income tax assessed 
to the 5th April next before such date, not exceeding in the 
whole one yearns assessment; the wages or salary of any clerk 
or servant up to a limit of £50 in respect of services rendered 
to the company during the four months next before such date, 
the wages of any labourer or workman, not exceeding £25, for 
services rendered to the company during Uvo months before 
such date. Any payment on account of wages or salary out of 
money advanced by some person for that purpose has priority 
up to the amount by which the amount of such waiges or salary 
entitled to i)riority is diminished by reason of such ])ayment. 

By virtue of Section 5 of The Mercantile Law Amendment 
Act, 1856, a guarantor who has paid a preferenti«il debt is, in 
a winding up, entitled to stand in the place of the creditor, and 
with the same right of priority.” 

The date referred to in the section is (a) in the case of 
a company ordered to be wound up conqmlsorily wdiich had not 
previously commenced to be wound up voluntarily, the date of 
the winding-up order; and (h) in any other case, the date ol 
the commencement of the winding up. Where the resolution 
for wdnding up is passed at an adjourned meeting it is to be 
deemed to he jiassed on the date on which it was passed and noi 
on any earlier date (Section 119). Where thf^re is a voluntary 
winding up followed by a compulsoi-y or supervision order, n 
is the commencement of the voluntary winding up that fixes the 
date. A person, therefore, who has acquired a preferential 
right under the voluntary winding up (e.g. in respect of four 


1 The actual asHcssmcnt to tax need not have been nia<le before the relevant date. It can be 
made after that date in respect of a proper period before it (Oowers v. Walker, [1930] 1 Oh, 262). 
* Lamplugh Iron Ore Company, [1927J 1 Ch. 3Ub. 
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months’ wages not exceeding £50) is not deprived of such right 
if a compulsory order should afterwards be made.^ 

In the debts having priority under Section 264 there are to 
be included all amounts duo in respect of any compensation 
or liability for compensation under The Workmen’s Compensa- 
tion Act, 1925, the amount of which became due or the liability 
wlierefor accrued before the relevant date, and contributions 
payable during the twelve months next before the relevant 
date by the company under The National Healtli Insurance 
A.cts, 1924 to 1928; The Widows’, Orphans’, and Old Age Con- 
tributory Pensions Act, 1925, or The Unemployment Insurance 
A.cts, 1920 to 1929.“ The priorities specified in this paragraph 
do not apply where the company is being wound up merely for 
the purposes of reconstruction or amalgamation or, in the case 
of compensation under The Workmen’s Compensation Act, 
where the company lias at the commencement of the winrling 
up under such a contract with insurers as is mentioned in 
Section 7 of the Workmen’s Compensation Act, rights capable 
of being transferred to and vested in tlie workman. 

A creditor who has issued execution against the goods or 
lands of a company, or who has attached any debt due to a 
company, cannot retain the benefit of the execution or attach- 
ment unless he has before the commencement of the winding up 
completed the exe(iution or attachment. This provision of the 
Act is subject to the provisos that (a) where any creditor has had 
notice of a meeting having been called at whicli a resolution for 
voluntary winding up is to be pro])osed, the date on which the 
creditor so had notice shall for the purposes of tlm foregoing 
provision be substituted for the date of the commencement of 
the winding up; and {h) a person who purchases in good faith 
under a sah^ by the sheriff any goods of a company on which 
an execution has been levied shall in all cases acquire a good 
title to them against the liquidator (Section 2'68). 

For the ])urposes of Section 268, an execution against goods 
is to be taken to be completed by seizure and sale, and an 
attachment of a debt is to be deemed to be completed by receipt 
of the debt, and an execulion against land is to be deemed to 
be completed by seizure and, in the case of aji e(|uitable interest, 

1 Havana P]xploration Co., in rf, 1 Ch. 8. 

2 Some of the bcneflti? conferred by the Acts of 1920 to 1929 are in certain respects amended and 
extended by The Unemployment Insurance Act 1930. 
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by the appointment of a receiver. In this section the expression 
goods includes all chattels personal, and the expression 

“ sheriff includes any officer charged with the execution of a 

writ or other process. 

Where goods of a company are taken in execution and before 
the sale of the goods or completion of the execution by the 
receipt or recovery of the full amount of the levy, notice of 
the appointment of a provisional liquidator or of the making 
of a winding-up order or of the passing of a resolution foi 
voluntary winding up is served on the Sheriff he must, on being 
so required, deliver the goods and any money seized to the 
liquidator (Section 269). But the costs of the execution are 
a first charge upon the goods or money so delivered. 

In so far as the assets of the company available for payment 
of general creditors are insufficient to meet these debts, they 
have priority over the claims of holders of debentures creating 
a floating charge, and must be paid out of the property com 
prised in or subject to that charge (Section 264, Sub 
section 4 (&)). But such debts have no priority in a voluntary 
winding up as against a landlord distraining. Where a 
winding-up order has been made tlie ease is diff‘erent 
(Section 264, Sub-section 6). They have also a preference 
over the claims of holders of debentures creating a 
floating cliarge when the company^ is not in li(pndation, but a 
receiver lias been appointed or possession has lieen fakrm by oi 
on behalf of those delienture holders. In such case tlie specified 
date is that of the appointment of the receiver or of possession 
being taken (Section 78). If the debentures contain a fixed 
charge as well as a floating charge, it is only the assets 
covered by the floating cliarge that are subject to preferen 
tial debts.^ 

All these rank equally, and abate in equal proportions, should 
the assets be insufficient. 

A liquidator has no right to be paid his costs and expenses 
out of property covered by the debentures. But if there are any 
free assets not so covered he has, under Section 264, Sub- 
section 5, the right to retain his costs and expenses out of such 
assets before paying preferential debt.s, even though tlie result 
may be to throw the burden of paying these debts upon the 
debenture holders. The proper plaintiff to recover contribution 

1 Lewis Merthyr Consolidated Collieries, tn 1 Ch. 489. 
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from a debenture holder with a floating cliar^e tow’ards pay- 
ment of a preferentinl debt is the li(|iiidator acting in the name 
of the eomx)any.^ 

Wages made up partly by fixed salary and partly by com- 
mission u})on work done are wages within tlie section.^ A 
managing director of a company is not a clerk or servant.’’^ 
The queslion in eacl] case is whether the main indications of 
service exist. Four circumstances are important: (a) wdiether 
the claimant did his work entirely away from the office of the 
company; (/;) w^hether he was (exclusively employ{^xi by the 
company or niight work for other ])ersons; (e) whetlier he was 
bound to render servi(^,es generally, or onl.y a particular class 
of s(U*vice; (d) \vli(q,her lie was woi-kiug iindcT the control of the 
company, or sul)j(T:t to its commands. Of tJiese the fourth is 
the most important. A person working entirely away from 
the company’s office, not exclusively (miploy(‘d, only rend('ring 
a particular class of seiwice, and not working under the control 
of the company, is not a clerk or servant ” of the company.'* 

A reccivx'r and irianag(n’ wlio f)ays away the assets of the 
company in the course of carrying on its business, wdtliout 
[iroviding for a preferential claim of wdiich he lias notice, is 
guilty of a breach of Secdion 78 and consequently is liable in 
damages to the p(*rson having the jireferential claim. 

DECLARATION OP DIVIDEND TO CREDITORS. 

The following are forms of de(baration of dividends on 
debts : -- 


III the matter of The Companies Act, 1929; 
and 

In the matter of , Lu^ittfd. 

I, , of , the Liquidator of the above-named 

Company, hereby declare a Dividend at the rate of shillings 

nnd pence in the pound upon the amount of the respective 

(l('bts of the Creditors of the above-named Company whose debts have been 


1 Westminster CorporaUoii p. Oliapman, [1916] 1 Oh. 1(51. 

2 He Earle’s Shipbuildiiip: Oo., [1901 ] W. N. 78. 

He Newspaper l’ro{)rietary Syndicate, [1900] 2 (~!li. 319; and see pap;o 12, ante. lUit undca 
Special Artieles n,nd in special eirennistances a <llroetor may be a “cimk or seivant” (sec in rc 
Beeton tV (Jo., [19I3] 2 (Jh. pa/^e 279). 

* Asliley it Smith, in re, [1918] 2 Oh. .‘US 
‘ Woods V Winskill, [1 ;)1 3J 2 <'l>. 3o3. 
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admitted or proved [or whose names and the amount of whose debts are 
set forth in the Schedule hereto annexed]. 


[Address and date.] 

Schedule. 

{If a Schedule is thought necessary.) 


Liquidator. 


DECLARATION OF DIVIDEND ON SHARES. 

{Bending ns in preceding Form.) 

I, , of , the Liquidator of the above-named 

Company, hereby declare n Dividend at the rate of per Share 

on the Shares of the said Company, payable to the Members 

Mi(‘reof according to their rights. 

Liquidator. 

[Address and date.] 

Notices that their dividends are ready for payment should be 
sent by letter to creditors and shareholders of the company. 

Money representing unclaimed dividends which for six 
months from the date when the dividend became payable has 
remained in the hands or under the control of the liquidator 
must forthwith, on the expiration of the six months, be paid 
into the Compani(\s Liquidation Account. Where the liquidator 
has to make a return under Section 284 (see page 884, post) 
he must pay into this account within fourteen days from the 
date to whicJi his statement of account is brought down the 
minimum balance of money representing unclaimed or undis- 
tribut(Hi assets v/hicJi has b(',en in his hands or under his control 
during the six months immediately preceding such date, less 
such part (if any) as the Hoard of Trade may aulliorise liim 
to retain for the immediate purposes of the liquidation. 
Moneys representing unclaimed or undistributed assets or 
dividends in the hands of tlie liquidator at the date when the 
com[)any would, in the ordinary course of things, be deemed to 
he dissolved, must forthwith be paid into this account, other- 
wise 1he liquidation will remain open until this is done. The 
procedure prescribed for paying money into the Companies 
Liquidation Account is to apply to the Board of Trade for a 
paying-in ord(;r, which oialer is an authority to the Bank of 
England to receive the payment. Money deposited or invested 
at interest by a liijuidator is deemed to be money under his 
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control, and at the times ordained for payment into the 
Companies Liquidation Account he must realise the investment 
or withdraw tlie deposit. If, however, the investment is in 
Government securities tlm Board of Trade may, as an alterna- 
tive, allow the transfer of these securities to its control. The 
Board of Trade may require from a liquidator particulars, 
verified by affidavit, of money in his hands or under his control 
representing unclaimed or undistributed assets, and an account, 
verified by affidavit, of the sums received and paid by him as 
liquidator, and may direct and enforce an audit of the account- 
A liquidator who requires to make payments out of money paid 
into the Companies Liquidation Account must apply to the 
Board of Trade, who will either make an order for payment 
to the liquidator or direct cheques to be issued to the liquidator 
for transmission to the persons to wdiom the payments are lo be 
made. 

If cither a Members’ Voluntary Winding Up or a Creditors’ 
Voluntary Winding Up continues for more than a year the 
liquidator must at the end of the first and any subsequent year 
from the commencement of the winding up, or as soon there- 
after as may be convenient, summon a general meeting of the 
company and lay before it an account of his acts and dealings, 
and of the conduct of the winding up during the preceding 
year (Section 235, Sub-section 1). In the case of a Creditors’ 
Voluntary Winding Up the liquidator must also summon a 
meeting of the creditors for that purpose (Section 244, Sub- 
section 1). Default renders the liquidator liable to a fine of 
£10. In the case of a compulsory winding up not concluded 
within a year of its commencement the liquidator need not 
merely on that account summon any meetings, but he is under 
the obligation common to all liquidators, whether in a com- 
pulsory or voluntary liquidation, to lodge with the Registrar 
tlie periodical statement of account r(‘feri*ed to page 384, post. 

A resolution passed at an adjourned meeting of creditors or 
contributories is to be deemed to have been passed on the date 
when it was passed and not on any earlier date (Section 287). 

PINAL WINDING-UP MEETING. 

As soon as the affairs of the company are fully wound up the 
liquidator must prepare an account showing how the liijuidation 
has been conducted and tlie property of the company disposed 
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of. He must then call a general meeting of the members 
to consider the account (Section 236, Sub-section 1). Tn the 
case of a Creditors^ Winding Tip he must also call a meeting of 
the creditors, and lay the account before the meeting 
(Section 245, Sub-section 1). These meetings must be called 
by advertisement, specifying the time, place, and object of the 
meeting, at least one month prior to the date of the meeting in 
the Gazette^ (Sections 236 and 245). 

In the case of a Members^ Winding Up the notice in the 
Gazette will be — 

Form No. 11 7b. 

“ THE COMPANIES ACT, 1929.” 

, LIMITED. 

(IN VOLUNTARY LIQUIDATION.) 

Notice is nEREiiy Given that a General Meeting of the Members of 

the above-named Company will be held at 

on day, the day of , 193 , at 

o’clock in the precisely, to receive the Account of the 

Liquidator (s) showing how the winding up of the Company has been 
conducted and its property disposed of ; to hear any explanation that may 
be furnished by the Liquidator (s) ; and to pass an Extraordinary Resolution 
as to the disjiosal of the books and papers of the Company and of the 
Liquidator (s). 

Dated this day of , 193 . 

1 TAquidatot 

or 

I Liquidators.] 


Solicitorf 

The Notice to tlie members may be in the form following 

Form No. 11 7a 

, LIMITED. 

(IN VOLUNTARY LIQUIDATION.) 


Notice is hereby Given that a General Meeting of the Members of 

the above-named Company will be held at 

on day, the day of , 193 , at 

o’clock in the precisely, to receive the Account of tlu 

Liquidator (s) showing how the winding up of the Company has been 
conducted and its property disposed of; to hear any explanation that may 
be given by the Inqnidator(s) ; and to pass an Rxtraordiiiary Resolution 
as to the disposal of the books and papers of the Company and of the 
Liquidator (s). 

I For rnoarnng of “tray.otio ” see Jiotc 2, pa^e .‘555, antr. 
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And Notice ts hereby further Given that the Statutory Notice of 

th(' aljove JVh'ctiiig' was duly advert iscd in tlu' Loruloa^ (i(i:;('ltr of, day 

the day of Jlh? , pursuant to St'ction 2.d() of Tlie 

Oompaiiies Act, 1929. 


2 ’^ Liquidator {s) . 

193 . 

In the case of a Creditors’ Winding Up the preceding forms 
of notice will be varied by tlie omission of the notice of an ex 
traordinary resolution as to disposal of the books and papers of 
the company and of the liquidator,*^ as Section 283 provides that 
the books and papers shall be disposed of in the case of a 
Members’ Winding Up as the company by extraordinary 
resolution directs and in the case of a Creditors’ Winding Up 
in such way as the committee of iiisp(*.ction, or if there is no 
such committee, as the creditors of tlie company may direct. 

The Notice to tlie creditors for tin* (hizcde may be as 
follows - 


, LIMITED. 

(IN VOLUNTARY LIQUIDATION.) 

Notice is iikrebv Given that a General Meeting of the Creditors of 

the above-named Company will be held at 

on day, the day of , 193 , at 

o’clock in the precisely, to receive the Account of the 

Liquidator (s) showing how the winding up of the Company has been 
conducted and its property disposed of,* and to hear any explanation that 
may be furnished by the Liquidator (s) [and to pass a Resolution as tc 
the disposal of the books and paiiers of the Company and of the 
Liquidator]. 


To Liquidator (s) , 

, 193 


Where a notice is sent by post to creditors the form should 
conlain a statement that notice lias been advertised in the 
Gazette as required by the Act. 

If the committee of inspection has by resolution already 
dealt with the disposal of the books and papers the words in 
square brackels in the form given should be omitted. 

1 Or KfiinburKh, as the case may be. 

“ approiiri:it(‘ fonu i'j obtamable from the pubJisheis. 
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In each case the form must be signed by the liquidator 
(or by each liquidator where there is more than one) and the 
copy for the Gazette must be authenticated by the signature of 
a solicitor. 

RETURN OP PINAL WINDING UP MEETING. 

Within a week after the meeting (or, in the case of a 
Creditors^ Winding Up where the meeting of the members and 
that of the creditors is not held on the same day, within a week 
after the date of the lat(U’ meeting) the liquidator must lodge 
with the Registrar a Return of the Pinal Winding-up Meeting, 
in the case of a Members' Winding Up on Porm 15a and in the 
case of a Creditors' Winding Up on Porm 15b. 

If a quorum of members or creditors is not present at the 
respective meetings the Act provides by Section 236 (Members' 
Winding Up) and Section 245 (Creditors' Winding Up) that in 
lieu of the above-mentioned Return the liquidator shall make 
a Return that the meeting was duly summoned and that no 
• quorum was present, and upon making such a Return the pro- 
visions of the Act as to making a Return of Pinal Meeting 
are to ])e deemed to have been complied with. 

Notice is not required to be sent to members or creditors 
by the Act, which only prescribes notice by advertisement in 
the Gazette \ but the liquidator may deem it desirable make 
a special effort to get a meeting. 

If the winding up is not concluded within one year after its 
commencement the liquidator must lodge a statement in the 
prescribed form with the Registrar of Companies (Section 284). 
The statement must be sent witliin thirty days after the expira- 
tion of the twelve months, and sliould shov" what assets have 
been realised and what payments made, and state the amount 
of assets and liabilities at the commencement of the winding up, 
the causes which delay the termination of the winding up, and 
the period within which the winding up may probably be com- 
pleted. The statement must be lodged in duplicate and verified 
by affidavit. The forms applicable are Nos. 92, 93, 94, 95, 
and 9G, which are set out on page 439 et seq,, post. Similar 
statements must be submitted half-yearly from the date of the 
first statement, and a final account up to the date of dissolution. 
If the liquirlator has not, during any period for wliich a state- 
ment has to be sent, received or paid any money on account of 
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tlie company, he must, nevertheh‘ss, lodge the statement with 
the rest of the prc-seidbed particulars filled in and verified by 
affidavit. If the winding up is concluded within one year of its 
commencement tlie statement in that ])articular form is not 
recpiired. It must be borne in mind that the dissolution of a 
company in voluniai*y liquidation does not take place until 
three months from the day on which the return of the final 
winding-up meeting is lodged at the Companies llegistr}- 
(Sections 2:iG and 245), and inasmuch as a voluntary winding 
up does not conclude until the date of the dissolution of 
the company (or if unclaimed or undistributed funds or 
assets remain under the control of the liquidator, not 
until these have biicn distributed or jiaid into the Companies 
Liquidation Account), the liability to iurnish the statement 
requii’cd under Section 284 can only he avoided if the final 
uKM'ting should be held, the return made, and the funds and 
assets properly dealt with within nine months from the com- 
mencement of tlie liiiuidation. The account of the winding up 
required under Section 236 to be laid before the members by 
tlie liquidator in a Members' Winding Up, or under Section 245 
before meetings of members and cj*editors in a Creditors' 
Winding Up, as soon as the affairs of the company are fully 
wound up, must, however, accompany the Keturn of the Final 
fleeting made under the two sections referred to in every 
winding up irrespective of any question of time. 

On the applieatiou of the liiinidator or of any person who 
appears to the Court to be interested, the Court may in either 
a IMembcrs' or a Creditors' Winding Up (under Sections 236 
and 245 i-esix'ctivcly) make an order deferring the date at which 
tlie dissolution is to take effect for such time as the Court 
thinks fit. Wliere a company has been dissolved the Court may 
at any time within two years from the date of the dissolution, 
upon the application of the liquidator or any other person who 
appears to the Court to be interested, make an order, upon such 
terms as it thinks fit, declaring the dissolution to have been void, 
and thereupon such proceedings may be taken as might have 
been taken if the company had not been dissolved. The person 
who obtains such an order must lodge an office copy of it with 
the Registrar of Companies within seven days after the order 
is made under a penalty for every day of default (Sections 236. 
245, and 294). 

S.M. 13 
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An order may be made by the Court that a voluntary 
winding up be continued under supervision of the Court 
(Section 256). Such orders are usually made on the applica- 
tion of creditors who are dissatisfied with the voluntary 
liquidator. The Court exercises a general control over the 
proceedings in the winding up, but the proceedings in so far 
as they differ from a voluntary winding up are strictly legal 
and therefore outside the scope of this work. As, however, 
Section 252 gives to creditors as well as to the liquidator and 
contributories the power to apply to the Court to determine 
any questions arising in the winding up of a company, and 
Section 249 gives the Court powder to appoint or remove a 
liquidator in a voluntary winding up, a supervision order is 
not relatively of any great importance. 


THE LIQUIDATOR'S RECORD BOOK. 

Specimen entries for a Liquidator's Record Book in a 
Members' and in a Creditors' Voluntary Winding Up are given 
below. The examples printed in italic type are of the entries 
which vary in a Members' or Creditors' Winding Up and are 
distinguished by the letter M or C appearing at the commence- 
ment of the entry. 

THE A. B. COMPANY, LIMITED. 

193 . 

M. The following Special Resolution to vnnd up the Company and to 
appoint a Liquidator was passed at an Extraordinary General Meeting 
held at on this date} 


193 . 

C. The following Extraordinary Resolution to wind up the Company 

was passed at an Extraordinary General Meeting held at 

on this date} 


193 . 

C. At an Extraordinary General Meeting held at on 

this date, for the passing of an Extraordinary Resolution to wind up the 

Company, Mr. K. of was on the proposition of Mr. 

nominated by the Company as Lujuidator. 


I For form of n^solution see page 364, anla, 
* For forin of resolution see page 356. ante. 
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193 . 

O. At a meeting of Creditors held at on this 

iate, Mr. , Chairman of the Company in the chair, Mr. W. 

>/ was on the proposition of nominated hy the 

Creditors as Liquidator, and a Committee of Inspection of five persons, 
lamely A., B., C., J)., and E., was appointed. 

193 . 

G. At a meeting of Members of the Company held at 

171 this date, a Committee of Inspection of five persons, namely F., G., H., 
and K., was appointed. 


193 . 

Notice given to Bankers of Resolution to Wind Up and of Appointment 
)f Liquidator. 


193 . 

Printed copy of Special Resolution to wind up, signed hy the 
Chairman of the Meeting, lodged with Registrar of Companies. 


193 . 

C. Printed copy of Extraordinary Resolution to wind up, signed hy 
\he Chairman, lodged with Registrar of Companies. 


193 . 

M. Copies of Special Resolutions, signed hy the Chairman of the 
Meeting, lodged with Bankers, and arrangements made for transferring to 
Ihe name of the Liquidator the balance of the Company's account. 


193 . 

M. Copies of the Special Resolutions, signed hy the Chairman, attached 
hereto. 


193 . 

Advertisement in the Gazette ^ of Special [or Extraordinary or 
Ordinary] Resolution passed on the day of 193 . 

193 . 

Notice of Appointment of Liquidator lodged with Registrar of Com- 
panies. 

193 . 

C. Meeting of Committee of Inspection held at 

Remuneration of Liquidator determined. 


193 . 

C. Notice to Creditors of the Meeting of Creditors posted. 


I As to meftninc: of “Gazette” see note 2, page 366, anu. 
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193 . 

C. Advertisement of Meeting of Creditors inserted in the Gazette' and 
in . [Here give name of local paper.] 


193 . 

C. Meeting of Creditors. Resolution passed as follows : — 

193 

C. Notice in Gazette to Creditors to send in claims. 


193 . 

Notice to Contributories to settle List. 


193 . 

Settling List of Contributories. 


193 . 

Notices calling up the unpaid balances (e.g. 2s. Gd. per Share) on the 

Shares dispatched to-day. Call letters posted at the post-oliriC(3 in 

Street at 5 p.m. by Mr. , whose certificate of posting is attached. 


193 . 

Notice of intended Dividend of 10s. in the £ sent to Creditors. 


193 . 

Dividend Warrants for 10s. in the £ signed for delivery. 


193 . 

Notice of Second and Final Dividend of Ss. in the £ sent to Creditors. 


193 . 

Dividend Warrants for Second and Pinal Dividend of 5s. in the £ 
signed for delivery. 


193 . 

Liquidator’s Statement of Eccoipts and Payments (Form No. 92) in 
duplicate, Liquidator’s Trading Account (Form No. 94) in duplicate, List 
of Dividends Paid (Form No. 95) in duplicate, with Affidavit (Form 
No. 93), lodged with the Kegistrar of Companies. Also List of Amounts 
paid to contributories (Form No. 96). 

[Only necessary if liquidation is not completed within twelve months.] 


193 . 

First and Final Payment of 5s. 3d. in the £ to Contributories declared. 


193 . 

Warrants of First and Final Payments to Contributories signed for 
delivery. 

' As to meaning of “Gaaette” see note 8, page 366. ante. 
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193 . 

IVI . Advertisement of Final Winding-up Meeting inserted in the 
Gazette/ and Notice sent to Contributories, 

193 . 

C Advertisement of Final Winding-up Meeting of Company inserted 
in the Gazette/ and Notice sent to Contributories, Advertisement of Final 
Winding-up Meeting of Creditors of Company also inserted in the Gazette* 
and Notice to Creditors sent, 

193 . 

M Final Winding-up Meeting held. Liquidator's Account of the 
winding up adopted. Ordinary resolution as to remuneration of Liquidator 
passed. Following Extraordinary Resolution passed: That the boolcs and 
papers of the Company and of the Liquidator be retained by the Liquidator 
for two years from this date, and to be destroyed at the expiration of that 
period.'' 

193 . 

C. Final Winding-up Meeting of Company held. Liquidator's Account 
of winding up adopted. 

193 . 

C. Final Winding-up Meeting of Creditors held. Liquidator's Account 
of the winding up adopted. The Committee of Inspection not having given 
direction as to disposal of books and papers of the Company and of the 
Liquidator, the meeting directed that the said books and papers he retained 
by the Liquidator for two years and be destroyed at the expiration of 
that time. 

193 . 

Notice of Final Winding up Meeting having been held [or Return 
.stating that Final Winding-up Meeting was duly summoned, but no quorum 
was present thereat] lodged at the Companies Registry. 


1 The notice must be published a month before the meeting. 
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RECONSTRUCTION. 

A VOLUNTARY winding up followed by a reconstruction under 
Section 234 is the procedure commonly adopted by a company 
which desires to alter its constitution or reduce its capital in 
a manner not authorised by Statute. The secretary is often 
appointed liquidator of the company to be wound up, and after- 
wards secretary of the reconstructed company. 

That section provides that where a com]:)any is wound up 
voluntarily, and its business or [)roj)erty is proposed to be 
transferred or sold to another company, the liquidator may, 
with the sanction of a specual resolution, receive, in compensation 
for such transfer or sale, shares, policies, or other like interests 
in the other company, for distribution amongst the members 
of the company being wound up, or he may enter into any 
other arrangement whereby the members of the company being 
wound up may, either in lieu of receiving cash, shares, policies, 
or other like interests, or in addition thereto, participate in the 
profits of or receive any other benefit from the purchasing 
company. 

If a member of the company being wound up who has not 
voted in favour of the special resolution expresses his dissent 
in writing, addressed to the liquidator, and left at the registered 
office of the company not later than seven days after the passing 
of the special resolution, he (the dissentient member) may 
require the liquidator either to abstain from carrying the reso- 
lution into effect, or to purchase his interest (Sub-section 3). 
Executors of a deceased member have the same right of dissent 
as the deceased member would have had if living, even though 
they have not had his shares registered in their own names.’ 
Leaving the notice at tlie regi.stered office is not an essential 
condition, and strict compliance in this respect may be waived 
by the liquidator, or dispensed with, for good cause, by the 
Court.* A company cannot, by its Articles of Association, de- 
prive members of the protection afforded to them by this 
section.’’ Nor can this result be produced by the exercise of 
powers taken in the Memorandum, for the provisions of 
Section 234 define ri<:>hts in tlie members which cannot by any 


1 Llewellyn v Kasiritoe Rubber Estates. [1914] 2 Oh. 670. 

^ Brailey v. RhoJesu, [1910] 2 Oh. 95. * Payne r. Cork Company, [1900] 1 Oh. 508. 
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clauses in the Memorandiim and Articles of Association be 
excluded.^ Unless a contrary intention appears, a power to sell 
for shares is not confined to a sale for fully paid-up shares.” 

There is no power to compel a dissentient shareholder to 
take shares in the new company. A shareholder who does not 
assent to the transaction or determiiics to abandon all his 
interest in the new company will ])rohably take steps to make 
the liquidator purchase his interest. The price is settled either 
by ag^reement or, in case of dispute, by arbitration (Sub- 
section 3). Dissentient shareholders may, in a proper case, 
yietition for a compulsory winding-up order before the agree- 
ment for sale has been executed. The result would be that the 
scheme could not go tlirough unless and until it was sanctioned 
by the Court. ^ 

In the case of a reconstruction the company is usually 
solvent and the first step, assuming that to be the case, will be 
for the directors to make and lodge witli the Registrar of 
Companies a Declaration of Solvency in accordance with 
Section 230 (see page 351 et seq., ante), after which tliere should 
be given notice of an extraordinary general meeting to pass a 
special resolution that a reconstruction is desirable and to wind 
up voluntarily. Sometimes a circular explaining the objects of 
the reconstruction is also addressed to the shareholders. The 
following is a form of notice: — 


, LIMITED. 

Notice is hereby Given that an Extraordinary General Meeting of the 

above-named Company will be held at No. Street, in the 

County of , on day the day of , 193 , 

at o’clock in the noon precisely, for Ihe passing (with or 

without modification) of the following Special Resolutions: — 

Resolutions. 

1. That the Company be reconstructed under Section 234 of The 
Companies Act, 1929, by the sale and transfer of its property, assets, 
and liabilities to a new Company, upon the terms of the Scheme of 
Reconstruction now submitted to the Meeting and identified by tin* 
signature of the Chairman. 

2. That, with a view to such Reconstruction — - 

(a) The Company be wound up voluntarily; and 

(b) That Mr. , of , 

be and he is hereby appointed Liquidator for the purpose 

1 Bisgood V. Hendersoa’s Transvaal Estates, [1908] 1 Oh. 743. 

“ Mason v. Motor &c. Oo., [1906] 1 Oh. 419. 

* Consolidated South Band Mines Deep, in re^ [1909] 1 Oh. 491. 
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of such winding up, with power to enter into all such 
agreements and take all such proceedings as may be 
necessary or expedient for carrying out the said scheme. 

The Scheme of Reconstruction is enclosed herewith, and also a proxy 

form, in case you should be unable to attend the Meeting on the day 

of . 


[Address and date.] 


Secretary. 


[Another Form.] 

the COMPANY, LIMITED. 

Notice is hereby Given that an Extraordinary General Meeting of the 

^above-named Company will be held at Street, 

* , in the County of , on day, the day 

of , 193 , at o’clock in the noon precisely, for 

the jnirpose of considering and, if deenned desiralile, of passing (with 
or without modification) the following Special Resolutions: — 

1. That The Company, lumited, shall be wound up 

voluntarily, and that Mr. , of , shall be 

the Liquidator for the ymrpose of such winding up, with full power to 

• do all things which may be deemed necessary or expedient for carrying 
into effect this Resolution. 

2. That, for the purpose of taking over the assets and liabilities 
of the said Company (hereinafter called “ tlie Old Company”), 
another Company (hereinafter called ” the New Company ”) shall be 
formed, and registered with limited lialiility under The Companies 

Act, 1929, and named “The New Company, Idmited,” 

having a Capital of £ , divided into Shares of 

£ each. 

3. That each Shareholder in the Old Company sholl be cntilled 
(upon giving notice as is herein:ifler mentioiu'd, and U])()n satisfying 
all his liabilities to the Old Company) to receive in exchange for each 
Share held by him in the Old Company one Share in the New Company, 

to be issued on the footing of being pai<l up to the ext(‘nt of 

and with a liability to calls to the extent of yier Share. 

4. That, of the balance of to which Shares to be issued 

are liable as aforesaid, the amount of per Share shall forth- 
with be called up, and the remaining as and when the 

Directors of the New Company shall direct. 

5. That every Shareholder in the Old Comyiany who desires to 
exchange his Shares therein for Shares in the New Company upon the 
above-named terms shall signify such desire to the Liquidator within 
one calendar month after the passing of these Resolutions, or, in the 
case of Members resident abroad and holders of Share Warrants, 
within such extended period as the Liquidator shall name in the 
advertisements to be hereafter issued. 
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6. That tlie Liquidator shall have full power to make all such 
arrangements as lie shall think proper for purchnsin<(, as prescribed in 
Section 234 of The Companies Act, 1929, the Shares held in the Old 
Company any Member thereof who may dissent from these Special 
Resolutions, and may express such dissent in accordance with the said 
enactment. 

In case you should be unable to attend the Meeting, a form of proxy 
is enclosed. Tn order to enable it to be used, it should be returned to me, 
duly signed, not later than o’clock on the instant. 


Secretary, 

[Address and date.] 

If tlie resolutions are duly passed, tlie new company will be 
incorporated, und the agnuonent for sole and transfer executed 
by the liquidator of the company being wound up and by the 
new com])any. The agreement will conlain provisions showing 
how^ th(‘ shares iu the ne\v company are to be allotted to the 
members of the old company. 

If the directors are not able to make a Declaration of 
Solv('ney und(‘r Section 230, it will be nec<\ssnry to ascertain 
the attitude of the creditors towards the proposed reconstruction, 
and with this purpose in view it will be advisable for the 
company to come to an agreement with the principal creditors 
to facilitate the winding up • by appointing a Committee of 
Inspection which will approve the sale of the property and 
assets of the company to the new^ company, and also to 
nominate for the office of liquidator the same person as is 
nominated by the members of the eompan^^ The wdnding up 
would be a Creditors’ Winding Up, and Section 234 applies, 
witli the modification that the powers of the liquidator there- 
under can only bo exercised with the sanction either of the Court 
or of the Comniitlee of Inspection (Section 243). 

The notice should in any case chuirly (‘unvey to the share- 
holders the int(‘ntion of the li([nidator to proceed under 
Section 234. Sometimes an arrangement with creditors under 
Section 251, or under Section 153, is carried out contem- 
poraneously w^ith a reconstruction, and notice of such arrange- 
ment given w'ith the notice of reconstruction. The provisions 
of Section 153 arc a])plicable to compromises or arrangements 
between a com])any and its members, or any class of them, as 
well as to those between a company and its creditors, and 
whether the company be in liquidation or not. When, therefore, 
S.M. 13* 
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some compromise or arrangement has been proposed, it is com- 
petent for the Court to order a meeting of the members or any 
class thereof, or the creditors or any class thereof, and if the 
requisite majority (a majority in number representing three 
fourths in value of either members or creditors, as the case may 
be) give their consent to the compromise or arrangement the 
same may be made binding by an Order of Court. A recon- 
struction of an existing company by winding up and sale of the 
entire assets for shares in a new company may be etfected under 
Section 153, provided that proper provision is made for dis- 
sentient members.^ This enables the purchase consideration to 
be distributed according to the scheme, instead of in accordance 
with the strict riglits of the members under the Memorandum 
and Articles. Difficult (]uestions may arivse as to what con- 
stitutes a class of members, and legal advice will sometimes be 
necessary. If a group of members forming a class are not 
summoned to a separate meeting the Court will not give its 
sanction to the scheme. Holders of shares partly paid up with 
the uncalled balance paid in advance of calls and carrying 
interest (see Clause 16 of Table A) are a diiferent class to 
holders of fully paid sliares, and to liolders of partly paid 
shares who liave not paid in advance of calls, even if all the 
shares are ordinary shares.^ Should a class of shareholders 
disapprove the arrangement, the Court will, if satisfied that, 
having regard to the value of the company's assets, that class 
has no interest in them, disregard their disapproval.^ 

Under Section 154 it is provided that where an application is 
made to the Court under Section 153 for its sanction to a com- 
promise or arrangement (which latter word includes a re- 
organisation of the share capital of the company), the Court 
may by its order provide, inter alia, for the dissolution without 
winding uy) of the company. 

Where the reconstruction is carried tiirough under 
Section 234, the company by which the business and property 
of the company being wound up is acquired need not be a 
company within the meaning of the Act. In connection with 
a compromise or arrangement under Section 153 Company 
means any company liable to be wound up under the Act; but 

' Saudwell Park Colliery Co,, in re, fl914] 1 Oh. 689. 

' United Provident Aasuranee Co., in re, [I9i0] 2 Ch. 177 
Re Tea (Jorporation, [1904] 1 Oh. 12. 
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the operation of Section 154 is confined to a company which is 
a company within the meaning of the Act. 

Under Section 155 power is conferred upon a transferee com- 
pany to acquire compulsorily shares of dissentients where the 
scheme or contract involving the transfer of the shares lias been 
approved by nine tenths of the holders of shares of llie company 
being acquired. The company to which the shares are being 
transferred need not be a company within the meaning of 
the Act. A dissentient shareholder may apply to the Court for 
an order declaring that the transferee company is not entitled to 
acquire his sliares on the terms of the scheme or contract; but 
the fact that so large a majority as the liolders of nine-tentlis in 
value of the shares affected approve the scheme or contract is 
prima facie evidence that the scheme or contract is fair.^ 

The various proceedings in a winding up will be found under 
Winding Up,’' page 350 cl s€(i.y (Utlo. 

The amalgamation of two or more companies may be carried 
out in much the same way as a reeonstniclion. 

Where in connection with a reconstruction or amalgamation 
scheme it is shown to the satisfaction of the Commissioners of 
Inland Revenue that a new company is to be incorporated, or 
the nominal capital of a company is to be increased, with a view 
to the acquisition of the whole or pari of the undertaking or not 
less than ninety per cent, of the shares of an existing company, 
and the consideration is to be sliares of the transferee company, 
relief from capital duty may be obtained by the transferee com- 
pany under Tiie Finance Act, 1927, Section 55, as amended by 
The Finance Act, 192(S, Section 31, and the Finance Act, 1930, 
Section 41. The amount of capital duty to be remitted is calcu- 
lated in the manner provided by the said Sections. 

Concession in the case of such schemes is also made in respect 
of conveyance duty.^ 


1 Hoare & Co., in re, [J934] 150 L. T. 374. 

2 It 13 most important that the provisions of these Sections should be complied with exactly, and 
that no variation should be attempted. See Oswald Tiiiotsnii v. Commibsioners of Inland Revenue ; 
Brotex Cellulose Fibres v. Same; Murex v. Same, reported respectively, [1933] 1 K. B. at pp. 134, 
158 and 173. Legal advice is essential. 
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SPECIAL EVENTS AFFECTING A SECRETARY’S 
POSITION. 

It is not intended to deal in this chapter with the general 
relations between employer and employed. There are, however, 
some events in the history of a company which call for notice by 
reason of their special elfect upon those in the employment of a 
company. For instance, an order for the compulsory winding 
up of a company will operate as a dismissal of all its servants. 
So will the appointment by the Court of a receiver for deben- 
ture holders, or an appointment of a receiver by the debenture 
holders on their own behalf, and not as an agent for the 
company. The result of these events will be, on the assumption 
that the terms of the contract of employment do not justify a 
dismissal without notice, to give rise to a claim for damages 
against the company. On the other hand, a voluntary winding 
•up does not necessarily operate as a wrongful dismissal or put 
an end to the employment, as, for instance, where it is merely 
for the purpose of reconstruction. The appointment of a 
receiver for debenture holders who is to be agent for the com- 
pany would not, of itself, affect the position of the company’s 
servants. The main difficulties in connection with the subject 
arise when a servant of the company continues to discharge the 
same duties after the happening of one of the events named, 
and consist in the determination of the nature and incidents of 
the fresh contract of service expressly or impliedly entered into 
(if any), and the person or persons from whom the servant is 
entitled to enforce payment. For convenience of reference any 
such fresh contract is called in this chapter “ the new contract,” 
as distinguished from the old contract ” of service made with 
the company. The existence of a new contract of course implies 
the supersession of the old contract. In order to simplify 
matters as much as possible the material events have been 
classified, and dealt with under separate headings. 

(a) Events which operate as a wrongful dismissal — 

1. Order for compulsory winding up. 

2. Appointment of receiver by Court at instance of 

debenture holders. (This is somewhat doubtful.) 
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3. Appointment of receiver by debenture holders on 
their own behalf, and not to act as agent for 
the company. 

(b) Events which do not so operate — ■ 

1. Voluntary winding up (as a general rule). 

2. Appointment of receiver by debenture holders as 

agent for company. 

(a) 1. An order for compulsory winding up has the same 
effect as a notice of discharge given on the day when the 
winding-up order was made.^ The secretary can prove in the 
winding up for what is due to him, and is a preferred creditor 
to a certain extent. The proof should take account of the 
remuneration and other advantages {e.g. free residence) down 
to tlie end of liis engagement. If there is a long time to run, a 
deduction will be made in respect of the probability that he will 
obtain a new appointment.^ 

It has been stated that the reason for holding a compulsory 
winding up order to operate as a notice of discharge is that 
it clianges the personality of the employer, i.c. substitutes the 
liquidator for the company, and that it is this fact, and not 
the circumstance that the nature of the business has been 
clianged from that of a going concern to that of wdnding up the 
affairs of the company, that works the dismissal.^ It follows 
that any services rendered after the winding-up order are 
rend(*red to tlie liquidator, and not to the company. Two of 
the older cases, viz. ex parte Harding (1867, L. R. 3 Eq. 341) 
and ]\I acBowalV H Case (1886, 32 Ch. D. 366), considered in the 
light of this principle, shoAv that, where the circumstances justify 
the inference, a new contract between the liquidator and a 


1 ChapiTian’s Case, [186G] L. Tl. 1 Eq. 346. 

2 Yelland’s Case, [18671 L. R. 4 Eq. 350 ; ex parte Clarke, [1869] I;. E. 7 Eq. 550 ; see also R. S. 
Newman, in re, [1916] 2 C-h. 309, and Urarnophone Records, in re, [ 1930 ] W. N. 42. A provision 
in the af'jcemcnt that in the event of the appointment hemp determined by tlio windinp up of the 
company the person employed shall be e.niitled to prove in full, will not, when the company is insolvent, 
be bindinp on the Court (\V. R. Snow A Co., in re, [1930] W. N. 68). Lepal advice in setthnp the 
proof will usually he requisile 

Midland Counties District Bank v. Attwood, [1905] 1 Ch. at page 362. Considerable doubt 's 
thrown on this reasoning by the Court of Appeal in Reigate r. Union Manufacturing Co., [1918] 
1 K. B. 592, but it is diflicult to find any theory that better explains the cases. This authority 
at all events shows that a voluntary winding up may operate as a breach of a contract of employ- 
ment, if the ))urpose of the voluntarv winding up w.as to pait an en<l to the employment, t.e. where 
there is a ri'sclution fpr winding up which depeiKfs upon the comyiauy’s inability to meet its obligations 
sec per Greer, L.J., Fowler v. Commercial Timber Co., [19.30] 2 K. R at page 6). A voluntary 
winding up will, ipso facto, determine the authority of a receiver, appointed under a debenture deed 
in the common form, to act as agent of the company (Thomas v. Todd, [1926] 2 K. B. 511). 
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clerk on the same terms as the old contract between the 
clerk and the company may be implied. The liquidator might, 
therefore, have to give or be entitled to receive the satne length 
of notice to determine the employment as was formerly requisite 
between the clerk and the company. But it would require a 
strong case to establish such a right to notice. It would not 
result from the mere fact that the clerk remained on for a time, 
and was paid by the liquidator for his services during that time. 
If nothing more happened than that, the liquidator could 
apparently dispense with his further services at any time. 
Further, the period during which the clerk is employed and 
paid by the liquidator will, i)i a sense, be put to the credit of 
the company as against any claim for wrongful dismissal. Sup- 
pose, for instance, that the company had been bound to give 
three months’ notice, and tliat the liquidator retained and paid 
the clerk for three months aft(‘r the winding-up order at the 
same rate of salary. The latter would have no further claim 
against anyone, because he ha.s sustained no damage through 
Ins wrongful dismissal by the company. This shows the 
necessity for a secretary or clerk to come to a definite agree- 
ment in writing with the liquidator personally as to what his 
position shall be, how much salary he is to receive, and what 
notice to terminate the employment. 

Assuming tliat a new' eontract has been entered into with 
the liquidator, the question wlielher tlie liipiidator is personally 
responsible under it is not so clear as it might be. In Midland 
Counties District Bank v. Attwood {ante) it is stated, at page 
362, that the business is from the date of the winding-up 
order carried on by the Court for the purpose of liquidation 
with the assistance of the official liquidator, who is an officer of 
the Court.” This would seem to point to personal liability on 
die part of the liquidator, for it is upon reasons ap])licable to a 
position of this kind that a receiver and manager appointed by 
the Court has been held personally liable (see the opening 
sentenees of Lord Esher’s judgment in Burt v. Bull, 189o, 
1 Q.B., at page 279). Moreover, the Court itself cannot possibly 
be liable, and it S(>oms difficult 1o suppose* that persons discharging 
the duties of a secretary, clerk, or servant are trusting for 
payment to the assets of the company. Ir is not at all like the 
case of a solicitor appointed by the rHjuidator with the sanction 
of the Court, to whom there are special statutory provisions 
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applicable, and who is deemed to look to the assets for payment.’ 
And if the reason given above for holding a winding-up order 
to operate as a wrongful dismissal, viz. that it changes the 
personality of tlie employer, be correct, it seems necessarily to 
follow that tile new employer- -the liquidator — must be liable. 
There are, how'ever, dicta in some of the cases [c.g. the one last 
cited) which treat a liquidator in a compulsory winding up as 
merely acting for the company, and not on his own personal 
responsibilit3^ 

2. The next point to consider is the effect of the appoint- 
ment hy ike Court of a receiver and manager for debenture 
holders.’^ 

This has been held to amount to a wrongful dismissal by 
the company of its manager {Reid v. Explosives Company, 
19 Q. B. D. 264) ; but subsequent decisions render it doubtful 
whether the same result would follow in the case of every 
servant of the company (see Whinney v. Moss Steamship Co., 
1910, 2 K. B. at page 826; Varsons v. Sovereign Bank of 
Canada, 1918, App. Ca. at page 171). It depends upon the 
character of the contract of service. But it would seem clearly 
to have that result in the case of a secretary. Assuming that 
it does so operate, yet if the secretary or other employee, being 
entitled to a certain length of notice, continues to render services 
to the manager, at the same wage, for a period equal to tlie 
time agreed on for notice of dismissal, he can make no claim 
against the comjuniy for wrongful dismissal. Having received 
employment of equal value to that which he has lost, he has 
sustained no damage. It is no doubt possible that the receiver- 
and manager might take the secretary &c. into his employment 
on the same terms as to notice and otherwise, but it would 
require a v('ry strong case to establish such a position. 

The appointment of a receiver and manager is in its nature 
temimrary, and it would be almost absurd to infer (apart from 
express agreement) that he intended to bind himself to give a 
long notice of dismissal, ft may be pointed out here that a 
receiver and manager cannot make a new contract of s<u-vice on 
behalf of the company, even if he is voluntary lirpiidator as 
well as manager. Tie can make himself liable if he choos(\s to 
do so, but not the company, since he is not the agent of the 

1 Ez port/' Watkins, [1875] 1 Oh. O. 1:50. 

2 Ab to >tcr(. t.iiy’s X)icleicn{ial claim fcc paf^e yM , 
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company. Nor indeed has llie company power to make any 
further contracts in the ordinary way of business. A receiver 
and manager appointed by the Court is personally liable on all 
contracts which he enters into, and he cannot get rid of this 
liability by describing the contract as made '' on behalf of the 
company," and himself as receiver and manager {Burt v. Bull, 
1895, 1 Q. B. 276). It is important to notice that a compulsory 
liquidation, whether it occurs before or after a receiver and 
manager has been appoinled by the Court, does not necessarily 
introduce any fresh complication. In order to save expense it 
is the practice of the Court to appoint the same person as 
liquidator and receiver, even if the receiver is first in 
the field, because a liquidator can get in such assets as calls 
more easily and expeditiously than a receiver is able 1o do {re 
Joshua Btubhs, 1891, 1 Ch. 475). Even though a receiver and 
manager has been first ap[)ointed, the Court, if the business is 
to be carried on, will usually appoint the liquidator to be both 
receiver and manager {ibid.; Strong v. Carlyle Press, 1893, 
1 Ch. 268; British Lineyi Company v. South Atncrican and 
ilexicam Company, 1894, 1 Ch., at page 130). It is a question 
of discretion. 

It is not always the case that the liquidator is the better 
able to carry on the business. It may recjuire a specially 
qualified person, as in Strong v. Carlyle Prfss {amfe), where 
the receiver and manager who was appointed first was giviui 
leave to continue his management. In ai\y case the Court will 
have to determine who is to manage the business, and whichever 
is chosen is (certainly in the case of a receiver, and probably 
in case of a liquidator) })(u-sonally responsible for any new" 
contract entered into. The subsequent appointment of a 
receiver and manager to be voluntary liquidator do(js not super- 
sede his cajjacity of receiver {Reid v. Explosives Company 
{ante), per Tjord Esher, at jnige 268), 

3. The cliief difficulties connected wdth the subject arise 
when debentures holders appoiiit their owui receiver.’ They may, 
by contract, or by virtue of The Conveyancing Aet, 18(81, or 
The Law^ of Property Act, 1925, have power to do this without 
the need of any application to the Court, and the recenver may 
be appointed either as agent for the debenture holders or as 
agent for the company. The latter situation is dealt wdth unde'' 

^ A» to n si'cretiiry’s pn^fcrontinl cUun set* p:u'(‘ trJf 



SPECIAL EVENTS AFFECTING A SECRETARY'S POSITION. 401 


the n<^xt headinji:. In either case the receiver may or may not 
have powers, moiai or less extensive, of managing and carrying 
on the business. The appointment of a receiver and manager 
by debcmtiire holders as their own agent is tiie eciuivalent to the 
taking possession of a mortgagor’s business by a mortgagee, and 
that would eei-tainly operate as a wrongful dismissal by the 
mortgagor (i,e. the company) of its servants (Reid v. Explosives 
Company, ante, at page 267). A servant of a company kept on 
at an equal salary would lose pro tanto or altogether liis i'ight 
1o damages against the company on the piunciple before ex- 
plained. 

Passing from this point, it must be carefully borne in mind 
that an emi)loyee aj^pointed or continued by the receiver would 
not be in his employment. r>oth the receiver and the employee 
would be f(dlow s(u*vants of the same masters, i.e. the debenture 
liolders, or the ti'ustces for the debenture holders (Oivcm d‘ Co. 
V. Crank, 18t)n, 1 Q, B., at page 272). 

Tt follows that the receiver, being a mere agent, would not 
incur ajiy personal liabilit^q unless (which is not unlikely) he 
('outracted in siirdi t(‘rms as to bind himself. He can, however, 
bind his priueii)als or employ('rs, and it is against them that any 
action must lu^ brought if the rc'ceiver does not conform to the 
terms of a contract whicli h(‘ has m.ade on their behalf. It 
remains to consid(‘r the effect produced upon the position by a 
winding up. A voluntary winding up would not alter the 
situation of the receiver, wlio would still carry on the business 
as before. But a cojnpulsory winding up would stop the power 
of the receiver to carry on the business (re Henry Pound, 
42 (Ti. D. ai page 421). It would be the liquidator’s province 
to conduct the business. Should, however, the li(piidator not 
iut(‘rrere, but allow the receiver to carry on the bnsiiiess as 
before, the debenture holders or the ti-ustees (as the case )nay 
be) wmuld be liable on any contracts made by him in the same 
way as if there were no liquidator (see per Lord Watson, Cosling 
V. Caskell, 1897, A. C. at page 588). 

If the li(]uidator did interfere, a cuidous ])osition might 
conceivably arise. It has already been seen that the appoint- 
jnent of a receiver and manager as agent for the debenture 
holders operates as a wrongful dismissal by the company of its 
servants. On the subsequent appointmtmt and intervention of 
compulsory liquidator there would be still another change in 
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the personality of the enii)loyer. Tt is an arguable question, 
therefore, whetlier, assuming that the receiver and manager 
had entered into fresh contracts of einployment with former 
servants of the company, there would not be a fresh wrongful 
dismissal from that employment. 

(b) L It has now been decided that a voluntary winding 
up does not necessarily operate as a dismissal of a company's 
servants, because it works no change in the personality of the 
employer {Midland Couniies Dhtrici Bank v. Attwood, ante).^ 

It is true tliat a voluntary winding up clmngcs tlie business 
from one of a going com ern to that of a beneficial winding up, 
but that is immaterial so long as the employer is the same, i.e. 
the company. The subsequent appointment of a receiver and 
manager either by the Court, or by tlie debenture liolders (or 
by their trustees) as their own agent, would, however, result in 
a wrongful dismissal by the company, with the consefpiences 
above stated. 

2. Appointment of a receiver and manager by the debenture 
holder (or by the trustees for debenture holders) to be figent for 
'the company. Here the company would still be employer, and 
therefore there would be no automatic dismissal of its servants. 
There will, however, be an automatic determination of the 
authority of a receiver appointed under a debenture deed in the 
common form, as agent of the company, to manage its business. 
This is because Section 228 vests the power of managing the 
company’s business in the voluntary liquidator, if, after the 
resolution for voluntary winding up, such a receiver continues 
to manage the business, he will be personally liable on any 
contracts that he makes, because he has no principal {Thomas v. 
Todd. 1926. 2 K. B. 511). 

Difficulties sometim(‘s arise in delcrmining whether the 
receiver and manager lias been api>oin1ed as agent for the com- 
pany or as agent for the debenture holder. If appointed as 
re(*eiver under the powers conferred by The Convcj^ancing Act, 
1881, or The Law of Broperty Act, 1925, upon a mortgagee by 
deed, he would, unless the mortgage deed otherwise provided, 
be deemed to be the agent of the company. But the provisions 
of these Acts do not apply to an appointment of a receiver b^^ 
the holder of one or some of the holders of debentures of a 


' See, however, 31)7, note 3. 
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series.^ 8uch a receiver will be the agent of the debenture holder 
(or holders) who appointed him, and entitled to look to such de- 
benture holder (or holders) for an indemnity.^ The debenture 
or trust deed must be carefully looked at. It may contain an 
express statement on the point as in Gosling v. Gaskell (anfe). 
If it does not, the nature of the x>owers given to the receiver and 
manager by the terms of the deed will be very material. “ There 
is no general rule of law which is of any assistance.^’ (See per 
Warrington, J., Iiohinson Printing Co. v. Chic, 1905, 2 Ch. 131, 
See also re Vimhos, TAmitedy 1900, 1 Ch. 470, and Deyes v. Wood, 
1911, 1 K. B. 806, and compare these cases with re Pound {ante), 
where there was a reference to the Conveyancing Act, and Cully 
V. Parsons, 1923, 2 Ch. 512, where the debenture contained a 
provision to the effect that the holder should not in making or 
consenting to the appointment of a receiver incur any liability 
to the receiver for his remuneration or otherwise.) 

A subse(iuent compulsory winding up stops tiie power of the 
compan^^ to appoint or employ agents altogether, and therefore 
the authority of the receiver and manager to carry on business 
as its agent is gone. It may, however, happen, as in Gosling 
V. Gaskell {ante), that the liquidator, instead of taking control, 
permits the receiver and manager to continue carr^dtig on the 
business. In the case just referred to he did so for nearly three 
years. If, during sucli a period, the r(‘ceiver and manager 
enters into any contracts the company will not be liable U])on 
them, for he is not the company’s agent. Tlie debentiu’c Imlders 
will not be liable, for they only appointed the receiver and 
manager to act as agent for the comy)any, and not as their own 
agent. Unless they subsequently make him their agent by their 
acts, as, for instance, by giving him directions, the}^ are not 
liable for wliat lie does. It seems to follow that the receiver 
himself must be liable, (uther on tiu', contract itself, or in 
damages for bi'cach of warranty of authority (see Gosling v. 
Gaskell {ante), at pages 592, 595, 596; Thomas v. Todd {ante) 
at page 517). 

1 Blalcpr r. nort*^ nnd Bssox Waterworks Oo., [1889] 11 0.0 it p. 407- 

i Arctic lUfctnc Supplies, in re. [I'Ckil -18 T. L. Jt. ."150. 
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TABLE A, 1929, 

BEING THE 

Sfafuta.u for tfjc 15 ana 0 cmenf of (ilonijjanit[a 

bu Sfiareo 

Contained in the First Schedule to The Companies Act, 1929.' 


N.B. --Every Company incorporated on or after the lit November^ 1929 U governed by 
the Regulations contained in this Table^ except in so far as they are excluded or varied by 
Special Articles. 


PEELIMINAEY. 

1. In these regulations: — 

‘‘ The Act ” means The Companies Act, 1929. 

When any provision of the Act is referred to, the reference is to that 
provision as modified by any statute for the time being in 
force. 

Unless the context otherwise requires, expressions defined in the Act 
or any statutory modification thereof in force at the date at 
which these regulations become binding on the company, shall 
have the meanings so defined. 

The expressioas defined by the Act are set out in Section 380 thereof. In addition, it should be 
mentioned that Table A is an Act of Parliament, and that therefore some of the provisions of the 
Interpretation Act, 1889, will apply, e.g, words in the singular include the plural and vice versfi. If 
a company is governed partly by Table A and partly by special Articles, the same rules of 
interpretation will be applied to the latter as to the clauses of Table A (Fell v. Derby Leather Co., 
[1931] 2 Oh. 252). 

SHAKES. 

2. Subject to the provisions (if any) in that behalf of the Memorandum 

of Association, and without prejudice to any special rights previously 
conferred on the holders of existing shares, any share may be issued with 
such preferred, deferred, or other special rights, or such restrictions, 
whether in regard to dividend, voting, return of share capital, or other- 
wise, as the company may from time to time by special resolution 
determine, and any preference share may, with the sanction of a special 
resolution, be issued on the terms that it is, or at the option of the com- 
pany, is liable, to be redeemed. ^ 

See the note to Clause 36, page 412, post. As to redeemable preference shares see page 177, 
ante. 

3. If at any time the share capital is divided into different classes 
of shares, the rights attached to any class (unless otherwise provided by 

1 Before a company is granted a quotation on the Stock Exchange, special Articles have to 
be approved by the Committee of the Stock Exchange. The points upon which the Committee 
always requires to be satisfied are, amongst others, the form of transfer, the call notices, that no 
restriction is placed by tbe Articles upon the transfer of shares, and that a limit is placed on the 
borrowing powers. See also Appendix 0, page 446. 
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the terms of issue of the shares of that class) may be varied with the 
consent in writing of the holders of three fourths of the issued shares of 
that class, or with the sanction of an extraordinary resolution passed at a 
separate general meeting of the holders of the shares of the class. To 
every such separate general meeting the provisions of these regulations 
relating to general meetings shall mutatis mutandis apply, but so that the 
necessary quorum shall be two persons at least holding or representing by 
proxy one third of the issued shares of the class and that any holder of 
shares of the class present in person or by proxy may demand a poll. 

This clause provides for the variation of the rights of different classes of shareholders in cases 
where their rights have been fixed by the Articles of Association only. Section 103 provides for 
modification of the rights of shareholders even when they have been fixed by the Memorandum 
itself. (See page 22, ante, and Australian Estates, in re, £1910] 1 Ch. 414, there cited.) Where all 
the shares of a class are held by one person, a formal assent by him will have the same effect as the 
sanction of an extraordinary resolution (East v. Bennett Brothers, [1911] 1 Oh. 163). In that case 
a memorandum of the consent was set out in the company’s minute book, and signed by the 
shareholder. 


4. Every person whose name is entered as a member in the Register 
of Members shall, without payment, be entitled to a certificate under the 
seal of the company, specifying the share or shares held by him and the 
amount paid up thereon, provided that in respect of a sliare or shares 
held jointly by several persons the company sliall not be bound to issue 
more than one certificate, and delivery of a certificate for a share to one 
of several joint holders sliall be sufficient delivery to alb 

This Is in accordance with the requirements of the Stock Exchange, under which no charge Is 
to be made for the first certificate. Clause 2 of Table A, 1862, made the right to a certificate con- 
ditional on the payment of one shilling, or such less sum as the company in general meeting might 
prescribe. Every company must, within two months after any allotment, or the lodging of a 
transfer for registration, as the case may be, have the certificate ready for delivery (Section 67, 
Sub-section 1). Failure to have the certificate ready within the time specified renders the company 
and its officers liable to a fine of £6 for every day of default (ibid. Sub-section 2), and if after service 
of notice gn a company in default requiring it to make good the default this is not done, the Court 
may make an order directing the company to deliver the certificate to the person entitled within a 
time specified in the order and ordering the company and officers responsible for the default to I'ear 
the costs of the application to the Court. These requirements do not apply in the case of a transfer 
which a company is entitled to refuse to register, and does refuse to register. The Stock Exchange 
will not grant an oflicial quotation until the share ccn/ificates are ready for delivery. Apart from 
Section 67 a shareholder is entitled to have his certificate issued to him within a reasonable time 

(Burdett v. Standard Exploration Co., [1900] 16 T, 112). As to Stock Exchange requirements 
see Appendix 0, page 446. 

5. If a share certificate is defaced, lost, or destroyed, it may be 
renewed on payment of such fee (if any) not exceeding one shilling, and 
on such terms (if any) as to evidence and indemnity as the directors 
think fit. 

Great caution should be exercised in the matter of renewing a certificate. A proper indemnity 
should be required, as well as satisfactory evidence of the loss or destruction of the old certificate 
In special Articles the charge for a new certificate in place of one lost or destroyed Is frequently 
fixed at two shillings and sixpence, but the Stock Exchange prescribes one shilling as the maximum 
charge. Forms of indemnity are given on pages 186 and 187, ante. '' 


6. No part of the funds of the company shall directly or indirectly 
be employed in the purchase of, or in loans upon the security of, the 
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company’s shares, but nothing in this regulation shall prohibit transactions 
mentioned in the proviso to Section 4d, Sub section 1, of the Act. 

A company cannot purchase its own shares, as to do so would be au unauthorised reduction of 
capital (Trevor v. Whitworth, [1887] 12 App. Oa. 409). 

Section 45 allows, in ceitain oircu instances, the provision by a company of financial assistance 
for the purpose of, or m connection with, a purchase of its shares. See page 109, arUe, 

LIEN. 

7. The company shall have a lion on every share (not being a fully 
paid share) for all moneys (whether presently payable or not) called 
or payable at a fixed time in respect of that share, and the company shall 
also have a lien on all shares (other than fully paid shares) standing 
legistered in the name of a single person for all moneys presently payable 
by him or his estate to the company; but the directors may at any time 
declare any share to be wholly or in part exempt from the provisions 
of this regulation. The company’s lien (if any) on a share shall extend 
to all dividends payable thereon. 

Table A, 1802, coutaiuod no proviKiona us t.o lien, but some such clauses as tlie present and Clauses 
8 and 10 have been for a long time commonly adopted as Spi-eial Arti<‘le8. If an official quotation 
IB desired, there must be no hen on fully ['aid shares (see Aiipendix 0, page 447). Of the two liens on 
partly paid sluiies, that for money due m res{>ect of the shares themselves will attach \\hcther they are 
jointly held or not, but the lien for other sum‘< <lue to tlie* company only attaches if the shares aro 
solely held, d’he rea.son for this is that shares held lointly are usually trust property. Shaies 
cannot be forfeiteil for failure to pay money due oiherwise tliau in respect of the shares themselves. 
See note to Clause 2.3. 

8. The company may sell, in such manner as the directors think fit, 
any shaics on which the company has a lien, but no sale shall be made 
unless some sum in respect of whicli the lien exists is presently payable, 
nor until the expiration of fourteen days after a notice in writing, stating 
and demanding payment of such part of the amount in respect of which 
the lien exists as is presently payable, has been given to the registered 
holder for the time being of the share, or the x^ersou entitled thereto by 
reason of his death or bankruptcy. 

The purpose of this clause is to enable the company to enforce its rights without the necessity 
of bringing an action. 

9. For giving effect to any such sale the directors may authorise some 
person to transfer the shares sold to the purchaser thereof. The imr- 
chaser shall be registered as the holder of the shares comprised in any such 
transfer and he shall not be bound to see to the application of the pur- 
chase money, nor shall his title to the shares be affected by any irregu- 
iaiity or invalidity in the proceedings m reieieiico co the sale. 

As to the position of a purchaser see note to Clause 28, page 410, post. 

10. The proceeds of the sale shall bo received by tJie company and 
applied in payment of such part of the amount in respect of which the 
lien exists as is iiresently payable, and the residue shall (subject to a 
like lien for sums not presently payable as existed upon the shares prior 
to the sale) be paid to the person entitled to the shares at the date of 
the sale. 
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CALLS ON SHARES. 

11. The directors may from time to time make calls upon the 
members in respect of any moneys unpaid on their shares, provided that 
no call shall exceed one fourth of the nominal amount of the share, or 
be payable at less than one month from the last call; and each member 
shall (subject to receiving at least fourteen days’ notice specifying the 
time or times of payment) pay to the eomxjany, at the time or times so 
specified, the amount called on his shares. 

Under Clause 4 of Table A of 1862 the directors could specify the place where and the persons to 
whom payment was to be made, as well as the tinie or times of payment. The specmien letters 
given on pages 201 and 205, ante, should bo modified, whore the present 'fable A applies, by requiring 
payment to be made to tiie company at its registererl ofiice, instead of with bankers. See also the 
note to Clause 24. 'Phe provision of Clause 5 of Table A of 1862, that a call is deemed made wl.on 
the resolution of the directors authorising the call was passed, is not reproduced and the resolution, 
coupled with a proper notice of the call, will therefore constitute the call (see per Parker, J., Shaw 
V. llowley, [1847] 16 M. & W., at page 813). The Stock Exchange requires a limit on the amount 
payable at each call 

]2. The joint holders of a sbare shall be jointly and severally liable 
to pay all calls in respect thereof. 

The several liability thus created continues as regards calls made during the joint lives alter the 
death of one of the joint holders, and judgment against one will not release the others, us would 
be the case if the debt were joint only (Kendal v. Hamilton, [1872] 4 App. Ca. 504). 

13. If a sum called in resxicct of a share is not xiaid before or on the 
day aj)pointod for piayiiKuit thereof, the person from whom the sum is 
due shall pay interest upon the sum at the rale of live pounds jier centum 
per annum from the day appointed for the i)ayment thereof to the time 
of the actual payment, but the directors shall be at liberty to waive 
payment of that interest wholly or in part. 

Directors should not waive the payment of interest unless it is to the company’s interest to do 
so, e.g. as part of a bargain with the shareholder. 

14. The provisions of these regulations as to the liability of joint 

holders and as to payment of interest shall apply in the case of non- 
payment of any sum which, by the terms of issue of a share, becomes 
payable at a fixed time, whether on account of the amount of the share, 

or by way of premium, a,s if the same had become jiayable by virtue of 

a call duly made and notified. 

This clause was first introduced by the Revised Table A, 1906. 

15. The directors may make arrangements on the issue of shares 

for a difference between tlie holders in the amount of calls to be paid 
and in the times of payment. 

This clause was first introduced by the Revised Table A, 1906. By virtue of arrangements made 
on the issue of shares, some may accordingly become fully paid before others. 

16. The directors may, if they think fit, receive from any member 

willing to advance the same all or any part of the moneys uncalled and 
unpaid upon any shares held by him; and upon all or any of the moneys 
so advanced may (until the same would, but for such advance, become 
presently payable) pay interest at such rate (not exceeding, without 
the sanction of the company in general meeting, six per cent.) as may 
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be ngreod upon between the member paying the sum in advance ami 
the directors. 

The limit of six per cent, was introrliieod by the Bevised Table A, 190P>. Otherwise this clause 
is {)ractu’ally the same as Clause 7 of Table A, 18G2. For the puiposes of ai ran;'(‘meiits umier FectioU 
153 of the Act, members who have paid m ailvance of calls are a separate class (see page 3'Jo, a/iU). 

TRANSFER AND TRANSMISSION OF SHARES. 

17. The instrument of trnibsti'r of any sliaia^ shall be execuh-d by oi 
on behalf of the transferor and transferee, and the transferor shall ))e 
deemed to remain a holder of tlie share until the name of the transferee 
is entered in the Register of Members in respect thereof. 

18. Shares sliall be transfei»ed in the following form, or in any usual 
or common form which the directors shall approve; — 

1, A. B., of , in consideration of the sum 

of £ paid to me by C. JK, 

of (heradnaftcr called “the said 

transferee ”), do hereby transfer to the said transfer('e the 

share [or shares] numbered in Ihe nndi'rlaking ealled 

the Company, Limited, to hold unto the 

said transferee, subject to the several comlitions on v/hich 
1 hold the same; and 1, tin* said transferee, do hei-i'by agree 
to lake tlie said share [or shares] subject to the conditions 
afoiesaid. 

As witiK'SS oiir hands the day of . 

Witness to the signatures of, Ac. 

Ill Clause 0 of Table A, 1802, the form of trausbir is substantially the sarm; as the one given here, 
but its use is made compulsory, \vlii(*h is sometimes inconvenient. 'L'ho fa< t that a transfer form 
omits [larticulars which uould be found in a common foim, but are lu the circumstances immaterial, 
will not cfititlc the directors to retuse to regjstei it (rc liCtheby A- Ohristopher, [lUUl] 1 (Jl). 8J5;. 
See page 251, ardc. The Stock Exchange objects to a compulboiy lorm of translcr other than tiie 
usual common form, and piefeis woids to the eilccb that “ Shares in the company siiall be transleircd 
m the usual common form.” The form given iii the Articles siiould always bo ust d m prelerence 
to any other. The usual common form is given on j)age 25o, 

The instrument sitould be signed by both tiansferor and ttausferee, and the Secretaiy will refuse 
to registiT if it is not so signed. 'Die direetors of a eomtiany are entitled to a reasonable tune foi 
the consideration of every transfer before tla*y j'uss it, even ii the Aii.ieJes coni iin no pro\ ision in 
that behalf (Ottos Kopie Diamond Mines, [J8U3] 1 Oh, (>18). When a traresfer is executed out of Oreat 
Britaiu, the signatures shoulii be att,< sted by some person holding a [jubljc I'osilion, such as a consul 
or vice-consul, a magistrate or a notary public. 

.19. The directors may decline to ri'gister any transfer of shares, not 
being I'ully paid sliares, to a iiersoii of whom tlicy do not approve, and 
may also decdiiie to register any transfer of shares on which the company 
has a lien. The directors may also suspend the registration of transfers 
during the fourteen days immediately preceding the ordinary general 
meeting in each year. The directors may decline to recognise any instru- 
ment of transfer unless — 

(a) A fee not exceeding two shillings and sixpence is paid to the 
company in respect tlioreof, and 

(&) The instrument of transfer is accompanied by the certificate of 
the shares to which it relates, and such other evidence as the 
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directors may reasonably require to show the right of the 
transferor to make the transfer. 

If the directors refuse to register a transfer of any shares, they shall 
within two months aft(.'r the date on which the transfer was lodged with 
the comj)any send to the transferee notice of the refusal. 

See pages 248 and 249, ante. The jirovisions of this clause are m accordance with the require- 
ii.cnts of the London Stock Exchange. A discretionary power of rejecting a piojioscd transfer 
vested in the diieetojs must be exeicised bona fide, ami properly consideied at a hoaid meeting. 
It must furtlier be exercised by a foiinal resolution. Consequently if no formal resolution declining 
tegistration can be passed owing to the board being equally divided, and the chainnan Laving no 
casting vote, registration has not been “ declined,” and the transfer must therefore he H'gistered 
t Hackney Pavilion, in re, [1921] 1 Ch. 27<»). Subject, however, to the necessity of exercising the pow’cr 
bona fide ami icasonably, diicctors in whom such a power is vested are not bound to state wdiy 
they rejected a jiaiticular individual, lu any ease the secretary will be safe. A letter of renuncia- 
tion of bonus shares in favour of a iiommec, coupled with a letter of accejitance by that nominee, 
does not amount to a transfer, and therefore the directons cannot refuse, under nn art'clc mi iln^ 
form, to register tiie notnmee upon tlie ground that they do not appiove of him (Pool Shipping Co. 
%n re, [192U] 1 Ch. 251). 

20. The legjil personal representatives of a doccased sole holder of a 
share shall be the only persons recognised by the company as having any 
title to tlu^ share. In the case of a sliare registered in the names of two 
or more hohkn’s, the survivors or survivor, or the legal personal repri'sen- 
tatives of the deceas(Ml survivor, shall l)e the only persons recognised by 
the company as having any title to the share. 

This clause renders it umiecessaiy for the company to ascertain whether there has been any 
bequest of the shares. The executors or administrators may transfer the shaies without first becoming 
rcgisteied (sec i>age 2G1, ante, and Clause 21). The icmainder of the clause is explained by the 
fact that shares held jointly are usually held in 1 1 ust. As to the liability of joint holdcis see Clause 12. 

21. Any jierson becoming entitled to a share in consequence of the 
deatli or bankniplcy of a member shall, upon sucli evidence being pro- 
duced as may from time to time be jiroperly required ])y the directors, have 
tlio right, either to be registered as a memlier in respect of the share, or, 
instead of being registered Iiimself, to make sucli trtinsfer of the share 
as the deceased or bankriijit person could have made; but the directors 
shall, in either ease, liavc the snine right to decline or suspend registra- 
tion as they Avould liave liad in tlie case ol' a transfer of the share by 
tlie d('ce;ised or linnkrnpt jiorson before the deatii or bankruptcy. 

This carries out tlio provisions of Poctiori 64 of the Act and (in relation to bankruptcy) of 
Section 18 of 'the bankruptcy A<-t, 1914. Clauses L’J and 11 of 'L'able A, ]862, did not contain the 
power for directors to decline or sus{)end registration. As to tlie exercise by the directors of the 
right to refuse registration see note to Clause 19, 

22. A person becoming entitled to a share liy reason of the death 
or bankruptcy of tlie holder shall be entitled to the same dividends and 
otlier advantnges to which he would be entitled if he were the registered 
holder of the share, except that he shall not, before being registered as a 
member in respect of tlie share, be entitled in respect of it to exercise 
any right conferred by monbership in relation to meetings of the company. 

The effect of this clause is that though an executor or trustee in bankruptcy is entitled to receive 
dividends and bonuses, he cannot vote unless he has become registered as holder of the shares. 
If there is any liability on the sliares such executor or trustee would prefer uot to be registered, 
as that would entail personal liability for calls. 
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FOEFKITURE OF 8IIAEES. 

23. If a member fails to pay any call or instalment of a call on the 
day appointed for payment thereof, the directors may, at any time 
thereafter during such time as any part of such call or instalment remains 
unpaid, serve a notice on him requiring payment of so much of the call 
or instalment as is unpaid, together with any interest which may have 
accrued. 

Olauie 13 makes interest payable at the rate of five pounds per cent. 

24. The notiee shall name a furtlier day (not earlier tlian the expira- 
tion of fourteen days froin the date of the notice) on or before winch 
tlie payment required by the notice is to be made, and shall state that 
in the event of nonpayment at or before the time appointed the shares 
in respect of which the call was made will be liable to be forfeited. 

See also the note to Clause 11 of this Table. In view of the wording of that clause it would perhaps 
be advisable that the notice should require payment to the company at its registered office, and 
that the form given on page 201, anu, should be modified accordingly. 

2{). If tho requirements of any such notice as aforesaid are not com- 
plied with, any share in respect of which tho notice has been given may 
at any time thereafter, before tho payment required by the notice has 
been made, be forfeited by a resolution of the directors to that effect. 

To make a forfeiture of shares valid, the procedure prescribed by the Articles must be strictly 
followed. Powers of forfeiture when not contained m special Articles may be added by special 
resolution. The smallest iiregularity in oomph ing with the conditions imposed by the Articles 
for C4irrying out a forfeiture may be fatal to the validity of the forfeiture. As a great deal of the 
formal work will devolve on the secretary, he must be especially careful. Provisions for the cancelji - 
t ion of shares are also inserted in some special Articles. Shares cannot bo forfeited for failure to pay 
money not due in respect of the shares themselves. This would amount to an unauthorised reduc- 
liou of capital, and possibly also to a trafficking by tho company in its own shares (Jlopkinson 
c Mortimer Ilar'ey & Oo., [1917J 1 Ch. 646). 

26. A forfeited share may be sold or otherwise disposed of on such 
terms and in such manner as tlie directors think fit, and at any time 
before a sale or disposition the forfeiture may be cancelled on such terms 
as the directors think fit. 

The forfeiture cannot be rescinded and the shareholder reinstated on the Register without his 
consent {re Exchange Trust, Larkworthy Case, [1903] 1 Oh. 711). 

27. A person whose shares have been forfeited shall cease to be a 
member in respect of the forfeited shares, but shall, notwithstanding, 
remain liable to pay to the comi^nny all moneys which, at the date of 
forfeiture, were presently payable by him to the company in respect of 
the shares, but his liability shall cease if and when the company receive 
payment in full of the nominal amount of the shares. 

The effect of Section 20 of the Act is to make this liability, which accrued before forfeiture, a 
specialty debt. It will accordingly not be barred by the Statute of limitations until the lapse of 
twenty years from the date of the forfeiture. 

28. A statutory declaration in writing that the declarant is a director 
of the company, and that a share in the company has been duly for- 
feited on a date stated in the declaration, shall be conclusive evidence 
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of the facts therein stated as against all persons claiming to be entitled 
to the share. The company may receive the consideration (if any) given 
for the share on the sale or disposition thereof and may execute a 
transfer of the share in favour of the person to whom the share is sold 
or disposed of, and he shall thereupon be registered as the holder of 
the share, and shall not be bound to see to the application of the purchase 
money (if any) nor shall his title to the share be affected by any 
irregularity or invalidity in the proceedings in reference to the forfeiture, 
sale, or disposal of the share. 

This is substantially tho same as Clause 22 of Table A, 1862, except that the words “ discharged 
t rom all calls due prior to such purchase ” are omitted. These words were, however, no real pro- 
f .'iilioii to the purchaser, for they did not relieve the purchaser from the liability to pay fresh calls 
up to the amount of the unpaid balance, even if they covered the same ground as the old call, for 
nonpayment of which the shares were forfeited (Randt Gold Mining Co. v. New Balkis, [1903] 
1 K. Ji. 461). Under Claiiao 2 the ex-holder still remains liable for the old call, and if he pays it 
the purchaser of tho forfeited shares is relieved to that extent (re Randt Gold Mining Co., [1904] 
A.pp. Ca. 166). 

29. The provisions of these regulations as to forfeiture shall apply 
in the case of nonpayment of any sum which, by the terms of issue of 
a share, becomes payable at a fixed time, whether on account of the 
amount of the share, or by way of premium, as if the same had been 
payable by virtue of a call duly made and notified. 

CONVERSION OP SHARES INTO STOCK. 

30. The company may by ordinary resolution convert any paid-up 
shares into stock, and reconvert any stock into paid-up shares of any 
denomination. 

See pages 21 and 178 to 179, antf, 

31. The holders of stock may transfer the same, or any part thereof, 
in the same manner, and subject to the same regulations, as and subject 
to which, the shares from which the stock arose might previously to 
conversion have been transferred, or as near thereto as circumstances 
admit; but the directors may from time to time fix tlie minimum amount 
of stock transferable, and restrict or forbid the transfer of fractions of 
that minimum, but the minimum shall not exceed tlie nominal amount 
of the sluires from which the stock arose. 

The power to fix a minimum was not contained in the corresponding clause (24) of Table A, 
1862. Fractions of a pound are inconvenient, and the right to transfer them can be excluded under 
the present clause. 

32. Tlie holders of stock shall, according to the amount of the stock 
held by them, have tho same rights, privileges, and advantages as regards 
dividends, voting at meetings of the company, and other matters as if 
they held tho sliares from which the stock arose, but no such privilege 
or advantage (except participation in the dividends and profits of the 
company) shall be conferred by any such aliquot part of stock as would 
not, if existing in shares, have conferred that privilege or advantage. 

33. Such of the regulations of the company as are applicable to paid-up 
shares shall apply to stock, and the words “ share ” and “ shareholder ” 
therein shall include “ stock ” and “ stock-holder.” 
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SHARE WARRANTS. 


[The Clauses of Table A of 1908 dealing with share warrants are not reproduced in the present 
table.] 


ALTERATION OF CAPITAL. 


34. The company may from time to time by ordinary resolution 
increase the share capital by such sum, to be divided into shares of 
such amount, as the resolution shall prescribe. 

Under Clause 26 of Table A, 1862, a special resolution was required, and under Clause 41 of 
the Table A of 1908 an extraordinary resolution ; but by Section 41 of the Act of 1908 the power 
to incroHse capital was conferred on the company, and, unt'ss an extraordinary or spiicial n'solu- 
tion was jiri‘Sctib('d the power could be exercised by resolution of the ilirectors. Section tO of the 
Act of r.)29 n'quircs a resolution of the conii'any in pRMicrul meeting. A company limitiRi by guarantee, 
if It has a share capital, ami is so authoiiscd by its Articles, may increase or reduce its capital in 
like manner (Section 50). As to increase of capital see pages 169 to J72, an/c. The spccilic increase 
pro['osed inu.st bo set out in the notice con\enmg the meeting. 


30. Subject to any direction to the contrary that may lie given by 
the company in general meeting, all new shares shall, before issue, be 
offered to such persons as at the date of the offer are entitled to receive 

notices from the company of general meetings in proportion, as nearly 

as the circumstances admit, to the amount of the existing shares to 

which tliey are entitled. The offer shall be made by notice siiecifying 
the number of shares offered, and limiting a time within which the offer, 
not accepted, will be deemed to be declined, and after the expiration 
of that time, or on the receipt of an intimation from the person to whom 
the offer is made that he declines to accept the shares offered, the directors 
may dispose of those shares in such manner as they think most beneficial 
to the company. The directors may likewise so disjiose of any new 

sliarcs which (by reason of the ratio which the new sliares bear to shares 
held by persons entitled to an offer of new sliari's) cannot, in the 
opinion of the directors, be conveniently offered under tliis article. 

U’his IS suhstanlially the same us Clause 27 of Table A, 1862. As to who arc entitled to leceivc 
notices oi geneial meetings see Ul.iu.se lU7 

30. The new shares shall lie suliject to the same provisions with 
reference to the payment of calks, lien, transfer, transmission, forfeiture, 
and otherwise, as the shares in the original share capital. 

It is usual to take powers to give any pait of the original or now capital such preferences or 
priorities as the coiiqiany shall deteriuiue, hut a company whose Memorandum and ArUcles contain 
no piovisiun whatever as to j)releience sliaies may, by special losolutiou, ultei its Articles so as to 
enable it to issue preference shares by way of increase ol capinil (Andrews v. Cas Meter Co., [1897] 
1 Ch. 361). Where the Memorandum cont.uns such power, and the Articles do not contain any 
provision as to how it shall be exorcised, it can be exercised by the Directors uijder such an article 
as Clause 67, post (Campbell v. llofe, [1933] A. 0. 91). 

37. The compnny may by ordinary resolution — 

(a) Consolidate and divide all or any of its share capital into shares 

of larger amount tlian its existing shares. 

(b) Sul)divule its existing shares, or any of them, into shares of 

smaller amount than is fixed by the Meiriorandum of 
Association, subject, nevertheless, to tlio provisions of 
^Section bO (1) (ti) of the Act. 
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(c) Cancel any shares which, at the date of the passing of the 
resolution, have not been taken or agreed to be taken by 
any person. 

Tabic A, 18(>2, contains no provisions ot tViis kind. For the statutory ])rovi3ions applicable 
see pa^e 21, ante, and as to r(‘ducli(*n of capital see pat^cs 172 to 17G, a?Ue. A company must bo 
authorised by its regulations as originally framed, or as altered by special resolution, to do these 
acts. 


38. The company may by special resolution reduce its share capital 
and any capital redemption reserve fund in any manner and with, and 
subject to, any incident authorised, and consent required, by law. 

GENEBAL MEETINGS. 

39. A general meeting shall be held once in every calendar year at 

such lime (not being more than fifteen months after the holding of the 
last preceding general meeting) and place as may be prescribed by the 
com])dny in general meeting, or, in default, at such time in the lliird 

month following that in which the anniversary of the company’s incor- 
poration occurs, and at such place, as the directors shall appoint. In 
default of a general meeting being so held, a general meeting shall be 
held in the month next following, and may be convened by any two 
members in the same manner as nearly ns possible as that in which 

meetings are to be convened by the directors. 

This carries out the requirements of Section 112 of the Act. That sei'tion contains the expression 
“calendar year,” Init “year” in itself has the same meaning, ?.<?. a calendar year from January 
to December ((Dbsou v. barton, [187.*)] L. R. 10 Q. B, 320). Besides the power given to any two 

members to eon\ene the meeting if delault is made m holdiii? it, the Oourt has power under 

Section 112, Hub-section 2, on tin* application of any mcmbi'r, to call or direct the ealimg of the meeting. 


40. The above-mentioiit'd general meetings shall be called ordinary 
general meetings; all other general meetings shall be called extraordinary 
general meetings. 

41. Tlie directors may, whenever they think fit, convene an extra- 
ordinary general meeting, and extraordinary general meetings shall also 
ho convened on such requisition, or, in default, may be convened by such 
recjuisitionists as provided by Section 114 of the Act. If at any time 
there are not within the United Kingdom sufficient directors capable 
of acting to form a quorum, any director or any two members of the 
company may convene an extraordinary general meeting in the same 
manner as nearly as possible as that in which meetings may be convened 
by the directors. 

See pages 223 to 225, ante. 

NOTICE OF GENERAL MEETINGS. 

42. Subject to the provisions of Section 117 (2) of the Act relating to 
special resolutions, seven days’ notice at the least (exclusive of the day 
on which the notice is served or deemed to be served, but inclusive of the 
day for which notice is given), specifying the place, the day, and the 
hour of meeting, and in case of special business the general nature of 



414 


TABI.E A, 1929. 


that business, shnll be given in manner hereinafter mentioned, or in such 
other manner (if any) as may be prescribed by the company in general 
meeting, to such persons as are, under the regulations of the company, 
entitled to receive such notices from the company; but with the consent 
of all the members entitled to receive notice of some particular meeting, 
that meeting may be convened by such shorter notice and in such manner 
as those members may think fit. 

The notice, if sent by post, is deomed to be served at the time at whicli the letter would be delivered 
in the ordinary course of post ((JLause 103). As to who are entitled to receive notices of general 
meetings see Clause 107. As to general meetings see page 208 et seq., ante. “ Special business ” 
is defined by Clause 44. The provisions of Section 117, Sub-section 2, are set out page 130, ante. 

43. The accidental omission to give notice of a meeting to, or the non- 
receipt of notice of a meeting by, any member shall not invalidate the 
proceedings at any meeting. 

PEOCEEDINGS AT GENEEAL MEETINGS. 

44. All business shall be deemed special that is transacted at an 
extraordinary meeting, and all that is transacted at an ordinary meeting, 
with the exception of sanctioning a dividend, the consideration of the 
accounts, balance sheets, and the ordinary report of the directors and 
auditors, the election of directors and other officers in the place of those 
retiring by rotation, and the fixing of the remuneration of the auditors. 

.This clause contains a few items beyond those mentioned in Clause 36 of Table A, 1862. 0)i 
matters not included in the exceptions notice must be given of the general nature of the business 
under Cluuse 42, and it is of groat impoitanco that the notice should give correct and suiUcicnt infor- 
mation as to the special business to be transacted. Otherwise any resolution passed in respect of 
it may be challenged. It is not nec^essary that the terms of any specific resolutions to be proposed 
‘ihould be set out m the notice unless an extraordinary or special resolution is to be passed (see page 
215, arUe). 

45. No business shall be transacted at any general meeting unless a 
quorum of members is present at the time when the meeting proceeds to 
business ; save as herein otherwise provided, three members personally 
present shall be a quorum. 

This is mucb simpler than Clause 37 of Table A, 1862. Shareholders who are under any dis- 
qualification in respect of voting cannot be counted for the purposes of the necessary quorum (see 
re Qreymouth-Pomt Elizabeth Kailway and Coal Co., [1904] 1 Ch. 32). It will be observed that 
personal presence is required. Resolutions passed at meetiugs at which the proper number of 
members is not present, or at meetings irregularly convened, are invalid. 

46. If within half an hour from the time appointed for the meeting 
a quorum is not present, the meeting, if convened upon the requisition 
of members, shall be dissolved; in any other case it shall stand adjourned 
to the same day in the next week at the same time and place, and if 
at the adjourned meeting a quorum is not present within half an hour 
from the time appointed for the meeting the members present shall be 
a quorum. 

Clause 38 of Table A, 1862, provides that if a quorum is not present at the adjounied meeting 
the meeting shall be adjourned iune iie. Under the present clause there must be at least two members 
present at the adjourned meeting, for one member cannot form a meeting of the company (f^harp 
V. Dawes, [1876] 2 Q. B. D. 27). For the purposes of a meeting of the holders of a particular class 
of shares, a person who holds all the shares of that class may, however, form a meeting. See note 
to Clause 3. 
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47. The chairman (if any) of the board of directors shall preside as 
chairman at every general meeting of the company. 

48. If there is no such cluiirinan, or if at any meeting he is not present 
within fifteen minutes after the time appointed for holding the meeting or 
is unwilling to ;ict as chairman, the members present shall choose some one 
of their number to be chairman. 

49. The chairman may, with the consent of any meeting at which a 
quorum is present (and shall if so directed by the meeting), adjourn the 
meeting from time to time and from place to place, but no })usiness shall 
be transacted at any adjourned meeting other than the business left 
unfinished at the meeting from which the adjournment took place. When 
a meeting is adjourned for ten days or more notice of the adjourned 
meeting shall be given as in the case of an original meeting. Save as 
aforesaid it shall not be necessary to give any notice of an adjournment 
or of the business to be transacted at an adjourned meeting. 

This is a vamtiofi of Clause 41 of 'J’able A, 18G2. 

50. At any general meeting a resolution put to the vote of the 
meeting shall be decided on a show of hands, unless a poll is (before or 
on the declaration of the result of the show of hands) demanded by at 
least three members ])resent in person or by jiroxy entitled to vote or 
by one member or two members so present and entithjd, if that member 
or those members hold not less than fifteen per cent, of the paid-up 
capital of the company, and, unless a x)oll is so demanded, a declaration 
by the chairman that a resolution has, on a show of hands, been carried, 
or carried unanimously, or by a particular majority, or lost, and an 
entry to that effect in the book of the proceedings of the company, shall 
be conclusive evidence of the fact, without proof of the number or pro- 
portion of the votes recorded in favour of or against such resolution. 

This clause follows Clause 42 of Table A, 1862, except that the old clause made the declaration of 
the chairman merely “ sulTicieLit ” evidence. As to demanding a poll in the case of extraordinary 
or special resolutions see page 219, ante. 

51. If a poll is duly demanded it shall be taken in such manner as the 
chairman directs, and the result of the poll shall be deemed to be the 
resolution of the meeting at which the poll was demanded. 

This does not give the chairman power to direct a poll to be taken by polling fiapers. Such 
a course would be contrary to Clause 68 (McMillan v. Le Uoi Mining Co., [1906] 1 Ch, 331;. 

52. In the case of an equality of votes, whether on a show of hands or 
on a poll, the chairman of the meeting at which the show of hands takes 
place or at which the poll is demanded, shall be entitled to a second or 
casting vote. 

53. A poll demanded on the election of a chairman, or on a question of 
adjournment, shall be taken forthwith. A poll demanded on any other 
question shall ])e taken at such time as the chairman of the meeting directs. 



416 


TABLE A, 1929. 

VOTES OF MEMBEES. 

54. On II show of hands every member present in person shall have one 
vote. On a poll every member shall have one vote for each share of which 
he is the holder. 

Clause 44 of Table A, 1862, eontaiued a graduated scale, so as to limit the voting power of the 
holders of large blocks of shares. The limitation can, however, easily be evaded by putting some 
of the shares into the names of nominees. On a show of hands those personally present have one 
vote each, whetlu'r they hold proxies or not. Votes by proxy are only counted on a p«h (JOnuist 
V. Loma Cold Alines, [1S'J7] I Oli. J). But where the Articles provide that a corporation may appond 
as proxy a person who is not a member (see Clause 59), the proxy’s vote must be counted on a show 
ot hands (see Ernest v. Loma Gold Mines, [1897] 1 Ch. 1, at page 8, and see also pages 218 seq,, ante). 

55. In the case of joint holders the vote of the senior who tenders 
a vote, whether in person or by proxy, shall be accepted to the exclusion of 
the votes of the other joint holders; and for this purpose seniority shall 
he determined by the order in which the names stand in the register of 
members. 

This clause dilfors from Clause 40 of Talile A, 1802, which onlv enabled the member wliose name 
stood liret to vote. Where, however, only the member whose name stands Iirst is allowed to vote, 
two joint holders are entitled to lequire the company to split their holding into two joint holdings 
with their names in ditferent orders. Otherwise, if the' jciut holder entitled to vote was ill or absent, 
and the other joint holder had no otlier shares m n'^jx et of which he could vote, he eou'd not even 
he appointed as a proxy under such a cl.iu.'-c as Clause 59 of Table A, because ho would not he 
entitled on his own behalf to bo present and vote (Lhirns v. Siemens Bros, Lynamo Works, [1919] 
1 Ch. 225). 

56. A member of unsound mind, or in respect of whom an order has 
’been made by tiny Court having jurisdiction in lunacy, may vote, wJiether on 

a show of hnnds or on a poll, by his committee, curator honis, or other 
])orson in the nature of a committee or curator honis appointed by tliat 
Court, and any such committee, curator honis, or other person may, on a 
poll, vote by proxy. 

57. No member shall be entitled to vote at any general meeting unless 
all calls or other sums presently payable by him in respect of shares in the 
company have been paid. 

This clause applies not only to calls, but to sums due on allotment, and cases where shares are 
sued upon the terms that they are to be paid up by fixed instalments at stated times. Th ‘ cotre- 
sponding Clause (47) ol Table A, 1862, requi'-ed, as a general nilc, that the person claiming to vcti' 
must have held the share for at least three months before the meeting at which he proposed to vote. 

58. On a poll votes may be given cither personally or by ])roxy. 

59. The instrument appointing a proxy shall bo in writing under 
the hand of the aitpoiiiter or of his attorney duly authorised in writing, 
or, if the appointer is a corporation, either under seal, or under the hand 
of an officer or attorney duly authorised. A proxy need not be a member 
of the company. 

Clause 49 of the original Table A provides that the signature to the instrument appointing 
a proxy shall be attested by one or more witnesses, m which ease failure to attest makes the instru'^ 
meat invalid (ilarberi v. Phillips, [1883] 2.3 Ch. IJ. It) The provision that a corporation may 
appoint a proxy under the hand of an olficer will enable a foreign company which has no seal to 
he represented at the meeting. Section 116 eonfeis un every cnifxu'ation, whether a company within 
the meaning of the Act or riot, the right to be represented by any person !iiithoiiscd by its governing 
body, whereas in the Act “ company” means a company fonned under the Companies Acts 
(Section 380). 
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60. The instrument appointing a proxy and the power of attorney or 
other authority (if any), under whhdi it is signed or a notarially certified 
copy of that power or authority shall be deposited at the registered office 
of the company not less than forty-eight hours before the time for holding 
the meeting or adjourned meeting at whi(*h the person named in the 
instrument proposes to vote, and in default the instrument of proxy shall 
not be treated as valid. 

As to proxies generally, sec pages 218 lo 220, ante. It would not be a good “ deposit" witliin 
this clause if the instrument were addressed to the secretary by name (without describing him as 
such) at an office which was his own and where he carried on business, although it was also the 
registered office of the company (Burnett v. (lill. Times Newspaper, 13th June, 190G). Under an 
Article in this form “ the mooting” means the original meeting. Special Articles often provide tluit 
proxies may be given for an adjourned meeting (see McLaren r, Thomson, [1U17J 2 Ch. 2'il). Of 
course a proxy giyen in time for the original meeting is, under the form in the next clause, good for 
any adjournment. 

61. An iustiTiment ;ii)X)ointing n proxy nmy bo in the following form, or 
in any other form which the directors slmll approve: — 

Company, Limited. 

“I of , in the 

County of b(‘ing a Member of 

the Company, Limited, liereby 

appoint of 

as my proxy to vote for me and on my belialf at the [ordinary 
or extraordinary as the case rnay he] general meeting of the 

company to be held on the day of and 

at any adjournment tliereof.” 

Signed this day of . 

This form differs materially from that contained in Table A, 1862. which proTides for the numbei 
of votes to which the appointor was enUtied being stated, for the instrument being available for 
one year, and for the appointor’s signature being attested by a witness. Section 80, Sub-section 1 
of The Stamj) Act, 1891, proscribc's that every iiLstrnmcnt appointing a proxy " is to specify the 
day upon which the meeting at which it is intended to be used is to be held and is to be available 
only at the meeting so specified, or any adjournment thereot.” An instrurncut of proxy for a speci- 
fied meeting must bear a penny stamp, which may be either impressed or adhesive. If adhesive, 
it must be cancelled by the person by wliom the instrument is executed. An instrument of pioxy 
capable of being used at more tlian one meeting should be in the form of a jiower of attorney, and 
bear a ten shilling stamp (see page 222, ante) " Every jierson who makes or executes, or votes 
or attempts to vote, under or by means of any such letter or power of attorney or voting paper, 
not being duly stamped, shall incur a fine of fifty pounds, and every vote given or tendered under 
the authority or by means of the letter or power of attorney or voting paper shall be void ” (Stamp 
Act, 1891, Section 80, Sub-section 3). 

62. Tho instrument appointing a proxy shall bo deemed to confer 
authority to demand or join in demanding a poll. 

COJtPOLATrONS ACJTNG BY BEPKESEN bATIVKS AT 
MEETINGS. 

63. Any corporation which is a member of the company may by 
resolution of its directors or other governing body authorise such person 
as it thinks fit to act as its representative at any meeting of the company, 
or of any class of members of the company, and the person so authorised 

S.M. 14 
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shall be entitled to exercise the same powers on behalf of the corporation 
which he represents as that corporation could exercise if it were an 
individual member of the company. 

DIllECTOKS. 

64. The number of the directors and the names of the first directors shall 
be determined in writing by a majority of the subscribers of the Memo- 
randum of Association. 

This clause follows Clause 52 of Table A, 1862, save that the determination must be in writing. 
As to the procedure to be followed when the directors are named in the Articles see page 42, ante. 

Of). The remuneration of the directors shall from lime to time be deter- 
mined by the company in general meeting. 

See jKiges 46 and 47, ante. 


66. The qualification of a director shall be the holding of at least one 
share in the company. 

See pages 42 to 44, ante. The bolding of share warrants is not a sufllcient share qualification 
(Section 141, Sub-section 2). 

POWERS AND DUTIES OF DIRECTORS. 

67. The business of the company shall be managed by the directors, 
.who may pay all expenses incurred in getting up and registering the com- 
pany, and may exercise all such i)owers of the company as are not, by 
the Act, or by these Articles, required to be exercised by the company in 
general meeting, subject nevertheless to any regulation of these Articles, 
to the provisions of the Act, and to such regulations, being not inconsistent 
with the aforesaid regulations or provisions, as may bo prescribed by the 
company in general meeting; but no regulation made by the company in 
general meeting shall invalidate any prior act of the directors which would 
have been valid if that regulation had not been made. 

Thiff clause gives the directors full power to manage the ordinary business of the company. In 
Quin A Ajrtens v. Salmon, [1909] App. Ca, 442, the opinion was expressed that the w-ord “ regula- 
tions ’’ in the sixth line is equivalent to “ Articles” and hence it would follow that such regula* 
tions would require a special resolution, and could not be “ prescribed ” by a simple resolution of 
the shareholders in general meeting. But if a special resolution is necessary, it is difficult to give 
any meaning to the words ” being not inconsistent with the aforesaid regulations,” since the corn's 
pany could, by special resolution, alter this clause to any extent that it thouglit fit (see ante, pages 
25 to 27). Ilowevcr. in the Automatic Self-Cleansing Filter Co. v. Guimingham, [1906] 2 Ch. 34, 
the Court of Appeal decided, not only upon the construction of a special Article, but also on general 
principles, that directors in whom management is vested by the Articles cannot be controlled by 
the resolution of a simple majority of shareholders. In Marshall’s Valve Gear Co. v. Manning, Wardle 
A Co., [1909] 1 Ch. at page 274, Neville, J., treated those observations upon general principles as 
dicta not binding upon him, and expressed the view that under the corresponding Clause (56) of 
Table A, 1862. the majority of shareholders at a general meeting have the right to control the action 
of the directors so long as they do not affect to control it in a direction contrary to the provisions 
of the Articles. In Gramophone v. Stanley, [1908] 2 K. B. 89, the Court of Appeal repeated the 
opinions expressed in the Automatic Self-Cleansing Ac. case {supra) Fletcher Moulton, L.J., indicating 
that the remedy of the shareholders was to obtain the majority requisite o remove directors of 
whoso policy tliey disapproved. In the above state of the authorities it is impossible to attribute 
much weight to a simple resolution of shareholders on a question of business policy. It is within 
both the right and duty of directors to advise the members of the company as to the advisability 
of adopting any particular course, and for that purpose to use the funds, machinery, and officers 
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of the company in order to circulate their views. And they are not bound at the same time to 
circulate the arguments of dissentient shareholders against their proposals (Campbell r. Australian 
&c. Provident Society, [1908] 99 L. T. 3). 

68. The directors may from time to time appoint one or more of their 
body to the office of managing director or manager for such term, and at 
such remuneration (whether by way of salary, or commission, or participa- 
tion in profits, or partly in one way and partly in another) as they may 
think fit, and a director so appointed shall not, while holding that office, be 
subject to retirement by rotation, or taken into account in determining 
the rotation or retirement of directors ; but his appointment shall be 
subject to determination ipso facto if he ceases from any cause to be a 
director, or if the company in general meeting resolve that his tenure of 
the office of managing director or manager be determined. 

Directors camiot delegate their powers unless expressly authorised to do so (Howard’s Caso 
1866] 1 Oh. 561 ; Horn v. H. Faulder &, Co., [1908] 99 L. T. 524). Compare Clause 68 of Table A, 
1862, and see page 226, ante. 

69. The amount for the time being remaining undischarged of moneys 
borrowed or raised by the directors for the purposes of the company (otlier- 
wise than by the issue of share capital) shall not at any time excecul the 
issued share capital of the company without the sanction of the company in 
general meeting. 

There are no borrowing powers in Table A, 1862, but the ordinary trading company has an implied 
power to borrow monoy for the purposes of its business (General Auction Estate Co. v. Smith, [1891] 
3 Oh. 432). A limitis required by tho Stock Exchange Committee. (See Appendix U, page 447, post . ) 

70. The directors sliall cause minutes to be made in books provided for 
the purpose — 

(a) Of all appointments of officers made by the directors; 

(b) Of the names of the directors present at each meeting of the 

directors and of any committee of the directors; 

(c) Of all resolutions and proceedings at all meetings of the company, 

and of the directors, and of committees of directors, 
and every director present at any meeting of directors or committee of 
directors shall sign his name in a book to be kept for that purpose. 

Section 120 requires minutes of all proceedings of the company and of the directors to be kept 
and enacts that such minutes shall be evidence in all legal proceedings. Tho right to inspect minutes 
of general meetings is conferred by Section 121. (See pages llU and 111, ante.) 


THE SEAL. 

71. The seal of the company shall not be affixed to any instiument 
except by the authority of a resolution of the board of directors, and in 
the presence of a director and of the secretary or such other person as 
the directors may appoint for the purpose; and that director and secretary 
or other person as aforesaid shall sign every instrument to which the seal 
of the company is so affixed in their presence. 

Persons dealing with a company should see that the sealing of a deed is properly attested. 
Section 74 of The Ijaw of Property Act, 1926, contains importiuit provisions in connection with the 
attestation of deeds. 
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DISQUALIFICATIONS OF DIRECTORS. 

72. The office of director shall be vacated, if the director — 

(a) Ceases to be a director by virtue of Section 141 of the Act; or 
(h) Without the consent of the company in general meeting holds 
any other office of profit under the company except that of 
managing director or manager; or 

(c) Becomes bankrupt; or 

(d) Becomes prohibited from being a director by reason of any 

order made under Sections 217 or 275 of the Act; or 

(e) Is found lunatic or becomes of unsound mind; or 

(/) Resigns his office by notice in writing to the company; or 
{g) Is directly or indirectly interested in any contract with the 
company or participates iji the profits of any contract with the 
company. 

Provided, however, that a director shall not vacate his office by reason 
of his being a member of any corporation which has entered into contracts 
with or done any work for the company if he shall have declared the 
njiture of his interest in manner required by Section 149 of the Act, but 
the director shall not vote in respect of any such contract or work or any 
matter arising thereout, and if he does so vote his vote shall not be counted. 

A resolution of the board may, in exceptional circuruBtanoes, be treat/Cd as a resolution of the 
company in general meeting, where all the shareholders are directors and all interested in the con- 
tract (see in re Express Engineeiing Works, cited in note to Clause 82). Indec^d, where the trans- 
action is honest and intra vires^ and entered into for the benelit of tlie company, and all the members 
agree to it, they can waive the formality of a meeting (Parker and Cooper v. Ueadin;, [192G] 
1 Oh. 975). 

It IS only if and eo far as authority is given by the Articles of Association, that the board can 
make a binding contract with any other company in which a member of the quomm holds shares, 
even if he holds them in trust and not beneficially. If the second company has notice of the 
irregularity, the first company may have the transaction set aside notwithstanding that it has he< n 
completed, provided that it is possible to restore the original petition (Transvaal Lands Co. v. New 
Belgium Land and Development Co., [191 1] 2 ('h. 4H8). 

Accepting an appointment as solicitor at a fixed salary, and with the obligation of performing 
certain duties, would constitute the holding of an othcc of profit within (6) (The Liberator &c. 
Building Society, in re, [1894] 71 L. T. 406). But a resolution merely appointing a director solicitor 
to the company would not vacate his office as director (lljirper’s T'icket (fee. Maclnne, in re, [191 2J 
W. N. 263). 

A director will come within {g) if he is “ (‘oncerned ” in a contract, even if he does not participate 
In the profits (if any) arising tlierefrorn (Star Steam Laundry v. Dukas, Times Newspaper, 6th 
February, 1913). 

On the happening of any of the events mentioned in this clause a director automatically vacates 
office, and the board have no power to waive the event which causes the vacation of the office (re 
The Bodega Co., [1904] 1 Ch. 276). Notwitlistandmg Dial (/) contemplaU-s a written rtjsignalion, a 
verbal resignation given t(3, and accepted by, the company m general meeting is binding (Latchford 
Premier Cinema v. Eiinion, [1931] 2 Ch. 409. 

Some Articles of Association contain other causes of disqualification, e.g, “ becoming insolvent.” 
In order to come within this it is not necessary that a director should have committed some definite 
act on a definite day from which it could be said that the insolvency dated (London and Counties 
Assets Co. V. Brighton &c.. Picture Palace, [1916] 2 K. B. 493). 

Sertion 141, Sub-sections .3 and 4, provide that “ The office of dircftor of a company shall be 
vacated if the dirccte.r do(;s not within two months from the date of his appointment, or within suoli 
shorter time as may be fixed by the articles, obtain his qualification, or if after the expiration of 
'-uch ])criod or shorter time he ceases at any time to hold his qualification. A person vacating office 
under this section shall be incapable of being re-aiipointed director of the company until he has 
obtained his qualification.” 
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ROTATFON OF DIRECTORS. 

73. At the first ordinary general meeting of the company the whole 

of the directors shall retire from office, and at the ordinary general 

meeting in every subsequent year one third of tlie directors for the time 

being, or, if their number is not three or a multiple of three, then the 
number nearest to one third, shall retire from office. 

Under this clause the directors appointed by the subscribers to the Memorandum (see Clause 
G4) may be displaced. 

74. The directors to retire in every year shall be those who have been 

longest in office since their last election, but as between persons who 

became directors on the same day those to retire shall (unless they other- 

wise agree among themselves) be determined by lot. 

75. A retiring director shall be eligible for re-election. 

76. The company at the general meeting at which a director retires 
in manner aforesaid may fill up the vacated office by electing a person 
thereto, and in default the retiring director shall be deemed to have 
been re-elected unless at such meeting it is resolved not to fill u]> such 
vacated office. 

This clause is intended to meet the case where a director retires by rotation, and the necessity 
of re-electing or replacing him is overlooked (Spencer t>. Kennedy, [1926] 1 Ob. 125). If the meeting 
is held, and the subject overlooked, and the meeting adjourned, a vacating director will be deemed 
re-elected, even if the adjourned meeting is not held (Great Northern Salt Works, 44 Oh. D. 472, at 
p. 482) See aleo Ifolt v. Catterali [1931] 47 T. L. R. 332. 

77. The company may from time to time in geiuMal meeting increase 
or reduce the number of directors, ond may also determine in what rotation 
the increased or reduced number is to go out of office. 

78. Any casual vacancy occurring in the board of directors may be filled 
up by the directors, but the person so chosen shall bo subject to retirement 
at the same time as if he had become a director on the day on which the 
director in whoso iilaee he is appoint(‘d was last elected a director. 

79. The directors shall have power at any time, and from time to time, 
to appoint a person as an additional director who shall retire from office at 
the next following ordinary general meeting, but shall be eligible for 
election by the company at that meeting as an additional director. 

This clause will be found convenient if one or more of the directors axo temporarily unable to 
attend to the business of the company through illness or absence abroad. Of course the maximum 
number as fixed by the com])any in general meeting must not be exceeded. If directors having 
certain powers are unwilling or unable to exercise them, it appears that the company may do so 
(Barron v. Potter, [1914] 1 Ch. 895). In this case there were two directors, and the quorum was 
two, but one director declined to attend any directors’ meeting with the other, or discuss the affairs 
of the company with him, and an appointment of an additional director by the company in geneial 
meeting was held valid. 

80. The company may by extraordinary resolution remove any director 
before the expiration of his period of office, and may by an ordinary 
resolution appoint another person in his stead ; the person so appointed 
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shall be subject to retirement at -the same time as if he had become a 
director on the day on which the director in whose place he is appointed 
was last elected a director. 

This clause follows Clause 65 of Table A, 1802, substituting an extraordinary for a special 
resolution. 


PROCEEDINGS OF DIRECTORS. 

81. The directors may meet together for the dispatch of business, 
adjourn, and otherwise regulate their meetings, as they think fit. 
Questions arising at any meeting shall be decided by a majority of votes. 
In case of an equality of votes the chairman shall have a second or 
casting vote. A director may, and the secretary on the requisition of a 
direcff)r shall, at any time summon a meeting of the directors. 

A board meeting may be held iTiformally (Smith v. Paringa Mines, [1906] 2 Ch. 193). But 
the casual meeting of two directors, even at the olTico of the company and although the quorum 
is two, cannot be treated as a board meeting at the option of one against the will and intention of 
the other (Barron v. Potter, [1914] 1 Ch. 895). 

82. The quorum necessary for the transaction of the business of the 
directors may be fixed by the directors, and unless so fixed shall when the 
number of directors exceeds three be three, and when the number of 
directors does not exceed throe be two. 

Under this Article a board of directors may appoint a quorum of one (Fireproof Doors, 
irr re, [1916] 2 Ch. 142). 

A “ quorum ” means a quorum competent to transact and vote on the business before the board, 
and a resolution will not be valid if it be passed at a meeting of a quorum of directors some of whom 
are forbidden by the regulations of the company to vote on the business before the board (re Grey- 
mouth-Point Elizabeth Kailway Co., [1904] 1 Ch. 32 ; North Eastcni Insurance Co., tw re, [1919] 
1 Oh. 198; Victors v. Lingard, [1927] 1 Oh. 323). In Neal «. Quimi, [1916] W. N. 223, a board of 
five directors (three being a quorum) passed a single resolution allotting shares to (inter nhu) three 
of themselves. It was held that the resolution was to that extent bad, and that it could not be 
split up on the basis that each director-applicant was to be treated as having refrained from voting 
on his own application. On the other hand, where all the shareholders were dircctore and all debarred 
by the Articles from voting as directors in respect of any contract in which they were interested, 
a full board meeting was treated by the Court as for practical purposes equivalent to a general meeting 
of shareholders, and the resolution passed thereat, though not good as a resolution of the board 
(since all the directors were interested), was valid as a resolution of tiie company (Express Engineering 
Works, in re, [1920] 1 Oh. 466 ; and see Parker and Cooper v. Reading, cited page 420, ante). 

83. The continuing directors may act notwithstanding any vacancy in 
their body, init, if and so long as their number is reduced below tlie number 
fixed by or pursuant to the regulations of the company as the necessary 
quorum of directors, the continuing directors may act for the purpose of 
increasing the number of directors to that number, or of summoning a 
general meeting of the company, but for no other purpose. 

The expression “ continuing directors ” implies the previous existence of a numerically siifticient 
board. For instance, if the minimum number of directors fixed by the Ai tides is four, and three 
arc to form a quorum, and the company has never had more than three directors, the board caimot 
transact business. The three directors would neither be “ continuing directors ” nor could they 
constitute a quorum (Sly, Spink & Co., in re, [1911] 2 Ch. 430). 

84. The directors may elect a chairman of their meetings and determine 
the period fgr which he is to hold olTice; but^ if no such chairman is elected, 
or if at any meeting the chairman is not present within five minutes after 
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the time appointed for holding the^same, the directors present may choose 
one of their number to be chairman of the meeting. 

If the directors do not fix the time for which the chairman is to hold office, they can at any 
time substitute another chairman in his place (Foster v. Foster, fl916] 1 Ch., at page 642). The 
appointment by the directors of one of their body a.s chairman, or as managing director, without 
remuneration, is not a contract, but a more delegation of powers (ibid.^ at page 543). 

85. The directors may delegate any of their powers to committees 
consisting of such member or members of their body as they think fit; any 
committee so formed shall, in the exercise of the powers so delegated, con- 
form to .any regulations that may be imposed on them by the directors. 

As to delegation see the note to Clause 68. The wording of the present clause shows that enc 
member may constitute a committee (see also Taurine Co., in re, [1884] 2.) Ch. D. 118). 

86. A committee m.ay elect a (‘hairman of its meetings; if no such 
chairman is elected, or if at any meeting the chairman is not present 
within five minutes after the time appointed for holding the same, the 
members present may choose one of their number to be chairman of the 
meeting. 

87. A committee may meet and adjourn as they think proper. Questions 
arising at any meeting shall be determined by a majority of votes of the 
members present, and in case of an equality of votes the chairman shall 
have a second or casting vote. 

88. All acts done by any meeting of the directors or of a committee of 
directors, or by any person acting as a director, sh.all, notwithstanding that 
it be afterwards discovered that there was some defect in the appointment 
of any such director or person acting as aforesaid, or tliat they or any 
of thorn were disqualillccl, be as valid ns if every such person had been 
duly appointed and was qualified to be a director. 

This claiiso follows Section 143 which provides that all acts done iiy directors shall be valid not- 
withstanding any defect that may afterwards be diBcoverod in their election. 


DIVIDENDS AND EESEKVE. 

89. The company in general meeting may declare dividends, but no 
dividend sliall exceed the amount recommended by the directors. 

90. The directors may from time to time pay to the members such 
interim dividends as ai)pear to the directors to bo justified by the profits 
of the company. 

91. No dividend shall be paid otherwise than out of j^rofits. 

As to dividends generally, see pages 234 et seq., ante, 

92. Su])jcct to the rights of persons (if any), entitled to shares with 
special rights as to dividends, all dividends shull be declared and paid 
according to the amounts paid on the shares, but if and so long as nothing 
is paid up on any of the shares in the company dividends may be declared 
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<*md paid according to the amounts of the shares. No amount paid on a 
share in advance of calls shall, while c'arrying interest, be treated for the 
purposes of this Article as paid on the share. 

Uader Clause 72 of Table A, 1862, dividends were payable to the members in proportion to 
their shares irrespective of the extent to which those shares had been paid up. 

93. The directors may, before recommending any dividend, set aside out 
of the profits of the company such sums as they think projicr as a reserve 
or reserves which sliall, at the discretion of the directors, be applicable for 
meeting contingencies, or for equalising dividends, or for any other purpose 
to which the profits of the company may be properly applied, and pending 
such application may, at the like discretion, either be employed in the 
business of the company or be invested in sucli inveHtnients (other than 
shares of the company) as the directors may from time to time think fit. 

This is a variation of Clause 74 of Table A, 1862. 

94. If several persons are registered as joint holders of any share 
any one of them may give effectual receijits for any dividend or other 
moneys payable on or in respect of the share. 

Where there are joint holders of a share, the practice is to send the dividend warrant or cheque 
to the first of such persons named in the Register of Members, and to make it payable to his or her 
order (see also Clause 105). 

95. Any dividend may be ])aid by cbetpie or warrant sent through tho 
post to the registered address of the member or person entitled thereto, 
or in the case of joint holders to any one of such joint holders at his 
registered address or to such person and such address as the member 
or person entitled, or the joint holders, as the case may be, may direct. 
Every such cheque or warrant shall be made payable to the order of tho 
person to wliom it is sent, or to the order of such other j)erson as the 
member or person entitled or sucli joint liolders, as the case may be, 
may direct. 

The power to forfeit dividends uiielnimcd for three years, which was oontninod in Clause 76 
of Table A, 1802. is not given by 'J'able A of I DOS or the present Table, a’lie Stock Exchange objects 
to such a power. As to giving notice see Clauses 103 to 107, posC 

96. No dividend shall bear interest against the company. 

ACCOUNTS. 

97. The directors shall cause proper books of account to be kept with 
respect to — 

All sums of money leceived and expended by the company and the 
matters in respect of which the receipt and expenditure takes 
place ; 

All sales and purchases of goods by the company; and 

The assets and liabilities of the company. 

As to penalties for false statements in returns Ac., and falsification of books, see under PENALTIES. 

98. The books of account shall be kept at the registered oHico of the 
company, or at such other place or places as the directors think lit, and 
shall always be open to tho inspection of the directors. 
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99. The directors shall from time to time determine whether and to 
what extent and at what times and places and under what conditions or 
regulations the accounts and books of tlie company or any of them shall be 
open to the inspection of members not being directors, and no member 
(not being a director) shall have any right of inspecting any account or 
book or document of the company except as conferred by Statute or 
autliorised by the directors or by the company in general meeting. 

Members of a company liave a statutory right to inspect the Begistcr of Members (Section 98), 
and the Begistcr of Charges (Section 82), and copies of instruments creating any charge (Section 
89). The right to inspect the Register of Members does not include the right to take copies {re 
Balaghat Gold Mining Co., [1901] 2 K. B, 6G5) ; but a copy may be obtained on payment of sixpence 
tor every hundred ^vord3. 'J’iie light to inspect the Register of Charges includes the right to take 
copies (Nelson v. Anglo American Laud Co., [1897] 1 Oh. 130). 

300. The directors shall from time to time iii accordance with 
Section 28 of the Act, cause to be prepared and to be laid before 
the company in general meotiiig such profit and loss accounts, balance 
sheets and reports as are referred to in that section. 

As to the contents of the balance sheet see page 160 et seq., ante. 

101. A copy of every balance sheet (including every docunicnt 
required by law to bo annexed thereto) which is lo be laid bcfor<‘ the 
comp.'iny in general meeting, together with a copy of the auditor's report 
shall not less than seven days before the date of the meeting, be sent 
to all persons entitled to receive notices of general meetings of the 
company. 

Two copies must be forwarded to the Secretary of the Share and Loan Department of the London 
Stock Bxcliange at least seven days previous to the general meeting if an o&cial quotation is desired 
(See Appendix C, page 417.) 

AUDIT. 

102. Auditors shall be appointed and their duties regulated in accord- 
ance with Sections 132, 133, and 134 of the Act. 

For the powers and duties of auditors see pages 96 to 98, ante. An auditor may or may not be 
an " ollicer ” of the company in the technical sense. (Western Counties Steam Bakeries and Milling 
Co., [1897] 1 Oh. 617.) 

NOTICES. 

103. A notice may be given by the company to any member either 
personally or by sending it by post to him to his registered address, or 
(if he has no registered address within the United Kingdom) to the 
address (if any) within the United Kingdom supplied by him to the 
company for the giving of notiees to liim. 

Where a notice is sent by jiost, service of the notice shall be deemed 
to be effected by properly addressing, prepaying, and posting a letter 
containing the notice, and to have been effected, in the case of a notice of 
a meeting, at the expiration of twenty-four hours after the letter containing 
the same is posted, and in any other case at the time at which the letter 
would be delivered in the ordinary course of post. 

There was no provision in Table A of 1862 with regard to sending notices to members resident 
abroad. In the absence of special provisions such members arc not entitled to notice (Union liili 
Silver Go., [1870] 22 L. T. 200 , Ntiwcastle United Football Go., in re, [1932] W. N. 109). Note, 
that if there are members in distant parts of the United Kingdom, the course of post may be two 
days, and in some of the Hebrides more. 

S.M. — - 14 * 
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104. If a member has no registered address in the United Kingdom 
and has not supplied to the company an address within the United Kingdom 
for the giving of notices to him, a notice addressed to him and advertised 
in a newspaper circulating in the neighbourhood of the registered office of 
the company, shall be deemed to be duly given to him at noon on the day 
on which the advertisement appears. 

Notices of general meetings need not bo given to the persons referred to in this clause (see Clause 
107) (Dickson v. Halesowen Steel Co., [1928] W. N. 33). It appears to relate to matters personal to 
the members, such as notices of calls, forfeitures, and the like, and in such cases the notice must 
bo “ addressed ” to the member in question, which presumably means that he must be named in 
the advertisement, as, for instance, “ To John Jones, Thomas Smith, and Ozias Midwinter, members 
of the X. Y. Z. Company, Limited. Take notice that . . .” 

105. A notice may be givei by the company to the joint holders of a 
share by giving the notice to the joint holder named first in the register 
of members in respect of the share. 

IOC. A notice may be given by the company to the persons entitled to a 
share in consequence of the death or bankruptcy of a member ])y sending 
it through the post in a prepaid letter addressed to them by name, or by 
the title of representatives of the deceased, or trustee of the bankrupt, 
or by any like description, at the address (if any) within the United 
Kingdom supplied for the purpose by the persons clnirning to be so 
entitled, or (until such au address has been so supplied) by giving the 
notice in any manner in which tlie same might have been given if the 
death or bankruptcy had not occurred. 

107. Notice of every general meeting shall be given in some manner 
hereinbefore authorised to {a) every member except those members who 
(having no registered address within the United Kingdom) have not 
supplied to the company an address within the United Kingdom for the 
giving of notices to them, and also to (h) every person entitled to a share 
in consequence of the death or bankruptcy of a member, who, but for his 
death or bankruptcy, would be entitled to receive notice of the meeting. 
No other persons shall be entitled to receive notices of general meetings. 

This clause only relates to notices of general meetings (Section 97, Sub-soction 1), Members who 
have no registered address and who have not furnished to the company any address in tlie United 
Kingdom for the service of notices, arc not entitled as of rieht to receive notices of general meetings 
(Dickson r. Halesowen .Steel rompany, [1928] W. N. 33). 
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APPENDIX A. 


The following specimens of Resolutions, and Notices, in 
addition to those already given, may be found useful to Secre- 
taries of Companies as precedents in drafting Resolutions and 
Notices : — 

RESOLUTIONS. 

To Adopt and Authorise Issue of Prospectus. 

Resolved — T hat the prospectus dated the day of , 198 , 

duplicate copies of which are signed by the Chairman and each of the 
Directors, be approved and adopted; that one of such copies be lodged 
forthwith with the Registrar of Companies; and that the Secretary be 
authorised to issue copies of the prospectus, together with forms of 
application, and to advertise it in extenso in the following newspapers: 
viz. — (one insertion only in each paper). 

To Seal Draft Agreement. 

Resolved — T hat the draft agreement with Messrs. 

for the purchase of be approved and engrossed in duplicate, 

and that the seal of the Company be affixed thereto. 

To Seal and Carry into Effect Contract. 

Resolved — T hat the contract dated the day of , 193 , 

and read at this Meeting be approved, and that the Directors be authorised 
to affix the seal of the Company thereto and to carry tho same into effect. 

To Appoint a Person other than the Secretary for the Purposes 
OF Affixing the Seal. 

Resolved — T hat, in the absence of the Secretary, and pursuant to 

[Clause 71 of Table A, 1929, or Article of the Company’s Articles], 

A.B., of , be and is hereby ax>pointed for tho purposes 

of affixing the seal of the Company to . 

To Issue Fully Paid Shares. 

Resolved — T hat in accordance with the contract dated the day 

of , 193 ^ and made between , Limited, 


and this Comiiany, fully paid shares, numbered to inclusive, 

be issued to , limited, in jiaymcnt for tho 


referred to in Clause 1 of the above-named contract. 

To Seal Power op Attorney. 

Resolved — That the seal of the Company be affixed to the power of 

attorney in favour of Messrs. , and that the certificates of 

a notary jiublic and the consul for be obtained thereto. 
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To Appoint Committee of Directors with Full Powers. 

Resolved — That (subject to any future resolution of the Board) 

Mr. bo a])pointcd a Conimittoc of the Directors, to act 

until a Board Meeting shall be held, with power to exercise any of the 
powers of the Directors. 

To Appoint Committee of Directors with Limited Powers. 

Resolved — That Messrs. and [or Mr. j 

be and they are [or he is] hereby appointed a Committee with power on 
behalf of the Company to [sci out what the 'powtr is]. 

To Open Banking Account. 

Resolved — 

That an account be opened at The Bank, Limited, in 

the name of the Company. 

That the said Bank be and they are hereby authorised to pay to the 
debit of such account all checpies drawn upon same, and all bills, drafts, &c., 
made payable at the said Bank when signed by two of the J)i rectors of the 
Company and countersigned by the Secretary for the time being. 

That a copy of this resolution, signed by the Chairman and accompanied 
by specimens of the signatures of the Directors and Secretary, be forwarded 
to the Bank. 

To Adopt Common Seal. 

Resolved — That the common seal, an impression whereof is affixed to 
these minutes, be and is hereby adopted as the common seal of the 
Company. 


To DliTERMlNE AS TO CUSTODY OF KeYS OF SEAL. 

Resolved — That a key of one of the locks to the Company’s seal bo 

given into the possession of , the Clnairman, that a key 

of the other lock be retained l)y the Secretary, and that the duplicate keys 
be kept at the Company’s office in a sealed packet, to be used in case 
of emergency, under the control of the Chairman of any Meeting. 

To Declare Dividend in Cash. 

Resolved — That an interim dividend of per share, free of income 

tax, be and is hereby declared payable on the day of tc 

the shareholders on the books of the Company on the , and 

that the transfer books be closed during the said . 

To Declare Dividend in Shares. 

Resolved — T hat an interim dividend, free of income tax, represented by 


fully paid ordinary shares in Limited, in the 

proportion of one share in the said Company for every shares held 

in this Company, be and is hereby declared payable to the shareholders 

whose names are on the books of the Company on , and that the 

transfer books be closed during the said . The letters of 
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allotment to be issued on , and the requisite contracts to 

be lodged with the Registrar of Companies within one month from the 
date of allotment of such shares. 

To Close Transfer Books. 

Resolved — T hat the share transfer books of the Company be closed 

from to , both days inclusive, to allow of the 

])rcparation of warrants for the dividend payable on the latter date. 

To Increase Capital. 

Resolved — ^T hat, at the Extraordinary General Meeting of the Company 
to be held immediately upon the close of the approaching Annual General 
J^l'eeting, a resolution be submitted to the shareholders for the increase of 

the nominal share capital of the Company by the creation of 

additional shares of £ each. 

Art other Form. 

Resolved — 

1. That the nominal share capital of the Company be increased b\ the 

creation of new shares of £ each. 

2. That the new shares be called preference shares, and that the holders 

thereof be entitled to a cumulative preferential dividend of per 

centum per annum on tlie amount paid up thereon, but to no further share 
in the profits of the Company. 

3. That in the event of the Company being wound up, the holders of 
the said shares shall be entitled to have the surplus assets of the Company 
applii'd, in the first place, in repaying to them the amount paid up on the 
preference shares held by them respectively. 

4. That the said shares shall not be offered to the Members in 

accordance with Article of the Articles of Association, but shall be 

under the absolute control of the Directors, who shall lie at liberty to allot 
or otherwise dispose of the same to such persons, on such conditions and 
at such times as they shall think fit. 

To Reduc^e Capital. 

Resolved — T hat the capital of the Company (now consisting of £ , 

divided into shares of £ each, fully jiaid up) be reduced to £ , 

divided into shares of £ each, fully paid up, and that such reduction 

be effected by cancelling paid-up capital to the extent of £ per share. 

To Subdivide Shares. 

Resolved — T hat the capital of the Company bo £100,000, divided intc 
100,000 shares of £1 each, in lieu of 10,000 shares of £10 each, and that ten 
shares of the new denomination, credited with £I per share paid up, be 
issued in exchange for each one of the old shares credited with £10 per 
share paid up. 

To Forfeit Shares. 

Resolved — T hat shares of £ each, numbered 

to inclusive, whereon £ per share has been paid, and which were 
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at the date of this resolution standing in the name of 

of , be and the same are hereby forfeited for 

nonpayment of calls of £ each, made on the day of , 193 , 

and the day of , 193 , respectively, and that the said shares 

be disposed of as the Directors shall think fit. 


To Adopt Provisions of Forged Transfers Acts. 

Kesolved — That, with the view of securing to registered transferees of 
the shares and stock of the Company an undoubted title to their property, 
the Directors be requested to adopt, on behalf of the Company, the pro- 
visions of The Forged Transfers Acts, 1891 and 1892. 

To Alter Memorandum of Association. 

Pesolved — That the provisions of the Memorandum of Association of 
the Company with respect to the objects of the Company bo altered by 

adding to Clause of such Memorandum, after Sub-clause (d), the 

following Sub-cbiuse : namely — (dd) To acquire by ])urelias(', leas(‘, 
exchange, or otherwise, or to adopt the previous purchase by the company of 

any land, buildings, or hereditaments, in the town or county of , 

adjoining or in proximity to or which may seem to the Company suitable 
or desirable to be acquired for the purpose of developing, using, or turning 
•to xirofitablo account, any part of the property mentioned in Sub-clause 
(a), or any other property of the Company, wdiether acquired under this 
Clause or otherwise. To erect on any land of the Comjiany any factories, 
warehouses, dwelling-houses, shojis, or other buildings, and generally to 
manage, sell, lease, develop, turn to account, mortgage, charge (by debentures 
or otherwise), and deal with any land, buildings, or other property or rights 
of the Company, real or personal, whatsoever and whensoever acquired. 

NOTICES. 


Of Ordinary General Meeting. 

, LIMITED. 

Notice is hereby Given that the Annual Ordinary General Meeting of 

, Limited, will be held at 

on day, the day of , L)3 , at o’clock 

in the noon puM-isely, to receive and consider tlu' Directors’ Ib'port 

and Statement of Accounts, to declaia' a. Dividend, to eleet a Director in 

place of retiring, to appoint Auditors and fix tlieir remuneration, 

and to transact the other ordinary business of the Company. 

Holders of 8hare Warrants to Bearer desiring to attend the General 
Meeting must lodge their Warrants at the OfTice of the Company on or 
before the instant. 

The transfer books of the Company will be closed from to 

, 193 , both days inclusive. 


[Address and date.] 


Secretary, 
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Of Extraordinary General Meeting to Alter Articles of 
Association &c. 


, LIMITED. 

Notice is hereby Given that an Extraordinary General Meeting of 

the above-named Company will ho held at on 

day, the day of , 103 , at o’eloek 

in the noon, for the purpose of considering and, if deemed 

desirable, passing (with or without modification) the following Sjiecial 


Resolutions : — 

1. That Article be deleted and the following new Article 

numbered be adopted in place thereof: that is to say — 


“ The Directors shall be entitled to be remunerated 
out of the funds of the Company for their services at the 
rate of £250 each per annum, and in addition every director 
shall be entitled to be reimbursed all travelling and hotel 
expenses properly incurred liy him in or about the business 
of the Company. 

2. That the nominal share capital of the Company be increased from 

£ [divided into preference shares and 

ordinary shares {where there is more than one class of shares)] 

to £ by the creation of [new preference or 

ordinary, as the case may he, where there is more than one class 
of shares] additional shares of £1 each. 

3. That the Company hereby authorise the Board from time to time 

10 raise for the purposes of the Company, by way of loan, upon 
such security, and upon such terms and conditions, and in such 
manner generally as the Board think lit, having duo regard to 
existing securities, such sums as the Board may from time to 
time deem expedient, but so that there shall not be outstanding 

at any one time more than £ in addition to the amount 

already authorised under the Articles of Association. 


[Address and date.] Secretary. 


Of Exchange of Certificates. 


LIMITED. 

Notice is hereby Given that on and after , upon shareholders 

depositing their old Share Certificates at the Registered Office of the 
Company, new Certificates, rendered necessary by the reduction of the 
Capital of the Company, will be issued in exchange therefor. 

The transfer books, as regards the old Certificates, will be finally closed 

on . No transfer of old shares will be recognised after that date, 

and the new issue will be made only to registered holders as on 


[Address and date.] 


Secretary. 
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To Holders of Share Warrants of Declaration of Dividend. 


, LIMITED. 

A Quarterly Interim Dividend at per centum per annum, free of 

Income Tax, has been declared by the Directors of Limited, 

being the second Dividend for the half year ending , payable on 

and after , 193 . Cou]>on No. must be presented through 

a banker or deposited in persoji with The Bank, Limited, 

Street, London, E.C., three clear days for inspection and 

payment of same. The books of the Company are closed for seven days 
from the instant. 


[Address and date.] Secretary. 


Of Drawing of Mortgage Dke-entuke Bonds. 


, LIMITED. 

Notice is hereby Given that the umbTinentioned Mortgage Debenture 
Bonds of this Company have this day lieen drawn for redemption in the 

presence of and , two of the Trustees; , 

one of the Directors of the Company; and , of , 

Notary Public: — 

Nos. . 

The Bonds so drawn will be paid on presentation at the Company’s 

Office, , on or after . day, the instant, 

between the hours of o’clock in the forenoon and o’clock in 

the afternoon (Saturdays excepted). 


[Address and date.] Secretary. 


Avother Form. 


, LIMITED. 


Six PER Cent. Bonds (Sinking Fund). 

Twenty-fourth Half-yearly Drawing, Payable , 193 

Notice ls hereby Given that, in accordance with the Deed of Trust 

dated , the following Numbers of Bonds, to the amount 

of & , for payment at par on next, were this day 

publicly drawn at the Offices of the Company in the presence of 
Mr. , Notary Public: — 
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Bonds of £ each . . . . . . f 


Distinctive Numbers. 

No. of 

Distinctive Numbers. 

No. of 



Bonds. 



Bonds. 

From 

To 


Prom 

To 



Total drawn to date . . . . . . £. 


Total drawn to date . . . . . . £ 

The above Bonds will be paid on and after next at the 

Company’s Office. 


Bonds to be paid must be left four clear days previously for 
examination. 

N.B. — Interest on the Bonds so drawn will cease on next. 


Secretary. 

Present — 


Notary Public. 
I Address and date.] 


Of Payment of Coupons. 


, LTMITBD. 

The l)ir(Ttors of the above Comj)any be^ to notify that the Half-yearly 
Coupons of the Debentures of the Company will be payable on and after 

the instant at The Bank, Limited. Coupons must 

be deposite(l for inspection three clear days before the date of payment. 


[Address and date.] Secretary. 


Of Payment of Coupons and Drawn Bonds. 

, LIMITED. 

Six per Cent. Debenture Bonds. 

The Coupons of the above Bonds due on next, together with the 

Bonds drawn on the instant (the numbers of which have been duly 

advertised), will be paid on and after next (Saturdays excepted), 

at the Offices of the Company. 

The Coupons and drawn Bonds must bo left three days previous to 
payment. 


[Address and date.] 


Secretary. 
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Of Eenewal of Debentures. 


, LIMITED. 

The J)ireetors of , limited, give iiotiee that, 

of the £ Debentures which fall due on , they are willing 

to renew £ Debentures for a further period of years 

from that date, with interest at per centum per annum, and that the 

holders of the above-mentioned Debentures will, to the extent above named, 
be allowed the option of renewing their Debentures on these terms, on 
giving notice of their desire by letter addressed to the Secretary on or 

before the day of , 103 . Applications (which must state 

the number and amount of eacii Debenture to be renewed) will be acceded 
to in the order of priority of receipt. 


[■ Address and date.] Secretary. 


Of ApeoKTioNMENT of New Shares. 


, LIMITED. 

Notice is hereby Given that, pursuant to resolutions passed at the 

General Meeting of Shareholders held on , the Directors are 

prepared to allot Preference Shares of £ each to the present 

Shareholders, being the pro rata proportion on the footing of One 
Preference Share for every [Five] Ordinary Shares of the issued Capital, 
exclusive of fractions. 

Shareholders must make application for the proportion of the Preference 
Shares to which they are entitled, and remit the amount due thereon to 

the OfTiccs of tlie Company as below, on or before the day of 

Holders of Share Warrants to Bearer must lodge their Share Warrants 
with their applications. Shareholders not resident in the United Kingdom 
should forward their applications, accompanied by the requisite remittance, 
to the Company’s Agents, as undc^r, on or before the date named, and, if 
Holders of Share Warrants to Bearer, they must lodge their Share Warrants 
with such Agents at the same time: — 


In Paris, at the office of Mr. , before. 

In Calcutta, with Messrs. , before. 

In Colombo, with Mr. , before. 


The requisite application forms may be obtained at the Office of the 
Company, or from its Agents, as above. In default of receiving an 
application with remittance from any Shareholder by the dates above 
mentioned the Directors will assume that he does not desire an allotment, 
and they will deal with the shares in the manner authorised. 


[Address and date.] 


Secretary, 
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Of EXTRAORDINAia GENERAL MEETING TO WiND IJP. 


, LIMITED. 

Notice is hereby Given that an Extraordinary General Meeting of 

the above-named company will be held at on 

day, the day of , 193 , at o’clock 

in the noon, for the purpose of considering and, if deemed 

desirable, passing (with or without modification) the following Special 
Resolutions: — 

1. That the Company be wound up voluntarily, and that 

and be and they are hereby appointed joint 

Liquidators. 

2. That the Liquidators bo and are hereby empowered to sell the assets 

and undertaking of the Company to another Company, to be 

called , Inmited, or some similar name, such 

other Company undertaking all the liabilities of 

Limited, for the sum of £ 1 , to be paid in fully paid 

shares of such other Comx>any, such other Company also paying 
all expenses and costs of the winding up and the receipt and 
distribution of the shares. 


[Address and date.] Secretary. 


To Holders of Share Warrants op Company in Liquidation. 


, LIMITED. 

{In Liquidation.) 

Notice is hereby Given that the above-named Company being, in 
pursuance of the Special Resolutions recently passed, now in course of 
liquidation, the Sharehohb*r8 resident abroad and the Holders of Share 

Warrants are required within days from this date to signify to 

me, the undersigned, wliether or not they desire to receive in exchange 

for each share hold in the above Company one £ share in 

New Limited, formed to take over the property 

and assets of the above Company, to be issued on the footing of being paid 

up to the extent of , and with a liability to calls to the 

extent of , of which per share shall be forthwith called up, 

and the balance of as and when the Directors shall <letermine. 

Any shares in New Limited, not taken up by the 

Members of , Limited, may be issued and allotted by 

the Directors to persons other lhan the persons now entitled. 


[Address and date.] 


Liquidator. 
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Of Further Issue of Capital. 


LIMITED. 

Sir, — The Directors have recently received a report from , 

from which it is clear that it will be necessary to issue some further part 

of the Capital which was authorised in last. The Directors have 

determined to offer shares of £ each for subscription at par; 

and, in accordance with Article of the Articles of Association, these 

shares must be “ offered in the first instance to the Members of the 

Company pro rata.'" I am therefore directed to offer you shares 

of this new issue. If you desire to subscribe for these shares, or any of 
them, be good enough to fill ur the enclosed form, and return it to me nor 

later than next, as a Meeting of Directors for the purpose of 

allotment will bo held on in next week. In the event of my 

not hearing from you, it will be assumed that you decline to subscribe. 

Your obedient servant, 


Secretary. 

[To the foregoing letter will he annexed a form of application and 
bankers’ receipt.] 


SPECIMEN FORMS 


FORM OF TRANSFER BY EXECUTORS OR ADMINISTRATORS. 

We, being the executors [or administrators] of A.B., deceased, in con- 
sideration of the sum of £ , paid by , of 

(hereinafter called “the transferee”), hereby sell and transfer to the said 

transferee the shares, numbered to inclusive, in 

Limited, subject to the conditions upon which the said A.B. would have 
held the said shares if he were living at the date hereof ; and I, the 
said transferee, do hereby accept and take the said shares subject to the 
conditions aforesaid. 

As Witness &c. 


LETTER OF GUARANTEE THAT BILLS SHAI.L BE PAID 
AT MATURITY. 

(Stamp, 6d., impressed or adhesive). 


To , Limited, and the Directors thereof. 

Gentlemen, — In consideration of the above-named Company agreeing 
to discount the bills of on and accepted by , 
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for £ , due as per list at foot, I hereby agree to guarantee and 

indemnify the said Company from all loss that it may incur by so doing; 
and in the event of the said bills or any of them not being duly paid at 
maturity, I hereby undertake to pay the amount of the said bills on 
demand, or such of them as shall not be paid as aforesaid. 

f am, your obedicjit servant, 


\Uere set out list of hills.] 


FORMS OF ATTESTATION OP THE SIGNATURE OP A MARKSMAN 
(i.e. A I'KRSON WHO Cannot Sign his Name). 

Witness to the signature of A.B., by his mark, the word [or figure] 

(being the number of shares taken by him), having been written 

opposite his name and at his direction by mo. 

Name of Witness 

J fldress 

Occupation 

Or, 

Witness to the signature of by his mark, he being 

unable to write, and his name and the number of shares he agreed to take 
having been previously written by me, in his presence and at his request. 

Name of Witness 

Address 

Occupation 


AFFIDAVIT OF SERVICE OF NOTICES. 


I, A.B., of , in the county of 

make oath and say as follows — 

1. I did, on the day of , in the manner hereinafter 

mentioned, serve a true copy of the notice now produced &c., upon each of 
the respective persons whose names and addresses appear in the Company’s 
Register of Members as holders of shares in the capital of the Company. 

2. I served the said respective copies of the said notice by putting such 
copies respectively, duly addressed to such persons respectively, according 
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to their respective names and addresses appearing in the said Register of 
Members, being the last known addresses or places of abode of such persons 
respectively, and with the proper postage stamps alTixed thereto as prepaid 

letters, into the Post Office Receiving House, No. , in Street, 

, in the County of , between the hours 

of and of o’clock in the noon of the said day 

of . 

3. As regards those members of the Company whose addresses are, or in 
accordance with the Articles of Association are to be deemed to be, at the 
registered office of the Company, I served the said respective copies of the 
said notice by posting up such copies in a conspicuous place in the said 
office, and providing copies to bo handed to any of such members as should 
come to the said office. 

Sworn &c. 


INDEMNITY FOR SECRETARY ACCEPTING COMMISSION 

To A. B.j the S ecretary of 

, LIMITED. 

Be the purchase of by . 

We [names and descriptions in full], being the Directors of , 

Limited, hereby undertake and agree with the above-named A. B., in con- 
sideration of his having introduced the above matter to the said Company 
to pay him a commission of [one third] of the profits arising out of the said 
matter, such [one third] to be paid when and as the said profits shall be 
received by the said Company; and we hereby further agree and undertake, 
and each one of us for himself hereby agrees and undertakes, to indemnify 
and save harmless the said A. B., his estate and effects, from all losses, 
damages, claims, demands, and liability for or on account or by reason of 
his having received such commission as aforesaid or any part thereof. 

Date. Signatures. 
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APPENDIX B. 


FOKM 92. 


THE COMPANIES ACT, 1929.” 


He — , LlMITKO 

'J’hiB 19 the exhibit marked B referred to 
m the aflidavit of 

Sworn before me this Fourteenth day of January, 1931. 


A CoTfimissioner or Oath'^. 

No. of Company 

, LIMITED. 

Statement of Keceifts and Payments and General Directions 
AS TO Statements. 

Size of Sheris. 

1. Every statement must be on sheets 13 inches by 16 inches. 

Form and Contents of Statement. 

2. Every statement must contain a detailed account of all the 
liquidator's realisations and disbursements in respect of the Company. The 
statement of realisations should contain a record of all receipts derived 
from assets existing at the date of the winding-up resolution and subse- 
quently realised, including balance in Bank, Book debts and Calls Collected, 
Property Sold, &c. ; and the account of disbursements should contain all 
payments for costs and charges, or to creditors or contributories. Where 
property has been realised, the gross proceeds of sale must be entered under 
realisations, and the necessary payments incidental to sales must be entered 
as disbursements. These accounts should not contain i)ayments into the 
Companies Liquidation Account (except unclaimed dividends — see para- 
graph 5), or payments into or out of bank, or temporary investments 
by the liquidator, or the proceeds of such investments when realised, which 
should be shown separately — 

(o) By means of the bank x>ass book; 

{b) By a separate detailed statement of moneys invested by the 
liquidator, and investments realised. 

Interest allowaid or charged by the Bank, Bank commission, &c., and 
profit or loss u^ion the realisation of temporary investments, should, 
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however, be inserted in the accounts of realisations or disbursements, as 
the case may be. Each receipt and payment must be entered in tire 
account in such a manner as sufTiciently to explaiji its nature. The 
receipts and payments must severally be added up at the foot of each 
sheet, and the totals carried forward from one account to another without 
any intermediate balance, so that the gross totals shall represent the total 
^mounts received and paid by the liquidator respectively. 

Trading Account. 

3. When the liquidator carries on a business, a trading account must 
be forwarded as a distinct account, and the totals of receipts and pay- 
ments on the trading account must alone be set out in the statement. 


Dividends i^c. 

4. When dividends or instalments of compositions are paid to creditors, 
or a return of surplus assets is made to contributories, the total amount of 
each dividend, or instalment of composition, or return to contributories, 
actually paid must be entered in the statement of disbursements as one 
sum; and the liquidator must forward separate accounts showing in lists 
the amount of the claim of each creditor, and the amount of dividend or 
composition payable to each creditor, and of surx)lus assets payable to 
each contributory, distinguishing in each list the dividends or instalments 
of composition and shares of surplus assets actually paid and those re- 
maining unclaimed. Fiacli list must be on sheets 13 inches by 8 inches. 

5. When unclaimed dividends, instalments of compositions, or returns 
of surplus assets are paid into the Companies Liquidation Account, the 
total amount so paid in should be entered in the statement of disbursements 
as one sum. 

6. Credit should not be taken in the statement of disbursements for 
any amount in respect of liquidator’s remuneration, unless it has been duly 
allowed by resolution of the Committee of Inspection, or of the creditor^, 
or of the Company in General Meeting, or by Order of the Court, as the 
case may require. 


Liquidator’s Statement oe Account. 

Pursuant to Section 284 of The Companies Act, 1929. 
, LIMITED. 


Nature of proceedings (whether a Members’ or a Creditors’ Voluntary 
Winding Up or a Winding Up under the Supervision of the Court). 

Date of commencement of winding up: 10th June, 1931. 

Date to which Statement is brought down: 9th June, 1932. 

Name and Address of Liquidator 

(This Statement is required in duplicate.) 



FORMS. 


441 



Liquidator's 

Statement or Account 





Pursuant to Section 2 

84 of The Companies Act, 

1929. 




REALISATIONS. 




Date. 

Of whom Received. 

Nature of Assets Realised. 

Amount 





£ 

8 . 

d. 

10.31. 


Brought Forward . . . 

N 

il. 


Nov. 10 

John Smith 

Book Debt 

3.3 

1 

5 

Dec. 1 

E. Adams 


78 

14 

4 

,1 1 

L. Finch 


43 

18 

10 

10.32. 






Jan. 4 

S. Small 


13 

18 

2 

B'ob. 10 

Ditto 

,, 

10 

17 

0 

17 

Messrs. TiCwis & Uo. 

Proceeds of Sale of Office 






Furniture 

13 

1 

0 


Western Insurance Oo. 

Rebate on insurance Premium 

3 

11 

4 

March 17 

Stone Quarry Co. 

Proceeds of Sale of Plant and 






Machinery 

70 

0 

0 

April 2 

P. Brown 

Book Debt 

22 

1(5 

7 

May 9 

Trading Account 

Total Receipts as per Separate 






Account to date 

301 

12 

6 



Carried Forward ... £ 

691 

11 

2 


DTSBURSEMEN'rS. 




Date. 

To whom Paid. 

N.'iture of Disbursements. 

Amount. 





£ 

8 . 

d. 

1031. 

1 

Brought Forward . . . 

N 

il. 


Dec. 15 

1 Advertisers, Limited 

Advertising in London (lazctte 






1 Ac. 

3 

18 

8 


London <fe Dublin Bank 

1 Cheque Book supplied 


5 

i 0 


Wm. G. Welsh 

! Rates of 14 T/ondon Wall made 






Jllh Oct., 19.30 


11 

! i> 

.30 

Building Proprietary ('<>. 

Rent ot 14 T.oiidon Wall Quarter 





Limited 

ended Christmas, 1930 

i 25 

0 

1 0 


Metropolitan Water Board 

Water Rate due Christmas 

1 

9 

1 ^ 


William Martin & Co. 

Printing and Stationery 

1 




1 

supplied 

1 2 

12 

' 0 


Teller A Smith 

vVccountaiicy Charges 

I V 

0 

1 0 


1 Cordon llille 

Surveyor’s Fee 

3 

.3 

0 

1032. 

'rele[)liorie Company 

Rent of Telephone 

3 

7 

8 

M ay 0 

Trading Account 

' J'otal Payments as per Separate 






1 Account to date 

279 

8 

3 



Carried Forward . . *1! 

1 345 

16 

0 


« Notk. —No balance should be shown on this Account, but only the total Boalisations and 
Disbursenicnts which should be earned forward to the next Account. 


Analysis op Balance. 


Rc.'ilisations 

Disbursements 


£ 8 . ( 1 . 

591 11 2 

345 15 0 


Balance 


£215 IG 
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The balance is made up as follows: — £ s. d. £ s. d. 

1. Cash in hands of Liquidator . . 2 3 8 

2. Total payments into Bank, including 

balance at date of commencement 
of winding up (as per Bank Book) 589 7 6 

Total withdrawals from bank . 495 15 0 

Balance at bank 

3. Amount in Companies Liquidation 

Account ..... 

*4. Amounts invested by Liquidator 

Less amounts realised from same 
Balance 

Total balance as shown above . £245 16 2 

[Note. — Full details of Stocks 'purchased for investment and of realisation thereof should be given 
a separate statement.] 

• Tho investment or deposit of money by the Liquidator does not withdraw it from the opera- 
tion of Section 285 of The Companies Act, 1929, and any such investments representing money held 
for six months or upwards must be realised and paid into the Companies Liquidation Account, 
except in the case of investment in Government Securities, the transfer of which to the control of 
the Board of Trade will be accepted as a sufficient compliance with the terms of the Section. 


93 12 6 

150 0 0 


NOTE, — The Liquidator should also state — 

1. The amount of the ^Assets (after deducting amounts charged 
estimated assets to secured creditors and debenture 
and liabilities at holders) .... £1500 0 0 

the date of the /'Secured creditors . .£426 5 3 

commencement of Liabilities | Debenture holders . . Nil. 

the winding up. ^ lUnsecured creditors . . Nil. 

Paid up in cash . . £3000 0 0 

Issued as paid up other- 
wise than for cash . £500 0 0 


2. The total amount of the Capital 
paid up at the date of the com- 
mencement of the winding up . 


3. The general description andj-g^^.^ outstanding debts 

estimated value of outstand-j to realise . £700 0 0 

ing assets (if any) . . I 


4. The causes which delay the termination f The settlement of the above 
of the winding up . . . . debts. 



The period within which the winding up may^ 
probably be completed . . . . .j 


About six months. 
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FORM 93. 


“THE COMPANIES ACT, 1929.” 

Affidavit Verifying Statement of Liquidator's Account. 
, LIMITED. 


I, of 

the Liquidator of the above-named Company, make Oath and say — That *the 
account hereunto annexed marked “ B ” contains a full and true account of 
my receipts and payments in the winding up of the above-named Company, 

from the day of , 39.3 , to the day of , 193 

inclusive, *and that I liavc not, nor has any other person by my order or 
for my use during such period, received or paid any moneys on account of 
the said Company *othcr than and except the items mentioned and specified 
in the said account. 

I further say tl»at the particulars given in the annexed Form 92, marked 
“ B,” with respect to the x^roceedings in and position of the liquidation are 
true to the best of ray knowledge and belief. 

'k 

Sworn at 

by the above-named 

this day of 393 , 

Before me. 


A Commissioner to administer Oaths in the Supreme Court of Judicature. 

• Note. — I f no recf'lpts or payments, strike out the words in italics. 

This affidavit is not required in duplicate, but it must in every case be 
accompanied by a statement on Form 92 in Duplicate. 

Presented hy 
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No. of Company 


FORM No. 94. 


“THE COMPANIES ACT, 1929.’' 


LIQUIDATOR’S TRADING ACCOUNT 


under Section 284, and pursuant to Rules 194 and 198 of the Companies 
(Winding Up) Rules, 1929. 

, LIMITED. 

Name of Lu]uidator 

the Liquidator of the above named Company in account with the Estate. 
(This Account is required in duplicate in addition to Form No. 92.) 


Hr. Reckipts. 


Date. 


£ 

s. 

d. 

1931. 
Nov. 20 

To Rex & Go. for goods sold and/or work done 

60 

0 

0 

Dec. 15 

,, Brown ^ Sons ,, ,, 

65 

0 

0 

„ 15 

,, John Jacobs, Limited 

35 

0 

0 

1932. 
Jau. 4 

,, Paul Jones ,, ,, .. 

1 

12 

6 

Feb. 15 

,, Harry Williams & Go. ,, ,, . . 

60 

0 

0 


„ Rex .t Go. 

53 

19 

10 

May 7 

,, Harry Williams Go. „ ,, .. j 

46 

0 

2 


1 

301 

12 

6 


Payments. 


Cr. 

Date. 


£ 

8. 

d. 

1931, 
Nov. 16 

By Wages and Salaries for week ended this date.. .. .. 

21 

0 

7 


,, Petty Disbursements 

2 

0 

0 


,, Stone Quarry Go., Purchase of Material 

22 

17 

9 

Doc. 1 

,, Sundry persons, Q-oods bought 
,, A. Barber, Gartage 

0 

5 

2 


8 

4 

6 

„ 14 

,, Wages and Salaries for week ended this date . . . . . . 

17 

15 

2 

„ 22 

,, Ditto .. .. .. 

18 

19 

2 


,, Petty Disbursements . . . . . . . . . . . . 

0 

14 

2 


,, Stone Quirry Go., purchase of Material.. .. .. .. 

113 

3 

10 


,, J. W. Butler, Trav'dimg Expenses . . . . . . . . ' 

1 

9 

2 


,, William Martin & Go., Printing . . . . . . . . . . 

2 

1 

2 


,, Jeremiah Robinson, Sundries , . . . . . . . . . 

1 

16 

10 

M 27 

,, Wages and Salaries for week ended this date . . . . . . 

21 

10 

8 


,, Petty Disbursements .. .. .. .. .. .. 

1 0 

16 

8 


,, John Simon, Travelling Expenses.. .. .. .. .. 

! 4 

13 

6 

1932. 
Jan. 15 

,, Stone Quarry Go., Purchase of Material 

[ 42 

0 

0 


£| 

279 

8 

3 


Dated 15th June, 1932. 
Presented hy 


Liquidator, 
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Form No. 95. 

No. of Company 

t 

“ THE COMPANIES ACT, 19129.” 


LIST OF DIVIDENDS OR COMPOSITION 
under Section 284 of The Companies Act, 1929, and pursuant to Rules 194 
and 198 of the Companies (Winding Up) Rules, 1929. 

, LIMITED. 

1 HEREBY CERTIFY" that a Dividend (or Com])osition) of Ten Shillings 

in the £ was declared payable on and after the day of 

and that the creditors whose names are set forth herein are entitled to the 
amounts set opposite their resj>ective names, and have been paid such 
amounts except in the cases si)ecified as unclaimed. 


Dated the day of. 

To the Board of Trade. 


Liquidator. 






i 

Ajnount of Dividend (or 



Amount of 


Composition). 


Surname. 

Christian Name. 

Proof. 












Paid. 


Unclaimed. 



£ 

8. 

d. 

£ 

B. 

d. 

£ 

s. d. 

Mackintosh 

Donald 

20 

2 

10 

10 

1 

6 



Hoodwin & Sons 

Charles 

41 

5 

4 

20 

11 

8 



Harvey Bros. & Co., 


36 

4 

5 

IS 

2 

3 



Limited 









1 

Parkes 

Josiah 

6 

5 

0 

2 

12 

6 


i 

Farnley 

Frederick W. 

10 

8 

3 




6 

4 1 

Brown, Gordon &; Co. 


2 

6 

7 




1 

2 1 9 

Robinson 

Richard 

146 

3 

3 

73 

1 

8 



London Stationery Co 


19 

12 

11 

9 

16 

6 



Williams 

Gregory 

3 

3 

9 

1 

11 

11 



Smith 

Jonn 

3 

0 

0 

1 

10 

0 



Childs ; 

Arnold 

2 

6 

0 

1 

3 

0 



Hawker 

James V. 

64 


2 

27 

1 

7 



Harcourt 

Albert George 

2 

10 

0 

1 

5 

0 



Chamberlayne 

Thomas 

2 

1 4 

6 

1 

2 

3 


i 

Courtenay 

Edward 

6 

1 1» 

0 

3 

9 

0 



Stuart 

J ames 

4 

j 17 1 

7 




2 

8 ' 9 

Tudor 

1 1 I onry 

6 

1 4 

3 

3 

2 

1 



Wettin 

j Edward Albert 

5 

; 2 

10 

2 

11 

6 1 


1 

Talbot 

Edmond 

64 

' 9 

8 

27 

4 

1 


! 


1 

426 

6 

3 

204 

7 

1 1 

8 

16 7 







1 


204 

7 i 1 


i 

£| 213 2 8 

I I 


Presented by. 


(This List is required in duplicate.) 
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FORM No. 96. 

No. of Company 

“THE COMPANIES ACT, 1929.” 

LIST OF AMOUNTS PAID OR PAYABLE TO CONTRIBUTORIES 
under Section 284 of The Companies Act, 1929, and pursuant to Rules 194 
and 198 of the Goinj)anics (Winding Up) Rules, 1929. 

LIMITED. 

I HEREBY CERTIFY that a return of Surplus Assets was declared payable 

to Contributories on and after the day of ,193 , at the rate 

of Two Shillings per Share, and that the Contributories whose names are 
set forth herein are entitled to the amounts set opposite their respective 
names, and have been paid such amounts, except in the cases specified as 
unclaimed. 


Liquidator. 

Dated the day of , 193 . 

To the Board of Trade. 





1 

Amount returned on 




No. of 



Shares. 



Surname. 

Christian Name. 

Shares. 

— 



— 






Paid. 


1 Unclaimed. 





8. 

d. 

£ 

S. 

d. 

Williams 

Reginald 

500 

60 

0 

! 0 


1 

1 


Bobiiison 

Arthur Ernest 

100 

10 

0 

0 


1 


Jones 

Phineas 

26 

2 

10 

0 




Smithson 

Janies 

26 




2 

i 

0 

Arnold 

Alfred Harold 

75 

7 

10 

0 




Piorrepont 

Sidney George 

20 

2 

0 

0 




Godwin 

Harold 

100 

10 

0 

0 


1 

1 


Payne 

Edward 

10 

1 

0 

0 


1 


Webb 

Gordon 

10 

1 

0 

0 




Johnson 

Samuel 

250 

25 

0 

0 




Hogarth 

William 

50 




5 

0 

0 

Leighton 

Frederick 

40 

4 

0 

0 




Gilmore 

James Duncan 

45 

4 

10 

0 




Kidd 

John 

60 

5 

0 

0 




Pomeroy 

Ives 

5 

0 

10 

: 0 


1 


Juhes 

Jane Edith 

20 

2 

0 

0 




Macgregor 

Elsie 

25 




2 

10 

0 

Douglas 

James William 

1000 

100 

0 

i 0 




Courtenay 

Edward 

100 

10 

0 

1 0 




Courtenay j 

Constance 

100 

10 

0 

! 0 




Brown 

Archibald 

60 

5 

0 

0 




Martin 

George 

200 

20 

0 

0 




Gregory 

William Henry 

100 




10 

0 

0 

Barr 

Joseph 

400 

40 

0 

0 




Crocker 

Jeesie 

200 

20 

0 

0 






3600 

330 

9 

0 

20 

0 

0 







330 

0 

0 


e 350 0 0 


Presented by. 


(This List is required in duplicate.) 
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APPENDIX C. 

STOCK EXCHANGE QUOTATIONS, AND 
PERMISSION TO DEAL IN NEW ISSUES. 

Prior to August, 1914, there was only one publication under 
the authority of the London Stock Exchange ConiTTiittee in 
which transactions could be recorded, viz. the Official List,’' 
issued daily.^ In this list appeared the current quotations 
and the markings of business done ” in such shares and 
securities as had been granted an official quotation. When the 
Stock Exchange reopened in January, 1915, one of the 
regulations under which dealings were permitted was that every 
transaction taking place in the House should be marked.”* 
In the case of officially quoted shares and securities these 
markings, of course, appeared in the Daily Official List; but for 
the vast number of companies which had never been granted an 
official quotation the Committee instituted a Supplementary 
List.” The Supplementary List has grown to very large pro- 
portions, and records every day the transactions in many of 
the most active securities on the Stock Exchange. Many of 
these markings are republished by the London and Provincial 
newspapers, .so that the company which lias never received an 
official quotation secures, nowadays, almost as much publicity 
as a company which has. 

In order that transactions may appear in the Supplementary 
List every share or security issued since 4th January, 1915, re- 
quires permission to deal ” from the Stock Exchange Com- 
mittee. Until such permission has been granted members of the 
Stock Exchange are ab.solutely forbidden to do any bargains in 
the new share or security, and this prohibition extends even to 
renunciation letters for new issues. When a new company is 
incorporated, therefore, or when an existing concern makes any 
issue of fresh capital, it is essential to make prompt application 
for permission to deal. For this the services of a member of the 
Stock Exchange are requisite, who has to attend to various 

1 A weeldy edition containing all notices as to dividends, “ rights,” is also published. 

2 Previously this had been left to the option of the parties to the bargain, which in practice meant 
the discretion of the broker. 
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formalities and to appear in support of the application before 
the Stock Exchange Committee. The usual procedure is for the 
company to apply through its own brokers. If, for any reason, 
brokers have not previously been appointed, it is necessary for 
the officials of the company to remedy the omission, so that the 
requisite steps may be taken to make it possible for the new 
shares to change hands in the Stock Exchange. The company’s 
brokers, having applied for permission to deal, the Stock Ex- 
change authorities notify the secretary of the company as to the 
documents &c. which will be required. The broker who has 
charge of the application will, of course, furnisli the secretary 
with all necessary explanations and assistance on the technical 
side, and time may be saved if the secretary knows beforehand 
what will be required by the Stock Exchange Committee. Prom 
time to time the regulations subject to which an official quota- 
tion or permission to deal is granted are reviewed and where 
thought desirable amended by a Committee appointed for that 
purpose. The regulations in foi-ce are at present as set out 
below. 


KEGULATIONS FOR OBTAINING PERMISSION 
TO DEAL IN NEW ISSUES. 


(Rule 159.) 

A. The following documents nnd particulars should be S(‘nt to the 
Secretary of the Share and Loan Department, when application is made 
for permission to deal: — 

1. (a) Certificate of incorporation (in the case of a company registered 
abroad notarially certified copy or translation of certificate of incorporation 
and of bye-laws), (h) the certificate entitling the company to commence 
business (if required), and (c) Memorandum and Articles of Association 
and copy or draft of trust deed (if applicable). 

2. Copy of resolutions authorising issue. 

3. Certified copy of agreement relating to issue of shares credited as 
fully paid and of any other contracts mentioned in prospectus. 

4. In the case of an issue for cash, copy of prospectus, offer for sale 
or circular of issue, stating all material conditions relating to the flotation 
of the issue, and (in the case of a new company) to the formation of the 
company and if publicly advertised, copy of principal London newspaper iu 
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which tiic full pT()8p(H‘tiis was advertised. In the case of an issue by 
prospectus, offer for sale, or circular, it must be stated whether any shares 
are under optiou and if so at what prices, when such options expire and the 
consideration (if any) given for such options. The London broker’s name 
must appear on any prospectus or offer for sale; but this regulation shall not 
apply to issues by Foreign Governments or Foreign Municipal Securities. 

5. Specimen (or advance proof) of allotment letter, and, if possible, of 
scrip and delinitive certificates. Allotment letters must be serially num- 
bered and be printed on good quality paper. Any renunciation letter 
attached to an allotment letter for fully-paid shares must not be current 
for a period exceeding six weeks and for partly-i)aid shares for a period 
exceeding one month from the date of the final call. When, at the same 
time as an allotment is made for shares issued for cash, shares of the same 
class are also allotted, credited as fully j>aid, to vendors or others for a 
consideration other than cash, the period for renunciation may be the same 
as, but not longer than, that allowed in the case of shares issued for cash. 
The form of renunciation on allotment letters (and letters of rights) must 
be printed oh the back of, or attached to, the document in questiei.. Split 
allotment letters and split letters of rights must be certified by an official 
of the company. 

Note. — In cases whore an Issuing House or other body or person has 
purchased an issue of stock which is subsequently offered to the pubbe, a 
certified copy of the resolution or other document, evidencing that the 
purchaser has received due authority to issue scrip on account of the seller, 
must be supplied. If no such authority has been given, the scrip must 
be enfaced “ Contractor’s Scrip.” “ Contractor’s Scrip ” may not l)e issued 
in cases of issues made by County Councils, Municipal Corporations or other 
Local Authorities of Great Britain and Northern Ireland. 

In order to facilitate the certification of transfers it is suggested that 
the allotment letters should contain the distinctive numbers of the shares 
to which they relate. 

6. Letter (a) giving distinctive numbers: — - 

(1) Of shares for wlii<di permission to deal is being applied for, dis- 

tinguishing those to be allotted: 

{c) For cash; 

(u) To vendors or others for a consideration other than cash or in 
exchange for cash; 

(o) In pursuance of an option. 

(2) Giving number of shares unissued or for w^hich permission to deal 

is not applied for, distinguishing th(>se: 

{v) Allotted to venders or others for a consideration other than 
cash or in exchange for cash; 

(o) Under option; 

(r) Eeserved for futuio issue. 

S.M. 15 
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(3) In the case of a further issue stating whether or not the shares 
are identical ^ in all respects with existing shares. 

7. Approximate date when definitive certificates will be ready for issue. 

8. List of allottees or present holders — name, address and holding 
(when required). 

9. In all cases other than Government and municipal loans, and issues 
by statutory boards, companies incorporated by special Act of Parliament 
and other similar authorities, whether the issue is made by prospectus or 
otherwise, particulars of any underwriting or commission must be disclosed 
and a copy of the underwriting agreement and of sub-underwriting letter 
(if any) together with (if required) a list containing the names, addresses 
and descriptions of sub -underwriters and the amount sub-underwritten must 
be lodged with the Department. 

10. An undertaking under the seal of the company in the following 
form and to the following effect (printed copies of such undertaking are 
available in the Share and Loan Department) : — 

(1) To split letters of allotment and if a “Eights” issue to split 

letters of rights, and to have any such “ Splits ” certified by an 
official of the company. 

(2) To issue the definitive certificates within one month of the date 

of the lodgment of the transfer and to issue balance certificates, 
if required, within the same period. 

(3) To notify the share or stockholder as soon as a transfer out of his 

name has been certified by the company's officials or notification 
of certification has been received from the Share and Loan 
Department or any Associated Stock Exchange. 

(4) To issue all allotment letters simultaneously numbered serially 

and in the event of its being impossible to issue letters of regret 
at the same time to insert in the Press a Notice to that effect, 
so that the Notice shall appear on the morning after the letters 
of allotment have been posted. 

(5) To certify transfers against allotment letters. 

(6) Where power has been taken in the Articles to issue share warrants 

to bearer, in the event of the company deciding to make such 
an issue: (i) to issue such warrants in exchange for registered 
shares within three weeks of the deposit of the share cer- 
tificates; and (ii) to certify transfers against the deposit of 
share warrants to bearer. 


* A Btateraent that shares are in all respects identical is understood to mean that : — 

(1) They are of the same nominal value, and that the same amount per share has been 

called up. 

(2) They carry the same rights as to unrestricted transfer, attendance and voting at meetings, 

and in all other r^pects. 

(3) They are entitled to dividend at the same rate and for the same period, so that at the 

next ensuing diskributidn the dividend payable on each share will amount to exactly 

the same sum. 
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(7) To notify the Share and Loan Department without delay: — 

i. Of any changes in the directorate by death, resignation oi 

removal ; 

ii. Of any extension of time granted for the currency of temporary 

documents. 


(8) To forward to the Share and Loan Department: — 

(a) Three copies of the statutory and annual report and accounts as 

soon as issued (unless such provision is contained in the 
Articles of Association). 

(b) Three copies of all resolutions increasing the capital and all 

notices relating to further issues of capital, call letters or 
any other circular at the same time as sent to the share- 
holders. 

(c) Three copies of all resolutions passed by the company in general 

meeting other than resolutions passed at an ordinary general 
meeting for the purpose of adopting the report and accounts, 
declaring dividends, and re-electing directors and auditors; 
and 

(d) To advise the Share and Loan Department by letter of all 

dividends recommended or declared immediately the board 
meeting has been held to fix the same. 


11. In issues made by County Councils, Municipal Corporations or other 
Local Authorities (hereinafter all referred to as the “Local Authority”) 
the following regulations must also be complied with. 

(1) If Scrip Certificates arc to be issued: — 

(a) The denominations must be stated in the Prospectus or the 
advertisement i>ublished under Appendix 34b. 

(h) They must be ready for issue within 21 days of allotment. 

(c) They must bear an autographic signature and there must be 
supplied to the Committee and (in cases where the official 
signing is not the Eegistrar or his officer) to the Kegistrar 
of the Stock, specimen signatures of the official or officials 
of the Borrower, Bank or Issuing House authorised to sign 
together with the distinctive numbers of the Scrip signed 
by each official. 


(2) The following letter, signed by a duly authorised official of the 
Borrower, must accompany the application. 

To THE Committee for General Purposes, 

The Stock Exchange. 

In connection with the issue of £ Stock of the 

(Local Authority) I hereby certify that arrange- 
ments to the following effect have been duly made: — 

If the issue is made by Prospectus. All moneys received by the 

IB 3. Ilk 

. tt under the Prospectus dated 

Issuing House 

on behalf of the (Local 
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Authority) and to which they are entitled will be paid within 

the following periods to the Bank at 

being the ordinary Bankers of the (Local Authority) 

for credit to a special account which has been opened in the 
name of the Stock : — 

Moneys paid prior to allotment — 3 days after allotment. 

All other moneys — 24 hours after collection. 

If the Stock has keen sold outright to a Purchaser. Allotment letters 

and Scrip Certificates are not being issued by 

(Purchaser) on his (or their) own behalf but by or on behalf of 

the (Local Authority). No such document will 

be issued until the (Purchaser) has paid to the 

(Bank) at being the ordinary 

Bankers of the (Local Authority) for credit to a 

Special Banking Account which has been opened in the name 

of the Stock all sums due from the (Purchaser) in 

respect of the amount certified in the document to have been 
paid by the holder thereof. 

die will supply the Registrar: 

Issuing House 

(1) As early as practicable with a complete record of the Scrip 

Certificates issued by them showing in each case the number 
and other identification mark of the Certificate, the amount 
of stock to which it relates and a description of the manner 
in which it has been authenticated and 

(2) will notify the Registrar immediately payment has been made 

in full on any Scrip Certificate. 

(Notk. — Where Scrip Certificates are not to be issued the above 
Clause to be amended so that it applies to allotment letters.) 


OR 

(In cases where the Bank or Issuing House are also Registrars of 
the Stock.) 

The ^ Tx ^ire the duly appointed Registrars 

issuing House j rr & 

of the Stock. 

The Registrar will not register or inscribe any person as a holder of 
the Stock except on surrender for cancellation of fully-paid Scrip 
Certificates for that amount. Provided that if a Scrip Certificate is 
lost or destroyed the Registrar may not earlier than the first day 
on which Scrip Certificates can be lodged for registration or inscrip- 
tion register or inscribe a person claiming to be the holder of the 
lost or destroyed Scrip upon such indemnity being given as may bt 
required. 


Note. — 

(1) If Scrip Certificates are not to be issued amend by substituting 
“ fully-paid allotment letters ” for “ Scrip Certificates.’’ 



PERMISSION TO DEAL. 


453 


(2) This Clause will not be required in cases where the Local Authority 
themselves carry out the issue of the allotment letters and Scrip 
Certificates and the Registrar of the Stock is their officer. In 
such a case it will be sufficient to state the fact. 

B. In the absence of any prospectus publicly advertised in this 
country, or circular to shareholders, the Committee will also require an 
advertisement in two leading London morning papers giving all material 
conditions relating to the formation of the company and to the flotation 
of the issue, and headed as under: — 

“ This notice is not an invitation to the public to subscribe, but is 
issued in compliance with the regulations of the Committee of 
the Stock Exchange, London, for the purpose of giving informa- 
tion to the public with regard to the company. The directors 
collectively and individually accept full responsibility for the 
accuracy of the information given.” 

The advertisement must be in the appropriate form I, II, ITT or IV 
herein. 

A copy of the advertisement must be signed by or (with the consent of 
the Committee) on behalf of all the directors, and a signed copy together 
with a properly certified copy of the resolution of the board of the company 
approving and authorising the advertisement must be lodged with the 
Share and Loan Department, exce])t that in the case of foreign companies 
the Committee may dispense with a copy of the advertisement so signed on 
receiving satisfactory evidence that it has been approved and authorised by 
a resolution of the board of the company. 

A copy of each of the newspapers in which the advertisement appears 
must be supplied. 


I. 

In the case of a company (other than a company incorporated by special 
Act of Parliament) : (a) no part of whose share or loan capital is already 
dealt in or quoted on the Stock Exchange, and (b) whose annual accounts 
for at least two years have not been made up and audited, the statement 
required to be advertised by Appendix 34 b must contain the following 
information: — 

(1) How, when and where the company was incorporated. 

(2) The principal objects of the company. 

(3) In the case of a company not incorporated in the United Kingdom, 

whether it has or has not a j^lace of business in the United 
Kingdom, and the address of the principal place of business in 
the United Kingdom (if any). 

(4) The names, addresses and descriptions of the directors. 

(fi) The name, address and professional qualification of the auditors. 
(Note. — Qualification means Chartered Accountant, Incorporated 
Accountant, &c.) 
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(6) The names and addresses of the bankers, London bro«;er8 and 

secretary, and situation of registered office. 

(7) The nominal capital of the company, the amount issued or agreed 

to be issued, the amount paid up and, where there is more than 
one class of share, the rights of each class of share as regards 
dividend, capital and voting. 

(S) Particulars of any loan capital created and the amount issued and 
outstanding or agreed to be issued, and of the rights conferred 
upon the holders thereof and the obligations undertaken by the 
company in respect thereof, and short particulars of any mort- 
gages and charges subsisting on any part of the company’s 
assets. 

(D) In the case of share or loan capital issued or agreed to be issued 
for cash, the price and terms upon which the same has been 
or is to be issued and (if not already fully paid) the dates when 
instalments are payable with the amount of ail calls or instal- 
ments in arrear. 

(10) The provisions of the Articles of Association, bye-laws or other 

corresponding document with regard to: — 

(a) Qualification of directors. 

(h) Remuneration of directors or other similar body. 

(c) Any provisions enabling the directors to vote remuneration to 

themselves or any members of their body. 

(d) Any provisions with regard to the borrowing powers of the 

directors and how such borrowing powers can be varied. 

(11) Particulars of any preliminary expenses incurred or proposed to 

be incurred. 

( P2) A statement setting out clearly the working capital with which 
the company started or is to start business, additions (if any) 
since made and whence derived, and the amount available at the 
date of the statement for working capital, after providing for 
all purchase considerations, promotion profits, preliminary ex- 
penses, losses, and interest or dividend payments to date, with 
a statement by the directors that in their opinion the working 
capital available is sufficient or, if not, how it is proposed to 
provide the additional working capital thought by the directors 
to be necessary. 

(13) Particulars of the share or loan capital that has been issued or 

is projjosed to be issued fully or partly paid up otherwise than 
in cash and the consideration for which the same has been 
issued or is proposed to be issued. 

(14) The names and addresses of the vendors of any property pur- 

chased or acquired by the company or proposed to be purchased 
or acquired on capital account and the amount paid or payable 
in cash, shares or securities to the vendor and, where there is 
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more than one separate vendor or the company is a sub- 
purchaser, the amount so paid or payable to each vendor and 
the amount (if any) pa 3 ^ablc for goodwill. 

(I.")) The amount of any cash, shares or securities paid or proposed 

to be paid to any promoter and the consideration for such 

payment. 

(16) Particulars of any commissions, discounts, brokerages or other 

special terms granted to any persons in connection with the 
issue or sale of any of the share or loan capital of the company. 

(17) A statement of the issued share capital of any company acting 

as promoter or principal underwriter; the amount paid up 
thereon ; the date of its incorporation ; the names of its directors, 
bankers and auditors; and such other particulars as the Com- 
mittee think necessary in connection therewith, unless particulars 
of such company are contained in the issue of the “ Stock 
Exchange OlTicial Year Book ” current at the date of the publi- 
cation of this advertisement. 

(18) The dates of and parties to all material contracts with a descrip- 

tion of the nature of the contracts not being contracts entered 
into in the ordinary course of the business carried ofi or intended 
to be carried on by the company. 

(19) Particulars of any of the share or loan capital of the company 

which is under option, or agreed 1o be put under option, with 
the price and term of the option and consideration for which 
the option was granted. 

(20) Full particulars of the nature and extent of the interest (if any) 

of every director in the promotion of, or the property proposed 
to be acquired by, the company, and, where the interest of such 
a director consists of being a partner in a firm, the nature or 
extent of the interest of the firm. 

(21; A statement of all sums paid or agreed to be paid to any director 
or to any firm of which he is a member in cash or shares or 
othiu'wiso by any person either to induce him to become or to 
qualify him as a director or otherwise for services rendered by 
him or by the firm in connection with the promotion or forma- 
tion of the company. 

(22) A statement certified by the company’s auditors as to the periods 

(if any) for which the company’s accounts have been made up 
and audited and particulars of the share or loan capital sub 
scribed and the cash actually received by the comxiany in con- 
nection therewith, also particulars of all dividends paid and 
amounts carried forward and carried or proposed to be carried 
to reserve out of the profits of any such periods as shown in the 
accounts submitted to the shareholders or in the directors’ reports 
attached to the balance sheet under Section 123 (2) of The 
Companies Act, 1929. 

(23) A copy of the last audited balance sheet and profit and loss 

account with a copy of the auditors’ certificate and any notes 
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or observations in or on the balance sheet required to be pub- 
lished by any Act of Parliament relating to the company. 

(24) If the company has acquired or is proposing to acquire any 

business, a report by the accountants named in the advertise- 
ment upon the profits of the business proposed to be acquired 
for each of the three financial years for which accounts have 
been made up immediately preceding the date of the advertise- 
ment. 

(25) A reasonable time (not being less than seven days) during which 

and a place in the City of London at which a copy of the 
Memorandum and Articles of Association of the company, any 
statute or orders having statutory effect affecting the company, 
copies of all mafva*ial contracts, trust deed (if any) referred 
to in the advertisement, and copies of all the audited accounts 
of the company since its formation, with the auditors’ certificates, 
copies of all other reports and accounts referred to in the 
advertisement and all notes or information required to be given 
by the Companies Act affecting such accounts can be inspected 
by any member of the public during usual business hours. 

Note 1. — In the case of foreign companies, the documents to be offered 
for inspection will ])e the documents corresponding to those above mentioned 
in the case of British companies, and where such documents are not in the 
English language notarially certified translations thereof must be available 
for inspection. 

Note 2,--In cases where it is contended that contracts cannot be offered 
for ins|)('''t ion without disclosing to trade <‘omp('t itors impoi'tant information 
which might be detrimental to the company’s interests, application can be 
made to the Committee to dispense with the offering of such documents for 
inspection. 

Note 3. — In any case where information is not given under any of the 
above heads Nos. 11, 13, 14, 15, 16, 19, 20 and 21, the advertised particulars 
must state that no such payments have been made or explain why the 
information is not given. 


II. 

In the case of a company (other than a company incorporated by special 
Act of Parliament) : (a) no part of whose share or loan capital is already 
dealt in or quoted on the Stock Exchange; and (&) whose annual accounts 
for at least two years have been made up and audited, the statement 

required to be advertised by Appendix 34 b must contain the following 

information : — 

(1) How, when and where the company was incorporated. 

(2) The principal objects of the company. 

(3) In the case of a company not incorjmrated in the United Kingdom, 

whether it has or has not a place of business in the United 

Kingdom and the address of the principal place of business in 

the United Kingdom (if any). 
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(4) The names, addresses and descriptions of the directors. 

(5) The name, address and professional qualification of the auditors. 

(Note. — Qualification means Chartered Accountant, Incorporated 
Accountant, &c.) 

(6) The names and addresses of the bankers, Ta)iidon brokers and 

secretary, and the situation of the registered office. 

(7) The nominal capital of the company, the amount issued or agreed 

to be issued, the amount i)aid up and, where there is more than 
one class of share, the rights of each class of share as regards 
dividend, capital and voting. 

(8) Particulars of any loan capital created and the amount issued and 

outstanding or agreed to be issued, and of the rights conferred 
upon the holders thereof and the obligations undertaken by the 
company in respect thereof, and short particulars of any mort- 
gages and charges subsisting iii:>on any part of the company’s 
assets. 

(9) In the case of share or loan capital issued or agreed to t-e issued 

for cash within twelve months of the date of the advertisement, 
the price and terms upon which the same has been or is to be 
issued, and if not already fully jiaid the dates when instalments 
are payable with the amount of all calls or instalments in arrear. 

(10) The x>i’Ovisions of the Articles of Association, bye-laws or other 

corresponding document with regard to the borrowing powers 
of the directors and how such borrowing powers can be varied. 

(11) A statement that in the opinion of the diri'ctors the company has 

sufficient working cajiital for the purposes of its business or, if 
not, showing how the necessary working capital is to be provided. 

(12) lharticulars of the share or loan cax>ital that has, within two 

years x>>*f-ccding the date of the advertisement, been issued or is 
pr exposed to be issued fully or partly x^‘‘iid ux) otherwise than 
in cash and tlie consideration for which the same has been issued 
or is prox^osed to be issued. 

(13) The names and addresses of the vendors of any property pur- 

chased or acquired by the company or pro|iosed to be purchased 
or acquired on capital account within two years x^receding the 
(late of tlie advertisement and the amount x^'^hl or payable in 
cash, shares or securities to the vendor and, where there is more 
than one separate vendor or the company is a sub-x-mrehaser, the 
amount so x^^iid or x^uyable to each vendor and the amount (if 
any) payable for goodwill. 

(14) Particulars of any commissions, discounts, brokerages or other 

sx)ccial terms granted within two years x^^eceding the date of 
the advertisement to any x>ersons in connection with the issue 
or sale of any stocks, shares or securities of the company. 

(15) The dates of and parties to all material contracts with a descrip- 

tion of the nature of the contract entered into within the two 
years preceding the date of the advertisement not being con- 
S.M. 15 * 
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tracts entered into in the ordinary course of the business carried 
on or intended to be carried on by the company. 

(16) Particulars of any of the share or loan capital of the company 

which is under option, or agreed to be put under option, with 
the price and term of the option ajid consideration for which the 
option was granted. 

(17) Either a copy or with the approval of the Committee a summary 

of the last audited balance sheet and profit and loss account 
with a copy of the auditors’ certificate and any notes or observa- 
tions in or on the balance sheet required to be published by any 
Act of Parliament relating to the coin])ariy. 

(18) A statement certified by the company’s auditors giving par- 

ticulars of the share or loan capital subscribed and the cash 
actually received by the company in connection therewith within 
twelve months preceding the date of the advertisement, also 
particulars of all dividends paid and amounts carried forward 
or carried, or proposed to be carried, to reserve out of the profits 
as shown in the accounts submitted to the shareholders or in 
the directors’ reports attached to the balance sheet under Section 
123 (2) of The Companies Act, 1929, in respect of each of the 
two financial years preceding the advertisement for which 
accounts have been made up and audited. 

(19) A reasonable time (not being less than seven days) during which 

and a place in the City of London at which a copy of the 
Memorandum and Articles of Association of the company, any 
statute or order having statutory effect affecting the com^^any, 
copies of all material contracts, trust deed (if any) referred to 
in the advertisement, and copies ^of the audited accounts of the 
company for each of the two financial years preceding the date 
of the advertisement for which accounts have been made up and 
audited, with the auditors’ certificates, coj)ies of all other reports 
and accounts referred to in the advertisement, and all notes or 
information required to be given by the Companies Act affecting 
such accounts can be inspected by any member of the public 
during usual business hours. 

Note I. — In the case of foreign compnnies the documents to be offered 
for inspection will be the documents corresponding to those above mentioned 
in the case of British companies, and where such documents are not in the 
English language notarially certified translations thereof must be available 
for inspection. 

Note 2. — In cases where it is contended that contracts cannot be offered 
for inspection without disclosing to trade competitors important informa- 
tion which might be detrimental to the company’s interests, application can 
be made to the Committee to dispense with the offering of such documents 
for inspection. 

Note 3. — In any case where information is not given under any of the 
above heads Nos. i2, 1.3, 14 and 16, the advertised particulars must state 
that no such payments have been made or explain why the information is 
not given. 
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III. 

In the case of a company (other than a company incorporated by special 
Act of Parliament) where leave to deal in or a quotation for any of its 
share or loan capital has already been granted, the statement required tc 
be advertised by Appendix SIb must contain the following information: — 

(1) Full particulars of the further share or loan capital in which 

leave to deal is to be applied for, and in particular: — 

(a) In the case of stocks or shares the rights conferred as regards 
income, capital and voting. In the case of debentures, de- 
benture stock or securities, the rights conferred as regards 
income and capital, and full information as tf* the amount and^, 
application of any sinking fund, any right of the company 
to redeem before maturity, any rights of conversion, or other 
similar rights, and in either case the limits of the authorised 
issue. 

(1) The price at which and terms upon wliich such share or loan 
capital has been issued or agreed to be issued and whether 
the same has or has not been paid up in full. If not. pjiid in 
full, particulars of all payments still to be made with due 
dates of payment. Where any such share or loan capital has 
been or is to be issued in whole or in part for a consideration 
other than cash, full particulars of the consideration received 
or receivable by the company for the issue thereof must be 
given. 

(o) Particulars of any commissions, discounts, brokerages, or other 
special terms granted to any parties in connection with the 
issue or sale of any such stocks, shares or securities. 

(d) The dates of and parties to all material contracts affecting the 
issue of such share or loan capital with a description of the 
nature of the contract. 

(c) A reasonable time (not being less than seven days) during 
-which and a place in the City of London at which a copy of 
the Memorandum and Articles of Association of the company, 
any statute or order having statutory effect affecting the 
company, copies of all the contracts and trust deed (if any) 
referred to in the advertisement can be inspected by any 
member of the public during usual busijiess hours. 

(2) Particulars of any of the share or loan capital of the com])an> 

which is under option or agreed to be put under option with 
the price and term of option and consideration for which th€ 
same was granted. 

(3) Names of the directors of the company. 

(4) Name, address and professional qualification of the auditors of the 

company. (Note. — Qualification means Chartered Accountant, 

Incorporated Accountant, &c.) 

(5) Names of London brokers. 
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(6) A statement that farther particulars of the company are contained 

in the “ Stock Exchange Official Year Book ” current at the 
date of the pu])Iicatioii of this advertisement. 

(7) Such other information as in the circumstances of any particular 

case the Committee think it advisable to require. 


IV. 

In the case of Government and municipal loans and issues by statutory 
boards, companies incorporated by special Act of Parliament and other 
similar authorities, the statement required to be advertised by Appendix 34b 
must contain the following information:— 

(!') Viiii particulars of the share or loan capital in which leave to deal 
is to be applied for and in particular: — 

(a) The rights conferred as regards income and capital, with full 
information as to the amount and application of any sinking 
fund, any right of the authority to redeem before maturity, 
any rights of conversion, or other similar rights, and the 
security upon which any loan is charged. 

(5) The price at which and the terms upon which any such share 
or loan capital has been issued or agreed to be issued, and 
whether the same has or has not been paid up in full. If not 
paid in full, particulars of all i)ayments still to be made with 
due dates of payment must be given. 

(c) The dates of and parties to all material contracts affecting the 

issue of such share or loan capital with a description of the 
nature of the contract. 

(d) A reasonable time (not being less than seven days) during 

which and a pl.ace in the City of London at which a copy of 
the statutes, orders or other authorities under which the share 
or loan capital has been created and issued, with copies of 
all the material contracts, trust deed (if any) above referred 
to and, where any of the above-mentioned documents are not 
in the English language, notarially certified translations 
thereof, can be inspected by any member of the public during 
usual business hours. 

(2) Particulars of any of the share or loan capital which is under 

option or agreed to be put under option with the price and terms 
of option and consideration for which the same was granted. 

(3) Names of directors (if any) and auditors (if any), stating quali- 

fication. (Note. — Qualification means Chartered Accountant, 
Incoj'porated Accountant, &c.) 

(4) Name and address of secretary (if any) and situation of chief 

office (if any). 

(5) Name of bankers and London brokers. 
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C. Where a broker is instructed to sell on behalf of a company a 
further issue of stock or shares forming a part of an amount previously 
cioated (permission to deni, if necessary, having l)e('n given, for tln^ original 
issue), he may obtain permission to deal on presentation of a letter from 
the company authorising him to make the sale, or he may sell the stock 
or shares previous to permission being given, provided he makes the sale 
subject to the permission being granted. 

D. In the case of securities of a purely local nature within Great 
Britain or Northern Ireland or of a Dominion, Colonial or Foreign issue 
of which no former security has been quoted previously on a Dominion, 
Colonial or Foreign Exchange, a broker may make a specific bargain with 
the authority of the Sub-Committee on New Issues and Official Quotations, 
but bargains shall not bo recorded in the Supplementary List until per- 
mission to deal in the issue has been granted by the Committee. 

E. In the case of securities quoted on a Dominion, Colonial or Foreign 
Exchange, or in the case of new issues where a previous issue or issues 
of the same Country, Corporation or Company have been quoted on a 
Dominion, Colonial or Foreign Exchange, a Member may make a I irgain, 
provided that a Jobber may not make such bargain out of a market in which 
he acts as a Jobber. 

Such bargains shall not be recorded in the Supplementary List until 
permission to deal in the issue has been granted by the Committee. 

NOTICE. 

(Eiile 159.) 

. Committee Boom, 

The Stock Exchange, 

19. . . . 

Dealings in the following securities as shown in Column (1) have been 
allowed by the Committee under Kule 159. 

In the case of securities marked with an asterisk dealings will not 
be permitted until after the isvsiie of Letters of Allotment or Acceptance. 

(2) Securities unissued or for which 
Permission to Deal has not 
been applied for. 

(v) Allotted to vendors or others 
for a consideration other than 
cash or in exchange for cash; 
(o) Under option; 

(r) Beserved for future issue. 


(1) Permission to Deal Granted, 


(c) Allotted for cash; 

(v) Allotted 1o vendors or others 
for a consideration other than 
cash or in exchange for cash ; 
(o) Allotted in pursuance of an 
option. 


MATERIAL CONDITIONS. 

These include the following: — 

The capital, dividend, voting and other rights conferred by the different 
classes of shares, and whether or not the shares are fully-paul up, and of 
not, to what extent they are paid up. 
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The amount of shares and debentures or debenture stock that have 
been issued (in the case of debentures or debenture stock, giving the 
rate of interest payable thereon), the dates and prices at which they have 
been issued, and the amounts of any underwriting or other commissions 
that have been paid in connection therewith. 

The names and addresses of the vendors or any property purchased 
or acquired by the company or proposed so to be purchased or acquired, 
and the amount payable in cash, shares or debentures to the vendor, 
or any other consideration for the sale, and where there is more than 
one separate vendor, or the company is a sub-purchaser, the amount or con- 
sideration so payable or granted to each vendor. 

The amount or estimated amount of the preliminary expenses. 

Full particulars of the vJue and extent of the interest of every director 
in the promotion of or the property proposed to be acquired by the com- 
pany or in any profit made any vendor or promoter with a statement 
of the amount paid or agreed to be made to any director or to his firm 
or any company in which ho is interested either to qualify him or to induce 
him to become a director or otherwise for services rendered by him. 

The names and parties to every material contract and the place where 
they can be inspected. 

The Memorandum and Articles of Association (and Trust Deed if the 
issue relates to debentures or debenture stock) must be open for inspection 
at the same time and place. 

Whether any shares are under option, and if so, at what prices, when such 
options expire and the consideration (if any) given for such options. 

Particulars as to qualification and remuneration of directors. 


OFFICIAL QUOTATIONS. 

A company in respect of the shares or securities of which 
permission to deal has been obtained is in most respects on the 
same footing as a concern which has received an official quota- 
tion.’^ The latter, however, is still regarded as a sort of hall- 
mark, as shares and securities which are included in the official 
list are looked upon as specially suitable for “ bankers' 
security ” for loans. 

What has already been said as to the necessity of securing 
the services of a competent broker for any application for per- 
mission to deal applies, with increased emphasis, to applications 
for an official quotation, and the first step to be taken to obtain 
the quotation of a share or security in the OfficAal List is to 
nominate some member of the Stock Exchange to represent the 
interests of the undertaking before the Committee, and to send 
through him copies in duplicate of the Articles of Association 
and of the Prospectus. In the case of an old company (i,e. one 
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that has been in existence more than a year), a copy of the last 
report and accounts will also be required. The secretary of a 
company seeking such a quotation should consult the company's 
brokers at every step, as many technicalities are involved, but 
the particulars here given will assist a secretary to understand 
generally wliat is required. 


CONDITIONS PRECEDENT TO AN APPLICATION FOR 
OFFICIAL QUOTATION 

(Rule 162.) 

1. That the Memorandum, Articles of Association, Bye-Laws or 

Charter of Incorporation, and Trust Deed (in the case of an 
Aijplication for Debentures or Debenture Stock so secured), or 
other authority under which the Share or Loan Capital has 
been created and issued, shall be in a form approv(‘d by the 
Committee. 

2. That the Stock Certificate, Share Certificate, Debenture, Bond or 

other document representing tlie Security shall be in a form 
approved by the Committee. 

Note. — The relevant documents referred to in 1 and 2 above 
must bo submitted (in duplicate) to tlie Secretary of the Share 
and Loan Department for approval before application for 
Official Quotation is formally made. 

3. That Permission to Deal in the Security shall have been given 

or that (prior to August, 1914) a Special Settling Day in the 
Security had been fixed. In the case of Securities dealt in prior 
to August, 1914, and for which no Special Settling Day had 
been fixed, or Permission to Deal granted, inquiry should first 
be made of the Secretary of the Share and Loan Department to 
ascertain the requirements under this heading. 

4. That two-thirds of the issue for which application for Official 

Quotation is made, whether such issue be the whole or part of 
the authorised amount, shall have been applied for by and 
unconditionally allotted to the public, any part of the issue 
made in lieu of money j>iiymeiits not being considered to form 
part of the public allotment. 

5. That the Definitive Stock or Share Certificate, Debenture Bond 

or other Securily shall have been or shall be ready to be 
delivered. 

6. That at least the first Annual Report and Accounts shall have 

been issued. (This condition does not apply to Government 
and Municipal Loans and the like.) 

7. That there is sufficient public interest in the Security, and that 

it is of sufficient magnitude and importance. 
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AETICLES OF ASSOCIATION. 

Unless the Articles of Association have been specially framed with 
a view to meeting the requirements of the Stock Exchange, it may be 
necessary to effect certain alterations so as to bring them into accord 
with the demands of the Committee. 

B. Articles of Association should contain the following provisions: — 

1. That directors must hold a share qualification which must not be 

merely nominal. 

2. That the borrowing powers of the board are limited to a 

reasonable amount. 

3. That the non-forfei:ure of dividends is secured. 

4. That the common form of transfer shall be used, and that there 

shall not be any restriction on the transfer of fully-paid shares. 

5. That all forms of certificates for shares, stock, debenture stock 

or representing any other form of security (other than Letters 
of Allotment or Scrip Certificates) shall be issued under the 
common seal of the company, and shall bear the autographic 
signatures of one or more directors and the secretary. 

6. That fully paid shares shall be free from all lien 

7. That a director shall not vote on any contract in which he is 

interested and if ho do so vote, his vote shall not bo counted. 

8. That the directors shall have power at any time and from time 

to time to appoint any other person as a director either 
to fill a casual vacancy or as an addition to the Board, but 
so that the total number of directors shall not at any time 
exceed the maximum number authorised by the Articles of 
Association; but that any director so appointed shall hold office 
only until the next following ordinary general meeting of the 
company, and shall then be eligible for re-election. 

9. That the Company in General Meeting shall have power by 

Extraordinary Kesolution to remove any director before the 
expiration of his period of office. 

10. That a printed copy of the report, accompanied by the balance 

sheet (including every document required by law to be annexed 
thereto) and profit and loss account or income and expenditure 
account shall, at least seven days p^'evious to the general 
meeting, be delivered or sent by post to the registered address 
of every member, and that three copies of each of these docu- 
ments shall at the same time be forwarded to the Secretary of 
the Share and Loan Department, the Stock Exchange, London. 

11 . That any amount paid up in advance of calls on any share shall 

carry interest only, and shall not entitle the holder of the share 
to participate in respect thereof in a dividend subsequently 

declared. 
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12. That whpr'^ a company takes power to refuse to register more 

than three persons as joint holders of a share, such power shall 
not apply to the executors or trustees of a deceased holder. 

13. That the charge for a new share certificate issued to replace one 

that has been worn out, lost, or destroyed, shall not exceed 
one shilling. 

i\OTK. — The above recjuireiiieiits are not exhaustive. ^I''hc‘ ( \)iu- 
mittee will take exception to any provisions contained in the 
Articles of Association which may, in any way, restrict free 
dealings in the shares, or which may, in the Committee’s 
opinion, be unreasonable in the case of a public company. 


C. TRUST DEEDS AND DEBENTURES NOT SECURED BY 

TRUST DEED. 

Trust Deeds and Debentures not secured by a Trust Deed must contain 
provisions to the following effect: — 

1. Where provision is made that the Security shall be repayable at 

a premium either at a fixed date or at any time upon notice 
having been given, it must be provided that, should the company 
go into voluntary liquidation, the Security sliall not be repayable 
at less than the premium then current. 

2. That any new Trustee appointed under any statutory or othei 

power must prior to appointment be approved by a Resolution 
of the Debenture (or Debenture Stock) Holders by Extra- 
ordinary Resolution. A corporation or company may bo ap- 
pointed a Trustee. Except whore the Trustee or one of the 
Trustees is a Body Corporate, the Trust Deed shall provide 
that there shall always be at least two Trustees. 

3. That a Meeting of Debenture (or Debenture Stock) Holders must 

be called on a requisition in writing signed by holders of at 
least one-tenth of the nominal amount of the Debenture (or 
Debenture Stock) for the time being outstanding. 

4. The clause defining an Extraordinary Resolution must provide— 
(i) That the quorum for passing such resolution shall be the 

holders of a clear majority in value of the whole of the 
outstanding Debentures (or Debenture Stock) present in 
person or by proxy. If such a quorum be not obtained, pro 
vision may be made for the adjournment of the meeting 
for not less than 14 days, and in that event that notice of 
the adjourned meeting shall be sent to every Debenture (or 
Debenture Stock) Holder, and that such notice shall state 
that if a quorum as above defined shall not be present at 
the adjourned meeting, the Debenture (or Debenture Stock) 
Holders then present will form a quorum. 
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(it) That the necessary majority for passing an Extraordinary 
Resolution shall be not less than three-fourths of the per- 
sons voting thereat on a show of hands, and if a poll is 
demanded then not less than three-fourths of the votes 
given on such a poll. 

(in) That on a poll, each holder of Debentures or Debenture 
Stock shall be entitled to at least one vote in respect of 
every £10 of Debentures or Debenture Stock held by him, 
except that where the lowest denomination in which such se- 
curities can be transferred is more than £10, such denomina- 
tion may be substituted for the £10 above referred to. 

5. That on any payment off of part of the amount due on the 

Security, unless a new document is issued, a note of such pay- 
ment shall be enfaced (not endorsed) on the document. 

6. That in the cas« of a Registered Security the common form 

transfer shall be used and the fee for a new registered De- 
benture, or Debenture Stock Certificate to replace one that 
has been worn out, lost or destroyed shall not exceed one 
shilling. 

7. In the case of Securities which are entitled “ Mortgage,” it is 

essential that the same should be secured to a substantial extent 
by a direct specific mortgage on freehold or long leasehold 
estate or other immovable property or on ships. In the case 
of Debentures or Debenture Stocks or other issues which will 
constitute an unsecured liability, it is essential that the same 
should be entitled “unsecured.” 

Note. — The above requirements are not exhaustive. The 
Committee will take exception to any provision contained in 
the Trust Deed or Debentures which may, in any way, restrict 
free dealings, or which may, in the Committee’s opinion, be 
unreasonable in the case of a Security to be included in the 
Official List. 


SHAKE AND STOCK CERTIFICATES. 

The following information with regard to share and stock 
certificates should also be noted as having an important bearing 
upon the question of obtaining an official quotation: — 

D. All certificates or debentures must state on their face the authority 
under which the company is constituted and the amount of the author- 
ised capital of the company. 

All registered certificates or debentures must bear a footnote that 
no transfer of any portion of the holding can be registered without 
the production of the certificate. 
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Where the capital of the company consists of more than one class 
of shares of the same denomination, the distinctive numbers of the 
shares of each class must be printed on the face of the share certifi- 
cates. 

All certificates and debentures must be under seal and bear the 
requisite autographic signatures. 

All preference share (or stock) certificates must, in addition, bear 
(preferably on their face) a statement of the conditions, both as to 
capital and dividends and redemption (if any), under which the 
security is issued. 

Debentures and debenture stock certificates must state, in addition, 
on their face, the dates when the interest is payable, and the authority 
under which the issue is made (i.e. Articles of Association and resolu- 
tions and directors) ; and on their back all conditions of the issue, as 
to rctlemption, and transfer. 

For any information beyond the above, a secretary should 
refer to the company’s brokers, as mucli, of course, depetids upon 
the nature of the particular issue for which an official (quotation 
is desired. 
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“ A ” LIST OF CONTRIBUTORIES, 360, 365 

ABROAD (see ‘‘Great Britain^' and “United Kingdom ’ 

ACCOUNTS : 

Audit of (see “ Audit “ rrnd “ Auditors **) 

Company must keep proper books of, 124 
Directors* remuneration, must show, 47 
General meeting, to be laid before company in, 213 
Inspection of, 96, 165 

Liquidator, to be kept by, in winding up, 364 
Loans, to directors, must be included, 48 

To employees, when to be included, 48 
Profit and Loss (see under) 

Published, forms of, 158 

Table A, 1929, provisions of, 424, 425 

(See “ Commercial Books of Account *’) 

ACTIONS, shareholders’ control of bringing of, 42 

ACTS OF PARLIAMENT: 

Assurance Companies Act, 1909, 274 
Bankruptcy Act, 1914, 263 
Bills of Exchange Act, 1882, 53 

British Nationalities and Status of Aliens Act, 1914, 35 

Companies Act, 1862, 1, 78 

Companies Act, 1867, 1 

Companies Act, 1877, 1 

Companies Act, 1879, 1 

Companies Act, 1880, 1 

Companies Act, 1907, 1 

Companies Act, 1928, 2 

Companies Act, 1929, 2, 3, ct passim 

Companies Clauses Consolidation Act, 1845, 3 

Companies (Particulars as to Directors) Act, 1917, 2 

Companies Seals Act, 1864, I 

Companies, relating to, 1, 2 

Conveyancing Act, 1881, 400, 402 

Finance Act, 1899, 170, 172, 311, 330 note, 339 

Finance Act, 1910, 258, 338 

Finance Act, 1920, 172, 330 note 

Finance Act, 1927, 395 

Finance Act, 1928, 395 

Finance Act, 1930, 246, 247 

Forged Transfers Acts, 1891 and 1892, 265, 291 



INDEX. 


469 


ACTS OF PARLIAMENT— con/mwed. 

Forgery Act, 1913, 315 note 
Incorporation by, 3 

Joint Slock Companies Arrangement Act, 1870, 1 

Law of Property Act, 1925, 41, 400, 402 

Mercantile Law Amendment Act, 1856, 376 

National Health Insurance Acts, 1924 to 1928, 377 

Eegistration of Business Names Act, 1916, 35, 36 

Revenue Act, 1882, 282; 1903, 170, 172; 1909, 66, 182 note* 

Stamp Act, 1891, 75, 192, 266, 288 note^, 326, 328, 330, 340, 341, 417 

Statute of Frauds, 65 

Statutory Declarations Act, 1835, 5 

Unemployment Insurance Acts, 1920 to 1929, 377 

Widows’, Orphans’ and Old Age Contributory Pensions Act, 1925, 377 
Workmen’s Compensation Act, 1928, 377 

ADDRESS BOOK, 81 
ADDRESS OP OFFICE, 29, 30 

ADMINISTRATION, LETTERS OP (see under “ Probate 

ADMISSION CARD to meetings, 217 

ADVERTISEMENT OF VARIOUS MATTERS: 

Change of name of shareholder, 265 
Evidence of, 266 

Debentures, notice of payment of coupon of, 288 
Dividends, 24S, 249 
Prospectus, 58 

Reduction of capital, matters connected with, !I74 

Register of Members, closing of, 103 

Table A, 1929, provisions regarding, 425, 426 

AFFIDAVIT : 

Service of notices, of, form of, 437 
Stamp on, 342 

AGENDA: 

Board meeting, at, 226 
Specimen of, 230 
General meetings, at, 218 

AGENDA BOOK, 120 

AGREEMENTS: 

In writing, 39, 65 

Seal of company, affixed to, 39, 40, 41 
Stamp on, 340, 342 

ALLOTMENT BOOK 63 et seq,, 66 et seq.y 78, 79, 81 to 84, 118 

ALLOTMENT OP DEBENTURES AND DEBENTURE STOCK (see 
under “ Debentures ” and “ Debenture Stock **) 
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ALLOTMENT OF SHARES (see also “ Certificate of Title and 
“ Shares — Allotments ’*) : 

Certificate of, 183, 184 
Lost, 187 

Time for delivery of, 184 
Penalty for non-delivery, 184 
Letter of, 66, 67, 68, 71, 72, 76, 77, 82, 83 
Posting, record of, in post book, 83 

AMALGAMATION OF COMPANIES, 395 
(See also “ Reconstruction 

ANNUAL RETURN: 

Alphabetical order, if names not in, index required, 269, 278, 279 
Balance sheet of company other than Private Company to be included 
in, 271 

Example of, in, 276 

Company not having share capital, by, 273 
Dominion Register, entries in, provision as to, 274 
Form of, 269 et seq. 

Index to, 269 

Private Company, requirements regarding, 11, 12, 198, 271, 273 
Remarks on, 110, 192, 216 

Share warrants, particulars as to, to appear in, 192 
Stock, conversion of shares into, amount held by each member must 
appear in, 179 

APPLICATION FOR DEBENTURES AND DEBENTURE STOCK (sec 
under “ Debentures and Debenture Stock 

APPLICATION FOR SHARES (see “ Shares — Application ”) 

APPORTIONMENT OF DIVIDENDS (see under “Dividends”) 

ARTICLES OF ASSOCIATION 
Alteration of, 25, 26 

Auditors may not rely on provisions of, indemnifying against liability, 97 
Calls on shares, 203 

Commission on subscription for shares authorised by, 87 
Constitute a contract between the company and its members and 
between the members inter se, 25, 63 
Contents and nature of, 24 to 28, 63 
Copy of, supplied to member, 8, 24, 27 
Lodged with Registrar, to be, 6, 26 
Stamp and fee on, 26 

Directors may not rely on provisions of, indemnifying them against 
liability, 46 

Number of members subscribing, 9, 12 
Printing of, necessity for, 8 
Provisions of, on various subjects: 

Allotment of shares, 76 

Attorney, abroad, appointment of, 38 
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ARTICLES OF ASSOCIATION— continued. 

Balance sheets, overridden by Statute, 159 
Bills and Notes, signature of, 52 
Borrowing, 277, 288 
Calls, 203 

Certificate, cost of, 182 
Debentures, re-issue of, 294, 295 
Directors, 42, 45 to 47, 55 
Dividends, 234, 235, 237 
Forfeiture of shares, 205 
Increase of capital, 168, 169 
Inspection of books, 165 
Issue of shares, 168 
Meetings, board, 226 

Meetings, general, 212, 213, 215, 218 to 223 
Postponement of, 213 
Requisition for, 223 

Memorandum of Association, alteration of, 179 
Payment of interest out of capital, 236 
Preference shares, 237 

Profit and Loss Account, requirements of Statute override, 159 
Profits, 235 

(Quorum of members, 217 
Resolutions at statutory meetings, 209 
Seal, use of, 38 to 41 
Share warrants to bearer, 190, 192, 193 
Transfers, 248 to 250 
Voting at meetings, 218 to 223 
Registration of, 6, 8, 9, 26 
Resolutions, when to be embodied in, 26, 232 
Secretary as affected by, 27, 63, 64 
Shareholders as affected by, 12, 25, 27, 63, 391 
Special, 25, 26 

Resolution, when to be embodied in the, 26, 27 
Stamp on registered copy of, 9, 26 

Stock Exchange requirements as to (see Appendix C, page 447 et seq.) 

Subscription of, 9 

Table A, in relation to, 25 

ASSETS: 

Fixed,” meaning of, 272 and note 
Unclaimed or undisturbed, in winding up, 380, 381 
Winding up, application of by comi)any in, 373, 374 

ASSIGNMENT, stamp on, 347 

ASSOCIATIONS FOR PROMOTING COMMERCE, ART, &e., 4, 32, 274 
ASSURANCE COMPANIES, returns made by, 273 
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ATTORNEY, POWER OF; 

Dividends, for receipt of, 245 

Transfer under, forged, power of company to make compensatioh 
for loss arising from, 265 
Drafting of, 39 
Fee on registration of, 257 
Forged, 265 

Proxies appointed by, 222, 223 

Seal, affixing of, by attorney on behalf of company, 38, 39 
Must be under, of company, 40 
Solicitor, company’s, should be drafted by, 39 
Stamp on, 223, 246, 257, 347 
Transfers executed by, 257 

AUDIT, provisions of Table A regarding, 425 
AUDITORS : 

Accounts open to inspection by, 97, 165 

Annual Return, balance sheet in, audited by, 272 

Appointment of, 95 to 98, 425 

Article indemnifying, of no effect, except in certain cases, 97 

Banking companies, with extra-European branch, 97 

Board of Trade, appointment of, by, 95 

Books of company, right of access to, of, 97 

Casual vacancy in office of, 96 

Certificate of, 96, 97, 438 

Company’s officers, position as, 95, 425 

Corporation may not be appointed, 95 

Director or officer of company may not be, 95 

Directors’ report before statutory meeting certified by, 209 

Duties of, 96, 97, 98 

Liability, article purporting to indemnify against liability void, 97 
Names of, must appear in prospectus, 54 

Officer of company, when partner or employee of, may not be, 95 

Provisions regarding, 54, 95 to 98 

Remuneration of, 96 

Report of, to shareholders, 96, 97 

Balance sheet must be attached to, 97 

Copy of, must be sent to members with balance sheet, 214 

In case of Private Company, 214 

Form of reference to, 438 

General meeting, must be read at, 97 

Previous profits of undertaking must be stated in prospectus, 55 
Shareholders’ right of inspection of, 13, 97 
Subsidiary company, on, when qualified, effect of, 163 
Right of, to attend company meetings, 97 

authority for payment of dividends, ^letter of, 241, 245 
Notice rescinding, 241 


B” LIST OP CONTRIBUTORIES, 365, 366 
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BALANCE CERTIFICATE, 268 
Form of, 267 
Meaning of, 268 
To whom to be handed, 268 

“ BALANCE order ” in winding up, 367 
Meaning of, 367 

BALANCE RECEIPT BOOK, 117 
BALANCE SHEET: 

Annual Return of company other than Private Company to include, 273 
Auditors’ report in connection with, 96, 97 
Form of, 438 

Debentures, re-issued, particulars of, must be included in, 295 
Directors’ obligation to produce, 159 
Example of, in Annual Return, 276 

General meeting, must be laid before company in, 159, 213, 214 
Must be made up to a date nine months before meeting, 159 
Rem;i rks on, 148 

. Shareholders’ right of inspection of, 13 
Table A, 1929, provisions of, 425 
Translation of, when in foreign language, 272 
What it must contain, 160 to 164, 169, 272 
When a copy must bo sent to members, 214 
When shares in subsidiary companies are held, 163 
Where redeemable preference shares issued, 177 

BANKERS: 

Coupons, payable by, 249 

Dividend warrants, payable to, 109; payment of, by, 234, 239, 241 to 243 
Duties of company’s, on application for and allotment of shares, 58, 
60, 61, 76 

Receipt from, form for, 60, 68, 72 

BANKING COMPANIES: 

Audit of, in certain cases, special provisions for, 97 
Banks of issue, registered with limited liability, notes of, 3 
Notice ^0 customers, 3 
Form returned by, 274, 280 
Inspection of books by Board of Trade, 166 

Registration, partnerships of more than ten carrying on business of 
bankers, necessity for, as, 4 

BANKRUPT 

Debenture holder, 291 
Director, 44, 45 
Disclaimer by trustee, 264 
Disqualification of, as transferee, 251 
Shareholder, 108 

Shares of, transmitted to trustee, 258, 261 
BENEFIT SOCIETIES, form returned by, 280 
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BILLS OF EXCHANGE, 52, 53 

Acceptance of, on behalf of company, 33, 52, 53 
Caution as to, 33, 52, 53 
Claim in respect of, during winding up, 373 

Payable on demand, time and method of stamping of, 327, 328, 338 
Stamp duty on, 327, 328, 339 

BOAED OF DIRECTORS (see “ Directors ”) 

BOARD OF TRADE: 

Auditors appointed by, 95 

Consent to proceedings under Business Names Act, 35, 36 
Exemption from obligation to publish names of directors &c., may 
grant, 34 

Extension of period for preparing profit and loss account, 214 
Fees on registration of mortgages jirescribed by, 308 
Inspection of books by, 166, 167 

Interest, payment of, out of capital on paid-up share capital sanctioned 
by, 236 

Licences issued by, regarding name of company, 4, 32, 36 
Power of, to make alterations in the prescribed form of Annual 
Return, 273 
Table A revised by, 25 

Trustee, of appointment of, in bankruptcy, certificate from, 263 

BOARD MEETINGS: 

Agenda at, 226, 228 

Chairman, wishes of, as to calling, should be considered, 226 
Minutes of, 110, 111, 227 

Notice of, should be given to each member of the board, 226 
Procedure at, 226 et seq, 

BONDS 

Duties on, 337, 338 

Security for loan to company, as, 289 

BOOK DEBTS, mortgage or charge on, 297, 302 

BOOKKEEPING, 127 et seq. 

BOOKS: 

Account of (see “ Commercial Books of Accounts 
Address Book, 81 
Agenda Book, 120 

Allotment Book, 63 et seq,, 66 et seq., 78, 79, 81 to 85, 104, 118 

Auditors’ right of access to, 97 

Balance Receipt Book, 117 

Calls, Register of, 120, 121 

Cash Book, 133, 134 

Charges, Register of, 100 to 102, 287, 290 
Commercial Books of Account (see under) 

Debenture or Debenture Stock Holders, Register of, 101, 102 
Debenture Stock, Register of Transfers of, 116 
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BOOKS — continued. 

Directors or Managers, Eegister of, 112 
Dividend Account Book, 122, 123 
Examination of books by Inspectors, 166, 167 
Foreign Books, 155 
Guard Book, 85 

Inspection of, 102, 103, 109, 165, 287 
By Board of Trade, 166, 167 
Journal, 135 to 141 
Ledger, 131 

Liquidator, kept by, 359, 360, 364, 370, 386 to 389 
List of, 97 

Members, Eegister of (see that title) 

Minute Books: 

Board meetings, of, 110, 111, 226, 227 
Applications for shares entered in, 77 
General meetings, of, 110, 111, 217, 21? 

Eight to inspect, 110 

Eefusal of, penalty for, 110 
Liquidator’s, 370 

Mortgage or charge, exemption from, 31, 290 
Obligatory nature of, 99, 110 

Eegulations and recommendations as to, S3, 99, 110, 111 
Mortgage, cannot be made the subject of, 3J, 290 
Option Certificate Book, IIS 
Pass Book, 228 

Applications for shares entered in, 77 
Petty Cash Book, 135 
“ Printed Matter,” Guard Book for, 85 
Eegistered office, kept at, 31, 103, 111 
Seal Book, 38, 39, 120 
Share Certificate Book, 118, 263 
Share Warrants Book, 118 
Share Warrants, Eegister of, 118, 119 
Stock, Eegister of, 179 
Transfer Fees Book, 117 
Transfer Eeceipt Book, 115 

Transfers of Debenture Stock, Eegister of, 114, 116 
Transfers, Eegister of, 114, 115 

What, company must keep, 99, 100, 102, 110, 111, 124 
Where to be kept, 31 

•• BOEEOWED MONEY,” meaning of, 311 
Misapplication of, 288 

Eepayment of, if any, must be stated in prospectus, 56 
BOEEOWING POWEES, exercise of, 13, 19, 287, 288 
BEANCH ACCOUNTS, HOME AND FOEEIGN, 155, 156 
BEANCH EEGISTEE OF MEMBEES, 107 
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BEOKEBAGE, 87 
BROKERS, advice of, 237, 240 

BUSINESS, COMMENCEMENT OF (see ‘‘Commencement of Busi 
NESS ”) 

BUSINESS NAMES ACT, 1916, 35 

CALLS, 203 to 207 

Accounts of, 138, 139 

Deceased member, on estate of, 206 

Default in payment of, 204 to 207 

Endorsement on certificates of payment, form of, 182 

Form of notice of, 204 

How made, 203, 205, 206 

Notice of, to shareholders, required, 203 

Register of, 120, 121 

Special resolution regarding, 203 

Stock Exchange requirements as to (Appendix C, page 447 et seq,) 

Table A, 1929, provisions of, 407 

Winding up, made during, 361, 370, 371, 375 

CAPITAL; 

Alteration of, provisions of Table A, 1929, as to, 412, 413 

And revenue, 158, 269 to 279 

“Authorised,” 170 

“ Borrowed money,” 311 

“ Called up,” 168 

“Circulating,” 235 

Commission on issue of, to be stated in balance sheet, 160 
Consolidation and division of, 21, 413 
“ Debenture ” capital, 281 et seq. 

Distinguishing terms for, 168 
Dividends not to be paid from, 235, 236 

If paid from, position of shareholders, 236 
Duty on, 330 
Fee Stamps on, 330 

“ Fixed ” and “ Floating,” distinction between, 235 
“ Fixed assets,” meaning of, 272 and note 
Increase of, 21, 169, 170 

Notice of, to be lodged with Registrar, 170, 171 
Form of, 171 
Stamp on, 170 

Statement of amount of increase to be lodged with Registrar, 170 
171 

Duty on, 170, 171, 334 
Form of, 172 

(See also “ Annual Return ”) 

Interest on, paid out of capital, 236 
“ Issued,” 168 
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CAPITAL — continued. 

“ Loan capital,” 311 
Meaning of, 168 
Nominal : 

Statement of, lodged with Eegistrar, 4, 24, 330 
Duty on, 24, 330, 331 
What it includes, 168 
“ Paid up,” 168 

Paid-up share, payment out of capital of interest on, 236 
Eedemption Eeserve Fund, 177 
Deduction of, 21, 32, 172 to 176, 390 
Discretion of Court in, 172 
Eeconstruction by means of, 390 
Eepaynient of, in winding up, 374 
Share capital, expenses of issue of, 160 
Interest paid out of, 161 

Statement of nominal, on registration, 4, 20, 24, 330 
Stamp on registered copy of, 24, 170, 330, 331 
Subscribed, 168 
Uncalled, mortgage of, 297 

Working cai^ital, amount available to be stated in prospectus, 56 
Meaning of, 168 

CASH, shares not allotted for, 56 

Annual Eeturn, statement as to, in, 277 

CASH BOOK, 82, 133 

CASH STATEMENT FOE BOAED MEETINGS, 227, 288 

CEETIFICATE OF DEATH &c., stamp on, 342 
CEETTFICATE OF DEBENTUEE STOCK, 

Time limit for issue of, 283 

CEETIFICATE OF DEPOSIT OF SITAEE WAEEANTS, 193 

CEETIFICATE OF INCOEPOEATION, 9 
Conclusivenegfl of, 9 

Penalty on commencing business without, 10 
Eeplaceniont on loss of, 9 

CEETIFICATE OF TITLE TO SHAKES, 180 to 189 

CEETIFICATE OF KEGISTEATION OF CHAKGE, 308 

CEETIFICATE OF TITLE TO SHAKES, 180 to 189 
Cancelling of, 268 
Certificate Book, 119 
Delivery of, by company, 184, 185 
Endorsement of, on reduction of capital, 176 
Form of, 183 
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CERTIFICATE OP TITLE TO SHARES— conlinued. 

Lost, 185 to 188 

Indemnity to be given in case of, 185, 186 
Statutory declaration, in case of, 187, 188 
Surety may be taken in case of, 186, 187 
Mortgage, deposit of, by way of, 201 
Notice of, 201 

New certificate, on loss, 185 to 188, 405 
Option Certificate Book, 119 

Payment for, by members, provided for in Articles, 182 
Scrip certificate, stamp on, 182 
Seal upon, 40, 180 

Stock Exchange requirements as to, 232, 405 
Transfer, in case of, 18 l, 251 et seq. 

Limit in time for delivery of, after, 252 

CERTIFICATION OF TRANSFERS (see “Transfers — Certification”) 

CHAIRMAN 

Board of directors, of, 226, 415 

Casting vote of, 415 

Minutes signed by, 84, 217, 218 

Notice of passing of resolution to wind up signed by, 358 

Poll, taking of, by, 219 to 221 

Power to adjourn meeting, 223 

Questions arising at meeting, decision of, by, 221 

Resolution put by, 231 

Declaration by, that special or extraordinary has been carried, 
when conclusive evidence, 231 

CHARGES (see also “ Debentures ”) 

Annual Return, specified in, 278 
Book debts, of, 297, 302 

Books, exemption from mortgage of, 31, 290 
Calls made but not paid, on, 297 

Comprising property outside the United Kingdom, registration of, 302 
Copy of instrument creating, kept at registered office, 102, 287, 309 
Right of inspection of, under penalty, 102 
Created by one company over debentures it holds in another company, 
302 

Not subject to registration, 302 
Creation of, date of, 304 
Debentures secured by, 290, 297 
Duties on, 306, 307 
Fixed date, meaning of, 297 
Floating charge, 286, 297 
Goodwill, on, 297 
Land, on, 297, 302 
Memorandum of satisfaction of, 309 
Form of application for, 310 
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CHARGES — continued. 

Payment of, memorandum of satisfaction of, 294, 309, 310 
Property acquired, subject to, particulars to be registered, 298 
Form of notice to Registrar, 300 
Outside United Kingdom, on, provisions as to, 302 
Register of: 

Company’s : 

Form of, 100 

Inspection of, right of, 101, 102, 165, 287 
Refusal to allow, penalty for, 287 
Procedure on, 287 

Obligatory on company to keep, 100 
Omission wilfully to make entry in, penalty for, 101 
Open to inspection by creditors or members, 31, 101, 297 
Regulations and recommendations regarding, 100 to 102, 165, 
287, 309 

Registrar’s, 303, 304, 309 
Inspection of, 309 

Receiver, appointment of, entered in, 375 
Registration of particulars of, 297 to 308 
Agreement to give security, 304 
Certificate of, 308 
Extension of time for, 306 
Fees for, 308 

Form of particulars, 299, 300, 301, 305, 307, 310 
Non-registration, effect of, 297, 309 
Series of debentures, 302 et seq. 

Time for, 297, 302 et seq. 

Share certificate, on, 201, 264 
Ship, on, 297 

Stamp duties on, 337, 338 
Uncalled capital, on, 297 

United Kingdom, mortgage created out of, 302 

Unregistered, effect of winding up, on, 306 

Void against liquidator and creditor, if not registered, 297 

CHEQUE: 

Divided warrant as equivalent to, 234, 242 
Drawn by or in favour of companies, 33, 52, 53 
For amount of deposit sent with letter of regret, 73, 83 
Shares paid for by, 67 

CLERK TO SECRETARY: 

Duties of, 76 to 83 
Responsibility for acts of, 62 

COMMENCEMENT OF BUSINESS: 

Borrowing by Public Company illegal before, 287 
Contracts made before, provisional only, 93 
Private Company, by, 12, 91, 94 
Public Company, by, 19, 91 to 94, 287 
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COMMENCEMENT OF BUSINESS— continiied. 

Eestrictions on, 10, 19, 91 
Statutory declaration before, 91 to 93 

Statutory meeting, period within which must be held, after time for, 208 

COMMEECIAL BOOKS OF ACCOUNT: 

Allocation of Secretarial and Accounting Duties, 126 

Assets Accounts, 132 

Balance Sheet, 148, 159 to 164 

Book-keeping, 127 

Branch Accounts — Home and Foreign, 155, 156 
Capital and Eevenue, 158 
Cash Book, 133 

Departmental and Costs Accounts, 156, 157 
Depreciation, 149 et seq. 

Of leasehold properties and patents, 153 
Of loose tools and patterns, 153 
Description of, 130 
Forms of, 145 

Income and Expenditure Account (see under “ Profit and Loss 
Account ”) 

Inspection of, by directors, 124 
Journal, 135 
Ledger, 131 
Liability Accounts, 132 
Obligatory, what are, 124 
Petty Cash Book, 135 

Profit and Loss Account, 146, 159, 163, 164, 213 
Must be laid before General Meeting, 213 
Published Accounts, Form of, 158 
Eeserves and Eeserve Funds, 153 
Self-balancing ledgers, 148 
Sinking Funds, 153 
Subsidiary Books — 

Bills Payable Book, 144 
Bills Eeceivable Book, 144 
Purchase Day Book, 143 
Sales Day Book, 141 
Wages Book, 145 

Trading and Profit and .Loss Accounts, 132 
Trial Balance, 146 
Where to be kept, 124 

COMMISSION: 

Secretary, to, 50 

Shares, for subscription for, statement of amount of, to be made in 
prospectus, 55, 57, 87 

Balance sheet, amount of, to be shown in, 160 
Underwriting, on, 87 to 90 

COMMITTEE OF INSPECTION (see under “Winding Up”) 
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COMPANIES: 

Accounts of (see “ Accounts ” and “ Commercial Books op Account ”) 
Acts of Parliament relating to (see “Acts op Parliament”) 
Amalgamation of, 395 

Articles of (see “ Articles op Association “) 

Assurance Companies, exemption enjoyed by, 163 

Banking, 3, 4, 97 

Capital of (see “ Capitai. ”) 

“ Clerk or servant ” of, meaning of, 12 and note, 379 and note 
Contracts on behalf of, 39, 40, 57, 93 

With, interest of director in, disclosure compulsory, 48 
Creditors of, right to object to reduction of capital, 173, 175 
Notices to, of, 176 

Debentures of (see “ Debentures ”) 

Directors of (see “ Directors ”) 

Dissolution of, 350, 385 

Date of, may be deferred, 385 
May be declared void, 385 
Dividends, 234 to 247 

Electric light companies, puldished accounts of, 189 

Employees, loans to, when to be included in annual accounts, 48, 161 

Eoreigners, interest of, in, 30, 35, 36 

(Forms) Order, 1929, 170 

Gas companies, published accounts of, 159 

Income of, in case of certain companies, what is reasonable dis- 
tribution, 246 

Incorporated outside Great Britain, regulations for, 30, 35, 36, 112, 
197, 298, 332 

Incorporation of, 3 to 10, 104 

In Irish Free State, regulations for, 30 
In Northern Ireland, regulations for, 30 
Penalty for commencing business before, 10 
Stanij) duties payable on, 332 
Insurance, 274 

Insurance companies, published accounts of, 159 

Issue of new shares &e., to members only, 58 

Liabilities, if secured, to be so stated in balance sheet, 162 

Liability of, for misuse of seal, 41 

Life and other assurance, 274, 280 

“ Limited,” when not required in title, 4, 32 

Limited by guarantee, 3, 8, 9, 20, 21, 169, 172, 178, 179, 208, 212 
Limited by shares, 3, 20 
Managers of (see “ Managers ”) 

Members of (see also “ Shareholders ”) 

Articles of Association, effect on, 25, 26 
Bankrupt, 108 

Change of address, notification of, 108 
Change of name of, 266 

On marriage of female, 256 

S.M. — 16 
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COMPANIES — continued. 

Members of (see also ‘‘ Shareholders '0 — continued. 

Companies as, 218 
Deceased, calls on estate of, 206 
Employee shareholders, must be counted as, 107 
Liability of, may not be increased by alteration of Memorandum 
or Articles without consent of member, 26 
List of, 178, 179 

For taking a poll, 220 
Number of, 9 and note, 11, 12 

Increase of, in certain companies, 9 
Past and present, as contributories, 360, 365, 366 
Qualification of, 66 
Quorum of, 217 

Table A, 1929, provisions regarding, 414 
Register of (see “Members, Register op’') 

Resolution of (see “Resolutions”) 

Right of, to demand statement of payments to directors, 47 
Rights of, on reconstruction, 390, 391, 394 
Taxation of, when company “ of a private character,” 246 
Memorandum of (see “Memorandum of Association”) 

Moneylending, loans to directors in case of, 162 
Loans to employees in case of, 162 
Shares in other companies, as security, 163 
Mortgage of assets by, 290 
Name of: 

Abbreviations, in use of, 34, 53 and note 
Change of, 36, 37 

Stamp on notice of, 37 

Memorandum of Association, must appear in, 20, 32 
Must be affixed outside registered office, 32 
Penalties for non-user by company, 32, 33 
Reduction of capital, after, 172 
Registered before 1st January, 1901, 94 
Registered before 1st July, 1908, 94 
Registered office, must be legibly affixed outside, 32 
Minute Books to be kept at, 110 
Registration of, 35 

Penalty for non-, 35 
Regulations governing use of, 32 to 37 
Seal, must be engraven on, 33, 38 

Strictness, the Act requires extreme, with regard to use of, 35, 
53 and note 

Not having capital divided into shares, registration fees on, 336, 
337 

Notices given by: 

List of, 197 to 200 

Table A, 1929, provisions of, 425, 426 
Notices served on, 30, 201 
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COMPANIES — continued. 

Objects of, must appear in Memorandum of Association, 20 
Alteration of, 21 to 23 

“ Of a private character/’ taxation on members of, 246 
Office of, name appearing on, 32, 33 

Officers of (see also “Directors,” “Managers,” and “Secretary”) 
Auditors’ position as, 425 
Disqualification of, as auditor, 95 
Liability of, 33, 35, 42 to 53 
Misfeasance by, 54 

Penalties, matters in respect of which, may be incurred by, list 
of, 312 to 325 

Service of documents on, 30, 201 

Period during which business has been carried on, to be stated in 
prosi^ectus, 58 
Private : 

Annual Return as furnished by, 13, 198 
Balance sheet, members’ right to copy, 214 
Books required by, 99 
Commencement of business by, 13, 91 

Commission in respect of shares in, regulations regarding, 87, 89 
Conversion of, into Public Company, 14 
Debenture holders of, rights of, 13 
Definition of, 3, 11 
Directors, unnecessary, 45 

Exemptions enjoyed by, 12, 13, 19, 163, 164, 212, 214 
Loss of, 11 

Number of members of, 11, 12, 107 
Penalties incurred by, 11, 12, 312 to 325 
Preference shares in, rights of holders of, 13 
Restrictions on transferring shares in, 11 
Shares in, 11 

Share warrants, cannot issue, 190 
Transfer of shares restricted in, 11 
Public, 3, 11, 12, 14 to 19, 45, 89, 91, 92 
Railway, incorporation of, 3 
Published accounts of, 159 
Reconstruction of : 

Renunciation of shares on, 76 
Winding up as means to, 350, 390 to 395 
Registered Office of, 29 to 31 

Books and documents kept at: 

Books, company’s, 31, 103, 111 

Dominion Register, duplicate, 108 

Initrument creating charge, copy of, 102, 309 

Register of Charges, 31, 101 

Register of Directors or Managers, 111 

Register of Members, 31, 102 

Every company must have, 29 
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COMPANIES — continued. 

Notice of situation of, must be registered, 9, 29 
Stamp on, 29 

Of any change of situation of, must be registered, 29, 31 
Stamp on, 29 

Time for registration of, 9, 29 

Memorandum of Association, situation of, must be contained in, 20 
Penalty incurred by company carrying on business without having 
a, 29 

Place for service on company of writs and other documents is the. 
30, 201 

Registration of: 

Effect of, 4 
Pees for, 330 to 337 
Mode of, 3 to 10 

Regulations governing (see Articles of Association 
Representation of, as member of other companies, at meetings, 218 
Seal of: 

Attestation of deed under, 41 
Bills of Exchange &c., on, 53 
Debentures, on, 286 
Documents requiring, 40 
Liquidator’s use of, 362 

Name of company must be engraven on, 33, 38 

Failure to engrave, liability of officers in respect of, 38 
“ Official,” used by attorney abroad, 38, 39 
Regulations and recommendations as to use of, 38 to 41, 53 
Shares or stock, on, 180 
Table A, 1929, provisions of, 419 
Use of, by unauthorised person, void, 41 
Secretary of (see ” Secretary ”) 

Servants of, position of, 12 and note, 379 note, 396 et seq. 
Shareholders of (see “ Shareholders ”) 

Shares held by, 75, 108 

Voting in respect of, 218 
Shares of (see ” Shares ”) 

Status, legal, 4 

Stock Exchange requirements regarding, 404 et seq, (notes), 419, 
424, 425 (and, as to Official Quotations and Permission to 
Deal, pp. Appendix C) 

Subsidiary, 159, 161, 162, 163 
Definition of, 162 

Profits and losses of, meaning of, 163 
To more than one company, 163 
Surtax on members of company ” of a private character,” 246 
United Kingdom, incorporated outside (see under ” Great Britain ” 
and “United Kingdom”) 

Unlimited, 3, 8, 9, 20, 21, 212 
Winding up of (see ” Winding Up ”) 

With more than fifty members, 103 
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COMPANIES’ LIQUIDATION ACCOUNT, 382, 384 

COMPANY AS DIEECTOR OR MANAGER OP ANOTHER COMPANY, 
45, 46 

COMPENSATION in respect of forged transfers, fund for, 264 

CONDITIONS, waiving statutory requirements as to prospectus, to be 
void, 59 

CONFIRMATION OP EXECUTORS (see under “Probate”) 

CONSOLIDATION AND SUBDIVISION OP SHARES (see under 
“ Shares ”) 

CONTRACTS : 

Breach of, company cannot by alteration of Articles justify a, 27 
Calls, for payment of, otherwise than in cash, 203 
Company, on behalf of, how to be made, 39 

Before commencement of business, provisional only, 91 
Directors’ interest in, with company, disclosure compulsory, 48 
Employment, of, 396 et seq. 

Ratification of, 63 
Seal upon, 38 to 41 

Shares, as to allotment f, 63, 64, 66, 67, 71 to 75 
Statutory meeting, made prior to, 39, 59, 63, 209 
Underwriting, 87 to 90 
Form of, 90 

Variation of, 19, 59, 209 

CONTRACT NOTES, duty on, 339, 342 

CONTRIBUTORIES (see also “ Companies — Members ”) 

Bankruptcy of, 362 
Death of, 362 
Definition of, 365 
Lists of, 361, 364 et seq. 

Binding in compulsory winding uj), 366 
Not in voluntary winding up, 366 
Meaning of term, 365 

CONVERSION OF SHARES AND STOCK (see “ SiiARES—Stock,” and 
under “ Stock ”) 

COUNTY COURTS OP CORNWALL, jurisdiction of, 4 
COUPONS : 

Dividends paid by, 190, 248, 249 
Form of, 190 
Interest paid by, 288 
Issued with debentures, 288 

Exempt from stamp duty, 288 
Notice of payment of by advertisement, form of, 288 
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OEEDITOES: 

Consent to reduction of capital of, 173, 175, 176 
Conveyance or assignment for benefit of creditors void, 350 
Corporations as, in winding up, 357 
Meeting of, in creditors’ voluntary winding up, 355 
Advertisement of, 355 
Forms of, 355, 356 
How authenticated, 355 
Director must attend, 357 
Eesolution of, provisions as to, 357 
Statement of affairs to be laid before, 357 
Eight of, to appoint liquidator, 357 

To inspect Eegister of Charges, 31, 101, 287 
To object to reduction of capital, 173 
Winding up, during, 355 et seq., 371 et seq. (see also under “ Winding 
Up ”) 


CUMULATIVE PEEPEEENCE SHAKES (see “ Sharks — Preference ”) 
CUKKENCY, differences in, 156 

DAMAGES, liability of company or officer to, 33, 42 to 53, 64, 65 
DEATH CEKTIFICATE, stamp on, 342 
DEATH OF DEBENTUKE HOLDEE, 290, 291 
DEBENTUKES: 

Allotment of, 93, 282, 283, 284, 292 
Application for, 93, 283, 292 
Form of, 284 

May only be issued with prospectus which complies with Act, 
283 

Bearer, payable to, 282, 285, 288, 289 
Duty on, 337 
Calls on, 292 

Chnrge on land, giving, effect of, 302 

Commission on issue of, to be stated on balance sheet, 160 
Contract to take up, binding nature of, 292 
Definition of, 281 

Delivery of, time limit for, 282, 283, 290, 291 

Default in, penalty for and proceedings on, 283, 290, 291 
Discount, may be issued at a, 283 
Duty on, 296, 337 

Expenses of issue of, to be shown on balance sheet, 160 
Floating charge, carrying, 285 
Guarantee of, 294 
Holders of: 

Bankruptcy of, 291 
Corporation as, in winding up, 357 
Death of, 291 
Joint, 291 
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DEBENTURES— 

Holders of — continued. 

Lunacy of, 291 

Receiver for, 304, 374, 375, 376, 379, 396 et scq. 

Liability of, 379, 399 et seq. 

Liquidator as, 374 
Register of, 101 
Rights of, 3 3, 294, 378 
Interest on, 288, 289 
Guarantee of, 294 
Issue of, at discount, 169, 283 
Joint, of several companies, 286, 287 
Meaning of, 281 

Mortgage, secured by, 285, 286, 290, 207 
Negotiability of, 285 
Offer of, 90 

Oral transfer of, prohibited, 290 
Payment at a particular place, providing for, 309 
Of interest on, 288, 289 
“ Perpetual,” 281, 289 
Private company, in, 33 

Promissory note, debenture may be framed as a, 286 
Stamp on, 286, 3«3^ 

Prospectus, on issue of, when required, 282, 291 
Provisional certificate for, 292 
Coupons attached to, 294 
Form of, 293 
Stamp on, 204 

Redeemed but re-issuable, 161 
Redemption of, 161, 294, 296, 327, 337 note 
Registration of, 285, 289, 297 et seq. 

Certificate of registration, Registrar’s copy of, to be endorsed on 
every, 308 

Extension of time for, 305, 306 
Re-issue of, 291, 295, 296 
Repayment of, 281, 294 
“ Scrip ” certificates for, 293 
Seal, are usually issued under, 286 
Series of, 302 et seq. 

Stamj) duty on, 296, 311, 337, 338 

Statement in lieu of Prospectus, on issue of, 292 

Stock Exchange requirements as to (see Appendix C, page 447 et seq.) 

Objection of, as to, guaranteed by vendor to company, 294 
Terminable issue of, 290 
Transfer and transmission of, 283, 290, 291 
Definition of, 283 
Execution transfer abroad, 250 
Forged transfer, case of, 291 
Form of, 291 
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DEBEN TUBE S — continued » 

Transfer and transmission of — continued. 

Must be in writing, 290 
Eegister of Transfers, 114, 115 
Stamp on, 291, 338 

Time of stamping, 340 

Trust or covering deed securing, 281, 286, 200, 302, 303 
Right to copy of, 102 
Stamp on, 290, 349 
Varieties of, 289 

Winding up, how affected by, 3G2, 374 et seq. 

DEBENTURE STOCK, 281 et seq. (see also under “ Dkbenturks ”) 
Advantages of issue of, over Debentures, 282 
Bearer, payable to, 282 

Stamp on stock certificate, 337 

Certificate, conditions of trust deed should be endorsed on the, issued 
to holder, 282 

Delivery of, time limit for, 282, 283 
Default in, penalty for, &c., 283 
Definition of, 281 
Discount, may be issued at, 283 
Form of application for, 284 
Prospectus, on issue of, when required, 282 
Register of holders of, 101 

Registered holder, payable to, 282 

Right of inspection of, and to copy, under penalty, 102 

Of transfer of, 116 

Registrar’s Certificate to be endorsed on, 308 
Statement of, required by Inland Revenue Commissioners, 311 
Duty on, 311 

Stock Exchange requirements as to (see Appendix C, page 447 et seq.) 
Transfer of, 282 

Register of, 114, 115 
Trust deed, is secured by a, 282 
Nature of, 282 

(See also under “Debentures”) 

DECLARATION OF SOLVENCY, 352, 354, 391, 393 
DECLARATION, STATUTORY (see “ Statutory Declaration ”) 

DEED: 

Definition of, 249 
Execution of, abroad, 38, 39 
Seal upon, 40 

Trust or covering deed securing debentures, 281, 286, 290, 302, 303 
Stamp on, 290, 349 

DEED STAMP on documents under seal, 41 

On Memorandum and Articles, 24, 26, 332 et seq. 342, 344 
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J^EFEEKED SHAEE8 in xjrospcctus, 55 
EEPAETMENTAL AND COST ACCOUNTS, 156 
DEPOSIT OF SHAPE WAEEANTS, 193 
Certificato of, form of, 193 

DEPOSIT SOCIETIES, Forin returnod by, 280 

DEPEECIATION, 149 

Of leasehold properties and patents, 153 
Of loose tools and patterns, 153 

DIKECTOES ; 

A, cannot vote on a resolution relating to, in which ho is i)ersonally 
int('rested, 48 

Accounts, time, place, and conditions of, inspection of, determined 
by, 165 

Annual Eeturn must contain a list of, and particulars, to, 45 
Appointment of, 42, 43, 54 
Assignment of office by, 45 
Auditors, ax)poiniment of, by, 96 
Bankrupt as, 44, 45 
Cjuinot increase capital, 169 
Chairman of, Board of, 226, 227, 415 
Duties of, 39, 84 

Minutes signed by, S3, 84, 217, 218 
Christian names of, 35, 278 
Companies can be, of other Companies, 46 

Compensation for loss of office of, payment of must be disclosed to 
and approved by com])any, 49 
Conditions of appointment of, 7, 18, 42, 43, 54 
Consent to act, 6, 7, 12, 42, 43 

Contracts on behalf of company usually entered into by, 40 
Creditors’ meeting in winding up, must attend, 357 
Definitinii of word, 34, 112 
Disqualification of, as auditors, 95 

Disqualification of, whereby office is vacated, under Table A, 1929, 420 
Dividend arranged by, 160, 240, 234, 235 
Duty to convene general meeting, on requisition, 224 
Failure to do so, provision regarding, 224 
Emoluments of, what they include, 47, 160 
Expenses of, 47 

Fees for share warrants, fixed by, 193 
Functions of, 42, 82 
Income tax on fees of, 47 

Interest of, in contract, disclosure required, 48 

In promotion of company, must be stated in prospectus, 57 
Joint holders of sliares, may be, 45 

Liability of, for allotment before lodging of Statement in lieu of 
Prospectus, 70 

For bill improperly accepted, 50 
For failure to convene Annual General Meeting, 213 
S.M. — 16* 
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DIEECTORS — continued. 

Liability of — continued. 

May be made unlimited by alteration of Memorandum, 22 
Relief from, limitation of, 46, 51 

To give members statement of their remuneration, 47 
Liquidation, how affected by, 361, 367 

List of persons who have consented to become, to be sent to 
Registrar, 7 

In case of companies incorporated outside Great Britain, 112 
Loans to, must be included in Annual Accounts, 48, 161, 162 
Reference to, in Auditors’ Rex)ort, when necessary, 96, 97 
Majority, power to act by, 226 
Managing : 

Appointment of, 27, 48 
Contract as to position of, 27 
Liability of, 22 

Penalty incurred by, for unstam})ed share warrant, 193 
Position of, 12 and notes, 40, 379 and note 
Seal, use of, by, 41 
Secretarial duties undertaken by, 48 
Married woman, maiden name of, 35 
Meetings of, 226 to 229 

Agenda for, specimen of, 228, 229 
Financial statements submitted to, 227 
Minutes of, 110, 111, 226, 227 
Signed by, 110 
Misfeasance by, 51 

Names of, must be in letters, &c., of certain companies, 35 
Nationality of, where not British, to be stated, 34 
Not necessary for Private Company to have, 45 
Offers made for shares, to shareholders, duty of, 49 
Particulars as to, required by Act to be given in Annual Return, 277 
And to be filed within one month of registration, 9, 10 
Form of, 113 

Meaning of expression in Act, 271 
Payments to, as compensation, &c., disclosure of, compulsory, 49 
Penalties, matters in respect of which, may be incurred by, list of 
312 to 325 

Position of, 12 and notes 

Postponement of general meeting duly convened by, inept, 213 
Powers of, 226 

Apparent, 37, 52 
Borrowing, 287, 288 
Bringing actions, 42 
Cannot be delegated, 226 

Cessation of, on appointment of Liquidator, 361 
Contracts, 40 

Dividends, payment of, by post, 244 
Forfeiture of shares, 206, 207, 367 
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DIEECTORS — continued. 

Powers of — continued. 

Issue of new shares, 169, 170 
Limitations of, 213, 226 
Private Company, 9, 11 
Prospectus must contain list of, 55 
To be signed by, 54 

Public Company must have at least two, 45 
Qualification of, 42, 43, 45, 55 
Joint holding, 45 

Proceedings under Section ±41 against, not holding, 51 
Relief under Section 372, 51 

Prospectus must contain number of shares fixed by articles as, 55 
Shares held as trustee sufOciont, 44 
Shares specified in share warrant insufficient as, 192 
Taking shares from a promoter is misfeasance, 45 
Undertaking in writing to take from company, 8 
Quorum of, 48, 206, 226, 422 
Register of, 45, 112, 113, 114 

Must be open for inspection, 112 
Remuneration of, 46, 47, 55 

Auditors’ Report, when particulars must be given as to, 96, 97 
Directors have no p^'wer to fix, when, 47 
Income tax (and surtax) on, 47 
Must bo shown in Annual Accounts, 47, 159 
Provisions of Articles as to, must appear in the prospectus, 55 
Report of, attached to balance sheet, 160, 163 
Prior to Statutory Meeting, 208, 209, 212 
Resolution of: 

Adjourned meeting, date of, at, 227 
Calls, regarding, 203, 204, 205 
Eorfeiting shares, 205, 206 
Quorum for, 48, 206, 226, 422 
Seal, regarding use of, 38, 41 
Secretary’s appointment by, 62, 63 
Shares allotted by, 83, 84 
Responsibility of, 46, 124, 159, 224 
Rotation of, 421 
Seal, use of, by, 38, 41 

Secretary, position of with regard to, 49, 50 

Acts of, acting within his authority are the acts of the, 49 
Takes his instructions from, 49 
Secretaryship held by, 48 

Service of documents on, where no registered office, 30 
Shares of, payment for, 19, 43, 49, 91 

Eorfeiture of, by, during Liquidation, 367 
Sale of, by, during Liquidation, 367 
Statement in lieu of prospectus signed by, 15 
Persons named at, in, 18 
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DIKECTORS — continued. 

Statutory declaration made by, 5 
Super (or sur) tax on fees of, 47 
Table A, 1929, provisions of, 418 to 423 
Taking qualification shares from a promoter, 45 
Transfers, how dealt with by, 114 
Refused by, 249, 250, 408 
Rejection of, by, 262, 408, 409 
Must be by resolution, 400 
Unnecessary, for Private Company, 45 
Unqualified person, acting as, penalty for, 43 
Vacancy in body of, 206, 422 

DIRECTORS’ ATTEND AKCE BOOK, 226 
DISCOUNT: 

Debentures, issue of, at a, 169, 277, 283 
Shares, issue of, at a, 89, 139, 168, 160, 277 
DISSOLUTION OF COMPANY, 350, 385 (and see also “ Winding Up ”) 
DISTRINGAS, notice in lieu of, 255 
DIVIDEND ACCOUNT BOOK OR LIST, 122, 123 
DIVIDENDS: 

Advertisement of, 238, 239 
Apportionment of, 256 
Bankers, payment to, 241 
Coupons, payment by, 238 to 240 
Declaration of, by advertisement, 238, 239 
Definition of, 234 

Failure to distribute reasonable part of its actual income by company, 
provisions of Finance Acts as to, 246 
Joint shareholders, paid to, 245, 424 

Letter of authority by shareholder to pay to a third person, 109 
Not payable out of capital, 158, 235, 236 
Payment of, 109, 201, 234 to 236 
Profits, payable only out of, 234 

Recommendation of, by directors, to be attached to balance sheet, 160 
Unclaimed, power in Articles to forfeit. Stock Exchange objection 
to, 424 

Warrants, 103, 234, 238, 242 to 245 
Form of, 242, 243 
Income tax, rate of, on, 244 
Loss of, 244 
Requisites of, 244 
Stamp on, 238 

Statement of gross amount, rate and amount of tax, and net 
amount of dividend to be given in, 242 to 244 
Winding up, on, 327, 379, 380 
Unclaimed, 380, 381 

DIVIDENDS AND RESERVE, provisions of Table A regarding, 423, 424 
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DOCUMENTS; 

Seal, which must be under the, of the company, 40 
Signing of, requiring authentication by the company, 197 

DOMINION REGISTER OF MEMBERS, 107 

Deemed to be part of Company’s Register of Members, 108 
Duplicate of, must be kept at registered office of company, 108 
Exemption from British Stamp Duty, of Transfers in, 108 
Notice of office where, is kept must be given to the Registrar, 107 
Registration of transfers of shares in, effect of, lOS 
Transmission of entries in, to registered office of comi:>aiiy, 107 
What companies may keep, 107 

DUTIES ON VARIOUS DOCUMENTS (see also “ Stamps ”) 

Summary of, 342 to 349 
Table I. 

Duties and fees payable on registration of a company limited by 
shares, 332 to 335 
Table II. 

Fees payable on registration of company not having a share capital, 
330, 337 
Table HI. 

Ad valorem duties on registered bonds, mortgages, debentures, and 
securities for money, 337, 338 
Table IV. 

Ad valorem duties on transfer on sale of stock, shares, and marketable 
securities, 338 
Table V. 

Ad valorem duties on bills of exchange and promissory Notes, 339 
Table VI. 

Ad valorem duties on contract notes, 339 
EDINBURGH, Register of Joint Stock Companies in, 4 
EDINBURGH GAZETTE, advertisement in, 355, 371, 381, 382 notes 
ELECTRIC LIGHT COMPANIES, published accounts of, 150 
EMPLOYEES, loans to, when to appear in Annual Accounts, 48, 162 
ENDORSEMENT of bills, cheques, Ac., on behalf of company, 52, 53 

ESTATE COMPANIES, provisions of Finance Act, 1930, as to transfer 
of property to, for avoidance of estate duty, 246 

ESTATE DUTY, avoidance of by transfer of estate to company, 246 
By company under control of one person, 246 

EXECUTORS : 

Letter of request for registration from, 261, 262 
Statutory declaration in support of, 262 
Register of Members, entering names in, 260 

May execute a transfer without their names being entered in, 260 
Transfer and transmission of shares to, 260 to 263 
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EXPENSES OP ISSUE of share capital or debentures, 160 

PEE STAMPS on registration, 330, 331 

Company not having capital divided into shares, 331, 332 

PEES, for 

Issue and cancelling of share warrants, 193, 196 
Eegistration of transfers, 259, 266 
Summary of, 342 to 349 
Transfer of debentures, 290 

PINANCE ACTS (see under “ Acts op Parliament ”) 

PINANCIAL STATEMENT POE BOAED MEETINGS, 227 to 230 
“ PIXED ASSETS,” meaning of, 280 and note 

“PLOATING SECUEITY,’^ 285, 286, 311 
Enforcement of, 286 
Eegistration of, 289 

?*OEETGN BILLS, duties on, 339 

TOKEIGN COMPANIES doing business in U.K., regulations for, 30 
“ POEEIGN PIKM,” meaning of, 35 

POEEIGN MAEKETS, shares to bearer facilitate dealings in shares 
on, 196 

FOEPEITUEE OP SHAPES (see “ Shares — Porfeiture ”) 

POEGED TEANSFEES ACT, 265, 291 
FOEGED TEANSFEES, effect of, 265, 291 
POEMS, various, 436 to 446 
FOUNDEES’ SHAPES IN PEOSPECTUS, 55 
GAS COMPANIES, published accounts of, 159 
'‘GAZETTE,” meaning of, 355 note 

GOODWILL, amount payable for, must be stated in prospectus, 57 
Amount of, to be stated in balance sheet, 160 

lEEAT BEIT AIN, Companies incorporated outside, 30, 34, 197, 201, 273 
(see also “ United Kingdom ”) 

lUAEANTEE COMPANY: 

Arrangement with, for guarantee of debentures, 294 

Capital must be stated in Memorandum, 20 

May be Private Company, when, 14 

(See also “Companies — Limited by Guarantee”) 

GUAEANTEE OP DEBENTUEES, 294 

GUAED BOOK for 

“ Printed matter,” 85 

Transfers, 263 
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IDENTITY, statutory declaration of, 265, 268, 271 
IDIOT, shares should not be allotted to, 74 
IIVIPKISONMENT as penalty for falsifying books, 166 
INCOME AND EXPENDITUEE ACCOUNT to be laid before annual 
meeting of company not trading for profit, 159 
Il^COME TAX: 

Director’s fee, on, 47 » 

Dividend warrants, statement as to rate and amount to be stated in, 
252 to 254 

Payment of, on winding up, 376 
(See also “ Surtax ”) 

TNCOEPOEATION (see under “Companies”) 

INDEMNITY, Letter of: 

In case of loss, of dividend warrant, 254, 255 

Of share certificate and warrant, 185 to 188, 196 

INDEX TO ANNUAL EETUEN, 277 

INFANT— 

Disqualification of, as shareholder, 71 
As witness, 21 

INSPECTION (see under “ Accounts ” and “ Books ”) 

INSTEUMENT, negotiable, 285 

Claim in respect of, on winding up, 373 

INSTEUMENT CREATING CHARGE, copy of, kept at registered office, 
101, 287, 309 

INSURANCE COMPANIES, Form returned by, 281, 288 

INTEREST 

On calls, 204, 205 
On debentures, 288, 289 
On paid-up capital, paid out of capital, 246 
Apportionment of, 288 

INTESTATE, transfer of property of person, 269 

IRISH FREE STATE, companies registered in, regulations for, 30 
112, 114 

JOINT DEBENTURE HOLDERS, 291 

JOINT SHAREHOLDERS (see under “Shareholders”) 

JOURNAL, 135 to 141 
LAND, charge on, 297 

LAND TAX, payment of, on winding up, 376 

LAW OP PROPERTY ACT, 1925, provisions of, ns to attestation of 
deed, 41 
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LEDGER, IHl to 134, 146 

LEGAL ADVICE (see “ Sowcitor— Advice of”) 

I.EGATEE, transfer to, 268, 272 

LETTER OE ALLOTMENT, 66, 67, 71 
Forms of, 68, 70, 71, 72 
Stamp on, 66 

LETTER OF APPLICATION, 66 

LETTER OF AUTHORITY, ETC. (see “ AuTHOKiTY—Letter of,” &c.) 

LETTER OF INDEMNITY (see ‘‘ Indemnity— Letter of”) 

LETTER OF REGRET for inability to allot shares, 73, 82, 83 

LETTER OF RENUNCIATION, 75, 81 
Forms of, 75, 76 
Split, 81 
Stamp on, 344 

LETTER OF WITHDRAWAL, 74 
Requires no stamp, 75 

LETTERS OF ADMINISTRATION (sec uncler “Probate”) 

LIEN ON SHARES, Table A, 1929, regarding, 406 

LIFE ASSURANCE COMPANIES: 

Form of statement to be published by, 288 
Returns to be made by, 281 

“LIMITED 

Use of word, in name of company, 32 to 34 

Where word, omitted from name of company, 4, 32, 281 

LIQUIDATOR: 

Appointment of, 352, 354, 357, 359 to 363 
Notice to Registrar of, 359 
Form of, 359 

Assets of company, application of, by, 373 et scq. 

Body corporate, cannot be, 359 
Books to be kept by, 360, 364, 370, 386 to 389 
Calls by, 364, 366, 370, 375 
Enforcement of, by, 367 
Notice of, 371 

Companies Liquidation Account, 380, 381, 385 
Compromise by, with creditors, 362 
Creditors, list of, settlement of, by, 371 to 378 
Forms for statements by, 439 et scq. 

Inability of, 359, 364, 380 et seq. 

List of contributories, settlement of, by, 364 to 370 
More than one, appointed, 361 

Name of dissolving company, consent of, regarding use of, 37 
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LIQUIDATOR — continued. 

Penalties incurred by, 359, 364 

Powers and duties of, 354, 350 to 365, 371 et seq., 390 
Receiver for debenture holders, as, 374 
Record Book, 356 et seq. 

Removal of, 362, 363 

Remuneration of, 352, 358, 361, 367, 374, 378 

In question with rights of Debenture Holders, 378 
May be fixed by Committee of Inspection, 358 
Secretary appointed as, 351, 300 

Vacancy in office of, how filled up, 354, 358, 362, 363 
Voluntary, duties and powers of, 363 et seq. 

LOAN CAPITAL: 

Meaning of, 311 

Statement as to, to be tiled before issue, 311 

LOANS (see also “ Debenture Stock ”) 

Directors, to, must be included in Annual Accounts, 48, 161, 162 
Auditors’ Report, and, 96, 97 

Employees, to, which to be included in Annual Accounts, IS, 161, 162 
Shares, for the purchase of, may only be made as provided by Act, 168 

LONDON, Registrar of Joint Stock Companies in, 4 

LONDON GAZETTE^ advertisement in, 266, 272, 355, 371, 381, 382 

LUNATIC: 

Debenture holder, lunacy of, 291 
Director, vacation of office by, becoming, 4 20 
Disqualification of, as shareholder, 74 
As transferee, 260 

Register of Members, entry of particulars in. 109 
Shares of, 273 
Voting powers of, 416 

MANAGER OF COMPANY: 

Assignment of office by, 45 

Company as manager for another, 45, 46 

In lieu of directors, 45 

Liability of, may be made unlimited, 22 

Penalties incurred for default by, in relation to: 

Annual Return, 280 
Certificate of title, 184 

Company incorporated outside Great Britain, 36 
Contract as to shares, 74 
Debenture Holders, Register of, 101 
Debentures, 283 

Directors, Register of, 111 to 113 
Increase of capital, notice of, 170 
Meetings, 209, 212, 213 
Members, Register of, 103 



498 INDEX. 

MANAGER OF COMPANY— comWnued. 

Penalties incurred for default by, in relation to — continued. 
Mortgage, or charge registration of, 309 
Name of company, use of, 33 
Registration of Business Names Act, 35, 36 
Resolution, lodging of, with Registrar, 233 
Seal, use of, by, 41 

MANAGBR FOR DEBENTURE HODDERS (see “Receiver’*) 

MANAGEMENT SHARES in prospectus, 55 

MANAGING DIRECTORS (see “Directors — Managing”) 

MARKETABLE SECURITY (see under “Securities”) 

MARRIAGE 

Of female shareholder, 264 

Evidence required by company on, 264, 265 
Production of certihcate on, duty of secretary on, 264 
Register of Members, entry of particulars on, 109 

MARRIED WOMAN: 

Allotment of shares to, 74 

Register of Members, entry of particulars in, 109 
Transfer of shares to, 251 

MEETINGS, BOARD (see “Directors — Meetings”) 

MEETINGS, GENERAL: 

Adjournment of, 209, 223, 232, 233, 357, 360, 376 
Resolutions passed at, 227 
Admission to, 217 
Agenda for, 218 

Annual, liability of directors for failure to ^*onvene, 53 
Auditors, appointment of, at, 95, 96 
Report of, to be read at, 97 
Right of, to attend, 97 
Books required at, 217 
Business at: 

“ Ordinary,” what is, 212 
“Special,” what is, 212, 213 

Notice must be given of, 213 
Chairman, decision of, 218 

Power to adjourn meetings, 223 
Companies as members, 218 
Conduct of business at, 217 to 223 
Date of holding, 213 

Default in holding, provisions as to, 213 
Extraordinary, 213 to 216, 391 

For winding up and reconstruction, 390 to 394 
Requisition for, 219, 223 
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MEETINGS, GP]NET?ATj — continued. 

Minutes of, 110, ill, 217, 218 
Inspection of, rights of, 110 
Notice of, 215 

“ Clear days,” 215 
Forms of, 215, 216 
In case of special business, 213, 215 
Kecord of, in postal book, 197 
Specific resolutions, 215 
Ordinary, 212 to 217 

I’enalty for not holding, 213 
Poll at, 218 to 221, 233 

Demand for, form of, 220 
Postponement of, 213 
Proxies at, 219, 221 to 223 
Poll, a, is not a, 220 
Quorum for, 217, 414 

Jiegulations, statutory, as to, Avlicn Articles silent, 225 
HegistiT of Members closed before, 103 
Eequisition for, 193, 223 to 225 
Form of, 224 

Holder of share warrant may, 193 
Statutory, 19, 59, 70, 208 to 212 
Adjournment of, 209 
Annual Eeturn filed after, 216, 281 
Not required to be held by Private Company, 13, 212 
Eeport to be sent to members before holding of, 20S 
Default in sending, provisions regarding, 209, 212 
Form of, 210 to 212 

Not required from Private Company, company limited by 
guarantee not having share capital, or unlimited company, 
209 

Table A, 1929, provisions of, 413 to 117 

Voting at, by proxy, 219, 221 to 223 

Winding up, interim and final meetings for, 381 to 384 

MEMBEES OF COMPANY (see “Company — Members”) 

MEMBEES, EEGISTEE OP (see also “ Dominion Eeqistkr of Members ”) 
Annual Eeturn, regulations regarding, 109, 280 
Application and allotment lists used as, 77, 78, 104 
Closing of, 103 

Conversion of shares into stock, to be entered in, 104, 179 
Copy of, right to, 103, 104 
Dominion Eegister, 107 

Deemed part of company’s, 108 
Transfer of shares registered in, 108 
Entries to be made in, lOr 
Form of, suggested, 106 

IIow far evidence of matters inserteO therein, 104 
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MEMBERS, REGISTER OF — continued. 

Index to, keeping of, 103, 107 

Inspection of, right of, 103, 104 

Memorandum, subscribers to, entered on, 24, 66, 79 

Mortgage or charge, cannot be the subject of, 290 

Obligatory, it is, on every company to have a, 99, 102 

Recommendations regarding, 103 to 109 

Refusal to allow inspection or coi)y, penalty for, 104 

Registered ofiice, kept at, 31, 103 

Regulations regarding, 102, 103, 104, 109, 179 

Removal of name from, 109, 192 

Share warrants, procedure on issue of, 192 

Transfers checked with, 260 

Trusts, no notice of, to be entered, 103 

MEMORANDUM OF ASSOCIATION: 

Alteration in, possibility of, 21 to 23, 179 
Contents and nature of, 20 to 24, 32, 244, 391 
Copy of, lodged with Registrar, 4 

Supplied to every member on request, 8, 24, 27 
Guarantee, company limited by, of, 20 
Members subscribing, 9, 12, 20, 21, 24, 66 
Minute of reduction of capital included with, 174 
Modification of, 179 
Printing of, advisable, 8 
Prospectus, must be set out in, 35, 59 
Exception, 59 
Registration of, 4 

Regulations regarding, 20 
Stamp on, 9, 24, 331, 336, 344 

Statement of capital to accompany, on registration, 24 
Stamps on, 9, 24, 331, 336 

Subscribers to, signatures of, should be attested, 21, 26 
Letter of allotment to, 67 
Liability of, 24 

Must be registered as members, 24 
Notice of allotment unnecessary, 67 
Number of, 9 
Should be of full age, 21 
Unlimited Company, of, 20, 21 

MEMORANDUM OF SATISFACTION, entry of, in Register of Charges, 
294, 309 

Form of a^jpUcation for, 310 
MINIMUM SUBSCRIPTION (see under “ Shares ») 

MINOR: 

Disqualification of, as shareholder, 74 
As transferee, 260 
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MINUTE BOOKS of General Meetings and of Directors’ Meetings, 83, 90, 
110, 111, 218, 226, 227, 290 

(See also “Directors — Meetings of” and “General Meetings”) 
MINUTE OF KEDUCTION OF CAPITAL, 173, 174 
MONEYLENDEES ACT, 1927, companies licensed under, 34 
MOETGAGES AND GIIAEGES (see “ CnAROKS ” and “ Debentures ”) 
NAME OF COMPANY (see “Companies — Name”) 

NATIONAL HEALTH INSURANCE ACTS, 1924 to 1928, payments 
under, during winding up, 377 

NEGOTIABLE INSTRUMENT, moaning of, 285 

NOMINAL CAPITAL (see under “ Capital ”) 

NORTHERN IRELAND: 

Charges on property in. 302 

Companies registered in, regulations for, 30, 108, 112 

NOTICES, to be given by company, list of, 197 to 200 
Specimens of, 430 to 435 
To be given to company, 201, 202 

OFFER TO THE PUBLIC, delinition of, 14, 15, 59 

“OFFERS FOR SALE,” 59 

OFFICE AND OFFICERS OF COMPANY (see under “ Companies ”) 

OPTION CERTIFICATE BOOK, 118 

OPTION RIGHTS OVER SHARES, 89, 188, 189 

ORAL TRANSFERS OF DEBENTURES AND SHARES (see under 
“ Debentures ” or “ Shares ”) 

PARTICULARS AS TO DIRECTORS, 34, 278, 279 

PARTNERSHIPS, necessity for registration of, 4 
As shareholders, 75 

PASS BOOK, 77, 230 

Secretary should have made up for each Board meeting, 230 

PATENTS AND TRADE MARKS, cost of, to be stated in balance 
sheet, 160 

PENALTIES: 

For default in various matters, list of, 312 to 325 

Incurred by companies incorporated outside Great Britain, 30, 35 


PETTY CASH BOOK, 135 



INDEX. 


502 

POLL, 218 to 221, 233 

Demand for, form of, 220 
Scrutineers, appointment of, 221 
Ecport of, 221 

Table A, 1929,' provisions of, 415, 416 

POSTING Letter of Allotment, record of, 74, 83 

POWER OF ATTORNEY (see “ Attorney, Power of ”) 

PREFERENCE SHARES (sec “ Shares— Preference ”) 

PREFERENTIAL PAYMENTS IN WINDING UP, 374 et seq. 

PRELIMINARY EXPENSES, must be stated in prospectus, 55, 57 
In balance sheet, 160 

PREMIUM ON REDEMPTION OF DEBENTURES, 287, 288, 337 note 
“PRINTED MATTER,” guard book for, 85 
PRIVATE COMPANIES (see under “Companies”) 

PROBATE, 262 to 265 

PROFIT AND LOSS ACCOUNT, 146, 159, 164, 213 

Board of Trade may extend period for preparing, 214 
■ Does not require to be lodged with Registrar, 164 
Must be laid before general meeting, 213 
Default in so doing, 214 

Must be made up not more than nine months before meeting, 159, 213 
Must show directors’ remuneration, 159 

PROFIT BEFORE INCORPORATION, 158 

PROFITS, meaning of, 244, 245, 246. 

Dividends payable only out of, 244 

Failure of certain companies to distribute, provisions of Finance Acta 
as to, 246 

PROMISSORY NOTES, 52, 53 

Claim in respect of, in winding up, 373 
Debentures in form of, 286 
Signed by companies, 33 
Stamp duties on, 327, 328, 339 
Time for stamping, 340 

PROMOTERS, 57, 89 
Misfeasance by, 51 

PROPERTY TAX, payment of, on winding up, 376 
PROSPECTUS: 

Abridged, form of application for shares must not be issued with, 59 
Contents of, statutory, 36, 54 to 63, 87, 169 



INDEX 


503 


PROSPECTUS— continued. 

Date of, 54 

Debentures and debenture stock, issuing or circulating, respecting 
issue of, 290, 291 
Delinition of, 14, 59, 69 
Misrepresentations in, 54 

Secretary’s liability as to, 54 
Offer of shares, &c., to public, deemed to be a, 59 
Registration of, 54 
SharcvS, issued at a discount, 169 
Statement in lieu of: 

Commission on subscription disclosed in, 87 

Contracts referred to in, variation of before statutory meeting, 
19, 59 

Debentures, with issue of, 292 
Exemptions from making, 12, 14, 19 
Form of, 16 to 18 

Necessity for lodging, before commencing business, 19, 9.1 
Before allotment, 69, 70 

Private Company on conversion into public company, made by, 14 
Stock Exchange requirements as to, 240 
Where none, restrictions on allotment, 69, 70 

PROVIDENT SOCIETIES: 

Statement to be made by, 281 

Copy of statement to be displayed in registered office, 282 
Form of, 288 

Right of members and creditors to a, 282 
PROXIES, 219 to 223, 233, 356 

Attorney, power of authorising appointment of proxy to attend and 
vote at geJieral meetings, 222, 223 
Creditors’ meetings, in winding up, for, 356 
Execution of, 221 
Form of, 222 
Meaning of, 222 

Provision of Table A, 1929, as to, 416, 417 

Revocation of, 220 

Stamp on, 222, 347 

Time for affixing stamp, 341 

PUBLIC COMPANIES (see under “Companies”) 

“ PUBLIC 

Meaning of word, 14 

Rights of inspection of books by, 101, 103, 165, 287 
PUBLISHED ACCOUNTS, FORMS OF, 158 
PURCHASE DEED, stamp on, 347 
PURCHASE LEDGER ACCOUNTS, 132 
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PUECHASE MONEY, requirement of prospectus specifying, 55, 56 
QUALIFICATION OF DIEECTOES (see DiRECTORS—Qualification ”) 
QUOEUM: 

At Board Meetings, 48, 206, 226, 422 
“ Class ” meetings, 405 
General Meetings, 217, 414 

RAILWAY COMPANIES, incorporation of, 3 
Published accounts of, 159 

RATES AND TAXES, payment of, on winding up, 376 
RECEIVER: 

Abstract of accounts to be lodged with Registrar, 375 
Appointment of, must be entered by Registrar in Register of Charges 
304, 375 

Effect of, on business letters and orders for goods, 362 
Notice of, must be given by, to Registrar, 375 
Body corporate may not act as, 375 

Ceasing to act, entry must be made in Register of Charges by 
Registrar, 304, 375 

Notice of, must be given by the, to the Registrar, 375 
Debenture holders, for, on winding up, 304, 374, 375, 399 et seq. 
Effect of appointment of, on, 400, 401 
Liability of, 379, 399 ct seq. 

Liquidator appointed as, 400 
Penalties incurred by, 376 
Powers of, 375, 399 et seq. 

Remuneration of, 375 

Voluntary liquidation, effect of, on situation of, 402 
Whether agent for the company or agent for the debenture 
holders, 402 

Floating security enforced by, 286 
RECONSTRUCTION : 

Company acquiring shares under scheme need not be a company within 
the meaning of the Act, 395 

Declaration of solvency to be lodged with Registrar, 391, 393 
Dissolution of Company, in course of, without winding up, 394 
Duty, relief therefrom on incorporation or increase of capital in 
connection with reconstruction scheme, 395 
Liquidator, powers of, on, 390 
Members, dissenting, rights of, 390, 391, 395 
Compulsory acquisition of shares of, 395 
Mode of procedure, 391 to 395 
Renunciation of shares on, 76 
Special resolution as to, 390 
Stamp duty on, 395 
When usually resorted to, 390 
Winding up as means to, 350, 351, 390 to 395 
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REDEEMABLE PREFERENCE SHARES (see under “Sharis— 
Preference ”) 

REDUCTION OP CAPITAL (see under “Capital’’) 

REGISTER OP CALLS, 119, 120 
REGISTER OP CHARGES (see “Charges’’) 

REGISTER OP CHARGES to be kept at registered office, 31 

To be open for inspection to members, creditors, and others, 31 

REGISTER OP DEBENTURE HOLDERS, closing of, 201 

REGISTER OP DIRECTORS OR MANAGERS (see under “Directors”) 
REGISTER OP COMPANIES: 

Companies struck off, 350 

REGISTER OP MEMBERS, ETC. (see “ Members, Register of,” &c.) 
REGISTER OP TRANSPERS, 114, 115, 116 
REGISTERED OPPICE (see under “Companies”) 

REGISTRAR OP COMPANIES: 

Certificates issmH by : 

After change of name, 37 
Charges, 308 

Commencement of business, for, 93 
Incorporation, of, 9 

Reduction of capital, on, 174 avd note ^ 

“ Trading Certificate,” 93 

Default in lodging documents required by Act, proceedings on, 200 
Documents and notices required to be lodged with: 

Allotments, return of, 73, 84, 85 
Annua! Rcdurii, 216, 269 et srq. 

Association not for profit, 271 
Articles of Association, 25 26 
Authentication of, 200 

Balance sheet, certified copy of (Public Company only), 164 
Business Names Act, prescribed form, 35 

Capital, documents regarding reduction and increase of, 170 to 172 
Charges, particulars of, 297 et seq. 

Outside United Kingdom, 302 
Companies incorporated outside Great Britain, 282 
Consent of Board of Trade to change of name, 37 
Consent to act as director, 6, 43 
Consolidation &c. of shar(\s, notice of, 21 
Contract as to vendors’ shares, 73, 74 
Conversion of shares and stock, notice of, 178, 179 
Copy of Particulars, re directors, 9 

Declaration as to compliance with Section 94 of Act, 8 
Of solvency, 352, 391 
Directors’ consent to act, 6, 43 
Dissolution, final order for, 200 
Order making void, 385 
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REGISTRAR OF COMPANIES— 

Documents and notices required to be lodged with — continued. 
Dominion Branch Register, 106 
Liquidator, notice of appointment of, 359 
List of, 197 to 200 

List of persons consenting to act as directors, 7 
Name of corporation &c. under Business Names Act, 35 
Change of, 36, 37 
Notice of: 

Appointment of receiver and manager, 375 
Consent to act as director, 43 
Consolidation of capital, 21 
Increase of capital, 170, 171 
Increase of members, 199 
Offers for sale, 59, 61 

Situation or change of situation of registered office, 29, 30 
Orders of Courts condrmiiig: 

Abrogation of class rights, 199 
Alteration of Memorandum, 199 
Reduction of capital, 199 
Rectifying register, 199 

Sanctioning compromise or reconstruction, 199 
Particulars of directors of company incorporated outside Great 
Britain, 35 

Particulars of property acquired subject to charge, 298 
Prospectus, 45 

Statement in lieu of, 14, 15 to 19, 70, 92, 93 
Receiver and manager: 

Half-yearly abstract of receipts «and payments by, 375 
Notice of appointment of, 375 
Reduction of capital, 173 
Register of directors or managers, 112 
Resolutions, 198, 233, 234, 359 
Return of allotments, 84 
Return of final winding up meeting, 384 
No quorum at, 384 
Stamps on, 200 

Statement by liquidator where winding up not concluded within 
one year, 381, 384 

Statement of commission paid for underwriting, 87, 88 
Of increase of capital, 170, 172 
Statutory declaration, on commencement of business. 91 to 93 
Statutory report, 209, 212 
Trust deed for debentures, 302, 303 

Undertaking of directors to take and pay for qualification shares, 
7, 8 

Winding up, notices regarding, 200, 352, 354 to 357, 375, 382 to 384 
Return, where continuing more than a year, 384 
Register of Charges kept by, 303, 304, 309, 375 
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RECirSTBAE OF COMPANIES— eonHn7ird, 

Registered office, registered with, 9, 29, 30 
Registration with, how effected, 4 to 9 

Of improperly stamped documents, 327 

“REGISTRAR” OF TRANSFERS, 250 

REGISTRATION (see under “Companies” and “Registrar” above) 
REGRET, LETTER OF, 73,. 82, 83 

RENUNCIATION, LETTER OF, 75, 76 81 
Split, 71, 81 ^ 

Stamp on, 344 

REPORT TO STATUTORY MEETING, 208, 209 
REQUISITION (see under “Meetings”) 

RESERVE FUND, as affected by reduction of capital, 176 

RESERVE INABILITY, creation of, 22 

RESERVE, provisions of Table A, 1929, regarding, 424 

RESERVES AND RESERVE FUNDS, 153 
For capital redemption, 177 

RESOLUTIONS (see also “ SnAREHOLDERS — Resolutions”), 232, 233 
Demand for poll on special and extraordinary, 219 
Directors, of (see “ Directors — Resolutions ”) 

Extraordinary, 230 
Definition of, 355 

Difference between, and special, 230 

For winding up and liquidation, 351, 352, 354, 355, 358, 359 
Notice waived, 355 
Increase of capital by, 169, 170 
Notice of intended, 217, 230, 354 et seq. 

Ordinary, 230 

Copy of, in certain cases, to be lodged with Registrar, 231, 232 
Increase of capital by, 230 
Notice of, 230 

Passed at adjourned meetings, 223, 227, 231 
Special, 21, 22, 26, 27, 230 

Articles of Association altered by, 26, 27, 42, 232 
Assignment of office by director or manager, by, 45 
Calls on shares, 203 
Change of name by, 36, 37 
Conversion of shares to stock, 178 

Copy of every, must bo embodied in all coi)ies of the Articles, 27, 
232 

Must be printed and lodged with the Registrar, 36, 231 
Wh('re no Articles are registered, 2(), 232 
Ea('li must be ])ut S(‘])arately to tln^ nieeling, 231 
Form of, 235 
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RESOLUTION S — continued. 

Special — continued. 

Increase of capital by, 169, 170 

Interest out of capital authorised by, 236, 237 

Memorandum, modification of, by, 21, 22 

Power of attorney, power for a company to give, when, necessary, 39 

Reconstruction by, 390 

Reconversion of stock to shares, 179 

Reduction of capital by, 21, 172 

Registration of, 36, 231, 232 

Shareholders, rights of, as affected by, 27 

Stamp on copy registered, 233 

Table A, modification of, by, 25, 26 

Winding up, for, 351, 352, 355, 359, 391 

Notice and registration of, compulsory, 359 
Specimens of, 232, 427 to 430 

RETURNS TO REGISTRAR, failure to make, after notice of default may 
be followed by Order of Court to make good default, 201 

ROYAL CHARTER, incorporation by, 3 

SALARIES AND WAGES ACCOUNTS, payment of, on winding up, 
373, 376, 379 

SCOTLAND, charges on property in, 302 
Companies registered in, 4, 20, 30 
Deeds executed by companies in, 40 

SCRIP CERTIFICATE, 293 
Stamp on, 182, 293 
Time for stamping, 340 

SCRUTINEERS FOR POLL, 221 

SEAL BOOK, 39, 120 

SEAL OF COMPANY (see “ CoMPANiES—Seal ”) 

SECRETARY: 

Accepting bills on behalf of company, 52, 53 
Appointment of, 27, 62 to 65 
Certificate forged by, not binding, 180 
Commission given to, 50, 438 
Directors, relations of, with, 48 to 51 

Discharge, resolution to wind up voluntarily does not necessarily operate 
as a, 350 

Winding-up order operates as a, 350 
Dismissal of, 63 to 65, 396 et seq. 

Duties of, 35, 48 to 54, 61, 62, 66, 82, 83, 104, 111, 124, 166, 167, 181, 
184, 188, 203, 206, 217, 218, 219, 220, 223, 226, 227, 260, 297, 326 
Allotment of shares, regarding, 76 to 85 
Certification of transfers, 266 to 268 
Death of a shareholder, on, 259, 260 
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BECEETARY — continued. 

Duties of — continued. 

Minutes, regarding, 110, 111 
Reduction of capital, on, 176 
Seal, regarding, 33, 39, 41 
Stamps on instruments, regarding, 326, 327 
Transfers, regarding, 181, 182, 184 
Endorsing cheques for the company, 52 
Liability of, personal, 33, 48, 51, 53, 54, 61, 62 

Precautions to be taken by, against, 48, 52, 61, 62 
Liquidator, appointment as, 351, 390 
Managing director acting as, 48 
Notices authenticated by, 197 

Penalties incurred for default in various matters by, 312 to 325 (see 
also “List of PENAi/nns “) 

Position of, contract as to, 27, 62 to 65, 67 
Special events affecting, 351, 396 to 403 
Private company, in, 12 and note. 

Proxies, duty of, as regards, 218 

Reconstruction on, 390 

Responsibility of, for subordinates, 62 

Salary of, 62 to 65 

Seal, use of, by, 41 

Shares held by, 12, 67 

Statutory declaration made by, 5 

Summary and alphabetical list of duties on documents which chiefly 
concern, 342 to 349 
Winding-up order, effect of, 350, 396 

SECURITIES : 

“ Floating security,” 285, 286 

Instrument of transfer, transferable by, duties on, 337 
Marketable: 

Meaning of, 327 
Stamp duty on, 338 

Voluntary dispositions inter vivos, duty on, 338 
Substituted, stamping of, 327 

SETTLEMENT, trustees of, 267 

SHARE CERTIFICATE BOOK, 118 

SHAREHOLDERS (see also “Company — Members”): 

Absconding, 273 

Articles of Association, effect on, 25 

Bankrupt, 109 

Change of address of, 108 

Change of name of, 257 

Companies as, 72, 108, 218 

Death of, entry in Register of, 108 
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SHAREHOLDEES — continued. 

Deceased, liability of estate of, 263 
Executors of, 2G0 
Proof of executorship, 260 

Descriptions of, care must be taken that, are correct, 108 
Directors, how far can be controlled by, 39 
Disqualification as, of certain persons, 74 
Employees as, must be counted as members, 107 
Female, marriage of, 109, 255, 256 
Evidence of, 256 

Register of members, entry in, 109 (see also “ Married Woman 
Infants should not be admitted as, 74 
Joint: 

Death of one of, 259 
Dividends as paid to, 424 
Names in Register of Members, 108 
Partnership firm, 72, 108 
Private companies, in, 11, 12 
Qualification as directors, of, 42 
Requisition for meeting by, 224 
Transfer, notice of, 260 
When counted as one member, 12 
Lunatic, shares of, 109 
Married woman as, 74, 109 

Name of, advertisement of change of, evidence of, 257 

Deed Poll, as evidence of, 257 

Obligations of, 26, 79 

Offers for shares to, by directors, 49 

Option rights over shares, of, 89 

Partnerships as, 75 

Personal liability of, for debts of company, 12 
Preference, rights of, in private companies, 13 
Resolution of (see also “ Resolutions ”) : 

Auditors appointed by, 96 
Conversion of shares into stock, 178 
Increase and reduction of capital by, 21, 168 to 172 
Issue of shares at a discount, 168 
Memorandum altered by, 21, 22 
Shares converted into stock by, 178 
Rights of, 8, 11 to 13, 22, 25 to 28, 56 ante, 95, 96, 102, 103, 109, 110, 
164, 212, 214, 236, 390 et seq. 

Women, description of, as “spinster” or “widow,” 109 
SHARES : 

Allotment of: 

Allotment book, 78, 99 
Amount payable on, 56 
Application for, conditional, 74 
Form of, 60 

May only be issued with prospectus which complies with 
requirements of Act, 59 
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SHAKES — continued. 

Allotment of — continued. 

Avoidance of, by member, 67, 69, 70, 74 
Companies not issuing prospectus, in, 15 to 18 
Company or partnership, to, 75, 108, 218 
Conditions of, 19, 66, 67 

Time limit for performance of, 19, 70 
Consideration other than cash, for, 19, 73, 84 
Damages for failing in, 24 
Date of, 74, 79, 83 
Delay in, effect of, 75 

First, to the public, minimum subscription, a condition i)recedent, 
18, 67 

Letter of (see also “Letter of Allotment”): 

Condition in, 74 
Form of, 70 to 72 
Posting of, 83 

Regret, where no, allotted, 72 
Stamp on, 66 
Time for stamping, 340 
Voidable, when, 70 

List of api)lications and allotments, 77 et seq. 

Notice of, where unnecessary, 67 
Process of, 76 to 8.> 

Prospectus containing conditions of, requirements of, 55 et seq. 
Restrictions on, where no prospectus, 69, 70 
Return of, to be filed, 84, 85 
Form for Return, 86 
Splitting of, 71 

Statement in lieu of prospectus must precede filing of, 15, 70 
Time within which contract must be completed, 74, 75 
Under underwriting contract, 89 
Annual Return, 198 

Applicant for, cannot waive statutory requirements, 70 
Application and Allotment Accounts in Journal, 137 et seq. 
Application for; 

Acceptance of, 74, 75 

Amount payable on, 56, 68 to 72 

Conditional, 74 

Effect of, 27 

Form for, 60, 61 

Coloured, for each class of share recommended, 77 
Method for keeping, 85 
Letter of (see “Letter of Application”) 

Prospectus must accompany, 59 
Exception thereto, 89 
Return of payments on, 69 
Underwriting, in connection with, 89 
Withdrawal of, 71, 72, 79 
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SHAEES — continued. 

Calls on (see “ Calls ”) 

Cancelling of, 21, 22, 175 
Certificates of title to (see Certificate of Title to Shares’') 
Charge on, Notice of, 201 
Commission on issue of, 87 to 90 
Consolidation of, 21 
Conversion of, into stock, 178, 179 

To be entered in Eegister of Members, 104 
“ Deferred,” equivalent to ordinary, 13 
In prospectus, 55 
Deposit by way of mortgage, 201 
Discount, issue of, at, 89, 139, 161 
Distinguishing number required, 103 
Dividends on (see “ Dividends ”) 

Division of, 21, 22 
Employees, 161 
Forfeiture of, 204, 206 

During liquidation, 367 

Pendency of action by sliareliolder, 206 
Provisions of Table A, 1929, as to, 410, 411 
Founders’, in prospectus, 55 
Increase of capital by issue of, 412 

Interest on shares, when may be paid out of capital, 236, 237 
Issue of, at discount, 86, 168, 169 
Lien on, provisions of Table A, 1929, as to, 406 
Loans to enable purchase of, 168 
Management, in prospectus, 55 
Minimum subscription for, 18, 55, 67, 68, 91, 92 
Necessity for subscribers to Memorandum to take up, 24 
New issues of, Stock Exchange requirements as to (see Appendix 
page 447 et seq.) 

To members only, 58 
Notice of Trusts, 103 

Offer of shares &c. to public deemed to be a prospectus, 59 
Option rights over, 89, 188, 189 
Oral transfer of, prohibited, 248 
Ordinary and preference, in private company, 13 
Journal account of, 137 et seq. 

Partly paid, right to transfer on eve of liquidation, 249, 360 
“ Payable in cash,” 19, 91 
Payment for, by cheque, 67 
Preference : 

Cumulative or non-cumulative, 237 

Dividend on, 237 

Journal account of, 137 et seq. 

Meaning of name, 13 
Eedeemable, 16, 21, 161, 177 
Eights of, in winding up, 374 
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SHAKES — continued. 

Private companies, in, 11 et seq. 

Property may be bought in exchange for, 168 
Kedeemable Preference (see under Preperence — Itedeemable **) 
Begistration of, office for registration or transfer of, as ** place of 
business,” 36 

Renunciation of, 75, 76, 81 

Letter of, time of stamping, 340 
Sale of, during liquidation, 367 
Stock, conversion into, 21, 104, 178, 179 
Provisions of Table A, 1929, as to, 411 
Stock, distinguished from, 178, 190 

Stock Exchange requirements as to (see Appendix C, page 447 ct seq.) 
Subdivision of, 21 

Subscribers to Memorandum must take up and pay for their sliarcs^ 24 

Surrender of, voluntary, 176 

Table A, 1929, provisions of, 404 to 412 

Transfer and transmission of (see Transfer and Transm i .sion or 
Shakes ”) 

Vendors’, 73 

SHARE WARRANTS BOOK, 118 

SHARE WARRANTS REGISTER, 118, 119 

SHARE WARRANTS TO BEARER, 190 to 196: 

Application for, 193, 194 

Cancellation of, form of application, 196 

Certificate of deposit of, 193 

Coupons, 190 

Deposit of, 193 

Directors, not a qualification for, 192 

Dividends, advertisement of, 238 

Form of, 191, 192 

Holders of, rights of, 190 

Issue of, unstamped, penalty for, 193 

Negotiability of, 190 

Private Company cannot issue, 170 

Register of, 117, 118 

Register of Members, recording particulars of, 104, 192 

Seal upon, 40 

Stamp duty on, 192, 193 

Composition for, 328, 329 
Time for stamping, 340 
Transference of, 190 

SHOW OF HANDS, 219, 415, 416 

SINKING FUNDS, 153 
S.M.— 17 
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SOLICITOR: 

Advice of, in matters requiring technical legal knowledge desirable, 
27, 39, 49, 74, 89, 175, 176, 196, 202, 223, 264, 266, 286, 363, 
366, 367, 371, 394 
Board meetings, presence at, 227 
Costs of, in winding up, 367 
Director acting as, 420 

Notice in the Gasseite should be verified by signature of, 358, 384 
Power of attorney drafted by, 39 
Statutory declaration made by, 5 
Winding-up notice for Gazette signed by, 358 

SOLVENCY DECLARATION OF (see “ Declaration of Solvency and 
“Winding Up”) 

SPECIAL ACT OF PARLIAMENT, incorporation by, 3 
SPECIAL ARTICLES, 23, 24 

SPECIAL RESOLUTIONS (see “ RESOLUTIONS—Special”) 

STAMP ACT (see under “Acts or Parliament’’) 

STAMPS AND STAMP DUTY, 326 to 339 (see also “Duties”) 
Adhesive stamps, use of, 221, 326 
Cancelling of, 221, 326 
Adjudication of, 73, 74, 326, 327, 328 

Alphabetical list of duties on documents which chiefly concern secre 
taries of companies, 342 to 349 
Appropriated stamps, 326 
Capital duty, 330 

Commutation of, on share warrants, 19-} 

Composition of, 328, 329 
Denoting stamps, 326 

Dominion Registers, transfers of shares in, 108 
Exemptions from British stamp duty, 108 
Fee stamps, 330 
Impressed stamps, 326 

Interest coupons and warrants, exemption from, 288 
Reconstruction, relief from, on, 395 
Redeemable debentures, on, 327 
Registration stamps, list of, 335 
Seal, use, of, effect of on, 41 

Secretaries are bound to see that instruments charged with, are 
properly stamped before registration or entry, Hzi 
Share warrants, 192, 193, 347 
Substituted securities, stamping of, 327 
Summary of, 342 to 349 
Time for stamping instruments, 340, 341 
Transfer on appointment of new trustee, 258 
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STANNARIES, Acts relating to, 4 

STATEMENT ANNEXED TO BALANCE SHEET when shares in 
subsidiary company are held, 163 

STATEMENT IN LIEU OF PROSPECTUS (see under “ Prospectus 
STATEMENT OF CAPITAL (see under Capital »’) 

STATEMENT OP COMMISSION, 87 
STATUTORY DECLARATION: 

Abroad, 263 

Certificate of title, on loss of, 187, 188 
Commencement of business, before, 88, 89, 90 
Forms for, 91 to 93 
Forfeiture of shares, regarding, 206 
Identity, of, 256, 259 
Registration, lodged at time of, 4, 5 
Form of, 5 

Share warrant, on application for, 194 
On renewal of, 196 

Solicitor, by, at time of registration, 5 
Stamp on, 348 

STATUTORY MEETING (see under “Meetings — General”) 
STATUTORY REPORT (s«e under “Meetings — General”) 

STOCK: 

Cancelling of, for reduction of capital, 175 

Certificates, Stock Exchange requirements as to (Appendix C, page 447 

€t seq.) 

Debenture Stock (see that title) 

Distinguished from shares, 190 
Holders of, rights of, 178, 411 
Reconversion of, to paid-up shares, 21, 179, 358 
Shares converted into, 21, 104, 178, 179 
Provisions of Table A, 1929, 411 
Transfer of: 

Stamp duty on, 327, 338 

Composition of, 328, 329 
Voluntary dispositions inter vivos, duty on, 338 
Stock Exchange requirements as to (Appendix C, page 447 et seq.) 

STOCK EXCHANGE, requirements of, for quotation, 77, 82, 182 

SUBSIDIARY COMPANIES, 159, 161, 162, 163 
Definition of, 162 

Profits and losses of, meaning of, 163 
To more than one company, 163 

SUMMARY OF DUTIES (see under “Stamps”) 

SUPER TAX ON DIRECTORS' FEES, 47 
SURETY FOR NEW CERTIFICATE, on loss. 186, 187 
S.M. ~ -17* 
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SUBTAX ON DIBECTOBS’ PEES, 47 

On members of company “ of a private character,” 246 

“SYNDICATE,” meaning of, 3 

TABLE A, 1929, 25, 404 to 426 

TABLE I. 

Fee or registration stamps payable on registration of a company having 
a share capital, 330, 331 

TABLE II. 

Fee stamps payable on registration of companies not having a share 
capital, 331, 332 

TABLE III. 

Fee stamps for registering any document of company incorporated 
outside Great Britain carrying on business in Great Britain, 332 

TAXES, payment of, on winding up, 376 

TIMES, advertisement in, as evidence of change of name of shareholder, 
266 

“TRADING CERTIFICATE,” 93 

TRANSFER AND TRANSMISSION OF DEBENTURES (see under 
“ Debentures ”) 

TRANSFER AND TRANSMISSION OF SHARES: 

Abroad, executed, 108, 260 

Absconding shareholder, person appointed by the Court to transfer 
shares of, 264 
Balance certificate on, 267 
Certificate to be lodged with, 180 
Certification of, 253, 266 to 268 
Nature and effect of, 381 
Secretary’s duty as to, 266 

Consideration, stated in, not binding on company, 327 
Cost book mines, adhesive stamps may be used, 257 
Directors’ refusal of, 248 to 250, 408 

Disqualification as transferee of minor, lunatic, or bankrupt, 251 
Dominion Register, in, effect of, 108 
Executors pr administrators, by, 260 to 263 
Fees book, 257 

Forged transfer, case of, 180, 181, 248, 264 
Great Britain, out of, ,108 

Imperfectly stamped must not be registered, 2r)7 
Instrument of, 250, 251 
Execution of, 249, 250 
Joint holders, notice to, 252 
Legatee, to, 263 

Liability, for express jmrpose of escaping, 249 and 
Liquidation, oiji eye of, 249, 360 

After, with certain exceptions, void, 360 
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TRANSFER AND TRANSMISSION OF SHARES— continued. 

Nominal consideration, for, 258 
Notice to shareholder before registering, 251, 252 
Office for, is a “ place of business,*' as regards a company registered 
outside Great Britain, 36 
Old certificates on transfer, cancellation of, 254 
Preservation of, by secretary, 254 
Pauper, to, 249 

Prevention of, by notice of injunction &c., 255 
Private companies, right of transfer restricted in, 11, 249 
Receipt book, for receipts to persons leaving transfers for registration 
115, 252 

Refusal to transfer, directors must pass resolution to, 249 

Register of, 114, 115, 116 

Registration of, 249 to 250, 251, 257 

Seals of transferors usually affixed to, 249 

Shares in Dominion registers, 108 

Share warrants to bearer, 190 

Stamp on, 250, 257, 258, 338 

Composition of duty, 257, 328, 329 
Time of stamping, 340 

Stock Exchange requirements regarding, 408, 409 
Table A, 1929, provisions of, 408, 409 
Time for stamping, 341 
Transfer must be in writing, 248 
Transmission of shares, 259 to 263 
Trustees of a settlement, to, 258 
United Kingdom, out of, 108, 250, 260 
Voluntary dispositions, inter vivos, 258 
Duty on, 258, 338 
Warrants to bearer, 190 
Winding up, during, 360 
Without production of certificate, 188 

TRANSFER RECEIPT BOOK, 116 

TRANSFERS PEES BOOK, 117 

TRANSFERS, REGISTER OF, 114 to 116, 257 

TRIAL BALANCE, 146 

TRUST, NOTICE OF, not to be entered in Register of Members, 103 
TRUST DEED: 

Debentures secured by, 286, 290 

Stock Exchange requirements as to (see Appendix C, page 447 et seq,', 
TRUSTEE: 

Bankruptcy, in, powers of, 259, 263 
Shares held by, 44 
Transfers to, 258 
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UNCALLED CAPITAL, mortgage on, 297 
UNDEBWEITING: 

Commission to ^derwriters, statement of amount in prospectus neces 
sary, 55, 57 

Illegally paid may be recovered back by company, 89 
Debentures, of, 282 

Forms of statement and agreement, 88, 90 
Stamp on, 89 

How far and on what terms permissible, 87, 89, 290 
Nature and effect of, 89 
Sub-underwriters, 57 

UNEMPLOYMENT INSUEAlNCE ACTS, 1920 to 1929, payments under, 
during winding up, 377 

UNITED KINGDOM: 

English companies carrying on business outside, 108 
Stamping of instrument executed outside, time for, 340 
Transfers executed outside, 108, 250 

UNLIMITED COMPANIES, 3, 8, 9, 20, 21 
Memorandum of Association of, 20, 21 
Private Companies, when, may be, 14 

VENDOES: 

Journal account, 137 

Prospectus must contain names of, 56 

Shares of, 73, 89 

Who are to be deemed, 58 

VOLUNTAEY DISPOSITIONS inter vivos, 338 
VOTING: 

Poll, 218 to 223, 231, 415, 416 
Proxies, 218 to 223 

Eight of voting by, must be expressly given by Articles, 219 
Eights of different classes of shares must be stated in prospectus, 
57, 58 

Show of hands, by, 219, 415, 416 
Table A, 1929, provisions of, 415, 416 
Time of stamping voting papers, 340 

VOUCHERS, auditors’ right of access to, 97 

WAGES AND SALARIES, payment of, on winding up, 376, 378, 379 

WARRANTS, DIVIDEND (see “ Dividend Warrants ”) 

WARRANTS, SHARE, TO BEARER (see under “ Share Warrants ”) 

WIDOWS’, ORPHANS’ AND OLD AGE CONTRIBUTORY PENSIONS 
ACT, 1925, payments under, during winding up, 377 

WILL, transfers consequent on, 260 et seq. 
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iVINDINQ UP; 

Accounts to be kept by liquidator in, 364 
Assets, application of, 373 

Unclaimed or undistributed, 380, 381, 385 
Calls during, 361, 362, 364, 366, 367, 370 
Enforcement of payment of, 367 
To adjust rights of contributories inter se, 366 
Committee of Inspection, appointment of, 358, 362, 393 
May fix liquidator’s remuneration, 358, 361 
Proceedings of, 358 

Companies Liquidation Account, 380, 381, 385 
Companies under Stannaries Act, 4 

Company’s servants as affected by, 376, 377, 379, 396 et seq. 
Compromise with liquidator in, 362 
Compulsory, 350, 360, 376, 381, 391 
Date of commencement of, 360 
Continuance for more than a year of, 381, 384 
Contributories, lists of, 249, 364 et seq. 

Binding nature of, 364 et seq. 

“List A,” who placed on, 365, 366 
“List B,’’ who placed on, 365, 366 
“ Contributory ” in, defined, 365 
Creditors of company in. 355, 371 ei seq., 383 
Corporations as, 357 
Declaration of dividend, to, 379 
Executions by, 377, 378 
List of, settlement of, 371 et seq. 

Secured, 374 

Voluntary winding up (see under “ Voluntai y,’’ infra) 

Date of, 376 

Debenture holders, position of, in question with preferential creditors, 378 
Debts, order of priority in paying, 373 et seq. 

Declaration of solvency, 352, 354, 391, 393 
Effect of, 352 
Form of, 353 
Registration of, 352 
Disclaimer, 363 

Dissolution of company by striking off Register, 350 
In course of reconstruction without winding up, 394 
Dividends to creditors in, 374, 379 
On shares during, 379 
Form of, 379 

Effect of, on unregistered charges, 306 
On actions and proceedings, 362 
On carrying on business, 360, 362 
Final winding-up meeting, 381 et seq. 

, Absence of quorum at, 384 
Floating charge, validity of, 286, 311, 878 
Crystallizes on, 286 
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WINDING UP — continued. 

Forms for statements by liquidator, 439 et seq. 

Insolvency, in case of, 351, 354 
Interest on debts, 373 

Liability of promoters, directors, and other officers for misfeasance, 51 
Liquidator (see that title) 

Meetings, interim and final, to be called by liquidator, 381 to 384 
Members’ voluntary winding up (see under “ Voluntary,” infra) 
Methods, various, of, 350 

Minimum number of shareholders necessary to avoid ground for, 12 
Must be under Companies Act, 350 
Notice of resolution for, 353, 355 
Form of, 358 
Must be advertised, 358 
Signed by chairman, 358 
Verified by solicitor, 358 
Nullity of, declaration of, by Court, 385 
Order for, effect on secretary, 350 
Petition to Court for, by shareholder, 212 

Power of appointing liquidator in, delegation of, to creditors, 357 

Powers of liquidator, 360 to 362 

Preferential claims in, 374, 376, 378, 379 

Eeceiver appointed during, 374 to 376 

Record book, liquidator’s, 386 to 389 

Restraint of actions against company by Court during, 362 
Secretary as liquidator in, 359 

May be summoned to produce books in, 167 
Special resolution for, 352 
Stannaries Act, companies formed under, 4 

Statement to be made by liquidator and sent to Registrar where the, 
is not completed within a year, 384 
Form of, 439 et seq. 

Must be verified by affidavit, 384 
Form of affidavit, 443 
Transfers of shares during, 360 
Voluntary, 350 et seq. 

Commencement of, date of, 360 
Consequences of, 360 to 362 

Continuing more than a year, procedure required, 381 
Creditors’, 351, 352, 359, 361, 363, 381, 382, 383, 384, 385, 393 
Date of dissolution, in, 385 
Declaration of solvency (see above) 

Members’, 351 et seq., 361, 363, 381, 382, 383, 384, 885 
Occasions for, 351 

Onerous property, right of liquidator to disclaim, 363 
Purpose of, 350 

Reconstruction, as means to, 350, 351, 390 to 394 
Resolution for, must be published in Gazette, 358 
Rights of creditors obtaining execution, restricted, 363 
Supervision, under, 350, 386 
When concludes, 381 et seq. 
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WOBKMEN’S COMPENSATION ACT, 1925, pajmenta under, during 
winding up, 377 

WOBKING CAPITAL (see under “Capital^') 

WITHDBAWAL OP APPLICATION FOB SHAKES, 74 

WITNESS to signatures of subscribers of Memorandum, 21 
To proxy, there must be, if Articles require it, 221, 222 

WBITS, service of, on company, place for, 30 

On companies registered in Scotland and carrying on business in 

England, 30 
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